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c. Hazuno

00 yTBep:xkaeHNM AJMUHUCTPATHBHOIO PerjaMeHTa
npeaocTaBjieHuss MyHuIIUNaabHou ycayru «llpexgocraBienue nugpopmanuu 06 00beKkTax
HEJABUKMMOI0 UMYIIECTBA, HAXOASIIErocsi B MyHHIIUNIAJIbHOI COOCTBEHHOCTH U
NpeIHA3HAYEHHOT 0 /IJIsl C1a4YU B apeHIy»

B cootBerctBun ¢ ®enepanbubiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «O6 00mux npuHOMIax
OpraHu3alil MEeCTHOro camoympasieHus B Poccuiickoit ®enepauuun», denepanbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO6 opraHuzanuu NPEAOCTABICHHUS TOCYAAPCTBEHHBIX W MYHHUIIUMAIBHBIX
yeayr», @enepanbHbiM 3aKkoHOM OT 27.07.2006 Ne 152-D3 «O nepcoHaIbHbBIX TaHHBIX», DeaepaibHbIM
3akoHOM 0T 06.04.2011 Ne 63-®3 «O6 nsnektpoHHOM mnoanucu», Ilpukasa MuHHcTepcTBa CBSI3M U
MaccoBbIX KommyHHMKanui Poccuiickoit ®enmeparuun ot 13.04.2012 Ne 107 «O06 yTBepkaCHUH
[Tonoxenuss o (enepanpHOi TrocynapcTBeHHOW uH(popManMoHHON cucreme «EnmnHas cuctema
UJCHTUQUKAIMM U ayTeHTU(UKauuu B HHEPpacTpykType, obecnednBaronied HHGPOPMaLMOHHO-
TEXHOJIOTUYECKOE B3aUMOJICHCTBHE WH(POPMALMOHHBIX CHUCTEM, HCIIONB3YEMBIX IS TPEAOCTaBICHHUS
rOCYJJapCTBEHHBIX U MYHHUIMNAIbHBIX YCIYT B 3JEKTPOHHOM (opme», YcraBoM HazumHckoro cenbckoro
MOCEJICHMS,

INOCTAHOBJIAIO:

1. YtBepautb AJMHMHHUCTPATHBHBIA pErJaMEHT NPEJOCTABIEHUS MYHHUIMIAIBHOM YyCIyru
«IIpenocraBinenne uHPopMauuu 00 OOBEKTaX HEABMKMMOIO MMYILECTBA, HAXOASIIErocs B
MYHHUIUTIATBHON COOCTBEHHOCTH U NPEAHA3HAYSHHOTO IS CAAYM B aPEH/IY» COTIACHO MPHIIOKEHHIO.

2. Hacrosiee nocTaHOBJIEHHE BCTYMAET B CHITY IOCIE JIHA €ro O(UIIHaTIbHOIO OMyOIMKOBaHUS Ha

odpunmansHoM caiite MO «Ha3uHckoe cenbckoe moceneHue.
3. KoHTposb 3a UCIIOIHEHHEM HACTOSIIETO MOCTAHOBIECHHUS OCTaBJISIO 32 COOOI.

I'maBa Ha3suHCKOro CeILCKOro MOCEICHUS N.C. Mo3srosasa



[Tpunoxenue
IIOCTAaHOBJIEHUIO aIMUHUCTpaLUN
HazuHckoro cenbckoro rnoceneHus
oT« __ » 2022r. Ne

AJIMMHHCTPATUBHBIN perjaMeHT
NnpeaocTaBjieHnss MyHUIIUNAIbHOU yeayru «IlIpegocraBienue nagpopmanun 06 00beKTax
HeJABUKMMOI0 HMYLIEeCTBA, HAXOASIIEerocsi B MyHHIIUNIAJIbHOI COOCTBEHHOCTH U
NpPeIHA3HAYEHHOT0 JIsl CAA4YU B apeHIy»

1. O01HMe moJ1oKeHus

1.1. Ilpeamer perynupoBaHus.

AJIMUHUCTPATUBHBIN PEMVIAMEHT IO MPEIOCTABICHUI0O MyHUIIMNANbHON ycinyru «lIpenocraBienue
uHpopManuu 00 00bEKTaX HEABIKUMOTO UMYIIIECTBA, HAXOAIIETOCs B MyHHUIIMIIATbHON COOCTBEHHOCTH
U TpelHa3HauYeHHOro NJs CIaud B apeHOy» (Jajee — aJMHUHUCTPATUBHBIN perjamMeHt) pa3paboTaH B
IEJISX MMOBBIIICHUS] Ka4eCTBA MPEAOCTABICHHUS MyHULIMTIATIHON YCIYTH, CO31aHUsI KOM(OPTHBIX YCIOBHMA
Uit GU3NYECKUX M IOPUAWYECKUX JIMI U ONpENeNseT IMOCIe0BaTeIbHOCTh M CPOKU JIeHCTBUI
(aIMUHUCTPAaTUBHBIE NPOLEAYPHI) aAMUHHMCTpauuMu Ha3MHCKOro CEIbCKOro IOCENEHUs u ee
JIOJDKHOCTHBIX JIMIL (J1ajiee - aIMUHUCTPAIINS).

1.2. Kpyr 3asaButeneit

1.2.1. 3asBuTeneM sBiIseTCs GU3NIECKOE WU IOPUANIECKOE JIUIIO.

1.2.2. OT UMeHH HIOPUAMYECKHX JIHMI] 3asABJICHHE O MpPEJOCTaBIeHUH MHPOpManuu o0 oObeKTax
HEJBM)KMMOTO MMYIIIECTBA, HaXOIAUINXCA B MyHHUIIMIIAJbHOW COOCTBEHHOCTH W MpeAHA3HAUYEHHBIX IS
clauu B apeHny (nmanee - 3asBJIEHUE O IPENOCTABICHWUM MYHULUNAIBHON YCIyTH), U JOKYMEHTHI,
HEOOXOUMBIE I MTPEIOCTABIICHUSI MyHHUIIUIIAIbHON YCIyTH, MOTYT M0/1aBaTh:

1) nuua, neicTByOMUE B COOTBETCTBUU C 3aKOHOM, MHBIMM HOPMATHBHBIMHU IPAaBOBBIMH aKTaMH,
y4peAUTEIbHBIMU U HHBIMU JIOKYMEHTaMH OT UIMEHHU IOPUAMYECKOTO JIna 6€3 T0BEPEHHOCTH;

2) HpencTaBUTENM HOPUAMYECKHUX JIML, ACUCTBYIOIIME B CHJIy IOJIHOMOYMI, OCHOBAaHHBIX Ha
JIOBEPEHHOCTH, JTUOO NEHCTBYIOIINE B CUITY MOJTHOMOYHWH, COAEpKAIIUXCS B JIOTOBOpE (B TOM YHUCIE B
JIOTOBOPE MEXy MPEACTABUTEIEM U IPEACTABISIEMbIM, MEKIY NPEACTABIAEMBIM U TPETHUM JIULIOM) WU
pemieHuy coOpaHusi, K KOTOPHIM TPHUMEHSIOTCS TpaBuia [ 'pakmaaHckoro kozaekca Poccuiickoi
®enepalii 0 JOBEPEHHOCTH, €CIM MHOE HE YCTAHOBJIEHO 3aKOHOM WJIM HE NPOTHUBOPEYMUT CYIIECTBY
OTHOLLIEHUH.

1.2.3. Ot uMeHU (U3HYECKUX JIUII 3aSBICHUS W JTOKYMEHTHI, HEOOXOAMUMBIE JUIS TPEAOCTABICHHIS
MYHULUIIAIBHON YCIYTH, MOTYT IIOJ1aBaTh MPEICTABUTEIIN:

1) neficTByrolIME B CHITY ITOJIHOMOYNH, OCHOBAaHHBIX Ha IOBEPEHHOCTH, YKa3aHUU 3aKOHA JTHOO0 aKTe
YIIOJIJHOMOYEHHOT'O Ha TO TOCYAAPCTBEHHOI'O OPraHa WJIM OpraHa MECTHOTO CaMOYIIPABIICHNUS;

2) nelcTBYIOUIME B CHJIy IOJHOMOYMM, COJAEpKAIMXCS B JOTOBOpE (B TOM YHUCIE B JOTOBOpE
MEX1y IPeICTaBUTENIEM U MPEACTABISIEMbIM, MEXKAY MPEACTABIAEMbIM U TPETHUM JIULIOM) WU PEIICHUU
coOpaHusi, K KOTOPbIM MpHUMEHSIOTCS mpaBuia I 'paxmanckoro kojekca Poccuiickoit @enepanuu o
JIOBEPEHHOCTH, €CJIM MHOE HE YCTAHOBJIEHO 3aKOHOM WJIM HE IPOTUBOPEUYUT CYLIECTBY OTHOIIEHUH.

1.3. TpeboBaHus K MOPAIKY HH(POPMHUPOBAHUS O MIPEJOCTABICHUN MyHULIMTIAIILHONW YCIYTH

1.3.1. Tlopsimok momydeHuss uWHGOPMAIIMK 3asABUTEISIMH 110 BOMPOCaM  TPEIOCTaBICHUS
MYHUIUNAIBHON YCIYTH M YCIYT, KOTOPBIE SIBJISIOTCS HEOOXOAUMBIMH U O0S3aTENbHBIMU  JUIS
MIPEIOCTABICHNS] MYHULIMITAIIBHON YCIIYTH, CBEEHUN O XOJ€ MPEIOCTaBICHUS YKa3aHHBIX yCIyT, B TOM
yuciae Ha O(QUIMATBLHOM caiiTe, a Takke Ha EanHOM moprane rocyiapcTBEHHBIX M MYHUIUMAIBHBIX
yenyr (pyskiuit) (nanee — Equnbiil mopTan).

1.3.2. Undopmanuio mo BOompocaM MpPeJOCTaBICHUS MYyHHIMIIAIBHOW YCIYTH U yCIYT, KOTOPBIE
ABIIIOTCS HEOOXOIMMBIMH U 00S13aTEIbHBIMU JIJIS1 IPEIOCTABICHUSI MyHULIUIIAIBHON YCITyTH, CBEACHUI O



X0/i€ NPEeJOCTaBIICHUs] YKa3aHHBIX YCIYyTr, B TOM 4YHCIIEe Ha OQHUIMAIBHOM caiTe, a Takke Ha EnuHOM
[OpTaJIe MOXKHO MOJTYYHUTh:

B aJMUHHUCTPALUN:

B YCTHOH (popMe Mpu JIMYHOM OOpaIeHUH;

C UCIIOJIb30BaHUEM TeIe(OHHOH CBSI3H;

B (hopMe FJIEKTPOHHOI'0 JJOKYMEHTA MOCPEICTBOM HANpaBJICHUsI Ha aJpec JJIEKTPOHHOM MOYTHI;

10 TUCbMEHHBIM OOpAICHUSM.

1.33. B ¢ummanax yupexaenus «MHOroQyHKIMOHAIBHBI  LEHTP  NPEJOCTaBICHUS
roCyJJapCTBEHHBIX U MyHHUIMIIANBHBIX yCIyr ToMckoit obnactuy, nanee — MOLI):

IIPU JJUYHOM OOpaIleHUH;

IIOCPEJICTBOM MHTEpHEeT-caiiTa — https://md.tomsk.ru/ .

— «Online-koHCYNIBTaHT», « DJIEKTPOHHBIN KOHCYJIBTAHTY, « BUpTyanbHas npueMHas».
HNudopmanus 0 MECTOHAXOXAECHUH U Tpaduke paboThl, CHPAaBOUHBIX TenedoHax, OPUIHATIbHBIX caiiTax
M®II npenocraBiieHusi rocyAapCTBEHHBIX U MyHUIUNAIbHBIX YCIyr ToMmckoil oGiactu pa3MelieHa Ha
EnunoMm moprasie  MHOrOQYHKIIMOHQJIBHBIX  IEHTPOB  IPENOCTABICHUS TOCYIApCTBEHHBIX U
MYHULIMNAJIbHBIX yciuyr Tomckoil oOnactu B MHGOPMALMOHHO-TEIEKOMMYHUKAIIMOHHOM  CETH
«MuTtepuer» - Gosuslugi.ru

1.3.4. Ha odurmanpHOM HHTEpHET-CaTe aIMUHUCTpAIMu anpec odumuanbHOro caitta https://
/www.nazino-adm.ru/.

1.3.5. B unpopmManimoHHo-TeIeKOMMYHUKaIIMOHHOM ceTu «HTepHeT» Ha EqunoM nopraie.

Ha Enunom nopraie pa3Merniaercs cieayromas nHGopManus:

1) ucuepnbIBaOIUi EpEUYEHb JOKYMEHTOB, HEOOXOAUMBIX Ul IPEIOCTABICHUS! MyHUIIUIIAIbHOMN
yCIyTH, TpeOoBaHMsI K 0()OPMIIEHHUIO YKa3aHHBIX JOKYMEHTOB, a TaKKe IepeueHb JOKYMEHTOB, KOTOpPbIE
3asBUTENb BIIPABE MPEACTABUTD [0 COOCTBEHHON UHUIIUNATUBE;

2) KpyT 3asiBUTENCH;

3) CpoK Ipe1oCTaBICHUSsI MyHULIUIIAIbHON yCITyTH;

4) pe3ynbTaThl HPEAOCTABICHUS MYHHUIMIAIBHON YCIyrH, MOPSAIOK MPEACTaBICHUS JOKYMEHTa,
SBJISIOLIErOCs PE3YyJIbTATOM IPEIOCTABICHUS MyHULIUTIAIbHON YCIYTH;

5) pa3mep rocy1apCTBEHHOH MOILIMHBI, B3MMAaeMOH 3a MPEI0CTaBICHUE MYHUIIUIIAIbHOHN YCIIyTH;

6) ucUepHbIBAIOIIMKA  MEpeuyeHb OCHOBAaHUM s  IPUOCTAHOBIEHUS  WJIM  OTKasza
B IIPEIOCTABIIEHUU MYHULIUIIAIIBHOMN YCIYTH;

7) o mpaBe 3asBHUTENA Ha JocyacOHoe (BHecyneOHOe) oOkamoBaHUE NeWcTBHM (Oe3aeicTBuUs) U
peLIeHH, TPUHATHIX (OCYLIECTBISAEMBIX) B X0JI€ MPEI0CTABICHUS MyHUIIUIIAIbHON YCIIyTH;

8) dopmbl 3asBieHU (YBEIOMJICHHH, COOOIEHUI), WCHOIb3yeMble TIPH MPEIOCTABICHUHN
MYHMIMIIAJIBbHON YCIIYTH.

WNudpopmanusa Ha EquHoM nopraie o mopsiike U CpoKax MpeIoCTaBICHUsS MYHULIUIIATbHON YCIYTH
Ha OCHOBaHMHM CBEJICHHH, copepkalmxcs B GeaepalbHON rocy1apcTBEeHHOW MH(POPMAIIMOHHON cUcTeMe
«®DenepanbHbIl peecTp TOCYAAPCTBEHHBIX W MYHHMIMIAIBHBIX yCIyr (QyHKUUN)», pEernoHabHOM
rocyJ1apcTBEHHOM MH(pOpManuoHHONW cucteme «Peectp rocymapcTBeHHbIX ycuyr (¢yHkuuii) Tomckoii
o0acTu», NPeIoCTaBIAETCA 3aBUTEIIO OECIIIIATHO.

Joctyn K uH(pOpMAlMM O CpOKax M MOPSAJKE IPEIOCTaBICHUS YCIyI'M OCYLIECTBIsieTcs 0Oe3
BBITMIOJIHEHMSI 3asBUTENIEM KaKuX-11M00 TpeOoBaHMiIl, B TOM uHciie 0€3 HCHOJIb30BaHUS MPOrPaMMHOIO
o0ecrieyeHHs, YCTaHOBKAa KOTOPOTO Ha TEXHHYECKHE CpEJICTBA 3asBUTENS TpeOyeT 3aKIoueHHs
JUIEH3UOHHOTO WJIM MHOIO COTJIAllleHUuss ¢ IpaBooOJiajaTesieM MPOrpaMMHOTO 0OecredeHus,
IIPEyCMAaTPUBAIOLIETO B3MMAaHUE IUIATBl, PETUCTPALMIO WM  aBTOPHU3ALMIO  3asABUTENS WU
IIPEIOCTABIIEHUE UM MEPCOHATIBHBIX TAHHBIX.

1.3.6. Ha uHpOpMalMOHHBIX CTEHAAX B aJMUHUCTpallUd, a Takke B ceTu VHTepHeT Ha
O(UIMATIEHOM CcaiiTe aIMUHUCTPALIMY Pa3MEIIEHbI CleAyoUe HHPOPMAIIMOHHBIE MaTEPUAIIBL:
- agpec, HoMmepa TenedoHoB U (akca, rpaduk paboThl, aapec IEKTPOHHOM MOYTHI aIMUHUCTPALIUY;



- rpaduk JMYHOTO TMpUEMa TIJIaBOH MYHHUIMIAIBHOIO OOpa30BaHMs, €ro 3aMeCTUTEISIMH,
JOJKHOCTHBIMU JIMLIAMU  aJIMMHUCTPALIMM, CIHEIHAJUCTaMH, OTBETCTBEHHBIMH 3a IPEJOCTaBICHUE
MYHMLIMIIAJIBHON yCIIyTH;

- HOMep KaOuHeTa, B KOTOPOM IIPEIOCTaBIIAETCS MYHULIMIAIbHAs yciyra, (aMuiuM, UMeEHa,
OTUECTBA U JJOJDKHOCTH CIELIMAIUCTOB, YYaCTBYIOIIMX B IPEJOCTABIEHUN MyHULUIIAIILHON YCIIYTH;

- CBEJICHUS O MPEOCTABIISIEMON MYHULIUIIAJILHON YCITyTE;

- IEepeuYeHb JOKYMEHTOB, KOTODPBIE 3asBUTEIb JOJDKEH IPEICTaBUTh I IPEJOCTaBICHUS
MYHHLIUTIAJIbHON yCITyTH;

- 00pas1bl 3aM0JTHEHUS IOKYMEHTOB;

- IepeyeHb OCHOBAHMUU JJIs OTKa3a B IpUEME JOKYMEHTOB, NPHUOCTAHOBJIEHHS U OTKa3a B
IIPEIOCTABJIEHUN MYHUIIUIIAIIBHON YCIYTH;

- U3BJCYEHUS M3 aJMMHHUCTPATHUBHOIO perjaMeHTa, perjaMeHTHPYIOUIMe MpeJoCTaBICHUE
MYHHMIMIIAJIBHONW YCIIyTH, B TOM YHCJI€ CTaHAApT NPEAOCTaBICHUsS MYHULMNAIBHOM YCIyI'H, HMOPAIOK,
COCTaB, IIOCJIEIOBATEIbHOCTh U CPOKU BBINOJIHEHHUSI aJMUHUCTPATUBHBIX Mpouenyp (aeictsuii),
TpeOOBaHUS K MOPSIKY HUX BBINOJIHEHHs, B TOM YUCIIE€ OCOOCHHOCTH BBIIIOJIHEHUS aJMHUHUCTPATUBHBIX
nporenyp (IeicTBUiA) B JIEKTPOHHOU (hopMme.

WudopMalMOHHBIM  CTeHJ, coaepkamuid HHpOpManuil O TMpouesype  IMpeaoCTaBICHUs
MYHMIIUIAJIBLHON yCIIyTH, pa3MellleH B X0JJI€ aIMUHUCTPALIUH.

Ha odpunmansHom caiite agMUHUCTpauu WHGOpMALUs pa3MelleHa B pasjelie, MpelyCMOTPEHHOM
JUISL pa3MelieHust HHQOopMaluyi 0 MyHUIIUIIAIBHBIX yCITyrax.

KoHcynpTHpOBaHHE 1O BONpOCAaM IPEAOCTaBICHUS MYHULMIAIBHON YCIYyTH OCYLIECTBIIAETCS
OecIIaTHO.

Crieniuanuct, OCYLIECTBISIOMIMNA KOHCYJIBTUPOBaHUE (IIOCPEACTBOM Tesie(hOHA WIM JIMYHO) IO
BOIPOCAaM MPEAOCTaBICHUS MyHHUIIMIIAJbHOW YCIyTH, TOJKEH KOPPEKTHO U BHUMATEIbHO OTHOCUTHCS K
3asBUTEIISIM.

[Ipy KOHCYJIBTUPOBAaHUU MO Teae(POHY CIEUHUATUCT JOHKEH Ha3BaTh CBOIO (PaMMIIMIO, UMS U
OTYECTBO, JIOJUKHOCTb, @ 3aTeéM B BEXJIUBOW (opMe dYeTKo U MNoApPoOHO NPOUH(OPMUPOBATH
00paTHBILErocs [0 UHTEPECYIOLIUM €0 BOIIPOCAM.

Ecnu cneumanuct He MOXET OTBETUTh Ha BOINPOC CaMOCTOSATENBHO, OO MOATrOTOBKA OTBETA
TpeOyeT NPOAOIKUTEIBHOIO BPEMEHH, OH MOXKET MPEUI0KHUTh 00paTUBLIEMYCS OOpaTUTHCS MUCbMEHHO,
a100 HA3HAYUTH JIpYroe yA00HOEe [T 3aMHTEPECOBAHHOIO JIMLA BPEMS 7 ITOJTy4YeHHUs] UH(OPMALIHH.

Pexomenmgyemoe Bpemsi uisi TesneoHHOrO pasroBopa — He Oonee 10 MUHYT, JIMYHOTO YCTHOTO
uHpopMHupoBaHus — He 6osee 20 MUHYT.

WuauBuayanbHoe NUCbMEHHOE HH(POpPMUpPOBaHUE (MO 3JIEKTPOHHOM MOYTE) OCYLIECTBIIAETCS
IIyTEM HaIIpaBJICHHUs D3JEKTPOHHOIO IMCbMa Ha aJpec DIIEKTPOHHOM IIOYTHl 3asABUTENSI M JOJDKHO
COJIepKaTh YETKUM OTBET HA MTOCTABJIEHHBIE BOIIPOCHI.

WunuBuayanbHoe MUCbMEHHOE MH(GOpMUpOBaHME (MO TOYTE) OCYLIECTBISAETCS IyTEM
HaIpaBJIEeHUs IMChbMa Ha IIOYTOBBIM ajpec 3asBUTENs U JOJDKHO COJAEpKaTb UYETKUH OTBET Ha
IIOCTaBJIEHHBIE BOIIPOCHI.

1.4. CrpyKTypa aAMUHUCTPATUBHOIO perjlaMeHTa MpelyCMaTpUBaeT MAaIMHOYUTAEMOE ONMCAHNE
OpoleIyp MPEeJOCTaBICHUS] MYHUIUNAIBHONW YCIyrd, oOecledyHuBaoliee aBTOMATH3ALMIO MPOLELYD
IIPEIOCTABIIEHUSI TAKOW YCIYTU C HCIOJIb30BaHHEM MH(POPMAIMOHHBIX TEXHOJIOTHH, B COOTBETCTBUU C
TpeOOBAaHUSAMH, YCTAaHOBJICHHBIMU YIIOJHOMOUYEHHBIM HAa OCYIIECTBICHHE HOPMATHBHO-IIPABOBOTO
perynupoBanusi B cdepe HHPOPMALMOHHBIX TEXHOJIOTMHM (enepaibHbIM OpPraHOM HCHOJIHUTEIbHOU
BJIACTH.

2. CranaapTr npeaocTaBjieHUs MyHUIIUNIAJbHOH YCIyTH

2.1. HaumeHnoBanue MmyHununaibHoil ycimyru - [IpemocrtaBnenue undopmanuu 00 00BEKTax
HEJIBKMMOT'0 UMYIIECTBA, HAXOSIIEroCsl B MyHHUIMIIAIbHONH COOCTBEHHOCTH M IPEJHA3HAYCHHOTO IS
CIa4u B apeH]y.



2.2. MyHununanpHas yciyra IOpeJoCTaBiIsIe€TCs aJMHUHUCTpauued B jMue IiaBbl HasumHckoro
CEJIbCKOTO MOCEJICHUS U I€TI0TIPOU3BOIUTEIS.

2.2.1. AAMMHHUCTpaIUsl OpraHu3yeT MPeJoCTaBIeHue MyHMLMNAIBHOW yciayru Ha 6aze ML Ha
TeppuTopuu HazmHCKOTo CenbCKOro moceaeHHus..

2.2.2. Anmunucrpanus, M®L, Ha 6a3e KOTOPOro OPraHU30BaHO MPEJOCTABICHUE MYHHUIIMIIATBHOM
yCIIyTH, HE BIpaBe TpeOOBaTh OT 3asABUTENSI OCYIIECTBICHHS ACUCTBUI, B TOM YHCIIE COIJIACOBAHUM,
HEOOXOIUMBIX JJIsi MOJYyYEHHs] MYHULMIAIbHON YCIYyrM M CBSI3aHHBIX C OOpalleHHEM B HHbIE
roCy/IapCTBEHHbIE OpraHbl (OpraHbl MECTHOIO CaMOYIPaBJIECHMsI), OpraHU3alUH, 3a HCKIOYEHHEM
MOJY4YEeHUs] YCIIYT, BKIIOYEHHBIX B II€pEUeHb YCIYr, KOTOpbIE SBISAIOTCA HEOOXOAUMBIMU H
00s3aTeIbHBIMU IS [IPEIOCTABICHNS MyHUIIUIIAJIbHBIX YCIYT.

2.3. KoHEYHBIM pe3yJbTaTOM IPENOCTABJICHNS MYHULUNAIBHON YCIyru SBISETCS Bbllaya
(HampaBJICHHE) 3asIBUTEIIIO PE3yJIbTaTa MPEIOCTABICHUS MYyHHUITUIAIHHOU YCITYTH.

2.3.1. Pe3ynpratamu npeaoCTaBIE€HUS MyHULIUIIAIBHON YCIYTH SIBJISIFOTCSL:

1) npuHsATHE peuieHusl O MpeAoCTaBIeHUH UHPOopMalMK 00 00BbEKTax HEABMKMMOI'O MMYILECTBA,
HAXOJAIIMXCSl B MyHHUIMIIAIbHON COOCTBEHHOCTH M IMpeJHA3HAUEHHBIX Ul CIAayd B apeHay (naiee -
pelleHre O MPeI0CTaBIEHNU MYHULUIIATbHON YCIYTH);

2) pemenue 00 OTKa3e B MPeAOCTaBICHUM MHPopManuu 00 00BEKTaxX HEIBHKMMOTO MMYIIECTBA,
HaXOJSIIMUXCS B MYyHHUIMIIAJIbHOM COOCTBEHHOCTH M NpEJHA3HAYEHHBIX JUIsl Clayd B apeHuy (naiee -
peieHre o0 0TKase B NPEAOCTABICHUM MYHUIIUIAIBHON YCIIyTH).

2.3.2. Pe3ynbTar NpeoCTaBICHUS MyHUIIUNIAIBHON YCIYTH YYATHIBAECTCSA U IMOATBEPKIAETCA ITyTEM
BHECEHHUs a/IMUHUCTpanuell B MHOOPMAIIMOHHYIO CUCTEMY CBEICHUH B 3JIEKTPOHHOM (hopme.

PesynbTar mpenocraBieHUs MyHULMIIAIBHOW yciayrd He odopmisiercss B GopMe JTOKyMEHTa Ha
OyMa)XHOM HOCHUTENE, €eClId HMHO€ HE YCTaHOBJICHO HOPMAaTHBHBIMH IPABOBBIMU  aKTaMH,
PEryJIUPYIOIIKUMHU NOPSAOK MPEAOCTaBICHHS TAKON YCIYTH.

TpeGoBanust ab3ameB NEpBOro M BTOPOrO HACTOSILErO IyHKTa HE PACHpPOCTPAHIIOTCS Ha
MYHMILIMNIAJbHBIE YCIYTH, pPE3YyJIbTaTOM MpPEAOCTaBICHHUSI KOTOPBIX HE SIBISIFOTCSI BO3HHUKHOBEHUE,
U3MEHEHHUE, IPEKPaLeHNE TPaB U 00A3aHHOCTEH 3asiBUTENS U UHBIX JIMII.

MyHuLMNIadbHbIE YCIIYTH, PE3yJIbTaTOM MPEJOCTABICHUS KOTOPBIX SIBISETCS IPEOCTaBICHUE
3afBUTENIIM - (DU3MYECKHM JIMIAM COJAEPIKALIMXCS B MYHMLIMIAIBHBIX HMH(POPMALMOHHBIX pecypcax
CBEJICHUM O HUX CaMHUX, MX HECOBEPIICHHOJIETHUX AETIX (ONEKAaeMBbIX JIMIAX), MPUHAAISKAIEM UM U
YKa3aHHBIM JIMIIAM HUMYIIECTBE, MPEJOCTaBIAIOTCA B 3JIEKTPOHHOU (hopme Oe3 B3uMaHMS IUIAThI, €CIIH
MHOE HE YCTAHOBJICHO (pe/iepalIbHbIMU 3aKOHAMH.

ITpu popMupoBaHNM U BeIEHUH MyHHULMIIAIBHBIX HHPOPMALIMOHHBIX CUCTEM, YKa3aHHbIX B a03are
IIEPBOM HACTOSALIEr0 IyHKTa, OOECIEeYUBAETCsl JOCTOBEPHOCTh M aAKTYyaJbHOCTh HH(OpMAaLUH,
cojJiepxarieiicss B TaHHBIX MH(POPMAIIMOHHBIX pecypcax, IOCTYyI K YKa3aHHOW MH(OPMALUK B ClyyasxX U
MOPsIZIKE, KOTOPBIE IPENyCMOTPEHBI 3aKOHOAaTenbcTBOM Poccuiickoit denepanuu, 3amunra yKa3aHHOMU
UHPOpPMALIMKM OT HENPAaBOMEPHBIX JOCTyNa, YHUYTOXKEHUS, MOIUPHUIMPOBAHUS, OJOKMPOBAHUS,
KOIIUPOBaHUS, MPEIOCTABICHUS, PACIIPOCTPAHEHUSI U UHBIX HEMPAaBOMEPHBIX JEUCTBUMN, pe3epBUPOBAHUE
uHpopMaLuy, oOecrneynBaee BO3MOXKHOCTh €€ BOCCTAHOBJICHHUS, a TaKKe ydeT U (UKcAIUs
BHOCHMBIX U3MEHEHHU.

2.4. Cpok IIpe10CTaBJICHNS] MyHUIIMIIAJIbHOU YCIIyTH.

Cpok mpenocTaBieHUs] MyHULIMIIATbHON yCIyTU COCTaBIseT TPUALATh JTHEH CO JIHS MOCTYIUICHUS
3asBJICHUS O NIPEIOCTABICHUN MYHULIUIIATIBHON YCIIYTH.

2.5. AnmunHucTpanus oOecledrBaeT pa3MEIlEHUE U aKTyaJu3aluio IepedyHs HOPMAaTHUBHBIX
IPaBOBBIX AKTOB, PETYJIUPYIOIIUX MPEJOCTaBICHUE MYyHULIMIAIBHOW YCIyr'd, Ha CBOEM O(HULHAIBHOM
caiite, a TakXke B COOTBETCTBYIOILEM pa3zfieiie PpeepaabHOro peecTpa.

2.6. HcuepnbiBaromuii  mepeueHb  JIOKYMEHTOB, HEOOXOOUMBIX Ui  HPEAOCTaBIICHHS
MYHHULIMTIAJIbHON YCIYTH.

2.6.1. HcuepnpiBaromuii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B  COOTBETCTBUU C
3aKOHO/IaTEIbHBIMU MJIM UHBIMH HOPMATUBHO-IIPABOBBIMH aKTaMH JUIsl IPEJOCTaBICHUS] MyHULIMIIAIbHON
YCIIyTH, TIOJUIEKAINX IPEICTABICHUIO 3asiBUTEIIEM



2.6.1.1. [lna npenocTaBieHuss MyHHUIMIAIbHON yCIyrd HEOOXOAUMBI TOKYMEHTHI, MOJUIekKaIue
IIPEJICTABICHUIO 3asBUTEJIEM CaMOCTOSTENIbHO, €CJIM 3TH JOKYMEHThl OTCYTCTBYIOT B DPACIOpPSKEHUU
OpraHOB TOCYJApCTBEHHOM BJIACTH, OPraHOB MECTHOI'O CAaMOYNPABICHUS U TOJBEIOMCTBEHHBIX
roCy/apCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O CaMOYIIPaBJIEHUS! OpraHU3alHii, a UMEHHO:

1) 3asBI€HKE O PEAOCTABICHIUHY MYHUIIUIIAIBHON YCIyTH, B KOTOPOM YKa3bIBatOTCA:

a) pammius, UMs, OTYECTBO (IIOCTIEAHEE - IPU HAIMYHUH), TaHHBIE IOKYMEHTA, YAOCTOBEPSIOIIErO
JUYHOCTb, Ul 3asBUTENA - (PU3MUYECKOro JMua JuOO HAUMEHOBAHUE OpraHU3alld, OCHOBHOM
roCy/AapCTBEHHBIN perucTpaloHHbld Homep ropuaudeckoro guna (OI'PH), MHH ropuanyeckoro nuua u
bamunus, UMsi, OTYECTBO (TOCIEAHEE - MPU HAIWYMU) PYKOBOJIUTENS JUIS 3asABUTENS - FOPUAMYECKOTO
JMLA;

0) HaMMEHOBaHUE OpraHu3ally, B KOTOPYIO oOpalaeTcs 3assBUTEIb;

B) mpeaMeT 3ampoca (¢ ykKazaHheM 3arpaiiuBaeMoi mH(opmaiuu o0 00beKTax HEABUKHUMOTO
UMYIIECTBA, HAXOJALIMXCS B MYHHMLUNAIbHOW COOCTBEHHOCTH M NpPEAHA3HAYEHHBIX U1 CIA4d B
apeHuy);

I) )KeJIaeMbli crioco0 noaydeHus HHPOpMaLuy;

1) TIOYTOBBIN ajjpec, 0 KOTOPOMY JOJIKHA ObITh HallpaBiieHa NMHUCbMEHHas MH(oOpManus, ajapec
AJIEKTPOHHOM IMOYTHI - B CIy4ae yKa3aHUs CII0co0a MOIydeHus MH(POpPMAIMU C UCIOJIb30BAaHUEM CETU
"UnTepuer";

2) IOKYMEHT, YJIOCTOBEpSIOIIMHA MpaBo (IOJHOMOYHMS) NPEACTABUTENS 3asBUTEINS, €CIU C
3asBJIEHUEM OOpalaeTCsl MPeACTaBUTENb 3asBUTEISL.

[Ipumepnass ¢opma 3asBieHHs O TMPEJOCTABICHUM MYHHIMIIAIBHOM YCIYrd YCTaHOBIIEHA
npunoxxenueM Ne 2 k HacTosimeMy PernmaMeHTy.

2.6.1.2. B cnywae ecnu JUIsl MPEeIOCTaBICHUST MyHHUIMIIAIBHOM yciayrd HeoOXxoauma oOpaboTka
NEPCOHAIBbHBIX JAHHBIX JIMLA, HE SBJSIOLIETOCS 3asiBUTENIEM, U €CIIM B COOTBETCTBHU C (peliepaibHbIM
3aKOHOM 00pabOTKa TaKWX MEPCOHAJBHBIX JAHHBIX MOXKET OCYIIECTBIIATHCS C COIJIACHS YKa3aHHOTO
auna, npu  oOpallleHuu 3a I[OJIy4eHHMEM MYHUIMIAIbHOW YCIYTd 3asBUTENb JOIOJHUTEIBHO
IIPEIOCTABIIAET JOKYMEHTBI, MOATBEP)KAAIOIIME IOJIYYEHHE COIVIACHUS YKAa3aHHOIO JIMLA WIM €ro
3aKOHHOTO IMpe/ICTaBUTENs] Ha OOpabOTKy NEpPCOHANbHBIX JaHHBIX YKa3aHHOro Jjuna. JlOKyMeHTHI,
HOJTBEPXKJIAIOIIME IOJyYeHHE COrjacus, MOTYT OBbITh TNpPEACTaBICHbBl B TOM 4ucie B ¢opme
AJIEKTPOHHOI'O JIOKyMeHTa. JlelicTBHE HACTOSIIEro MyHKTa HE PacHpOCTPAHSAETCS Ha JIML, NMPU3HAHHBIX
0€3BeCTHO OTCYTCTBYIOLIMMHM, U Ha Pa3bICKUBAEMBIX JIUL, MECTO HAXO0XJIEHUS KOTOPHIX HE YCTAaHOBJIEHO
YIOJHOMOYEHHBIM (e/iepalIbHbIM OPraHOM HUCIIOJIHUTEIbHON BIACTH.

2.6.1.3. 3asBUTENb MOXKET AOINOJHUTEIBHO IPENOCTABUTH MHBIE JOKYMEHTBI, KOTOpBIE, IO €0
MHEHHIO, UMEIOT 3HaU€HUE JJIs1 PACCMOTPEHUS 3asBJICHUSI.

2.6.1.4. 3asButenp BOpaBe IPEICTAaBUTh JOKYMEHTHI, YKa3aHHbIE B IyHKTE 2.6.2 HACTOALIETO
Pernamenta, mo coOCTBEHHOW MHUIIMATHUBE.

2.6.1.5. JlokyMeHTBl, yKa3zaHHble B IIyHKTe 2.6.2 Hacrosuero PerimamenTa, HaIpaBiIsrOTCS
3asBUTEJIEM CaMOCTOSITENIBHO, €CIIM YyKa3aHHbIE JOKYMEHTbl OTCYTCTBYIOT B PAacCHOpSIKEHHH OPraHoB
rOCyJJapCTBEHHOM  BJAacTH, OPraHoOB MECTHOIO  CaMOyHpaBieHUs JHUOO  IOJBEIOMCTBEHHBIX
rocy/1apCTBEHHBIM OpraHaM WM OpraHaM MECTHOI'O CaMOYIIPaBJIEHUSI OpraHU3alUi.

2.6.2. VcuepnbiBarouuii nepeyeHpb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUM C HOPMAaTUBHBIMU
IIPAaBOBBIMU  aKTaMHM Uil HPEJOCTAaBIEHUS MYHUIUNAIBHON yCIyI'd, KOTOpbleé HaxoIATCi B
pacnopsDKEHUH TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPABJIEHUS U HMHBIX OPraHoB, U
MOJUIeKAIUX IPEICTABICHHUIO B pAMKaX MEKBEIOMCTBEHHOI'O B3aUMOEHCTBUS

- BBINIMCKA U3 EQMHOrO rocy1apcTBEHHOIO peecTpa IPUINYECKUX JIUL] O 3asBUTEIIE - OPUAUUYECKOM
JHLE.

2.6.3. Konuu JOKyMEHTOB JIOJIKHBI ObITh 3aBepEHbI MOJNUCHIO 3asBUTENS C YKa3aHUEM (haMUIUN U
MHUIMAJIOB (OTYECTBO B MHUIMAIAX - MPU HAJIWYMM) 3a8BUTENS, a TaKKe Aarbl 3asBiaeHus. JIMCTBI,
COCTABJIAIOLIUE KOIHMIO OJHOTO JOKYMEHTA, JOJDKHBI ObITh MPOHYMEPOBAHBI M MPOIINUTHI C yKa3aHHUEM
KOJIMYECTBA MPOIIUTHIX JIUCTOB.



2.6.4. ITpu noxaue 3asABJIECHUSA U IIPUIAraéMbIX K HEMY JTOKYMEHTOB JIMYHO 3asBUTEJIEM COTPYIAHUKY
aAMUHHUCTPAINK, OPEIBSABISETCS JOKYMEHT, YIOCTOBEPSIOIIUNA JIMYHOCTh (U3UYECKOro Juia (ero
IIPEJCTAaBUTEINSA), NPEACTABUTENS IOPUAUYECKOrO JIMLA, IOKYMEHT, INOATBEP)KAAIOLIMM IOJIHOMOYMS
npejacTaBuTeNsd (U3MUECKOr0 WM OPUIMYECKOro Jjula (Ipu MHojadye 3asBICHUS MPEICTaBUTEIIEM).
CoTpyAHMK aIMUHHMCTpAlMM W3IOTABIMBAET KOIMUIO JIOKYMEHTa, YAOCTOBEPSIOLIErO JUYHOCTh
¢uszndeckoro Jsmma (€ro TMPEACTABUTENs), TMPEICTABUTENS IOPUIAYECKOTO JIMIA, JOKYMEHTa,
HOJTBEPIKIAIOIIETO MOJTHOMOYMS IPEJACTaBUTEN (PU3MUECKOr0 WM FOPUAMYECKOro Jinia (Ipu mnojaaye
3asBJICHUS IPEJICTABUTENIEM), U BO3BpALa€T YKAa3aHHbIE IOKYMEHTBHI.

B nensx mpenocraBieHMs] MyHUIMIIAIBHOM YCIyTH YCTAHOBIICHUE JIMYHOCTH 3asBUTENS MOYKET
OCYLIECTBIIATECS B XOJ€ JIMYHOTO IIpUEMa IIOCPEJACTBOM MPEAbSBICHUS MAcrnopra TIpa)JaHWHA
Poccuiickoii ®deneparu 1uO0 MHOrO JOKYMEHTA, YJOCTOBEPSAIOLIETO JIMYHOCTb, B COOTBETCTBUM C
3akoHojarenbcTBoM Poccuiickoit denepanuu Wiam mocpercTBOM UACHTU(UKALMYA U ayTeHTU(DUKAIUKY B
aaMuuuctpamu, M®L] ¢ ucnonbp3oBanueM HH(OPMAIIMOHHBIX TEXHOJOTHH, IPEAYCMOTPEHHBIX YacThIO
18 cratbu 14.1 @enepanbHoro 3akoHa ot 27 wurons 2006 roma N 149-03 "OO6 wundpopmanuwy,
MH(POPMALIMOHHBIX TEXHOJIOTHUAX U O 3aluTe HHpopManuu'.

2.6.5. AaMuHHCTpalMs HE BIIpaBe TPeOOBATh OT 3asIBUTEIIS:

1) mpencraBiaeHuss JOKYMEHTOB M MH(OpMAIlMM WM OCYIIECTBJICHUS ACUCTBUM, MpeICTaBICHHUE
WIM  OCYIIECTBICHHE KOTOPBIX HE MPEeIyCMOTPEHO HOPMAaTUBHBIMM  IIPAaBOBBIMH  aKTaMH,
PETYJIUPYIOIKMMHU OTHOIIECHHUS, BOZHUKAIOIUE B CBA3H C IIPEJOCTABIEHUEM MYHULIMIIAIBHON YCIYTH;

2) mnpencTaBlieHUs JTOKYMEHTOB M HMH(OpPMAlUH, B TOM YMCJIE MOJTBEPKIAIOLIUX BHECCHHE
3asBUTEJIEM IUIATHI 3@ IPEJOCTABICHUE MYHULMIIAIBHON YCIYTH, KOTOPbIE HAXOAATCS B PaCIOPSKEHUU
OpraHOB MECTHOT'O CaMOyMpaBiIeHUs JIMOO IMOABEIOMCTBEHHBIX OpraHaM MECTHOTO CaMOYyNpaBICHHS
OpraHu3alyii, y4acTBYIOIUX B MPEJOCTaBICHUH NPEAYCMOTPEHHBIX YacThlo 1 ctarbu 1 PenepasibHOrO
3akoHa or 27 wutonsg 2010 r. Ne 210-®3 «O6 opraHuzanuu MNpeAOCTaBICHUS T'OCYIApPCTBEHHBIX U
MYHULIMNAIBHBIX yciayr» (nanee — ®enepanpHpiii 3akoH Ne 210-O3) MyHUIUMNAIBHBIX YCIOyr, B
COOTBETCTBUM C HOPMATHBHBIMM IIpaBOBbIMM akTamMu Poccuiickoil ®enepanuu, HOPMATHUBHBIMHU
NpaBOBbIMU akTaMu ToMmckoi 007acTH, MyHULIMIAIbHBIMHU IPABOBBIMHM AaKTaMH, 3a HCKIIOUEHHEM
JIOKYMEHTOB, BKJIIOUEHHBIX B OIpeleieHHbI yacThio 6 cratbu 7 DenepanbHoro 3axoHa Ne 210-D3
HepevyeHb JTOKYMEHTOB. 3asBHUTEIb BIpPaBE IMPEICTaBUTh YKa3aHHBIE JOKYMEHTbl U HMH(OpMaIMio B
Oprasbl, IPEJOCTaBISAIONINE MyHUIUIAIBbHBIE YCIYTH, IO COOCTBEHHON MHUIIMATUBE;

3) ocyuiecTBieHHUs JACWCTBUI, B TOM YHCIE COIJIACOBAHUHM, HEOOXOAMMBIX JUIS MOJYYCHHS
MYHHMLIMINAJIBHBIX YCIYI M CBSI3aHHBIX C OOpalleHHMEM B HHbIE TOCYIAapCTBEHHBIE OpraHbl, OpPIaHbI
MECTHOI'O CaMOYIIPaBJICHMs, OpraHU3alliy, 3a HUCKIIOYCHHEM [OIY4YEHMsI YCIYr M IOJIYy4YEHHS
JOKYMEHTOB M HH(OpPMalLMM, NPEIOCTaBIsEMBbIX B pe3yjbTaTe€ IPEIOCTABICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B [IEPEYHM, yKa3aHHbIE B yacTH 1 cratbu 9 denepanbHoro 3akoHa Ne 210-D3;

4) npenctaBiaeHUs JOKYMEHTOB U MH(OpMAaIMK, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MIPU NEPBOHAYAILHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOAUMBIX Ul MPEIOCTaBICHUS
MYHHULMINAJIBHOW YCIyrd, JUOO B MPENOCTABIEHUU MYHHUIMIIAJBHOW YCIYTH, 3a HCKIIOYEHUEM
CJIEIYIOIINX CIIy4aeB:

a) H3MEHEHHE TpeOOBaHMM HOPMATUBHBIX IIPABOBBIX aKTOB, KacaroIIMXCS MPeJOCTaBICHUS
MYHMLMINIAJBHOW  yCIyTW, T[OCJIE€ IEPBOHAYAIBHOM MOJAuu  3asBJIEHUS O  IIPEJOCTABICHUU
MYHULIUIIAJIBbHON yCITyTH;

0) Hanuuue omMOOK B 3asBJICHUU O NPEAOCTABICHHMM MYHUIMIAIBHOM YCIyrM M JOKyMEHTax,
MOJIAaHHBIX 3asiBUTEJIEM II0CJI€ MEPBOHAYAJIBHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IPEOCTABICHUS] MYHUIUNAIBHONH YCIIyrH, JU0O B MPEJOCTaBICHUH MYHUIUNAIBHOW YCIyTM U HE
BKJIFOUEHHBIX B IPEJCTABICHHBIN paHee KOMILIEKT J0KYMEHTOB;

B) UCTEUCHUE CPOKA ICHCTBUS JOKYMEHTOB WM U3MEHEHHE MH(OpMaIMK 1OCIIe IEPBOHAYATIBHOTO
OTKa3a B IpUEME JIOKyMEHTOB, HEOOXOIUMBIX JJIsi IPEJOCTaBIECHUS MYHULIMIAIbHON yCIyru, Jubo B
IIPEIOCTABJIEHUN MYHUIIUIIAIIBHON YCIIYTH;

I) BBISABJICHUE JOKYMEHTaJbHO MOATBEPXKIACHHOrO (akta (MPU3HAKOB) OLIMOOYHOIO WJIU
OPOTUBONPABHOIO JAEUCTBUs (Oe37eicTBUS) JOJDKHOCTHOIO JIMLIA OpraHa, HpeJoCTaBIIAIOLIETO



MYHUIUNATIBHYIO YCIyTy, MyHULIMOAIBHOIO ciyxaiiero, padoruuka M®ILI, paboTHuka opraHuzanu,
npeaycMoTpeHHo 4acteio 1.1 cratem 16 ®denepanpHoro 3akona Ne 210-®d3, mpu nepBoHAYAITBHOM
OTKa3e B NpHEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPENOCTAaBICHUS MYHUIUNAIBHON YCIyrd, JIuOo B
IPEIOCTABJIEHUN MYHUIMNAIBHON YCIyrH, O 4YeM B IUCbMEHHOM BHUJE 3a MOJIHUCHIO PYKOBOAMUTEIS
oprasa, IpEeNOCTABIIAIOIIEI0 MYHULMIAIBHYI YcIayry, pykoBogutens ML npu nepBoHayalibHOM
OTKa3e B IpueME JOKYMEHTOB, HEOOXOAMMBIX ISl IPENOCTaBICHUS MYHHMIMIIAJIbHOW YCIyIH, JUOO
PYKOBOIMTENS OpraHu3aluy, IpelycMOTpeHHoN yacTeio 1.1 crateu 16 ®@enepanbHoro 3akona Ne 210-
@3, yBenoMIsieTcs 3asiBUTENb, a TAK)KE IPUHOCSATCS U3BUHEHUS 32 JOCTaBJICHHbIE HEYA00CTBa;

5) mpenocraBieHuss Ha OyMa)XHOM HOCUTENIe JJOKYMEHTOB W MH(OpMAIMH, 3JIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2 yacTu 1 ctatbu 16 denepaibHOTO 3aKOHA
Ne 210-®3, 3a uckiIrOUEHUEM CIIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JTM00 UX U3bSATHE
ABJIIETCS HEOOXOJUMBIM YCIIOBUEM MPEJOCTABICHUS IOCYJapCTBEHHON WM MYHMIIMIIAIbHOU YCIIyTH, U
UHBIX CIIy4aeB, YCTAHOBJICHHBIX (peiepanibHbIMU 3aKOHAMHU.

Eciu nHOe He MmpeaycMOTPEHO HOPMAaTHUBHBIMH IPABOBBIMHU aKTaMM, OMNPEAEINISIONIMMU MOPSAIOK
IIPEIOCTABIICHUS HACTOSIIENH MyHUIIMIIAIIBHOM YCIIyTH, ITOJIOXKEHHSI IOITYHKTa 2 HACTOALIETO ITyHKTa HE
pacnpoCTpaHAIOTCS Ha TOKYMEHTHI, IPECTaBIIsIEMbIe B OpME TOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE WU B
(bopme IEKTPOHHOTO JOKYMEHTa, IPeayCMOTpeHHbIE YacThio 6 cTathu 7 denepanbHoro 3akona Ne 210-
3.

2.7. VicuepnbiBaroUyii nepeueHb OCHOBAaHUHN Ul OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX
JUISL IPEIOCTABICHNUS MyHULIMITAIbHOW YCIIYTH.

B cootBeTcTBHM € 3akoHOaTENBbCTBOM Poccuiickoit denepaniuyu OCHOBaHUSA Ul OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTABJICHNS MyHUIIUIIAJIbHON yCIyTH, OTCYTCTBYIOT.

2.8. HcuepnbiBaromuii IE€peUYE€Hb OCHOBAaHMM JUII IPUOCTAaHOBIEHUS WIM OTKa3a B
IIPEIOCTABJIEHUU MYHUIIUTIAIBHON YCIYTH

2.8.1. OcHoBaHMs i1 TPUOCTAHOBJICHHS MPEAOCTABICHUS MYHULUIAIBHOM YCIYyTH HE
IIPEyCMOTPEHBI.

2.8.2. McuepnblBaroliuii NepeyeHb OCHOBAHUMU JJI OTKa3a B IPENOCTABICHUN MYHHULUINAIbHON
YCIIyTH:

OcHoBaHMSIMM U1l OTKAa3a B [IPENOCTABICHUN MYHUILIUIIAIBbHON YCIIYyTH SIBJISIOTCS:

1) OTCYTCTBYIOT JOKYMEHTBI, IPEyCMOTPEHHbIE IMyHKTaMu 2.6.1, 2.6.2 Hactosmiero Pernamenra;

2) B 3asBJICHMM HE yKa3zaHbl JlaHHbIC 3asBUTENs (pamMuiaus, UMs, OTYECTBO (TOCIIEAHEE - IpHU
HaIM4uK) (U3UIECKOTO JIMIA, HAWMEHOBAHHUE IOPUIMYECKOTO JIMIA, TMOYTOBBIA aapec WIH aJpec
AJIEKTPOHHOM MOYTHI JJIS1 HAllpaBJIEHUs OTBETA, MO0 HOMeEp TenedoHa, 0 KOTOPOMY MOXHO CBSI3aThCS C
3asBUTEJIEM ) UJIM HEBO3MOXHO UX MPOYECTh;

3) TeKCT MMCbMEHHOI'0 OOpaIlleHUs! He MOAAETCS POUYTEHUIO;

4) conep:kaHue 3asBJIICHUS HE MO3BOJISIET YCTAHOBUTD 3allpalinBaeMyro HH(OpMaLUIO;

5) zampammBaeMass nHpoOpMalMsg HE OTHOCHTCA K HH(popManmuu 00 0O0bEKTax HEIBUKMMOTO
MMYILECTBA, HAXOIALINXCA B MyHUIIMITAIbHOW COOCTBEHHOCTH U IIPEIHA3HAYEHHBIX JUISl CIAYM B apeH]Ty.

2.9. [Ilepeuenbp yciyr, KOTOpble SBISAIOTCA HEOOXOAMMBIMU U  0Os3aTENbHBIMU IS
IIPEIOCTABIICHUS! MYHULIUTIATbHON YCIyTH

VYceiyr, KOTOpble —SIBISIOTCS HEOOXOAMMBIMM UM 00s3aTeNbHBIMM Ui  NPEIOCTABICHUS
MYHMIIUIIAJIbHON yCIIyTH, HE UMEETCSl.

2.10. MyHuuunaipHas yciryra npeocTaBisieTcs OeciiaTHo.

2.11. MakcuManpHBI CPOK OXUAAHUSA B OYEpEaU IPH MOJA4Ye JTOKYMEHTOB U IIPU MOJYyYECHHH
pe3yJibTaTa NpeAoCTaBICHNs] MyHULUIIAIBHOM YCIIyTH COCTaBIIAET 15 MUHYT.

2.12. MakcuMasnbpHBIi CPOK PETUCTPALIMU 3asBJICHUS O MPEIOCTaBICHUN MyHUIIUIIAIBHONW YCIIYTH:

1) npu HampaBlieHMM 3asBICHHS M NpPUIAaraeMbIX JIOKYMEHTOB IIOCPEICTBOM I10YTOBOIO
OTIpaBJICHUS] WIM B D3JEKTPOHHOM Buae uepe3 Exunbiii mopran, a takke udepe3 M®PL[ - 3 (tpm)
KaJICHIapHBIX JIHS;

2) npu nuyHOM OOpalleHUU 3asBUTENS - B NPUCYTCTBUM 3asBUTENS B JIeHb OOpallEeHUS
MaKCHMaJIbHBII CPOK HE JOJKEH IIPEBbIIATh 15 MUHYT.



2.13. TpeboBaHuUS K MOMEUICHUSAM, B KOTOPBIX MPEIOCTABISIECTCS MyHHLIMIIAIbHAS YCIIyTa, K 3al1y
OKMJIaHMsI, MecTaM JUIs 3allOJIHEHMS 3allpoCcOB O NPEJOCTaBICHUM MYHUIUIAIBHOW YCIYTH,
MH(POPMALMOHHBIM CTEHJaM € 00pa3laMH UX 3alOJIHEHHS U MEepPeYyHEeM JOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABICHUS KaXJI0M MYHHUIMIAIBHOM YyCIyrd, pa3MEUeHUI0 U O(QOPMIIEHHIO BU3YalbHOMH,
TEKCTOBOM M MYJIbTUMEIUITHON HH(pOpMAIMK O MOPSJIKE MPEIOCTABICHUS TAKON YCIIyTH, B TOM YHUCIE K
00€ecreYeHHIo TOCTYITHOCTH ISl HHBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHOJATEICTBOM
Poccniickoit denepanuu 0 COUMaNbHOMN 3aIIUTE UHBAIINIOB.

2.13.1. Uadopmanus o rpaduke (pexume) padOThl aIMUHUCTPAIIMN Pa3MEIIACTCs MIPU BXOJAC B
3laHHE, B KOTOPOM OHO OCYILECTBIISIET CBOKO JACATEIBHOCTD, HA BUJHOM MECTE.

31aHue, B KOTOPOM IMpPEAOCTaBISIETCS MYHHIMIIAIbHAS YCIyra, JOJDKHO OBbITh 000pYJOBaHO
OTJIEJIHBIM BXO/I0M JUIsl CBOOOIHOTO JIOCTYIIA 3asIBUTEJICH B TOMELICHHUE.

Bxon B 3manue JoikeH ObITh 00OpynOBaH HMHPOPMAIMOHHOM TaOIMYKOMl (BBIBECKOIN),
cojepxatieil napopmaluio 006 aaAMUHUCTPALMH, OCYILECTBIISIONIEM IPEJOCTABICHUE MYHHUIMIIAIBHOM
YCIIyTH, a TaKke 000pyZ0BaH yI0OHOM JIECTHUIIEH ¢ MOPYyYHAMHU, aHAycaMH JUIsi OeCIpensTCTBEHHOTO
NIEPEIBUKEHUS TPaKIaH.

MecTta mnpenocraBieHUs] MYHHLIMIAIBHOW YCIyrd OOOpYyAyIOTCS C Yy4yeToM TpeOoBaHUMN
JOCTYIIHOCTU I WHBAJIMJIOB B COOTBETCTBUM C JCHCTBYIOLIMM 3aKOHOJATEIbCTBOM Poccuiickon
®denepaliii 0 COUUaIbHON 3alIUTe HHBAJIUAOB, B TOM YHCJIe 00eCIeUUBAIOTCS:

ycinoBHus sl OECHpPENATCTBEHHOTO JOCTyna K OOBEKTy, Ha KOTOPOM OpraHH30BaHO
IIPEIOCTABIIEHNE YCIIYT, K MECTaM OT/IbIXA U MPEAOCTABIIIEMBIM YCIIyraM;

BO3MOXHOCTh CaMOCTOSATEIBHOTO MEPEIBIKEHUSI 10 TEPPUTOPUM OOBEKTa, Ha KOTOPOM
OpraHU30BaHO IIPEIOCTABIEHUE YCIYr, BXOAAa B Takol OOBEKT W BBIXOJA W3 HEro, IOCAIKH B
TPAHCIIOPTHOE CPEACTBO U BBICAJKU U3 HETO, B TOM YHUCJIE C UCIIOIb30BAHUEM KPECIIA-KOJISACKHY;

COMPOBOXKACHUE HWHBAIMJIOB, HMEIOLUIUX CTOMKHE pAacCTpOMCTBA (QPYHKUMHM 3pEHHUS U
CaMOCTOSITEJIBHOTO TEPEIBMKECHUS, 1 OKa3aHWE UM IOMOIIM Ha OOBEKTe, Ha KOTOPOM OpPraHHU30BaHO
IIPEIOCTABIICHNUE YCIIYT;

Ha/UIekalee pasMelleHrue OoO0OpyJOoBaHUs W HocuTeled HHpopMaluu, HEOOXOAUMBIX Ui
oOecrnieueHus: OECHpPENnATCTBEHHOrO JIOCTyIa MHBAIMJIOB K OOBEKTY M NPEAOCTaBISEMBbIM yCIyraM C
Y4€TOM OIPaHUYEHHUN UX KU3HEIEATEIbHOCTH;

nyOnupoBaHue HEOOXOAMMOM Uil MHBAJIUAOB 3BYKOBOW W 3pUTENILHON MH(pOpMAIUH, a TaKKe
Ha/IIMCeH, 3HaKOB U MHON TEKCTOBOU U rpaduyeckoit MHGopMaIuy 3HakaMu, BHIIOJTHEHHBIMU pebe(HO-
TO4E4HBIM mpHdTOM bpaiiis, 1omyck CypaonepeBouuKa U TUGIOCYPAOIEPEBOIUNKA;

JIOIYCK Ha 0OBEKT, HA KOTOPOM OPTraHU30BAHO IPEIOCTABJICHUE YCIIYT, COOAKU-IIPOBOJHHUKA MIPU
HaJIMYUU JOKYMEHTA, IOJTBEP)KIAIOUIEr0 €€ CHelualibHOe OOydYeHHE U BbIJABAEMOrO0 B MOPSIKE,
YCTaHOBJICHHOM 3aKoHoaTenscTBOM Poccutickoit denepanuy;

OKa3zaHue pabOTHHKaMU opraHa (y4peXIeHus), IpeJOCTaBISIOUIEr0 YCIyru HACeIeHUI0, IIOMOIIU
UHBAJIMAAM B TNPEOJOJCHUHM OapbepoB, MEIIAIOUIMX IOJYyYCHHIO MMM YCIyT HapaBHE C JAPYTMMHU
OpraHaMH.

[Tomemienus, B KOTOPBIX IPENOCTABIAETCS MYyHMIMIIAJIbHAS YCIyra, JOJDKHBI COOTBETCTBOBATh
CaHUTAPHO-TUTMEHWYECKUM TMpaBWJiaM W  HOpPMAaTHMBaM, I[IpaBWJIaM I[IOXKapHOM  Oe30macHOCTH,
6e3onmacHoctu Tpyna. [lomemenus oOOpyayroTCs CHCTEMaMH KOHAWLMOHUPOBAHMS (OXJIQXKIEHUS HU
HarpeBaHusl) U BEHTWJIMPOBAHMS BO3[yXa, CPEJICTBAMU OIOBEHICHHUS O BO3HWKHOBEHUH UYPE3BbIYAWHOMN
cutyauuu. Ha BUIHOM MecTe pacriosiararoTcsi CX€Mbl pa3MELICHHs CPENCTB IOKAapOTYIIEHUS U IyTel
sBakyauun Joned. IlpemycmarpuBaercss oOopynoBaHuE  JOCTYIIHOIO MecTa  OOIIECTBEHHOTO
M0JIb30BaHuUs (Tyaser).

[Tomemenuss M®L] nns paboTel ¢ 3asgBUTENAMU OOOPYAYIOTCS 3JIEKTPOHHOM CHUCTEMOM
yIpaBJIEHUsI OYepe/iblo, KOTOpas HpeACTaBisieT COOOW KOMIUIEKC MPOrpaMMHO-aNNapaTHbIX CPEICTB,
MO3BOJISIIOIIMX ONTUMU3MPOBATh yIpaBICHUE ouepensMu 3asBuTened. Ilopsmok ucnosib30BaHUsA
JIEKTPOHHOM CHCTEMBl YNPABIEHUS MPENYCMOTPEH aJMUHHCTPATUBHBIM PEIJIAMEHTOM YTBEPKACHHBIM
npukasom aupexkropa MOII.



2.13.2. IIpueM NOKyMEHTOB B aMMHHUCTpAIMM OCYLIECTBIISIETCSA B CIELUAIBLHO 000pPYI0BaHHBIX
MOMEILEHUSIX UM OTBEACHHBIX JUIsl 3TOr0 KaOUHEeTax.

2.13.3. llomemenus, mpegHa3HaueHHbIE U [pUeMa  3asBUTENeH, 00OpyIyroTCs
MHGOPMALIMOHHBIMU CTEHJIaMH, COJIEpP’KallUMH CBEACHUS, yKa3aHHble B IyHkTe 1.3.3 HacTosiero
aJMMHHMCTPAaTUBHOIO PETJIAMEHTA.

HNupopMalinoHHbIE CTEH bl pa3MEIIAt0TCsl HA BUTHOM, JOCTYITHOM MECTE.

Odopmiienne MHPOPMALMOHHBIX JIUCTOB OCYLIECTBISETCA YAOOHBIM JUI YTEHHs MIPUPTOM —
Times New Roman, ¢gopmar nucta A-4; TeKCT — mpomucHble OykBbI, pazmepoM mpudrta Ne 16 —
OOBIYHBIN, HAMMEHOBAHHWE — 3aryiaBHble OyKBbI, pazMepom mipudta Ne 16 — >xupHbIii, ot — 1 cm
BKpYTOoBy10. TeKCThl MaTepualoB JOJKHBI ObITh HaledaTaHbl Oe3 HCIpaBiIeHUN, Hanbojiee BaXKHAs
uH(pOpMaLus BblIeNseTcs )KUpHBIM 1pudTom. [Ipu odopmiiennn HHGOPMAITMOHHBIX MaTEPUAIOB B BUJIE
0o0pa3loB 3asBJIEHUH Ha IMOJyYE€HHE MYHMUIMIAIBHOW YCIyrd, 0Opa3loB 3asiBICHUN, NepeyHeil
JIOKYMEHTOB TpeOoBaHMA K pa3Mepy mpudTa u GopMary JUCTa MOTYT ObITh CHHKEHBI.

2.13.4. Tlomemenuss i npuema 3asiBUTENEH ITOJKHBI COOTBETCTBOBAaTH KOM(OPTHBIM MJIs
IpaXkJlaH YCJIOBUSM U ONTHUMAJIbHBIM YCIOBUSAM pabOThl TOJKHOCTHBIX JIML aJIMUHUCTPALUU U JOJDKHBI
o0ecreunBarh:

KOM(OPTHOE PACIIONIOKEHHUE 3aIBUTEIIS U IOJKHOCTHOTO JIMIIA aIMUHUCTPALIUH;

BO3MOKHOCTH M YJI00CTBO 0(hOpPMIICHHSI 3asSBUTENIEM IMUCHbMEHHOTO OOpAaICHHS;

Tes1e(hOHHYIO CBSI3b;

BO3MO>KHOCTh KOIIMPOBAHUSI IOKYyMEHTOB;

JIOCTYIl K HOPMAaTUBHBIM IIPaBOBBIM aKTaM, PETYJUPYIOLIUM IIPEIOCTABICHUE MYHHMIMINAIbHOU
YCIIyTH;

HaJIM4Me MHUCbMEHHBIX IPUHAAIIEKHOCTEN 1 Oymaru ¢popmara A4.

2.13.5. Jns oxujnaHus 3asBUTEISIMU IpUeMa, 3arojJHEHHs] HEOOXOJUMBIX Ui MOJyYeHUs
MYHUIUNAIBHON yCIYTrd JOKYMEHTOB OTBOAATCS MeECTa, OOOPYAOBAaHHBIE CTYJIbSIMHU, CTOJAMH
(croiikamu) JUIsi BO3MOXKHOCTH O(OpPMIIEHHS JOKYMEHTOB, OOECHeuMBAIOTCS pydykaMu, OJaHKamMHu
JOKYMEHTOB. KoIMuecTBO MeCT OXHJIaHUs OIpenensercss HcXolAsd U3 (PaKTUYeCKOHM Harpy3ku H
BO3MOXXHOCTH UX pa3MEIEHUS B IOMELICHUH.

2.13.6. Ilpuem 3asBuTenedl INpU NPEJOCTABICHUM MYHULMNAIBHON YCIYyTH OCYLIECTBIIAETCS
cornacHO Tpaduky (pexumy) paOOThl aJIMHHHCTPALUM: €XKEIHEBHO (C TMOHENCIhHUKA IO MATHHILY),
KpPOMe BBIXOHBIX U MPa3AHUYHbIX JHEH, B TeUeHHE pabouero BpeMeHH.

2.13.7. PabGodee MecTO JOKHOCTHOTO JIMIIAa AJMHUHUCTPAIlMH, OTBETCTBEHHOTO 3a
NpPEeOCTaBIEHNEe MYHUIIUNAIBHON YCIIyTH, JOJKHO OBITh 000PYI0BAHO MEPCOHATIBHBIM KOMIIBIOTEPOM C
JIOCTYIIOM K HH(OPMALIMOHHBIM pecypcaM aJMUHUCTPALUH.

Kabunersl mpuemMa monyyaTenedl MyHHLIMIAIBHBIX YCIYr JOJDKHBI OBITh  OCHAILEHBI
MH(GOPMallMOHHBIMU Ta0JIMYKaMHU (BbIBECKAMH) C YKa3aHHEM HOMepa KaOMHeTa.

CrienianucThl, OCYIIECTBISIIOIUE IPUEM MOIydaTesIel MyHUIIUIAIBHBIX YCIyT, 00eCIeYnBalOTCs
JUYHBIMM HArpyJHbIMM HWICHTU(PHUKAIMOHHBIMH KapToukaMu (OdilkamMu) W (WiIM) HACTOJBHBIMU
TabJIMYKaMU.

2.13.8. TpeboBaHus Kk 00eCNEYeHUIO AOCTYIHOCTH MPEJOCTAaBICHUSI MYHULIUIIAIbHON YCIYTU IS
VHBAJINJIOB.

AnmuHHCTpanueil obecrieunBaeTcs Co3/1aHne MHBAINUAM CIIEAYIOIUX YCIOBUN JOCTYITHOCTH:

a) BO3MOXHOCTb O€CIPENsITCTBEHHOTO BX0/1a B IOMEILEHUS aIMUHUCTPALIMH U BBIXOJIa U3 HUX;

0) BO3MOXKHOCTb CaMOCTOSITEJIbHOTO MEPEIBUKEHUS B IMOMELIEHUSX AJAMHHHUCTpALMM B LEJAX
JIOCTYyNa K MECTY IpEIOCTaBJICHUS YCIyTd, B TOM YMCJIE C MOMOILBIO PAaOOTHUKOB aJMUHHCTPALUH,
IIPEIOCTABIISAIONIEI0 MYHUIIUIIAIbHYIO YCIIYTY, ACCUCTUBHBIX U BCIIOMOIaTEIbHBIX TEXHOJOTUH, a TaKkKe
CMEHHOTO KpeCa-KOJISICKY;

B) BO3MOJKHOCTb IIOCQJIKW B TPAHCIOPTHOE CPEICTBO U BBICAJKM M3 HEro Iepesl BXOJIOM B
aJIMUHUCTPAIIMIO, B TOM YHCJIE C UCIOJIb30BAaHUEM KPECIa-KOJISICKU U, IPU HEOOXOAMMOCTH, C TOMOILBIO
pabOTHUKOB aIMUHUCTPALIUU;



I) CONPOBOXAEHUE WHBAIMIOB, MMEIOUIMX CTOWKHE paccTpoicTBa (DyHKIUH 3peHHus WU
CaMOCTOSITEJIBHOTO IEPEBUKEHNS, U OKA3aHHS UM IIOMOIIY B IOMELICHUAX aIMUHUCTPALINN;

1) COACWCTBME HWHBAJIWAY IPHU BXOJE B IIOMEIICHHE AIMHHHMCTpPAllMM M BBIXOJAE M3 HETO,
MH(GOPMUPOBAHNUE MHBAIK/IA O JOCTYIIHBIX MapIIPyTaxX OOIIECTBEHHOIO TPAHCIIOPTA;

€) HajJexailee pasMelleHue Hocurened uHbopManuyd, HEoOXoIuMOW i oOecreueHHs
OecIpensITCTBEHHOIO JOCTyla HWHBAIMIOB K MYHHUIMNAJbHOM YCIyre, ¢ Y4eTOM OIpaHHMYEHUN HX
KHU3HEEATEIbHOCTH, B TOM YHUCIe AyOJMpOBaHHE HEOOXOIMMOW I MOJYYEHUs YCIYTH 3BYKOBOH M
3pUTENIbHON MH(OpMaLMK, a TaKKe HAAMKNCEH, 3HAKOB U MHOW TEKCTOBOW U rpapuueckoil nHpopMauu
3HAKaMH, BBIIOJHEHHBIMU pelibe(HO-TOYeuHbIM HIpupTOoM bpailnsg n Ha KOHTpacTHOM (OHE; JOMYCK
CypIIOTIEPEBOIUMKA U TU(IIOCYPIOTIEPEBOTUNKA;

k) oOecreyeHHe JOIMyCKa B TIOMEIIEHHE aJIMHUHUCTpPALMM, B KOTOPOM IPEJOCTaBIISETCS
MYHHULIMINIAJIBHOW yCiIyra, COOaKH-IPOBOJHMKA IPU HATUYUU JOKYMEHTa, MOJITBEPXKIAIOLIETO €€
crienManbHOe 00ydeHue, BbIIAHHOTO 10 (opMe U B MOPSAKE, YTBEPXKICHHBIX MPUKa3oM MUHHUCTEpPCTBA
Tpy/Zla ¥ corranbHOM 3amuThl Poccuiickont @eaepanmu ot 22 utons 2015 . No 386H;

3) OKa3aHue pabOTHUKAMM AaJMUHHCTpPAllMM HMHOM HeoOXOAMMOW WHBAJIWAAM IIOMOIIU B
IIPEOA0ICHUH 0apbepOB, MELIAIOIINX TOJYUYEHUIO UMHU YCIYT HaApaBHE C IPYTUMH JIMLAMU.

2.14. IloxazaTenu JOCTYIHOCTH M KaueCTBa MyHHUIIUIIAIbHON yCIyTH

2.14.1. OCHOBHBIMHU TOKA3aTEISIMH JIOCTYITHOCTH U Ka4eCTBa MyHHUIUNAIBbHOMN YCIIyTH SBIISIOTCS:

KOJIMYECTBO B3aMMOJACWUCTBUN 3asBUTENA C JOJDKHOCTHBIMHU JIMIIAMHU IPU  IPENOCTABICHUU
MYHHULIMINAJIBHOW YCIYIM M UX HPOAOJDKUTENBHOCTh. B mpoliecce npenocTaBieHUs MYyHULUMIAIbHON
yCIYTH 3asiBUTENb BIIpaBe oOpamatbcs B aJIMUHHCTPALMIO IO Mepe HEOOXOIMMOCTH, B TOM YHCIE 3a
MOJTy4YeHUEM UH(POPMAIMH O XO/I€ MTPEI0CTABICHUS MyHUIIUIIAIbHON yCIIyTH;

BO3MO>KHOCTb I10/1a4y 3aIpoca 3asiBUTEIS O IPEJOCTAaBIEHUN MyHUIMIIAIBLHON yCIyTH U BblAAYU
3asIBUTENAM JOKYMEHTOB I10 PE3YJIbTATAM MPEIOCTABICHUS MyHUIIMNAIBHON yciyru B MOILI;

BO3MOXHOCTh JINOO HEBO3MOXXHOCTh HOJYYEHHUS MYHMLIUNAIBHOW YCIyTM B  JIIOOOM
TEPPUTOPUATBHOM MOJPA3/eIEHUU OpraHa, MPeJOoCTaBIISIONIEr0 MyHUIMIAIBHYIO YCIYyTYy, IO BBIOOPY
3asBUTEIIS (IKCTEPPUTOPHUAIBHBIN MPUHLIUI);

BO3MOXKHOCTbH IMOJIy4eHUs MH(POPMALIUU O XO/1€ MPEJOCTABICHUS MyHUIIUIIAIIbHON yCIyTH, B TOM
YHCJIe ¢ UCTI0JIb30BaHUEM O(UIIMAIbHOTO HHTEPHET-CcaiiTe aiMUHKICTpaunu, Equnoro noprana;

YCTaHOBJICHHE JOJKHOCTHBIX JIML, OTBETCTBEHHBIX 32 MPEJOCTABICHINE MyHUIIUNIAILHON YCIIyTH;

YCTaHOBJIEHHE U COOIIOCHNE TPEeOOBaHUN K TOMEIIEHUSIM, B KOTOPBIX IPEOCTABIISETCS YCIIyTa;

YCTaHOBJICHHE U COOJIIOJIEHUE CpPOKa MPEAOCTaBICHHMS] MYHHUIMIIAIBLHOM YCIyTH, B TOM YHUCIIE
CpPOKa OXHUJAHHUA B OYEpEeAM IpU MOoAaue 3asBICHHUS U IIPU IOJYYEHUHM DPeE3yJbTaTa IPENOCTaBICHUS
MYHULIUIAIBHON yCITyTH;

KOJIMYECTBO 3asBJICHUH, IIPUHATHIX c UCII0JIb30BAaHUEM MH(POPMALIMOHHO-
TEJIEKOMMYHUKALMOHHON CETH 0OIIEro Mojb30BaHus, B TOM uucie nocpeactsom Enunoro nopra.

2.14.2. Ilpu npenocTaBIeHUM MYHHULMIAIBHOW YCIYI'M IIO 3KCTEPPUTOPUAIBLHOMY IPUHIIUILY
3asiBUTENH (TMPEICTABUTENN 3asIBUTENS) UMEIOT MpaBo Ha oOpareHue B a00oii M®I] BHe 3aBuCcHMOCTH
OT MECTa PErucTpaluu 3asBUTeNs (MPEeICTAaBUTENS 3asIBUTENIS) [0 MECTY JKUTEJIbCTBA, MECTa HAXO0XKJICHHS
00BbeKTa HEJABUIKUMOCTH B COOTBETCTBUU C JIEUCTBUEM SKCTEPPUTOPHAIILHOTO MPUHIIHUIIA.

[IpenocraBienne MyHUIMNATBHON YCIYTH 1O SKCTEPPUTOPUAIEHOMY IPUHIUITY 00ecieunBaeTCs
py JTUYHOM OOpaIieHUH 3asBUTENS (MPEACTABUTENS 3asSBUTENSA) MO MECTY NpPEObIBAHUS 3asBUTENS
(mpencraBurens 3assurens) B MOL] ¢ 3asaBieHreM 0 NIpeoCTaBIeHUN MyHULIMIAIBHON YCIyTH.

2.14.3. BsaumopeiictBue 3asBuTeNs (€ro MpeaAcTaBUTENs) C JOJDKHOCTHbIMM juniamu MO,
aIMMHHMCTpAllMM 0PHU NPEJOCTAaBICHUM MYHMIMIIAIBHOW YCIYI'M OCYIIECTBISETCS [Ba pasza - IpHU
npencraBieHun B MOL, agMuHHuCTpaluio 3asBJIE€HUS CO BCEMH HEOOXOAMMBIMH JOKyYMEHTaMH JUIs
IIOJIyYEHUs] MYHMIMIIAJIBHOW YCIyTH W IPU IOJIyYEHHUU DPe3yJibTaTa MPEAOCTaBICHHUS MYHULMIAIBHON
YCIIyTU 3asiBUTENIEM HEMOCpenCTBEHHO. [IpooKUTENbHOCTh OAHOIO B3aMMOJCHCTBHS 3asBUTENS C
JOJDKHOCTHBIM JiMioM ML, agMuHMCTpauMM IOpH NPENOCTABIEHUM MYHULMNAIBHON YCIYrM HE



npesbliaeT 15 MuHyr. B ciayuae HanpasieHus 3asBieHHMd 1nocpenctsoM ExuHoro moprana
B3aUMOJICVICTBUE 3asBUTENA C JOLKHOCTHBIMU JmnamMu MOILl, agMuHHCTpanum OCyHIECTBISETCS ABa
pasa - npu npezacraBieHud B ML, agMMHUCTpaMIO BCEX HEOOXOIUMBIX JOKYMEHTOB JUISl MOJTyYEHHS
MYHHMLIMINAJIBHOW YCIYIM M TpU MOJYYEHUU pe3ysibTaTa MpeIOoCTaBICHUsS MYHUIMNAIbHON YCIyru
3adBUTEIEM  HENOCPEACTBEHHO. IIpOnO/KUTENBPHOCTH OJHOIO  B3aMMOACWUCTBHUSA — 3asBUTENSL  C
JIOJDKHOCTHBIM JiuoM M®L, agMuHUCTpanuyu INpU IPEeAOCTABICHWH MYHULUIIAJBHON YCIYyTH HeE
npeBbIIIacT 15 MUHYT.

3asiBUTENAM 00ECIeYnBaETCsl BOBMOKHOCTh OLIEHUTH JOCTYIHOCTh M Kau€CTBO MYHULIMIATbHON
yciyru Ha EnnHoMm noprase.

2.14.4. Jnga nonyuyeHuss MyHULUIAIbHON YCIyru 3asBUTENb BOpaBe oOpatutbcs B MOI[ B
COOTBETCTBUU cO cTarbel 15.1 PenepanpHoro 3akona Ne 210-P3 nyreM nogaun KOMILJIEKCHOTO 3aI1Ipoca
0 MPEJIOCTaBICHUN HECKOJIBKUX TOCYIapCTBEHHBIX U (WJIM) MYHULIUTIAIbHBIX YCIIYT».

2.15. Huble TpebOBaHUs, B TOM YHCJIE YUUTHIBAIOLIME OCOOCHHOCTH IPENOCTABICHUS
MyHULIMNAIbHOW ycayru B MOILl, ocoGeHHOCTH MNpeAoCTaBiICHUs MYHHMIMIIAIbHOW YCIYTd 110
OKCTEPPUTOPHAIIBHOMY MPUHLMIY (B Cllydae, €CIM MYHMIMIAJIbHAs YycCilIyra IpPEAOCTaBIsIETCS 110
AKCTEPPUTOPHAIIBHOMY TMPUHIUIY) U OCOOEHHOCTH MPEAOCTaBICHHUS MYHULUIAIBHOW YCIyIH B
AIIEKTPOHHOH (opme

2.15.1. na monydeHrss MYHULHINAIBHOM YCIYyTH 3asBUTEISIM IPEAOCTABIISIETCS BO3MOXKHOCTH
NPEJCTaBUTh 3asBJIIEHUE O MPEJOCTaBICHUU MYHHMLUNAIBHOW YCIYTM M JOKYMEHTHI (CoJepiKaluecs B
HUX CBEJIEHUS), HEOOXOAUMbIE NJIsl MPEJOCTaBICHUSI MYHULMIAILHON yCIyrd, B TOM 4HUClE B (popme
JIEKTPOHHOI'O JOKYMEHTA:

B aJIMHUHUCTPAIIHIO;

yepe3 MOLI B agMUHUCTPALIMIO;

MOCPEACTBOM HCIOJIb30BaHUsI MH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOIUH, BKIItOYast
UCIIOJIb30BAHUE, C IPUMEHEHUEM DJJIEKTPOHHOM IIOANUCH, BMJ KOTOPOH JIOJDKEH COOTBETCTBOBATH
TpeOoBaHUSM, YycTaHOBJIEHHbIM «lIpaBuamMu HCHOIB30BaHUS YCHWJIEHHOM KBaJU(pUIMPOBAHHOM
ANIEKTPOHHOM MOJMMCH NpU OOpallleHUH 3a MOJyYEeHHEM IOCYJapCTBEHHBIX U MYHUIUNAIBHBIX YCIIyT»,
yTBEPKACHHbIX nocTaHoBiaeHueM [IpaButenbctBa PO ot 25 aBrycrta 2012 r. Ne 852 «O06 yTBepkaeHUN
[TpaBua UCHONB30BaHUS YCUICHHOM KBaJM(UIIMPOBAHHOM 3JIEKTPOHHONW MOJNHMCH NpU OOpalleHud 3a
MIOJIyYEHUEM TOCYAAPCTBEHHBIX W MYHUIUNAIbHBIX YCIYI M O BHeceHuu wu3MeHeHus B IlpaBuia
pa3pabOTKU M YTBEPXKACHUS aJMHUHUCTPATHUBHBIX PErJIAMEHTOB IPEJOCTABICHUS TOCYIapCTBEHHBIX
ycinyr» (C U3BMEHEHHUSIMU U JOTMOTHEHUsIMHU) U nioctanoBlieHus [IpaBurensctBa PD ot 25 utons 2012 Ne
634 «O BuAax HJIEKTPOHHOW IOAIMUCH, HCIIOJIB30BAaHHE KOTOPBIX JOIMYCKAeTCs MpHU OOpalleHuu 3a
MOJIyYE€HUEM T'OCYJaPCTBEHHBIX U MYHULUIIAIBHBIX YCIYT» (Jlajee — 3JEKTPOHHAs OIUCH).

3adBNeHUs U JOKYMEHTbI, HEOOXOAMMBbIE [UIl IPEJOCTABICHUS MYHUIUNAIBHON YCIyIH,
IpelocTaBisieMble B (OpME 3JIEKTPOHHBIX JIOKYMEHTOB, IOJIUCBHIBAIOTCSI B COOTBETCTBUU C
tpeboBanusimMu crareit 21.1 u 21.2 denepanbuoro 3akoHa Ne 210-d3 u deaepaibHOro 3akoHa oT 6
ampesst 2011 roga Ne 63-D3 «O06 37eKTpOHHON TOITUCK.

B cnyuyae HampaBieHusi 3asBICHUH U JOKYMEHTOB B 3JIEKTPOHHOH (OpME C HCIIOJIb30BaHHEM
Enunoro, 3asBieHue M JIOKyMEHTHl JOJDKHBI OBbITh IOJNMCAHBI YCHUJICHHOW KBaJM(ULUHUPOBAHHON
3NIEKTPOHHON MOJMMCHIO, KOTOPBIE JOMYCKAIOTCS K HCIOJIb30BAHUIO MPU OOpallleHHH 3a MOJIy4YEeHUEM
MYHMIIMIIAJIbHON YCIYTH, OKa3bIBAEMOW C MPUMEHEHUEM YCUJIEHHON KBaJU(UIMPOBAHHOM 3JIEKTPOHHOMN
NOAIMCH, M  ONPEAEISAIOTCS HAa  OCHOBAaHMU  YTBEPKAAEMOM  OpraHoM, IIPEIOCTaBISIOLIUM
MYHHULIMINIAJIBHYIO YCIyry, MO coriacoBaHuto ¢ @PenepanbHOi ciyx00il OGezonmacHoctu Poccuiickoit
®denepauy MOAEIH yrpo3 0e30macHOoCTH MH(OpMaAMK B HH(GOPMAILIMOHHON CUCTEME, UCTIOIb3yeMON B
HeNsIX MpueMa OOpallleHuil 3a MOJIydYeHHEM MYHUIMNAJbHOM YCayrd U (WIK) MpeNoCTaBJIEHUS TaKol
YCIIyTH.

2.15.2. 3agBurensam obecriednBaeTCs BO3MOKHOCTD MOTYYEHHsI HHPOPMAIK O MPeA0CTaBIsIeMOn
MYHMLIMINIAJIBHON yciiyre Ha EnuHoM nmoprane.

Jns monmyuyeHust noctyna K BO3MOXKHOCTSM ExunHoro moprana HeoOXoIuMo BbIOpaTh CyOBEKT
Poccuiickoii ®enepanuu, M TOCIE OTKPHITHS CIHCKA TEPPUTOPHAIBHBIX (erepabHbIX OpPraHoB



UCIIOJIHUTENIBHOW BJacTu B 3ToM cyObekre Poccuiickoit denepannu, OpraHOB UCHIOIHUTEIBHOM BIIACTH
cyObekta Poccuiickoit ®enepanyi 1 OpraHoB MECTHOT'O CaMOYIIpaBJI€HUs BbIOpaTh aJMUHUCTPALMIO C
NepEeYHEM OKa3bIBAEMbIX MyHULIMIAIBHBIX YCIYT ¥ HH(pOpMAIMEN MO KaXJI0H yciyre.

B xapTouke ka0l yCIyru COIEpKUTCS OMUCAHUE YCIyTH, oApoOHas nH(opManus o Mopsake
U croco0ax OoOpallleHus 3a YCIIyTroi, MepeyeHb JTOKYMEHTOB, HEOOXOAMMBIX [UIS IOJIyYEHUS YCIYyTH,
uHboOpMalus O CPOKAX €€ HCIOJHEHHS, a Takke OJIaHKU 3asBJICHUM U (opM, KOTOpbIE HEOOXOAUMO
3allOJTHUTD JJIs1 OOpaIlleHus 3a YCIyTOM.

[lonaya 3asBUTENEM 3ampoca U MHBIX JOKYMEHTOB, HEOOXOJMMBIX I IpPEIOCTaBICHUS
MYHHMLMINAJIBHOW YCIIYTH, U IPUEM TAaKUX 3alpOCOB U JIOKYMEHTOB OCYLIECTBIIIETCS B CIEAYIOLIEM
HOPsIIKE:

1oJlaya 3ampoca Ha MpeJoCTaBICHUE MYHULMIIAIBHON YCIYTU B 3JIEKTPOHHOM BHJIE 3asIBUTEIIEM
OCYILIECTBIISIETCS Yepe3 JIMUHbIM kaOuHeT Ha EqunoMm nopraie;

Ui opopMIIeHHS JOKYMEHTOB IMOCPEACTBOM ceTH «VHTepHeT» 3asgBUTEI0 HEOOXOIUMO NPONTH
IpoLeaypy aBropusannu Ha EnquHom noprane;

JUI aBTOPHU3ALMU 3asBUTEII0 HEOOXOIMMO BBECTH CTPAXOBOM HOMEP MHIUBHIyaJIbHOTO JIMLIEBOTO
cyeTa 3aCTpPaxOBaHHOTO JHUIA, BbMaHHBIA [leHcuonueiM  ¢onmoM Poccuiickoit  ®eneparumn
(rocynapctBeHHbIM yupexaeHueM) mo Tomckoi obnactu (CHWJIC), u maposb, MONMy4YeHHBIH MOCie
peructpauuu Ha Enunom noprase;

3asBUTEINb, BBIOPAB MyHULIUIIAIBHYIO YCIIYTY, TOTOBHUT MAKET TOKYMEHTOB (KOMHMHU B 3JIEKTPOHHOM
BU/JIE), HEOOXOJAUMBIX JJISl €€ MPEAOCTaBICHUS, U HAlpaBseT UX BMECTE C 3asBICHHUEM 4epe3 JMUHBIN
KaOuHeT 3asBuTeNs Ha Enunom noprase;

3asiBJICHHE BMECTE€ C JJIEKTPOHHBIMU KONHUSMHU JOKYMEHTOB IIONAagaeT B WH(GOPMALMOHHYIO
CHUCTEMY aJMUHHUCTpAllU{, OKa3bIBAIOLIETO BHIOPAHHYIO 3asBUTEJIEM YCIyry, KOTopas obOecrneunBaeT
IIPUEM 3aIllpoCoB, OOpaIlleHUi, 3asBJICHUM U MHBIX JOKYMEHTOB (CBeAEHHUI), mocTynuBmux ¢ EanHoro
nopTajna 1 (UamM) 4yepe3 CUCTEMY MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aUMOICHCTBHUS.

2.15.3. Jlna 3agBurteneil oOecnedynMBaeTcs BO3MOXHOCTb OCYILIECTBIIATH C MCIIOJIB30BAHUEM
EnvHoro moprasa ImoJlydeHHE CBEIEHMM O XOJE BBIIOJIHEHUS 3alpoca O IPEJOCTaBICHUU
MYHHULIMTIAJIbHON YCIYTH.

CBeneHus 0 X0/I€ M pe3yJIbTaTe BBIIOJIHEHUS 3alIpoca O MPEA0CTaBICHUH MyHULIMIIAILHONW yCIIyTH
B DJIGKTPOHHOM BUJI€ 3asIBUTEIIO MPEJICTABISIOTCS B BUJAE YBEJAOMIICHHS B JMUYHOM KaOUHETE 3asBUTENS
Ha EnnHoM mopraie.

2.15.4. [lpu HanpaBieHUU 3asIBJICHUS U JTOKYMEHTOB (COJEpKalIUXCs B HUX CBEJEHHI) B (hopme
VIEKTPOHHBIX ~ JOKYMEHTOB B  MOpSAKE, NPEIyCMOTpPEHHOM IyHKTOM 2.14.1  Hactosmero
aJMHHHMCTPATUBHOIO perjlaMeHTa, 00eCreYyMBaeTCsl BO3MOXKHOCTD HAIIPaBJICHUS 3asBUTENIO COOOLIECHHS B
JIEKTPOHHOM BUJIE, TOATBEPKIAOIIETO UX IPUEM U PETUCTPALIUIO.

2.15.5. M®I] npu oOpamieHnn 3asgBUTENs (MIPEACTABUTENS 3asBHUTENSA) 3a IPEAOCTaBICHHUEM
MYHUIUNAIBHON YCIYTH OCYIIECTBIIAIOT CO3[JaHHE 3JEKTPOHHBIX 00pa3oB 3asBJICHUS U JIOKYMEHTOB,
IPEJICTaBIsIEMbIX 3asBUTENEM (MPEACTABUTENEM 3asiBUTENs1) W HEOOXOIUMMBIX JUIsl IPEIOCTaBIECHUS
MYHHMLMINIAJIBbHOW YCIYI'M B COOTBETCTBUM C aJMMHHUCTPATUBHBIM DPETJIAMEHTOM IIPEIOCTABIICHUS
MYHMIIMNIAJIBHOW YCIYTH, U MX 3aBEPEHHE C 1IN0 HaNpaBl€HUS B aJMUHHUCTPALUIO JJISl MPUHSATHS
pEILIEHNUs O PEAOCTABICHUN MYHHUIIUIIAIbHON YCIIyTH.

2.15.6. IIpu obpamennu B M®I] MyHunmnanpHas yciayra npeiocTaBiIsIeTcs ¢ y4eTOM MpUHIUIA
HKCTEPPUTOPHATIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBUTENIb BIpaBE BHIOpATh [UIs OOpalleHUs 3a
nosyuyenueM ycayru MOLI, pacnionoxenusiit Ha Tepputopur ToMcKOW 00J1aCTH, HE3aBUCUMO OT MecCTa
€ro perucrpauuu Ha Teppuropuu Tomckoi 001acTH, MecTa paclooKeHUs Ha TeppuTopun Tomckoii
00nacTi 00bEKTOB HEABMKUMOCTH.

2.15.7. B nensx mpenaocTaBiI€HMs MYHHULUIAIbHBIX YCIYI YCTaHOBJICHME JIMYHOCTH 3asBUTEIA
MOJKET OCYIIECTBISATHCS B XOJI€ JIMYHOTO IMpHEMa MOCPEICTBOM IPEIbSABICHUS MaclopTa Ipa)JIaHuHA
Poccuiickoii ®deneparu 1uO0 HMHOrO JOKYMEHTA, YJOCTOBEPSAIOLIETO JIMYHOCTb, B COOTBETCTBUM C
3akoHojarenbcTBoM Poccuiickoit denepannu nian mocpercTBOM UACHTU(UKALMYA U ayTeHTU(DUKAIUKY B
aJIMUHUCTpAIMM, C MCIOJb30BaHMEM HH(POPMALMOHHBIX TEXHOJOIMH, MPEAyCMOTPEHHBIX 4acThio 18



cratbu 14.1 ®depepanbHoro 3akoHa oT 27 wutong 2006 roma Ne 149-03 «O6 wunpopmanmu,
MH(GOPMALIMOHHBIX TEXHOJIOTHUSAX U O 3alllUTe HHPOPMALIY.

2.15.8. Ilpu npenocTaBieHMH MYHULIUNAIBHBIX YCIYT B 3JIEKTPOHHON (GopMe MACHTUPHUKALMS U
ayTeHTU(UKALMS MOTYT OCYILECTBIATHCS MIOCPEICTBOM:

1) enuHON cuCTeMbl HJISHTHU()UKALMU M ayTeHTU(UKAUM WIM MHBIX TOCYJapCTBEHHBIX
MH(GOPMAILIMOHHBIX CUCTEM, €CIIU TAKUE rOCYJapCTBEHHbIE HH()OPMALIMOHHBIE CUCTEMBI B YCTAaHOBJIEHHOM
[TpaButenscTBOM Poccuiickoit @enepannu nopsike 00ECneynBarOT B3aMMOACHCTBUE C €AMHON CUCTEMO
uAeHTU(DUKAIMY W ayTeHTU(UKALWW, MPU YCIOBUM COBMAJEHHUS CBEACHUH O (U3MUECKOM JUIE B
yKa3aHHBIX HH(POPMAIIMOHHBIX CHCTEMAX;

2) eAMHON CUCTEMbI MJIEHTU(UKALUY U ayTeHTU(PUKALUU U eIMHON MH()OPMALIMOHHONW CUCTEMBI
NEepCOHANBHBIX JAHHBIX, oOecreunBaromeil 00padoTKy, BKIOYas cOOp W XpaHEHHE, OMOMETPHUECKUX
NEPCOHAIBHBIX JAHHBIX, MX IMPOBEPKY U Mepeaadyy HHGOpPMALKUKU O CTENEHH HUX COOTBETCTBUS
IPEeOCTaBICHHBIM OMOMETPUYECKUM MEPCOHATIBHBIM JaHHBIM (PU3MUECKOTO JIMLIA.

2.15.9. Ilpu HacTyIUICHHH COOBITHUH, SIBJISIONIMXCS OCHOBAaHHUEM JUISI  TIPEIOCTaBIICHUS
MYHHULMNAIBHBIX YCIYT, AJIMUHUCTpALMs, BIIPABE:

1) mpoBOIUTH MEpONPUATHUS, HAIPABJICHHbIE HA IOATOTOBKY pE3YyJbTaTOB IPEIOCTaBICHUS
MYHHMIMINAJIBHBIX YCIYr, B TOM YHCJIE HAIPaBJISITh MEXBEJOMCTBEHHBIE 3alpOChl, IOJIy4YaThb HAa HHUX
OTBETHI, I1OCJIE YEr0 YBEJAOMIIATh 3asBUTEISA O BO3MOXKHOCTH MOJATh 3alpOC O MPEIOCTaBICHUHU YCIyTH
JUIsL HEMEJUIEHHOT O MOJIY4YE€HMsI pe3yJIbTaTa NpeJ0CTaBIECHUS TAKOW yCIIyTH;

2) mpu YCJIOBMM HaJW4uus 3ampoca 3asBUTENSI O IMPEIOCTABICHWU MYHHUIMIAIbHBIX YCIYT, B
OTHOIIEHUH KOTOPBIX Yy 3asBUTEIS MOTYT IOSIBUTHCA OCHOBAaHUS Ul MX IIPEIOCTABICHUS €My B
Oyayuiem, MpPOBOAUTH MEPOIPUSTHSI, HAaIpaBJICHHbIE HAa (OPMHUPOBAHUE pe3ysbTaTa MPEJOCTaBICHUS
yCIyTH, B TOM YHCJI€ HAPABJIATh MEKBEIOMCTBEHHBIE 3aIIPOCHI, OJIy4YaTh HA HUX OTBETHI, (POPMUPOBATH
pe3yibTaT MPEAOCTABICHUS YCIYTH, a TAKKe NMPEJOCTABIIATh €r0 3asiBUTENIO C MUCIOJIb30BAHUEM ITOPTAJIA
rOCyapCTBEHHBIX U MyHULMIIAJIIBHBIX YCIYT U YBEJOMJIATD 3asBUTENS O IPOBEACHHBIX MEPOIPUATHUAX.

MyHununan€bHas yciiyra He OKa3bIBaeTCsl B YIIPEKIatoieM (IIPOAKTUBHOM) pEKHUME.

3. CocTaB, 10CJIEA0BATEJBHOCTD H CPOKH BBINOJIHEHHS aAMMHUCTPATHBHBIX NPOLEAYP,
TpeOOBaHus K MOPSIAKY UX BbINOJHEHUS, B TOM YHcJe 0CO0eHHOCTH BbINOJIHEHHUS
aIMMHHMCTPATHBHBIX NPOLEAYP B JJICKTPOHHOI hopMe, a TaKKe 0COOCHHOCTH BbINOJTHECHHUS
aMMHHMCTPATHBHBIX NPOLEIYP B MHOTO(YHKIIHOHAIbHBIX IIEeHTPaXx.

3.1. [IIpenocraBjieHMe MYHHUMNAJBHONH YCJIYrd BKJIIOYaeT B cedsl  cJeayoume
aJIMHHUCTPATHBHBIE MPOIETYPHI:

1) mpuem 1 perucTpaiys 3asBJICHUS O IPEJOCTABICHUH MYHHUIMIIATbHOMN YCIyTH U IpUJIaraeéMbIX K
HEMY JJOKYMEHTOB;

2) paccMOTpPEHHUE 3asBICHUS O MPEAOCTABICHUHA MYHUIMIAIBHON YCIYyTU U MPHJIAraeMbiX K HEMY
JIOKYMEHTOB, IIPUHITHE PELICHUS O MPEJIOCTABICHUN MYHUIUMIAIBHON yCiIyru 100 peleHust 006 oTkasze
B IIPEIOCTABIIEHUY MYHULIUNIAIBHOMN YCIIYTH;

3) BbI1aya IOKyMEHTOB.

3.2. le/leM H perucrpaunuss 3asiBJCHHUSA 0 INPEAOCTABJICHHH MyHHHHHaﬂbHOﬁ yYcayru u
npujaraeMblX K HEMY TO0KYMEHTOB.

3.2.1. OcHOBaHuEM AJI Hayajla UCIOJHEHUS MYHHULUIAIBHON YCIIYyTU SIBJISETCS NPEICTaBICHUE B
YIOJHOMOYEHHBIN OpraH 3asBICHHUS O IPEJOCTABICHWHM MYHULUNAIBHON YCIyIM C NpUIaraéMbIMU
JIOKYMEHTaMHU, IPeAyCMOTPEHHBIMU ITyHKTOM 2.6.1 HacToswmero Pernamenra.

3.2.2. 3asBneHue O NPeaOCTaBICHNN MyHUIIMIIAIBHON YCIYIH U MHBIE JJOKYMEHTBI, HEOOXOUMbIE
JUIs  TIOJNY4YEeHUS MYHUIMIAIbHOM yCIyru, MOryT OBbIThb HpEJCTaBICHbl 3asBUTEIEM JIMYHO,



YIOJHOMOYEHHBIM (3aKOHHBIM) MPEICTaBUTEIEM 3asBUTENIS JIMOO HANpaBJIEHbI MO MOYTE 110 TOYTOBOMY
anpecy, ykazanHomy B nyHkTe 1.3.1 Hacrtosimero PermamenTa, mo SJeKTpoHHOM mouTe B (opme
3JIEKTPOHHOI'O JIOKYMEHTa, a TaK)Ke Yepe3 JIMUHbIN kabuHeT Ha Equnom noprane, a B ciiydae 3aKII0YeHUs
corJaleHus 0 B3aUMOJEHCTBUM MeXay Anmunuctpanueit u MOLI, yepes M®DLI.

3.2.3. 3adBieHHME O MPENOCTABICHUHM MYHHMLIMIAIBHOW YCIYI'M C MpWIaracMbIMU K HEMY
JIOKYMEHTaMU PErUCTPUPYETCS B TEUEHUE padoyero JHs, B KOTOPOM OHO MOCTYIIHIIO.

IIpu perucrpanuu 3asBieHUs EMy IPUCBAUBAETCS BXOASILINNA HOMED.

[Ipu noctyruieHun 3asBi€HHs B (OpME 3JIEKTPOHHOIO JOKyMEHTa OHO pacledaThiBaeTcs Hu
PETrUCTPUPYETCS B OOILEM MOPSIKE.

3asiBIeHHE, NOCTYNUBIIEE B (OpME 3JIEKTPOHHOTO JOKYMEHTa IOCJIE€ OKOHYaHUs pabodero IHs,
PErUCTpUpYyETCs Ha CIEeAYIOUUi pabouuii 1eHb.

3.2.4. llpueM u perucrpanuio 3asBJIEHUS M JIOKyMEHTOB, HEOOXOAMMBIX [UISl TOJY4YEHUS
MYHHIMINIAIBHON YCIIyTH, OCYIECTBIISET CIIEHUAINCT, OTBETCTBEHHBIN 3a IPUEM JIOKYMEHTOB.

3.2.5. Ilpn npueme 3asBIEHUS O NMPEJOCTABICHUN MYHHLIMIIAIIBHON YCIyTH HENOCPEACTBEHHO NIPU
JUYHOM  OOpalleHun 3asBUTeNss  (YIOJIHOMOYEHHOTO (3aKOHHOTO) IPEJICTaBUTENsS  3asBUTENs)
CHEIHAJIUCT, OTBETCTBEHHBIN 32 MPUEM JOKYMEHTOB:

1) ycranaBnuBaeT npeaMeT oOparieHus;

2) 06e30TiarareiabHO OCYIIECTBISIET MPOBEPKY 3asdBJICHUS O MPEIOCTABICHUU MYHUIUMIAIBHON
yCIYTd Ha HaJU4ue B HEM MH(pOpMaLuu (CBEICHHUH, JaHHbIX ), KOTOpasi B COOTBETCTBUHU C MOJIMYHKTOM 1
nyHkTa 2.6.1.1 Hacrosero Pernamenrta u npuMepHoit ¢(opMoii 3asBIEHUS 10JKHA ObITh yYKa3aHa;

3) mnpoBepseT (QakTHUECKOE HAIW4YME JOKYMEHTOB, YKa3aHHBIX B 3asBJICHMM B KayecTBE
MIPUIIOKEHUS;

4) ciuyaeT NpenCcTaBICHHbIC KOMUHU JIOKYMEHTOB C OpUIMHAJIaMU M, 33 HCKJIIOUYCHHEM KOIHH,
3aCBUJIETEILCTBOBAHHBIX B HOTapUalIbHOM IOpPSAKE, 3aBepse€T HMX CBOEH MOJANUCHI0 C YyKa3aHHUEM
(bamMuINKM 1 MTHULIUAJIOB,;

5) BbLOAeT 3agBUTENIO (YHOJHOMOYEHHOMY (3aKOHHOMY) IIPEJICTaBUTENIO 3asBUTENS) BTOPOM
AK3EMIULP 3asBJICHUS O IPEAOCTaBICHUHM MYHULMIAIBHON YCIYyTH NPU €ro HAJIWYMM C OTMETKOH,
coJIepKaIeil aaty npueMa JOKyMEHTOB, M C yKazaHueM (aMHJIMK, UMEHH, OT4eCTBa (TIOCIEqHEE - TIPH
HAJIMYMN) JIULA, IPUHSBIIETO 3asiBIEHHE O MPEJIOCTaBICHUH MYHUIIUNIAIIBHON YCIyTH, a TAKKe coo0Iaer
KOHTaKTHBIN TeIeOH.

3.2.6. Ilpu mnpueme 3asBICHHS HEMOCPEACTBEHHO IMIPU JIMYHOM OOpallleHUH 3asBUTEI
(YIIOTHOMOYEHHOTO  (3aKOHHOTO) TIPEACTABUTENS 3asBUTENS) TpPHU OTCYTCTBUM B 3asBJICHUH O
IPEOCTaBIEHNN MyHHLIUIIAIBHOM yCIIyrd HH(GOpMaLUK (CBEICHUH, TaHHBIX), KOTOpasi B COOTBETCTBUU C
noAnyHkToM 1 myHkrta 2.6.1.1 Hacrosiero Pernamenra u npuMepHoil popMoii 3asiBI€HUS JOKHA ObITh
yKa3aHa, CIELUAINCT, OTBETCTBEHHBIM 3a IPUEM  JOKYMEHTOB, IpejlaracT  3asBUTEIIO
(YnoJIHOMOYEHHOMY (3aKOHHOMY) MPEICTABUTENIO 3asBUTENS) YKa3aTh OTCYTCTBYIOLLYI0 MH(OpPMAIIHIO
(cBeneHUs, TaHHbBIE).

3.2.7. Pe3ynpTaToM aIMHHUCTPATHBHOW IIPOLIENYPHI SABISAETCA 3aPETUCTPUPOBAHHOE 3asBIICHHE O
IIPEIOCTABJIEHUN MYHHUIMIAJIBHON YCIYTu ¢ MPUIAraéMblMU K HEMY JOKYMEHTaMHU U Iepefada ero Ha
paccMOTpeHHUE.

3.2.8. Ilpu npexncraBieHUM 3asBIEHUS O NMPEAOCTABICHUM MYHULUNAJIBHON YCIyrd 3asBUTENb -
($U3MYECcKOe JIUIIO BBIPAXKAET CBOE COIMIacHe C OOpabOTKOW €ro MEpCOHATBHBIX JAHHBIX B IEISIX H
o0beMe, HEOOXOUMBIX ISl IPEAOCTABICHHSI MyHULIUTIATIBHON YCIYTH.

Cornacue ¢ 00pabOTKONM NMEPCOHAIBHBIX AAHHBIX MOKET OBITh MOJYYEHO M IMPEJCTaBICHO Kak B
dopme 1okyMeHTa Ha OyMa)XHOM HOCHTEINE, TaK U B ()OpME IEKTPOHHOI'O JOKYMEHTA.

3.2.9. MakcuMaibHbIi CPOK BBIIIOJIHEHHS AIMUHUCTPATUBHON MIPOLIEAYPHI - 1 EHB.

3.3. PaccmoTpenue 3asiBjieHHs O MPeJI0CTABJIeHUH MYHHMIMIAJIbHON YCJIYIH U IPUJIAraeMbIX K
HEeMy /[OKYMEHTOB, NpPHHATHE pPCELICHHUS] O IPeJOCTABJICHHM MYHHLIHMNAJILHOH YCJIyru Jmoo
peleHusi 00 0TKa3e B PeAOCTABJIEHUN MYHUIIUNIAJBHOH YCIyTH



3.3.1. OcHoBaHumeM njisi Hayajga aJMUHUCTPATUBHOM MpOLELYpbl ABJIAETCA IOJyYEHUE
3apEruCTPUPOBAHHOTO 3asBJICHUS O MPEJOCTABICHUH MYHHUIMIIAJLHOW YCIYTU ¢ IPUJIAraéMbIMU K HEMY
JIOKYMEHTaMH.

3.3.2. 3aperucTpupoBaHHOE 3asBJICHHE O MPEJIOCTABICHUN MYHULIUIIATLHON YCIYTH HaIlpaBisieTcs
Ha paccmorpenue I 'maBe HasuHCKOro cenbCkoro moceneHus JUis MPOCTaBICHUS PE30JIIOLMH, I10CIIE YETO
HAIpPaBJISIETCS B COOTBETCTBYIOIIEE CTPYKTYPHOE IMO/Ipa3/Ie/IeHNE CIELUATIUCTY, YKa3aHHOMY B KaueCTBE
OTBETCTBEHHOTO 3a MPEJOCTaBICHUE MyHULIUTIAIBHON yCIYyTH (Aajiee - UCIIOTHUTENb).

3.3.3. HcrnonHuTENb NOCIIE NMOJIYYEHHUS 3asBJICHHUS O MPEJOCTABICHUM MYHUILUIIAIBHOM YCIYTH C
IpUIaraeMbIMHM K HeMy JOKyMEHTaMH 0e30TJIaraTesIbHO OCYILIECTBIISIET IPOBEPKY 3asBICHUS HA HATUYHUE
B HeM uH(popmauuu (CBeIEHUM, JaHHBIX), KOTOpask B COOTBETCTBUU C MPUMEPHOU (HOpMOH 3asiBICHUS
JOJDKHA OBITh YKa3aHa, M KOMIUIEKTHOCTb IPEJICTABICHHBIX 3asBUTEIEM JOKYMEHTOB C Y4YETOM
TpeboBaHmil 3akoHOAaTENIbCTBA Poccuiickoit denepanuu u HacTosmero Permamenra.

IIpu ycTaHOBIIEHMH HMCIIONHUTENIEM (PAaKTa, YTO B 3asBJICHUM O MPEJOCTABICHUH MYHHUIIMIIAIBHOM
YCIIYyTU OTCYTCTBYET HHQOpMalus (CBeAEHHUS, JaHHbIE), KOTOpask B COOTBETCTBUU C MOJAMYHKTOM 1
nyHkta 2.6.1.1 nHacrosimero PernmamenTta u mpumepHoil opmoil 3asBieHHs JOKHA OBITh yKas3aHa,
UCIIOJIHUTENIb B YCTHOM (hOopMe C HCIOJb30BaHHMEM HOMepa TelaedoHa, YKa3aHHOTO B 3asBICHUU O
IPEOCTABICHNN MYHHUIMIIAIBHOM YCIyTH, COOOIIaeT 3asBUTENIO0 (YIOJIHOMOYEHHOMY (3aKOHHOMY)
IIPEJICTABUTEINIO 3asIBUTEINS) O BOSMOXHOCTHU 3asBUTENS MPEJOCTABUTh OTCYTCTBYIOLIYI0 HMH(pOpPMAIUIO
(cBeneHUs, TaHHbBIE).

3.3.4. Ilpu ycTaHOBIEHUU HCTIOJHUTEIEM (DaKTa, YTO 3asgBUTEIIEM HE MPEACTABICHBI JTOKYMEHTHI,
yKa3zaHHblE B NMyHKTe 2.6.2 Hacrosmero PermamenTta, UCIIOJHUTENb B LEISAX MOTyYEHHs] HEOOXOIUMBIX
JUISL TIPEIOCTAaBJICHUS MYHHUIIMIIAJBHOW yCIIyTHU JOKYMEHTa U HH(popManuu oOecreurBaeT MoAroTOBKY U
MOJIMCAHUE YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM MEXBEJOMCTBEHHOIO 3allpoca M IEepeaacT
MEXBEJOMCTBEHHBIN 3aMIpOC CIEMUAINCTY, OTBETCTBEHHOMY 3a MEKBEJOMCTBEHHOE B3aUMO/IEHCTBUE.

3.3.5. CneumayiucT, OTBETCTBEHHBIM 3a MEXBEIOMCTBEHHOE B3aUMOJIEicTBHE, (OPMHUPYET C
HCIIOJIb30BaHUEM MPOTrPAMMHO-TEXHUYECKUX CPEJICTB MEKBEJOMCTBEHHBII 3alpoC U HAINPABJISIET €ro 10
KaHajiaM CUCTEMbl MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOICHCTBUS.

3.3.6. Ilpu OTCYTCTBUM TEXHUYECKOW BOZMOKHOCTH HalpaBICHUsI MEKBEIOMCTBEHHOI'O 3a1Ipoca M0
KaHajaM CHCTEMBbl  MEXBEJIOMCTBEHHOIO  DJIEKTPOHHOI'O  B3aUMOJEHCTBHS  COOTBETCTBYIOILUN
MEKBEJOMCTBEHHBIN 3aIIpOC HAIIPABJIAETCS IO [TOYTE, KypPhEPOM.

3.3.7. Ilocne mocTymieHUss OTBETa Ha MEXKBEIOMCTBEHHBIH 3alpoc HCIOJHUTEIb MPHOOLIAeT
MOCTYIUBIINE JOKYMEHTHI U HH(GOPMALIUIO K TOKYMEHTaM, MPECTABICHHBIM 3asiBUTEIIEM.

3.3.8. Ilocne KOMIUIEKTalMU HEOOXOAUMBIX JOKYMEHTOB UCIOJIHUTENb OCYLIECTBISET MPOBEICHHE
IIPOBEPKU MPECTABICHHBIX TOKYMEHTOB Ha IMOJIHOTY M MPAaBWJIBHOCTb O(QOPMIICHHUS, HA COOTBETCTBUE
TpeOOBaHUSAM JIECHCTBYIOLIETO 3aKOHOJATENILCTBA, a TaKXKe MPOBOJUT IPOBEPKY IOJHOTHI H
JIOCTOBEPHOCTH CBEJICHUH O 3asiBUTENIE, COACPKAIIMUXCS B IPEJCTABICHHBIX UM 3asBJICHUHN U JJOKYMEHTaX.

3.3.9. Hcnonuutens B cillydae BBISIBICHHS HECOOTBETCTBUS IIPEICTABICHHBIX 3asBUTEIEM
(YNoJIHOMOYEHHBIM (3aKOHHBIM) IPEICTABUTENEM 3asIBUTEIISA) IOKYMEHTOB TPEOOBAHUSAM JIEHCTBYIOIIETO
3aKOHOJATEIbCTBA U HAcTOALIEr0 PeriaMeHTa uim HEJOCTOBEPHBIX CBEJCHUI B JOKYMEHTaX 3asBUTEI,
aubo B ciyyae OTCYTCTBHUSI B PacHOpsDKEHUH OPraHOB TOCYJapCTBEHHOM BIACTH, OPraHOB MECTHOI'O
camoOympaBlieHUs] 0O MOJABEAOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
CaMOYTIPaBIICHUS OPTaHU3AIUNA TOKYMEHTOB, IPEIYCMOTPEHHBIX MYHKTOM 2.6.2 HacTtosmiero Pernmamenra
U HEOOXOJOMMBIX MJIsi TNPENOCTAaBICHUS MYHUIUMNAIBHOM YCIyTH, a Takke B Cllydae OTCYTCTBHS
JIOKYMEHTOB, TPEJyCMOTPEHHBIX NyHKTOM 2.6.1 Hacrosimero Pernamenra, B ycTHOH ¢opme ¢
UCIIOJIb30BaHUEM TeIe(OHHOM CBS3U MO0 HOMEPY TenedoHa, yKa3aHHOMY B 3asiBIICHHH O IPEAOCTaBICHUH
MYHHMLIMINIAJIBHOW YCIyTH, MpejularaeT 3asBUTEN0 (YIOJIHOMOUYEHHOMY (3aKOHHOMY) IpEICTaBUTEIIO
3asBUTEJIS1) YCTPAHUTh MPHUUYUHBI, MPEMATCTBYIOIINE PACCMOTPEHHUIO BONPOCA O MPHUHATUU PEIICHUS O
IIPEIOCTABJIEHUU MYHULIUIIATbHON YCIYTH.

3.3.10. ITociie npoBepKU AOKYMEHTOB UCIIOJIHUTEINb:

1) mpu HaTM4YMKM OCHOBAHUM JUISl OTKa3a B MPEJOCTAaBICHUH MyHUIUIIAIBHON YCIYTH OCYIIECTBISET
HOJTrOTOBKY IPOEKTAa PEUIeHUs 00 0TKa3e B MPEIOCTABICHUN MYHUILUIIAIbHOMN YCIIyTH;



2) mpu OTCYTCTBMM OCHOBaHUI JUIsI OTKa3a B NPEAOCTABICHHMM MYHHULIUOAIBHOW YCIYTH
OCYIIECTBIISIET TOJATOTOBKY TMPOEKTAa pelIeHUus O TMpefocTaBieHnr HWHPopManuu 00 o0BbeKTax
HEJIBKMMOI'0 UMYIIECTBA, HAXOAALIMXCS B MyHHLMIAIBHOM COOCTBEHHOCTH U NpPEJHA3HAYCHHBIX IS
Clauu B apeHy.

3.3.11. Pemenue o mnpenoctaBieHMH HHGOpManuun 00 0OBEKTaX HEIBHXKMMOIO HMYIIECTBA,
HaXOJSIIMUXCS B MYHULMNAIbHOM COOCTBEHHOCTH M IpEIHAa3HAYEHHBIX I Clayd B apeHAay, Jubo
peuieHre 00 OTKa3e B IMPEJOCTaBICHUH MYHUIUNAIBHON YCIyTM HCHOJHUTENb odopmisieT B ¢opme
nuchbmMa AJIMUHUCTPALIUH.

3.3.12. TIpoekT nucbMa O MpPeAOCTaBICHUH MHPOPMALUU 00 00BEKTaX HEABMKUMOTO UMYIIECTBA,
HaXOJSIINUXCS B MyHULIMIIATbHON COOCTBEHHOCTHU U MpEJHA3HAYEHHBIX Ul CJa4U B apeH 1y, TUO0 IPOEKT
peuieHus 00 OTKa3e B MPENOCTABICHUU MYHUIMIAJIBHOM YCIyT'M HCIOJHHUTENb NEepeAaeT Ha IMOJIMHUCH
JUILY, YIIOJIHOMOYEHHOMY Ha MOJIMKCAHUE JJAHHOTO JOKYMEHTa, U Jjajiee Ha PerucTpaluio 1o npaBuiam
JIEJIONPOU3BOCTBA.

3.3.13. OdopmieHHoe NHCHMO O MPEAOCTaBICHUH HHGOpPMAIMU 00 O0BEKTax HEIBHIKUMOTO
UMYIIECTBA, HAXOJAIINXCS B MyHHUIIMIIATbHON COOCTBEHHOCTH U MpeHa3HAYEHHBIX JUIS CIa4uM B apeH[y,
oo pemieHue 00 OTKa3e B IPENOCTABICHWH MYHHUIMIAIBHOM YCIYrd NepefaeTcsl CHEeHalUCTy,
OTBETCTBEHHOMY 3 BblJjauy TOKyMEHTOB.

3.3.14. Pe3ynpTaTOM aIMUHUCTPATUBHOM MpOLERypbl SBISETCS O(GOPMIIEHHOE MHCHMO O
OpefocTaBlIeHn  UHpopMauuu 00 00bEeKTax HEeIBWKMMOIO HMYIIECTBA, HAXOAAIIUXCA B
MYHMIIMINIAJIbHOW COOCTBEHHOCTH U NMpEAHA3HAUYEHHBIX JJIS CIay B apeHay, Jubo penieHue o0 oTkase B
IIPEIOCTABJIEHUN MYHULIUIIAIBHON YCIIYTH.

3.3.15. MakcuMaJIbHBIM CPOK BBIIIOJIHEHUS aJAMUHUCTPATHBHOM MpoUEeAyphl - 27 KajleHIapHbIX
JHEH.

3.4. Belgaua JOKyMEHTOB

3.4.1. OcHoBaHueM JJIs Hauaia aJMUHUCTPATUBHON MPOLETypHl ABIsSETCS 0(OPMIEHHOE TUCHMO O
npenocraBieHud  HH@opmanuu 00 00BeKTaX  HEABMKMMOIO  HUMYIIECTBA, HAXOJSAIIUXCA B
MYHUIUNAIHONH COOCTBEHHOCTH M MpeIHa3HAUYEeHHBIX Ul CauM B apeH.y, JIubo perieHue od oTkase B
IIPEIOCTABJIEHUU MYHULIUIIATbHON YCIYTH.

3.4.2. B ciayuae nonauu 3asBJIE€HUS O IIPEJOCTABIEHUN MyHULMIIAIBHON yCIIyTH HETIOCPEICTBEHHO
B YIIOJIHOMOYEHHBI OpraH CHEIHaJIUCT, OTBETCTBEHHBIN 3a BbIJauy JOKYMEHTOB, U3BELIACT 3asABUTEISA
(YHOJTHOMOYEHHOr0 (3aKOHHOIO) TpEACTaBUTENS 3asiBUTENs) MO HOMEpy TelnedoHa, YKa3aHHOMY B
3a8BJICHUM O IPEIOCTABICHUU MYHHUIMIAIBLHOM YCIYrH, O HPUHATOM PELICHUH U B 3aBUCUMOCTU OT
crioco0a Moyy4eHus! pe3yibTaTa MyHUIUIIAIbHON YCIIyTH, YKa3aHHOTO B 3as1BJICHUH, IPUIJIALIAET €ro JUIs
MOJTyYEHHUsI IOKYMEHTOB Ha CIEeAYIOUi pabouuil JeHb JuO0 HampaBiseT eMy JOKYMEHTbI IOYTOBBIM
OTIIPABJICHUEM CIIOCOOOM, MO3BOJIIOLIMM IOATBEPAUTh (DAaKT M ATy €ro OTIPaBKH, IO MOYTOBOMY
ajZipecy, yKa3aHHOMY B 3asiBJICHHUH, JIMOO HAIpaBIIIE€T €My JOKYMEHThI B BUJE JIEKTPOHHOIO JOKyMEHTa
IIOCPEACTBOM DIIEKTPOHHOM MOYTHI, YKa3aHHOU B 3asIBJICHUU.

B ciywyae monmaum 3asBUTENeM 3asBICHHUS O MPEAOCTaBICHUM MYHMIMIIAIBHOW YCIYTH uepe3
TUYHBIM  kaOuHeT Ha EauHOM mopranme pe3ynbTaT MPEAOCTaBICHHS MYHHUIMIIAIBHOM yCIyTH
IIPEIOCTABIIIETCS Yepe3 JIMUHBIN kaOuHeT Ha EquHoM nopraie.

B ciydae mnomaum 3asBUTENEM 3asBIEHUS uepe3 MHOTO()YHKIMOHAIBHBIM LEHTP pe3yJsbTaT
MIPEIOCTABIICHUS. MYHULIUIIATBHON YCIYTH MPEJOCTaBISETCs Yepe3 MHOIO(YHKIIMOHAJIbHBIHN LIEHTD.

3.4.3. 3asgButens (yNOJTHOMOYEHHBIN (3aKOHHBINA) MPEICTABUTENb 3asBUTENS), HAIMPABUBIIHMA
3adBJICHUE O [IPEJOCTABICHUH MYHUIUNAIBbHON yciayru B (opMe 53JIEeKTPOHHOTO JOKYMEHTa I10
JIEKTPOHHOM IMOYTE, TAKXKE IO 3JIEKTPOHHOW IOYTE YBEIOMJISETCS CIELUAINCTOM, OTBETCTBEHHBIM 3a
BbIIayy JOKYMEHTOB, O NPUHATUU PELICHUS MO pe3yjbTaTaM PAacCMOTPEHMS TaKOIro 3asBJICHUS U O
BO3MO>KHOCTH TIOJIy4E€HHsI PE3yJIbTaTa NPeAOCTaBICHHSI MyHULUIIAIIBHON YCIIyTH.

3.4.4. B cnywyae mnomydyeHusl 3asBUTENEM (YIOJIHOMOYEHHBIM (3aKOHHBIM) IpPEACTABUTEIEM
3asBUTEIIS1) JOKYMEHTOB HEMOCPEICTBEHHO NPH JMYHOM OOpallleHHH CIELUATUCT, OTBETCTBEHHBIN 3a



BbIJJauy JIOKYMEHTOB, YCTAQHAaBJIMBAeT JIMYHOCTH 3asBUTENs (B TOM 4YHCIE IHpPOBEpSET JIOKYMEHT,
YIOCTOBEPSIONINA JIMYHOCTh, @ TaKXKE IIOJIHOMOYHUS TIPEACTABUTENS 3asBUTENsI Ha IIOJyYeHHE
JIOKYMEHTOB) U BBIJIACT 3asiBUTENIO (YIIOJIHOMOYEHHOMY (3aKOHHOMY) MPEJICTABUTEIIO 3asBUTEINS) OJUH
DK3EMIUIAP THChbMa O MPEJOCTaBICHUN WHPOpManmuud 00 O0OBEKTaxX HEABIKUMOTO HMYIIECTBA,
HAXOJALIMXCSl B MYHHUIMIAJIbHONH COOCTBEHHOCTH M MPEAHA3HAYCHHBIX JJIS ClAa4M B apeH]y, WM OAMH
DK3EMIUIAp pemeHuss 00 OTka3e B  TPEAOCTABICHHM MYHHUIMIIAIBHONH  yCIyru. 3asBHUTENb
(YHOJTHOMOYEHHBIH (3aKOHHBIM) MpeICTaBUTENb 3asBUTENA) COOCTBEHHOPYYHO pAcCIUCBHIBAETCS B
MOJTYYCHHUH JIOKyMEHTOB.

3.4.5. B cinyuae, eciau 3asBUTENIb CBOCBPEMEHHO HE IMOJIyYMJ JIOKYMEHThI HEIOCPEICTBEHHO IPH
JUYHOM OOpallleHWH, IOKYMEHTBl HANpaBISIOTCS B aJpec 3asBHTENS IIOCPEICTBOM IMOYTOBOTO
OTIIPaBJICHHS CIOCOOOM, O3BOJISIFOIUM IMOATBEPAUTH (PAKT U ATy €ro OTHPABKH.

3.4.6. 3asBneHue 0 MPEIOCTABIEHUN MYHUIIMIIAIIBHON YCIIyTU U MpUJIaraeMble K HEMY JTOKYMEHTbI
COOMPAIOTCS B JIEJI0 U XPAHATCS B MOPSIJIKE AETIONPOU3BOJICTBA B AJIMUHUCTPALIUH.

3.4.7. Pe3ynpraToM aJIMUHHCTPATUBHOW MPOIETYPHI SBJSIETCS BBIJAYa MHCbMa O MPEJOCTaBICHUH
uHpopmanuu 00 00beKTaX HEJBMKUMOTO UMYIIECTBA, HAXOAAIINUXCS B MyHULIUIATIBHOW COOCTBEHHOCTH
U TIpeHa3HaYCHHBIX IS CAa4YH B apeH/1y, MO0 penieHus 00 0TKa3e B MPEAOCTaBICHIH MYHHUIIUITAIBHON
YCIIYTH.

3.4.8. MakcuMalbHBIN CPOK MCIIOIHEHUS aJIMUHUCTPATUBHON MTPOLEAYPHI - 2 JAHSL.

3.5. IlepeyeHb aIMHUHHMCTPATHBHBIX MNpoueAyp (aelcTBHH) MNpPH NPeIOCTABJICHUH
MYHUIUNIAJBHBIX YCJIYT B 3JIEKTPOHHOM (popme

3.5.1. Ilpu HanpaBieHUU 3asBIECHUS O NMPEAOCTABICHUM MYHHULUIAIBHON YCIYTM B 3JIEKTPOHHOU
dopme 3asBUTENb (HOPMUPYET 3asBICHUE HA MPEJOCTaBICHHE MYHMIMIIAJbHOW yciayru B Qopme
3JIEKTPOHHOI'0 JTOKYMEHTA U MOJIIUCHIBACT €r0 3JIEKTPOHHOM MOANUCHIO0 B COOTBETCTBUH € TPEOOBAHUSIMHU
or 28 wmions 2014 r. Ne 184-®3 «O06 »mexkTponHHON mnoamucw». [lpu HampaBiIeHUM 3asBICHHUS O
NPEOCTABICHNN MYHUIMIAIBHONH YCIYrM B 3JIEKTPOHHOW (opme 3asBUTEIb BIIPAaBE NPHIOKUTH K
TaKOMY 3asIBJICHUIO JOKYMEHTbI, HEOOXOIUMBIE Ul IPEIOCTABICHUS! MyHUIIUIIAIIbHOMN yCIIyTH, KOTOPbIE
bopMHpYIOTCS W HANpaBISIIOTCA B BHJE OTICIBHBIX (DailJloB B COOTBETCTBHMM C TpeOOBAHUSAMHU
3aKOHO/aTebCTBa. [Ipy HampaBiieHUHU 3asiBICHUS U MPUIAraéMbIX K HEMY JOKYMEHTOB B AJIEKTPOHHOM
dbopme mpecTaBUTENEM 3asBUTENS, IEHCTBYIOIIMM HAa OCHOBAHUM JOBEPEHHOCTH, TI0BEPEHHOCTh JI0JIKHA
ObITh TMpejacTaBieHa B (GopMe 3JIEKTPOHHOTO JOKYMEHTa, MOJIMUCAHHOTO 3JIEKTPOHHON IOANUCHIO
YIOJTHOMOYEHHOT0 JINLA, BBIJABUIETO (IIOANNUCABIIETO) TOBEPEHHOCTb.

3.5.2. IlpenocraBneHre MYHHMIMNAIBHOW YCIYTH B JJICKTPOHHOW (opme BKIOYaeT B ceOs
CIIEIyIOIINE aJMUHUCTPATUBHBIE IPOLIEAYPBI:

1) npuem 3asBiaeHHs U JOKYMEHTOB (MHQOpMAIMH), HEOOXOAUMBIX ISl MPENOCTaBICHUS
MYHMLIMIIAJIBHON YCIIyTH;

2) mpoBepKa AeMCTBUTEIbLHOCTh YCUJIEHHOW KBAJIM(ULIMPOBAHHOM 3JIEKTPOHHOM MOANNCH;

3) obpaboTka M NpeABAPUTEIBHOE PACCMOTPEHHE JOKYMEHTOB: (DOPMUpPOBAHHE 3IIEKTPOHHBIX
JIOKYMEHTOB U (MJIM) 3JIEKTPOHHBIX OOpa30B 3asBICHUS, TOKYMEHTOB, NMPUHATHIX OT 3asBUTENS, KOMUMN
JIOKYMEHTOB JIMYHOT'O ITPOUCXOKICHHUS, IPUHATHIX OT 3asiBUTENS (MIPEICTABUTENS 3asBUTENS), 3aBEpEHUE
AJIEKTPOHHOM MOJIUCHIO B YCTAHOBICHHOM MOPSIKE;

4) npuHATHE PELIeHUs O OATOTOBKE BINKUCKHU, YBEAOMIICHUS;

5) HampaBiieHUE 3asBUTENI0 YBEJIOMJIEHUS O IpUEME 3asBICHHUS MM OTKa3a B IpUEME K
pPacCMOTPEHHUIO 3asIBJIICHUS;

6) bopmupoBaHue pe3ybTara Mpea0CTaBICHNUS MYHUIIUITAILHON YCITyTH,

7) HampaBiieHue (BblJaya) pe3ysbTara.

3asiBUTEIb BIIPaBEe OTO3BaTh CBOE 3asBJICHHE Ha JIFOOOM CTaAMM PAaCCMOTPEHUs, COTJIACOBAHUS WU
MOJrOTOBKH JOKYMEHTA.



3.6. Ilopsinok ocymiecTBJIeHHSI B JJIEKTPOHHOH (opme, B TOM 4Hc/Ie ¢ HMCHOJIb30BaHHEM
Eaunoro moprasa, aAMMHHCTPATHBHBIX Ipoueayp (AelcTBHil) B COOTBETCTBHU C IOJIOKECHUSMHU

cratbu 10 @enepaannoro 3akoHa Ne 210-P3.

IIpuem wu perucTpanus 3ampoca OCYLIECTBISAIOTCA [JOJDKHOCTHBIM JIMIOM aJIMHUHUCTpALUH,
OTBETCTBEHHOI'O 3a PETUCTPALUIO.

ITocne peructpanuu 3apoc HaIpaBisAeTCs B aIMUHUACTPALIAIO.

AnMHUHHCTpasi o0OecTeyrBaeT MpHEeM JOKYMEHTOB, HEOOXOAMMBIX [UIi TPEIOCTaBICHUS
MYHUIMNAIBHON YCIyTH, M PETUCTpaltio 3ampoca 0e3 HeoOXOIUMOCTH IMOBTOPHOTO IPEACTABICHMS
3asiBUTENIEM TaKUX JTOKYMEHTOB Ha OyMa)kHOM HOCHUTEIIE.

B cnywae mnocTtymiueHus 3asBIEHMS M JOKYMEHTOB, YKAa3aHHBIX B IIyHKTe 2.6 HACTOSIIEro
aJIMAHUCTPATUBHOTO perjaMeHTa, B OJJIEKTPOHHOH ¢opme ¢ wucnoiab3oBaHueM EnuwHoro moprana,
HNOJNMCAHHBIX YCHJICHHOW KBaIM()PUIUPOBAHHON HJIEKTPOHHOM MOJAINHUCHIO, JOJDKHOCTHOE JIMIIO,
OTBEUAIOLIEE 3a MPEJOCTABICHUE MyHUIUIIAIILHON YCIIyTH:

- TIpoBepsieT JEeHCTBUTENBHOCTh YCHJICHHON KBaJM(QUUMPOBAHHON 3JIEKTPOHHON MOJIIUCH C
UCTIONIb30BAHUEM CPEJCTB MH(OPMAILMOHHON CHCTEMBI TOJIOBHOTO YAOCTOBEPSIOLIETO LIEHTPa, KOTOpas
BXOAUT B  COCTaB  HHQPACTPYKTyphl, oOecnednBarouiel  HMHPOPMALMOHHO-TEXHOJIOTHYECKOE
B3aUMOJICHCTBHE JIEHCTBYIOIIMX W CO3[aBacMbIX HH()OPMAIIMOHHBIX CHCTEM, HCHOIB3YyEMBIX JUIS
IIPEIOCTABIICHUS YCIYT.

- (hopMupyeT FNIEKTPOHHBIC JTOKYMEHTH M (WIJIM) SJIEKTPOHHBIC 00pa3bl 3asBJICHUS, JOKYMEHTOB,
IPUHATBIX OT 3asABUTENS, KONMHMM TOKYMEHTOB JIMYHOTO IPOMCXOXKIEHUS, NPHUHATBIX OT 3asBUTEISA
(mpeacraBuTens 3asBUTENS), oOecneunBas UX 3aBEPEHHME AJIEKTPOHHON MOJIUCHI0 B YCTAHOBJIEHHOM
MOPSIIKE.

Cpok aAMMHHUCTPATUBHOMN MPOLEAYPHI 110 IPUEMY 3asIBJIICHUS U PUIIATa€MbIX K HEMY JJOKYMEHTOB,
PETUCTPALIMK 3asBJICHUS U BbIIAYE 3asBUTEIIO PACIIMUCKH B MOJyYEHUU 3asBJICHUS U JTOKYMEHTOB, B TOM
quciie ¢ Ucrosib3oBaHueM ExuHoro moprana - 2 Hs.

IIpu momydeHuu 3ampoca B JIEKTPOHHOM (opMe B aBTOMATHYECKOM PEKUME OCYIIECTBIISIETCS
(OopMaTHO-IOTMYECKU KOHTPOJIb 3ampoca, MPOBEPSETCS HaJMYHMEe OCHOBAHMM JUIsl OTKa3a B IpHEME
3arpoca, yKasaHHBIX B IyHKTe 2.6.1 HacTosAlmero agMUHUCTPATUBHOIO pETJIaMEHTa, a TaKkKe
OCYUIECTBIIAIOTCA CIENYIOLINE ACHCTBUS:

1) npu HanU4YUK XOTS ObI OJJTHOTO U3 YKa3aHHBIX OCHOBAaHWH JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
IIPEOCTABICHNE MYHULMIIAIBHON YCIyr'M, B CPOK, HE INPEBBILAIINAN CpPOK IPEJOCTABICHUS
MYHMIMINIAJIBHON YCIYTH, HOATOTABIUBAET MUCHMO O HEBO3MOKHOCTH IIPEIOCTABICHUS MyHULUTIIAIIBHON
YCIIyTH;

2) mpu OTCYTCTBMM YKa3aHHBIX OCHOBAHMH 3asBUTENIO COOOIIAETCS MPUCBOEHHBIA 3ampocy B
AIIEKTPOHHOH (OpME YHUKAIBHBIA HOMED, TI0 KOTOPOMY B COOTBETCTBYIOIIEM pazzene Enunoro noprana,
oduumanbHOro caifita 3asBUTENO0 OyAeT NpeAcTaBiIeHa MH(OPMAILUSA O XOJi€ BBINOJHEHUS YKAa3aHHOTO
3armpoca.

PesynpTaTtoM agMMHMCTPaTMBHOW IPOLEAYpHl IO IPHEMY 3asBJICHUS M IPUWIAracMbIX K HEMY
JIOKYMEHTOB, PETUCTPALlMM 3asBJICHUS W BbIAAYE 3asBUTENII0 PACIHMCKA B IIOJYYCHUH 3asBICHUS U
JOKYMEHTOB, B TOM YHCJE€ C HUCIOIb30BaHWEM EnMHOrO moprana, ABISETCA NMPUEM M PETUCTpALUA
3asBJICHUS U IIPWIATa€MbIX K HEMY TOKYMEHTOB.

Ilocne npuHATHA 3ampoca  3asgBUTENS  JODKHOCTHBIM — JIMIIOM,  YIOJHOMOYEHHBIM  Ha
IIPEIOCTABIIEHNE MYHHUIMIAIBHON YCIyTH, CTaTyC 3ampoca 3asBUTENs B JIMYHOM KabuHere Ha EnnHom
nopTaiue, opUIUaIbHOM caliTe 0OHOBISETCS JI0 CTATyca KIIPUHSATOY.

[Ipu npenocTaBieHNH MyHULIUIIAJIBHON YCIyTH B JIEKTPOHHOM (popMe 3asBUTENIO HAMPABIISAETCS:

a) yBeJIOMJICHHE O 3aIllMCH Ha MPUEM B aJ]MMHUCTparuio uiau MOIL;

0) yBeIOMJICHHWE O TpPHEME U PETUCTPAIMH 3arpoca W UHBIX JOKYMEHTOB, HEOOXOJWMBIX JUIS
IIPEIOCTABICHUS MyHULIUIAIBHON YCIIYTH;

B) YBEJIOMJIEHHE O HavaJle IPOLEeAypbl IPEJOCTABICHUS MyHUIIUNIAIBHON YCIYTH;



') yBeIOMJICHHE 00 OKOHYaHHUH MPEIOCTABICHUSI MYHUIIUIIATBHON YCIYTH JU00 MOTUBHPOBAHHOM
OTKa3e B MPHEME 3alpoca M WHBIX JOKYMEHTOB, HCOOXOIUMBIX /I MPEIOCTaBICHUS MYHUIIUITAIBHON)
YCIIYyTH;

€) YBEJOMIICHHE O PE3yJIbTaTax PaCCMOTPEHHS TOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUS
MYHULUIIATBHOUN YCIYyTH;

) YBEAOMJIEHHE O BO3MOXKHOCTH TOJYUYUTh PE3YyJbTAT MPEAOCTABICHUS MYHHUIIUIAIHHOW YCIyTH
1100 MOTUBHUPOBAHHBIN OTKA3 B MPEAOCTABICHUH MyHHUIIUIAIBLHON YCIIYTH;

3) YBEIOMJICHHE O MOTHBHPOBAHHOM OTKa3€ B MPEAOCTABICHUA MYHUIIUIAILHON YCITyTH.

Ecnu B pesynpTaTe mpoBepkH KBATU(DUIIMPOBAHHONW MOANMUCH OyAeT BBISIBICHO HECOOIIOJICHUE
YCTaHOBJICHHBIX YCJIOBHM MpPHU3HAHUS €€ JEHCTBUTEIBHOCTH, JOJDKHOCTHOE JIMIIO aJMUHHUCTPAIUA B
Te4eHue 3 JHeH co JTHS 3aBepIICHUs MPOBEACHHUS TAaKOH MPOBEPKH MPUHHMMAET pelieHre 00 oTKase B
pUEMe K PacCMOTPEHUIO 3asiBICHUS 3a MOJYYCHUEM MYHHUIIUMIAIBLHON YCIYTH M HANpaBIIsET 3asBUTEITIO
yBEAOMJICHHE 00 3TOM B AJIEKTPOHHOH (hopMe ¢ yKazaHueM MyHKToB ctatbu 11 degepanbHOro 3aK0HA OT
28 uroHs 2014 1. No 184-03 «O06 >7M€KTPOHHON MOIMUCH», KOTOPBIE MOCTY>KUIU OCHOBAHHEM IS
NPUHSTHSA YKA3aHHOTO pelieHus. Takoe yBeIOMIIEHHE TOMUCHIBACTCS KBATU(UIIMPOBAHHON MOAMUCHIO
JIOJDKHOCTHOTO JIMIIA aIMUHUCTPAIIMH M HAMIPABJISAETCS M0 apecy ICKTPOHHOM MOYTHI 3asBUTEIIS JINOO B
ero JU4YHbIA kKabuHeT Ha Equaom nopTaie.

[Tocne momydyeHus: yBEIOMJICHUSI 3asBUTENIb BIPaBe OOPATUTHCS TOBTOPHO C 3asiBJICHHEM O
MPEAO0CTABICEHUH MYHULIUIIAJIbHON YCIIYTH, YCTPAHUB HAPYIICHHS], KOTOPBIE MOCTY>KUJIM OCHOBAHUEM JIJIsI
0TKa3a B MPUEME K PACCMOTPEHHUIO MIEPBUYHOTO 3asIBJICHUS.

[Ipu mnopgaye 3asiBIEHUsS B DJIEKTPOHHOM BHUAE [UIs MOJY4YEHUsS MOMJIMHHHUKA pe3yJbTara
MPEJIOCTABICHNUS MYHUIMITAIIBHOW YCIYTH 3asgBUTENb NPUOBIBAET B aJIMUHUCTPALMIO JIMYHO C
JIOKYMEHTOM, YJOCTOBEPSIOIINM JINYHOCTb.

Nudopmanus 0 MpOXOXKIEHWU JOKYMEHTOB, a TaKKe€ O MPUHSITHIX PEHICHUSX OTpPaX]aeTcs B
CUCTEME AJIEKTPOHHOTO JOKYMEHTO00O0pOTa B JICHb MPUHATHUS COOTBETCTBYIOLIUX PEIICHUH.

Cpox UCHOJIHEHHsI aIMUHHUCTPATUBHOW TIPOLEAYPHl 1O BbIaU€ 3asgBUTEIIO pe3yJbTara
MPEIOCTaBICHUSI MyHULIUTIATBHON ycIyru — 1 pabouwnii 1eHb.

3.7. IlepeyeHb aAMHHHUCTPATHBHBIX Npoueayp (aeicTemii), BoinoaasaeMbix M®@I]

[Tpu oOparteHnn 3asSBUTEINS C 3asIBJICHUEM U JOKYMEHTaMU, YKa3aHHBIMU B MMyHKTE 2.6 HACTOSIIETO
aIMUHUCTPATUBHOTO periiamenta, B M®I] npenocraBieHne MyHUIIUITATBHON YCIIYTH BKJIIOYACT B CEOst
CIEAYIOIINE aIMUHUCTPATUBHBIE IIPOLIEYPBI:

1) npuem 3asBieHHUS M NpPUIAraeMbIX K HEMY JOKYMEHTOB, PETHMCTpallds 3asBJICHHUS U BblJaya
3asBUTEJIIO PACIIUCKHU B MOJIYYEHUH 3asIBJICHUS U JOKYMEHTOB;

2) nepeBoA B JEKTPOHHYIO (POPMY U CHATHE KOMHM C JOKYMEHTOB, IIPE/ICTABICHHBIX 3aBUTEIIEM,
HOJMKCH U 3aBEPEHUE MEYATHIO (3JEKTPOHHOM MOJIIHUCHIO);

3) mepemadya KypbepoM 3asBJICHHS M TPWIAraeMblX K HeEMy JOKyMeHTOB u3 MODI[ B
aIMUHUCTPALIUIO;

4) nepenavya KypbepoM MakeTa JOKyMEHTOB U3 aAMuHHUCTparuu B MOLI;

5) BbIIaya (HaMpaBlIeHUE) 3asBUTEINIO PE3yIbTaTa MPe0oCTaBICHUS MYHUIIMTIATBHON YCIYTH.

3asiBUTEIb BIIPaBEe OTO3BaTh CBOE 3asBJICHHE Ha JIFOOOM CTaAMM PAaCCMOTPEHUs, COTJIACOBAHUS WU
HOJTrOTOBKU JOKYMEHTA, 0OpaTUBIINCH C COOTBETCTBYIOLINM 3asBieHreM B MDLI.

3.8. IlopsioK BBINOJTHEHUS] AAMUHHCTPATHBHBIX Npouenyp (aeicreuiit) MPIJ

3.8.1. IIpu npueme 3asiBIeHUs U IpUIaraeMbIX K HeMy J10KyMeHTOB paboTHuK M®DLI:

MH(GOPMHUPYET 3asiBUTENIEH O MOPSAJKE MPEAOCTaBICHUs MyHUIunanbHoi yciayru B M®LI, o xone
BBIIIOJIHEHMS 3aIIpOCa O IPEAOCTABICHUH MYyHULUIAIbHOW YCIIYT'H, 110 UHBIM BOIIPOCAM, CBSI3aHHBIM C
IIPEIOCTABICHNEM MYHMIMIAIBHOW YCIYTH, a TAaKXE KOHCYJIbTUPOBAHHME 3asABUTENIEH O TOpPSIKE
IIPENOCTABICHNs MyHULIUNIAIILHON yciryru B MODII;



IIPUHUMAET 3alpOC 3asABUTEIICH O MPEJOCTABICHUN MYHULMIIAIBHOU YCIYI'd U MHBIX JTOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEJOCTaBICHHSI MyHUIIUIIAIILHOMN YCIIyTH;

YCTaHABIUBAET JIMYHOCTb 3asABUTEINIA, B TOM YHCIE IIPOBEPAET HNOKYMEHT, YAOCTOBEPAIOLIUN
JUYHOCTD, ITPOBEPSIET MOJHOMOYNS 3asIBUTENSA, B TOM YHCIIE TOJITHOMOYHMS IIPEICTABUTENS JEHCTBOBATh OT
€ro UMEHUY,

IIPOBEPSIET HAJIMYME BCEX HEOOXOAMMBIX JTOKYMEHTOB HCXOJS U3 COOTBETCTBYIOUIETO IEpeyHs
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEIOCTABICHUS MyHUIMIIAIbHOMN yCIIyTH;

MIPOBEPSIET  COOTBETCTBUE MPEJCTABICHHBIX JIOKYMEHTOB YCTaHOBJIEHHBIM TpEOOBaHUSM,
YAOCTOBEPSACH, YTO:

JOKYMEHTBl B YCTAaHOBJICHHBIX 3aKOHOJATEIBCTBOM CIydasX HOTAapUAIBHO YAOCTOBEPEHHI,
CKpEIUJIeHbI nevyaTsaMu (TpU HAJIMYUY TIeYaTh), UMEIOT Halle)Kallue MOAMUCH CTOPOH MITH OIpe/eNICHHbIX
3aKOHOJIaTEJIbCTBOM JOJKHOCTHBIX JIHILI;

TEKCTHI JIOKYMEHTOB HallKCaHbl pa300pUHBO;

dbamMmiIuM, MMEHa M OTYecTBa (QHU3MYECKUX JIML, aJgpeca HMX MECT >KUTEIbCTBA HaIlMCaHBI
IIOJIHOCTBIO;

B JIOKYMEHTaxX HET MOJYUCTOK, IPUIMCOK, 3a4YE€PKHYTBHIX CJIOB M MHBIX HE OINOBOPEHHBIX B HHX
UCIIPABIICHUN;

JOKYMEHTBI HE UCIIOJTHEHBI KapaH1alloM;

JOKYMEHTBI HE UMEIOT IOBPEXACHUHN, HAJIMUME KOTOPBIX HE IO3BOJSAET OJAHO3HAYHO HUCTOJIKOBATh
UX COJEP KAHUE;

CPOK JIEUCTBUS JOKYMEHTOB HE UCTEK;

JOKYMEHTBI COJlepKaT HHGPOpMALUIO, HEOOXOAMMYIO MJIi NPEJOCTaBICHUS MYHULMIAIbHON
YCIIYT'H, YKa3aHHOU B 3asiBJICHUU;

JIOKYMEHTBI [TPE/ICTAaBJICHBI B IOJTHOM 00bEME;

3as1BJICHHE COOTBETCTBYET YCTAHOBJIEHHBIM TPEOOBAaHUAM K €ro popMe U BULY;

IIpU OTCYTCTBUM OCHOBAHMH JUIsl OTKa3a B MpHEME JOKYMEHTOB O(OPMISET C HCHOJIb30BAaHUEM
CUCTEMBI JJIEKTPOHHON OYepeayu PACIUCKY O IMPHUEME JOKYMEHTOB, a IIPU HAaJIWYMU TaKUX OCHOBAHUU —
pacnucky 00 0TKa3e B IpUeMe JOKYMEHTOB.

PaGotHruk M®L] oT uMeHM 3asBUTEINS 3aMOIHET 3asIBICHHUE TI0 COOTBETCTBYIOIIEH popme.

Pa6otHuk M®I[ nepeBoaUT B 3JEKTPOHHYIO (OPMYy U CHUMAET KOMHMHU C JIOKYMEHTOB,
NPECTAaBICHHBIX 3asSBUTENIEM, IIOIICHIBACT U 3aBEPSAET ME€YaThIO (3JIEKTPOHHOH MOAIKUCHIO).

3asiBUTEIb, IPEICTABUBLINM TOKYMEHTHI JJIS [IOJy4YE€HUsI MyHULIMIIAJIbHON YCIIyTH, B 00s13aTEIbHOM
nopsiike nHpopmupyercs pabotHukom MOPLI;:

0 CpOKE IIPEN0CTaBIICHNs MYHULIUIIAJIBHON YCITyTH;

0 BO3MOKHOCTHU OTKa3a B IPEIOCTABICHUU MYHUIIUIIAIBHON YCIIYTH.

Ecnu npencraBineHHble KONMMKM JOKYMEHTOB HOTApUAIbHO HE 3aBEPEHbI, COTpyAHUK M®ILI, cinuus
KOMHHU JOKYMEHTOB € UX IO/UIMHHBIMH K3eMIUIIPaMH, 3aBEPSET CBOECH MOIKCHIO C YKa3aHUEM (paMUINU
Y MHULIAAJIOB U CTABUT IITAMII «KOIIHS BEPHA.

3.8.2. Ilepenaua noxkymeHTtoB u3 M®I[ B agMHUHHMCTpALMIO OCYILECTBIISIETCS HE MO3IHEE OJHOIO
pabodero JHsS, CJIEAYIOUIETO 3a JHEM I[pueMa JIOKyMEHTOB, HAa OCHOBAaHHUU pEECTpa, KOTOPBIH
COCTaBJISETCSA B JBYX DK3EMILIApaxX U COACPIKUT JaTy U BpeMs IepeadH.

[Ipu npuemMe TOKyMEHTOB CHELUAINCT aJIMUHUCTPALIMM, OTBETCTBEHHBIN 34 IPUEM U PETUCTPALIUIO
JIOKyMEHTOB, IIPOBEPSET COOTBETCTBUE U KOJIMYECTBO JOKYMEHTOB C JAaHHBIMM, YKa3aHHBIMHU B pEECTIpe,
IIPOCTABIISIET 1aTy, BPEMsI IOJYUYEHHsI TOKYMEHTOB U ITOAIHKCH.

IIpu nepenave nakera JOKYMEHTOB CHELUAIUCT aAMUHUCTPALUU, IPUHUMAIOILNAN UX, IIPOBEPSET B
IIPUCYTCTBUHU Kypbepa COOTBETCTBUE M KOJIMYECTBO JIOKYMEHTOB C JaHHBIMM, YKa3aHHBIMH B peecTpe,
IIPOCTABJIACT ATy, BPEMs IOJy4ECHHUs JOKYMEHTOB M IOANUCH. IIepBbIil dK3eMILIAp peecTpa OCTaeTcs y
JOJKHOCTHOTO JIMLA aJMUHHCTpPAlMH, BTOPOW — MOMJEKUT BO3Bpary Kypbepy. WHdopmauus o
HOJYYEHHUHU IOKYMEHTOB 3aHOCUTCS B 3JIEKTPOHHYIO 0a3y.

3.8.3. Ilepemaua pokyMeHTOB u3 aaMuHucTpauuu B MODI[ ocymiecTBiaseTcss He TMO3AHEE
CJIEAYIOILLErO IHA Ha OCHOBAHUU PEECTPA, KOTOPBIN COCTABIISICTCS B ABYX JK3EMILIAPAX.



IIpu mnepenaue mnakera JOKyMeHTOB paboTHUK MOI[, npuHMMaromMii HuX, OpOBEpsSET B
IIPUCYTCTBUHU Kypbepa COOTBETCTBUE M KOJIMYECTBO JIOKYMEHTOB C JaHHBIMM, YKa3aHHBIMH B peecTpe,
IIPOCTABJIAECT ATy, BPEMs IOJy4EHHsS JOKYMEHTOB M IOANUCH. IIepBbIil dK3eMILIAp peecTpa OCTaeTcs y
nojokHocTHOro juna ML, BTOopoil — mojiexuT Bo3BpaTy Kypbepy. WHdopmauus o mnomayueHun
JIOKYMEHTOB 3aHOCHUTCS B AJIEKTPOHHYIO 0a3y.

3.8.4. MO®II ocyuiecTBisieT BblJady 3asBUTENIO pe3yJibTaTa IPEIOCTABICHUS MYHUIUIAIbHON
yCIyrd, B TOM 4YHCJE BblJaya JOKYMEHTOB Ha OyMa)KHOM HOCHUTEINE, MOATBEP)KIAIOIIUX COAEp KaHUE
AJEKTPOHHBIX JTOKYMEHTOB, HAlIPABJICHHBIX aAMUHUCTpanueil B M®I] no pe3ynbraraMm npenocTaBiIeHUs
MYHHMLIMINAJIBHBIX YCIYyT OpraHaMy, IPEJOCTaB/IOLIMMU MYHHMIMIIAJIbHBIE YCIYI'M, a TaKXe Bbllada
JOKYMEHTOB, BKJIIOYas COCTaBJIeHME Ha OyMaXKHOM HOCHUTENIE U 3aBEPEHHUE BBIIUCOK U3
UH(POPMALIMOHHBIX CUCTEM OPraHOB, PEI0CTABISAIOIINX MyHULIIUTIAIBHBIE YCIYTH.

Jns  momydeHuss JOKYMEHTOB 3asBUTENh mnpuObiBaeT B MODI[ nudHO € JOKyMEHTOM,
YAOCTOBEPSIOIIMM JINYHOCTD.

OcHoBaHMeM ISl HaYana aJMUHUCTPATUBHON MpoLenypsl sBisiercs noayuenue MOI] pezynbrara
[IPENOCTABIICHUs] MYHULIUIIAIBHON YCIIYyTH.

[Ipu BeIIaYe JOKYMEHTOB IOJKHOCTHOE JInio MOL:

yCTaHaBJIMBAET JIUYHOCTH 3asBUTENS, IPOBEPSET HATMUNE PACIIUCKH (B Cllydae yTepH 3asiBUTEIEM
PACIMCKH PACIIEYaThIBAET C UCIOJIb30BAHUEM IIPOrPAMMHOIO MIEKTPOHHOIO KOMIUIEKCA OJMH IK3EMIULIP
pacrucku, Ha 00paTHOM CTOPOHE KOTOPOM JieNlaeT HAANNUCh «OPUTHHAJ PACIIUCKU YTEPSIH», CTAaBUT JIaTy U
TIO/ITHCH);

3HAKOMUT C COJEPKaHUEM JOKYMEHTOB U BBIJIAET UX.

3.8.5. B ciuywae oOpaiieHus 3asBUTENs 3a NPEJOCTABICHHEM MYHHUIMIAJIBLHOW YCIYTH IIO
JKCTeppUTOpUanbHoMy npuHuuny MOLI:

- IPUHUAMAET OT 3asBUTEIIA 3asBJICHUE U JOKYMEHTBI, IIPE/ICTABICHHBIE 3asIBUTEIIEM;

- OCYIIECTBIIIET KOMUPOBaHUE (CKAaHUPOBAHHE) TOKYMEHTOB, IPEAYCMOTPEHHBIX YacThiO 6 CTaThu
7 ®enepanbHOro 3akoHa Ne 210-D3 (nanee — TOKyMEHTBI JTMUHOTO MIPOUCXOXKIACHUS) U MPEACTABICHHBIX
3asiBUTEJIEM, B CIIy4ae, €CIU 3asBUTENIb CAMOCTOSATEIBbHO HE INPEICTaBUI KOIUHU JOKYMEHTOB JUYHOIO
IIPOUCXOXKJIECHHUS,, a4 B COOTBETCTBMM C aJMHHUCTPATHBHBIM PEIJIAMEHTOM IPEIOCTaBICHUS
MYHUIUIAIBHON YCIYTM JUIsl €€ MpeloCTaBiIeHUs HEOOXOAMMO IpEACTaBICHUE KOMHMU JOKYMEHTa
JIMYHOTO NMPOUCXOXKICHUS (32 UCKIIOYEHHUEM Clly4dasi, KOTJla B COOTBETCTBUU C HOPMATUBHBIM IIPABOBBIM
aKTOM Ui TPEeAOCTAaBICHHS MYHMLMNAIBHOW YCIYrH HEOOXOAMMO TMpeIbsBICHUE HOTApHAIBHO
YAOCTOBEPEHHOM KOIUU JOKYMEHTA IMYHOT'O IPOUCXOXKICHNUS).

- (hopMupyeT 37EKTPOHHBIE JOKYMEHTbI U (MJIM) 3JIEKTPOHHbIE 00pa3bl 3asiBICHUs, JOKYMEHTOB,
INPUHATBIX OT 3asBUTENS, KONUW JOKYMEHTOB JIMYHOTO IPOUCXOKICHHS, NPHUHATBIX OT 3asiBUTEII
(mpencTaBuTENs 3asgBUTENA), oOecreunBas MX 3aBEPEHHUE IEKTPOHHON IMOANUCHI0 B YCTAHOBJIEHHOM
MOPSIJIKE;

- € UCHOJb30BaHUEM HH(POPMALMOHHO-TEJIEKOMMYHUKALMOHHBIX TEXHOJIOIMHA HampaBiseT
AJIEKTPOHHBIE JTOKYMEHTHI M (WJIK) 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB, 3aBEPEHHbIE YIOJHOMOYEHHBIM
JOJDKHOCTHBIM JtuioM ML, B anMuHUCTpaLMIO.

3.8.6. B ciiyuae oOpanienust 3asBUTENS 3a NPEJOCTAaBICHUEM MYHULUIIATBHON YCIYTH 110 IPUEMY
3asiBUTEJICH 110 NIPEABAPUTEIILHON 3aIIUCU

B memax npenocTaBlieHHs MYHHLIMIIAIBHONW YCIYI'M OCYLIECTBJISETCS IPUEM 3asiBUTEIEH IO
[IPEABAPUTEIILHOM 3aIUCH.

3anuch Ha IpyUeM IpoBoAUTCA nocpeacTBoM Ennnoro moprana.

3asBUTENIO MPEIOCTABISIETCS BO3MOXKHOCTh 3allUCH B JIIOOBIE CBOOOJHBIC AJIS IpueMma JaTy U
BpeMms B npeienax yctaHosieHHoro B MO rpaduka npuema 3asiBuTenei.

M®II He BmpaBe TpeOOBaTh OT 3asBUTENS] COBEPIICHUS MHBIX JEHCTBHUHA, KpOME MPOXOXKICHHS
UACHTU(DUKAIMY U ayTEHTU(PHUKALUU B COOTBETCTBUU C HOPMAaTUBHBIMU NPAaBOBBIMU akTamMu Poccuiickoit
®denepanuy, yKa3aHus LEIM MpUEMa, a TaKKe MPEJOCTaBICHUS CBEACHUH, HEOOXOIUMBIX AJIS pacyera
JUIUTEIbHOCTU BPEMEHHOT'O MHTEpBaja, KOTOPhI HE00X0IMMO 3a0pOHUPOBATH IS IIPUEMA.



@opMupOBaHUE 3aIllpoca 3asiBUTENIEM OCYLIECTBIISETCS IOCPEACTBOM 3aIlOJIHEHUS AJIEKTPOHHOU
dopmbl 3ampoca Ha EmuHblii  moptan, oduimanbHOM caiWTe 0e3 HEeOOXOAMMOCTH AOMOIHUTEIBHOU
M0Jjauu 3a1poca B Kakoil-m10o nHoi ¢opme.

Ha Egumnom moprane, opuiuanibHOM caiTe pa3MemaroTcst 00pasibl 3al0JHEHUS SJIEKTPOHHOM
¢dopmsbI 3amnpoca.

dopmaTHO-JIOrHYecKas MpoBepKa CPOPMUPOBAHHOTO 3aMPOCa OCYLIECTBIIETCS aBTOMATHYECKU
IIOCJIE€ 3aIlOJHEHMS 3asBUTENIEM KaKJOro U3 Moyed 31eKTpoHHOH (opmel 3ampoca. [Ipu BbisIBIEHUH
HEKOPPEKTHO 3aIl0JIHEHHOIO MOJIsl 3JIEKTPOHHON (OPMBI 3arpoca 3asBUTENb YBEIOMIIIETCS O XapaKTepe
BBISIBIICHHOM OHIMOKM M TMOpSAAKE €€ YCTpPaHEHHs IOCPEACTBOM HH(POPMALMOHHOTO COOOIEHHS
HEIOCPEJICTBEHHO B 3JIEKTPOHHOM popme 3ampoca.

[Tpu dpopmupoBaHuH 3ampoca 3asBUTEI0 00ECTIEYNBACTCS:

a) BO3MOXKHOCTb KOIIMPOBAHMSI M COXPAaHEHUS 3allpoca U UHBIX JOKYMEHTOB, YKa3aHHBIX B ITyHKTE
2.6 HACTOAIIETrO aJMUHUCTPATUBHOTO PETJIAMEHTa, HEOOXOJUMBIX I MPEAOCTaBICHHUSI MYHULIUTIATBHON
YCIIyTH;

0) BO3MOXKHOCTb 3aIlOJIHEHUs] HECKOJIBKUMH 3asBUTEIISIMU OJHOM 3JIEKTPOHHOM (opMbl 3ampoca
pu OOpalleHUH 3a YCIyraMmH, MpearoJiaraloliMMHU HallpaBJICHUE COBMECTHOIO 3alpoca HECKOIbKUMU
3asIBUTEISIMU,

B) BO3MOXKHOCTh TIe4aTH Ha OyMa)KHOM HOCHTEJIE KOTTUH JICKTPOHHOH (OPMBI 3a1poca;

I) COXpaHEHHWE paHee BBEICHHBIX B JJIEKTPOHHYIO (opMy 3ampoca 3HAYCHUH
B JII00OI1 MOMEHT IO EJIaHWIO0 IOJIb30BaTeNs, B TOM YHWCJE€ MPU BO3HUKHOBEHUH OHIMOOK BBOAA U
BO3BpAaTe JJIsl IOBTOPHOTO BBOJIA 3HAYCHUH B 3JICKTPOHHYIO (OPMY 3apoca;

1) 3ar0JIHEHUE TIOJIeH 3JIEKTPOHHOM (DOPMBI 3ampoca 10 Hayajda BBOJA CBEACHHUH 3asSBUTEIIEM C
UCIOJIb30BAaHUEM CBEJCHMH, pa3MEIICHHBIX B (QelepaabHOll TrocyAapCTBEHHOW WH(POPMALMOHHOM
cucteme «Enunas cucrema maeHtudukanuu U ayTeHTUQUKAIUU B HHOPACTPYKType, oOecrneunBaronei
UH(POPMALMOHHO-TEXHOJIIOTHYECKOE B3aUMOJCHCTBUE WH(POPMALIMOHHBIX CHUCTEM, MCIOJIb3YyEeMbIX IS
IIPEIOCTABIIEHUS TOCYITAPCTBEHHBIX U MYHMIIMIIAIBHBIX YCIYT B 3JEKTPOHHOU opme» (nanee — enuHas
cuctemMa UACHTU(DUKAIMHM U ayTeHTU(UKAIMK), U CBEACHUN, onmyOiIMKoBaHHBIX Ha EqmHOM moprare,
opuIMaTIbHOM caifTe B 4YacTW, Kacarollelcs CBEIEHUH, OTCYTCTBYIOIIMX B €IUHOW cHCTEME
uAeHTU(DUKAIINY U ayTeHTU(DUKAIIHH;

€) BO3MOXXHOCTb BEpHYThCS Ha JIFOOOH M3 ATANOB 3aMOJIHEHUSI SJIEKTPOHHOU (DOopMBI 3ampoca 6e3
HOTEpU paHee BBEeICHHON HH(opMaIuuy;

’K) BO3MOJKHOCTBH JIOCTyNa 3asBUTENs Ha EnxuHOM moprane uiau oQUIHUAIbHOM CalTe K paHee
NOJAaHHBIM MM 3allpocaM B TEUYEHHWE HE MEHee OJHOr0 roja, a TaKkKe YacTUYHO Cc(HOpPMUPOBAHHBIX
3allpOCOB - B TEUEHHE HE MEHEe 3 MECSIIEB.

3.9. BapumanTbl mnpenocTABJEHHS MYHUIUNAJBHOH YCJIYI'd, BKJIYAONIHE MOPSAIOK
NPeJ0CTABJICHHUS YKA3aHHOH YCJIYI'M OTACJBHBIM KaTeropusiM 3asiBUTeJeidl, 00beIMHEHHbIX
o0IIMMM NPHU3HAKAMH, B TOM YHCJe B OTHOLIEHUM pe3ybTaTa MYHUIUNAJBHOH YCJIyru, 3a
NOJIy4YeHHeM KOTOPOro OHH 00paTHJINCh

3.9.1. Ilpu oOpamieHun 3a MOJTYYEHHEM MYHHMLUNAIBHOW YCIYT'M HEHNOCPEICTBEHHO B OpraH,
[PEIOCTABIAIOMMN MYHHUIMIIAIbHYIO YCIYTy OTHEJIbHBIX KaTeropui rpaxaaH (3asBUTENEH C
HapyIlIeHHEeM OMOPHO/BUIaTEIbHOIO amlmapara, He3psuuX Wi cIaOoBUIAIIMX 3asiBUTENEH, 3asBUTENCH ¢
HapylIeHHeM ciyxa, BeTepaHoB Bemmkoit OTedecTBEHHOW BOWHBI, JIMI, HArpaKIECHHBIX 3HAKOM
«Kutemo OnokanHoro JleHuHrpaga», JHUL, HarpakKICHHBIX 3HAKOM <«OKuTenp OCakIeHHOTro
Cesacronons», ['epoeB CouuanucTUYECKOro TpyJa, MOJHBIX KaBajiepoB opjieHa Tpynosoi CraBsl,
I'epoeB Coserckoro Coro3a, I'epoeB Poccuiickoit ®@enepaunu U MONHBIX KaBajiepoB opaeHa CiaBbl)
CHEIMAJIUCT aIMUHUCTPALIUU JODKEH CJIEI0BaTh CIEAYIOLIUM paBUjIaMm:

OpU MOJyYeHUH HMHGOPMAIMM O HAXOXKICHHUU Yy TMAaHIYyCa MOCETHTENs, >KENAIOUIero IMOIyYUTh
MYHHMIIMIAJIbHYIO YCIYTy W MEpPEABUTAIONIErocs B MHBAJIUAHON KOJSICKE 0€3 CONpPOBOXKIAIOIIETO JIMIIA,



JIOJDKEH HE3aMEJIUTEIbHO BBINTH U IIOMOYb €My IIPOEXaTh O MECTa MPEAOCTaBICHHUS MYHULMIIAIBHON
YCIIyTH;

BBISICHUB IIPUHAJUICKHOCTh 3asBUTES K BBIIICYKAa3aHHBIM KAaTErOpUsAM, HOJDKEH IIOMOYb €My
3aIM0JIHUTh HEOOXO0JUMbIE JOKYMEHTHI U 00ECIIEUUT UX IIPUEM BHE OUEpEH;

O0IIAThCs C 3asBUTENIEM C HapyIIEHHEM ClyXa KOPOTKO U B MPOCTHIX BBIPAXKEHUSX, HE KPUUaTh,
FOBOPUTH C OOBIYHOM CKOPOCTBHIO, HE MPHUKPBIBaTh POT PYKaMM, pasroBapuBas 4depe3 IMepeBOAYUKA
JKECTOBOI'O sI3bIKa (B Cilydae NMPHUCYTCTBHUs), OOpalaTbCs K YENOBEKY C HapylIEHHEM cliyxXa, a He K
IIEPEBO/IUHNKY;

npu  HeoOXOAMMOCTH MPOMH(GOPMHUPOBATH 3asABUTENS O IMOpAAKE M crHocobax —OIUIaThl
rocy/apCTBEHHOW MOULIMHBI (MHOH MJIaThl), HEOOXOAMMOM /JIsl IOJTYUYEHUS YCIYTH;

3aBepIIMB  OOCIIy’)KHBAaHUE 3asBUTENS, CIEIHUAIUCT, OTBETCTBEHHBIM 3a IpelOoCTaBICHUE
MYHHULIMNAJIBHOW YCIyTH, JOJDKEH TIpd HEOOXOAMMOCTH CONPOBOAUTH 3asBUTENS U3  3/aHUs
YIIOJIJHOMOYEHHOI'O OpPraHa.

3.9.2. [IpaBo Ha oOcmy>XKHBaHWE BHE OYEPEIH MPHU MPEIBIBICHUN JOKYMEHTOB, TTOATBEPKIAIOIINX
[IPUHAIJIEKHOCTh K COOTBETCTBYIOLIEH KaTErOPUHU, UMEIOT CIEAYIOLIUE IPaXKIaHe:

BeTepanbl Benukoi OTedecTBEHHOMN BOHBI,

JMLIa, HarpaxaeHHble 3HaKoM «Kutento 6iokanHoro JIeHUHTrpanay;

JMIa, HarpaxaeHHble 3HakoM «XKutenb ocaxxneHHoro CeBacTonosy;

I'epou Coumanuctuueckoro tpyna, I'epon tpyna Poccuiickoir denepauuy M IOJIHBIE KaBajepbl
opaena Tpynosoii Cnasel;

I'epou Coserckoro Coro3a, I'epou Poccuiickoit denepannn u noiaHsle kaBajepsl opaeHa Cinassl;

NeTU-uHBaIuAbl, nHBanuAb! | u Il rpynn u (win) uX 3aKOHHBIE NPEACTABUTENH.

3.10. [Hopsiaok ucnpaBjieHUs] JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BbIIAHHBIX B pe3yJibTaTe
NpeAoCTABIEHUS] MyYHUIIMIIAJIBHON YCJIYIH IOKYMeHTaX

OcHoBaHMEM JJIs1 Hauana aIMUHUCTPATUBHOM NMPOLEAYPHI SIBIIIETCS MpeICTaBlIeHHE (HapaBIeHUE)
3asgBHUTENIEM B aJMHUHHCTPAIMIO B MPOU3BOJILHONU (popme 3asiBieHMs] 00 HCIpPABICHUM ONEYaTOK U (WIIK)
OMOOK, JIONMYyIIEHHBIX B BbIIAHHBIX B pe3yJjbTaTe IMPEAOCTABICHUS MYHULIUIAIBHONW YCIyTH
JIOKYMEHTaX.

JIO>KHOCTHOE JIMIO aAMMHUCTPALMK, OTBETCTBEHHOE 34 IIPEIOCTABICHUE MYHULIUIIAIBHOMN YCIIYyTH,
paccMaTpuBaeT 3asBJICHUE, [IPEICTABICHHOE 3asIBUTEIIEM, U IPOBOJUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU
CBEICHUI B CpOK, HE NpEBbIIAIOIMNA 2 pabdouyux JHEH ¢ JaThl PErucTpaldd COOTBETCTBYIOLIETO
3as1BJICHHUS.

KpurepueM npuHATHSA peLIEHUS 10 aJIMUHUCTPATUBHOM IpoLENype SBISAETCA HAJIWYUE WU
OTCYTCTBHE TaKHX OIEYaTOK U (MJIK) OLIHOOK.

B cnydae BbIsIBICHMS JONYLIEHHBIX OINEYAaTOK M (MJIM) OIIMOOK B BBIJAHHBIX B pE3yJbTaTe
IPEIOCTABJICHUS MYHUUUNAIbHOM YCIYrM JOKYMEHTaX JOJUKHOCTHOE JIMLIO AJIMUHUCTpALUH,
OTBETCTBEHHOE 3a IPEJOCTABICHUE MYHULMIAIBHON YCIYI'M, OCYLIECTBIIAET HCIIPABJIECHUE U 3aMEHY
YKa3aHHbIX JOKYMEHTOB B CpPOK, HE IMpeBBbIIAIONIMI 5 pabouyux AHEH C MOMEHTa pPEerucTpaluu
COOTBETCTBYIOILETO 3asIBJICHUS.

B cnyuae orcyTrcTBHs omeyaTok M (WiaM) OMIMOOK B JIOKYMEHTax, BBIJAHHBIX B pPeE3yJbTaTe
IIPEIOCTABIICHUS MYHMLIMINIAJIBHOW YCIYTH, JOJDKHOCTHOE JIMLO AJMUHUCTPAllUH, OTBETCTBEHHOE 3a
IIPEIOCTABJIEHUE MYHHUIMMAIBHOM YCIYTd, MUCBMEHHO COOOIIAET 3asgBUTENI0 00 OTCYTCTBHH TaKHUX
ornevyaTtok M (Wiv) omHMOOK B CPOK, HE MPEBBIAOUIMA 5 pabouyux JHEH C MOMEHTa pPErucTpaluu
COOTBETCTBYIOILETO 3asIBJICHUS.

Pe3ynbraToM aJMUHHCTPATUBHOM MpOLENyphbl SBISETCS BblAaya (HANpaBICHUE) 3asBUTEIIO
HCIPABJIEHHOTO B3aMEH paHee BBIJJAHHOTO JOKYMEHTA, SIBJISIOIIErOCS pe3yJlbTaTOM MpeNOCTaBICHUS
MYHUIUIAIBHON YCIIyTH, UM COO0IeHHe 00 OTCYTCTBUM TAaKUX ONEYaTOK U (MJIM) OMIMOOK.



4. ®opMBbI KOHTPOJISI 32 UCIIOJHEHHEM aIMMHUCTPATHBHOI0 PerjaMeHTa

4.1. Tlopsmok OCYIIECTBIEHUS TEKYIIEro KOHTPOJS 3a COONMIOJEHHEM U HCHOJIHEHUEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMHU JIMIIAMHU TMOJIOKEHUM aJMHUHUCTPATUBHOIO pErJIaMEHTa W HHBIX
HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAaHUS K MPEAOCTABICHUIO MYHUIIUMATBHON
YCIIYTH, a TAKKE MPUHITUEM UMH PEIICHUH.

JIOJDKHOCTHBIE  JIMIA, MYHHIMIAJIBHBIC  CIIy)KallMe, YYacTBYHKOLIME B  IPEIOCTABICHUU
MYHULMNAIBHOW  yCIYTH, PYKOBOJCTBYIOTCA IOJOXEHUSAMH  HACTOSIIET0  aJIMUHUCTPATHBHOIO
periameHra.

B  OMKHOCTHBIX  perjiaMeHTax JIOJDKHOCTHBIX —JIMI, YYacTBYIOIIMX B  IPEIOCTABICHUU
MYHHIIUTIAIBHOW YCIYTH, OCYIIECTBISIONNX (PYHKIMU MO MPEIOCTABICHUI0O MYHULMMATBHOW YCIIYTH,
YCTaHABIMBAIOTCS  JIOJDKHOCTHBIE OOS3aHHOCTH, OTBETCTBEHHOCTh, TpEeOOBaHWA K 3HAHUSAIM U
KBaJTM(DUKAIIMY CTICIIUAIHCTOB.

JIOJDKHOCTHBIE JIMIIa OPTraHOB, YYAaCTBYIOIIMX B MPEJOCTABICHUH MYHHUIUMIIAJIBHOW YCIYTH, HECYT
MEPCOHANBHYIO OTBETCTBEHHOCTD 32 MCIIOTHEHHUE aJIMUHUCTPATUBHBIX MPOIEAYP U COOIIOIEHUE CPOKOB,
YCTaHOBJICHHBIX HAaCTOAIIMM aIMUHUCTPATUBHBIM periaMeHToM. [Ipu mpegocTaBieHny MyHHUIIUIIATbHON
YCIIYTU TpaXXTaHUHY TapaHTUPYETCs MPABO Ha MOJTy4YeHHe HH(POPMAIIMK O CBOUX MPaBax, 00SI3aHHOCTAX U
YCIOBUSX OKa3aHUs MYHUUUNAIBHOM YCIYTd; 3alUTYy CBEICHHM O TIEPCOHAJbHBIX JaHHBIX;
YBAXKUTEIBHOE OTHOLIEHUE CO CTOPOHBI JOJKHOCTHBIX JIULL.

Tekymmii  KOHTpOJAb M  KOOpPAMHALMS  MOCJIEAOBAaTEIbHOCTA  JCUCTBHM, OMNpPEHEIICHHBIX
aIMUHUCTPATUBHBIMU NIPOLIEAYPAMH, [0 MPEIOCTABICHUI0 MYHHMIMIIAJBHOW YCIYTH TOJKHOCTHBIMU
JULIAMHU  aJIMUHUCTPALIMU  OCYILECTBISETCS TIOCTOSHHO HEMNOCPEACTBEHHO JOJDKHOCTHBIM —JIMLIOM
aIMHUHUCTPALMHU IIyTEM IPOBEACHUS IIPOBEPOK.

[IpoBepkr MOTHOTHI M KayecTBa MPEIOCTABICHUS MYHHIIMITAIIBHOW YCIYTH BKIIOYAIOT B ceOA
IPOBEJICHUE IIPOBEPOK, BBIABICHUE W YCTPAHEHUE HAPYLUCHHUM IIpaB 3asBUTENICH, pPACCMOTPEHUE,
MPUHATHE PEIICHWH W TIOJATOTOBKY OTBETOB Ha OOpAaIlleHUs 3asBUTENICH, COAEpKaIIUX >KajaoObl Ha
neiictBus  (Oe3meHCTBUE) M pEIICHHs JOJKHOCTHBIX JIMI[ aJMHUHHCTpAIlMH, OTBETCTBEHHBIX 3a
MPEIOCTABICHHE MYHULIUITAIIBHON YCIIyTH.

4.2. TlopsimoK ¥ NEPUOIUYHOCTh OCYIIECTBIICHUS TUIAHOBBIX U BHEIJIAHOBBIX IPOBEPOK MOJHOTHI U
KauecTBa NPEIOCTABICHUS MYHHUIUIAIBHON YCIyTH, B TOM YHCJIE TOPSAIOK U (POpPMBI KOHTPOJS 3a
IIOJTHOTOM M Ka4€CTBOM IIPEAOCTABICHUSI MyHULIUIIAIBHON YCIIyTH.

KoHTposib 3a MOJHOTOM M Ka4eCTBOM NPEIOCTABICHUS MYHHUIIUIIAILHON YCIyTH BKIIIOYAET B ceOs
[IPOBEJICHUE TUIAHOBBIX U BHEILIAHOBBIX ITPOBEPOK.

[InaHoBBIC M BHEIIAHOBBIC IPOBEPKH MOTYT MPOBOAUTHCS TI1aBOM MYHHUIIMITAIIBHOTO 00pa30BaHMsI,
3aMECTUTENIEM TIJIaBbl MYHHIIMIIAJBLHOTO  O0pa30BaHUS, KYPUPYIOUIUM  JODKHOCTHOE — JIUIIO
aIMUHUCTPALMH, OTBETCTBEHHOTO 32 MPEI0CTABICHUE MYHULIUTIIATLHON YCIYTH.

[IpoBeaeHune MIaHOBBIX MPOBEPOK, MOTHOTHI U KAYECTBA MPEJOCTABICHUS MyHULIUIIAIBHON YCIIyTH
OCYIIIECTBIISIETCSI B COOTBETCTBUH C YTBEPKIACHHBIM TpaduKkoM, HO HE PEXKE OJHOTO pasa B IO/l

BHemnnaHoBble MPOBEPKH MPOBOIATCA IO OOpAIICHUSIM IOPHUAWYECKUX U (DU3MUECKUX JIHI[ C
’Kajmo0aMy Ha HapyIIEHHWE WX MpPaB U 3aKOHHBIX MHTEPECOB B XOJ€ MPEIOCTaBICHUS MYHHUIUTATHHOM
YCIIYTH, a TaK’K€ Ha OCHOBAHMM JOKYMEHTOB M CBEJCHHI, YKa3bIBAIOLIMX HA HAPYLICHHUE HCIIOJHEHMS
HACTOAILIET0 aAMUHUCTPATUBHOTO PETJIAMEHTA.

B xoz1e nnaHOBBIX ¥ BHEIJIAHOBBIX MPOBEPOK:

MPOBEPSICTCS 3HAHHE OTBETCTBCHHBIMHU JIMIIAMH TPEOOBAHMWN HACTOSIIETO aJIMUHUCTPATHBHOTO
perjJamMeHTa, HOPMATHBHBIX IPABOBBIX AaKTOB, YCTAHABIMBAIONIIMX TPeOOBaHUS K MPEIOCTABICHUIO
MYHHULIMTNIAIBHON YCIYTH;

npoBepsieTcsl COOMIOJICHHE CPOKOB M TOCJIENIOBATEIBHOCTH WCHOTHEHHS aIMHHHCTPATHUBHBIX
HpOLEAYyDp;

BBISIBJIAFOTCSl HAPYIICHUS MpaB 3asiBUTENICH, HEAOCTATKH, AOMYLICHHbIE B XOJAE IMPEAOCTaBICHUS
MYHHULIMTIAIbHON YCIYTH.



4.3. OTBETCTBEHHOCTh JOJIKHOCTHBIX JIMI[ OpraHa, IpeJOCTaBIAIOLIEr0 MyHUIUIAIBHYO YCIYTY,
3a penleHus U aeictBus (0e3neicTBUE), MpUHUMaeMble (OCYIIECTBIIIEMbIE) UMH B XOJI€ NIPEIOCTABIICHUS
MYHMIMIIAJIBbHON YCIIyTH.

[lo pe3ynpTaTam NPOBEACHHBIX MPOBEPOK B CiIyyae BbISABICHUS HapylIEHUs MOpsiKa
IIPEIOCTABJICHUSI MYHMIMIIAJBbHOW YCIIyI'M, IIpaB 3asBUTEJECH BUHOBHBIC JIMIIA IPUBJIEKAIOTCA K
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATelbcTBOM Poccuiickoit denepanuu, M NPUHAMAKOTCS
MEpBI 110 YCTPAHEHUIO HAPYILIEHUH.

JIOJOKHOCTHBIE — JIML@, MYHUUUOAJIbHBIE  CIOy’Kallhe, Yy4yacTBYIOIIME B  IPEJOCTaBICHUU
MYHMIMINIAJIBbHONW YCIIYI'M, HECYT NEPCOHAIBHYI0 OTBETCTBEHHOCTb 33 NPUHATUE PELIEHUS U JNEHCTBUSA
(Oe3nelicTBUE) NPU MPEAOCTABICHUY MyHHUIUITAILHON YCIIYTH.

IlepcoHanbHast OTBETCTBEHHOCTh YCTAHABIMBAETCS B TOJDKHOCTHBIX PETVIAMEHTAX B COOTBETCTBUHU C
TpebOBaHUSIMU 3aKOHOIaTeIhCTBA Poccuiickoii deneparyu.

4.4. TlonoxeHus, Xapakrepusyrwolue TpeOoBaHMA K TOpsAAKY H ¢opMaM KOHTpOJIS 3a
[IPEIOCTABIEHUEM MYHHUIMIIAIBLHOM YCIyrd, B TOM YHUCII€ CO CTOPOHBI IpaKIaH, UX OObEIMHEHU u
Opra"u3aun

KonTponb 3a npenocTaBieHreM MyHUIMIAIBHON yCIyru ocyuiecTBisercs B (opMe KOHTPOJIS 3a
COOJIIOJICHHEM T0CIIEI0BATEIbHOCTH JACHCTBHM, OMpPEAEIeHHbIX aJMUHUCTPATUBHBIMH MPOLEIYPAMHU I10
WCIOJHEHUI0 MYHHUIMIAIBHOM YCIYrHM, M HPUHATHEM pEIIeHUH JOJDKHOCTHBIMU JIMIAMH, IIyTeM
IPOBEICHUSI MPOBEPOK COOJIIOAEHUS M HUCHOJHEHUS JODKHOCTHBIMU JIMIIAMU  QJMHUHHUCTPALMH
HOPMATHBHBIX TPABOBBIX akTOB Poccuiickorr ®Penepanmm, TomMckoil o0nacTv, a TakKe IOJOKCHHI
HACTOALIET0 aIMUHUCTPATUBHOIO PEIVIAMEHTA.

[IpoBepka Takke MOXET MPOBOJUTHCS IO KOHKPETHOMY OOpAaleHHIO TIpa)<IaHWHA WIIU
OpraHM3aliHy.

[lopsimox u (GopMbl KOHTPOJIS 3a MPEAOCTAaBICHUEM MYHUIMIAIBHON YCIyTd JOJDKHBI OTBEYaTh
TpeOOBaHUSAM HENIPEPHIBHOCTU U JEHCTBEHHOCTH (3P PEKTUBHOCTH).

I'paxknane, uX O0ObEOIUHEHUS U OpraHU3allMM MOTYT KOHTPOJMPOBATh IPEIOCTABIICHUE
MYHUIUMAIBHOM YCIyTH IyTeM IOJy4EeHUS IMUCBbMEHHOM M YCTHOM HHpOpMaLuu O pe3yibTarax
IIPOBEJCHHBIX MPOBEPOK U MPUHATHIX MO Pe3yJbTaTaM IPOBEPOK MEPAX.

5. JocyneOHblii (BHecy1eOHbIH) MOPSIAOK 005KAJTOBAHUS pellleHuil U neiicTBuil (De3aeiicTBus)
agmuaucrpanun, M®I, opranusanmii, ykazanubix B yactu 1.1 cratbu 16 ®@egepanbHOro 3akoHa
Ne 210-®3, a TakKe UX J0JLKHOCTHBIX JIMI, MYHHIHMIAJBHBIX CJIYKAIMNX, PA00OTHUKOB.

5.1. Mudopmanus ais 3asBUTENST O €ro IpaBe MOJATh Kajo0y Ha pelieHus U (Wih) AeHCTBUA
(6ezneiictBue) anmuuucTpauuu, MOILI, opranuzauuii, ykazanislix B yactu 1.1 crateu 16 denepaiibHOrO
3akoHa Ne 210-®3, a Takke MX AOHKHOCTHBIX JIML, MYyHULUNAIbHBIX CIyXalluX, paOOTHUKOB IMpHU
IIPEIOCTABJIEHUN MYHULIUIIAIBHON YCIYTH.

3asBUTENH, WMEET MpaBO Ha JocyAcOHOe (BHecyneOHOe) 0OKamoBaHWE PEIICHWH W JIEUCTBHI
(Oe3neiicTBUS ), IPUHATHIX (OCYILIECTBIIAEMBIX) aAIMUHUCTpALUEH, TOJDKHOCTHBIM JIMLIOM aIMUHUCTPALIH,
au060 MyHMIMNAIbHBIM  choyxamuM, MO®Il, pabGoraukom MO®I[, a Takke oOpraHU3ANMIMH,
npexrycMOTpeHHbIMU YacThio 1.1 crathu 16 @enepanbhoro 3akoHa Ne 210-D3, wnu ux pabOTHUKAMH B
X0JI€ TIPEAO0CTABIICHHUS] MYHUIIMITAIILHON yCIIYTH (fajee — qocyaeoHoe (BHeCy1e0HOe) 00KamoBaHue).

5.2. Ilpeamer xano0sl.

[IpeameTrom nmocyneOHOrO (BHECYIEOHOTO) OO0KAJIOBAaHMS 3asBUTEIIEM PEIICHUNW W JIEHCTBUMA
(Oe3neiicTBUsl) aJAMUHHUCTpALMM, JODKHOCTHOIO JIMIA aJIMUHHMCTPALUH, JIMOO MYHHMLIMIAIBHOTO
cinyxatero, M®LI, pabornuka M®II, a Taxke opranuszanuii, npeIycMOTpeHHbIX YacThio 1.1 ctatbu 16
®enepanbHoro 3akoHa Ne 210-D3, niau ux paOOTHUKOB SIBISIETCS KOHKPETHOE pEIleHHE WM JECHCTBHUE
(Oe3nelicTBUE), MPUHATOE WIH OCYIIECTBICHHOE UMH B XOJ€ MPEAOCTaBICHHUS] MyHUIIUIIAIbHON YCIYyTH, B
TOM YHCJIE B CIEAYIOLIMX CIyqasX:

1) HapyIIeHHEe CpOKa PErUCTpaLMU 3a1Ipoca O MPEJOCTaBICHUH MyHUIIMIATIBHOM YCIIyTH, 3ampoca,
yKa3zaHHOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-P3;



2) HapylIeHHE CpOKa MPEIOCTaBICHUS MYHULUNATBHOW Yyciayrd. B yka3aHHOM ciiydae
nocyneoHoe (BHecyAeOHOE) 00KaJIOBaHHME 3asiBUTEIEM pelieHud u aeicTBuil (Oe3meiictBusi) MOILI,
pabotHuka M®IL] Bo3moxkHO B ciydae, ecnu Ha MOLI, pemenus u neictBus (6e3aeiicTBrE) KOTOPOTO
00ayroTcs, BO3J0KeHa (DYHKIUS 10 MPEIOCTABICHUIO COOTBETCTBYIOLIEH MYHMIIMIIAIbHONW YCIyIH B
MOJTHOM 00beMe B MOPsIKE, OlpeieIeHHOM YacThio 1.3 ctateu 16 @eaepanpHoro 3akona Ne 210-D3;

3) TpeGoBaHme y 3asBUTENS JOKYMEHTOB WIM HWH(pOpManuud JUOO0 OCYIIECTBICHUS ICHCTBUU,
MPEACTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMHU MPABOBBIMU AKTaMHU
Poccuiickoii ®denepanny, HOpMATHUBHBIMU NPAaBOBBIMM akTaMu cyObekToB Poccuiickoit denepauuu,
MYHUIUIIAJIbHBIMU MPABOBBIMU aKTaMU ISl MPEAOCTABICHUS TOCYAapCTBEHHOM WM MYHHULIMNAIbHON
YCIIyTH;

4) oTka3 B MpHEME JOKYMEHTOB, MPEACTABICHHE KOTOPHIX MPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®@enepanyy, HOpMaTUBHBIMU IIPaBOBBIMU akTamMu ToMmckoi oGnactw,
MYHULUIIAIbHBIMHU IPABOBBIMU AKTaMU JJIs PEJOCTABICHUS ITOCYIAPCTBEHHON YCIIYTH, Y 3asIBUTEIS;

5) oTKa3 B IpeIOCTaBIEHUN MyHUIUIIAIBHON YCIYTH, €CJIM OCHOBaHMSI OTKa3a HE IPELyCMOTPEHbI
dbenepanbHBIMU 3aKOHAMH M TPUHATHIMU B COOTBETCTBHHM C HUMHU HHBIMH HOPMATHUBHBIMU MPABOBBIMH
aktamu Poccuiickoi denepanny, 3aKOHAMM M WHBIMA HOPMAaTHMBHBIMU IPABOBBIMM aKTaMH TOMCKOHN
o0nacTv, MyHUIIMNAIGHBIMH TPABOBBIMH akTaMH. B ykazaHHOM ciydae nocyneOHoe (BHecyneOHOoe)
oOxkajsioBaHuE 3asiBUTENIeM perleHuil u aeiictsuil (Oe3neiictBusi) MOL, pabotauka M®L] Bo3MOXKHO B
ciydae, ecnmu Ha MOILI, pemenus u gelictBus (6e3aeiicTBHE) KOTOPOrO OOXKATYIOTCS, BO3JIOXKEHA
(GYHKIHS TI0 IPEIOCTABIEHUIO COOTBETCTBYIOIIEH MyHHUIMITAILHOM YCIIYTH B ITOJIHOM 00BbEME B MOPSIZIKE,
onpezaeneHHoM yacTbio 1.3 craten 16 denepanpHoro 3akona Ne 210-D3;

6) 3arpeboBaHUE C 3asBUTENA IPU MPEIOCTABICHUU MYHMIMIIAJIbLHOW YCIyr'M IUIAThl, HE
MPEeAyCMOTPEHHOM HOpPMAaTUBHBIMM NPaBOBbIMM akTamu Poccuiickoii ®denepauuu, HOpMaTUBHBIMU
MIPaBOBBIMHU aKTaMH TOMCKOW 00J1aCTH, MyHHUITUTIATHHBIMH ITPABOBBIMU aKTaMH;

7) oTKa3 aJAMUHUCTPAIMH, MOHKHOCTHOTO Juma agMuHucTtpanuu, MOL], paborhHuka MOI],
OopraHu3amuii, npeaycMOTpeHHBIX YacThio 1.1 crateu 16 DenepanphHoro 3akona Ne 210-D3, mimm ux
pabOTHUKOB B HWCHpPABICHUU JAOMYIIEHHBIX HUMHU ONEYaTOK M OMIMOOK B BBIJAHHBIX B pe3yjibTare
IIPEIOCTABIICHUSI MYHULIUIIATbHON YCIyTU AOKYMEHTaX 100 HapyllleHHEe YCTaHOBJIIEHHOTO CPOKa TaKuX
ucnpasienuil. B ykaszanHoMm ciydae nocynebHoe (BHecyeOHOe) 00)kajJoBaHUE 3asBUTEIEM pEIIEeHUH U
nevctBuil (6e3aeiictBus) M®ILI, pabornuka M®IL] Bo3MoxHO B ciydae, ecnu Ha M®II, pemenus u
neiictBust  (O6e3nefCTBHE) KOTOPOrO  OOXKaIyrOTCS, BO3JOXKEHAa (YHKUIUS MO0 MPEAOCTABICHHIO
COOTBETCTBYIOIIEH MYHUIUIAIBHON YCIyI'M B MOJHOM OObEME B MOPSJIKE, ONpeAeseHHOM 4YacThio 1.3
cratbi 16 @enepanbHoro 3akoHa Ne 210-P3;

8) HapylleHuEe CpOoKa WIM MOpsAJAKa BbIIAYM JIOKYMEHTOB IO pe3yJibTaTaM HpPeOCTaBICHUS
MYHULUIIATBHON YCIYyTH;

9) nmnpuocTaHOBIEHHE  MPEJOCTABICHUS  MYHHUIMIAIBHOM  yCIyrd, €ClIM  OCHOBaHUS
MIPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (eIepabHBIMU 3aKOHAMU M TPUHATHIMH B COOTBETCTBUU C HUMH
WHBIMH HOPMAaTUBHBIMH TIpaBOBbIMM akTamu Poccuiickoil ®enepanuu, 3aKOHAMH W HHBIMU
HOPMATUBHBIMHU TPABOBBIMU aKTamMu TOMCKOW 00JacTH, MYHUIMIATHHBIMU TMPABOBBIMH aKTaMu. B
YKa3aHHOM Ciydae JocyqeOHoe (BHecymeOHOe) oOKajloBaHWE 3asBUTEIEM PEIICHHH W JACHCTBUUN
(6e3nerictBusi) MOILI, pabornuka M®I] Bo3MokHO B ciydae, ecnu Ha MO®ILI, pemenus u AelcTBUS
(6e3neiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIHUS IO MPEIOCTABICHUIO COOTBETCTBYIOIICH
MYHHIIUNIAJBHOW YCIyTH B TMOJHOM O0BEME B MOPSAKE, OMpedelIeHHOM dacThio 1.3 crtateu 16
®enepanbHoro 3akoHa Ne 210-D3;

10) TpebGoBaHue y 3asBUTENS MPU MPEAOCTABICHUA MYHHIIMMAIBLHOW YCIYTH JTOKYMEHTOB WIIH
uH(pOpMaIK, OTCYTCTBUE W (WJIM) HEJOCTOBEPHOCTh KOTOPBHIX HE YKA3bIBAJIMCH MPH MEPBOHAYATHLHOM
OTKa3e B MpHEME JIOKyMEHTOB, HEOOXOIUMBIX NJIsl MPEIOCTABICHUS MYHUIIUIMAIBHONW yCIyrd, Ju0o B
[IPEIOCTABJIEHUN MYHHMIMIIAJBLHOW YCIYTH, 3a HCKIIOYEHHEM CIIydaeB, MPEJAyCMOTPEHHBIX MyHKTOM 4
yactu 1 ctareu 7 @enepanpHoro 3akona Ne 210-D3. B ykazanHoMm cnydae aocyaeOHoe (BHecyneOHOe)
oOxkajsioBaHue 3asiBUTENIEM penleHuil u aeiictsuil (Oe3neiictBust) MOLI, pabotauka M®L] Bo3MOXKHO B
ciydae, ecnmu Ha MOILI, pemenus u aelictBus (6e3aeiicTBHE) KOTOPOrO OOXKATYIOTCS, BO3JIOXKEHA



(byHKLUS 110 TPEAOCTABICHUIO COOTBETCTBYIOIMX MyHULIMIAIBHBIX YCIYT B IOJHOM 00BEME B MOPSJIKE,
onpeneneHHoM dacThio 1.3 ctateu 16 @eaepanpuoro 3akona Ne 210-D3.

OpraH, npenocTaBiISIOIIAN MyHULUNANbHYO yciayry, M®II, oprannzauuy, yka3aHHbIE B 4acTH
1.1 crateu 16 denepanshHoro 3axkoHa Ne 210-D3, a Taxke UX JOHKHOCTHBIE JIMIA, MYHHIIUIAIbHBIC
ciy’xamnye, pabOTHUKHM M YIIOJHOMOYEHHbIE Ha PACCMOTPEHHE Kajo0bl JTOJKHOCTHBIE JIMIA, KOTOPHIM
MOKET ObITh HaIpaBJICHA jKaj00a

5.3. XKanobGa nHa pemeHus u AedcTBHUs (Oe31eHCTBHE) JOJKHOCTHBIX JIML[ aJMUHHUCTPALUH,
MYHHMIMIAJIbHBIX CITYKalUX [OJIaeTCs 3asBUTEIEM B aJIMUHUCTPALIMIO HA UMS TJIaBbl MYHUIMIIAIBHOTO
oOpazoBanusi, MO®ILl nubo B opraH rocyaapcTBEHHOW BiacTU (OpraH MECTHOIO CaMOYIIpPaBJICHUS)
Tomckoli oOnactu, sBistouuiicss yupeaurenem MOPL[ (manee - yupenurens ML), a Takxe B
OpraHusaluu, npeaycMoTpeHHsle yacTeto 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.4. B cnyuae eciu o0XaJlylOTCSl pellleHuss U AencTBus (0e3aeiicTBUE) T1aBbl MYHULIUIIATBHOTO
o0Opa3oBaHus, xano0a MoAaeTCsl HEMOCPEICTBEHHO I1aBe MYHUIIUIAILHOIO 00pa30BaHMsL.

5.5. ’KanoOs1 Ha pemienus u aeiictsus (Oe3neiictBue) padbotHuka M®L] nogaroTcss pykoBOAUTENIO
storo M®LI. XKanoOwl Ha pemeHus u neictBus (6e3neiicteue) M®PL nogarorcs yupeaurento MOLL unmn
JOJKHOCTHOMY JIMILY, YIIOJIJHOMOUYEHHOMY HOPMATHUBHBIM IPABOBBIM akToM Tomckoil oOnactu. JKanoObl
Ha peuleHuss U JeiictBus (Oe3neiicTBHe) paOOTHUKOB OpraHu3allUil, MpPeayCMOTPEHHbIX yacTbio 1.1
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, nogaroTcsi pyKOBOIUTENSIM 3TUX OpraHU3auil.

5.6. Ilopsiiok moAauu U pacCMOTPEHUS HKaI00Bbl.

OcHoBaHMeM I Hadajia TpOLEeaypbl aocyaeOHoro (BHecyAeOHOTro) oOKajJoBaHUsS SIBIISETCA
HOCTYIJICHHE KasloObl, MOJAHHONW B NMHUCBMEHHOH (opMe Ha OyMa)KHOM HOCHTENE, B 3JIEKTPOHHOM
¢dbopme, B aIMUHUCTPALIMIO [10 PACCMOTPEHHIO 7KaJI00BI.

5.7. XKanoba Ha pemieHuss U jaedcTBUA (Oe31eUCTBHE) aAMUHUCTPALMU, JOJDKHOCTHOIO JIMLA
aIMUHHMCTpAlMM, MYHUIUIAIBHOTO CIIyXalllero, PYKOBOAUTENS aJMUHHUCTPAllUU, MOXET ObITh
HarpasJieHa 1o noure, yepe3 M®LI, ¢ ucnonabzoBaHreM HHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTepHeT», odunnanbHOro caifta aiMUHUACTpauuu, EquHoro moprana, a Takke MOXKET ObITh MPUHATA
IIPY JIMYHOM IIpUEME 3asBUTEIISL.

3asBUTEN0 OOECIeuynBaeTCsl BO3MOXKHOCTh HAmpaBieHHUS >XKaloObl Ha pEUIeHUs U JAeUCTBUA
(Oe3neiicTBUE) aIMUHUCTPALIUH, JOKHOCTHOTO JIMIA AAMUHUCTPAIMH, MYHHUIUIAIBHOTIO CIIY’KaIlIero B
cooTBeTcTBUU co cratbell 11.2 @enepanbHoro 3akoHa Ne 210-®3 ¢ wucnoiab3oBaHHEM IOpTana
benepanbHON rocy1apcTBEHHONM MHGOPMALMOHHOM CHCTeMBbl, 00ecneunBaroeld npouecc A0cye0Horo
(BHecyneOHOro) oOkajnoBaHMsI pemieHMd W AeiictBuil  (06e3AeicTBHsI), COBEpPUICHHBIX  IPU
IIPEIOCTABJIEHUN TOCYJApCTBEHHBIX M MYHULUMIAIBHBIX YCIYyl OpraHaMHy, [PEJOCTaBIAOLUMU
rOCy/IapCTBEHHbIE U MYHUIMNAJIbHbIE YCIYTH, UX JOJDKHOCTHBIMM JIMLAMH, TOCYJIAapCTBEHHBIMU U
MYHUIUNAIBHBIMU CIYXaIlUMH C HCIOJIb30BaHUEM HH(GOPMAIIMOHHO-TEIEKOMMYHHUKALIMOHHON CeTH
«HTepHET» (Nanee - cuctema 10cyAe0HOro 00KaIOBaHMU).

5.8. XKanoba na pemenust u neictBus (OesneiictBue) MOILI, padotauka M®I[ Moxer OBITH
HaIpaBJieHa 110 10YTe, C UCIOJIb30BaHUEM UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «HTepHeT»,
opunmansHoro caiira M®LI, Enunoro noprana, a Takxke MOKET OBbITh MPUHATA HPU JIMYHOM INpHEME
3asiBUTEJIS.

5.9. XKanob6a Ha pemenus u aeiictBus (O6e3neiCTBHE) OpraHU3aLUi, IPEayCMOTPEHHBIX YaCThIO
1.1 cratbu 16 @enepanpHoro 3akoHa Ne 210-®3, a Takxke UX paOOTHUKOB MOXKET ObITh HalpaBjeHa I10
HOYTE, C UCIOJIb30BaHUEM MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTH «VHTepHeT», OUIHaTbHBIX
caliToB 3THX opraHuzauuid, EnquHoro moprana, a Takke MOKET ObITb INPHUHATA MPU JIMYHOM IMpUEME
3asBUTEIIS.

5.10. JKamoba, mnocrynuBIIas B aJMHUHHCTPAIUIO, IOJIEKHUT PEruCTpallMd HE TO03/Hee
cleyIouiero paboyero THs CO HS €€ MOCTYIICHHUS.

B cnyuyae mogaum 3asButenem xanoObl yepez MOPI[, M®I] obecnieunBaeT nepeaady >xaaoObl B
aIMUHHMCTPALMIO B MOPAJKE U CPOKH, KOTOPHIE YCTAaHOBJIEHBI COIVIAIIEHUEM O B3aUMOJEHCTBUU MEXIY
M®II u agMuHHCTpaIei, HO HE MO3HEe CIAEAYIOUIEro padoyero JAHs €O JIHS NOCTYIUIEHUS KaloObI.

5.11. XKanoba nomxHa comepxKarth:



1) HauMeHOBaHME  aQJMUHHUCTpAllUM, JOJDKHOCTHOTO  JIMIA  aJMUHHCTpaluu, Jubo
MYyHHULIMINIAJIbHOTO ciyxamero, MO®ILI, ero pykoBoautenss u (WiaM) pabOOTHHKA, OpraHU3ALMM,
perycMOTpeHHbIX YacThio 1.1 crathu 16 denepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTenei u (Win)
pabOTHUKOB, pelIeHus U AecTBUA (0e31eiicTBUE) KOTOPBIX 00KaIyI0TCS;

2) ¢damunuio, UMs, OTYECTBO (TOCHEAHEE — NPU HAIWYMU), CBEIEHUS O MECTEe >KUTEIbCTBA
3agBUTENS — (PU3MYECKOro Juna MO0 HAMMEHOBAaHUE, CBEJCHHUA O MECTOHAXOXJACHUU 3asiBUTENs —
IOPUJIMYECKOT0 JIMIIA, a TaKKe HOMep (HOMepa) KOHTAaKTHOro teiedoHa, ajapec (axpeca) 3JIeKTPOHHON
NOYTHI (IIPU HAJTMYMU) U TOYTOBBIN aJpec, M0 KOTOPHIM JOJKEH ObITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBemeHuss 00 OOXKamyeMbIX peHICHUSX U JeHUCTBUsAX (Oe3MeHCTBUU) aJIMHUHUCTPALINU,
JIOJDKHOCTHOTO JIMIA aMUHHUCTpAIlH, JU00 MYyHHIMMIAIbHOTO ciyxamiero, M®OIL], pabornuka M®I],
OopraHu3aluii, npeaycMoTpeHHbIXx yacTeio 1.1 crarbu 16 ®enepanbHoro 3akoHa Ne 210-D3, ux
PabOTHUKOB;

4) noBOIBl, Ha OCHOBAHWM KOTOPBIX 3asBUTENb HE COINIACEH C pEIIEHHEM U JIeHCTBHEM
(Oe3nelicTBMEM) aJAMHMHUCTpALMM, JIOJDKHOCTHOTO JIMIIA aJMHMHUCTPALMM, JUOO MYHUIMIAIBHOTO
ciyxamero, M®L], pabotHuka MO®ILI, opranuzauuii, nperycMOTpeHHbIX dYacThio 1.1 cratbu 16
O®enepasnibHoro 3akoHa ot 27 wuronsgs 2010 roma Ne 210-d3 «O6 opraHuzanuy HperOCTaBICHUS
rOCyJJapCTBEHHBIX U MYHHUIMIIAIBHBIX YCIyT», UX PAOOTHUKOB. 3asBUTEIEM MOTYT OBITh IPEACTABICHBI
JIOKYMEHTHI (IIpU HaJU4YKH), TOATBEPHKAAIOIINE JOBOAbI 3asBUTENS, TUOO UX KOIHUU.

5.12. Cpoku paccMOTpEeHHs KaJOOBI.

Kamoba, moctynuBimass B ammuuuctpanuto, MOILl, yupenutenro MOIL], B opranuzamumu,
npexycMoTpeHHble yactbio 1.1 ctateu 16 denepanphHoro 3akoHa Ne 210-D3, nub0 B BBIIIECTOAIIUI
oprat (IpH €ro HaJIU4YuM), MOMJIEKUT PACCMOTPEHHUIO B T€UEHHUE MATHAALATH pabouux JHEW co AHS ee
peructpanud, a B cilyyae oOOXajJoBaHUS OTKa3a aaMuHucTpanmu, MOI[, opranuzauui,
peycMOTpeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-D3, B mpueme T0KyMEHTOB Y
3asBUTENI JIMOO B MCIPABICHUM JAOMYILICHHBIX ONEYaTOK M OIMIMOOK WM B ciy4yae 00XajoBaHUs
HapylLIeHUs YCTAaHOBJIEHHOTO CpPOKa TAKUX WCIIPABJICHUN - B TEUEHHE IATU pabouux JHEH co JHS ee
PETUCTPALIMH.

5.13. IlepeyeHb OCHOBaHHWM ISl NMPUOCTAHOBICHUS PACCMOTPEHUS KaloObl B cCilydae, €Cid
BO3MO>KHOCTB IIPUOCTAHOBJIEHUS [IPENYCMOTPEHA 3aKOHOAaTebecTBOM Pocculickoit denepannn.

OcHoBaHusI JUIsl IPUOCTAHOBJICHUS PACCMOTPEHHUS KaJI00bl OTCYTCTBYIOT.

5.14. Pe3ynbTaT paccMOTpEHUs KaJl0OBbI.

[To pe3ynbraTaM paccMOTpEHUS Kaja00bl IPUHUMAETCS OJHO U3 CIIETYIOIINX PEIICHUN:

1) sxano6a yoBIETBOPSIETCS, B TOM YUCIIE B (JOPME OTMEHBI MPUHATOTO PEIICHHs], UCTIPaBICHUS
JIOTIYIIEHHBIX OIEYaTOK M OIIMOOK B BBIJJAHHBIX B Pe3yJIbTaTe MPEJOCTABICHUS MyHUIMIIAILHON YCIyTH
JIOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEXHBIX CPEACTB, B3MMAHME KOTOPBIX HE IPELYCMOTPEHO
HOPMAaTHUBHBIMU TMpaBOBbIMU akTamu Poccuiickoii denepaiuu, HOPMATHBHBIMU IPABOBBIMU aKTaMU
Tomckoii 001acTH, MyHULIMTIAIBHBIMU IPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHHUH KaI00bl OTKa3bIBACTCS.

5.15. B cinyyae ycTaHOBJIEHMS B XOJ€ WM IO Pe3yjibTaTaM PAacCMOTPEHUs >KaloObl NPU3HAKOB
COCTaBa AJMHHHMCTPATHUBHOI'O IPABOHAPYLICHHUS WU MPECTYIUICHHUS JOJDKHOCTHOE JHIO, PaOOTHUK,
HAJIeJICHHBIE TOJHOMOYMSMHU 1O PACCMOTPEHHIO Kajlo0, HE3aMEIJIUTENbHO HAIpPaBIIIOT MMEIOLIHecs
MaTepuasbl B OpraHbl IPOKypaTyphbl.

5.16. Ilopsinok nHGOPMHUPOBAHHUS 3aBUTENS O PE3YJIbTAaTaX PACCMOTPEHUS JKAIOOBbI.

He mosmnee nmHsA, cleayromero 3a JHEM MPUHATHAS pEHIeHUs, yKa3aHHoOro B dvactu 5.14
HACTOSILET0 pa3/ielia, 3asiBUTEII0 B MUCbMEHHON (JOpME U MO JKEJTaHUIO 3asiBUTEINS B SJIEKTPOHHOU (opme
HAIpPaBJIETCS MOTUBUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHHUS KAIOObI.

5.16.1.B ciyuae npu3HaHuUs *KajoObl MOAJIEXKAIIEH YAOBICTBOPEHUIO B OTBETE 3asIBUTENIO AAETCS
uHbopMalus 0 JEHCTBUAX, OCYLIECTBIISIEMbIX OPraHOM, IMPEIOCTABISIONIMM MYHHULMIIAIBHYIO YCIYTY,
M®I] nmubo opranuzanueii, npexycMoTpeHHoi yacteio 1.1 ctarbu 16 deaepanbhoro 3akona Ne 210-03,
B LEISIX HE3aMEeUIMTEIbHOIO YCTPAHEHUS BBISBJICHHBIX HApyLIEHUH NpU OKa3aHUU MYHULUINATbHON
YCIYTH, a TaKXKe MPUHOCITCS W3BUHEHUS 3a JIOCTABJICHHbIE HEY00CTBA M yKa3bIBaeTcss MHPOpMaLUs O



JaTbHEHIINX JIeHCTBUAX, KOTOpble HEOOXOJMMO COBEpIIUTh 3asgBUTENI0 B LEISIX IOJYyYCHHS
roCyJJapCTBEHHON WJIM MYHULIUIIAJIbHON YCITyTH.

5.16.2 B cayvae npusHaHMs kKajoObl, HE MOAJEKAIIEH YIOBIETBOPEHHUIO, B OTBETE 3asBUTEIIO
JTAIOTCSl apryMEHTHPOBAaHHbIE Pa3bACHEHUS O MPUYMHAX MPHUHIATOIO PElIeHMs, a Takxke HHpopMauus o
nopsiike 00XaoBaHUs NPUHATOTO PEIICHUs.

5.17. B cnydae eciu >xanmoba Obljia HampaBjieHa B DJIEKTPOHHOM BHJIE MOCPEACTBOM CHUCTEMBI
JO0Cy1eOHOTO  00XalloBaHMS C HCIOJIb30BaHUEM HH(POPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHON —CETH
«MHTEepHET», OTBET 3asBUTEIIO HAMPABJISETCS IOCPEICTBOM CUCTEMBI JOCYA€0HOT0 00KaI0BaHMUS.

5.18. Tlopsinok o0xanoBaHus PELICHUS 10 Kajao0e.

3asBUTENIM MMEIOT NpaBO O00KajJoBaTh pelIeHUS U JedcTBus (Oe3neiicTBUE), NPUHATHIE
(ocymiecTBisieMble) aIMUHHMCTpaLUel, JOJDKHOCTHBIM JIMIIOM AJAMHUHUCTPAIMM, MYHHLIUIAIbHBIM
ciayxamumu, M®LI, pabotHukom M®IL], a Takxke opraHuzauusMu, NPEeAyCMOTPEHHBIMU 4YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-03, mnu ux pabOTHHKaMU B CyJA, B HOPSJAKE M CPOKH,
YCTaHOBJIEHHBIE 3aKOHO1aTeNbCTBOM Pocculickoit deneparum.

5.19. IlpaBo 3asBuTENns Ha MOJy4YeHHE HH(POPMAIMU U JOKYMEHTOB, HEOOXOIUMBIX IS
000CHOBAaHHUS U PACCMOTPEHUS KaJTOObI.

3agBUTENM HMMEIOT NpaBO oOpaTtuThcs B aaMmuHucTpanuio, MOL[, a Taxke opraHuzanuio,
npeaycMoTpeHHyro dacteio 1.1 cratem 16 denepanpHoro 3akoHa Ne 210-®3, 3a mnoaydeHHEM
UHPOPMALIUU U TOKYMEHTOB, HEOOXOUMBIX JJIs1 0OOCHOBAHHS U PACCMOTPEHHMS HKaJ00bl B MUCHMEHHOM
dopMe 1Mo moure, ¢ MCMOIb30BAaHHUEM HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOW ceTu «MHTepHeT»,
odunmanpHOro caiita agMUHHUCTpanuy, opunuansHoro caita M®IL[, Enunoro nmoprana,a Taxke Mpu
JIMYHOM TpUeMe 3asBUTEISL.

5.20. Cioco6s! HHPOPMUPOBAHUS 3asIBUTEIEH O MOPSAAKE [MOAYM U PACCMOTPEHUS KaJIOOBbI.

Wndopmannio o nopsake Mmojadyd M pacCMOTPEHHS >KajloObl 3asBUTEIM MOTYT MHOJYYHUTh Ha
MHQOPMALMOHHBIX CTEHAAX PACHOJIOKEHHBIX B MECTaX NPEAOCTAaBICHUS MYHULIUNAIBHOW YCIyTH
HEIMOCPEICTBEHHO B AJMUHUCTpAIMH, HAa OQUIMAIBLHOM caiTe aamuHuctpanuu, B M®IL[, a Ttaxxe
opraHu3aiuu, npeaxycMorpeHHon yactoto 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-D3, na Enunom
roprazie.



[Ipunoxenne Nel
K aJMUHUCTPATUBHOMY PETJIAMEHTY

I'nmaBe Ha3suHCKOro CENHLCKOTO MOCEIEHUA

oT

(HauMMEHOBaHUE IOPUANYECKOTO JINIIA, (DI/IO(nocneL[Hee -TIpY HAJIUYUH )3asBUTENS -
(u3nyecKoro nuna)

OCHOBHOM TOCYJITapCTBEHHBIN PETUCTPAIMOHHBIA HOMEP
topuaudeckoro jguna (OI'PH)

NHH ropuanueckoro nuna

KOpuanueckuii aapec/aapec perucTpaiuy mo MeCTy
KHUTEIbCTBA!

(MHIEKC, apec MOIHOCTHIO)

[TouToBBIN aapec, aapec SMEKTPOHHON MOYTHI TS
CBSI3U C 3aBUTEIIEM:

JIOKyMEHT, yIOCTOBEPSAIOIINM JINYHOCTD 3aBUTEIIA -
(bu3nYecKoro auIa:
(HaMMEHOBaHUE JIOKyMEHTA, CEpUsl, HOMEP,

KEM M KOrI'Jia BbIJJaH)

IIpencraBuTens 0 JOBEPEHHOCTH:
(bamuust, ©Ms1, OTYECTBO)

JloBEpEHHOCTH OT N
Tenedons! 3asgBUTENS:

3asBiIeHNE O MPEIOCTABICHUH HHPOPMAITHH 00 00BEKTaX HEABMKUMOTO UMYIIIECTBA, HAXOAIIMXCS B
MYHUIIUIIATBEHON COOCTBEHHOCTH U MPEeHA3HAYEHHBIX ISl CIaYd B apeHIy

[Tpomry mpenocTaBUTh HHPOPMALIUIO O CIAEAYIOMNX 00BEKTaX HEABMKUMOTO MMYIIECTBA, HAXOISIIMXCS

B

MYHHUIIUTIATEHON

COOCTBEHHOCTHU

u npeaHa3HaYCHHbIX JJIA caadun B apeHay:

(yKa33,TI> OO0BEKTEI HCABUXXUMOTO UMYIIECTBA B COOTBCTCTBHHU C HepequM MYHUIUIIAJIBHOTO UMYIIC-

CTBa, IPEJHA3HAYCHHOT 0 JUIs [Iepejauy BO BJIaJeHHE U (WIN) B I0JIb30BaHUE CyOBEKTaM MaJIoro U
CpEIHETO MPEIPUHAMATEBCTBA U OPTAHU3AIIHSIM, 00pa3yIONIM HHPPACTPYKTYPY MOICPKKU CYOHEK-
TOB MaJIOTO U CPEHETO MPEANPUHUMATENIBbCTBA, YTBEPKIeHHBIM [locTanoBeHneM Aamunuctpanuu Ha-
3UHCKOT'O CEJIbCKOIO IMOCENIEHUS OT «__ » 20 r.Ne )




PesynbraT npepocTaBieHusi MyHUIMIIATBHON YCIyTH MOXKET ObITh IOJTY4YEeH MHOM B BUaE OyMax-
HOTO JIOKyMEHTa [P HEIIOCPEICTBEHHOM JIMYHOM OOpallleHHH/HaNpaBjieH B BUIe OYMaKHOTO JOKYMEHTa
HOCPEJICTBOM IIOYTOBOIO OTIPABJICHUs] B MOH ajpec/HanpaBiieH B BHJIE JIEKTPOHHOIO JIOKYMEHTa,
MOJIMCAHHOTO 3JIEKTPOHHOM MOJNMUCHIO, HA YKa3aHHBIA B 3asBJIEHUU aJpEC AIEKTPOHHOW MOYTHI (I10A-
YEepPKHYTh OJIUH U3 MPEJI0KEHHBIX CIIOCOOO0B).

51, 3asBUTEND - GU3NUECKOE JIUII0, HHPOPMHUPOBAH(-a), YTO B LENAX MOTYYCHHUS MYHUIMIAIbHON
YCIIYyTU MHOIO - CYOBEKTOM MEPCOHANIBHBIX JAHHBIX JOJHKHO OBITh MPUHATO PELIEHUE O IMPEJ0CTaBICHUN
MOUX TMEepPCOHANBHBIX JAHHBIX U JAaHO COIVlacue Ha UX 00paboOTKy B MMCbMEHHOH (hopMe IMyTeM 3aIlojiHe -
HUSl TUIIOBOW (OPMBI coryiacusi Ha 0OpabOTKy MEPCOHAIbHBIX JAHHBIX, YTBEP)KIEHHOW B OpraHe MecT-
HOTI'O CaMOYTpaBJIeHuUs, JI100, B IPOTUBHOM Cilydae, MHE OyJyT pa3bsCHEHbI IOPUANYECKHUE TTOCIEACTBUS
0TKa3a IPeJOCTaBUTh CBOM IEPCOHAIbHBIE JaHHbIE.

K 3asBeHHIO MpUIArarTCs CiaeIyomue JOKYMEHTHI:

1) ;
2)
3asBUTEIH
(DPHO nocnennee -npn nanmamn ) 3aBUTENS/MPECTABATENS 3aSBUTENS MOJTHOCTBIO) (ToamMCh)
Jarta 20
Cnenuanuct

(pamunust, UMs1, OTYECTBO (nocneanee -npu namwunn ), KOHTAKTHBIN Tesle(OH, MOAMKCH)

Jarta 20
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