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AIMUHUCTPALIMA HASUHCKOI'O CEJIBCKOT'O ITOCEJIEHMA
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c. Hazuno

OO0 yTBep:k/1eHUN AIMUHUCTPATUBHOI0 PerjiaMeHTAa NMPeI0CTABICHNS MYHUIIUNIAJIBHOM YCJIYyT'H
«Ilepenaya B cCOOCTBEHHOCTH IPAKIAH 3aHUMAEMbIX UMM KHJIBIX TOMeIleHUil
KUJIMIIHOTO GoHAA (MPUBATU3ALMSA KWINITHOTO (POH/IA)>

B cootBerctBuu ¢ ®PenepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHuzanuu mnpeno-
CTaBJICHUA TOCYJApPCTBCHHBLIX W MYHHIUIIAIBHBIX YCIYI», PYKOBOIACTBYSCH VYceraBom HasmHCKOTrO
CEJIbCKOTO MOCETICHHUS,

MOCTAHOBJIALO:

1. VYTBepauTh aIMMHUCTPATHBHBIN perjaMeHT MpPEJOCTaBICHUS MYHHUIMIAIbHON YCIyTu
«Ilepenmagya B COOCTBEHHOCTh TPaXKIaH 3aHMMAEMBIX WMHU IKWJIBIX TOMEIICHWA >KUIUIIHOTO (oHIa
(mpuBaTH3aLMS KWIMITHOTO (OHA)» COTIACHO MPUIIOKEHHIO K HACTOSIIEMY [TOCTaHOBIICHUIO.

2. Hacrosiee nmocTaHoBI€HHE BCTYNAET B CUITy MOCIE JTHS €ro OpUIIMATIbHOTO ONMyOIMKOBaHUS Ha
opurmansHoM caiite MO «Ha3uHckoe cenbCKoe IMOCENIEHUEY.

3. KoHTpoJ1b 32 MCTIOJTHEHWEM HACTOSIIETO MTOCTAHOBJICHHS OCTABIISIO 32 COOOM.

I'nmaBa HasuHCKOro ceiabCKOro IOCEIEHUSI N.C. Mo3srosasa



IIpunoxxeHue k

ITOCTAHOBJICHUIO aIMUHUCTpALUU
HasuHckoro cenbCckoro nocesineHus
OT«__ » 2022r. N

AJMMHHUCTPATUBHBIN perjaMeHT
npeaocTaBjieHns MyHuunaapHoii yeayru «llepegadya B cOOCTBEHHOCTDH IPaKIaH 3aHUMAEMbIX MU
JKIJIBIX MOMeEIEeHN i JKIWJTHIIHOTO (poHAa (MpUBATH3ALMS KUJIUIIHOTO (POHIA)»

1. Ob1mue moJ10KeHUA
1.1. Ilpeamer perynupoBaHus.

AJIMUHUCTPAaTUBHBIH pErJIaMeHT 10 MPEeAOCTaBICHHIO MyHHUIMNanbHON ycinyru «llepemaua B
COOCTBEHHOCTb TpaXKIaH 3aHUMAEeMbIX MMH JKWIBIX IMMOMEIIEHUN KUIUIIHOTO (oHAa (ImpuBaTU3AIMS
KUIUIIHOTO (OHIA)» (Hanee — aJMUHUCTPATHBHBIN periaMeHT) pa3paboTaH B IENSAX IOBBIIICHHS
KayecTBa MpeJOCTaBICHUS MyHULIUIATBHON yCIyTH, CO3/1aHNs KOM(OPTHBIX yCIOBUHM A GU3NUECKUX U
IOPUAMYECKUX JIMII M OINpEAeNseT IOCIENOBATEIbHOCTh M CPOKM JEHCTBUH (aAMMHUCTPATHBHbIE
npoueaypsl) agMuUHUCTpauu Ha3mHCKOro cenbcKoro MoceieHusl U €€ JODKHOCTHBIX JHI (Hajee -
aIMUHUCTpaIus).

1.2. Kpyr 3asBureneit

1.2.1. 3asBUTENIMH Ha NPEJOCTABICHIE MYHULIMIIAIBHON YCIIYTH SBISIOTCA Ipaxaane Poccuiickoit
Qenepanu  (manee — TrpakgaHe), HUMEIOUIME MPaBO IOJb30BAaHUS O KUIBIMA  IOMEIIEHUSIMU
MYHUIUTIATIBHOTO >KUJIMIIHOTO (POHJIA COIMATILHOIO MCMOIb30BaHUs Ha3MHCKOTrO CeNbCKOro MmoceaeHus
(manee — KUJIbIe IOMEIIEHHS) Ha YCIOBUAX COIMAIIBHOTO HaiiMa (Janee — 3asiBUTEIH ).

1.2.2. OT uMeHH 3asBUTENIS 32 MPEIOCTABICHUEM MYHHMLUIAIBHONW YCIYTH MOXET OOpaTUThCS €ro
YIOJTHOMOYEHHBIH NMpeACTaBUTENb (Jlajiee — MPEACTaBUTEb).

1.3. TpeboBanus K MOpsAKy WHPOPMHUPOBAHUS O MIPEJOCTABICHUN MyHULIMTIAIILHON YCIYTH

1.3.1. Tlopsimok momydeHuss uWHGOPMAIIMK 3asABUTEISIMH 110 BOMPOCaM  TPEIOCTaBICHUS
MYHUIIUNAIBHON YCIYTH M YCIYT, KOTOpBIE SIBJISIOTCS HEOOXOOUMBIMH U OO0S3aTENbHBIMU  JUIS
MIPEIOCTABIICHUSI MYHUIIUIIAJIBHON yCIIyTH, CBEACHUI O XOJ€ MPEAOCTaBICHUS YKa3aHHBIX YCIYT, B TOM
yuciae Ha O(QUIMATBbHOM caiiTe, a Takke Ha EauHOM moprane rocyiapcTBEHHBIX M MYHUIUMAIBHBIX
yenyr (pyskiuit) (nanee — Equnbiil mopTan).

1.3.2. Undopmanuio mo BOompocaM MpPeJOCTaBIECHUS MYyHHIMIIAIBHOW YCIYTH U yCIYT, KOTOPBIE
ABIIAIOTCS HEOOXOIMMBIMH U 00S13aTEIbHBIMU JIJIS1 IPEIOCTABIEHUSI MyHUILIUTIAIBHON yCITyTH, CBEACHUIA O
XOJIe MPEJOCTaBICHUS YKa3aHHBIX YCIyr, B TOM 4HcCJe Ha O(QUIMAIbLHOM calTe, a Takke Ha EnuHoM
MopTane MOXKHO MOJTYYUTh:

B aJIMUHHCTPAIIIH:

B YCTHOU (popMe MpH JIMYHOM OOpaIieHuH;

C UCIIOJIb30BaHUEM TeIe(OHHOH CBSI3H;

B (hopMe FIEKTPOHHOT'O JJOKYMEHTA MOCPEICTBOM HANpaBJIeHHsI Ha afpec JIEKTPOHHOM MOYTHI;

10 MTUCHbMEHHBIM OOpAIICHUSM.

1.3.3. B dwmanax yupexaeHus «MHOroQpyHKIIMOHAIBHBIA  IIEHTP  MPEIOCTaBICHUS
roCyJIapCTBEHHBIX U MyHHUIMIIAIBHBIX yCIyT ToMckoit obmactuy, nanee — MOLI):

MIPH JIMYHOM OOpaIICHNH;

MOCPENICTBOM MHTEpHET-caiTa — https://md.tomsk.ru/ .

— «Online-kKoHCYTBTAaHT, «IJIEKTPOHHBIA KOHCYIBTAHTY, « BUpTyallbHasI MpUEMHAS.
HNudopmanus 0 MECTOHAXOXKACHUH U Tpaduke paboThl, CIPaBOUHBIX TenedoHax, OPHUIHATBHBIX caiiTax
MOI] npenocTaBiaeHus TOCYIapCTBEHHBIX W MYHHMIIMTIAIBHBIX YCIyr TOMCKOW 00JacTH pa3MelleHa Ha
EnunoMm moprase  MHOTOQYHKIIMOHAJIBHBIX  IIEHTPOB  IPENOCTABICHUS TOCYNAapCTBEHHBIX H
MYHULIUNAJIbHBIX  yciayr Tomckoil oOnactu B MHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM  CETH
«MuTepuet» - Gosuslugi.ru.


https://www.gosuslugi.ru/397886/2/info
https://md.tomsk.ru/

1.3.4. Ha ounmanibHOM caifTe aAMUHUCTpAINH ajapec opUIMaIbHOTO caiiTa https:// www.nazino-
adm.ru/ .

1.3.5. B unpopManmoHHo-TeIeKOMMYHUKaIIMOHHOM ceTu «HTepHeT» Ha EquHoM.

Ha Enunom nopraie pa3Merniaercs cieayromas nHpopManus:

1) ucuepnbIBaOLIUi EpEUYEHb JOKYMEHTOB, HEOOXOAUMBIX Ul IPEIOCTAaBICHUSI MyHUIIUIIAIbHOMN
yCIyTH, TpeOoBaHMs K 0()OPMIIEHHUIO YKa3aHHBIX JOKYMEHTOB, a TaKKe IepeueHb JOKYMEHTOB, KOTOpbIE
3asBHUTENb BIIPABE MPEACTABUTD 10 COOCTBEHHON UHUIINATUBE;

2) KpyT 3asiBUTENCH;

3) CpoK IpeoCcTaBIEHUSI MyHULIUIIAIbHON YCIyTH;

4) pe3ynbTaThl HPEAOCTABICHHUS MYHHUIMIAIBHON YCIyrH, MOPSAIOK MPEACTaBICHUS JOKYMEHTa,
SBJIAIOLErOCs PE3YyJIbTATOM IIPEIOCTABICHUS MyHUIIUTIAIbHON YCIYTH;

5) pa3mep rocy1apCTBEHHOH MOILIMHBI, B3MMAaeMOH 3a MPEI0CTaBICHUE MYHUIUIIAIbHOMN YCIIyTH;

6) ucUepHbIBAIOIIMKA  MEpeuyeHb OCHOBAaHUM s  NPUOCTAHOBIEHUS  WJIM  OTKasza
B IIPEAOCTABICHUHY MYHUIIUNIAIBHON YCIIyTH;

7) o mpaBe 3asBHUTENA Ha JocyacOHoe (BHecyneOHOe) oOkaloBaHUE NeWCTBHM (Oe3aeicTBuUs) U
peLIeHH, TPUHATHIX (OCYLIECTBISAEMbIX) B X0JI€ MPEIOCTABICHUS MyHUIIUIIAIbHON YCIIyTH;

8) dopmbl 3asBieHU (YBEIOMJICHHH, COOOIEHHWI), WCIOIb3yeMble TIPH MPEIOCTABICHUHN
MYHHIIUIIATBHON YCITYTH.

WNnpopmanusa Ha EnuHoM mnoprane o Nopsiike U CpoKax MpeloCTaBICHUS MyHUIIUIAIBHON yCIyTu
Ha OCHOBaHMHM CBEJIEHHH, copepkalmxcs B (eaepalbHON rocy1apcTBEeHHOW MH()OPMAIIMOHHON cucTeMe
«®DenepanbHbIl peecTp TOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT ((QyHKUMIA)», HpeaocTaBisieTcs
3asBUTEIIIO OECIIaTHO.

Hoctyn k uHOpManMM O CpoKax U MOPSAKE MPEAOCTaBICHMsI YCIYT'M OCYLIECTBIsETCsS Oe3
BBINOJIHEHUSI 3asBUTENIEM KaKUX-THOO TpeOOBaHUM, B TOM uyHcie 0€3 HCIOJIb30BaHUS MPOTPAMMHOIO
o0OecrieyeHHs, yCTaHOBKA KOTOPOTO Ha TEXHUYECKHE CpPEJCTBA 3asBUTENS TpeOyeT 3aKIIoueHUs
JMILIEH3MOHHOTO MM MHOTO COIJIallleHHs ¢ MpaBooOiajarereM IpOrpaMMHOIO obecredyeHus,
[pEeyCMAaTPUBAIOLIETO B3MMaHUE IUIAThl, PETUCTPALMI0O WM aBTOPU3AIMIO  3asBUTENS  WJIU
IPEJOCTaBIICHHE UM IEPCOHAIBHBIX TAHHBIX.

1.3.6. Ha unpopManMOHHBIX CTEHAaX B aJMUHUCTpAllMM, a Takxke B ceTu VIHTepHET Ha
oduLmanbHOM caiiTe aAIMUHUCTPAIMK Pa3MELIeHbI eIy romue HH(HOpMaIIMOHHbIE MaTEPUaIIbL:

- azpec, HoMmepa TenedoHOoB  (akca, rpaduk padboThI, aipec IEKTPOHHON MOUYTHl AIMUHUCTPALIUN;

- rpaduk JMYHOTO TMpUEMa TIJaBOH MYHHUIMIAIBHOIO OOpPa30BaHMs, €ro 3aMeCTUTEISIMH,
JOJUKHOCTHBIMU JIMLIAMU  aJAIMMHUCTPALMM, CHEIHAJUCTaMH, OTBETCTBEHHBIMH 3a IPEJOCTaBICHUE
MYHHIIUTIATLHON yCITyTH;

- HOMep KaOuHeTa, B KOTOPOM IIPEIOCTaBIIAETCS MYHULMIAIbHAs yciyra, (aMuiuM, UMeEHa,
0TYeCTBa U JIOJDKHOCTHU CIELUAINCTOB, YYaCTBYIOIIUX B IPEJOCTaBICHUN MyHULIMIIAIBHON YCIYTH;

- CBEICHUS O MPEAOCTABIISIEMON MYHULIUIIAJILHON YCITyTE;

- Mepe4yeHb JOKYMEHTOB, KOTOpbIE 3asBUTEIb [JOJDKEH MPEACTaBUTh Ui MPEAOCTABICHUS
MYHUIUTIATBHON YCITyTH;

- 00pas1bl 3aM0JTHEHUS IOKYMEHTOB;

- IepeyeHb OCHOBAHMUU JJIs OTKa3a B IpUEME JOKYMEHTOB, NPHUOCTAaHOBJIEHHS U OTKa3a B
NpPEeOCTaBICHUH MyHUIIUTIIAIBHON YCITyTH;

- U3BJCYEHUS M3 aJMMHHUCTPATHUBHOIO perjaMeHTa, perjaMeHTHPYIOUIMe MpeJoCTaBICHUE
MYHUIUNAJIBHON YCIyTH, B TOM YHCIE CTaHAAPT MPEJOCTaBICHUS MYHHUIMIIATBHOM YCIyTH, MOPAAOK,
COCTaB, IIOCJIEIOBATEIbHOCTh U CPOKU BBINOJIHEHHUSI aJMUHUCTPATUBHBIX Mpouenyp (Aeictsuii),
TpeOOBaHUS K MOPSIKY HUX BBINOJIHEHHs, B TOM YUCIIE€ OCOOCHHOCTH BBIIIOJIHEHUS aJMHUHUCTPATUBHBIX
nporenyp (IeicTBUiA) B AJIEKTPOHHOU (hopMme.

WudopMalMoHHBIM  CTeHJ, coaepKamuii HHpOpManuil O TMpouesype  IMpeaoCTaBICHUs
MYHMIIUIAJIBLHON yCIIyTH, pa3MellleH B X0JJI€ aIMUHUCTPALIUH.

Ha odpunmansHom caiite agMUHUCTpaluy WHGOpMALUs pa3MelleHa B pasjelie, MpeyCMOTPEHHOM
JUIS pa3MelieHust HHQOopMaluyi 0 MyHUIIUIIAIBHBIX yCITyrax.

KoncynbTupoBanue mo BoOIpocaM IPeIOCTaBICHUS MYHUIUNAIbHONW YCIYTHM OCYLIECTBISETCS
OecIIaTHO.



Crnenuanuct, OCYMIECTBISIONINN KOHCYJbTUPOBaHUE (TIOCPEACTBOM TenedoHA WM JIUMYHO) IO
BOIIPOCAaM IPEAOCTaBICHNUS MyHULIMIIAJbHONW YCIIYTH, TOJDKEH KOPPEKTHO U BHUMATEIbHO OTHOCUTHCS K
3asBUTEIISIM.

[Ipy KOHCYIBTHPOBAHUU MO TeNe(OHY CHEIMATIUCT JOJKEH Ha3BaTh CBOIO (aMHIUIO, UMS U
OTYECTBO, JIOJDKHOCTb, a 3aTeéM B BEXJIMBOW QopMe HYETKO M HOAPOOHO NPOUH(YOPMHUPOBATH
00paTUBIIErOCs M0 HHTEPECYIOIUM €T0 BOIIPOCaM.

Ecnu crneumanuct He MOXET OTBETUTh Ha BOIIPOC CAMOCTOATEIbHO, JMOO MOATOTOBKA OTBETA
TpeOyeT MPOJ0JKUTEIBHOIO BPEMEHH, OH MOKET MPEAJIOKUTh 00paTUBLIEMYCsi 00paTUTHCSI MUCbMEHHO,
a100 Ha3HAYUTH APYyroe yao0HOoe ISl 3aMHTEPECOBAHHOTIO JIMLIA BpeMs ISl TOJIYUYEHUS] HHPOPMAaIIUH.

Pexomennyemoe Bpemst Ui TeneoOHHOro pasroBopa — He Oosee 10 MUHYT, JTMYHOTO YCTHOTO
uHbopMupoBaHus — He 6osiee 20 MUHYT.

WNupuBuayanbHOe MUCBMEHHOE WH(POPMHUpPOBAaHUE (IO 3JIEKTPOHHOW IOYTE) OCYLIECTBISAETCS
IyTeM HaIpaBjCHUs D3JEKTPOHHOTO NHChbMa Ha aJpec AJIEKTPOHHOM IOYTHI 3asBUTENS] M JOJKHO
COJIepKaTh YETKUM OTBET HA [TOCTABJIEHHBIE BOIIPOCHI.

WuauBuayanbHoe MNUCbMEHHOE HH(OpMHpoBaHHE (110 IOYTE) OCYIIECTBISETCS IyTEM
HalpaBJICHUS IIMCbMa Ha IIOYTOBBIM aJpec 3asBUTEN U JOJDKHO COAEpKAaTb UETKUH OTBET Ha
MIOCTaBJIEHHbIE BOIPOCHI.

1.4. CrpykTypa aAMHUHHACTPATUBHOIO pErjlaMeHTa IIPelyCMaTPpUBAET MAIMHOYUTAEMOE ONMCAHNE
IpoLeAyp MPEeIOCTaBICHUS MYHUIUNAIBHON yCIyryd, oOecleyuBaroliee aBTOMATHU3AlMI0 IPOLELYp
NPEOCTABICHUS] TAaKOM YCIYr'M C HMCHOJIb30BAHHEM HMH(OPMAIIMOHHBIX TEXHOJOTHH, B COOTBETCTBUU C
TpeOOBaHUSIMHU, YCTAaHOBJIEHHBIMU YIIOJIHOMOYEHHBIM HAa OCYIIECTBICHHE HOPMAaTUBHO-IIPABOBOTO
perynupoBaHus B cpepe HHGPOPMALMOHHBIX TEXHOJOTHH (eepanbHbIM OpPraHOM HCIOJHUTEIbHON
BJIACTH.

2. CTangapTr npeaocTaBjaeHHsI MyHUIUNIAIbHOH YCIYTH

2.1. HaumeHoBaHNe MyHHLIUNIAIBHON yciyTH - «llepenaya B cOOCTBEHHOCTh TPaXKAaH 3aHUMAEMbIX
VMU JKUJIBIX IOMEIIEHUH KWIHITHOTO (hoHAa (IpUBaTU3ALMS KUIMITHOTO (OoHIa)»

2.2. MyHununanpHas yciyra IOpeJOCTaBIse€TCs aJMHUHUCTpauued B jMue IiaBbl HasumHckoro
CEJIbCKOTO MOCEJICHUSI U JEIOIPOU3BOIUTEIIS.

2.2.1. AAMMHHUCTpaIysl OpraHu3yeT MpeaoCTaBIeHue MyHMLMNAIBHOW yciayru Ha 6aze ML Ha
TeppuTopuu HazmHCKOTo CenbCKOro moceaeHus..

2.2.2. Anmunuctpanus, M®L, Ha 6a3e KOTOPOro OPraHU30BaHO MPEJOCTABICHUE MyHHUIIMIIATbHOM
yCIIyTH, HE BIpaBe TpeOOBaTh OT 3asBUTENSI OCYIIECTBICHHS ACUCTBUI, B TOM YHCIIE COIJIACOBAHUM,
HEOOXOIUMBIX JJISi MOJYyYEHHs] MYHULMIAIbHONH YCIYyrM M CBSI3aHHBIX C OOpalleHHEeM B HHbIE
roCy/1IapCTBEHHbIE OpraHbl (OpraHbl MECTHOIO CaMOYIIpPaBJICHMsI), OpraHU3alUH, 3a HCKIOYEHHEM
NOJY4YEeHUsl YCIIYT, BKIIOYEHHBIX B IE€peUeHb YCIYr, KOTOpPbIE SBISAIOTCA HEOOXOAUMBIMU H
00s3aTeIbHBIMU IS [IPEIOCTABICHNS MyHUIIUIIAJIbHBIX YCIYT.

2.3. Pe3ynpraT npeaocTaBieHNs] MyHULUIIAIBHON YCIIyTH

2.3.1. Pe3ynpTaToM MNpenOoCTaBICHUS MYHHUIUIIAJBHOW YCIYIM B 3aBUCUMOCTH OT OCHOBAaHUH
oOpalieHus ABIsAEeTCS:

1) noroBop mepenayu >KUJIOrO HMOMEUIEHUS B COOCTBEHHOCTh Ipa’kJaHMHA (IpaxklaH) B MOPSIKE
[IpUBaTU3aLNY;

2) yBepomiieHHE 00 OTKa3ze B IEpegadye >XWIOro IOMEUIEHHs B COOCTBEHHOCTh TIpakJaHMHA
(rpaxaH) B OpsAKE MPUBATU3ALIUH.

2.3.2. Pe3ynbTar NpeoCTaBICHUS MyHUIIUNIAIBHON YCIYTH YYUTHIBAECTCSA U ITOATBEPKIAETCA ITyTEM
BHECEHHUs a/IMUHUCTpanuell B MHOOPMAIIMOHHYIO CUCTEMY CBEICHUH B 3JIEKTPOHHOM (hopme.

PesynbTar mpenocraBieHUs MyHHULMIIAIBbHOW yciayrd He odopmisiercss B (opMe JTOKyMEHTa Ha
OyMa)XHOM HOCHUTENE, €eClId HMHO€ HE YCTaHOBJICHO HOPMAaTHBHBIMH IPABOBBIMU  aKTaMH,
PEryJIUPYIOMKUMHU NOPSAIOK MPEAOCTaBICHHS TAKOW YCIYTH.

TpeGoBanust ab3ameB NEpBOro M BTOPOrO HACTOSILErO IyHKTa HE PACIHpPOCTPAHIIOTCS Ha
MYHMLIMIIAJIbHBIE YCIYTH, pE3YyJIbTaTOM TMpPEAOCTaBICHHUS KOTOPBIX HE SIBISIFOTCS BO3HHUKHOBEHUE,
U3MEHEHHUE, IPEKPaLeHNe TPaB U 00A3aHHOCTEH 3asIBUTENS U UHBIX JIMII.

MyHuLMNIadbHbIE YCIIYTH, PE3yJIbTaTOM MPEJOCTABICHUS KOTOPBIX SIBISETCS IPEOCTaBICHUE
3afBUTENIAM - (DU3MYECKHM JIMIAM COJEP)KALIMXCS B MYHMLIMIAIBHBIX HMH(POPMALMOHHBIX pecypcax
CBEJICHUM O HUX CaMHUX, UX HECOBEPIICHHOJIETHUX AETIX (ONEKAaeMBbIX JIMIAX), MPUHAAISKAIEM UM U



YKa3aHHBIM JIMI[aM HMYLIECTBE, MPEIOCTABISAIOTCS B AJIEKTPOHHOM (opMe Oe3 B3UMaHUS IUIAThI, €CIIU
MHOE HE YCTAHOBJICHO (he/iepaIbHbIMHU 3aKOHAMH.

[Ipu popMupoBaHUYU U BEIEHUN MYyHHUIMIIAIBHBIX HH()OPMALIMOHHBIX CUCTEM, YKa3aHHbBIX B a03ale
IEpBOM HACTOSILEro IyHKTa, O00ecleuynBaeTcsl JOCTOBEPHOCTh M aKTYalbHOCTh HMH(OpMaIuy,
coJieprkalieiicss B JaHHbIX MH(GOPMALMOHHBIX pecypcax, JOCTYyN K yKa3aHHOW MH(pOpMalluu B Caydasx U
NOpsIZIKE, KOTOpBIE IIPENyCMOTPEHBI 3aKOHOAATenbcTBOM Poccuiickoit ®denepanuu, 3ammra yKa3aHHON
uHbOpMallMl OT HENPaBOMEPHBIX JOCTYINa, YHUYTOXKEHUSA, MOAUPUIUPOBAHUS, OJOKUPOBAHUSA,
KOIIMPOBAaHUs, NIPENOCTABIICHUS, PACIIPOCTPAHEHUS U UHBIX HENPABOMEPHBIX JACHCTBUM, pE3€PBUPOBAHUE
uHpopMaluy, oOecreyrBaroliee BO3MOXKHOCTh €€ BOCCTAHOBJICHMS, a Takke ydeT U (puKcanus
BHOCUMBIX U3MEHEHUI.

2.4. Cpok IpeoCcTaBIeHNs MyHUIIMITAIbHOW YCIIYTH.

2.4.1. MyHununaipHas yciayra IpeloCTaBIIsSIeTCs B TEUEHUE JBYX MECSILEB CO IHA MOCTYIJICHUS
3asBJICHUS O MIPEJIOCTABICHUN MYHUIIUIIAIBHON YCIYTU B aIMUHUCTPALIUIO.

2.4.2. IlpuocTaHOBJIEHUE MNPENOCTABICHUS MYHULMNAIBHON YCIYTM 3aKOHOJATEIbCTBOM HE
IIPELyCMOTPEHO.

2.4.3. Cpok Bblgaud (HampaBJIEHUs) JOKYMEHTOB, SIBJISIOLIMXCS PE3YJITaTOM IPENOCTaBICHUS
MYHHUILIMINAJIBHON yCIyrd, — 3 KaJleHAAPHBIX JHS CO JIHS HOJNUCAHUS I1aBOW aAMHHMCTPAIMK JOTOBOpa
nepeaayy KUJIOro MOMENICHUS B COOCTBEHHOCTh I'paXJIaHUHA (TPpaXkJ1aH) B MOPsAKE MPUBATU3ALUK WIH
yBeAOMJIEHHSI 00 OTKasze B Iepejade >KMIJIOro MOMEIIEHUs B COOCTBEHHOCTh TpakJaHWHA (Ipa)<aaH) B
NOPSIIKE IPUBATU3ALIMH.

2.5. AnmunHucTpanus oOeclieduBaeT pa3MEIlEHWE U aKTyaJu3aluio IEepedyHs HOPMAaTHUBHBIX
IPaBOBBIX AKTOB, PETYJIUPYIOIIUX MPEJOCTaBICHUE MYyHULIMIAIBHOW YCIyr'd, Ha CBOEM O(HULHAIBHOM
caiite, a TakXke B COOTBETCTBYIOILEM pa3zfieiie PpeepaabHOro peecTpa.

2.6. HcuepnbiBaromuii  mepeuyeHb  JIOKYMEHTOB, HEOOXOOUMBIX Ui  HPEAOCTaBIICHHS
MYHHULIMTIAJIbHON YCIYTH.

2.6.1. HcuepnbiBaromuii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B  COOTBETCTBUU C
3aKOHO/IaTEIbHBIMU MJIM UHBIMH HOPMATUBHO-IIPABOBBIMU aKTaMH JUIsl IPEJOCTAaBICHHUS MyHULIMIIAIbHON
YCIIyTH, TIOJUIEKAINX IPEICTABICHUIO 3asiBUTEIIEM

2.6.1.1. Jlnga mnomydeHHss MYHHULMIAIBHOW YCIYTHM 3asBUTENb (3asBUTENN) WIM €ro (ux)
npecTaBuTeNb (MpeacTaBUTeNn) oOpamaerca (oOpamaroTcs) B aJMUHUCTPALMIO C 3asBICHUEM O
nepegaye B COOCTBEHHOCTD JKMJIOTO OMEIEHUs (Aaiee — 3asBlieHUe) 0 (popMe COrIacHO MPHII0KEHUIO
K HAaCTOSILEMY aIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

Eciu B npuBatu3anMu SKUJIOTO TIOMEUIEHHMsS] Y4YacTBYET HECKOJbKO TIpaxaaH Poccuiickoit
®enepanuy, TO 3as8BJICHUE MOANUCHIBACTCA BCEMM IpakaaHamu Poccuiickoin denepanuu, JOCTUTIIUMHU
Bo3pacTa 14 jer u UMEeroIUMHU NPaBO HA yYacTUE B MPUBATU3ALMHU KUJIOTO MOMEIIECHHUS, JTUYHO 00 UX
npezcTaBuTeNeM (IIPEeJCTaBUTENISAMN).

B ciydasx, korna B KHJIOM MOMELIEHUH MPOXKHUBAIOT HCKIIOYUTEIBHO HECOBEPUICHHOJETHHUE B
Bo3pacte 10 14 ner, ¢ 3asBICHHEM OT HUX HMEHM B aJMHHHUCTPALUIO OOpaLIalOTCid POJUTEIH
(YCBIHOBUTENHN), OIIEKYHBI C MPEABAPUTEIBHOIO pa3peIIeHNss OPIraHOB ONEKU U MOMEYUTENbCTBA MO0 110
VMHUIMATUBE YKa3aHHbIX OPraHOB.

B ciyuasx, korna B JKHJIOM MOMELIEHUH MPOXKHUBAIOT HUCKIIOYUTEIBHO HECOBEPUICHHOJETHHUE B
Bo3pacte oT 14 no 18 ner, ¢ 3asBIeHHEM B aAMUHUCTPAIMIO CAMOCTOSITEIbHO OOpAIIaloTCsl YKa3aHHbIE
HECOBEpIICHHOJIETHUE TpakJaHe C corlacus poauTesneil (yCbIHOBHUTENEH), MonedyuTeneil U OpraHoB
OIIEKH U NOIIEUYNUTENBCTBA.

B ciywae cmeptu poamTtenel (yChIHOBHUTENEH), a TaKK€ B HMHBIX CIIy4asX YTpaThl IMOMEYCHUS
POJUTEIIEH, ECIIH B JKUJIOM ITOMEIIEHUN OCTAJIUCH IPOKUBATh UCKIFOUYUTEILHO HECOBEPIIEHHOIETHHUE, HE
JOCTUTIIIKE Bo3pacTa 14 jer, ¢ 3adBlIEHUEM OT UX UMEHHU B aJJMUHHCTPAIMIO 00palatoTCs UX 3aKOHHbIE
IIPEJCTAaBUTENIN C IPEIBAPUTEIIBHOTO pPa3pellieHUs] OpPraHoB OINEKM M IIONEYUTENbCTBA WM IIpU
HEO0OXOJMMOCTH IO NHUIIMATUBE TAKUX OPraHOB.

B cnydae cmeptu poautenell (yChlHOBHUTENEH), a TaKKe B HMHBIX CIIydasX yTpaThl MONEYCHHS
poauTeNel, eciii B KUJIOM IMOMEIIEHUH OCTaJUCh MPOKHUBATH MCKIIOYUTEIbHO HECOBEPIIEHHOJETHHE,
JOCTHUTIIME Bo3pacTa 14 jer, ¢ 3asBIieHUEeM B aJMUHUCTPALIMIO CAMOCTOSITEIbHO O0paIllatoTCsl yKa3aHHbIE
HECOBEpIICHHOJIETHUE TpakJaHe C COrjacusi WX 3aKOHHBIX IpPEACTaBUTEIEH M OpraHOB OINEKH U
IIOTIEYUTEINILCTBA.



2.6.1.2. K 3asBneHuto 3asBUTENb (3a8BUTEIM) WIA €ro (UX) MNpeACTaBUTENb (IIPEICTABUTENH)
npuiaraet (MIpUWIaraiT) cleayoIne J0KyMEHThI:

1) Konuio JOKyMEHTa, YAOCTOBEPSIOLIEr0 JIMYHOCTD 3asiBUTENS (3asBUTENEH);

2) KONHUIO JOKYMEHTA, YJOCTOBEPSIOIIEro JHMYHOCTh MPEJCTABUTEINs 3asBUTENS (3asBUTENEH), U
JIOKYMEHTBI, TOATBEPKIAIOIINE TOJTHOMOYMS MpPEACTaBUTENs 3asiBUTENs (3asBUTENEH) (HOTapUalIbHO
yIOCTOBEpEHHAasl JTOBEPEHHOCTb; CBUIETEIBCTBO 00 YCBHIHOBICHMU (YIOYEPEHHMH); CBHJIETENBCTBO O
POXKIEHUH, CBUACTEIHCTBO 00 YCTaHOBJIEHUU OTLIOBCTBA, €CJIM OHH BbIAAHBI KOMIIETEHTHBIMU OpraHaMHU
MHOCTPAHHOI'O TOCYAApCTBa U MX HOTAPUAIBHO YAOCTOBEPEHHBIN NEPEBO/] HA PYCCKUIl A3BIK), — B CIIy4ae,
€CJIM OT UMEHU 3asBUTENS (3asiBUTEIIEN) IEUCTBYET MPEICTaBUTENb;

3) cormacue  poautenei  (YChIHOBUTENEH),  ONEKyHOB, 3aKOHHBIX  IpeAcTaBUTeNei
HECOBEpUICHHOJETHUX Ha [PUBATU3ALMI0 JKWJIOTO IIOMEIIEHUs B CilyyasX, HpPeayCMOTPEHHBIX
(benepaabHbIM 3aKOHO1ATEIIbCTBOM;

4) cornacue B MUCbMEHHOU (hopMe BCEX MMEIOLIUX MPABO HAa MPUBATU3ALIMIO KUIJIOTO TTOMEUICHHS
COBEPLICHHOJIETHUX TI'paXklaH, HECOBEPIICHHOJIETHUX IpakJaH B Bo3pacTe OT 14 ner, B TOM 4Hcie
BPEMEHHO OTCYTCTBYIOIIUX I'paXk/1aH, Ha 3aKJIFOYEHUE C HUMH JI0TOBOpa Mepeiayu )KUJIOro IOMEUIeHHs B
COOCTBEHHOCTh TI'paXk[aH JHMOO0 OTKa3 JAaHHBIX I'paXJaH OT 3aKIIOYEHHMs C HUMH JIOTOBOpa Iepenadu
JKUJIOTO TOMEIIEHUSI B COOCTBEHHOCTDh IpakJiaH B GopMe 3asiBICHUS, YAOCTOBEPEHHOTO B HOTapUaJIbHOM
HIOPSIIKE.

2.6.1.3. 3asButenp (3asBUTENM) WIM €ro (MX) MNpeACTaBUTENb (IIPEACTABUTENM) HANpPaBIseT
(HampaBJAIOT) 3asBJICHHE W JOKYMEHTHI, YKa3aHHble B IMyHKTE 16 HACTOSIIEro aJIMUHHCTPATUBHOTO
perjJamMeHTa, OJIHUM U3 CJIEIYIOIIUX CIIOCO00B:

1) myTem auyHOrO OOpALIEHUs B aIMUHUCTPALIUIO;

2) depe3 opraHu3allly MOYTOBOM CBsA3U. B 3TOM cilydyae JHOKyMEHTHI MPEACTABISAIOTCA B KOIUSX,
3aBEPEHHBIX HOTApUYCOM WJIHM JOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM B COOTBETCTBUU C
3aKOHO/IaTEIbCTBOM Ha COBEPIICHHE HOTAPHAJIbHBIX JAEHCTBHUHA, WJIM OPraHOM (JIOJKHOCTHBIM JIMILIOM),
YIOJTHOMOYEHHBIM Ha BblJjauy COOTBETCTBYIOLIETO IOKYMEHTA;

3) uepe3 MOLI.

2.6.2. VcuepnbIBatomuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUHM C HOPMAaTHBHBIMU
IIPAaBOBBIMU  aKTaMHM Uil NPEJOCTAaBIEHUS MYHUIUNAIBHOM yCIyr'H, KOTOpbleé HaxoIATCi B
pacnopsDKEHUH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABJIEHUS W HMHBIX OPraHoB, U
MOJUIEKALIUX MIPEICTABICHHUIO B pAMKaX MEKBEIOMCTBEHHOI'O B3aUMOJICHCTBUSL:

1) Beimucka u3 EQMHOTO rocynapcTBEHHOIO peecTpa HEIBM)KMMOCTH O IIpaBax Kaxao0ro
OTJIEIBHOI'O JIMIIA, YYaCTBYIOLIETr0 B MPUBATU3ALUMU KUJIOTO TIOMELIEHUs], HA UMEBILUECS (MMEIOIIHecs) y
HEro 0OBEKThl HEIBUKMMOI'O UMYILIECTBA;

2) 1OroBOp COIMAIBHOTO HaiiMa MO0 OpJep Ha 3aHUMAEMOE JKUJIOC IOMEIICHUE, WHOU
[PaBOYCTaHABIUBAIOIINN JTOKYMEHT, HMOJATBEPKIAIOIIMKA MPaBO MOJIb30BAHUS 3asBUTENS (KaXAOTro U3
3asBUTENICH ) 3aHMMAEMbIM >KUJIBIM TOMEILLIEHUEM;

3) cmpaBka O COOTBETCTBMU aJIpecoB OOBEKTOB HEIBMKMMOCTH B cClydae H3MEHEHHUsS ajpeca
JKUJIOTO TIOMEILEHUS;

4) aKT opraHa OINeKH U MONEUYUTEILCTBA O HA3HAYCHUHU OIIEKYHA MJIM MOMEUUTEIS;

5) axkT opraHa OIEKH W IONEYUTEIbCTBA — B ClIydasx, KOrja Iepeaaya >KWIbIX NOMELICHUH B
COOCTBEHHOCTb TpakKJjaH OCYIIECTBIIAETCS C pa3pelIeHus (coriacus) OpraHoB ONEKU U MOMEeYUTEIbCTBA
WIH 110 UX UHUIINATUBE;

6) CBUJETENICTBO O POXKICHHH, CBUJAETEIBCTBO 00 YCTAaHOBJIEHHMHM OTLIOBCTBA, CBHJETEIHCTBO O
3aKJIIOUEHUU Opaka, CBUIETEIBLCTBO O pPACTOPKEHUU Opaka, CBUIECTEIBLCTBO O IE€PEMEHE HMEHH,
CBUJETEIBCTBO O CMEPTH, 33 MCKIIOUEHUEM CBUACTEIBCTB, BBIJAHHBIX KOMIIETEHTHBIMM OpraHaMu
MHOCTPAHHOI'O TOCY/1apCTBa;

7) cBepeHuss 00 HCHOJIB30BAHWUU (HEHUCHOJIB30BAHWHU) TPAKAAHMHOM IIpaBa Ha OJHOKPATHYIO
OecIIaTHYIO MIPUBATU3ALUIO )KUIJIOTO TIOMEIICHHUS.

2.6.3. Konuu JOKyMEHTOB JIOJIKHBI ObITh 3aBepEHbI MOJMUCHIO 3asBUTENS C YKa3aHUEM (aMUIUN U
MHUIMAJIOB (OTYECTBO B MHUIMAIAX - MPU HAJIWYMM) 3a8BUTENS, a TaKKe Aarhl 3asBieHus. JIMCTBI,
COCTaBJIAIOLIUE KOIHMIO OJHOTO JOKYMEHTA, JOJDKHBI ObITh MPOHYMEPOBAHBI M MPOIINUTHI C yKa3aHHUEM
KOJIMYECTBA MPOIIUTHIX JIUCTOB.

2.6.4. ITpu noxaue 3asBJIECHUA U IIPUIAraeMbIX K HEMY JTIOKYMEHTOB JIMYHO 3asBUTEJIEM COTPYIAHUKY
aMUHHMCTPAIK, OPEIBABISETCS JOKYMEHT, YIOCTOBEPSIOIIUNA JIMYHOCTh (U3UYECKOro Juia (ero



IPEJICTaBUTEINSA), MPEACTABUTENS IOPUIUYECKOrO JIMLA, JTOKYMEHT, HOATBEPKIAIOIINM MOJIHOMOYMS
npefcTaBuTeNss (U3UYECKOr0 WIM IOPUIMYECKOro juua (Ipu TMojaye 3asBICHHsS IPEICTABUTEIIEM).
CoTpyAHMK aAMUHHCTpPAlMM U3rOTAaBIMBAET KONHUIO JIOKYMEHTa, YAOCTOBEPSIOLIErO JUYHOCTh
¢usuueckoro aMua (€ro MpencTaBUTENs), MPEACTaBUTENS IOPUAMYECKOTO JIMIA, JIOKYMEHTA,
MOJITBEPIKJAIOLIETO TOJHOMOYUS MPEACTaBUTENS (PU3NYECKOT0 WM IOPUAMYECKOro Jinua (IpH mnojaaye
3as1BJICHUS PEJICTABUTENIEM ), U BO3BpAIAET YKa3aHHbIC JOKYMEHTHI.

B nensix mpenocraBieHHs] MyHUIMIIAIBHOM YCIyTW YCTAHOBJIEHHE JIMYHOCTH 3asBUTEINISE MOKET
OCYLIECTBIIATECA B XOJ€ JIMYHOTO IIpUEMa IIOCPEICTBOM MPEABABICHUS IAclopTa IpaXkJaHWHA
Poccuiickoii denepauun MO0 MHOrO JOKYMEHTA, YIOCTOBEPSIOIIErO JIMYHOCTh, B COOTBETCTBUH C
3aKoHOJaTeabcTBOM Poccuiickoit denepany UM MOCPEACTBOM MACHTU(DUKALMU U ayTeHTU(DUKALIMY B
aamuauctpanuu, MOIL ¢ ncnonb3oBanneM MHGOPMALMOHHBIX TEXHOJIOTHM, MPEyCMOTPEHHBIX YaCThIO
18 crareu 14.1 depepanbHoro 3axkoHa or 27 wutons 2006 roma Ne 149-03 «O6 wunpopmanmu,
MH(GOPMALIMOHHBIX TEXHOJIOTHUSAX U O 3alllUTe HHPOPMALII.

2.6.5. AIMMHHUCTpaIs HE BIpaBe TPeOOBATh OT 3asiBUTEIIS:

1) mpencraBineHUs] JOKYMEHTOB M MH(OpPMalMM WM OCYIIECTBJICHUS IEMCTBHIA, MpeacTaBiIeCHUE
WIM  OCYyIIECTBICHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTUBHBIMM  IIPAaBOBBIMM  aKTaMH,
PEryJIHUPYIOIIMMU OTHOIIEHHUS, BOZHUKAIOIIME B CBSA3H C IPEIOCTABIEHUEM MYHUIIUIIAIBHON YCIYTH;

2) mpeiacTaBlieHHs JOKYMEHTOB M HMH(OpMAalUM, B TOM YHCJIE IOATBEP)KIAIOIIUX BHECEHUE
3asBUTEJIEM IUIAThl 3@ MPEJOCTABIEHNE MYHULUMIAIBHON YCIYTH, KOTOPblE HAXOASATCS B PaCIOPSKEHUN
OpPraHOB MECTHOI'O CaMOYIpaBJIEHUS JIMOO MOBEIOMCTBEHHBIX OpraHaM MECTHOTO CaMOYIIPaBICHUS
OpraHu3aluii, y4acTBYIOIUX B MPEJOCTaBICHUH MPEAYCMOTPEHHBIX YacThio 1 cTarbu 1 DenepasibHOTO
3akoHa oT 27 wuronga 2010 r. Ne 210-®3 «OO6 opraHuzanuu MpPeJOCTaBIECHUS T'OCYJIApCTBEHHBIX U
MYHULIMNAIbHBIX yciayr» (nanee — ®enepanpHpiii 3akoH Ne 210-O3) MyHUIUMNAIBbHBIX YCIOyTr, B
COOTBETCTBUM C HOPMAaTUBHBIMM IIpaBOBbIMM akTtaMu Poccuiickoii ®enepanuuy, HOPMATHBHBIMHU
IIPaBOBBIMU aKTaMu ToOMCKOM o003acTH, MyHUIMNAJbHBIMM IPaBOBBIMH aKTaMH, 33 MCKJIIOUYEHUEM
JIOKYMEHTOB, BKJIIOYEHHBIX B OIIpElECHHbIN yacThio 6 cratbu 7 PenepanpHoro 3akoHa Ne 210-D3
nepeyeHb JOKYMEHTOB. 3asBUTENb BIIpaBe IPEACTABUTh YKa3aHHbIE JOKYMEHTbl U HHGOpMALUIO B
OpraHbl, IPeAOCTABISAIONINE MYHUIIUIATIBHBIC YCIIYTH, 10 COOCTBEHHON MHUIIUATHUBE;

3) ocymecTBICHHUs] JCUCTBUH, B TOM WYHCIIE COIJIACOBAHUM, HEOOXOIUMBIX ISl TOJYYCHUS
MYHUIMNAJIBHBIX YCIYT M CBSI3aHHBIX C OOpAalleHHEM B MHBIE T'OCYJapCTBEHHbIE OpIaHbl, OPIaHBbI
MECTHOI'O CaMOYIIPaBJICHMs, OpraHU3allud, 3a HUCKIIOYEHHEM MOIy4YeHHs] YCIYr U TMOJy4YeHHs
JOKYMEHTOB M HWH()OpPMALMU, MPEJOCTaBIIEMBIX B pe3yjibTaTe IPEJOCTABICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B IIEPEYHH, yKa3aHHbIe B yacTH 1 cratbu 9 denepanbHoro 3akona Ne 210-P3;

4) npencraBiaeHUs JOKYMEHTOB M MH(OpMaIUK, OTCYTCTBUE U (WJIM) HETOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJIKUCh NPU MEPBOHAYATIBHOM OTKa3e B IpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl IIPEIOCTaBICHUS
MYHUIUNAIBHON yCIyrd, 700 B NPEAOCTaBICHHMM MYHHLMIIAIBHOM YCIyTH, 3a HCKIIOUYEHHEM
CJIEIYIOLINX CIIy4aeB:

a) M3MEHeHHe TpeOOBaHMN HOPMATHBHBIX IPABOBBIX AKTOB, KacarOIIUXCA MPEAOCTABICHUS
MYHMLIMNIAJBHOW  yCIyrW, T[OCJ€ [EpBOHAYAIbHOM MOJauu  3asBJIE€HUS O  IPEIOCTABICHUU
MYHMLIMIIAJIBHON yCIIyTH;

0) Hamuyue OoWMOOK B 3asBJIEHUH O IPEIOCTABICHUHM MYHUIUNAIBHON YCIyTM M JOKYMEHTax,
NOJAHHBIX 3asBHUTEJIEM IIOCJE IMEPBOHAYAIBHOIO OTKa3a B NpPUEME JTOKYMEHTOB, HEOOXOIUMBIX JUIS
IPEIOCTABIICHUS MYHULMNAIBHON YCIyrd, JMOO B MPEJOCTABICHUM MYHHUIMIIAJBHOW YCIYyrd U HE
BKJIFOUEHHBIX B IIPEJCTABIICHHBIN paHee KOMILIEKT JOKYMEHTOB;

B) HCTEYEHUE CPOKA JEHCTBUS JOKYMEHTOB WM U3MEHEHHE MH(POPMAIMH NOCIIE IEPBOHAYAIBHOTO
OTKa3a B NpHEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPENOCTABICHUS MYHUIUNAIBHON YCIyrd, JIuOo B
IIPEIOCTABIEHUU MYHUIIUNIAIBHON YCIYTH;

I) BBIABICHUE JOKYMEHTAJIBHO TIOATBEPKICHHOrO (akTa (IPU3HAKOB) OLIMOOYHOrO WM
IIPOTUBONPABHOTO JIeHCTBUS  (0e374eMCcTBUsI) JOJDKHOCTHOIO JIMIAa OpraHa, IpeJoCTaBIISIOLIErO
MYHUIUNAIBHYIO YCIyTy, MyHULIMOAIBHOIO ciyxkaiero, padoruuka M®II, paboTHuka opraHuzanu,
npeaycMoTpeHHo 4acteio 1.1 cratem 16 ®enepanpHoro 3akona Ne 210-®d3, mpu nepBoHAYAITBHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPENOCTAaBICHUS MYHUIUNAIBHOM YCIyrd, JIMOO B
IPEIOCTABJIEHUN MYHUIMNAIBHON YCIyrH, O 4YeM B IUCbMEHHOM BHUJE 3a MOJIHUCHIO PYKOBOAMUTEIS
oprasa, IpEeNOCTABIIAIOIIEI0 MYHULMIAIBHYIO Ycayry, pykoBogutens MLl npu nepBoHavaibHOM
OTKa3e B IpUEME JOKYMEHTOB, HEOOXOAMMBIX ISl IPENOCTaBICHUS MYHHMIMIIAJIbHOW YCIyIrH, JUOO



PYKOBOJMTENSI OpraHu3aluy, IperycMoTpeHHol yacTeio 1.1 ctateu 16 ®@enepanbHoro 3akoHa Ne 210-
@3, yBegomiIseTcs 3asiBUTENb, & TAK)KE MPUHOCATCS U3BHHEHUS 3a JI0CTABJICHHBIE HEYA00CTBA;

5) npenocraBieHus] Ha OyMa)KHOM HOCHUTEJE JOKYMEHTOB U MH(OpPMAIMH, 3JIEKTPOHHbIE 00pa3bl
KOTOPBIX paHee ObLIM 3aBepEHbI B COOTBETCTBUHU C MMyHKTOM 7.2 yacTu 1 crateu 16 @enepanabHOro 3akoHa
No 210-®3, 3a HUCKITIOYEHUEM CITy4aeB, €CIIM HAHECEHUE OTMETOK Ha TaKHe JOKYMEHTHI IN0O WX U3BITHE
ABJISICTCA HEOOXOAMMBIM YCIOBUEM NPEAOCTABICHHS FOCYIapCTBEHHON WIIM MYHUIMNAIBHON YCIIyTH, U
UHBIX CJIy4aeB, yCTAHOBJICHHBIX (heiepaJbHbIMU 3aKOHAMHU.

Ecin nHOE HE NMpenycCMOTPEHO HOPMAaTMBHBIMM IPAaBOBBIMHM aKTAMM, ONPEACIISIOIIUMU HOPSAIOK
IIPEIOCTABIICHUS HACTOSIIIEH MYHUIIMIIAIBHOMN yCIIyTH, MOJOKEHHSI OJITYHKTa 2 HACTOALIETO MMyHKTa HE
pacIpoCTPaHSAIOTCS Ha JOKYMEHTHI, IIPeACTaBIsieMble B (hopMe TOKyMEHTa Ha OyMa)KHOM HOCHUTENE UJIH B
(dhopmMe FIEKTPOHHOTO TIOKYMEHTA, MPeyCMOTPEHHBIE YacThio 6 ctathl 7 DeaepanbHoro 3akoHa Ne 210-
D3.

2.6.6. TpeboBaHus K JAOKyMEHTaM, IpPEJCTaBIsEMbIM 3asBUTEIEM (3aABUTEISIMU) WM €ro (UX)
npezcTaBuTeNeM (IIPEeICTaBUTENISIMN):

1) JOKYMEHTHl JOJDKHBI HMETh II€4aTd, IOJMUCH YIOJIHOMOYEHHBIX JOJDKHOCTHBIX JIUI]
rOCYy/JapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CAMOYNPABICHUS WM JOJDKHOCTHBIX JIMI[ HHBIX
OpraHu3alii, BbIAABIINX JIaHHbIE JOKYMEHTHI UM YJOCTOBEPUBILUX MMOAJIMHHOCTD KON JTOKYMEHTOB;

2) TEKCTbI JOKYMEHTOB JI0JKHBI ObITh HaMCaHbl pa300pPUKBO;

3) NOKyMEHTbI HE JOJKHBI UMETh MOAYMCTOK, MIPUIHUCOK, 3aUEPKHYTHIX CJIOB U HE OTOBOPEHHBIX B
HUX UCIIPaBIICHU;

4) NTOKYMEHTBI HE JOJKHBI ObITh UCIIOJIHEHBI KapaHallioM;

5) MOKYMEHTHI HE JOJDKHBI UMETh MOBPEXJICHUH, HAJMUME KOTOPBIX HE IMO3BOJIET OAHO3HAYHO
HCTOJIKOBATh UX COJIEp’KaHUE.

2.7. VicuepnbiBarouyii nepeueHb OCHOBAHMUHN Ul OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX
JUISL IPEIOCTABICHNUS MyHULIMITATIbHOU YCIIYTH.

2.7.1. OcHOBaHMAMH Ul OTKAa3a B IPUEME 3asIBJIICHUSI K PACCMOTPEHHUIO SIBJIIOTCSL:

1) ¢ 3asBiaeHueM oOpaTWiIOCh JUIO (JIMIAa), HE OTHOcsIIeecs (HE OTHOCALIMECS) K KpYyry
3asBUTEJIEH, YCTAHOBIEHHOMY ITYHKTOM 3 HacCTOSIIETO aJIMUHUCTPATUBHOIO PEIVIAMEHTA;

2) OTCyTCTBHE Yy MHPEIACTaBUTENS 3asBUTENSI JOBEPEHHOCTH, YAOCTOBEPAOIIEH IOJTHOMOYUS
IpeACTaBUTENsl 3asBUTENA, OPOPMIICHHON B YCTAaHOBJICHHOM 3aKOHOM IOpSJKE, WIH JIOKYMEHTOB,
MOJATBEPXKJAIOLIUX  CTAaTyC 3aKOHHOTO IPEJICTaBUTENII HECOBEPILEHHOJIETHETO, IPEICTaBUTEINS
rpaXJaHUHA, NPU3HAHHOTO B YCTAHOBJIEHHOM TOPSJIKE HEAEeCHOCOOHBIM WM OTPAaHUYEHHOTO B
JI€ECIIOCOOHOCTH.

3) He mpencTaBlIeHbl TOKYMEHTHI, YKa3aHHbIE B MyHKTE 2.6.1.2 HAcTOSILEro aJMUHUCTPATUBHOTO
perjameHTa;

4) HEcOOTBETCTBUE INPEACTaBICHHBIX JIOKYMEHTOB TpeOOBAaHUSAM, YKAa3aHHbIM B IyHKTe 2.6.6
HACTOALIET0 aJIMUHUCTPATUBHOIO PETJIaMEHTA.

2.7.2. B ciay4yae yCTaHOBJIEHUS OCHOBAaHUH JJi OTKa3a B IIPUEME 3asIBICHUSA K PACCMOTPEHUIO
JOJIKHOCTHOE JIMIO aJIMUHUCTPALIUY, OTBETCTBEHHOE 3a IMPUEM U PETUCTPALMIO JOKYMEHTOB, COBEPILAET
JIeMCTBUS IO YBEJJOMJICHUIO 3asBUTENS (3asiBUTENCH) WU ero (MX) MpeacTaBuTeNs (IpeacTaBuTeneil).

2.7.3. OTka3 B mpueMe 3asBJIICHUS K PaCCMOTPEHUIO HE IPENATCTBYET MOBTOPHOMY OOpaIeHUIO
3asBUTENs (3asBUTENEl) MM ero (MX) MpeiacTaBuTeNs (IpeAcTaBUTENEH) 3a MPEJOCTaBIECHUEM
MYHHMIIMINIAJIBbHOW YCIYTH U MOKET ObIThb 00KaJoBaH 3asBUTENIEM WM €ro MPEeJCTaBUTENEM B HOpPSIKE,
YCTaHOBJIEHHOM JEWCTBYIOLIUM 3aKOHOJATEIbCTBOM.

2.8. HcuepnbpiBaromuid IMEpEYEHb OCHOBAHWM JUIA TNPUOCTAHOBICHUS WM OTKaza B
IIPEIOCTABIEHUN MYHULIUNIAIBHON YCIYTH

OcHoBaHMsI JUIsl MPUOCTAHOBJIEHUS WJIM OTKa3a B MPEAOCTaBICHUMM MYHMIMIIAJbLHOW YCIyru
(benepaabHBIM 3aKOHOIATEILCTBOM U 3aKOHO1AaTENILCTBOM TOMCKOM 001acTH HE IPEYCMOTPEHBI.

2.9. [TIlepeueHp yciIyr, KOTOpBIE SBISIIOTCA HEOOXOAMMBIMH W  OOS3aTCIIBHBIMUA IS
IIPEIOCTABIIEHUS MYHULIUIIAIBHON YCIyTH

VYceiayr, KOTOpble SBISAIOTCS HEOOXOOUMBIMM U 00sA3aTE€IbHBIMU JUIS  IPEIOCTABIICHUS
MYHMIIAINIAJIBHON yCIIyTH, HE UMEETCSl.

2.10. MyHununangbHas yciayra npeaocTaBisieTcs 0ecIiaTHoO.

2.11. MakcuManbHbIii CPOK OKHJAHHs B O4epeAM IpHU MoAadye AOKYMEHTOB MU IPH IOJIy4YEHHUU
pe3yJibTaTa NpeoCTaBICHHUS] MyHUIIUIIAIBHOM YCIIyTH COCTaBIAET 15 MUHYT.



2.12. MakcuMasnbpHBII CPOK PETUCTPALIMU 3asBJICHUS O IPEIOCTaBICHUN MyHUIIUIIAIBHONW YCIIYTH:

1) npu HampaBlieHMM 3asBICHHS M MpPUIaraeMbIX JIOKYMEHTOB IIOCPEICTBOM I10YTOBOIO
OTIpaBJICHUS] WIM B D3JEKTPOHHOM Bujae uepe3 Eaunbiii mopran, a takke udepe3 M®PL[ - 3 (tpm)
KaJICHIapHBIX JIHS;

2) npu nuyHOM OOpalleHUU 3asBUTENS - B NPUCYTCTBUM 3asBUTENS B JIeHb OOpalleHUs
MaKCHMaJIbHBII CPOK HE JOJKEH IIPEBbIIATh 15 MUHYT.

2.13. TpeboBaHMs K TTOMEIICHUSM, B KOTOPBIX MPEIOCTABISICTCS MYHUIIMITAIbHAS YCIIyTa, K 3aTy
OKMJaHMs, MeCcTaM JUIs 3allOJIHEHMS 3allpOCOB O IIPEJOCTaBICHUUM MYHULUINAIBHOW YCIYIH,
MH(GOPMAILMOHHBIM CTEHJaM ¢ 00pa3liaMy MX 3allOJIHEHUS U MEePEeYHEM JOKYMEHTOB, HEOOXOIMMBIX IS
NPEOCTABICHUS] KaXI0M MYHUIMIAIBHONH YCIYrH, pa3MEIIeHUI0 U O(OPMIICHUIO BU3YaJIbHOM,
TEKCTOBOM M MYJIbTUMEIUHHON MH(OpMaLUU O MOPSAKE MPEAOCTaBICHUS TaKOM yCIIyTH, B TOM YHUCIE K
00€CTeYeHHIO TOCTYITHOCTH U1l MHBAJIMAOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanyiu 0 COLMAIBHOMN 3aIIUTE HHBAINIOB.

2.13.1. Undopmanus o rpaduke (pexume) padOThl aJMUHUCTPALIMN Pa3MEIIAETCsl IpU BXOJE B
3/1aHHE, B KOTOPOM OHO OCYIIECTBIISIET CBOO JESTEIBHOCTD, HA BUJTHOM MECTE.

3n1aHue, B KOTOPOM MPENOCTaBISeTCS MyHHUIMIAlbHAs YCIyra, JOJDKHO OBITh 000pYyH0BaHO
OTJEJIbHBIM BXOJIOM JUIsl CBOOOIHOIO JOCTYIIA 3asIBUTEIICH B IOMELICHNUE.

Bxon B 3maHue jgommkeH ObITh  000pYyIOBaH HMH(POPMAIMOHHOW TaONWYKOW (BBIBECKOM),
cozepkauieil uHpopmanuo o0 aJMUHUCTPALMH, OCYLIECTBISIOIEM IPEIOCTAaBIECHUE MYHULMIAIbHON
yCIyTH, a TaKKe 000pyZ0BaH YAOOHOH JIECTHUIEH ¢ MOPYYHAMH, NMaHAycaMH Uil OeCIpensiTCTBEHHOTO
NepeABMIKEHUS TPaXKIaH.

Mecta mpenocTaBlI€HUS MYHUIUNAIBHOW YCIYrH OOOpYAYIOTCS C Yy4YeToM TpeOOBaHUi
JIOCTYITHOCTH JUII WHBAJIMJIOB B COOTBETCTBHM C JECHCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoin
®denepaliuy 0 COLMAIBHOM 3aIlMTe HHBAINU/IOB, B TOM YHUCIIE 00ECIIeUUBAIOTCS:

ycloBusL s OECHpensTCTBEHHOro JocTyna K OOBeKTy, Ha KOTOpPOM OpraHM30BaHO
IIPEIOCTABIICHUE YCIIYT, K MECTaM OTIbIXA U MPEAOCTABIIAEMBIM YCIIyraM;

BO3MOXXHOCTh CAMOCTOSATEIBHOTO IMEPEIBHKEHUSI IO TEPPUTOPUM OO0BEKTa, Ha KOTOPOM
OpPraHM30BaHO IPEJOCTABICHUE YCIYyT, BXOJa B Takol OOBEKT M BBIXOJAa W3 HEro, IMOCAIKU B
TPAHCIOPTHOE CPEJICTBO U BBICAIKH U3 HETO, B TOM YHUCJIE C HCIIOJIb30BAHUEM KPECIIA-KOJISCKHU;

COIIPOBOKJCHWE WHBAIMJOB, HMEIOIIMX CTOMKHME paccTpoilcTBa (QyHKIMM 3peHus U
CaMOCTOSITEJIbHOTO MEPE/IBUKEHUS, 1 OKa3aHUWE UM IOMOILIM Ha 0OBEKTe, Ha KOTOPOM OPIraHHU30BAHO
IIPEIOCTABIICHUE YCIIYT;

HaJJIexallee pasMenieHue o0OpyAOBaHMS U HocuTenedl HHpopManuyu, HEOOXOAMMBIX s
o0ecrieyeHHs OeCTPEenATCTBEHHOIO JIOCTYNa WHBAIMIOB K OOBEKTY M NPEAOCTABISEMBIM YCIyraM C
Y4ETOM OI'PaHUYEHUN UX JKU3HEACATEIbHOCTH;

nyOsinpoBaHre HEOOXOAMMOM Ul MHBAIKUJOB 3BYKOBOM M 3pUTEIbHON MH(OpMAIUM, a TaKxke
Ha/MKCEN, 3HAKOB U MHOU TEKCTOBOU U rpaduieckoil nH(GOpMaluu 3HaKaMHU, BbIIIOJIHEHHBIMH pelbepHO-
TOYEUHBIM MIpUGTOM bpaiind, nonyck cypaonepeBoIuruka U TU(IOCYpAONEPEeBOIUHKA;

JIOTIYCK Ha OOBEKT, HA KOTOPOM OPraHM30BaHO IPEJI0CTaBICHUE YCIYT, COOAKU-TIPOBOJHUKA TPU
HAJIMYUM JIOKYMEHTa, MOJTBEP)KJAIOIIEr0 €€ CIelHanbHOe O0y4YeHHE U BBIJABa€MOIo B IMOpSKeE,
YCTaHOBJIEHHOM 3aKoHoAaTenbcTBOM Poccuiickoit denepanuu;

oKa3aHHe paOOTHUKAMU opraHa (Y4pexIeHHs), IPEAOCTABISIONIETO YCIYTrH HACEICHUIO, TOMOIIU
MHBaJIMJIAM B IPEOJOJICHUH OapbepoB, MEIIAIOLIUX IOJYyYEHUI0 MMM YCIyr HapaBHE C JIpyTUMU
OpraHaMH.

IlomenieHus, B KOTOPBIX NMPENOCTABISIETCS MyHUIMIIAIbHAS yCIIyra, JOJDKHBI COOTBETCTBOBATH
CaHMTAapPHO-TUTMEHUYECKUM IpaBWJiaM M  HOpMaTHBaM, [paBUJaM IOKapHOH Oe3omacHoCTH,
Oe3omacHoctu Tpyna. [lomemenus o0opyAyroTcs cHCTEMaMU KOHJIWLMOHUPOBAHUS (OXJAXIECHUS U
HarpeBaHus) U BEHTWIMPOBAHMS BO3[yXa, CPEACTBAMU OIOBELICHHS O BO3HUKHOBEHUH YPE3BBIYAWHOMN
cutyanuu. Ha BUOHOM MecTe pacronararoTcsi CXeMbl Pa3MEIEHUsl CPEACTB MOKAPOTYIUEHUS W IIyTeHl
sBakyauuu Jogei. IlpemycmarpuBaercs oOopynoBaHHME JIOCTYMHOIO MecTa  OOIECTBEHHOTO
MOJIb30BaHUSA (TyaJIeT).

[Tomemennss MO®Ll nans paGoThl ¢ 3asBUTENSAIMH  O0OpYIyIOTCS 3JEKTPOHHOM cHcTeMOU
yIOpaBJIeHUsI OYEpebl0, KOTOpas NpeAcTaBisgeT co00il KOMIUIEKC MPOrpaMMHO-AIIapaTHbIX CPEICTB,
MO3BOJIAIOIIMX ONTUMU3MPOBATh yIIPaBICHUE ouepensMu 3asBuTened. Ilopsamok ucnosb3oBaHUsA



AJIEKTPOHHOM CHUCTEMBI yNpaBICHUS MPELYCMOTPEH aJMUHHCTPATUBHBIM PETJIAMEHTOM YTBEPKACHHBIM
npukasom aupexkropa MOII.

2.13.2. IlpueM OKyMEHTOB B aJIMUHUCTPALIUU OCYLIECTBIISIETCA B CHEIMAIIBHO 000pYA0BaHHBIX
MOMEIIEHUAX WIN OTBEJCHHBIX JJIsl 3TOT0 KaOMHEeTaXx.

2.13.3. Ilomemienusi, mnpeAHAa3sHAuYE€HHblE JUId  IpueMa  3asBUTENEH, oOopyayroTcs
MH(POPMALIMOHHBIMU CTEHJIAaMH, COJEpKalllUMHU CBEJIeHUs, yKa3aHHble B myHkTe 1.3.3 Hacrosiero
aJMHHHCTPATUBHOIO PErjaMeHTa.

HNHdopmannoHHbIe CTEH bl Pa3MELIAtOTCA Ha BUTHOM, IOCTYITHOM MECTE.

Odopmnenne MHOOPMALMOHHBIX JUCTOB OCYIIECTBISAETCS YAOOHBIM Ui YTEHUS MIPUPTOM —
Times Neew RomaNe, ¢opmar nucra A-4; TekcT — mpomnucHble OyKBbI, pasmepoM mpupra Ne 16 —
OOBbIUHBIM, HAMMEHOBaHHWE — 3arjlaBHble OYKBbI, pazmepoMm mipudra Ne 16 — xupHbii, mons — 1 cm
BKpPYroBylo. TeKCTbl MaTepHalloB JOJDKHBI OBITh HameuyaTaHbl Oe3 HCIpaBlIeHHH, Hamboiee BaXKHAs
uHbopMalus BblAeNseTcs KUPHBIM mpudToM. [Tpu odhopminennn nHPOPMAITMOHHBIX MaTEPUAIOB B BUJIE
0o0pa3loB 3asBJICHUNA Ha TMOJy4YEHHE MYHHUIMIAIBHOM YyCIIyru, OOpa3LoB 3asBICHUl, NepeyHei
JIOKYMEHTOB TpeOOBaHU K pazMepy Hipudra u popmaTy J1cTa MOTYT ObITh CHUKEHBI.

2.13.4. TlomemeHuss Juid NpHeMa 3asBUTENEH JOJDKHBI COOTBETCTBOBAaTh KOM(OPTHBIM JUIs
rpaXkJaH yCJIOBUSAM U ONTUMAJIbHBIM YCIOBHUSIM padOThl JOJKHOCTHBIX JIMIL aJMUHUCTPALMN U JOJIKHBI
obecreunBaTh:

KOM(pOPTHOE PACIOIOKEHUE 3aIBUTEINS U JOHKHOCTHOIO JIMIA a]MUHUCTPALUY;

BO3MOXHOCTb U yJI00CTBO 0(hopMIIeHHUSI 3asBUTENIEM MUCbMEHHOI'O O0OpaIleHus;

Tene(OHHYIO CBA3b;

BO3MO>KHOCTb KOIIMPOBAHMSI IOKyMEHTOB;

JOCTYI K HOPMAaTHUBHBIM IPAaBOBBIM aKTaM, PETYJUPYIOLIUM MpPEIOCTaBIECHUE MYHHUIIUINAIbLHON
YCIIyTH;

HaJIM4Ke MUChbMEHHBIX MTPUHAIJIC)KHOCTEN 1 Oymaru ¢popmara A4.

2.13.5. Jns oxupaHus 3asgBUTEISAMH IpUEMa, 3alOJIHEHHs HEOOXOAMMBIX [UIs MOJY4YEeHHUs
MYHHMIIMNAJIBbHOW YCIYTM JOKYMEHTOB OTBOJAATCA MECTa, OOOpYy/IOBaHHbIE CTYJbSIMH, CTOJaMHU
(croiikamu) Ui BO3MOXKHOCTHM O(OPMIICHHSI JOKYMEHTOB, OOECIEUMBAIOTCS pyUKamH, OJaHKaMu
JTOKyMeHTOB. KonnuecTBo MecT OXuAaHUS OIpeaeseTcss UCXOoAs U3 (aKTUUECKOW Harpy3Kd u
BO3MO>KHOCTH UX pa3MEILEHUS B IOMELICHUM.

2.13.6. Ilpuem 3asBuTeNed MpH NPEJOCTABICHUM MYHULMNAIBHOM YCIYyTd OCYLIECTBIISAETCS
coryiacHO Tpaduky (pexumy) paboThl aJMUHHMCTPALUU: €KEAHEBHO (C MOHENENbHUKA MO MATHHILY),
KpOME BBIXOJHBIX U MPa3JHUYHBIX JHEH, B TEUeHHUE paOOUEro BpeMEeHH.

2.13.7. Paboyee MecTO MJOJDKHOCTHOIO JIMIA  aJMUHHUCTpAllMd, OTBETCTBEHHOTO 32
IIPEIOCTABIIEHUE MYHULIMIIAIIBHOMN yCIIyTH, TOJKHO OBITH 000PY/I0BAaHO NEPCOHAIBHBIM KOMITBIOTEPOM C
JOCTYTIOM K HH(OPMAIIMOHHBIM pecypcaM aIMUHUCTPALIUH.

Kabunersl mnpuema 1mosiydarenel MYHULMNAIbHBIX YCIOYr JIOJDKHBI OBITh  OCHAIEHBI
MH(POPMALMOHHBIMU TaOJIMYKaMU (BbIBECKAMM) C YKa3aHHEM HOMepa KaOuHeTa.

CriennanmucThl, OCYIIECTBISIONINE MPUEM I0JTydaTele MyHUIUIAIbHBIX YCIIyT, 00€CTIeYnBaOTCs
JUYHBIMU HArpyJHBIMH HACHTU(PHUKAIMOHHBIMM KapToukamu (O3WmkaMu) M (MIM) HACTOJIBHBIMU
TabJIMYKaMU.

2.13.8. TpeboBanus Kk 00ecreueHHI0 JOCTYIHOCTH MPEeIOCTABICHNUS MyHULMIAIBHOW YCIYTH s
MHBAJIHJIOB.

AnMuHHCTpanuei o0ecrieyuBaeTcs Co3JaHle HHBAINAAM CIEIYIOLINX YCIOBUIM TOCTYITHOCTH:

a) BO3MOXHOCTb O€CIPENSTCTBEHHOI'O BX0/1a B IOMEUICHHSI aIMUHUCTPALIUU U BBIXOJA U3 HUX;

0) BO3MOYKHOCTh CaMOCTOSATEIBHOTO NEpPEeABWKEHHS B IMOMEUICHUSAX aJMUHHCTpAllUU B IEJSAX
J0CTylla K MECTY NpPEeJOCTaBIEHHUS YCIyTH, B TOM YHUCII€ C MOMOUIbI0 paOOTHUKOB aJIMUHUCTpPALIUU,
IIPEIOCTABIISAIOIEr0 MyHULIUIIATIBHYIO YCIIYTY, ACCUCTUBHBIX U BCIIOMOIaTEIbHBIX TEXHOJOTUM, a TaKkKe
CMEHHOTO Kpecia-KOJISICKU;

B) BO3MOJKHOCTb IIOCaJIKW B TPAHCIOPTHOE CPEICTBO M BBICAJKM W3 HEro Iepel BXOJIOM B
aJMHHHCTPAIIMIO, B TOM YHCIIE C HCIOJIb30BAaHUEM KPECa-KOJIACKH U, IPU HEOOXOAUMOCTH, C TOMOIIbIO
paOOTHUKOB aIMUHHUCTPALIUY;

I) CONPOBOXIEHHE WHBAJIMIOB, HMEIOIIHUX CTOMKHWE pacCTpOHCTBA (QYHKIMH 3pEHUs WU
CaMOCTOSITEJIBHOTO NIEPEABUKEHNS, U OKa3aHUS UM IIOMOILY B IOMELIEHUAX aJMUHUCTPALUH;



1) COACWCTBME HWHBAJIWAY IpPU BXOJ€ B IOMEIICHHWE AJAMHHHMCTpPAllMM M BBIXOJE M3 HEro,
UH(POPMHUPOBAHUE UHBAIH/A O JIOCTYIHBIX MapUIpyTax OOLIECTBEHHOI'O TPAHCIIOPTA;

€) HaIekaiee pa3sMelieHue HocuTene wuHdopmanuu, HEOOXOauMON Il  OoOeCTieYeHUS
OecnpensTCTBEHHOr0 JOCTyNa WHBAJIWIOB K MYHHIMIIAIBHOM ycCilyre, ¢ y4eTOM OTpaHMYeHHH HuX
JKU3HEJESATENIbHOCTH, B TOM 4YHCJIe AyOJIMpOBaHHE HEOOXOIMMOM MJIs MOJyYeHUs YCIyTd 3BYKOBOH U
3pUTEIbHOI MH(pOpPMAIMY, a TAaKXKe HAAMUCEH, 3HAKOB U MHOM TEKCTOBOW M rpaduueckoil nHpopmanuu
3HaKaMH, BBIIIOJIHEHHBIMH pebeHO-ToueHYHbIM HipudTomM bpainsg m Ha KOHTpacTHOM (OHE; IOIMYyCK
CypJoIepeBoJUrKa U TU(IOCYPAONEPEBOAUHKA;

k) oOecrieyeHue JIOMyCKa B IIOMEIICHHWE aJMHHHCTpPAlMM, B KOTOPOM IIPEJOCTaBISETCS
MYHUIUNAJIBHON YCIyra, COOaKd-NPOBOJHMKA NpPU HAJIMYUM JOKYMEHTA, IOATBEP)KIAIOIIEro ee
crernuaibHoe 00yUYeHHe, BBIAAHHOTO 10 (OopMe U B MOPSIIKE, YTBEPKACHHBIX MpUKa3oM MuHHCTEpCTBa
Tpy/Ja u colranbHou 3amuThl Poccuiickoit @enepannu ot 22 utons 2015 r. Ne 386H;

3) oOka3zaHue pPaOOTHUKAMHM aJIMUHUCTpAllMd HWHOW HEOOXOOUMOW HHBAaIWAAM IOMOILIM B
IPeo10JICHH OaphepOB, MEIIAIOLINX MOTYYEHUIO UMH YCIYT HapaBHE C IPYTHMMH JIULAMH.

2.14. Iloxa3aTenu JOCTYIHOCTH M KaueCTBa MyHHUIIUIIAIbHON yCIyTH

2.14.1. OCHOBHBIMHU ITOKA3aTEISAMH JOCTYIIHOCTH U Ka4€CTBA MyHHUIUIAIBHOMN YCIIYTH ABIISIOTCS:

KOJIMYECTBO B3aUMOJCUCTBUM 3asBUTENS C JAODKHOCTHBIMH JIMIIAMM IIPU  IPEAOCTABICHUH
MYHULUIIAIBHOM YCIyI'M U MX NPOAOJDKUTENIBHOCTB. B mponecce NpenocTaBieHUss MyHULUINAIBHON
YCIIyTU 3asiBUTENb BIpaBe oOpaiiarbcsi B aAMUHUCTPALMIO IO Mepe HEOOXOJMMOCTH, B TOM 4YHCIIE 3a
HOJy4YeHHeM MH(OpMaIK 0 X0/ie NMPeI0CTAaBICHUS MyHUIMIIATbHOMN yCIIyTH;

BO3MOJKHOCTB MOJa4M 3aIpOCa 3asiBUTENS O MPEIOCTaBICHUN MYHHUIMIAIBHONW YCIYTH U BBIAAYH
3asiBUTENIAM JOKYMEHTOB I10 PE3YJIbTATAM IIPEAOCTABICHUSA MyHUIUNIAIBHON yciyru B MOLI;

BO3MOXXHOCTb JIMOO HEBO3MOXHOCTh IOJY4YEHHMs] MYHMIMIAJIbHOW YCIYrd B JIOOOM
TEPPUTOPUATBHOM IO/Ipa3/IeJIeHUH OpraHa, MpeloCTaBISAIOIIEr0 MYHUIMIAIBHYIO YCIYyTy, IO BbIOOpY
3asgBUTENS (IKCTEPPUTOPUATILHBINA TPUHIINII);

BO3MOXHOCTb MOJYyYeHHs MH(POPMALIUU O XOJ€ MPeAOCTaBICHUsI MyHUIIUIAIBLHON YCIIyTH, B TOM
YHCJIE C UCMOIb30BaHUEM O(QUIIMAIBHOTO HHTEpHET-CcaliTe aAMUHUCTpauuu, Enunoro noprana;

YCTaHOBJICHUE JOJKHOCTHBIX JIUL, OTBETCTBEHHBIX 3a NPEJOCTABICHUE MYHHULIUIIAIBHON YCIIYTH;

YCTaHOBJIEHHE U COOII0ACHUE TPeOOBaHUI K TOMEUICHHUSIM, B KOTOPBIX IIPEOCTABISAETCS YCIyra;

YCTAHOBJICHHE M COONIOJIEHHE CPOKa IMPEJOCTABICHUS MYHHIMIIAIBHOM YCIyrd, B TOM YHCIIE
CpOKa OXHJAHUS B OYEpEaU IpU MOJAYE 3asBICHUS M IIPU IOJYYEHUU pe3yJIbTaTa MpPeIOCTaBICHUS
MYHMLIMIIAJIBHON YCIIyTH;

KOJIM4ECTBO 3as1BJICHUM, IIPUHATHIX c HCIIOJIb30BAaHUEM H(pOpPMaLMOHHO-
TEJIEKOMMYHHUKAIIMOHHOMN CETH O0ILEero Mojib30BaHus, B TOM YHCiIe nocpeacTBoM EnuHoro noprania.

2.14.2. Ilpu npenoctaBICeHUH MYHULMIAIBHOW YCIYTHM IO SKCTEPPUTOPHAIBLHOMY MPUHIUILY
3asBUTENN (TIPEICTABUTENM 3asiBUTENSI) UMEIOT IIpaBo Ha oOpaieHue B o060t M®I[ BHe 3aBUCMMOCTH
OT MEeCTa PErUCTpalluH 3asBUTENS (IIPEACTABUTENS 3asBUTEIS) [0 MECTY JKUTEIbCTBA, MECTA HAXOXKICHUS
00BEKTa HEABUKUMOCTH B COOTBETCTBUU C JCHCTBUEM SKCTEPPUTOPUATBHOTO MIPUHLIUIIA.

[IpenocraBiienne MyHUIMIAIBHON YCIYTH MO AKCTEPPUTOPHAIIBHOMY MPUHIUIY O0€CIIeunBaeTcs
OpU JMYHOM OOpallleHUH 3asBUTENs (MPEeACTaBUTENS 3asBUTEINS) MO MECTY NpeObIBaHUS 3asBUTEINS
(npeacrasurens 3asButens) B MOL] ¢ 3asBieHreM o0 npeaoCcTaBICHUH MyHUIIUIIAIBHOW YCIIYTH.

2.14.3. BsaumopeiicTBue 3asBuTENs (€ro MpeACTaBUTENs) C TODKHOCTHbIMH jumamu MOII,
aJMUHUCTpPAlMU MpPU TNPEIOCTABICHUM MYHHLIMIIAIBHONW YCIYyTH OCYILIECTBISAETCA JABa pasza - IpHU
npezacraiennd B M®LI, agMuHHCTpanuio 3asBiI€HHs CO BCEMHU HEOOXOAMMBIMU JOKYMEHTAMH JUIS
MOJIyYEHUSI MYHULMIIAJIBbHOM YCIYTH W NPU IOJYYEHUHU DPE3YNIbTATa MPEIOCTABICHUS MYHULMIIAIbHON
YCIIYTH 3asiBUTEJIEM HENOCPEACTBEHHO. IIpOMOIKUTENBHOCTE OJHOIO B3aMMOJICHCTBUS 3asABUTEIA C
JOJDKHOCTHBIM JiuoM M®L, agMuHUCTpanuyu NpU IPEAOCTABICHWH MYHULUIIAJBHOM YCIYyTH HeE
npesbliaeT 15 MuHyr. B ciayuae HanpasieHus 3asBieHHMd 1nocpenctsoM ExuHoro moprana
B3aUMOJICVICTBUE 3asBUTENA C JOLKHOCTHBIMU JmnamMu MOLl, anMuHuCTpanuy OCyHIECTBISETCS ABa
pasa - npu npezacraBieHud B ML, agMUHUCTpaMIO BCEX HEOOXOIUMBIX JOKYMEHTOB JUISl MOJTyYSHHS
MYHULMIIAJIBHOM YCIyI'M W IIpU IIOJIYYEHHUH pe3yJbTaTa IPEJOCTABICHUS MYHULUIIAJIBHON YCIyrH
3asiBUTEJIEM  HENOCPEACTBEHHO. [IpOMOIKUTENBHOCTE  OJHOIO  B3aUMOJEWCTBHUS — 3asABUTEIA  C
JOJDKHOCTHBIM JiuoM M®L, agMuHUCTpanuyu NpU IPEAOCTABICHWH MYHULUIIAJBHOM YCIYyTH HeE
npeBbIIIacT 15 MUHYT.



3asiBUTENAM 00ECIeYnBaETCsl BOBMOKHOCTh OLIEHUTH JOCTYIHOCTh M Kau€CTBO MYHULIMIATIbHON
yciyru Ha EnuHoMm noprase.

2.14.4. Jnga nmonyuyeHuss MyHULMIAIbHON YCIyru 3asBUTENb BOpaBe oOpatutbcs B MOPI[ B
COOTBETCTBUH cO cTarber 15.1 @enepanpHoro 3akona Ne 210-®3 nyreM nogaun KOMIIJIEKCHOTO 3a1Ipoca
0 MPEJIOCTaBICHUN HECKOJIBKUX TOCYIapCTBEHHBIX U (WJIM) MYHULUTIAIbHBIX YCIIYT».

2.15. Huble TpeboOBaHUs, B TOM YHCJIE YYUTHIBAIOLIME OCOOCHHOCTH IPEIOCTaBICHUS
MyHULIUNAIbHOW ycayru B MOILl, ocoGeHHOCTH MpeAoCTaBiICHUs MYHHMIMIIAIbHOW YCIYTd IO
AKCTEPPUTOPHAIIBHOMY MPUHLMIYY (B cCllydae, €ClIM MYHMLMIAJIbHAs YycCilIyra IpPEAOoCTaBIsIETCS 110
AKCTEPPUTOPHAIIBHOMY TMPUHIUIY) U OCOOEHHOCTH MPEAOCTaBICHHUS MYHULUIAIBHOW YCIyIu B
AIIEKTPOHHOH opme

2.15.1. lna monydeHrss MYyHULHINAJIBHON YCIYyTH 3asBHUTENSIM IPEAOCTABISIETCS BO3MOXKHOCTH
NPEJCTaBUTh 3asBIIEHUE O MPEJOCTaBICHUU MYHMLUNAIBHOW YCIYTM M JOKYMEHTHI (CoJepiKaluecs B
HUX CBEJIEHUS), HEOOXOAUMBbIE NJIsl MPENOCTaBICHUSI MYHULMIAIbHON yCIyrd, B TOM 4HuCle B (popme
JIEKTPOHHOI'O JOKYMEHTA:

B aJIMHUHUCTPAIIHIO;

yepe3 MOLI B agMUHUCTPALIMIO;

MOCPEACTBOM HCIOJIb30BaHUsI MH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOIUH, BKIItOYast
UCIIOJIb30BAHUE, C IPUMEHEHUEM DJJIEKTPOHHOM IIOANUCH, BMJ KOTOPOH JIOJDKEH COOTBETCTBOBATH
TpeOoOBaHUSM, YycTaHOBJIEHHBIM «lIpaBuamMu HCHONB30BaHUS YCHWJIEHHOM KBaJU(pUIMPOBAHHOU
AJIEKTPOHHOM MOJMHMCU NpPU OOpallleHUH 3a MOJyYEeHHEM I'OCYJapCTBEHHBIX U MYHUIUNAIBHBIX YCIIyT»,
yTBEPKACHHBIX nocTaHoBiaeHueM [IpaButenbctBa PO ot 25 aBrycrta 2012 r. Ne 852 «O06 yTBepkaeHUN
[TpaBua UCHONB30BaHUS YCUICHHOM KBaJM(UIIMPOBAHHOM 3JMEKTPOHHONW MOJNHMCH NpU OOpalleHUH 3a
MIOJIyYEHUEM TOCYAAPCTBEHHBIX W MYHUIUNAIbHBIX YCIYI M O BHeceHMu wusMmeHeHus B IlpaBuia
pa3pabOTKU M YTBEPXKACHUS aJMHUHUCTPATHUBHBIX PErJIAMEHTOB IPEJOCTABICHUS T'OCYIAapCTBEHHBIX
ycinyr» (C U3BMEHEHHUSIMU U JOTMOMHEHUsIMU) U nioctanoBlieHus [IpaBurensctBa PD ot 25 utons 2012 Ne
634 «O BuAax HJIEKTPOHHOW IOAIMMUCH, HCIIOJIB30BAaHHE KOTOPBIX JOIMYCKAeTCs MpHU OOpalleHuu 3a
MOJIyYE€HUEM T'OCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT» (Jlajee — 3JEKTPOHHAs OIUCH).

3adBNeHUs U JOKYMEHTbI, HEOOXOAMMBbIE [UIi MPEJOCTaBICHUS MYHUIUNAIBHON YCIyIH,
IperocTaBisieMble B (OpME 3JIEKTPOHHBIX JIOKYMEHTOB, IOJINUCBHIBAIOTCSI B COOTBETCTBUU C
tpeboBanusimMu crareit 21.1 u 21.2 ®denepanbuoro 3akoHa Ne 210-d3 u depepasibHOro 3akoHa oT 6
ampesst 2011 roga Ne 63-D3 «O06 37eKTpOHHON MOITUCK.

B cnyuyae HampaBieHusi 3asBJICHUH U JOKYMEHTOB B 3JIEKTPOHHOH (OpME C HCIIOJIb30BAaHHEM
Enunoro noprasna, 3asBiieHUE U JOKYMEHTBI JOHKHBI ObITh MOJIUCAHBl YCUIICHHON KBAIM(ULIIPOBAHHON
ANIEKTPOHHON HOJMMCHIO, KOTOPBIE JOMYCKAIOTCS K HCIOJIB30BAHUIO MPU OOpallleHHH 3a MOJIy4YEeHUEM
MYHMILIMIIAJIBbHON YCIYTH, OKa3bIBAEMOW C MPUMEHEHUEM YCUJIEHHON KBAaJTU(UIMPOBAHHOM 3JIEKTPOHHOMN
NOAIMCH, M  ONPEAEISAIOTCS HAa  OCHOBAaHMU  YTBEPKAAEMOM  OpraHoM, IIPENOCTaBISAIOLIUM
MYHHULIMINIAJIBHYIO YCIYry, MO corjiacoBaHuio ¢ @DenepasnbHOil ciyx00il OGezonmacHoctu Poccuiickoit
®denepauy MOAEIH yrpo3 0e30macHoCcTH MH(OpMaK B HH(POPMAILIMOHHON CUCTEME, UCTIOIb3yeMOH B
HeNsIX MpueMa OOpallleHuil 3a MOJIydYeHHEeM MYHUIMNAJbHOM YCayrd u (WIK) HpeNoCTaBJIEHUS TaKol
YCIIyTH.

2.15.2. 3agBurensam obecriednBaeTcs BO3SMOKHOCTD MOTYYEHHsI HHPOPMAIMK O MPEeA0CTaBIsIeMOn
MYHMLIMIIAJIBHON yciyre Ha EnuHoM nopraie.

s monmyuyeHust noctyna K BO3MOXKHOCTSM ExunHoro moprana HeoOXoIumMo BbIOpaTh CyOBEKT
Poccuiickoii ®enepanuu, M TOCIE OTKPHITHS CIHCKA TEPPUTOPHAIBHBIX (erepalbHbIX OpPraHoB
WCIIOJTHUTENIbHOM BiacTu B 3TOM cyObekTe Poccuiickoit @enepanuu, OpraHoB UCHOJHUTEIBLHON BJIacTU
cyobekra Poccuiickoii denepanuy 1 OpraHOB MECTHOTO CaMOYIPAaBJICHUs BHIOpATh aJIMUHHCTPALIUIO C
MEPEYHEM OKa3bIBAEMbIX MYHHUIIMIAIBHBIX YCIYT U UHPOpPMAIHEH 10 KaX 10l yciyre.

B kapTouke KaxJ0i yCIyru COAEpPKUTCS OMMCAHUE YCIyTH, NoJApoOHas nHpopMalys O HOpsIKe
U criocobax oOpalleHusl 3a yCIyrou, mepedeHb JOKYMEHTOB, HEOOXOAMMBIX JIs MOJTYYEHHs YCIyTH,
uHpOpMaLUsA O CPOKax ee HCIOJHEHHs, a Takxke OJaHKM 3asBJIEHUH u (QOpM, KOTOpbIE HEOOXOIUMO
3aIl0JIHUTH JJIs1 OOpallleHus 3a YCIyTOM.

[Togaua 3asBUTENEM 3ampoca W MHBIX JIOKYMEHTOB, HEOOXOIMMBIX JJIS IPelOCTaBICHUS
MYHHULIMINIAJIBHOW YCIYTH, U MPHEM TaKUX 3alpOCOB U JIOKYMEHTOB OCYLIECTBIIIETCS B CIEAYIOLIEM
HOpsIKE:



[10/1a4a 3ampoca Ha MPEJOCTABICHUE MYHUIMIIAIBHOW YCIYTH B DJIEKTPOHHOM BHJIE€ 3asSBHUTEIIEM
OCYILIECTBIIICTCS Yepe3 JIMYHbIN KabuHeT Ha EquHom noprane;

JUIst 0OpMIIEHHS IOKYMEHTOB MOCPECTBOM ceTu «MHTepHeT» 3asgBUTEN0 HEOOXOJUMO MPOUTH
IIpoLeaypy aBTopu3anuy Ha EnnHoM nopraie;

JUISL aBTOPU3AINH 3asIBUTEII0 HEOOXOIMMO BBECTH CTPaXOBOM HOMEDP MHIUBUAYAIbHOIO JIUIIEBOIO
cyera 3aCTpPaxOBaHHOIO JMIa, BblAaHHBIA IleHcuonHeiM  Qonaom Poccuiickoit  deneparnuu
(rocynapctBeHHbIM yupexaeHueM) no Tomckoit obnactu (CHWJIC), u maposb, MoiydeHHbINH mocie
peructpauuu Ha EnnHom nopraie;

3asiBUTEJIb, BEIOpAB MyHHUIIMIIAJIbHYIO YCIYTY, FTOTOBUT MAaKeT JOKYMEHTOB (KOIUU B AJIEKTPOHHOM
BUJIE), HEOOXOIMMBIX JJIS €€ MPEeAOCTABICHHs, U HAMPABISAET UX BMECTE C 3asABJICHUEM 4Yepe3 JMYHBIN
kaOuHeT 3asBuTesd Ha Ennnom nopraie;

3agBJICHHE BMECTE€ C JJIEKTPOHHBIMH KOMMSAMHU JOKYMEHTOB IOMaJaeT B HMH(OPMAIIMOHHYIO
CUCTEMY aJMUHUCTpPALIMM, OKAa3bIBAIOIIErO BHIOPAHHYIO 3asBHUTEIEM YCIYry, KOoTopas oOecredyuBacT
IpUEM 3arpocoB, OOpalleHui, 3as8BJICHUN U MHBIX JTOKYMEHTOB (CBEACHHUH), MOCTyNUBIIUX ¢ ExnHoro
ropTania u (Uim) yepe3 CUCTEMY MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMO/IEHCTBUS.

2.15.3. Jlna 3asgBuTeneil obecredynBaeTcsi BO3MOXKHOCTb OCYIIECTBJIATH C HCIOJIb30BAaHHUEM
EnuHoro mnoprana Iody4eHUE CBEIECHHMM O XOJA€ BBINOJHEHHs 3alpoca O MPeJOCTABICHUHU
MYHMLMIIAJIBbHON YCIIyTH.

CBenieHus 0 X0/1e ¥ pe3yJibTaTe BHIOJIHEHUS 3a1poca O MPeA0CTaBICHUN MyHUIMIIAIbHONW yCIIyTH
B DJICKTPOHHOM BH/[IE 3asIBUTENIO MPEJICTABIAIOTCS B BUJIE YBEIOMJICHHS B JIMYHOM KaOWHETe 3asBUTENS
Ha EnuHoMm moprare.

2.15.4. Ilpu HampaBiIeHUU 3asBJICHUS U JOKYMEHTOB (COJAEpIKaIlMXCS B HUX CBEJIEHHI) B Gopme
AJIEKTPOHHBIX ~ JOKYMEHTOB B  MOpsAKe, NPeIyCMOTpeHHOM myHkToM 2.14.1  Hactosumero
aJIMUHUCTPATUBHOTO periaMeHTa, 00ecreunBaeTCsl BO3MOXKHOCTh HAIPABJICHHUS 3asBUTEIIO COOOILECHHS B
AJIEKTPOHHOM BH/JI€, OATBEPKIAAIOLIEr0 UX IPUEM U PETUCTPALIHIO.

2.15.5. MO®Il npu obpamieHun 3asBUTENs (MIPEICTABUTENS 3asABUTENS) 3a MPEAOCTABICHUEM
MYHHMIIMNIAJIBHOW YCIYTH OCYLIECTBIISIIOT CO3JaHHME JJIEKTPOHHBIX OOpa30B 3asiBICHUS U JOKYMEHTOB,
NpPECTaBIsIeMbIX 3asBUTENEM (IIPEICTABUTENIEM 3asBUTENsA) M HEOOXOIUMBIX MJsl MPEAOCTaBIICHUS
MYHUIMIIAJIBHOM YCIYyIM B COOTBETCTBMM C aJMUHHCTPAaTUBHBIM pPErNIAMEHTOM IPEIOCTaBICHUS
MYHMIMINIAJIBHOW YCIYTHM, U MX 3aBEPEHHUE C LIEJbI0 HAIpPaBICHUS B aJMUHUCTPALUIO U MPUHATHSL
peuIeHus O MPeJOCTABICHUY MYHUIIMIIAIIBHON YCIIyTH.

2.15.6. IIpu obpamennu B MOL[ myHHInMnanpHas yciryra npeiocTaBisieTcs C y4eToOM MPUHIIMIIA
HKCTEPPUTOPHAIIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asiBUTENb BIpaBe BbIOpaTh UId OOpalleHus 3a
nonydenueM ycinyru M®LI, pacnionoxeHnHslid Ha Tepputopun ToMmckoil 001acTu, HE3aBUCUMO OT MECTa
€ro perucTpanuy Ha TeppuTopur TOMCKOW 007acTH, MECTa PACMOJOXKEHHS Ha TEPPUTOPHH TOMCKOM
0011acTH 0OBEKTOB HEABHKUMOCTH.

2.15.7. B nensx nmpeaoCTaBlIEHHs MYHUIMNAIBHBIX YCIYI YCTAHOBJICHUE JMYHOCTU 3asSBUTEIS
MOXET OCYILIECTBIIATHCSA B XOJ€ JIMYHOIO IIPUEMa IIOCPEACTBOM IIPEABABICHUs MACIOpTa T'pa)kaaHUHA
Poccuiickoii denepauun MO0 MHOrO JOKYMEHTA, YIOCTOBEPSIOIIErO JIMYHOCTh, B COOTBETCTBUH C
3aKoHOJaTeabcTBOM Poccuiickoit denepanyl Uil MOCPEACTBOM MACHTU(DUKALMU U ayTeHTU(DUKALIMH B
aJMUHHMCTPAIMM, C HCIOJIb30BAHUEM HH(OPMALMOHHBIX TEXHOJIOTUH, MPEIyCMOTPEHHBIX 4acThio 18
cratbu 14.1 ®depepanbHoro 3akoHa oT 27 wutong 2006 roma Ne 149-03 «O6 wunpopmanmu,
MH(GOPMALMOHHBIX TEXHOJIOTHUSAX U O 3alllUTe HHPOPMALII.

2.15.8. Ilpu npenocTaBieHMH MYHULIUNAIBHBIX YCIYT B 3JIEKTPOHHON (GopMe MACHTUPHUKALMS U
ayTeHTU(UKALMS MOTYT OCYILECTBISATHCS IIOCPEICTBOM:

1) enuHON cuCTeMbl HISHTHU(DUKALMU M ayTeHTU(UKAUM WIM MHBIX TOCYJapCTBEHHBIX
MH(GOPMAILIMOHHBIX CUCTEM, €CIIU TAKUE rOCYJapCTBEHHbIE HH()OPMALIMOHHBIE CUCTEMBI B YCTAHOBJIEHHOM
[TpaButenscTBOM Poccuiickoit @enepaninu nopsjike 00ECneynBarOT B3aMMOACHCTBUE C €AMHOM CUCTEMOI
uAeHTU(DUKAIMY W ayTeHTU(UKALWU, MPU YCIOBUM COBMAJEHHUS CBEACHUH O (U3MUECKOM JUIE B
yKa3aHHBIX HH(OPMAIIMOHHBIX CHCTEMAX;

2) eAMHON CUCTEMbI HJIEHTU(UKALUY U ayTeHTU(PUKALUU U eIMHON MH()OPMALIMOHHONW CUCTEMBI
NEepCOHANBHBIX JJAHHBIX, oOecreuunBaromeil o0padoTKy, BKIoYas cOOp W XpaHEHHE, OMOMETPHUECKUX
NEPCOHAIbHBIX JAHHBIX, MX IMPOBEPKY MU Mepeaadyy HHGOpPMALUKM O CTENEHH HUX COOTBETCTBUS
IPEeOCTaBICHHBIM OMOMETPUYECKHM MEPCOHATIBHBIM JaHHBIM (PU3MUECKOTO JIULIA.



2.15.9. Ilpu HacTyIUICHHH COOBITHUH, SIBJISIONIMXCS OCHOBAaHHUEM JUISI TPEAOCTaBIICHUS
MYHULUIAIbHBIX YCIYT, AJIMUHUCTpALIUSL, BIPABE:

1) TmpoOBOIUTH MEPONPHUATHS, HAINPABICHHBIE HA MOATOTOBKY pPE3yJbTATOB MPEIOCTABICHUS
MYHULMIAIBHBIX YCIYr, B TOM YHCJIE€ HANpPaBISATh MEXBEIOMCTBEHHBIC 3aIlPOCHI, MOJy4aTb HA HUX
OTBETHI, MOCJIE YEr0 YBEAOMIIAThH 3aBUTENS O BO3MOKHOCTH IMOJATh 3alIPOC O MPEAOCTABICHUH YCIIyTH
JUIL HEMEJIEHHOT O TTOJIyY€HUS PE3YJIbTaTa IPeI0CTaBICHUS TaKON YCIIyTH;

2) mpu YCJIOBUH HAJIWYMs 3ampoca 3asBUTENS O MPEIOCTaBICHUM MYHHUIMIAIBHBIX YCIYT, B
OTHOILIIEHUN KOTOPBIX Yy 3asBUTEIS MOTYT IIOSBUTHCS OCHOBAHUSA Ui MX IIPENOCTABIICHHS €My B
OymyiieM, MPOBOJIUTH MEPONPUSTHsI, HalpaBleHHbIE Ha (OopMUpOBaHUE pe3yJibTaTa MPEIOCTaABICHUS
YCIIyTH, B TOM YHCIIe HAIIPABISATH MEXBEIOMCTBEHHBIE 3alIPOCHI, IIOJIy4aTh HA HUX OTBETHI, JOPMHUPOBATH
pe3yJIbTaT NPEAOCTABIEHHUS YCIIYTH, & TAKKE MPEIOCTABIIATH €r0 3asiBUTEIIO C UCIIOJIb30BaHueM EquHoro
rnopraja TOCYJAapCTBEHHBIX M MYHULMNAIBHBIX YCIYyI M YBEAOMJIATH 3asBUTENSA O IIPOBEICHHBIX
MEpONPUATHSIX.

MyHunMnanpHas yciayra He OKa3bIBAaeTCs B YIIPEKIAIONIEM (IPOAKTUBHOM) PEXKHIME.

3. CocraB, 0C/Ie10BATEJIbHOCT M CPOKHU BbINOJHEHHS A AMMHUCTPATHBHBIX NPOLEAYP,
Tpe0OBaHNsl K MOPSAKY UX BHINOJTHEHHUs, B TOM YHCJIe 0COOCHHOCTH BbINOJTHECHHUS
aIMMHHMCTPATHUBHBIX NPOLEYP B JIEKTPOHHOI hopMe, a TaK:Ke 0COOEHHOCTH BbINOJTHEHHUS
aIMHHHCTPATHBHBIX NPOLEAYP B MHOTO(pYHKIIMOHAJIBHBIX LIEHTPaX

3.1. IlpenocraBieHHMe MYHMIHMNAJBHOH YyCJAYIM BKJIKYaeT B ceds  ciegyromme
aAMMHHUCTPATHUBHbIE POLEYPbI:

1) mpuemM, peructpaius 3asiBJICHUS U JOKYMEHTOB, ITPEACTABICHHBIX 3asABUTEIIEM (3asBUTEIISIMHU);

2) popmupoBaHUE U HaNpaBIEHUE MEKBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl (OpraHU3aIiM), y4acT-
BYIOIIIME B MPEJOCTABICHUN MYHUIIMTTAIIbHON yCIIYTH;

3) mpuHSTHE pEIIeHUs O MpUEMe 3asBICHUS U JOKYMEHTOB K PAacCCMOTPEHUIO WM pEIIeHHS 00
OTKa3e B MPUEME 3asBJICHUS U JOKYMEHTOB K PACCMOTPEHUIO;

4) npuHATHE pElIeHHs O Tiepeade B COOCTBEHHOCTh IpakIaHuHA (TpaXk/iaH) )KUJIOTO TOMEIICHHS B
MOpsIIKE MPUBATU3ALMUA WM 00 OTKa3e B mepeaade B COOCTBEHHOCTh I'pakJIaHWHA (Tpa)kaaH) KUIIOTO
MOMEIIEHUS B TIOPSAKE MPUBATU3ALINN;

5) 3akiroueHue JOroBOpa O Mepeaade B COOCTBEHHOCTh TpakaaHWHA (TpaxaaH) JKUAJIOTO TOMeEIIe-
HUS B TIOPSAKE MPUBATU3AIINY, BbIIadya (HAIIPABIICHUE) 3asBUTENIO PE3yIbTaTa MyHULIUTIATBHON YCIYTH.

3.2. [Ipuem, perucTtpauus 3asiBJIeHUs] M JOKYMEHTOB, NPeACTABJICHHBIX 3asiBUTeeM (3asBH-
TeJISIMM)

3.2.1. OcHoBaHueM U1l Hayajla OCYILECTBICHUS aIMUHUCTPATUBHOM MpOLEAYphl SBJISETCS IMO-
CTYIUIGHHE B aJIMUHHUCTPALMIO OT 3asBUTENS (3asBUTENEH) WM ero (Mx) mpeacTaBUTENs (IIpeICTaBH-
Teseil) 3asBlICHUs C MPUIOKEHHBIMU JOKYMEHTaMH OJHUM U3 CIIOCO0O0B, YKa3aHHbIX B IMyHKTE 2.6.1.3 Ha-
CTOAILETO aAMUHUCTPATUBHOIO PETJIAMEHTA.

3.2.2. llpuem 3asBICHUS U JOKYMEHTOB OT 3asiBUTENIEH U (WJIM) MX MPEIACTaBUTEIEH OCYIIECTBIsAECT-
Cs B aJIMUHHUCTpALMU O MPEIBApUTEILHON 3allUCH, KOTOpas MPOU3BOAUTCS MO TelaeoHy, yKa3aHHOMY
Ha OQUIMAIILHOM caiiTe aIMMHUCTPALUU, JTUOO MPH JIMYHOM OOpPAILLEHUH 3asiBUTENS UIH €0 MpeICTaBu -
TENs B aIMUHUCTPALIUIO.

3.2.3. B aens noctyrieHus (MoJIydeHus: Yepe3 OpraHu3aiuy mouToBOu cBsizu, oT ML) 3asBieHue
pPETUCTPUPYETCA TOJDKHOCTHBIM JIMLOM aJMUHUCTPALIMU, OTBETCTBEHHBIM 3a IIPUEM M PErMCTPaLUIO
JIOKYMEHTOB, B JKypHaJje perucrpaiuy o0pamieHuii 3a mpe1ocTaBlIeHueM MyHULUIIATbHON YCIyTH.

3.2.4. Ilpu nuuHOM oOOpalleHUH 3asBUTENA (3asBUTENE) WM ero (MX) MPeICTaBUTENS B aIMH-
HUCTPALMIO 3asiBJICHHUE MOANNUCHIBACTCS 3asBUTEIEM (BCEMHU 3asBUTEISIMU) WIH €r0 (UX) MPEACTaBUTEIEM
(mpencTaBUTENSIMU) B MPUCYTCTBUU JOJKHOCTHOIO JIMIA aIMHUHUCTPALIMN, OTBETCTBEHHOT'O 3a MPUEM U
PETUCTPALIMIO IOKYMEHTOB.

3.2.5. Ilpu nuyHOM OOpallieHUH 3asBUTENS (3asBUTENCH) UK ero (MX) mpeacTaBuTens (IpeacTaBu-
Tenei) B aAMUHHUCTPAIMIO WIM MOCTYIUIEHWU 3asBJICHUS B aJAMHHHUCTpAIMIO Y€pe3 OpraHu3aliy IMo4-



TOBOH CBSI3U JIOJDKHOCTHOE JIMIO aJMHHHUCTPAIMH, OTBETCTBEHHOE 32 NMPUEM U PETHUCTPAIHIO TOKYMEH -
TOB, 0(OPMIISIET PACHHUCKY B MOJIyYEHUH aIMHUHHMCTpALUEHl 3asBICHUS U JOKYMEHTOB B KOJIMYECTBE IO
OJTHOMY JK3EMIUIAPY ISl KaXIOTO 3asBUTENS M OJUH DK3EMIULIP Il NMPHOOIIECHHUS K 3asBICHUIO U
JIOKYMEHTaM, MPEJICTaBICHHbIM B aJIMUHHMCTpaLuio. Pacnuicka BblIaeTCs 3asSBUTENIO (3aBUTENSAM) WM
ero (MX) MpeaCTaBUTENIO (MIPECTABUTENCH) B IEHb TOIYYCHHUS a/IMUHUCTPAIMEH JOKyMEHTOB IPH HETIO -
CPEJICTBEHHOM OOpaIlleHUH 3asBUTENs (3asBUTENEH) Wiu ero (Mx) mpeacTaBuTens (IpelacTaBUTeNei) B
aJIMAHUCTPAIIHIO, a B CIIy4ae MOCTYIICHUS 3asBJICHUS U IOKYMEHTOB B aJIMUHICTPAIINIO Yepe3 OpraHu3a-
IIUM TIOYTOBOM CBS3U — HAINpPAaBIIAETCs HE MO37Hee pabouero AHs, CIEIYIOLIEro 3a JHEM MOJYUYeHHUs 3asB-
JICHUSI W JOKYMEHTOB, IIOYTOBBIM OTIIPABICHHEM C YBEOMJICHHEM O BPYyUCHHH Yepe3 OpraHU3aluu 109 -
TOBOHM CBSI3M Ha IOYTOBBIM ajpec 3asBUTENS (3asBUTENCH), yKa3aHHbIM B 3asBieHUU. OIUH SK3EMIULIP
PACIMCKU PUOOIIACTCS K MPEICTABICHHBIM B 3 IMHHHUCTPAIUIO 3asBICHUIO M TOKYMEHTAM.

3.2.6. Cpok perucTpanuy npeacTaBICHHbIX B aJIMUHUCTPALIMIO 3asBJICHHUS U JTOKYMEHTOB IIPU HE-
MOCPEACTBEHHOM 00pallleHUH 3asBUTENS (3asBUTENEH) WK ero (UX) mpelcTaBuTeNs (MpeacTaBUTeseil) B
aJIMUHUCTPAIIMIO HE JOJDKEH MPEBbILATh |5 MUHYT, IPU HANpaBICHUHU JOKYMEHTOB Yepe3 OpraHu3aluu
MIOYTOBOM CBSI3M — OJIMH paboOyrii IEHb CO JIHS TOJTYYCHHUS B aIMUHUCTPALIMU YKa3aHHBIX TOKYMEHTOB.

3.2.7. 3asBneHue U MpuiIaraeéMble K HEMY JOKYMEHTBI IEepeAatoTCsl TOHKHOCTHBIM JIMIIOM aJIMH-
HHUCTPAIMY, OTBETCTBEHHBIM 3a MPHEM M PETHCTPALHUIO TOKYMEHTOB, TODKHOCTHOMY JIMITy aJIMAHUCTpA-
IIUH, OTBETCTBEHHOMY 3a IIPEI0CTAaBJICHNE MYyHHUIMIIAIBHON yciayry, 10 12 yacoB pabodero AHs, cleay-
IOIIETO 3a JHEM PETUCTPALIUH 3asBICHUS.

3.2.8. Pe3ynbraToM agMHHHUCTPAaTUBHOM MHpOLEIYphl [0 MPUEMY U PETHUCTPALUU 3asBICHHUS U
JIOKYMEHTOB SIBJIICTCSI IPHEM U PETUCTPAIHS 3asiBICHUS U JOKYMEHTOB.

3.2.9. CnocoboM (ukcanuu pesysbTaTa aJMHUHUCTPATUBHON HPOLEIYPHI SBISETCS PETUCTpaIUs
JOJDKHOCTHBIM JIMIIOM aIMAHUCTPAIMY, OTBETCTBEHHBIM 32 MIPUEM U PETHUCTPAIHIO JIOKYMEHTOB, 3asBIIe-
HUS U JOKYMEHTOB B XKYpHaJie perucTpaiuy oOpalieHuii 3a Npe0CTaBICHUEM MYHHUIMIIAIbHOMN yCIIyTu

3.3. ®opMHUpOBaHHE W HaNpPaBJIeHHE MEKBEAOMCTBEHHBIX 3alIPOCOB B OpPraHbl (OpraHusa-
LMH), Y4ACTBYIOLME B NMPeJI0CTABJICHMU MYHHIMIIAIbHON yCIyTH

3.3.1. OcHoBaHueEM JJI Ha4ajia aIMUHUCTPATUBHOMN MPOIEyphI SIBISIETCS HENPEICTaBICHHUE 3asiBU -
TeJIeM (3asBUTENSIMH) XOTS Obl OJTHOIO U3 JIOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6.2 HacCTOSIIErO aaMH-
HUCTPAaTUBHOTO pEerjiaMeHTa.

3.3.2. JIOIKHOCTHOE JIMLO aAMMHUCTPALMM, OTBETCTBEHHOE 3a INPENOCTaBICHUE MYHULMIAIBHON
YCIIyTH, B T€YEHHE TpeX paboumx AHEW cOo JAHS perucTpalnuu 3asBICHUs, MPEACTaBIECHHOTO 3asBUTEIIEM
(3asiBUTEISIMM) UM €ro (MX) MpejncTaBuTeaeM (MpeiCTaBUTEIsIMM), a B CIydae MOAauy 3asBICHUS Yepe3
M®I] — pabotHuk M®IL] B TeueHue Tpex paboumx AHEW co JHSA oOpaieHus c 3asBieHueM B MOII,
(dbopmMHpyeT 1 HanpaBisieT MEKBEJOMCTBEHHbIE 3aIIPOCHI:

1) B ®enepanbHyIO CIIy)0y roCyJapCTBEHHOM pEerUCTpaliy, KagacTpa u KapTorpaduu, ee TeppuTo-
puanbHbIi opran win denepabHOe TOCYAapCTBEHHOE OrOIKETHOE yupexaenue «denepanbHas KajacT-
poBas manata denepaibHON CITy>KObI TOCYaPCTBEHHOM PETUCTpaIny, KajacTpa U KapTorpapum» — B 1e-
JSIX TOJTY4YEHMsI BBITUCKH U3 ENMHOTO Trocy1apcTBEHHOIO peecTpa HEABMKUMOCTH O IIpaBax KaKJIoro OT-
JIEJIBHOTO JIMIIA, YYAaCTBYIOLIErO B MPUBATU3ALMU KUJIOTO NOMELIEHHS, HA UMEBIINUECS (MMEIoLIUecs) y
HEro 0OBEKThl HEIBUKMMOI'O UMYILIECTBA;

2) B MUHUCTEPCTBO COLMAIBHOM 3alUThI HaceaeHUs: ToMCKOM 00s1acTi — B LENSIX HOJyYEHUSs:

a) aKTa opraHa OMNEKH M IONEYMUTENbCTBA O HA3HAUEHHM ONEKyHa WJIM IONEYUTENs B cilydae
oOpallleHusl B Ka4eCTBE MPEACTaBUTENS 3asBUTEISI ONIEKyHa WU MOMEYUTEIIS;

0) aKTa opraHa OIEKHM U IOIEYUTENIbCTBA B CIyyasX, KOTAa Mepeaya >KUiIbIX MOMEUIeHUH B co0-
CTBEHHOCTb I'pa’kJlaH OCYLIECTBIIIETCS C pa3pelleHus (Corjiacusi) OpraHoB ONEKH M MOMEYUTENIbCTBA WU
10 UX UHUIIMATUBE;

3) B opraHbl 3allUCH aKTOB TPa)KJAHCKOTO COCTOSIHUS — B LIEJSX IOJYYEHHUS CBUJIETENBCTBA O
POXJIEHUH, CBHUJETENLCTBA 00 YCTAaHOBJIEHHWU OTIOBCTBA, CBUAETENbCTBA O 3aKIIOUEHUHM Opaka,
CBUJIETENILCTBA O PACTOP>KEHUHU Opaka, CBUJETENbCTBA O MIEpEMEHE UMEHHU, CBUAETEILCTBA O CMEPTH, 32
UCKJIIOYEHHEM CBUJIETENIBCTB, BBIIAHHBIX KOMIIETEHTHBIMU OPraHaMU MHOCTPAHHOI'O TOCY1apCTBa;

4) B opraHu3aluy 1o rocy/1apcCTBEHHOMY TEXHUYECKOMY YUeTy U (MJIM) TEXHUYECKON HHBEHTapu3a-
UM — B LIEJISIX NOJYYESHUs CBEACHUH 00 MCIIOIb30BaHUU (HEUCIIOIB30BAHNN) IPAXKIaHUHOM IpaBa Ha OJ1-
HOKpPATHYI0 O€CIIaTHYIO IPUBATU3ALIIO )KUIIOTO TOMEIIECHUS.



3.3.3. MexBeOMCTBEHHBIN 3alpoc O MPEACTAaBIECHUN JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6.2 Ha-
CTOSIIIEr0 aJAMUHUCTPATUBHOTO perjiaMeHTa, (GOpMUpPYeTCs B COOTBETCTBUM C TPEOOBAHUSAMH CTaTbu 72
®enepanbHoro 3akoHa otT 27 uronsg 2010 roga Ne 210 @3 «O6 opranuzanuu NpeaocTaBieHus rocyaap-
CTBEHHBIX 1 MyHULIUIIAJIBHBIX YCIIyT.

3.3.4. MexxBe1IOMCTBEHHBIN 3alpoC HANpaBisieTcss B (opMe 3JIEKTPOHHOTO JTOKYMEHTA C UCIOJIb30-
BaHUEM €JIMHOM CHUCTEMBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBUSA U, IIPU HAJIMYUH TEXHU-
YECKOM BO3MOXHOCTH, C UcIoyib30BaHueM [loprana, a B ciiydae OTCyTCTBHS IOCTYIIA K 3TOM CUCTEME — Ha
OyMa)KHOM HOCHUTEJIE.

3.3.5. He mo3anee onHoro pabovero AHs cO AHS MOCTYIUICHHS OTBETa Ha MEKBEIOMCTBEHHBIN 3a-
IIPOC JOJDKHOCTHOE JIMLIO aJMUHHUCTPALMH, OTBETCTBEHHOE 32 IPEAOCTaBICHUE MYHULMIIAIBHON YCIIYTH,
PErUCTPUPYET MOJSYyUYEHHBIH OTBET HA MEXKBEJOMCTBEHHBIN 3a1poc B )KypHaJe perucrpanuu oOpaiieHui
3a IIPEIOCTABJIEHUEM MYHULIUIIAIBHON YCIYTH.

3.3.6. Pe3ynbraToM aJMUHUCTPATUBHOMN MPOLENYpbI SBJISETCS MOITYYEHHE B paMKax MEXKBEIOM-
CTBEHHOI'O0 B3aUMOJICHCTBUSA JOKYMEHTOB U CBEIEHUH, YKa3aHHbIX B IyHKTE 2.6.2 HACTOAILLETO aJMHU-
HUCTPAaTUBHOTO perjiaMeHTa.

3.3.7. Cnocobom ¢ukcanuu pesysibTaTa aIMUHUCTPATUBHOW MpOLEAYpHI ABIsSeTCS GUKcanus ax-
Ta TMOCTYIUICHUS] JOKYMEHTOB U CBEJIEHUH, MOJIyYEHHBIX B paMKax MeEXBEJIOMCTBEHHOI'O B3aUMOJEH-
CTBHSI, HEOOXOAUMBIX Ul MPEAOCTaBICHUSI MyHULIMIAIBHONW YCIyTH, B JKypHaJle perucTpanuu oodparie-
HUU 32 NPEJOCTABICHUEM MYHHUIIUIIAIBHONU YCIIYTH.

3.4. IlpunsiTue pelieHust 0 IpUeMe 3asiBJIEHUS] H JOKYMEHTOB K PACCMOTPEHHIO UJIH pPellleHHs
00 oTKka3e B IpueMe 3asiBJICHHS U IOKYMEHTOB K PACCMOTPEHHIO

3.4.1. OcHoBaHMeM JUIs Hayajaa aIMUHUCTPATUBHON NPOLEAYPHI SBIAETCS NOJYyYEHUE JOJKHOCT-
HBIM JIMIIOM aJMUHUCTPALH, OTBETCTBEHHBIM 32 [IPEJIOCTABICHNE MyHHUIIUIIAJIbHON yCIIyTH, 3a8BJICHUS U
JIOKYMEHTOB, YKa3aHHBIX B IIyHKTax 2.6.1.1, 2.6.1.2 u 2.6.2 HacTOsILEro aIMUHUCTPATUBHOIO PErjIaMeH-
Ta.

3.4.2. JIoIKHOCTHOE JIMLO aAMMHUCTPALMM, OTBETCTBEHHOE 3a INPENOCTaBICHUE MYHULMIAIBHON
yciyry, B TeyeHue 10 kaieHgapHbIX JHEH CO JHA MOCTYIICHUS 3asBJICHUS U IOKYMEHTOB OCYILECTBIISIET
IIPOBEPKY 3asBJIECHUS U NPEACTABIECHHBIX JOKYMEHTOB HAa HaJM4YU€ OCHOBAHUM, YCTAHOBIICHHBIX B ITyHKTE
2.7.1 nHacrosimiero agMHUHHCTPATUBHOTO DPErJIaMEHTa, U NPUHHUMAET pelIeHHE O NpUeMe 3asBICHUS U
JIOKYMEHTOB K PaCCMOTPEHUIO WM pelIeHue 00 0TKa3e B IpUeMe 3asBICHUS U JTIOKyMEHTOB K pacCMOTpe-
HHUIO.

3.4.3. B ciiy4ae yCTaHOBJICHMSI HAIMYKS OCHOBAHUM Ul OTKa3a B IIPUEME 3asIBIICHUS U JOKYMEHTOB
K PaCCMOTPEHUIO, YKa3aHHBIX B MyHKTE 2.7.1 HACTOSALIEr0 aJMUHUCTPATUBHOIO PErjaMeHTa, 10JKHOCT-
HOE€ JIMLO aJMUHHMCTpPALUH, OTBETCTBEHHOE 3a IPEJOCTABICHUE MYHMIMIIAJbHOW YCIYrdM, IPUHHMAET
pelieHue 06 oTKa3e B IMpUeMe 3asiBICHUS U JOKYMEHTOB K PACCMOTPEHUIO U MOJArOTaBIMBAET yBeIOMIIE-
HHUe 00 OTKa3e B MpHUeMe 3asBJIICHUS U JOKYMEHTOB K pACCMOTPEHHIO ¢ yKa3aHHEM IPUYMH BO3BpaTa 3asB-
JICHUSI U JOKYMEHTOB.

B ciydae ycraHOBIIEHUSI OTCYTCTBUS OCHOBaHUH Ul OTKa3a B IpUEME 3asiBICHUS U JOKYMEHTOB K
pPaccCMOTPEHUIO, YKa3aHHBIX B MYHKTE 2.7.]1 HACTOAIIEro aIMUHUCTPATUBHOIO PErjaMeHTa, JOKHOCTHOE
JULO aJMUHUCTpPALMH, OTBETCTBEHHOE 3a MPEAOCTaBICHUE MYHHUIMIIAIBHOW YCIIyTH, IPUHUMAET pellie-
HUE O IpUEME 3asiBJICHUS U JOKYMEHTOB K PAaCCMOTPEHHIO, O YEM JIEaeT 3aliCh Ha 3asBJICHUU U B XKy -
HaJle perucTpaluy oopalieHui 3a NpeoCTaBIeHUeM MYHUIIUNIAIbHON YCIyTH.

3.4.4. Pe3ynpTaToM aJAMHHHMCTPATHUBHOW IMPOLEAYPHl SIBISIETCS pELICHHE O MpHEeME 3asBICHUS U
JIOKYMEHTOB K PaCCMOTPEHUIO WM pelIeHue 00 0TKa3e B pHeMe 3asBICHUS U JTOKYMEHTOB K pacCMOTpe-
HHUIO.

3.4.5. CnocoboMm ¢ukcanmu pesyibraTa aIMUHUCTPATUBHON MPOILEIYpHI ABISETCS 3alUCh B XKYp-
HaJle PEerucTpauuu oOpalleHuil 3a MpeAoCTaBICHUEM MYHHUIMIIAJBHOW YCIyTH O MpPHEME 3asiBICHUS U
JOKYMEHTOB K PacCMOTPEHMIO WJIM NHCbMEHHOE YyBeAOMIIeHHEe 00 OTKa3e B INpHeMe 3asBJICHUS U
JIOKYMEHTOB K PaCCMOTPEHHUIO.

3.4.6. JIoIpKHOCTHOE JIMLO aAMMHUCTPALMM, OTBETCTBEHHOE 3a NPENOCTaBICHUE MYHULMIAIBHON
yCIllyTH, B TedeHue 1 pabodero AHs cO JHS MOATOTOBKHU YBEIOMJIEHHS 00 OTKa3e B IIpUEME 3asiBICHUS U
JIOKYMEHTOB K PaCCMOTPEHHUIO 00€CIIeYUBAET €ro MOIMUCAHUE IT1aBOM aIMUHHUCTPALIUH.



3.4.7. YBenomienue o0 oTKa3e B IprUeMe 3asBJIEHUS U IOKYMEHTOB K PACCMOTPEHUIO HaIpaBIIsieTCs
3asBUTEIIO JIOJDKHOCTHBIM JIMIIOM aJMHHUCTPAIMM, OTBETCTBEHHBIM 3a HalpaBieHUE (Bblauy) 3asBUTE-
J10 (3asIBUTENSAM) pe3yJibTaTa MyHHUIIUIIAIbHON YCIIYTH, IOYTOBBIM OTIIPABICHUEM IO MIOYTOBOMY aJIpecy
3asBUTEIIS, YKA3aHHOMY B 3asBJIICHHHM, JTUOO MO OOPAIIECHUIO 3asiBUTENS BPY4aeTCsl eMy JIMUHO B T€UCHUE
3 KaJICHAAPHBIX ,I[Hel\/’I CO OHA IIOAIIMCaHUA TJIaBOM AJIMUHHUCTpallU YBCIOMIICHUA 00 OTKaze B nmpueme
3asBJICHUS U IOKYMEHTOB K PaCCMOTPEHHUIO.

3.5. IlpunsATHe pemieHHUsi 0 MNepegade B COOCTBEHHOCTh TIpPaAaHMHA (TPaxAaH) KUJIOIO
NoMellleHUs] B NMOpsiAKe NPUBATH3ALMM WIH 00 0TKa3e B Nepeaadye B COOCTBEHHOCTh IPakIaAHMHA
(rpasaaH) JKMJI0T0 NOMeENIeHHs B MOPSiAKe NPHBATH3AIUH

3.5.1. OcHoBanuemM mji1 Hayajga aJMUHUCTPATHUBHOM MpPOLEAYpbl SBISETCA IOIy4YEHUE
JIOJDKHOCTHBIM JIMIIOM A MUHUCTPAIIMU, OTBETCTBEHHBIM 32 IMPEAOCTABICHUE MYHUIIMIIAIBLHON YCIyTH,
JOKYMEHTOB, HEOOXOJMMBIX MIJii TPEJOCTaBICHUS MYHHUIMIAIBHON YCIYTH, YKa3aHHBIX B IYHKTax
2.6.1.1,2.6.1.2 u 2.6.2 HacTosIIETO AMUHUCTPATHBHOTO PETIaMEHTA.

3.5.2. JIOMKHOCTHOE JIMLO aJIMUHUCTPALMU, OTBETCTBEHHOE 32 NPEIOCTaBICHUE MYHULIMIAIbHON
yCIIyTU, B CPOK He Oojee ueM JABaALATh KaJCHAApHBIX JHEW CO JHS IOCTYIUIEHUS 3asBIICHUS
paccMaTpuBaeT MOCTYIHBIIIEE 3asBJICHUE U MTPOBEPSIET HAIUYME WM OTCYTCTBUE OCHOBAaHUM JJi OTKa3a B
nepeaade B COOCTBEHHOCTh TpakaaHWHA (TPaKIaH) KUJIOTO MMOMEIIEHUS B TIOPSIKE MPUBATHU3AIMHN U TI0
pe3yabTaTaM 3TUX PacCMOTPEHUS U NMPOBEPKU MPUHUMAET PEUICHUE O 3aKJIFOUEHHUH JI0TOBOpa O Iepenaye
B COOCTBEHHOCTH TpakAaHWHA (TpaKJaH) >XUJIOTO TOMEIICHUS B TOPSAKE MPUBATH3AIMU WINA TIPU
HaJIM4YMK OCHOBAHMM, YKa3aHHBIX B NyHKTE 3.5.3 HacTOSAUIEro aJMHHHCTPATHBHOIO pErJaMEHTa,
pelieHue o0 oTKa3e B Iepejauye B COOCTBEHHOCTh IpaKAaHUHA (Tpak/laH) KUJIOr0 MOMEIIEHUS B OPSIKE
MIpUBaTHU3ALUY.

3.5.3. OcHoBaHus Juisl OTKa3a B IepeJadye B COOCTBEHHOCTb TIpa)<JaHWHa (Ipa)<J1aH) >XUJIOro
MOMEIICHUS B MOPSIIKE IPUBATU3ALINU:

1) xujmoe mMoMelleHue HE OTHOCUTCS K MYHUIHMNAJIbHOMY KWIHMIIHOMY (DOHIY COLHAIbHOrO
WCIOJIb30BaHUSI MYHUIIUIIATHHOTO 00pa30BaHUs;

2) Xwioe TMOMEIIEHWE HE TOJICKHUT IMPUBATU3AIMU B COOTBETCTBHMU C 3akoHOM Poccuiickoi
Oeneparun ot 4 uronga 1991 roga Ne 1541-1 «O mpuBatuzanmu >xunuinHoro ¢ouga B Poccuiickoit
Denepannuny;

3) 3asBUTENH HCIIOJIB30BAJl CBOE MPAaBO HAa OJHOKPATHYIO OECIIATHYIO MPUBATH3AILHUIO JKHIOTO
MOMEILEHUS] TOCYJapCTBEHHOI0 WM MYHHMIMIIAJIBHOTO >KUIUINHOTO (DOHMAA, 3a MCKIIOYEHHEM ciyyas,
KOT'JIa 3TO IIPaBO OBLIO UCTIOIB30BAHO 3asIBUTENIEM J0 HACTYIUICHHUS COBEPIICHHOIETHS.

3.5.4. Ilo pesynpraTaM TMPOBEJACHHOW MPOBEPKH JOKYMEHTOB, yKa3aHHOW B MyHKTe 3.5.2
HACTOSIIET0 aJMUHUCTPATUBHOIO PErJIaMEeHTa, AOKHOCTHOE JIMIO aJMUHUCTpAlMi, OTBETCTBEHHOE 3a
IIPEIOCTABIIEHUE MYHHUIMIIAJILHOM YCIyTH, B CPOK HE Oojiee 4eM TpUALATh AHEW CO JIHS MOCTYIJICHUS
3asiBJICHUS IOATOTABIMBAET OJIUH U3 CIEAYIOUIUX TOKYMEHTOB:

1) mpoekT moroBopa O nepeaavye B COOCTBEHHOCTh IpakIaHWHA (TPakIaH) KUJIOTO TOMEIICHUS B
MOpsIIKE IPUBATU3ALINH;

2) yBenomiieHHE 00 OTKa3e B Iepefadye B COOCTBEHHOCTh TpaKIaHMHA (TpakJaH) KHIOTO
MOMEIIEHUS B MOPSIKE IPUBATU3ALIUH.

3.5.5. IIpoekT noroBopa o mepenade B COOCTBEHHOCTh I'pax/IaHrHa (IpaXk/iaH) *KUJIOr0 NOMELIECHUS
B MOPSJKE NPUBATU3ALMH OJATOTABINBAETCS IOJKHOCTHBIM JIUIIOM aMUHUCTpPAIIMU, OTBETCTBEHHBIM 3a
IIPEIOCTABIIEHUE MYHUIIMIIAIBHON YCIIyTH, B KOJIMYECTBE 110 OJHOMY SK3EMIUIAPY Ul KaXKIOW CTOPOHBI
YKa3aHHOTO JOrOBOpa M OJHOTO 3K3eMIULsipa Uil TeppuTOopuaibHoro opraHa mo Tomckoil oGmactu
®enepasibHON CITy’KObl TOCYIapCTBEHHOW pPETUCTpalldu, KajacTpa M Kaprorpapuu (najiee — opraH
peructpauuu TmpaB). B TakoM ke KOJMYECTBE OK3EMIUIIPOB YyKa3aHHOE JOJDKHOCTHOE JIMIIO
MOJIFOTABIMBAET JIOBEPEHHOCTh HA IMPEACTABICHNE UHTEPECOB MYHHUIIMIIAIILHOTO O0pa30BaHUs B OpraHe
perucTpaiuu npas (ganee — JOBEPEHHOCTbD).

YBenomieHue 06 0TKase B repeaye B COOCTBEHHOCTh I'pak/laHuHA (TPpaKaH) AKHJIOT0 TOMELICHHS
B MOPSJKE NPUBATU3ALMH OJATOTABINBAETCS TOJPKHOCTHBIM JIUIIOM aMUHUCTpPAIIMU, OTBETCTBEHHBIM 3a
[IPEIOCTABJIEHUE MYHUILIMINAIBHONW YCIYyTH, B KOJMYECTBE [0 OJHOMY OK3EMIULIPY [UIsl KaXKJI0To
3asIBUTEISL.



3.5.6. Tlocie TOATOTOBKM JOKYMEHTOB, YKa3aHHBIX B TMyHKTe 3.5.4  HacTosmiero
aIMUHUCTPAaTUBHOTO  pEIVIAMEHTa, JOJHKHOCTHOE JIMIO  AJMUHUCTpallMd, OTBETCTBEHHOE 3a
[IPEIOCTABIIEHUE MYHMIIMIIAJbHOW YCIyr'H, B TEYEHUE Tpex pabouux AHEH €O JAHS MOATOTOBKHU
JTIOKYMEHTOB 00€CIeYrBaeT COINIACOBAHUE YIMOTHOMOUYEHHBIMH JIMLIAMU aIMUHHUCTPAIIUU U TMOANHUCAHUE
JIOKYMEHTOB, IIPEIyCMOTPEHHBIX MYHKTOM 3.5.4 HACTOSIIEro aJMUHUCTPATUBHOIO perjaMeHTa, IiaBou
aIMUHUCTpaL1H.

3.5.7. KputepueM NpUHATUS PELUICHUS SBJISIETCA HAJTMYUE WM OTCYTCTBHE OCHOBAHMI ISl OTKA3a B
nepenavye B COOCTBEHHOCTh IpaKIaHUHA (TpaXIaH) )KUIIOTO MOMEIICHHUS B TOPSIKE TPUBATU3AIIIH.

3.5.8. Pe3ynpTaroM agMUHHUCTPATUBHOW NPOLIEAYPHI ABISETCS MOATOTOBKA MPOEKTa JOroBOpa O
nepenaye B COOCTBEHHOCTh IpakKJaHUHA (Tpa)KIaH) >KUIIOTO MOMEIICHUS B MOPSAIKE MPUBATH3AINHN WU
yBeJAOMJIEHHsSI 00 OTKasze B Iepefjaue B COOCTBEHHOCTh TpakJaHWHA (Ipa)<JaH) >KUJIOTO MOMEILEHUs B
MOPsIIKE MPUBATU3ALIUH.

3.5.9. Cnocobom ¢ukcanuu pe3ysibraTa aJMUHUCTPATUBHOW HPOLEAYpPHI SIBISIETCS MOJNUCAHHE
[JIaBOM aJMUHHUCTpAIlMM JOTOBOpa O TMepeAaye B COOCTBEHHOCTh Tpa)KAaHWHA (Tpa)aaH) KHIOTO
MOMEIIEHUSI B TOPSAKE MpUBaTH3alUM WIM YBEIOMJIEHUS 00 OTKa3e mepenaye B COOCTBEHHOCTh
rpakaaHuHa (TpaXk/iaH) >KUJIOr0 MOMEIEHUS B TIOPSAKE MPUBATU3AIINH.

3.6. 3aki04eHHe JOroBOpa O mepefade B COOCTBEHHOCTb IPakKIaHMHA (TPakIaH) KUJIOTO
noMelleHus1 B TOpPsAKe NPUBATH3ALMH, BblJaya (HANpaBjieHHe) 3asiBUTEII0 pe3yJabTaTa
MYHHIUNATBHOMH YCIyTH

3.6.1. OcHoBaHueM Jyisi Hayajga aJIMUHHCTPATUBHOW MPOLENYpPHI SBISETCA MOANMCAHHE TJIaBOM
aJMHHMCTpAIMK JOTOBOpa O Iepeaadye B COOCTBEHHOCTh IpaKAaHWHA (Tpak/laH) JKUJIOro MOMELEHUsS B
HOpsiIKE MPHUBATU3AaLUU WM YBEJIOMJIEHUS 00 OTKa3e B Iepegadye B COOCTBEHHOCTb TIpakJaHMHA
(rpaskaH) *KUIJIOro IOMELIEHHS B MOPSIIKE IPUBATU3ALIUU.

3.6.2. JIOJ>KHOCTHOE JIUIO aJIMUHHUCTPALUU, OTBETCTBEHHOE 3a HalpaBJieHUE (Bblady) 3asiBUTEIIO
(3asBUTENSIM) pe3ysibTaTa MyHUIUIAIBHON YCIyTH, B T€UEHHE 3 KaJIEHJApHbIX JTHEN CO AHS MOJIMUCAHUS
JIOTOBOpa O Tepenade B COOCTBEHHOCTh TIpaxkJaHMHA (TpakJaH) >KHJIOTO IOMEILEHHUs B MOpsaKe
IpUBaTU3alMM TJAaBOM aJAMMHUCTpPAllMM HAMpaBiseT 3asBUTENIO (3asBUTENSIM) YBEAOMJIEHHE O
HEOOXOJUMOCTH SIBKM B aJMHUHHCTPAIMIO Ui TOAMHMCAHUS YKa3aHHOTO JOroBOpa M TOJYYEHHS
JIOTOBOpA, JIOBEPEHHOCTH MOYTOBBIM OTIIPABJICHHUEM I10 MOYTOBOMY aJIpecy 3asBUTENS, YKa3aHHOMY B
3as1BJICHUH, JTMOO 10 OOpAIEHUIO 3asBUTENS (3asiBUTENIEH) — BpydaeT ero JIUYHO.

B cnyuae, ecnu 3asBineHue mpencraBisioch yepe3 M®ILI, noroBop o mepenade B COOCTBEHHOCTh
rpaxkaaHuHa (Tpa)<IaH) XKUJIOTO MOMEIIEHUS B MOPSAIKE MPUBATU3ALMU U JOBEPEHHOCTH (IO OJHOMY
AK3EMILISIPY JUISl KaXKIOW CTOPOHBI YKAa3aHHOI'O JIOTOBOpA U OJMH 3K3EMIUISp AJIs OpraHa perucTpaluu
MIpaB) HAMPABISETCS TOJDKHOCTHBIM JIMIIOM aJIMUHUCTPAIIMU, OTBETCTBEHHBIM 32 HampaBlieHUE (BblIavy)
3asgBUTENIO pe3yJbTaTa MYHHUIMIIAJILHOM YCIIyTH, B CPOK, YKa3aHHbIM B a03alle MEpBOM HACTOALIETO
nyHkTa, B MOIL ans npegocTaBieHus A0TOBOpa O Mepenade B COOCTBEHHOCTh IpakaaHWHA (TpakliaH)
JKWJIOTO TIOMELIEHHUs] B IMOpsAKE NMPUBAaTU3alMU Ha MOANMCAHUE 3asABUTENIO (3asBUTENSIM) U BblIavy
3asBUTEIIIO (3asIBUTEISIM) YKa3aHHOT'O IOTOBOPA U IOBEPEHHOCTH.

3.6.3. JloipKHOCTHOE JUI0 aAMUHUCTpAlMM, OTBETCTBEHHOE 3a HallpaBJIeHUE (BblJady) 3asBUTEIIIO
(3asBUTENSIM) pe3ysibTaTa MyHUIIUIAIBLHON YCIYTH, B T€UCHHE 3 KaJICHJAPHBIX THEH CO AHS MOMUCAHUS
yBeAOMJIEHHsSI 00 OTKasze B Iepefjaue B COOCTBEHHOCTh TpakJaHWHA (Ipa)<JAaH) >KUJIOTO MOMEILEHUs B
MOpsZIKEe TMPHUBATH3AIMU HAMpaBIseT 3asBUTENIO (3asBUTENSAM) YKa3aHHOE YBEAOMJICHHE IMOYTOBBIM
OTIIPaBJICHUEM [0 IOYTOBOMY aJpecy 3asBHUTENS, YKa3aHHOMY B 3asBJI€HUH, JIMOO MO OOpaIIeHUIO
3asgBUTENS (3asBUTENCH) — BPyUYaeT €ro JUYHO.

B ciyuae, ecnu 3asBnenue mpencrtaBisiioch depes ML, yBenomnenue 006 oTkaze B mepemaye B
COOCTBEHHOCTh TpaKJaHWHA (TPa)KAaH) KUJIOTO MOMEIIEHUS B MOPSAIKE MPUBATHU3AIMU HAPABISETCS
JOJKHOCTHBIM  JIMIIOM ~aJIMUHUCTPALlMM, OTBETCTBEHHBIM 3a HaNpaBlieHUE (BbLAAuy) 3asBUTEIIO
(3asBUTENSIM) pe3yJbTaTa MYHHIIMIIAJIBLHOW YCIYTH, B CPOK, YKa3aHHBIM B ab3aie MepBOM HACTOSIIETO
nyHkTa, B MOL] 11t mpenocTaBiaeHUs 3asiBUTENIO (3aIBUTEIISIM).

3.6.4. Ilpu nUYHOM MOJIyYE€HUH JIOTOBOpA O Meperade B COOCTBEHHOCTh TpaKAaHWHA (IpakaH)
JKWJIOTO TOMEIIEHUS B MOPsJIKE NpUBATHU3ALMM, JTOBEPEHHOCTH, YBEIOMIIEHUSI 00 OTKasze B Iepenaye B
COOCTBEHHOCTh TpakJaHWHA (TpaKIaH) >KUJIOTO TMOMEIICHHUS B TOPSIAKE MPUBATH3AIUN 3asBUTEIh



(3asBUTENM) WM €ro (MX) MpeACTaBUTENb (IPEICTaBUTENN) pPACIUChIBaeTCS (PacHUCHIBAIOTCA) B UX
NOJIYYEHUH B JKypHaJIe perucTpalui oOpalleHii 3a IpeJoCTaBIeHueM MyHUIUIAIbHON YCIyTH.

3.6.5. Pe3ynpTaToOM aIMHHUCTPATUBHOM MPOIETYPHI SBISCTCS 3aKJIIOUYCHHE JOrOBOpa O Iepeaayde B
COOCTBEHHOCTh TIpaxJaHMHA (TpakJaH) >KWJIOTO IIOMEIIEHUs B MOpSAKE NpUBATH3alMM, BblJaya
YKa3aHHOI'O JIOTOBOpa U JIOBEPEHHOCTH 3asiBUTENO (3asBUTENSAM), MO0 HarpaBieHUE (BblIaya)
3asBUTEIIO (3asIBUTENSIM) YBEAOMIIEHHUS 00 OTKa3e B repejadye B COOCTBEHHOCTh TpakIaHKUHA (IpakIaH)
JKUJIOTO TIOMELIEHUSI B MOPSIIKE MPUBATU3ALUY.

3.6.6. Crocobom (ukcanuu pesyiabTara aJMUHUCTPATUBHOW MPOLEAYpHl SBISIETCS 3aHECEHHUE
JOJKHOCTHBIM  JIMIIOM ~aJIMUHUCTPAllMM, OTBETCTBEHHBIM 3a HalpaBlieHUE (BbLAAuy) 3asBUTEIIO
(3asiBUTENSIM) pe3yibTaTa MYHHMLMIAIBHOW YCIyTM, B JKypHaJe perucTpanuu oOpalieHuil 3a
IIPEIOCTABJIEHUEM MYHUILIMIAIBHONW YCIYTH OTMETKH O IMOJIyYEHHUU JIMYHO 3asBUTEIEM (3asIBUTEIISIMU)
WK ero (UX) NpeAcTaBUTeNEM JOroBOpa O Mepenadye B COOCTBEHHOCTh IpaXkIaHuHA (TpakaaH) >KUIIOTO
MIOMEILEHUS B MMOPAJIKE IPUBATU3ALMU U JOBEPEHHOCTH, Bbl1aye (HallpaBICHUN) YBEAOMIICHUS 00 OTKa3e
B Iepefiaye B COOCTBEHHOCTh TpakJaHMHA (TpaXk[aH) >KUJIOTO MOMEINEHUs B MOPSJIKE MPUBATU3ALNU
3asBUTENIO (3asBUTEISIM) WM O Tiepeiaue yKa3aHHbIX JoKyMeHToB MOI].

3.7. llepeyeHb aIMHUHHMCTPATHBHBIX MNpoueAyp (aeicTBHH) NpPH NPeIOCTABJICHUH
MYHUIUNIAJBHBIX YCJIYT B 3JIEKTPOHHOM (popme

3.7.1. Ilpn HanpaBieHUU 3asBICHUS O NMPEAOCTABICHUM MYHHULUIAIBHON YCIYT'M B 3JEKTPOHHOU
dopme 3asBUTENb (HOPMUPYET 3asBICHUE HA MPEAOCTaBICHHE MYHHMIMIIAJbHOW yciayru B (opme
3JIEKTPOHHOI'0 JIOKYMEHTA U MOJIMUCHIBACT €r0 3JIEKTPOHHOM MOANUCHIO0 B COOTBETCTBUH € TPEOOBAHUSAMHU
or 28 wmions 2014 r. Ne 184-®3 «O06 »mexktponHHON mnoamucw». [lpu HampaBiIeHUH 3asBICHHUS O
NPEJOCTABICHNN MYHUIMIAIBHON YCIYrM B 3JIEKTPOHHOW (opme 3asBUTEIb BIIPAaBE NPHIOKUTH K
TaKOMY 3asBJICHUIO JOKYMEHTbI, HEOOXOIUMBIE Ul IPEIOCTABICHUS! MyHULIUIIAIIbHOMN yCIIyTH, KOTOpbIE
bopMHpYIOTCS W HANpaBISIIOTCA B BHJE OTICIBHBIX (DailJloB B COOTBETCTBHMM C TpeOOBAHUSIMU
3aKOHO/aTebCTBa. [Ipy HampaBiieHUU 3asiBICHUS U MPUIAraeMbIX K HEMY JOKYMEHTOB B AJIEKTPOHHOMN
dopme mpecTaBUTENIEM 3asBUTENS, IEHCTBYIOIIMM HA OCHOBAaHUM JOBEPEHHOCTH, TIOBEPEHHOCTh JI0JIKHA
ObITh TMpejacTaBieHa B (opMe 3JIEKTPOHHOTO JOKYMEHTa, MOJIMUCAHHOTO JJIEKTPOHHON IOANUCHIO
YIOJTHOMOYEHHOTO JINLA, BBIJABUIETO (IIOANNUCABIIETO) TOBEPEHHOCTb.

3.7.2. llpenocraBieHre MYHHMIMMAIBHOW YCIYTH B JJICKTPOHHOW (opme BKIOYaeT B ceOs
CIIEIyIOIINE aMUHUCTPATUBHBIE IPOLIEAYPBI:

1) mpuem 3asBiaeHHs U JOKYMEHTOB (MHQOpMAIMH), HEOOXOAUMBIX JIsi MPENOCTaBICHUS
MYHMLIMIIAJIBHON yCIIyTH;

2) mpoBepKa AeMCTBUTEIbLHOCTh YCUJICHHOW KBAIM(ULIMPOBAHHOM 3JIEKTPOHHOM MOANNCH;

3) obpaboTka M NpeABAPUTEIBHOE PACCMOTPEHHE JOKYMEHTOB: (DOPMUpPOBAHHE 3IICKTPOHHBIX
JIOKYMEHTOB U (MJIM) 3JIEKTPOHHBIX OOpa30B 3asiBICHUS, TOKYMEHTOB, NMPUHATHIX OT 3asBUTENS, KONMUMN
JIOKYMEHTOB JIMYHOT'O ITPOUCXOKICHUS, IPUHATHIX OT 3asiBUTENS (MIPEICTABUTENS 3asBUTENs), 3aBEpEHUE
AJIEKTPOHHOM MOJIUCHIO B YCTAHOBICHHOM MOPSIKE;

4) npuHATHE PELIeHUs O OATOTOBKE BINKUCKHU, YBEAOMIICHUS;

5) HampaBiieHUE 3asBUTENIO YBEJIOMJIEHUS O IpHUEME 3asBICHHUS MM OTKa3a B IpUEME K
pPacCMOTPEHHUIO 3asIBJICHHUS;

6) hbopMupoBaHUe pe3yJibTaTa MPeAOCTaBICHNUS MyHUIIUITAILHONW YCIIYTH;

7) HampaBnieHue (BblJaya) pe3ysbTara.

3asiBUTEIb BIIPaBe OTO3BaTh CBOE 3asBJICHHE HA JIFOOOM CTaAMM PAaCCMOTPEHUs, COTJIACOBAHUS WU
IOJTOTOBKH JOKYMEHTA.

3.8. Ilopsinok ocymiecTBJIeHHs B JJIEKTPOHHOH (opme, B TOM 4Hc/Ie ¢ HMCHOJIb30BaHHEM
Eaunoro moprasa, aAMMHHCTPATHBHBIX Ipoueayp (AelcCTBHMIl) B COOTBETCTBHH C IOJIOKECHUSIMHU

cratbu 10 @enepaannoro 3axkoHa Ne 210-P3.

[lpuemM wu perucrTpamus 3ampoca OCYIIECTBIISIOTCS JIOJDKHOCTHBIM JIUIIOM aJIMUHUCTpPAIINH,
OTBETCTBEHHOTO 32 PETUCTPAIIHUIO.
[Tocne peructparyu 3anpoc HANPaBISAETCS B aIMUHUCTPAIIUIO.



AnmuHHCTpanusi o0ecreynuBaeT IpHEM JOKYMEHTOB, HEOOXOOUMBIX [UIsl IPEIOCTaBICHUS
MYHUIUIAIBHON YCIIYTH, M PETUCTpalMio 3ampoca 0e3 HEeOOXOIUMOCTH IMOBTOPHOTO IMPEICTABICHUS
3asBUTENIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.

B cnywae mnocrtymiueHus 3asABIEHMS M JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6 HACTOSIIETO
aJMHHHMCTPAaTUBHOI'O perjiaMeHTa, B JJIEKTPOHHOM (opme c wucnonb3oBaHueM EnuHoro nopraina,
HNOJNUCAHHBIX YCHJICHHOW KBaIM(DUUIUPOBAHHON 3JIEKTPOHHOM MMOJAMUCHIO, JOJDKHOCTHOE JIMIIO,
OTBEUAOLIEe 3a NPEJOCTABICHINE MyHUIIUIATBHON YCIIyTH:

- TpoOBepsieT JEHCTBUTENBHOCTh YCHJICHHOH KBaJU(PHUUMPOBAHHON 3JIEKTPOHHONW MOJIIUCH C
HCIIOJIb30BaHUEM CPEACTB MH(GOPMALIMOHHON CHCTEMBI TOJOBHOIO YAOCTOBEPAIOILErO IIEHTpa, KOTopas
BXOAUT B  COCTaB  HHQPACTPYKTyphl, obecnednBaroniei  HMHPOPMALMOHHO-TEXHOJIOTHYECKOE
B3aMMOJICIICTBHE JEHCTBYIOIIMX H CO3/1aBAEMbIX HH(GOPMALMOHHBIX CUCTEM, HCIIOJIb3YEMBIX IS
IIPEIOCTABIICHUS YCIYT.

- (opMHUpYET SJIEKTPOHHBIE TOKYMEHTHI M (MJIM) JIEKTPOHHBIE 0Opa3bl 3asBJICHHS, IOKYMEHTOB,
IPUHATBIX OT 3asABUTENS, KONMM JTOKYMEHTOB JIMYHOTO IPOUCXOXKIEHUS, NPHUHATBIX OT 3asBUTEIA
(mpeacraBuTens 3asBUTENS), oOecreunBas UX 3aBEPEHHME AJIEKTPOHHOM MOJIMHUCHI0 B YCTaHOBJIEHHOM
HIOPSIIKE.

Cpok aIMMHUCTPATUBHOMN MPOLEAYPHI 110 IPUEMY 3asIBJIICHUS U PUIIATa€MbIX K HEMY JJOKYMEHTOB,
PETUCTPALIMU 3asBJICHUS U BbIIAUE 3asBUTEINIO PACIIUCKH B IIOJyYEHUU 3asBJICHUS U JTOKYMEHTOB, B TOM
YUCJIE C UCTOIb30BaHNEM ENMHOrO noprana - 2 gHs.

[Ipu momydeHuu 3ampoca B JIEKTPOHHOM (opMe B aBTOMATHUYECKOM PEKUME OCYIIECTBIISETCS
(opMaTHO-IOTMYECKU KOHTPOJIb 3ampoca, MPOBEpSETCS HaJMYHMe OCHOBAHMM [UIsl OTKa3a B IpHEME
3arpoca, YyKasaHHbBIX B IyHKTe 2.6.1 HacTosAlero aJMUHUCTPATUBHOIO pErJaMEHTa, a TakKkKe
OCYILECTBIISIOTCS CIEYIOIUE AEHCTBUSA:

1) npu Hanu4YuK XOTS ObI OJJTHOTO U3 YKa3aHHBIX OCHOBAHWM JOHDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
IIPEIOCTABJIEHUE MYHULUNAIbHOM YCIYTM, B CpPOK, HE TMPEBBIIIAIOUINI CpPOK NPEeJOCTaBICHUS
MYHHMIMINAIBHON YCIYTH, HOArOTABIUBAET IMCHMO O HEBO3MOKHOCTH IIPEIOCTABICHUS MyHULIMIIAIIBHON
YCIIyTH;

2) mpu OTCYTCTBMM YKa3aHHBIX OCHOBAHUH 3asBUTENIO COOOIIAETCS MPUCBOEHHBIA 3ampocy B
AJIEKTPOHHOM (hopMe YHUKAJIbHBII HOMED, [0 KOTOPOMY B COOTBETCTBYIOIIEM paszeine Enunoro noprana,
odunmansHOro caifta 3asBUTENO0 OyAeT NMpeAcTaBiIeHa MH(MOPMAILUSA O XOJie BBIOJHEHUS YKAa3aHHOTO
3ampoca.

Pe3ynapTaTtoM agMMHMCTPaTMBHON IPOLENYpHl 10 IPUEMY 3asBJICHUS U IPWIAraéMbIX K HEMY
JIOKYMEHTOB, PETUCTPAllMM 3asBJICHUS M BblJaye 3asBUTENIO PACIHCKU B IOJYYEHUU 3asBICHUS U
JIOKYMEHTOB, B TOM YHCJIE C HMCIOJb30BaHUMEM EnMHOrO mnoprana, sBISETCA NPUEM M PETUCTpaLIUs
3asBJICHUS U MPUJIaraeMblX K HEMY JOKYMEHTOB.

Ilocne npuHATHA 3ampoca  3asBUTENS  JODKHOCTHBIM — JIMIIOM,  YIIOJHOMOYEHHBIM  Ha
IIPEIOCTABIIEHNE MYHHUIUIAIBLHOM YCIyTH, CTaTyC 3ampoca 3asBUTENs B JIMYHOM KabuHere Ha ExnnHom
nopTaiue, opUIUATbHOM caiiTe OOHOBISETCS JI0 CTaTyca KIIPHHSATOY.

[Ipu npenocTaBieHUH MyHULIUIIAIBHON YCIIyTH B JIEKTPOHHOM (popMe 3asBUTENIO HAIPaBIISAETCS:

a) yBeJIOMJICHHE O 3allMCH Ha MPUEM B aJ]MMHUCTparuio uian MOIL;

0) yBelIOMJICHHE O IMpPHUEME M PETUCTPALMU 3alpoca U HHBIX JTOKYMEHTOB, HEOOXOAMMBIX IUIf
IIPEIOCTABIIEHUS MYHULIUIIAIbHOMN YCIIYTH;

B) YBEJIOMJIEHHE O HayaJie IpOoLeaAypbl IPEJ0CTaBIECHUS MyHUIIUIIAIBHON YCIYTH;

I') YBEJOMJIEHHE 00 OKOHYAaHUU MPEJOCTaBICHUS MyHULIUIIAIBHOW YCIyTH JINOO MOTUBUPOBAHHOM
OTKa3e B MpHUEME 3alpoca U MHBIX JIOKYMEHTOB, HEOOXOIUMBIX Ul MPEAOCTaBICHHUSI MYHULIUIIATbHOMN)
YCIIyTH;

€) YBEIOMJICHHE O pe3yJibTaTaX pacCMOTPEHUS! JOKYMEHTOB, HEOOXOJUMBIX I MPEJOCTaBICHUS
MYHMLIMIIAJIBHON YCIIyTH;

) YBEOMJIEHUE O BO3MOYKHOCTHU IOJIYYUTh PE3YJIbTAT MPEIOCTABICHUS MYyHUIUIAIBHON YCIyru
1100 MOTHBHUPOBAHHBIN OTKAa3 B NPEAOCTABICHUY MYHUIIUNIAJIbHON YCIIyTH;

3) yBEIOMJICHHE O MOTUBUPOBAHHOM OTKa3€ B IIPEJIOCTaBICHUN MYHHUIIUIIAIbHON yCIyTH.

Ecnu B pesynbTare mpoBEepKU KBANU(UIIMPOBAHHON MOAMUCH OYyJET BBISABICHO HECOOIIOACHUE
YCTAHOBJICHHBIX YCJIOBHM NpPU3HAHUA €€ JIEHCTBUTEIBHOCTH, JOJDKHOCTHOE JIMLO AAMHHHUCTpAlMHM B
TedeHue 3 JHeW cOo JIHS 3aBeplICHUs NMPOBEACHHS TaKOW MPOBEPKU NMPUHUMAET pelleHHe 00 OTKas3e B
IpUeMe K pacCMOTPEHUIO 3asBJICHUS 3a MOJyYeHUEM MYHUIUMIAIBHOMN YCIyTH U HaIlPaBIISIET 3asBUTEIIO



yBeZOMJIEHHE 00 3TOM B AJIEKTPOHHOM (hopMe ¢ yKa3aHueM IyHKTOB cTaTtbu 11 denepanbHOro 3aKkoHa OT
28 wurona 2014 r. Ne 184-®03 «OO6 31€KTPOHHONW NOJMHMCH», KOTOPbIE MOCTYXHJIM OCHOBAaHUEM ISt
INPUHSTHSA YKAa3aHHOTO pelieHus. Takoe yBelIOMIIEHHE MOJIUCHIBACTCS KBAIM(ULIMPOBAHHON MOAMUCHIO
JOJDKHOCTHOTO JIMIA aJMUHUCTPALIMM U HAIIPABJISIETCS MO aJJpecy JIEKTPOHHON MOYTHI 3asiBUTEINS KO0 B
ero JU4HbIN KabuHeT Ha Equnom moprade.

Ilocne momydeHus: yBeIOMJICHHMs 3asBUTENb BIIPaBE OOpPATUTHCS IOBTOPHO C 3asBJICHHUEM O
IIPEIOCTABJIEHUU MYHULIUIIATBHON YCIyTH, YCTPAaHUB HAPYILIEHUS, KOTOPBIE MTOCITYKUIN OCHOBAaHUEM JIJIS
0TKa3a B IPUEME K PACCMOTPEHHUIO NIEPBUYHOIO 3as1BJICHUS.

[Ipu nonaye 3asBieHUS B OJIEKTPOHHOM BHJAE /JIs TMOJNYy4YEHMs] NOJUIMHHHMKA pe3yJibTaTa
IPEOCTABICHUS] MYHMLMIAIBHOW YCIyrM 3asBUTENIb INPUObIBACT B aJMUHHCTPALMIO JIMYHO C
JIOKYMEHTOM, Y0CTOBEPSAIOLIUM JIUYHOCTb.

Wudopmanus 0 NPOXOXKAECHUU TOKYMEHTOB, a TaKK€ O MNPHUHATHIX PEIICHUSX OTpa)kaeTcs B
CUCTEME 3JIEKTPOHHOT'0 JOKYMEHTOO0O0pOTa B JIEHb MPUHATHUS COOTBETCTBYIOLIUX PEILICHUH.

Cpok HUCHOJHEHUS aJMUHUCTPATUBHOM NIPOLEAYpbl 10 BbAAUE 3asBUTEIIO pPe3yJbTaTa
IIPEIOCTABIIEHUSI MyHULIUIIATbHON yciayru — 1 pabouunii 1eHb.

3.9. [lepeyeHb AAMUHUCTPATUBHBIX Npoueayp (neiicrBuii), BoinojaHsseMbix M@

[Ipu oOparteHny 3asBUTEINS C 3asIBJICHUEM U JOKYMEHTaMH, YKa3aHHBIMHU B ITyHKTE 2.6 HACTOSIIETO
aJIMUHUCTPATUBHOTO periamenta, B M®II npenocraBieHne MyHUIUIAIBLHON yCIYTH BKJIIOYAeT B ceds
CJIeIyIOIINE aIMUHUCTPATUBHBIC IPOLIEAYPbI:

1) mpueM 3asiBIIeHMS U NpUJIaraeMbIX K HEMY JOKYMEHTOB, pPEerHCTpalus 3asBICHUS U BblJaya
3asBUTEJIIO PACIIMCKU B MOJTYYEHHUH 3asIBICHUS U JOKYMEHTOB;

2) nepeBo B ANEKTPOHHYIO0 (OPMY U CHATHE KOMUU C JIOKYMEHTOB, ITPEJICTABICHHBIX 3asBUTEIIEM,
MOJIKUCH U 3aBEPEHUE NE€YATHIO (IEKTPOHHON MOIMUCHIO);

3) mepenaua KypbepoM 3asBICHHMS U IpHJIaraéMblx K HeMy JOKyMeHToB u3 MOIL[ B
aJMHHHCTPALIHIO;

4) nepenaya KypbepoM HakeTa JOKYMEHTOB U3 aqMUHUCTparuu B MOII;

5) BbIlaya (HampaBJIEHUE) 3asBUTEIIO pe3ysibTaTa IPe0oCTaBICHUS MyHULIMIIATbHON YCIYTH.

3asBUTENb BIPAaBE OTO3BATh CBOE 3asBJICHUE HA JIFOOON CTAaAMMU PACCMOTPEHUS, COTJIACOBAHUS WU
MOJIMOTOBKU JOKYMEHTa, 0OpaTUBIINCH C COOTBETCTBYIOIIUM 3asiBiieHneM B M®II.

3.10. ITopsiaok BBINOJHEHUS AIMUHUCTPATUBHBIX npoueayp (aeiicreuit) MOI]

3.10.1. [Ipu npueme 3asBICHUS U MPUJIaraéMbIX K HEMY JOKyMeHTOB paboTHUK M®LI:

UHPOPMHPYET 3asBUTENICH O MOPSAJIKE MPEJOCTaBICHUS MYHUIUNAIbHON yciayru B M®LI, o xone
BBIIIOJIHEHMSI 3aIIpOCa O IPEAOCTABICHUH MYyHUIMIIAIBHOW YCIYrH, 110 MHBIM BOIIPOCAM, CBSI3aHHBIM C
IIPENOCTABICHUEM MYHMIMIIAIBHOW YCIYTH, a TAaKXE KOHCYJIbTUPOBAHME 3asABUTEIECH O IOPSAIKE
IIPEIOCTABICHNs] MyHULIIUNIAILHON yciryru B MOII;

IIPUHUMAET 3aIlpOC 3asBUTEIICH O MPEJOCTABICHUN MYHUIMIIAIBHOW YCIYI'd U MHBIX JTOKYMEHTOB,
HEOOXOJUMBIX JIJIsl MPEJOCTaBICHHS] MyHULIUIIAIILHOMN YCIIyTH;

YCTaHABIUBAET JIMYHOCTb 3asABUTEINIA, B TOM YHCIE IIPOBEPAET IAOKYMEHT, YAOCTOBEPAIOLIUN
JUYHOCTD, ITPOBEPSIET MOJTHOMOYNS 3asIBUTENSA, B TOM YHCIIE TOJITHOMOYHMSI IIPEICTABUTENS JEHCTBOBATh OT
€ro UMEHUY,

IIPOBEPSIET HAJMYME BCEX HEOOXOAMMBIX JTOKYMEHTOB HCXOJS U3 COOTBETCTBYIOUIETO IEpeyHs
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEIOCTABICHUS MyHUIMIIAIbHOMN yCIIyTH;

MIPOBEPSIET  COOTBETCTBUE MPEJCTABICHHBIX JIOKYMEHTOB YCTaHOBJIEHHBIM TpeOOBaHUSM,
YAOCTOBEPSACH, YTO:

JOKYMEHTbl B YCTAaHOBIJICHHBIX 3aKOHOJATEIBCTBOM CIydasX HOTAapPUAJIBHO YAOCTOBEPEHHI,
CKpEIUJIeHbI NeyaTsaMu (TpU HAJIMYUU TIeYaTh), UMEIOT HaileKallye MOAMUCH CTOPOH MITH ONPEe/IeNICHHbIX
3aKOHOJIaTEJIbCTBOM JOJKHOCTHBIX JIHILI;

TEKCTHI JIOKYMEHTOB HallKCaHbl pa300pUHBO;

dbamMmiuM, MMEHa M OTYecTBa (QHU3MYECKUX JIML, aJgpeca HMX MECT >KUTEIbCTBA HaIlMCaHBI
IIOJIHOCTBIO;



B JIOKYMEHTax HET MOJYUCTOK, IPUIMCOK, 3a4YE€PKHYTBHIX CJIOB M MHBIX HE OINOBOPEHHBIX B HHX
UCIIPABIICHUU;

JOKYMEHTBI HE UCIIOJTHEHBI KapaH1allloM;

JOKYMEHTBI HE UMEIOT IOBPEXACHUM, HAJIMUME KOTOPBIX HE IO3BOJSAET OJAHO3HAYHO HUCTOJIKOBATh
UX COJIEP>KAHUE;

CPOK JIEUCTBUS JOKYMEHTOB HE UCTEK;

JOKYMEHTBI CcoJepKaT HMHGPOpMALUIO, HEOOXOAMMYIO JJIi NPEJOCTaBICHUS MYHULMIAIbHON
YCIIYTH, YKa3aHHOU B 3asIBJICHUU;

JOKYMEHTBI [IPE/ICTAaBIICHBI B IOJTHOM 00bEME;

3as1BJICHHE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAaHUM K €ro popMe U BUY;

IIpU OTCYTCTBUM OCHOBAHMH JUIsl OTKa3a B MpHEME JOKYMEHTOB O(OpPMISET C HCHOJIb30BAaHUEM
CUCTEMBI IEKTPOHHON OYepeayu PACIUCKY O IPHUEME JOKYMEHTOB, a IIPU HAJIUYUHU TAKUX OCHOBAHUU —
pacnucky 00 0TKa3e B IpUeMe JOKYMEHTOB.

PaGotHuk M®L] oT uMeHH 3asBUTEINS 3aMOIHET 3asIBICHHUE TI0 COOTBETCTBYIOIIEH popme.

Pa6otHuk M®I[ nepeBoaAUT B 3JEKTPOHHYIO (OPMYy M CHUMAEeT KOMHMHU C JIOKYMEHTOB,
NPECTAaBICHHBIX 3asSBUTEIEM, IOIMCHIBACT U 3aBEPSAET M€YaThIO (3JIEKTPOHHOH MOAIKUCHIO).

3asiBUTEIb, IPEICTABUBLINM TOKYMEHTHI JJIS [IOJy4YE€HUsI MyHULIMIIAJIbHON YCIIyTH, B 00s13aTEIbBHOM
nopsiike nHpopmupyercs pabotHukom MODLI;:

0 CpOKE IIPENOCTABICHNs MYHULIUIIAJIbHON YCITyTH;

0 BO3MOKHOCTHU OTKa3a B IPEIOCTABICHUU MYHUIIUIIAIBHON YCIIYTH.

Ecnu npencraBineHHble KONMMKM JOKYMEHTOB HOTApUAJIbHO HE 3aBEPEHbI, COTpyAHUK ML, cinuus
KOMHHU JOKYMEHTOB € UX IO/UIMHHBIMH K3eMILIIPaMH, 3aBEPSET CBOECH MOIKCHIO C YKa3aHUEM (paMUIHU
Y MHULIAAJIOB U CTABUT IITAMII «KOIIHS BEPHA.

3.10.2. Ilepenaua nokyMeHToB U3 M®IL] B aqMUHHCTpALUIO OCYLIECTBIIAECTCS HE MO3JHEE OJHOIO
pabodero JHs, CJIEAYIOUIETO 3a JHEM I[pueMa JIOKyMEHTOB, Ha OCHOBAaHHUU pEeCcTpa, KOTOPBIH
COCTaBJISETCSA B JBYX DK3EMILIIpaxX U COACPIKUT JaTy U BpeMs IepeadH.

[Ipu npuemMe TOKyMEHTOB CHELUAINCT aJIMUHUCTPALIMM, OTBETCTBEHHBIN 34 IPUEM U PETUCTPALIUIO
JIOKyMEHTOB, IIPOBEPSAET COOTBETCTBUE U KOJMUYECTBO JOKYMEHTOB C JAaHHBIMM, YKa3aHHBIMHU B PEECTIpe,
IIPOCTABIISIET 1Ty, BPEMsI IOJYYEHHsI TOKYMEHTOB U ITOJAIHKCH.

IIpu nepenave nakera JOKYMEHTOB CHELUAIUCT aAMUHUCTPALUU, IPUHUMAIOIINAN UX, IIPOBEPSET B
IIPUCYTCTBUHU Kypbepa COOTBETCTBUE M KOJIMYECTBO JIOKYMEHTOB C JaHHBIMM, YKa3aHHBIMH B peecTpe,
IIPOCTABJIAECT ATy, BPEMs IOJy4EHHsS JOKYMEHTOB M IOANUCH. IIepBbIil dK3eMILIAp peecTpa OCTaeTcs y
JOJKHOCTHOTO JIMLA aJMUHHCTpAlMM, BTOPOW — MOMJEKUT BO3Bpary Kypbepy. WHdopmauus o
HOJYYEHHUHU IOKYMEHTOB 3aHOCUTCS B 3JIEKTPOHHYIO 0a3y.

3.10.3. Ilepemaua n0KymMeHTOB u3 aamuHucTpauuu B MOIL[ ocymiecTBiseTcss He MO31HEE
CJIEAYIOLLEro IHA Ha OCHOBAHUU PEECTPA, KOTOPBIN COCTABIISICTCS B ABYX JK3EMILIAPAX.

IIpu nepenaye mnakera AoKyMeHTOB paboTHUK MOPL[, npuHuMarommii ux, MOpoBepseT B
IIPUCYTCTBUU Kypbepa COOTBETCTBUE M KOJIMYECTBO JOKYMEHTOB C JAaHHBIMM, YKa3aHHBIMU B peecIpe,
IIPOCTABJISIET J1aTy, BPEMS IOJY4YEHHS JOKYMEHTOB M IOANUCH. IIepBhIil 3K3eMILIAp peecTpa OCTaeTCs y
nomkHocTHoro siuuna MOLI, Bropoil — moanexuT Bo3BpaTy Kypeepy. WHbopmanus o mnoiyuyeHUH
JIOKYMEHTOB 3aHOCHUTCS B JJIEKTPOHHYIO 0a3y.

3.10.4. M®II ocymecTBiseT Bblady 3asBUTEII0 pe3yibTaTa NPEJOCTABICHUS MyHULUIAIBHON
yCIIyTU, B TOM YHUCIJIE€ BbIJaua JIOKYMEHTOB Ha OyMaXHOM HOCHTEJE, MOATBEPKIAIOIINX COAEpKaHHUE
JIEKTPOHHBIX JTOKYMEHTOB, HaIPAaBICHHBIX aaMuHUCTpauuel B M®II no pesynbraram npenocTaBieHUs
MYHULMIIAJIBHBIX YCIYT OpraHamy, INPEeAOCTaBIIIOIIMMU MYHULAIIAJIBHBIE YCIYTHM, a TAaKXe BblIada
JOKYMEHTOB, BKJIOYas COCTaBJIeHME Ha OyMaXHOM HOCHTENE€ U 3aBEpPEHUE BBIIUCOK U3
MH(GOPMAILIMOHHBIX CUCTEM OPTaHOB, MPEAOCTABISIONINX MYHUILIUIIATIbHBIE YCIYTH.

Jnis  monmyyeHMs JIOKYMEHTOB 3asBUTENb MNpuObiBaeT B MOL[ 1MYHO € JOKYMEHTOM,
YAOCTOBEPSOIINM JINYHOCT.

OcHoBaHMeM U1l Hayala aJMUHUCTPATUBHON IpoLenyphl ABisieTcs noiayuyenne M®II pesynbrara
IIPEIOCTABIICHNS] MYHULIUIIAJIBHON YCIIyTH.

IIpu BbIIaYe JOKYMEHTOB NOJKHOCTHOE JIno MOLI:

YCTaHABIIMBAET JUYHOCTH 3asBUTENIS], IPOBEPSIET HAIMYME PACIIUCKU (B CIlydae yTEpU 3asBUTEIIEM
PACIIUCKU PACIIEYaTHIBAET C UCIOIb30BAHUEM IIPOrPAMMHOIO MIEKTPOHHOIO KOMIUIEKCA OJUH 3K3EMIUIAP



pacnucKy, Ha 0OpaTHOW CTOPOHE KOTOPOH JIeJaeT HaAUCh KOPUTMHAJ PACIHCKHU YTEPSIH», CTaBUT ATy U
TIO/IITHUCH);

3HAKOMUT C COJIEP>KaHUEM JOKYMEHTOB M BBIJIAET UX.

3.10.5. B ciywae oOpamieHus 3asBUTENs 3a NPEAOCTABICHHEM MYHUIMIIAIBHON YCIyru IO
JKCTeppUTOpUaIbHOMYy npuHuuny MOILI:

- IPUHUMAET OT 3asiBUTENIS 3asBJICHUE U IOKyMEHTBHI, IPEACTABICHHBIE 3aIBUTEIIEM;

- OCYILLECTBIISIET KOMMPOBAaHUE (CKAHUPOBAaHUE) TIOKYMEHTOB, IPETyCMOTPEHHBIX YacThiO 6 CTaThU
7 ®enepanpHOro 3akona Ne 210-d3 (nanee — JOKyMEHTBI IMYHOTO MPOUCXOXKICHHS) U MPEICTABICHHBIX
3asiBUTEJIEM, B ClIlydae, €CIU 3asBUTENb CAMOCTOSATEIBHO HE INPEICTaBUI KONUHU JTOKYMEHTOB JIMYHOTO
IIPOMCXOXKJIEHUSA, a B COOTBETCTBUM C QAJMUHUCTPATUBHBIM PErJIAMEHTOM IIPEIOCTABIICHUS
MYHHULIUNAJIBHOW YCIYIM JJisi €€ MpeAOoCTaBICHHUs] HEOOXOAMMO IpEACTaBlIeHHE KONUM JOKYMEHTa
JMYHOTO MPOUCXOXKIECHUS (32 UCKIIIOYEHUEM CiIydasi, KOI/la B COOTBETCTBUM ¢ HOPMATUBHBIM IPABOBHIM
aKTOM /Il MIPEIOCTABJICHUS MYHMIMIIAJIbHOW YCIYIM HEOOXOIUMO MPEIbSBICHUE HOTAPHUAIBHO
YAOCTOBEPEHHOM KOIIMU JOKYMEHTA JIMYHOTO IIPOUCXOXKICHU).

- hopMHpYET AIEKTPOHHBIE JOKYMEHTHI M (MJIM) 3JICKTPOHHBIE 00pa3bl 3asBJICHUS, IOKYMEHTOB,
IPUHATBIX OT 3asABUTENS, KONMM JTOKYMEHTOB JIMYHOTO IPOUCXOXKIEHUS, NPHUHATBIX OT 3asBUTEIA
(mpeacraBuTens 3asBUTENS), oOecrednBas UX 3aBEPEHHME AJIEKTPOHHOM MOJIMUCHI0 B YCTAaHOBJIEHHOM
MOPSLIIKE;

- C MHCIMOJIb30BaHMEM HH()OPMALIMOHHO-TEIEKOMMYHUKALMOHHBIX TEXHOJOTUH HaIpaBisieT
AIIEKTPOHHBIE JOKYMEHTHI U (MJIM) JIEKTPOHHbIE 00pa3bl TOKYMEHTOB, 3aBEPEHHbIC YHNOJIHOMOYEHHBIM
JIOJDKHOCTHBIM JInioM M®LI, B aaMuHUCTpaLuio.

3.10.6. B cnyuyae oOpaiieHus 3asBUTENS 3a NPEAOCTABICHHMEM MYHUIUNAIBHON YCIyTH IO
IIpUEMY 3asBUTEJICH 110 MPEIBAPUTEIBHOM 3aIIUCH

B wmensx mnpenocrtaBieHHMs MYyHHUIMIIAIBHOM YCIYI'M OCYILIECTBIIAETCA IIPUEM 3asBUTENIECH IO
IIPEABAPUTEIILHOM 3aIHUCH.

3anuch Ha IIpUEM IPOBOAUTCS nocpeacTBoM EnnHoro nopraina.

3asiBUTEIIO0 MPEAOCTABISETCSI BO3MOKHOCTh 3allUCH B JIH0ObIE CBOOOIHBIC UIsl MpuUeMa JaTy u
BpeMs B Ipezieniax ycraHoBiaeHHOro B ML rpaduka npuema 3asButTesei.

M®II He BmpaBe TpeOOBaTh OT 3asBUTENS COBEPIIECHUS HHBIX JEUCTBUN, KPOME MPOXOXKJIECHUS
UICHTU(QHUKAIMY U ayTEeHTU(PUKALUU B COOTBETCTBUU C HOPMAaTUBHBIMU MPABOBBIMU akTamu Poccuiickoii
Qenepaly, yKazaHus LEIU MpUEMa, a TakKe MPEOCTaBIECHUsl CBEIEHUHN, HEOOXOUMBIX Ul pacueTa
JUINTENIbHOCTH BPEMEHHOTO MHTEpBaja, KOTOPbI He00X0AUMO 3a0pOHHPOBATH IS IPUEMA.

DopMHpOBAaHKE 3aIPOCa 3asBUTEIEM OCYILECTBIIIETCS MOCPEACTBOM 3aIOJHEHUS JJIEKTPOHHOU
dopmbl 3anpoca Ha Enunblil nopTai, opunuaibHoM caidte 6e3 He00X0AUMOCTH JONOIHUTENBHOM 1Mo1aun
3arpoca B Kakou-1100 UHOH opme.

Ha Enunom mnoprane, oduuuanisHOM caiiTe pa3MernaroTcss oOpasibl 3alOJHEHUs 3JIEKTPOHHOU
dbopmbl 3ampoca.

dopmaTHO-JI0THYecKas MpoBepKa CPOPMUPOBAHHOIO 3aMpoOca OCYIIECTBISAETCS aBTOMATUYECKU
1ocjie 3aloJIHEHUS 3asBUTENEM KaKJOro W3 MOoJIed AIeKTpoHHOU ¢opMbl 3ampoca. [Ipu BbisBIEHUU
HEKOPPEKTHO 3aIMOJIHEHHOTO T0JIsl 3JIEKTPOHHOH (OpMBI 3arpoca 3asBUTEIb YBEJAOMIISIETCS O XapakTepe
BBISIBJICHHOM OLIMOKM M TOPSIKE €€ YCTPaHEHUs IOCPEACTBOM HH(POPMAIMOHHOTO COOOIEHUS
HEMOCPECTBEHHO B AJIEKTPOHHOM (opme 3arpoca.

[Tpu popmupoBaHuM 3ampoca 3asBUTENIO 00ECIIEUnBaETCS:

a) BO3MOXKHOCTh KOIIMPOBAHUS U COXPAHEHUS 3a1Ipoca U UHBIX JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.6 HaCTOAIIEr0 aJMUHUCTPATUBHOIO PETJIAMEHTa, HEOOXOJUMBIX I MPEAOCTaBICHHUS] MyHULIUIATbHON
YCIIyTH;

0) BO3MOXKHOCTb 3aIlOJIHEHUSI HECKOJbKUMHU 3asSBUTEISIMH OJIHOM AJIEKTPOHHOM (QopMbI 3ampoca
npy OoOpalleHHuu 3a YCIyraMu, MpearojiaralouiMMy HalpaBIeHUE COBMECTHOI'O 3alpoca HECKOIbKHUMHU
3asIBUTEIISIMU,

B) BO3MOXKHOCTb TIe4aTH Ha OyMa)KHOM HOCHUTEJIEe KOITUH IEKTPOHHON (OpPMBI 3aIpoca;

I) COXpaHEHHE paHee BBEACHHBIX B DJJEKTPOHHYI0 (opMmy 3ampoca 3HauYEHUU
B JIIOOOH MOMEHT IO JKEJIAHUIO IOJIb30BaTeNsl, B TOM 4YMCJIE IPU BO3HUKHOBEHMM OIIMOOK BBOJAA U
BO3BpaTe JIJIsl IOBTOPHOT'O BBO/Ia 3HAYEHUH B 3JIEKTPOHHYIO (JOpMY 3ampoca;

1) 3al0JJHEHUE MOJIel 3JIeKTPOHHOM (opMBbI 3ampoca 70 Hayaja BBOJA CBEJCHUN 3asBUTEIEM C
HCIIOJIb30BAaHUEM CBEICHMM, pa3MEIICHHbIX B (elepalbHONM TOCyNapCTBEHHONM WH(GOPMaMOHHON



cucreMe «Exgmnas cucrema nneHtudukanuu u ayreHTuGuKanuu B HHOPACTPYKType, obecreunBaromei
WHGOPMAIMOHHO-TEXHOJIIOTUYECKOE B3aMMOJACHCTBHE WH(POPMAIIMOHHBIX CHCTEM, HCIOJNb3YyEeMbIX s
MPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHHUIIUITALHBIX YCIYT B AJIEKTPOHHOU (hopmey (nmanee — eauHast
cuctemMa UACHTU(DUKAIMHM U ayTeHTU(UKAIMK), U CBEACHUN, onmyOiIMKoBaHHBIX Ha EqmHOM moprare,
opuIIMaTLHOM CaliTeé B YaCTH, KaCAIOIMIECWCs CBEIECHWM, OTCYTCTBYIONIMX B €IHMHOM CHUCTEME
uAeHTU(UKAIINY U ayTeHTU(DUKAIIHH;

€) BO3MOXXHOCTb BEpHYThCS Ha JIFOOOH M3 ATANOB 3aNOJIHEHUSI SJIEKTPOHHOU (DOopMBI 3ampoca 6e3
MOTEPU paHee BBEJACHHON MHPOpMAIUY;

’K) BO3MOJKHOCTBH JIOCTyNa 3asBUTENs Ha EnxuHOM moprane uiau oQUIHUAIbHOM CalTe K paHee
MOJaHHBIM MM 3alpocaM B TEUEHHE HE MEHEe OJHOr0 roja, a TakKe YacTUYHO C(HOpPMHPOBAHHBIX
3allpOCOB - B TEUEHHE HE MEHEe 3 MECSIIEB.

3.11. BapuaHThbl 1peaOCTABJIEHUS] MYHUIUNAJIBHOH YCJYrH, BKJIKHYAKWIIHE MOPSIAOK
NMPeIOCTABJICHUS YKA3aHHON YCJIYrH OTAeJbHbIM KAaTeropusiM 3asiBUTeJIeill, 00beIMHEeHHBbIX
00IUMMH NPU3HAKAMH, B TOM 4YMCJe B OTHOLIEHHWHM Ppe3y/jbTaTa MYHUIUNAJIBLHOH YCJIyru, 3a
MOJIy4eHHeM KOTOPOro OHM 00paTWInCh

3.11.1. Ilpu oOpaieHuy 3a MOJyYEHHEM MYHHUIMIIAIBHOM YCIyr'M HENOCPEICTBEHHO B OpIaH,
[PEIOCTABIAIOMMN MYHHUIMIIAIbHYIO YCIYTy OTHEJIbHBIX KaTeropui rpaxaaH (3asBUTENEH C
HapylIeHHEeM ONOPHO/BUIaTEIbHOIO anmapara, He3psuuX Wi cIaboBUIANIMX 3asiBUTENEH, 3asBUTENCH ¢
HapylIeHHeM ciyxa, BeTepaHoB Bemmkoit OTedecTBEHHOW BOWHBI, JIMI, HArpaKIECHHBIX 3HAKOM
«Kutemo OnokanHoro JleHuHrpaga», JUL, HarpakKICHHBIX 3HAKOM <«OKuTenp OCakIeHHOTro
Cesacronons», ['epoeB CouuanucTUYECKOro TpyJa, IMOJHBIX KaBajiepoB opjaeHa Tpynosoi CraBsl,
I'epoeB Coserckoro Coro3a, I'epoeB Poccuiickoit ®@enepaunu U MONHBIX KaBajiepoB opaeHa CiaBbl)
CIIEIMAJIUCT aIMUHUCTPALMHM JIOJKEH CIE0BaTh CIEIYOIUM IIpaBUiaM:

IOpU TMOJy4YeHUH HH(GOPMAIMM O HAXOXKICHUU Yy TMAaHIYyCa MOCETHTENs, >KENAIOUIero IMOIyYUuTh
MYHMILIMIAJIBHYIO YCIYTy W MEpPEABUTAIONIErOcs B MHBAIUAHON KOJSICKE 0€3 COMpPOBOXKIAIOIIETO JIMIIA,
JIOJKEH HE3aMEUIMTEIbHO BBINTH U NIOMOYb €MY IPOEXaTh A0 MECTA IIPEIOCTABICHUS MYHHUIIUIIAIbHON
YCIIyTH;

BBISICHUB IIPUHAJUIEKHOCTh 3asBUTENS K BBIIICYKAa3aHHBIM KaTErOpUsM, JOJDKEH IIOMOYb €My
3aI0JIHUTh HEOOXO0JUMbIE JOKYMEHThI U 00ECIIEUUT UX IIPUEM BHE OUEpEH;

O0IIAThCs C 3asBUTENIEM C HapyIIEHHEM ClyXa KOPOTKO M B MPOCTHIX BBIPAXKEHUSX, HE KPUUaTh,
FOBOPUTH C OOBIYHON CKOPOCTBHIO, HE IMPUKPBIBaTh POT PYKaMM, pasroBapuBas 4depe3 IMepeBOJYUKA
JKECTOBOI'O sI3bIKa (B Cilydae NMPHUCYTCTBHUs), OOpalaTbCs K YENOBEKY C HapylIEHHEM cllyxXa, a He K
IIEPEBOIUHKY;

opu  HeoOXOAMMOCTH MPOMH(GOPMHUPOBATH 3asABUTENS O IMOpAAKE M cHocobax —OIUIaThl
rocy/apCTBEHHOW MOULIMHBI (MHOH MJIaThl), HEOOXOAMMOM /JIsl TIOJTYUYEHUS YCIYTH;

3aBepIIMB  OOCIIy)KHBAaHUE 3asBUTENS, CIEIHUAIUCT, OTBETCTBEHHBIM 3a IpeloCTaBICHUE
MYHHULIMNAJIBHOW YCIyTH, JOJDKEH TIpU HEOOXOAMMOCTH CONPOBOAUTH 3asBUTENS U3  3JaHUs
YIIOJIJHOMOYEHHOI'O OpPraHa.

3.11.2. [IpaBo Ha 00cy’KMBaHKE BHE OUEpENU IIPU NMPEABIBICHUU JOKYMEHTOB, [TOITBEPKIAIOIINX
[IPUHAJIEKHOCTh K COOTBETCTBYIOLIEH KaTErOPUHU, UMEIOT CIECAYIOLIUE IPaXKIaHe:

BeTepanbl Benukoit OTedecTBEHHOM BOHBI,

JMLIa, HarpaxaeHHble 3HaKoM «Kutento 61mokanHoro JIeHUHTrpanay;

JMIa, HarpaxaeHHble 3HakoM «Kutenpb ocaxxneHHoro CeBacTonossy;

I'epou Coumanuctuueckoro tpyna, I'epoun tpyna Poccuiickoir denepauuu M IOJIHBIE KaBajepbl
opaena Tpynosoii Cnasel;

I'epou Coserckoro Coro3a, I'epou Poccuiickoit denepannn u noiaHsle kaBajepsl opaeHa Cinasel;

NeTU-uHBaIuAbl, nHBanuAb! | u Il rpynn u (win) uX 3aKOHHBIE NPEACTABUTENH.

3.12. llopsiaok ucnpaBiieHUs] JOMYIIEHHBIX ONEYaTOK M OIIUOOK B BbIIAHHBIX B pe3yJibTaTe
NpeAoCTABIEHUS] MyYHUIIMIIAJIBHON YCJIYIH TI0OKYMeHTaX

OcHoBaHMeM U151 Hauana aIMUHUCTPATUBHOM MPOLEAYPHI SIBIIICTCS MpeICTaBlIeHIE (HapaBIeHUE)
3asgBHUTENIEM B aJMHUHHCTPAIMIO B MPOU3BOJILHONU (popme 3asiBieHMs] 00 HCIpPABICHUM ONEYaTOK U (WIIK)



OIMOOK, JIOMYyUIEHHBIX B BBIJAHHBIX B pe3yJbTaTe MPEJOCTABICHUS MYHULUNAIbHON YyCIyru
JIOKYMEHTaX.

JIOMKHOCTHOE JIMIIO aAMUHUCTPALIMK, OTBETCTBEHHOE 3a IIPEIOCTAaBIEHUE MYHULIUTIAIBHON YCIIYyTH,
paccMaTpUBAET 3asBICHUE, IPEACTABICHHOE 3aABUTEIIEM, U IPOBOJUT NIPOBEPKY YKA3aHHBIX B 3asBJICHUU
CBEJICHUM B CpOK, HE MpeBbILIAIOIIMKA 2 paboyux AHEW ¢ JaTbhl PErucTpaldd COOTBETCTBYIOLIETO
3asBJICHUS.

KputepueM npuHATHS pelIECHUS IO aJIMUHUCTPATUBHOM MpolLeaype SBISETCS HaJIW4YUe WU
OTCYTCTBHUE TAKHUX ONEYATOK U (WJIM) OMIMOOK.

B cnyuae BbIsSIBIEHHS JOMYIIEHHBIX OMNEYaTOK M (WiaM) OMMOOK B BBIIAHHBIX B peE3yJibTaTe
IIPEIOCTABJICHUS MYHULMNAIBHOM YCIYIM JOKYMEHTaX JOJDKHOCTHOE JIMLIO AJMUHUCTpALUH,
OTBETCTBEHHOE 3a MPEJOCTaBJICHUE MYHUIMNAIBHON YCIYrH, OCYLIECTBIIIET HCIpPABIEHUE U 3aMEHY
YKa3aHHBIX JOKYMEHTOB B CpOK, HE IHpeBbIIAIOMUNA 5 pabouumx AHEH € MOMEHTa pErucTpaliu
COOTBETCTBYIOILIETO 3asIBJICHUS.

B cnywae orcyrcTBus omedarok M (WiM) OHIMOOK B JIOKYMEHTaX, BBIJAHHBIX B pPE3yJbTaTe
IIPEIOCTABJICHUS MYHUIIMINAIBHONW YCIyTd, JOJDKHOCTHOE JIMLO AaJMUHHUCTPAllMd, OTBETCTBEHHOE 3a
NPEJOCTaBIEHNE MYHUIMNAIBHON YCIYrW, NMHUCBMEHHO COOOILIAeT 3asBUTENI0 00 OTCYTCTBUU TaKUX
orneyaTok M (uiau) omMOOK B CpPOK, HE NPEBBIIAIOMMNA 5 pabouux JHEH ¢ MOMEHTa perucTpaluu
COOTBETCTBYIOILETO 3asIBJICHUS.

PesynabTaTroM aaMHHHMCTPaTHMBHOW MpOLEAYphl SIBISETCS Bblauya (HAIpaBliEHUE) 3asBUTEIIO
WCIIPABJIEHHOIO B3aMEH paHEE BBIJAHHOIO JIOKYMEHTA, SIBJIAIOILErOCS PpEe3yJNbTaTOM IPENOCTaBICHUS
MYHMILIUIAIBLHON YCIyTH, WK COO0IEeHNEe 00 OTCYTCTBUM TaKUX ONEYaTOK U (MJIK) OIIHOOK.

4. (I)Ole)I KOHTPOJIsA 32 HCITOJTHEHUEM A/IMUHUCTPATUBHOIO peErjiaMmeHTa

4.1. Tlopsmok OCYWIECTBICHHS TEKYLIEr0 KOHTPOIS 3a COONIOJEHHMEM M HCIOJIHEHUEM
OTBETCTBEHHBIMHM JIOJDKHOCTHBIMHU JIMLIAMU TIOJIOKEHUM aJMUHUCTPAaTUBHOIO PEIVIAMEHTA W HHBIX
HOPMATUBHBIX IIPABOBBIX AKTOB, YCTAHABIMBAIOLIMX TPEOOBAaHHS K MPEAOCTaBICHUIO MYHULIMIATbHON
YCIIyTH, a TAK)KE IPUHITUEM MU PELICHUH.

JIOJOKHOCTHBIE  JIML@, MYHUUUNAJIbHBIE CIOy’Kallhe, Yy4yacTBYIOIIME B  IPEJOCTaBICHUU
MYHHMLIMNIAJIBHOW  YCIYI'M, PpPYKOBOJICTBYIOTCS IIOJIO)KEHHSMHM  HACTOSIIETO0  aJMHHUCTPATUBHOIO
perinaMeHTa.

B  OJKHOCTHBIX PperjgamMeHTax JOJ/DKHOCTHBIX JIML, YYacTBYIOIUMX B  IIPEIOCTABICHUU
MYHHMIMINAIBHOW YCIYTH, OCYIIECTBISIOMMX (PYHKIMU 1O MPEIOCTaBICHHUI0O MYHULUIAIbHON YCIIYTH,
YCTAQHABJIMBAIOTCS  JIOJDKHOCTHBIE OOSI3aHHOCTH, OTBETCTBEHHOCTb, TpeOOBaHMS K 3HAaHUSAM U
KBaJIM(UKALIUY CIIEIUAINCTOB.

JIOJKHOCTHBIE JIMIIAa OPraHOB, YYacTBYIOLUX B NPEAOCTaBICHUHM MYHULMIAIBHON YCIyTH, HECYT
MEPCOHAIBHYIO OTBETCTBEHHOCTD 32 MCIIOJIHEHNUE aIMUHUCTPATUBHBIX MPOLEAYP U COOJIIOIEHUE CPOKOB,
YCTaHOBJIEHHBIX HACTOSALIMM aJMUHUCTPATUBHBIM persiiaMeHToM. IIpu npenocraBneHuy MyHULMITAIBHON
YCIIyTU TpaXIaHUHY FapaHTUPYETCs IPABO Ha MOJy4YeHHe UH(POpPMALMK O CBOUX MpaBax, 00sI3aHHOCTAX U
YCIIOBUSAX OKa3aHWs MYHULUMNAJIBHOM YCIyrW; 3allUTy CBEACHUH O IEPCOHAIbHBIX JIAHHBIX;
YBaXXUTEJIbHOE OTHOIIEHUE CO CTOPOHBI JOKHOCTHBIX JIULL.

Texkymuii KOHTPOJb M  KOOpAMHALMSA  IIOCJIENOBATEIBHOCTH  ACUCTBHUM,  OINpPEAEICHHBIX
aJMHHHMCTPATUBHBIMU MPOILEIypaMHU, MO MNPEAOCTABICHUI0 MYHUIMNAIBHON YCIYTU JOJKHOCTHBIMU
JUIAMM  aJMUHHUCTPALMM  OCYILECTBISETCS IOCTOSHHO HEMOCPEACTBEHHO JOJDKHOCTHBIM — JIMLIOM
aJMUHHCTPAIMH ITyTEM IIPOBEIECHUS TPOBEPOK.

[IpoBepkH MOJHOTHI M KayecTBa MPEAOCTABICHHS MYHHIMIAIBHOM YCIyTM BKIIOYAIOT B ce0s
IIPOBEJICHUE IPOBEPOK, BBISBICHHE U YCTPAHEHUE HApYIIEHUN I@paB 3asBUTENEH, PACCMOTpPEHUE,
NPUHATHE PELICHUH W TOATOTOBKY OTBETOB Ha OOpAICHHUs 3asBUTENEH, COAEp)KaIlMX XKajloObl Ha
neiictBust  (Oe3efCTBUE) M pEIICHHs JOJKHOCTHBIX JIMIL aJMUHHCTpPAlMM, OTBETCTBEHHBIX 3a
IIPEIOCTABIEHNE MYHULIMIIAIILHON YCIYTH.

4.2. IlopaoK ¥ MEpUOIUYHOCTh OCYIIECTBICHUS TUIAHOBBIX U BHEIJIAHOBBIX [TPOBEPOK MOJIHOTHI U
Ka4yecTBa NPEJOCTAaBICHUS MYHHUIMIAIBHOM YCIyrd, B TOM YHUCIE THOPSIOK M (OPMBI KOHTpPOJIS 32
MOJIHOTOM M Ka4e€CTBOM MPEAOCTaBICHHSI MyHULIUIATIBHON YCIIyTH.

KoHTposb 3a MOJHOTOM U KayecTBOM IMPEIOCTABICHUS MyHULMIIAIbHON yCIIyTH BKJIIOYAeT B ce0s
IIPOBEJICHHUE IJIAHOBBIX U BHEIJIAHOBBIX ITPOBEPOK.



[InaHoBBIC M BHEIIAHOBBIC IPOBEPKH MOTYT MPOBOAUTHCS TI1aBOM MYHHUIIMITAIIBHOTO 00Opa30BaHMSI,
3aMECTUTENIEM TIJIaBbl ~MYHHIIMIIAJBLHOTO  O0pa30BaHUS, KYPUPYIOUIMM  JODKHOCTHOE  JIUIIO
aJMHHMCTPAIK, OTBETCTBEHHOI'O 3a IIPEI0OCTABIEHNE MYHUIIMIIAIBHON YCIYTH.

[IpoBeaeHune MIaHOBBIX MPOBEPOK, MOTHOTHI U KAYECTBA MPEJOCTABICHUS MyHULIUIIAIBHON YCIYyTH
OCYILIECTBIISIETCS] B COOTBETCTBUU C YTBEPIKJICHHBIM Ipa)KoM, HO HE peke OJTHOTO pasa B TOJ.

BHemnnaHoBble MPOBEPKHU MPOBOMATCA IO OOpAIICHUSIM IOPHUAWYECKUX U (U3MUECKUX JHI[ C
’Kajmo0aMy Ha HapyIIEHHWE WX MPaB U 3aKOHHBIX MHTEPECOB B XOJ€ MPEIOCTaBICHUS MYHHUIUTATLHOM
YCIIYTH, a TaK’K€ Ha OCHOBAHMM JTOKYMEHTOB M CBEJCHHI, YKa3bIBAIOLIMX HA HAPYLICHUE HCIIOJHEHUS
HACTOALIET0 aJIMUHUCTPATUBHOIO PETJIaMEHTA.

B Xxoz1e nnaHOBBIX ¥ BHEIJIAHOBBIX MPOBEPOK:

MPOBEPSIETCSl 3HAHWE OTBETCTBEHHBIMU JIUIAMU TPEOOBAHMI HACTOSIIETO AIMUHUCTPATUBHOTO
perjJamMeHTa, HOPMATHBHBIX IPABOBBIX AaKTOB, YCTAHABIMBAIONIIUX TPeOOBAaHUS K MPEIOCTABICHUIO
MYHUIUTIATBHOUN YCIYTH;

npoBepsieTcsi COOMIOJICHHE CPOKOB M TOCJIENIOBATEIBHOCTH WCHOTHEHHS aIMHHHCTPATHUBHBIX
HpOLEAYyp;

BBISIBJIAFOTCSl HAPYIICHUS IpaB 3asABUTENICH, HEAOCTATKH, AOMYLICHHbIE B XOJAE IMpPEAOCTaBICHUS
MYHHULIMTIAJIbHON YCIYTH.

4.3. OTBETCTBEHHOCTh JIOJXKHOCTHBIX JIMI] OpraHa, MPeJOCTABIISIIONIET0 MYHUIIMIAIBHYIO YCIYTY,
3a pemieHus u aencTBus (0e3neiicTBue), MpuHUMaeMble (OCYIIECTBISIEMbBIE) MMU B XOJI€ TIPEOCTaBICHUS
MYHULUIIAIBHON YCIYTH.

[lo pesynpTaTaM MpPOBEIECHHBIX MPOBEPOK B CiIy4yae BBISBICHHUS HAPYIICHUS TMOPSIKa
MPEJIOCTABICHNS MYHHUIMNAIBHOW YCIyTH, IpaB 3asBUTENICH BUHOBHBIE JIMIA MPHUBJIEKAIOTCS K
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoit denepaunu, U NPUHUMAKOTCSA
MEpBI 110 YCTPAHEHUIO HAPYIICHUH.

JIOJOKHOCTHBIE  JIMLA, MYHUUMIAIbHBIE  CIy’)Kalllle, Yy4YacTBYIOIIME B  IPEIOCTABICHUU
MYHULUIIAIBHON YCIIyT'H, HECYT MEPCOHAIbHYI) OTBETCTBEHHOCTH 3a NMPUHATHE PELICHUS M JEHCTBUSA
(Oe3aeiicTBUE) MpU MPEAOCTABICHUH MYHUILIUITAIbHON YCITYTH.

[lepconasibHasi OTBETCTBEHHOCTh YCTAHABIIUBAETCS B JOJKHOCTHBIX PETJIAMEHTaX B COOTBETCTBUH C
TpeOoBaHUSAMU 3aKOHO1aTeNnbecTBa Poccuiickoil deneparuu.

4.4. TlomoxeHus, xapakTepusyioliue TpeOoBaHHs K TMOpSAKY H ¢GopMaM KOHTPOJNS 3a
MPEIOCTABIICHUEM MYHHIIMITAIGHOW YCIYTH, B TOM YHCIIE CO CTOPOHBI TPAXKIAH, UX OOBCIUHCHUH U
OpraHu3aui

KoHnTponb 3a npenocTaBieHreM MyHUIMNAIBHON yCIyru OCyLIeCTBiIETCS B (pOpMe KOHTPOJIS 3a
COOJIIOZICHHEM TOCJIEeI0BATEIbHOCTH JCUCTBUN, OMPEEICHHBIX aIMUHUCTPATUBHBIMU MPOIEAYpPaMU 10
WCTIOJIHEHUIO MYHUIIMIAIIBHOW YCIYTH, U TPUHITHEM pPEHICHUH JOJDKHOCTHBIMHM JIMIIAMH, IyTeM
MPOBEJCHUS TPOBEPOK COOMIOJEHUS U MCHOJIHEHHUS JODKHOCTHBIMU —JIUIAMHU  aJJMUHHUCTpAIIUU
HOPMATHBHBIX TPaBOBBIX akTOB Poccuiickoit ®Pepepanun, TomMckoit o0nacTu, a TakXke MOJOKECHHUI
HACTOSIIIETO a/IMUHUCTPATUBHOTO PETJIaMEHTA.

[IpoBepka Takke MOXKET TMPOBOJUTHCS 1O KOHKPETHOMY OOpAlICHUIO Tpa)<JTaHWHA WU
OpraHu3aIuy.

[Mopsimox ¥ (OPMBI KOHTPOJIS 32 TMPEAOCTABICHHEM MYHHUIIMTIAIBHON YCIyTH JOJKHBI OTBEUYATh
TpeOOBaHUSAM HEMIPEPHIBHOCTH U ACHUCTBEHHOCTH (3(pPeKTUBHOCTH).

I'paxxnane, ux o0OBEIWHEHUS W OpPraHU3AMM MOTYT KOHTPOJMPOBATH MPEIOCTABIICHUE
MYHHUIIUTIAJIBHOW YCIAYTH IyTEM TMOJYy4YeHHs] MHUCbMEHHOW W YCTHOW uWHpOpMaluu O pe3yibTarax
MIPOBEICHHBIX MTPOBEPOK U MPUHSATHIX MO pe3yJibTaTaM MPOBEPOK Mepax.

5. HocyneOHblii (BHecy1e0HBII) MOPSAOK 00KaI0BAHUSA PellieHUil U AelicTBUii (0e31elicTBUSA)
aanvMunuctpanun, M®II, opranu3anuii, ykazanabix B 4actu 1.1 cratbu 16 @enepajbHOro 3aKoHa
Ne 210-P3, a Takke UX JOJKHOCTHBIX JIML, MyHUIUNIAJBHBIX CIY’KAIIMX, pA0OTHHKOB.

5.1. Uadopmanus s 3asBUTENISE O €0 MpaBe MoAaTh kajnolOy Ha perieHus U (Wiu) JeHCTBUs
(6e3neiicTBue) ammuanctpanuu, M®ILI, opranuzamuii, ykazanueix B yactu 1.1 ctateu 16 denepanbHOro
3akoHa Ne 210-@3, a Taxke UX JOKHOCTHBIX JIML, MYHHULMIAIbHBIX CIYyXaIIUX, paOOTHUKOB IpH
MPEIOCTaBIIEHUU MYHULIUTIATBHON YCIYTH.



3asBUTENH, WMEET MpaBO Ha JocyAcOHOe (BHeCcyneOHOe) 0OKaloBaHWE PEIICHWH W JIEUCTBHI
(Oe3nmeicTBUS), MPUHATHIX (OCYIIECTBIIEMBIX) aIMUHUCTPAIIMEH, JOIKHOCTHBIM JIUIIOM aIMUHUCTPALIUH,
au060 MyHMIMNAIbHBIM  choyxamuM, MO®Il, pabGoraukom MO®I[, a Taxke oOpraHU3ANMUIMH,
nperycMOTpeHHbIMU YacThio 1.1 crathu 16 @enepanbhoro 3akoHa Ne 210-D3, wnu ux pabOTHUKAMH B
X0JI€ TIPEAO0CTABIICHHUSI MYHUIIMITAIILHON YCIIYTH (fajnee — qocyaeoHoe (BHeCy1e0HOe) 00KamoBaHue).

5.2. Ilpeamer xano0sl.

[IpeameTrom nmocyneOHOTO (BHECYIEOHOT0) OO0KAJIOBAaHMS 3asBUTEIIEM PEIICHUNW U JIEHCTBUMA
(Oe3nmeiicTBUS) aaMUHHUCTpPAIUHM, JODKHOCTHOTO JIMIA aJMUHUCTPAlUM, JUOO0 MYHHUIIUIAIBHOTO
cinyxatero, M®LI, pabornuka M®LI, a Taxke opranusaiuii, npeIycMOTpeHHbIX YacThio 1.1 ctatbu 16
®enepanbHoro 3akona Ne 210-03, uian ux paOOTHUKOB SBISETCS KOHKPETHOE PEUICHHE WU JIEHCTBUE
(6e3neiicTBUE), MPUHITOE UM OCYIIECTBIEHHOE UMHU B X0JI€ MPEIOCTABICHUS MyHUIIUTIATLHON YCIyTH, B
TOM YHCJIE B CAEAYIOMIMX CIydasx:

1) HapyIIeHHE CpOKa PErUCTpaLMU 3a1Ipoca O MPEJOCTaBICHUH MyHUIIMIATIBHOM YCIIyTH, 3ampoca,
yKa3zaHHOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-P3;

2) HapylIeHHE CpOKa MPENOCTaBICHUS MYHULUNAIbHOM Yyciayrd. B ykasanHoMm ciiydae
nocyaeOHoe (BHecyneOHOe) oOXxalloBaHUE 3asBUTENEM pelleHuid u aevictBuil (OGesneiictusi) MOII,
pabotHuka M®IL] Bo3mMoxkHO B citydae, ecnu Ha MOLI, pemenus u neiictBus (6e3aeiicTBre) KOTOPOTo
00anyroTcs, BO3J0KeHa (DYHKIUS 1O MPEIOCTABICHUIO COOTBETCTBYIOUIEH MYHHIIUIIATHHONW YCIYTH B
MOJITHOM 00bEeMe B MOPSIKE, onpeneeHHOM JyacThio 1.3 ctateu 16 @enepansroro 3akona Ne 210-D3;

3) TpeboBaHMEe Yy 3asgBUTENS JTOKYMEHTOB WM WH(GOpPMAIMU MO0 OCYIIECTBICHUS EHCTBUH,
MIPE/ICTABJIICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPETyCMOTPEHO HOPMATHBHBIMH MPABOBBIMHU aKTaMHU
Poccuiickoii deneparyy, HOpMaTHUBHBIMM IPAaBOBBIMH akTaMHu cyObekToB Poccuiickoit deneparum,
MYHUITUTIATFHBIMU TPABOBBIMU aKTaMM TSI TIPEAOCTABICHUS TOCYAAapCTBEHHOW WJIM MYHHUIIUITATbHON
YCIIyTH;

4) oTkaz B MpuEME JOKYMEHTOB, MPEIACTaBICHHWE KOTOPHIX MPETyCMOTPEHO HOPMATUBHBIMH
npaBoBbIMU akTamu Poccuiickoit @enepanyiy, HOpMATUBHBIMU TPABOBBIMHU akTamMu ToMckoil oOmactw,
MYHUIUTIAIFHBIMH TIPABOBBIMH aKTaMU JJIS PEOCTABICHHS TOCYIaPCTBEHHON YCIIYTH, Y 3asIBUTEIS;

5) oTKa3 B IpeaOCTaBICHUN MYHUIIUTIAIILHOM YCIYTH, €CJIM OCHOBAHHSI OTKa3a HE MPEelyCMOTPEHBI
(dbenepalbHBIMUA 3aKOHAMH W TMPUHSTHIMA B COOTBETCTBUM C HUMH WHBIMH HOPMATHBHBIMHU TPABOBBIMH
aktamu Poccuiickoin Penepauuu, 3aKOHAMH M MHBIMM HOPMAaTUBHBIMM IIPABOBBIMU aKTamMu TOMCKOMU
o0nacTv, MyHUIMNAJbHBIMM NPAaBOBBIMH akTaMH. B ykazaHHOM ciydae nocyneOHoe (BHecyleOHOoe)
o0xkanoBaHuE 3asBUTENIEM perieHuil u aeiicteuii (0e3neiictus) MOLI, pabotarnka M®IL] Bo3MOXKHO B
ciaydae, ecnu Ha MOLI, pemenuss u aedictBus (6e3aeiicTBUE) KOTOPOro OOXKAIyIOTCS, BO3JIOXKEHA
(GYHKIHS TI0 IPEIOCTABICHUIO COOTBETCTBYIONICH MYyHHUIIUITATLHOW YCIIYTH B MOJIHOM 00BEME B MOPSIZIKE,
onpeneneHHoM dacThio 1.3 crateu 16 @enepansroro 3akona Ne 210-D3;

6) 3arpeboBaHWE C 3asBUTENs MPU MNPEIOCTABICHUU MYHHIIMIAIBHOW YCIyrH TIUIAThl, HE
MPEIyCMOTPEHHOM HOPMAaTUBHBIMM MPAaBOBbIMU akTamu Poccuiickoit ®enepanui, HOPMATHBHBIMHU
MPABOBBIMU aKTaMu TOMCKOI 0051aCTH, MyHUIIUTIAILHBIMY IPAaBOBBIMU aKTaMU;

7) OTKa3 aJAMUHUCTpPAIMH, IOJDKHOCTHOTO jauma aamuHuctpamuu, MOIl, paboranka MOILI,
opraHu3anuii, npeaycMoTpeHHbIX dactbto 1.1 cratbu 16 DepepanbHoro 3akona Ne 210-®3, miam ux
PaOOTHUKOB B HWCHPABICHUHM JOMYIICHHBIX UMK OINEYaTOK W OIMMOOK B BBIJAHHBIX B pE3yJbTaTe
MPEIOCTaBICHUSI MYHHUIIUIIATHHON yCIyTH AOKYMEHTaX JH00 HapylIeHHWE YCTAaHOBJICHHOTO CPOKa TaKUX
ucrnpasieHuii. B ykazaHHoMm ciydae mocyneOHoe (BHecyneOHOe) 00)KajloBaHUE 3asiBUTEIIEM PEIICHUN H
neiictBuil (6e3nmetictBuss) MOL, paboraunka M®IL] Bo3MokHO B ciydae, ecnu Ha MOILI, pemenus u
neiictBust  (0Oe3neiicTBHE) KOTOPOro  OOXKalyroTCs, BO3JOXK€Ha (YHKUMS 1O MPEIOCTABICHUIO
COOTBETCTBYIOIIEH MYHUIIMTIATHHON YCIyTH B MOJTHOM OOBbEME B MOPSAKE, ONpeAeNieHHOM 4YacThio 1.3
crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHWE CpOKa WJIM TOpsAIKa BbIIAYM JIOKYMEHTOB MO pe3yJibTaTaM MpeJoCTaBICHUS
MYHUIUTIATBHOW YCITYTH;

9) nmnpuocTaHOBIEHHE  TMPEJOCTABICHUS  MYHHUIMIAIBHOM  yCIyrd, €CIM  OCHOBaHUs
MIPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (heepaIbHBIMUA 3aKOHAMH Y MIPUHATHIMUA B COOTBETCTBUU C HUMHU
WHBIMU HOPMaTUBHBIMU MpaBOBbIMU akTaMu Poccuiickoit ®enepanuu, 3aKkOHAaMM U UHBIMHU
HOPMATHBHBIMH TPABOBBIMH aKTaMH TOMCKOW 00J1acTH, MyHHUIIMNIAJIBHBIMH IPABOBHIMU aKTamu. B
YKa3aHHOM cly4ae JocyieOHoe (BHecyAeOHOe) o0OkajloBaHHE 3asiBUTENIEM pEIICHUH U JAeWCTBUU
(6e3neiictBust) M®DII, pabornuka M®IL] Bo3MOxkHO B citydae, ecau Ha MOIL, pemenuss u aeicTBus



(6e3neiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIHS IO MPEIOCTABICHUIO COOTBETCTBYIOIICH
MYHUIUNAJIBHOM YCIyTd B TOJHOM o00beMe B IMOpAAKE, OmpeaeiaeHHOM dvacTeio 1.3 cratbu 16
®enepanbHoro 3akoHa Ne 210-D3;

10) TpeGoBaHue y 3asBUTENS MPH MPEIOCTABICHUU MYHHUIMIAIBHON YCIyTH JOKYMEHTOB WIIU
uHbOpMalluy, OTCYTCTBUE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIMCH IPHU MEPBOHAYAIBHOM
OTKa3e B NpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPENOCTABICHUS MYHUIUNAIBHON YCIyrd, JIMOO B
[IPEIOCTABJIEHUN MYHHMIMIIAJBbHOW YCIYTH, 3a HCKIIOYEHHEM CIIydaeB, MPEAyCMOTPEHHBIX MyHKTOM 4
gactu 1 ctareu 7 @enepanpHoro 3akona Ne 210-®3. B ykazanHoMm cnyuae aocyaeOHoe (BHecyneOHOe)
oOxkajsioBaHuE 3asiBUTENIEM penieHuil u aeiictsuil (Oe3neiictBus) MOLI, pabotauka M®L] Bo3MOXKHO B
ciydae, ecnmu Ha MOILI, pemenuss u gelictBus (6e3aeiicTBHE) KOTOPOrO OOXKATYIOTCS, BO3JIOXKEHA
(GYHKIUS 110 IPEJOCTABIEHUIO0 COOTBETCTBYIOUIMX MYHUIUMIIAIBHBIX YCIYT B IOJHOM 00beMe B MOPSIKE,
onpezaeneHHoM yacTbio 1.3 craten 16 @enepanpHoro 3akoHa Ne 210-D3.

Opran, npefocTaBisIIOIIMKA MyHULUNANbHYIO yeiayry, M®LI, oprannsanuu, yka3aHHble B 4acTH
1.1 cratbu 16 ®epepanpHoro 3axkoHa Ne 210-D3, a Takke UX JOHKHOCTHBIE JIMIA, MYHHUIUNAIbHbIC
ciyXailye, pabOTHUKU M yIOJIHOMOYEHHbIE HA PACCMOTPEHHE KaloObl JOJKHOCTHBIE JIMLA, KOTOPHIM
MOYET OBITh HaIlpaBJICHA XkKajloba

5.3. XKanoba Ha pemenust u nedcTBus (Oe3nelCTBUE) MOJDKHOCTHBIX JIMI[ aJIMUHUCTpALUH,
MYHHMIMINAJIBHBIX CIIy’KalllUX [OJAeTCs 3asBUTEIEM B aJIMUHUCTPALMIO HA UMS INIaBbl MyHULMIIAIBHOTO
oOpazoBanusi, M®L[ nubo B opraH rocynapCTBEHHOM BJacTH (OpraH MECTHOIO CaMOYIIPaBJICHUS)
Tomckoit oOmactu, sBistomuiics yupenutenem MOIL[ (manee - yupemutens MOIl), a Taxke B
OpraHu3aIiy, mpeycMoTpeHHblie yacThio 1.1 ctateu 16 @enepansroro 3axkona Ne 210-D3.

5.4. B ciyuae ecnu o0xanyroTcs pemieHus u aedcTBus (OesneiicTBre) riaaBbl MyHULIMIATIBHOTO
o0pa3oBaHusl, kanoda MoJaeTcs HEMOCPEACTBEHHO TJIaBE€ MYHULIUIIATBHOIO 00pa30BaHUsl.

5.5. KanoOsl Ha pemieHus u aencTus (6e3aelicteue) padbotHruka M®PL] nogaroTcs pyKoOBOIUTEIIO
storo M®ILI. Kano6s! Ha pemenus u aeicteus (6e3nericteue) MOL mogatorcs yupeautento MOL] wim
JOJDKHOCTHOMY JIMILY, YIIOJIHOMOYEHHOMY HOPMATHBHBIM IPaBOBBIM akToM Tomckoil o0nactu. XKanoOsl
Ha pelleHuss U jaelctBusa (Oe3nedcTBUE) paOOTHHUKOB OpraHM3alMi, MPEeAyCMOTPEHHBIX YacTbio 1.1
cratbi 16 @enepanbHoro 3akoHa Ne 210-D3, nogaroTcss pyKOBOIUTENSIM 3TUX OpraHU3alui.

5.6. Ilopsiiok mogauu ¥ pacCCMOTPEHUS JKaJ0ObI.

OcHoBaHMeM /JIs Hayajga HpoLexyphl J0CYAeOHOro (BHECYIeOHOro) O0KaloBaHHs SBISETCA
MOCTYIUIEHUE >Kajo0bl, MOJAHHON B NHCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B 3JIEKTPOHHOMN
dopme, B aIMUHUCTPALIMIO IO PACCMOTPEHUIO HKaJI00bI.

5.7. KanobGa Ha pemieHuss u aeiictBus (Oe3nelcTBUE) aJAMUHUCTPALMU, JOHKHOCTHOIO JIMIA
aJIMUHUCTpAIMM, MYHUIMNAIBHOIO CIIY)KaIlero, pPYyKOBOJAUTEIS aJIMUHHMCTPALUU, MOXET ObITh
HanpasJiieHa 1o noyre, yepe3 M®LI, ¢ ucrnonb3zoBanreM HHPOPMAIIMOHHO-TEIEKOMMYHHUKALMOHHON CETU
«MHTepHeT», odunmansHoro caifra aaMuHucTpanuu, Exunoro noprana, a Takke MOXKET ObITh NPUHATA
IIPU JJMYHOM NpUEME 3asBUTEIISL.

3agBuUTENI0 00ECIEUYNBACTCSI BO3MOXKHOCTh HANpaBJICHUS JKaJoObl Ha peIIeHUus U JIeHCTBUA
(Oe3nelicTBUE) aIMUHUCTPALIUHU, JOHKHOCTHOIO JIMIA aJIMUHUCTPALMK, MyHUIIUIIAIBHOTO CIY>KaIIero B
coorBercTBUU cO cratbedl 11.2 @enepanbHoro 3akoHa Ne 210-®3 ¢ wucnonp3oBaHHMEM IOpTala
benepaibHON TOCYIapCTBEHHOW MH(GOPMAIIMOHHONW CHUCTEMBI, 00ECIIEUMBAIONICH MPOIeCcC JO0CYIAeOHOTO
(BHecyneOHOTrO) OOKanmoBaHWMsI pelieHuid W AeicTBuil  (0e3ACCTBHSI), COBEPIICHHBIX  IPHU
IIPEIOCTABJIEHUN TOCYJApCTBEHHBIX W MYHUIUIAIbHBIX YCIYyr OpraHaMy, HpeJOCTaBISIOUIUIMU
rOCyapCTBEHHBIE M MYHULMNAJIBHBIE YCIYTHM, UX JIOJDKHOCTHBIMM JIMLAMH, T'OCYJAapCTBEHHBIMU U
MYHHULIMINAJIbHBIMU CIIYXallUMUA C HUCIHOJb30BaHUEM HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHONW CETH
«uTepHeT» (nanee - cucteMa J0CcyAe0HOr0 00KaJIOBaHUS).

5.8. Kanoba na pemenus u aeictBus (6esnerictue) M®DILI, pabornuka M®I] moxer ObITH
HalpaBJIeHa [0 oYTe, C UCIOJIb30BaHUEM HH(OPMAIIMOHHO-TEJIEKOMMYHUKALIMOHHON ceTH «HTepHeT»,
opunuansHoro caiira M®Ll, Equnoro noprana, a Takke MOXET ObITh INPUHATA IPU JUYHOM IMpUEME
3asBUTEIIS.

5.9. Kayoba Ha pemieHust u aencTBus (0e3neHCTBUE) OpraHU3alMid, NPESyCMOTPEHHBIX YaCTbIO
1.1 cratbu 16 denepanpHoro 3akoHa Ne 210-D3, a Takke UX paOOTHUKOB MOXET ObITh HalpaBjeHa IO
10YTe, C UCIOIb30BaHUEM HMH(OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «HTepHeT», opuinambHbIX
caiiToB 3THX opraHu3zauuii, EnuHoro moprana, a Takke MOXET ObIThb HNPUHATA MHPU JUYHOM IpHEME
3asBUTEJIS.



5.10. JKamoba, mnocrynuBIIas B aJMHUHHCTPAIUIO, IOJICKHUT PEruCTpallud HE TO03/Hee
cleyrouiero paboyero THs cO HS €€ MOCTYIICHHUS.

B cnyuae mogaum 3asiButenem xanoObl yepez MODI[, M®I] obecnieunBaeT nepeaady >kaaoObl B
aIMUHHCTPALMIO B MOPAJKE U CPOKH, KOTOPHIE YCTAaHOBJIEHBI COIVIAIIEHUEM O B3aUMOJEHCTBUU MEXIY
M®II u agMuHHCTpaIei, HO HE MO3HEE CIEAYIOUIEro padoyero JAHs €O JIHS NOCTYIUIEHUS KaloObI.

5.11. XKano6a nomkHa conepxartb:

1) HauMeHOBaHME  aJAMMHUCTpAlMM,  JIOJDKHOCTHOTO  JIMIIA  aJMUHUCTpauUuu,  Ju0O0
MYHUIUNAIBHOTO ciyxamero, MO®ILl, ero pykoBoautens u (uiau) paOOTHHKA, OpraHU3aLUi,
IpeyCMOTpEeHHbIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-D3, ux pykoBoautenei u (Win)
pabOTHHUKOB, pelIeHUs U AeicTBUA (0e3/1eiicTBHE) KOTOPBIX 00KaTyI0TCS;

2) ¢gamunuio, UMs, OTYECTBO (IIOCIIEAHEE — MPU HAJIUYUU), CBEICHHUS O MECTE >XHUTEJIbCTBA
3asBUTENS — (PU3MUYECKOro JMua MO0 HAUMEHOBAHME, CBEIEHUS O MECTOHAXOXKACHUHU 3asBUTEIS —
IOPUAMYECKOTO JIMIA, a TaKkKe HoMep (HoMepa) KOHTAKTHoro TenedoHa, aapec (agpeca) 3JI€KTPOHHOM
1OoYTHI (IIPU HAJIMYMK) U IOYTOBBIN aJpec, MO0 KOTOPHIM JIOJKEH ObITh HAIPaBJICH OTBET 3asBUTEIIIO;

3) cBeneHuss 00 OOXalyeMbIX peHIeHMSX U JeHCTBUsAX (Oe3neHCTBUU) aJMHUHUCTPALIUU,
JOJDKHOCTHOTO JIMIA aJMHHUCTPALUK, JTUO0 MyHHUIMNAIbHOTO ciykamero, M®L], paborauka M®IL],
OpraHu3amuii, NpeaycMOTpeHHbIX YacThio 1.1 crarem 16 dDenmepanpHoro 3akona No 210-D3, ux
pabOTHUKOB,;

4) noBOJBI, HAa OCHOBAHMU KOTOPBIX 3asBUTEIb HE COIVIACEH C pEHIEHHEM U JEeWCTBUEM
(Oe3neiicTBUEM) aIMHHUCTPALUM, JOJDKHOCTHOTO JIMIA aJMUHHCTPALUU, JIMOO MYHHULIMIAIBLHOTO
ciayxaiero, MO®ILl, paborHuka MO®ILI, opranuzanmii, npeaycMoTpeHHbIXx uacThio 1.1 crateu 16
O®enepanbHoro 3akoHa ot 27 wurons 2010 roma Ne 210-d3 «O6 opraHuzanuud OpeaOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIMIIAJIBHBIX YCIYr», UX PaOOTHUKOB. 3asBUTEJIEM MOTYT OBITh MPE/ICTABICHbI
JOKYMEHTBHI (IIpY HAJTMYUH ), HOATBEPIKIAIOIINE JOBOJIBI 3asBUTEIIA, JINOO X KOIHU.

5.12. Cpoku paccMOTpEHUS KATOOBI.

XKanoba, nocrynusmas B aamuHuctpanuio, MOL[, yupeautemo MOPL], B opranuzanumy,
npeaycMoTpeHHbie dacThio 1.1 crateu 16 denepanpHoro 3akoHa Ne 210-D3, nu0G0 B BBIIIECTOSIIINI
oprad (MpHu ero HaJM4YuH), MOJUIEKHUT PACCMOTPEHHUIO B TEUCHME MATHAALATH pabouux THEH co AHA ee
perucTpanuu, a B ciaydae oOkajoBaHUs OTKaza anMuHHcTpanuu, MOIL[, opranuzanmii,
IIPEyCMOTPEHHBIX YacTeio 1.1 craten 16 denepanpHoro 3akoHa Ne 210-D3, B npueMe TOKyMEHTOB Y
3agBUTENS JIMOO B HCIPABJIIEHWU JOMYIIEHHBIX ONEYaTOK W OLIMOOK WM B ciaydyae O0XKaJoBaHHS
HapyILIEHUs] YCTAaHOBJIEHHOI'O CPOKa TAaKMX MCIIPABIEHUH - B TEUEHHE NATH pabouux JHEW co THS ee
pErucTpalty.

5.13. IlepeyeHb OCHOBaHMH JJIsi NPUOCTAHOBJIEHUS PACCMOTPEHUs >XaJIoObl B Cilydae, €Ciu
BO3MOKHOCTb IIPMOCTAHOBJIEHUS IIPEAYCMOTpEHA 3akoHoAaTeIbecTBOM Poccuniickoit denepanun.

OcHoBaHUs 11 IPUOCTAHOBIICHUS PACCMOTPEHHUS KaJI00bl OTCYTCTBYIOT.

5.14. Pe3ynbTat paccCMOTpPEHHS 3KaTO0bI.

[To pe3ynbraTam paccMOTPEHHS KajoObl IPUHUMAETCS OJJHO U3 CIEAYIOIIUX PEILICHHH:

1) >xanmo0a yJoBJIETBOpPSIETCSA, B TOM YHCIE B (pOpME OTMEHBI NPUHATOTO PEIICHUS, UCTIPABICHUS
JIOIYIIIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHHUS MyHULMIIAIbHON yCIyTrH
JIOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEXKHBIX CPEACTB, B3MMAHHME KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU IIpaBoBbIMU akTamu Poccuiickoil ®enepanuy, HOPMAaTUBHBIMM IIPaBOBBIMU aKTaMU
Tomckol 001acTi, MyHULIUIIATbHBIMU IIPABOBBIMH AKTaMH;

2) B yZOBJIETBOPEHUH KaJIOObI OTKa3bIBACTCS.

5.15. B cnyuyae yCTaHOBJIEHHS B XOJ€ WJIM IO pe3yJbTaTaM PacCMOTPEHHUs KajoObl MPU3HAKOB
cocTaBa aJMMHUCTPATHUBHOIO IPABOHAPYILIEHUS WIM MPECTYIUIEHUS TODKHOCTHOE JIMIO, PaOOTHHK,
Ha/IeJIEHHbIE MOJHOMOYMSIMH [0 PACCMOTPEHHIO 3Kajo0, He3aMeIIMTENIbHO HAIPABIIAIOT HWMEIOLIUECs
MaTepHasbl B Opraibl IPOKypaTyphbl.

5.16. Iopsnox nHGOPMHUPOBAHMS 3aSBUTEIIS O PE3YyJIbTaTaX PACCMOTPEHUS KATOOBI.

He nosmgnee nHs, ciepyrolero 3a AHEM MPUHATHS pELICHMs, yKa3aHHOro B dactu 5.14
HACTOSALIETO pa3jiesa, 3asiBUTEI0 B MUCbMEHHOM opMe U 110 JKEeJTaHUIO 3asBUTENS B JIEKTPOHHOHN Gopme
HaIpaBJIAeTCs] MOTUBUPOBAHHBIA OTBET O Pe3yJIbTaTax PaCCMOTPEHHS KaJIO0OBI.

5.16.1.B ciyyae npuszHaHHS %Kad00bl OIEKAIICH yAOBICTBOPEHUIO B OTBETE 3aIBUTEIIO JACTCS
uHpOpMaLus O JEHCTBUAX, OCYIIECTBISEMBIX OPraHOM, MPEIOCTABISIONMM MYHHIMIIAIBHYIO YCIYTY,
M®II nubo opranuzanueit, npeagycMorpeHHoi yacteio 1.1 ctarbu 16 @enepanbHoro 3akoHa Ne 210-D3,



B LEISIX HE3aMEeUIMTEIbHOIO YCTPAaHEHUS BBISBICHHBIX HApyLIEHUM NMpU OKa3aHUU MYHULUIATbHON
YCIYTH, a TaKXKe MPUHOCITCS W3BMHEHUS 3a JIOCTABJIECHHbIE HEYI00CTBa M yKa3bIBaeTcss MHPpOpMaLUs O
JAIbHEUIINX JEWCTBUAX, KOTOpble HEOOXOJMMO COBEpUIMTH 3asBUTENII0 B LEIAX IOJyYEHUs
roCyapCTBEHHOW MM MyHULIMIIAIIBHOMN YCIIyTH.

5.16.2. B cinyyae mpu3HaHUS kKajloObl, HE MOAJEXKAIEH yAOBIECTBOPEHHUIO, B OTBETE 3asBUTEIIIO
JIAI0TCA apryMEHTUPOBAHHbBIE PAa3bACHEHMs O NMPUYMHAX MPHHATOrO PELICHUs, a Takke MHpOpManus o
nopsijike 00XaJloBaHUS IPUHSATOTO PELICHHUS.

5.17. B ciyuae ecnu >xanoba Oblja HalpaBiieHa B 3JEKTPOHHOM BHJIE MOCPEJICTBOM CHUCTEMBI
nocyAeOHOro 00KajJoBaHMSI C UCHOJIb30BaHUEM HMH(POPMAILIMOHHO-TEIEKOMMYHUKALIMOHHON —CETH
«MHTEpHEeT», OTBET 3asIBUTEINIO HAIPABJISETCS OCPEICTBOM CUCTEMBI 10CYACOHOI0 00KaI0BaHUs.

5.18. Iopsaok o0xanoBaHus PEIICHUS T10 KaJlo0e.

3agBUTENM MMEIOT MpaBO O0XKajJoBaTh pemeHus | jAedcTBUs (Oe3neiicTBue), NPHUHATHIE
(ocymiecTBisiemMble) aaMUHUCTpALUel, JOJDKHOCTHBIM JIMIIOM aJIMUHHUCTPALU{, MYHULUIAIbHBIM
ciyxamumu, MOII, pabotHukom MOII, a Takxke opraHu3alUsIMH, NPeTyCMOTPEHHBIMH dacThio 1.1
cratb 16 denepanbHoro 3akoHa Ne 210-®3, unum ux pabOTHHUKAMU B CyJ, B IHOPSIKE U CPOKH,
YCTaHOBJICHHBIE 3aKOHOaTeNbCTBOM Pocculickon deneparuu.

5.19. IlpaBo 3asBuUTENnss Ha MOJy4yeHHEe HHGPOPMALMU U JIOKYMEHTOB, HEOOXOIMMBIX IS
000CHOBaHUS U PACCMOTPEHUS KaJIOOBI.

3asgBUTENM WMEIOT MPaBO 0OpaTUThbCS B aaMUHHUCTpamuio, MO®IL], a Takxe opraHu3aIMIo,
npeaycMoTpeHHyro yacteto 1.1 cratem 16 denepanbHoro 3akoHa Ne 210-D3, 3a mnoiydeHHEM
uHbOpMalMU U JOKYMEHTOB, HEOOXOUMBIX ISl 0OOOCHOBAHMS U PACCMOTPEHUS KanoObl B MMCbMEHHOM
dopme MO MmouTe, C MCMOJIB30BaHHMEM HH(OPMAIIMOHHO-TEIEKOMMYHHUKALIMOHHON cetu «MHTepHeT»,
opuUIMaTBLHOTO caiTa agMUHHUCTpaIuu, opuiuaisHoro caita MOLl, EquHoro moprana, a Takxe mpu
JIMYHOM IIpUEME 3asBUTEIISL.

5.20. Crioco6s1 nH(MpOPMUPOBAHUS 3asIBUTEIIEH O MOPSJIKE [T0JaYU U PACCMOTPEHUSI KATO0ObI.

Nudopmanuio o mopsake MOAaYd M PacCMOTPEHMs KajloObl 3asiBUTEIM MOTYT MOJYYUTh Ha
MHGOPMAILIMOHHBIX CTEHJAaX pACIOJIOKEHHBIX B MECTax MPEJOCTaBICHUS] MYHULMIAIbHON YCIyru
HEMOCPEJCTBEHHO B aJMMHHUCTpALMM, Ha OQUIHMAIbHOM caiiTe aaMuHucTpauuu, B M®LI, a Takxe
OopraHu3aiuy, npearycMoTpeHHor yacTteio 1.1 crateu 16 denepansroro 3akona Ne 210-D3, na Enqunom
HopTae.

ITpunoxenue Nel
K aIMUHHCTPAaTUBHOMY PETJIAMEHTY



B

(yka3vleaemcs HaumeHOBaHUE MECMHOU AOMU-
HUCMpayuy MyHUYyUnaibHo20 00pa3068aHusl)

3ASBJIEHUE

9

1)

(hamunus, ums (noHOCMBIO), NPU HATUYUU OMUECBO (NOTHOCTbIO)
«_» L.p.
nacnopT (CBUICTEIBLCTBO O POKICHIH )

BBIJIAH «__ » I., HpO)KI/IBaIOIHI/Iﬁ 110 afipecCy:

MIOYTOBBIH azpec ; TeNe(OH ISl CBSI3H

pec PIEKTPOHHOM MOYTHI (TIPU HATTUYHUH)

2)

(hamunus, ums (noHoCmovIo), NPU HATUYUU OMYECBO (NOTHOCTbIO)
«_» L.p.
nacnopT (CBUICTEIHLCTBO O POKICHIH )

BBIJIAH «__ » I, IPOXKMBAIOLIHH 110 aapecy:
MIOYTOBBIH azpec ; TeNe(OH ISl CBSI3H

pec PIEKTPOHHOM MOYTHI (TIPU HATTUYUH)

3)

(hamunus, ums (notHocmovio), NPU HATUYUU OMYECBO (NOTHOCTbIO)
«_» L.p.
nacnopT (CBUICTEIHLCTBO O POKICHIH )

BBIJIAH «__ » I., IPOKUBAIOIIHI 110 apeCy:
MIOYTOBEIH aspec ; TenedoH I CBSA3U
pec AMEKTPOHHOM MOUTHI (TIPU HAJTHYUH )
4)
(hamunust, ums (nOIHOCMBIO), NPU HATUYUU OMHUECTNEO (NOTHOCMbIO)
« _» r.p.,
nacropT (CBUACTEIHCTBO O POXKICHUH)
BBIJIaH «__ » I., POKUBAIOLIHH 10 apecy:
TIOYTOBBIH azpec ; TeneOoH IS CBA3U

pec AIEKTPOHHOM MOUTHI (IIPU HAJTUYNHN)

npoury (IpocuMm) rnepenaTb MHE (HaMm) B

(6 cobcmeeHHOCMb 00HO20 TUYA, OOWYIO COBMECTHYIO COOCMBEEHHOCTY,
000 0011e8YI0 COOCMBEHHOCb — HYIHCHOE YKA3AMD)

3aHMMaeMOoe€ MHOM (HaMM) Ha YCJIOBHUSX COLMAJIbHOIO HaliMa JKWJIO€ IOMEIIEHUE I10

, YJIAIIa , 1. , KB. (KOMH.)

Hacrostimm st (Mbr)

(VKa3wb18ai0mest (hamuniusi, ums, Om4ecmeo (nocieoHee npu HAIU4uu)

Kaoic0020 u3 auy, y4acmeyiouux 6 npueamuzayu)

aj-

aja-

ajn-

azpecy:

yBeIOMJICH (YBEIOMJICHBI), YTO B CIydyae COKPBITUS  MH(POPMAIMM O JIMIAX, UMEIOUINX IPaBO

IMOJIB30BaHUA KHUJIBIM ITOMCIICHUEM I10 aAPECY: Y.




, . , KB. (KOMH.) R
B TOM 4YHCIIE BPEMEHHO OTCYTCTBYIOIIMX JMIAX, HMEIOIIMX IPaBO Ha y4yacTue B MPUBATU3ALUHU
YKa3aHHOTO JKHUJIOTO MTOMEIICHUS, MHBIX CBEICHUH, MOTYIIUX TOBJIHATH HA MPUHATHE aIMHHUCTPAIICH
pelieHuss O TpUBATU3ALMM, BCE HETaTUBHBIC MOCIEACTBUS, CBS3aHHBIE C HEICHCTBUTEIBHOCTHIO
(He3aKJIIOYEHHOCTHI0) JIOTOBOpA TIEpeaddl yKa3aHHOTO JKWJIOTO IIOMEIICHHS B COOCTBEHHOCTH
rpaxaaHuHa (rpaxnaan), oyay (Oyaem) HECTH CaMOCTOATENBHO.

Cornacue 4ICHOB CEMbH, YYaCTBYIOIIMX B IPUBATU3ALIMH:

damunus, uMs1, 0T4ECTBO (TI0- Jlannble macnopra Jloms Ilognucu
CJIeIHEE MPU HAJTHMYHH ) (CBUIETENHCTBA O POXKIE-
HUN)
l.
2.
3.

K 3agBnenuto npunararorcs:

1) ;
2)
3)

« » 20 .

(moamuch 3asBUTETIS

WJTU TIPEACTABUTEISI 3asIBUTEIIS)
(TIOATHCH 3asBUTEIA

WJIH IIPEACTABUTEIIS 3asIBUTES)
(moamuch 3asBUTETIS

WJTU TIPEACTABUTEISI 3asIBUTEIIS)
(TIOATHCH 3asBUTEISA

WJIH TIPEJICTABUTEIS 3asIBUTEIIS)




	АДМИНИСТРАЦИЯ НАЗИНСКОГО СЕЛЬСКОГО ПОСЕЛЕНИЯ
	№ 00
	_____________________________________________________________________________
	(в собственность одного лица, общую совместную собственность, общую долевую собственность – нужное указать)
	занимаемое мной (нами) на условиях социального найма жилое помещение по адресу: ______________, улица ________________________, д. _________, кв. (комн.) __________.
	Настоящим я (мы) _____________________________________________________________
	(указываются фамилия, имя, отчество (последнее при наличии)
	каждого из лиц, участвующих в приватизации)
	уведомлен (уведомлены), что в случае сокрытия информации о лицах, имеющих право пользования жилым помещением по адресу: ________________ ул. ___________________
	____________________________, д. ___________________, кв. (комн.)_________________,
	в том числе временно отсутствующих лицах, имеющих право на участие в приватизации указанного жилого помещения, иных сведений, могущих повлиять на принятие администрацией решения о приватизации, все негативные последствия, связанные с недействительностью (незаключенностью) договора передачи указанного жилого помещения в собственность гражданина (граждан), буду (будем) нести самостоятельно.

