[MTPOEKT
AJIMUHUCTPALIA HASMHCKOI'O CEJIBCKOI'O IIOCEJIEHUA
AJIEKCAHAPOBCKOI'O PAUOHA
TOMCKOUN OBJIACTHU

[NOCTAHOBJIEHUE

00.00.2022 1.
Ne 00

c. Hazuno

OO0 yTBep:k/IeHUM AIMUHUCTPATHUBHOI'O PErJIaMeHTa MPeI0CTABIeHU MYHUIIUNIAJIBHOMH YCJIYyru
«Ilepenaua npuHaaIe:Kanlero rpaxaaHaM Ha MpPaBe COOCTBEHHOCTH KUJIOT0 MOMelleHns B
MYHHIHNAJIbHYIO COOCTBEHHOCTH)

B cootBercTtBHE ¢ ®enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu mpeo-
CTaBJIEHUs TOCYJIAPCTBEHHBIX M MYHUIUMTNAIBHBIX YCIYr», PYKOBOJACTBYSICh YcraBoMm HasuHckoro
CEJIbCKOTO MOCEeIeHUS,

IHOCTAHOBJIAIO:

1. YTBepauTh aIMUHUCTPATUBHBIN perjlaMeHT MPeAoCTaBICHUsS MyHUIUNAIbHOW yciyru «llepe-
Java MPUHAAJIEKAIIETO TpaXklaHaM Ha TpaBe COOCTBEHHOCTH JKUJIOTO MOMEIICHUS B TOCYIapCTBEHHYIO
WM MyHUIUTAIBHYI0 COOCTBEHHOCTBY COTJIACHO MPHJIOKEHHUIO K HACTOSIIIIEMY TOCTaHOBIICHUIO.

2. Hacrosiee mocTaHOBICHHE BCTYMAET B CHITY TIOCIE THS €r0 OQUIIMATILHOTO OMyOIHMKOBAHUS Ha
opurmansHoM caiite MO «Ha3uHckoe cenbCKoe IMOCENIEHUEY.
3. KoHTpOIIb 32 UCTIOTHEHUEM HACTOSIIET0 TIOCTAHOBJICHUS OCTABIISIO 332 COOOH.

I'nmaBa Ha3suHCKOr0o CENHLCKOT0 MOCEIEHUA N.C. Mo3srosasg



IIpunoxenue k

MTOCTAaHOBJICHUIO aIMUHUCTPALUU
HasuHckoro ceiabckoro noceneHus
OT«__ » 2022r. N

AJMMHHUCTPATUBHBIN perjaMeHT
npeaocTaBjieHuss MyHUIIUNAIbHOM yeayru «Ilepegaya npunaaiexkainero rpakaianaM Ha npase
COOCTBEHHOCTH KMJIOT0 NMOMEeNIeHUs] B MyYHHIMNAJIbHYI0 COOCTBEHHOCTD)

1. O01mme noJ10KeHus
1.1. [IpenmeT peryaupoBaHusl.

AJIMUHUCTPATUBHBIN pErjlaMeHT MO MPEIOCTAaBICHUI0O MYyHHUIUNanbHOU yciayru «llepenaua
MPUHAUICKAIIETO TPpaKIaHAM Ha TpaBe COOCTBEHHOCTH KHWIIOTO TOMENICHHS B MYHHIIMITATBHYIO
COOCTBEHHOCTH» (Z1ajiee — aJIMHHUCTPATUBHBIA PETJaMEHT) pa3padoTaH B IEJSIX MOBBIMICHUS KauyecTBa
MPEIOCTABIICHUS MYHUIIUIAIBHON YCIIyTH, CO3JaHUS KOM(OPTHBIX YCIOBUH i (U3HYECKUX U
IOPUAMYECKUX JIMIl M OINpeAessieT IMOCIeNOBaTeIbHOCTh M CpPOKU JEHCTBUHN (aAMUHUCTPATUBHbBIE
IpOoIETyphl) aIMHUHUACTpAK Ha3MHCKOrO CEIbCKOro MOCENeHUs M ee JOJDKHOCTHBIX JIMI (Jajee -
aIMUHUCTpAIus).

1.2. Kpyr 3asButeneit

3asgBUTENAMU  HA  NPEJOCTAaBIEHHWE  MYHUUUNAIbHOM  YCIOYTHM  SIBISIIOTCS — TpaklaHe,
MPUBATH3UPOBABIINE KIIIbIC TIOMEIICHUS, SBIISIONINECS s HUX €IMHCTBEHHBIM MECTOM MOCTOSTHHOTO
MPOXHUBAHUS, B Ciydae, €ClU YKa3aHHbIE >KWIble MOMEIICHHUsS NpUHAJUIekKaT IpaKIaHaM Ha IpaBe
COOCTBEHHOCTH M CBOOOJHBI OT 00s3aTenbCcTB. B KauecTBe 3asBUTENEH TakKe MOTYT BBICTYNATh YJICHBI
CeMbU COOCTBEHHMKa, JHOO MX 3aKOHHBIE MPEACTABUTENH, JUOO YMOJIHOMOYEHHbIE MPEACTaBUTEIN
coOCTBeHHMKAa U (WJM) YyKa3aHHBIX TpaxJaH, OOpaTUBIIMECS C 3alpocoM O TPEIOCTABICHUU
MYHUIIMTIAJILHON yCITyTH (J1ajiee - 3asBUTENH, IPEICTaBUTENb 3asIBUTEIA).

1.3. TpeboBanus K mOPsAAKY HHPOPMHUPOBAHUS O MIPEIOCTABICHUU MYHUIIUTIATBHON YCIYTH

1.3.1. Tlopsimok momydeHuss uWHGOPMAIIMK 3asABUTEISIMH 110 BOMPOCaM  TPEIOCTaBICHUS
MYHHIIUTIATBHOW yCIyTH W YCIYT, KOTOpBIE SIBISIFOTCS HEOOXOAMMBIMH W OOS3aTEIBHBIMHU IS
MIPEIOCTABIICHUSI MYHUIIUIIAJIBHON yCIIyTH, CBEACHUI O XOJ€ MPEAOCTaBICHUS YKa3aHHBIX YCIYT, B TOM
yrclie Ha o(UIMATbHOM caiiTe, a Takke Ha EIWHOM mopTane TroCyJapCTBEHHBIX M MYHHIIUIATHHBIX
yenyr (pyskiuit) (nanee — Equnbiil mopTan).

1.3.2. UudopMmaruio mo BOMpocaM MPEIOCTaBICHUS MYHHUIIUIIATHHONW yCIYyTH U YCIYT, KOTOpPHIE
ABIIAIOTCS HEOOXOIMMBIMH U 00S13aTEIbHBIMU JIJIS1 IPEIOCTABIEHUSI MyHUILIUTIAIBHON yCITyTH, CBEACHUIA O
XOJIe TPEJOCTaBICHNs YKa3aHHBIX YCIYT, B TOM YHClIe Ha o(UIIMATbHOM caiiTe, a Takke Ha EnxuHom
MopTane MOXKHO MOJTYYUTh:

B aJIMUHHCTPAIIIH:

B YCTHOU (popMe MpH JIMYHOM OOpaIieHuH;

C UCIIOJIb30BaHUEM TeIe(OHHOH CBSI3H;

B (hopMe FIEKTPOHHOT'O JJOKYMEHTA MOCPEICTBOM HANpaBJIeHHsI Ha afpec JIEKTPOHHOM MOYTHI;

0 MUCbMEHHBIM OOpaICHHUSIM.

1.3.3. B dwmanax yupexaeHus «MHOroQpyHKIIMOHAIBHBIA  IIEHTP  MPEIOCTaBICHUS
roCyJIapCTBEHHBIX U MyHHUIMIIAIBHBIX yCIyT ToMckoit obmactuy, nanee — MOLI):

MIPH JIMYHOM OOpaIICHNH;

MOCPENICTBOM MHTEpHET-caiTa — https://md.tomsk.ru/ .

— «Online-kKoHCYTBTAaHT, «IJIEKTPOHHBIA KOHCYIBTAHTY, « BUpTyallbHasI MpUEMHAS.
HNudopmanus 0 MECTOHAXOXKACHUH U Tpaduke paboThl, CIPaBOUHBIX TenedoHax, OPHUIHATBHBIX caiiTax
MOI] npenocTaBiaeHus TOCYIapCTBEHHBIX W MYHHMIIMTIAIBHBIX YCIyr TOMCKOW 00JacTH pa3MelleHa Ha
EnuHoM moprane  MHOTOQYHKIIMOHANBHBIX  IEHTPOB  MPEAOCTABICHHUS TOCYIApPCTBEHHBIX U
MYHULIUNAJIbHBIX  yciayr Tomckoil oOnactu B MHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM  CETH
«MuTepuet» - Gosuslugi.ru


https://www.gosuslugi.ru/397886/2/info
https://md.tomsk.ru/

1.3.4. Ha odunuaibHOM UHTEpHET-CaliTeé aJMUHUCTPALMU aJpec OQUIMAIBHOTO caiiTa
https:/// www.nazino-adm.ru/);

1.3.5. B unpopmManmoHHo-TeIeKOMMYHUKaIIMOHHOM ceTu «HTepHeT» Ha EquHoM nopraie.

Ha Enunom nopraie pa3Merniaercs cieayromas nHpopManus:

1) ucuepnbIBaOLIUi EpEUYEHb JOKYMEHTOB, HEOOXOAUMBIX Ul IPEIOCTAaBICHUSI MyHUIIUIIAIbHOMN
yCIyTH, TpeOoBaHMs K 0()OPMIIEHHUIO YKa3aHHBIX JOKYMEHTOB, a TaKKe IepeueHb JOKYMEHTOB, KOTOpbIE
3asBHUTENb BIIPABE MPEACTABUTD 10 COOCTBEHHON UHUIINATUBE;

2) KpyT 3asiBUTENCH;

3) CpoK IpeoCcTaBIEHUSI MyHULIUIIAIbHON YCIyTH;

4) pe3ynbTaThl HPEAOCTABICHHUS MYHHUIMIAIBHON YCIyrH, MOPSAIOK MPEACTaBICHUS JOKYMEHTa,
SBJIAIOLErOCs PE3YyJIbTATOM IIPEIOCTABICHUS MyHUIIUTIAIbHON YCIYTH;

5) pa3mep rocy1apCTBEHHOH MOILIMHBI, B3MMAaeMOH 3a MPEI0CTaBICHUE MYHUIUIIAIbHOMN YCIIyTH;

6) ucUepHbIBAIOIIMKA  MEpeuyeHb OCHOBAaHUM s  NPUOCTAHOBIEHUS  WJIM  OTKasza
B IIPEIOCTABIIEHUY MYHULIUNIAIIBHOMN YCIIYTH;

7) o mpaBe 3asBHUTENA Ha JocyacOHoe (BHecyneOHOe) oOkaloBaHUE NeWCTBHM (Oe3aeicTBuUs) U
peLIeHH, TPUHATHIX (OCYLIECTBISAEMbIX) B X0JI€ MPEIOCTABICHUS MyHUIIUIIAIbHON YCIIyTH;

8) dopmbl 3asBieHU (YBEIOMJICHHH, COOOIEHHWI), WCIOIb3yeMble TIPH MPEIOCTABICHUHN
MYHMLMIIAJIBbHON YCIIyTH.

WNudpopmanusa Ha EquHoM nopTraine o nopsiike U CpoKax MpeIoCTaBICHUsS MYHULIUIIATbHON YCIYTH
Ha OCHOBaHMHM CBEJIEHHH, copepkalmxcs B (eaepalbHON rocy1apcTBEeHHOW MH()OPMAIIMOHHON cucTeMe
«®DenepanbHbll peecTp TOCYAAPCTBEHHBIX W MYHHUIMIAIBHBIX yCIyr ((QyHKUUN)», pernoHalbHOM
rocyJ1apcTBEHHOM MH(pOpManuoHHOW cucteme «PeecTp rocymapcTBeHHbIX ycuyr ((yHkuuii) Tomckoii
o0nacTuy», MpeA0CTaBISIeTCs 3asiBUTEII0 OECIUIaTHO.

Joctyn K uH(pOpMAlMM O CpOKax M MOPSAJKE IPEIOCTaBICHUS YCIyI'M OCYLIECTBIsieTcs 0Oe3
BBITMIOJIHEHMSI 3asBUTENIEM KaKuX-11M00 TpeOoBaHMiIl, B TOM uHciie 0€3 HCHOJIb30BaHUS MPOrPaMMHOIO
o0ecrieyeHHs, YCTAaHOBKAa KOTOPOTO Ha TEXHHYECKHE CpEJICTBA 3asBUTENS TpeOyeT 3aKIoueHHs
JUIEH3UOHHOTO WJIM MHOIO COTJIAllleHUuss ¢ IpaBooOJiajjaTesieM MPOrpaMMHOTO 0OecredeHus,
[IPEyCMAaTPUBAIOLIETO B3MMAaHUE IUIATBI, PETUCTPALMIO WM aBTOPU3ALMIO  3asABUTENS  WJIU
IIPEIOCTABIIEHUE UM MEPCOHATIBHBIX TAHHBIX.

1.3.6. Ha uHpOpMalMOHHBIX CTEHAAX B aJMUHUCTpallUd, a Takke B ceTu VHTepHeT Ha
O(UIMATIEHOM CcaiiTe aIMUHUCTPALIMY Pa3MEIIEHbI CleAyoUe HHPOPMAIIMOHHBIE MaTEPUAIIBL:

- agpec, HoMmepa TenedoHoB U (akca, rpaduk paboThl, aapec IEKTPOHHOM MOYTHI aIMUHUCTPALIUY;

- TpaduK JIMYHOrO TpHUEMa TIJIABOM MYHHUIUNAIBHOTO O0O0pa3oBaHUS, €ro 3aMeCTUTEISIMHU,
JOJDKHOCTHBIMU JIMLIAMH  aAMMHUCTPALMM, CIELUAJUCTAMH, OTBETCTBEHHBIMHM 3a IIPEAOCTaBICHUE
MYHULIUTIAJIbHON yCITyTH;

- HOMEep KaOHMHeTa, B KOTOPOM IIPEIOCTaBIAETCS MYyHMLUIAIbHAs yciyra, (aMuwinu, UMEHa,
OTYECTBA U JIOJDKHOCTHU CHELMAIUCTOB, YYaCTBYIOIIMX B IPEIOCTaBIEHUN MYHULIUIIAIBHON YCIYyTH;

- CBEJICHUS O IIPEIOCTABIIIEMON MYHULIMIIAIBHOMN YCIIYTE;

- TMepevYeHb JOKYMEHTOB, KOTOpPbIE 3asBUTEIb JOJDKEH INPEACTaBUTh JJs TMPEJOCTaBICHUS
MYHMLIMIIAJIBHON yCIIyTH;

- 00pa31bl 3a110JHEHUS IOKyMEHTOB;

- IIepeueHb OCHOBAHMW IJIs OTKa3a B IIPUEME JOKYMEHTOB, IPUOCTAaHOBIEHUS M OTKa3a B
MIPEIOCTABJIEHUU MYHUIIUNIAIBHON YCIYTH;

- M3BICYEHUS W3 aJAMMHHUCTPAaTHUBHOIO pEIJIaMEHTa, PpErIAMEHTUPYIOUIME IIPEJOCTaBICHUE
MYHHMIIMINIAJIBHONW yCIyTH, B TOM YHCII€ CTaHAApPT MPEeAOCTaBICHHUS MYHUIMNAIBHON YCIyIrH, MOPSIOK,
COCTaB, IOCJICOBATEIbHOCTh M CPOKHM BBIMOJHEHHUS aJMUHHCTPATUBHBIX Tpouenayp (neicTBuil),
TpeOOBaHUS K MOPSAJKY HUX BBIIOJHEHUS, B TOM YHCJIE€ OCOOCHHOCTH BBIIOJHEHHS aJMUHHCTPATUBHBIX
nporenyp (necTBuil) B 3JIeKTpOHHOM Gopme.

Nudopmanvonubiii  cTeHa, couaepkammii  WHGOPMAIMI0O O MPOIEeAype MPeAoCTaBICHUS
MYHMIMIIAJIBHON YCIIyTH, Pa3MEILEH B XOJUIE aIMUHUCTPALIUH.

Ha oduuumansHOM caiiTe afMUHUCTpaluy HHPOpMAIUs pa3MelleHa B pasjene, IpelyCMOTPEHHOM
JUIS pa3MeleHnss UHPOPMALMU O MyHHUIMIIATbHBIX YCIyTax.

KoncynpTupoBaHue mo BONpocaM MPEAOCTaBICHUS MYHUIMIAIBHON YCIyTH OCYLIECTBIISETCS
OecruiaTHo.



Crnenuanuct, OCYMIECTBISIONINN KOHCYJbTUPOBaHUE (TIOCPEACTBOM TenedoHA WM JIUMYHO) IO
BOIIPOCAaM IPEAOCTaBICHNUS MyHULIMIIAJbHONW YCIIYTH, TOJDKEH KOPPEKTHO U BHUMATEIbHO OTHOCUTHCS K
3asBUTEIISIM.

[Ipy KOHCYIBTHPOBAHUU MO TeNe(OHY CHEIMATIUCT JOJKEH Ha3BaTh CBOIO (aMHIUIO, UMS U
OTYECTBO, JIOJDKHOCTb, a 3aTeéM B BEXJIMBOW QopMe HYETKO M HOAPOOHO NPOUH(YOPMHUPOBATH
00paTUBIIErOCs M0 HHTEPECYIOIUM €T0 BOIIPOCaM.

Ecnu crneumanuct He MOXET OTBETUTh Ha BOIIPOC CAMOCTOATEIbHO, JMOO MOATOTOBKA OTBETA
TpeOyeT MPOJ0JKUTEIBHOIO BPEMEHH, OH MOKET MPEAJIOKUTh 00paTUBLIEMYCsi 00paTUTHCSI MUCbMEHHO,
a100 Ha3HAYUTH APYyroe yao0HOoe ISl 3aMHTEPECOBAHHOTIO JIMLIA BpeMs ISl TOJIYUYEHUS] HHPOPMAaIIUH.

Pexomennyemoe Bpemst Ui TeneoOHHOro pasroBopa — He Oosee 10 MUHYT, JTMYHOTO YCTHOTO
uHbopMupoBaHus — He 6osiee 20 MUHYT.

WNupuBuayanbHOe MUCBMEHHOE WH(POPMHUpPOBAaHUE (IO 3JIEKTPOHHOW IOYTE) OCYLIECTBISAETCS
IyTeM HaIpaBjCHUs D3JEKTPOHHOTO NHChbMa Ha aJpec AJIEKTPOHHOM IOYTHI 3asBUTENS] M JOJKHO
COJIepKaTh YETKUM OTBET HA [TOCTABJIEHHBIE BOIIPOCHI.

WuauBuayanbHoe MNUCbMEHHOE HH(OpMHpoBaHHE (110 IOYTE) OCYIIECTBISETCS IyTEM
HalpaBJICHUS IIMCbMa Ha IIOYTOBBIM aJpec 3asBUTEN U JOJDKHO COAEpKAaTb UETKUH OTBET Ha
MIOCTaBJIEHHbIE BOIPOCHI.

1.4. CrpykTypa aAMHUHHACTPATUBHOIO pErjlaMeHTa IIPelyCMaTPpUBAET MAIMHOYUTAEMOE ONMCAHNE
IpoLeAyp MPEeIOCTaBICHUS MYHUIUNAIBHON yCIyryd, oOecleyuBaroliee aBTOMATHU3AlMI0 IPOLELYp
NPEOCTABICHUS] TAaKOM YCIYr'M C HMCHOJIb30BAHHEM HMH(OPMAIIMOHHBIX TEXHOJOTHH, B COOTBETCTBUU C
TpeOOBaHUSIMHU, YCTAaHOBJIEHHBIMU YIIOJIHOMOYEHHBIM HAa OCYIIECTBICHHE HOPMAaTUBHO-IIPABOBOTO
perynupoBaHus B cpepe HHGPOPMALMOHHBIX TEXHOJOTHH (eepanbHbIM OpPraHOM HCIOJHUTEIbHON
BJIACTH.

2. CTangapTr npeaocTaBjaeHHsI MyHUIUNIAIbHOH YCIYTH

2.1. HaumeHoBaHre MyHHLIMNAIBHOW yciuyru - Ilepenaua nmpuHaaiexaniero rpaxxJjaHaM Ha IpaBe
COOCTBEHHOCTH KUJIOTO TIOMEIIICHHS B MYHHUIIUTIAIBHYIO COOCTBEHHOCTb.

2.2. MyHununanbHasi ycilyra MNpeIoCTaBiseTcs aJMUHUCTpaledl B Jjuie TiaBbl HasuHckoro
CEJIbCKOTO MOCEJICHUS U I€TI0TIPOU3BOIUTEIS.

2.2.1. AaMuHHCTpanMsi OpraHU3yeT MPeIOoCTaBICHNE MYHUIMMANBHON yciayru Ha 6aze M®I] na
TeppuTopuu HazmHCKOTo CenbCKOro moceaeHus..

2.2.2. Anmunuctpanus, M®ILI, Ha 6a3e KOTOPOro OpraHU30BaHO MPEAOCTABICHHE MYHHUIIUTIAIBHON
YCIIyTH, HE BIpaBe TPeOOBATh OT 3asABUTENSI OCYIIECTBICHUS NIEWCTBHM, B TOM YHCJIE COTJIACOBAHUU,
HEOOXOJUMBIX JUIsl TIONyYEHHUS MYHUIUNAIBHON YCIYIM M CBA3aHHBIX C OOpalieHHeM B HHbBIE
TOCYJapCTBEHHBIE OpraHbl (OpraHbl MECTHOTO CaMOYIIPaBJICHUS), OpPraHU3AIMH, 33 HCKIIOYCHUEM
MOJyYeHUsl YCIYT, BKIIOUEHHBIX B IIE€PEUEHb YCIYT, KOTOpbIC SBISIFOTCS HEOOXOIUMBIMH U
00s13aTeILHBIMY JIJI51 TPEA0CTABICHNUS MYHUIIUITAIBHBIX YCITYT.

2.3. Pe3ynbTaTt npenocTaBieHus MyHULUIIAIbHON YCITyTH

2.3.1. Pe3ynpTaToM MNpenOoCTaBICHUS MYHHUIUIIAJBHOW YCIYIM B 3aBUCUMOCTH OT OCHOBAaHUH
oOpaileHus SBISETCS:

1) mocraHoBieHWEe AJIMHMHHCTpAllUM O Tepenade MpUHAIJICKANIETO TpakJaHaM Ha IpaBe
COOCTBEHHOCTH JKMJIOTO TIOMEIIEHUS B MYHHIMIAIbHYID COOCTBEHHOCTh U JIOTOBOp Mepeaauu
MIPUBATU3UPOBAHHOTO YKUJIOTO TMOMEIIEHUS B MYHHUIIMIAIBHYIO COOCTBEHHOCTh Ha3mHCKOro cembCcKoro
IIOCEJICHUS.

2) mocTaHoBJIeHHEe AIMHUHHUCTpAIMK 00 OTKa3e B Mepenaye MPUHAIISKAIEro rpaXkJ1aHaM Ha MpaBe
COOCTBEHHOCTH KHJIOTO TOMEIICHHS B MYHHIIMIAIbHYI) COOCTBEHHOCTh HAa3MHCKOToO CembCKOro
MOCEJICHUS.

2.3.2. Pe3ynbTaT npeaoCTaBiIeHUs] MyHUIIMNIATBHOM YCIYTH YUUTHIBAETCA U MOATBEPKIAETCA IMyTEM
BHECCHHS aJIMUHHUCTpAIEe B HTHGOPMAIIMOHHYIO CUCTEMY CBEJICHUN B SJIEKTPOHHOU (popme.

PesynbpTar mpenocraBieHUs MyHHUIMIAIBHOW ycayrd He odopmisieTcss B GopMe JTOKyMEHTa Ha
OyMa)XHOM HOCHUTEJE, €CJIM HMHOE€ HE YCTAaHOBJICHO HOPMATHUBHBIMH IIPAaBOBBIMH  aKTaMH,
PEryJIUPYIOIMMU MOPSAJOK IPEIOCTABICHUS TAKOU YCIYTH.

TpebGoBanust ab3alleB NEPBOrO M BTOPOrO HACTOSAILIEIO IYHKTa HE pacHpOCTPaHSAIOTCS Ha
MYHULUIIAJIbHBIE YCIYTH, PEe3yJbTaTOM MPEAOCTABICHUS KOTOPBIX HE SBIISIOTCS BO3HUKHOBEHHUE,
W3MEHEHHE, MPEKPAIICHUE TTPaB U 00SI3aHHOCTEH 3assBUTEIISI U UHBIX JIUII.



MyHununanpHbele yCIyTH, pPE3yJbTaTOM IPEJOCTABICHHUS KOTOPBIX SIBIIAETCS IIPENOCTaBICHUE
3afBUTENIAIM - (DU3MYECKHM JIMIAM COJEP)KALIMXCS B MYHHMLIMIAIBHBIX HMH(POPMALMOHHBIX pecypcax
CBEJICHUM O HUX CaMHUX, UX HECOBEPIICHHOJIETHUX AETIX (ONEKAaeMBbIX JIMIAX), MPUHAAISKAIEM UM U
YKa3aHHBIM JIMIIaM HUMYIIECTBE, MPEJOCTaBIAIOTCA B 3JEKTPOHHOU (hopme Oe3 B3uMaHMS IUIAThI, €CIIH
MHOE HE YCTAHOBJICHO (pe/iepalIbHbIMU 3aKOHAMH.

ITpu popMupoBaHNM U BeIEHUM MyHHULMIIAIBHBIX HH(POPMALIMOHHBIX CUCTEM, YKa3aHHbIX B a03ale
IIEPBOM HACTOSALIEr0 IyHKTa, OOECIEeYUBAeTCsl JOCTOBEPHOCTh M AKTYyaJlbHOCTh HH(OpMAaLNU,
coJiepxarieiicss B TaHHBIX MH(POPMAIIMOHHBIX pecypcax, IOCTYyI K YKa3aHHOW MH(OPMAaLUK B ClyyasxX U
MOPsIZIKE, KOTOPBIE IPENyCMOTPEHBI 3aKOHOAaTenbCcTBOM Poccuiickoit denepanuu, 3amunra yKa3aHHOMU
UHPOpPMALIMKM OT HENPAaBOMEPHBIX JOCTyNa, YHUYTOXKEHUS, MOIUGPHUIMPOBAHUS, OJOKMPOBAHUS,
KOIMPOBAHUs, MPEJOCTABICHUS, PACIIPOCTPAHEHNS U WHBIX HEIIPAaBOMEPHBIX JIEHCTBHM, PE3EPBUPOBAHUE
uHpopMaLuy, oOecreYnBaee BO3MOXKHOCTh €€ BOCCTAHOBJICHHUS, a TaKKe ydeT U (UKcaIUs
BHOCHMBIX U3MEHEHHM.

2.4. Cpok IIpe1oCTaBJICHNs] MyHUIIMIIAJIbHOU YCIIyTH.

2.4.1. Cpok mpenocTaBlieHUss MyHUIMIAIBbHON yciayru coctaBisieT 30 KajaeHAapHbIX AHEH co JHS
IIOCTYIUIEHUsI 3asBJIICHUSA O Iepefadye IPUBATU3UPOBAHHOIO JKUJIOTO IOMEIIEHHS B MYHHUIUNAIBHYIO
coOcTBeHHOCTh Ha3nHCKOro cenbekoro rnoceyieHuss B AJIMUHUCTPALIMIO.

2.4.2. BO3MOXHOCTb IPHOCTAHOBJIEHUS IPEJOCTABICHUS MYHULUNAJIBHOM yCIyr'M He
MpeayCMOTPeHa HOPMATUBHBIMH TIPaBOBBIMH akTaMu Poccuiickoit ®@enepanmnu u Tomckoit obGnacTw,
MYHMIIAINIAJIbHBIMU IPABOBBIMU AKTaMH.

2.43. Cpox BbIIauu (HampaBJEHUs) JTOKYMEHTOB, SIBJISIOIIMXCS PE3YyJbTATOM IPEAOCTaBICHUS
MYHUIUNAIBHOM YCIYTH, cOCTaBisieT 3 paOouux [HS, KOTOpbIM BKJIOYaeTcss B OOMIMHA CpOK
IIPEIOCTABIICHNS] MYHULIUIIAJIBHON YCIIyTH.

2.5. AnmunHucTpauusi 0OeCHeuMBaeT pa3MEIIeHHEe M aKTyalM3alMi0 IepeyHs HOPMATHUBHBIX
IIPABOBBIX AKTOB, PETYJIUPYIOUIMX MPEIOCTABICHNE MYHULMIAIBHON YCIYrd, Ha CBOEM O(QUIHAIBHOM
caiire, a TaKXke B COOTBETCTBYIOILEM pa3zfieinie GerepaibHOro peecTpa.

2.6. HcuepnbiBaomiuid  MepeyeHb  JOKYMEHTOB, HEOOXOAMMBIX  JUISI  IPEJOCTaBICHUS
MYHMIMIIAJIBbHON YCIIyTH.

2.6.1. HcuepnwiBarolmuii TEpPeUYeHb JOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBUH C
3aKOHO/ATEIbHBIMU WJIM UHBIMU HOPMATUBHO-IIPABOBBIMM AKTaMM U1 IPEJOCTABICHNS MyHULIMIIAIBHON
YCIIYTH, MOUIEKAIINUX IPEICTABICHUIO 3asBUTEIIEM

2.6.1.1. 3asBneHue O mepenaye MPUHAIIEKAIIETO I'pakJaHaM Ha MpaBe COOCTBEHHOCTH >KUJIOTO
MOMEILEHUS] B MyHUIUIAJIbHYI0 COOCTBEHHOCTh Ha3MHCKOro CebCKOro MoceaeHusl, MOANMCAHHOE BCEMU
COBEpPILEHHOJIETHUMH 4YICHAMH CEMbU 3asBUTEIN JHOO MpeiCTaBUTENIEM YKa3aHHBIX JUI[ (IpUMEpHas
¢dbopma npuBesieHa B npuioxkeHuH Ne 1 Kk HacTosIIeMy aIMUHUCTPATUBHOMY PETJIAMEHTY);

2.6.1.2 DOKyMEHT, YJOCTOBEPSIOIIMI JIMYHOCTh 3asBUTES] M WICHOB CEMbH 3asBUTENS, U (WIN)
JIOKYMEHT, MOATBEPKAAIOIINN MOTHOMOYHNS MPEJCTaBUTENS 3asBUTENS, (HOTapUaIbHO YJIOCTOBEPEHHAS
JIOBEPEHHOCTh, AaKT OpraHa ONEKUM M IIONEYUTENbCTBA O HA3HAUYEHUU OIEKYHAa WIHA IONEUYUTENs,
CBUJIETEJILCTBO O POXACHUU HECOBEPIICHHOJIETHEIO 3asBUTEINS, pEUIeHHE CyJa 00 YCHIHOBIICHUH,
CBUJIETEJILCTBO 00 YCHIHOBJIEHHH, CBUIETEIBCTBO 00 YCTAHOBJICHMM OTLIOBCTBA) B cliyyae OOpaleHHs
IIPEACTABUTEIS 3aBUTEIIS;

2.6.1.3. 3asBneHne 00 OTKa3e OT ydacTHsl B Iepejade NMPHHAUIeKAIIEro IpakJaHaM Ha IpaBe
COOCTBEHHOCTH >KHJIOTO MOMEIIEHUS B MyHUIIUIIAIbHYIO COOCTBEHHOCTD (B Cllyyae OTKa3a OT ydacTus B
nepefaye IMpHUHAUIEKAIETO TIpakAaHaM Ha IpaBe COOCTBEHHOCTH JKHJIOTO IIOMELICHHUS B
MYHHIIUTIAJIbHYIO COOCTBEHHOCTb );

2.6.1.4. cormacue Ha 00paOOTKy MEpCOHAJIBHBIX MaHHBIX IO QoOpMe, MPEICTaBICHHON B
npwioxkeHun Ne 2 K HacTOAEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

B cnydae, ecnu A mpeAocTaBieHMs MYHULIUMIAIBHOW YCIyrm HeoOxoauma o0paboTka
NEPCOHAIBHBIX JAHHBIX JIMLA, HE SBJSIOLIETOCS 3asiBUTENIEM, U €CIIM B COOTBETCTBHU C (peliepabHbIM
3aKOHOM 00pabOTKa TaKWX MEPCOHAJBHBIX JAHHBIX MOXKET OCYIIECTBIIATHCS C COIJIACHS YKa3aHHOTO
auna, npu  oOpallleHuu 3a I[OJIy4eHHMEM MYHUIMIAIbHOW YCIYTd 3asBUTENb JOINOJHUTEIBHO
IPEACTABIISICT JOKYMEHTBHI, IOATBEPKIAIOIIKME II0JYyYEHHE COIVIACHS YKA3aHHOIO JIMLA WIH €ro
3aKOHHOTO IMpe/ICTaBUTENs] Ha OOpabOTKy NEpPCOHANbHBIX JaHHBIX YKa3aHHOro Jjuna. JlOKyMeHTHI,
HNOJTBEPXKJIAIOIIME IOJydYeHHE COrjacus, MOTYT OBbITh INpPEACTaBICHbl B TOM 4ucie B ¢opme
AJIEKTPOHHOIO JI0KyMeHTa. JleiicTBue HacTosmiero ad3ama He pacHpOCTpaHsAeTCs Ha JIUL, MPU3HAHHBIX



0€3BECTHO OTCYTCTBYIOLUMH, U HAa Pa3bICKUBAEMBIX JIMI], MECTO HaXO0XKJIEHUSI KOTOPHIX HE YCTAaHOBJIEHO
YIOJIHOMOYEHHBIM (heiepalibHbIM OPraHOM HCTIOJIHUTEIbHOMN BIIACTH;

2.6.1.5 npaBoycTaHaBIMBAIOLIME JOKYMEHTHI Ha KMJIO€ TIOMEIIEHHUE B CIIydae, €CJIU [IPaBo Ha HEro
HE 3aperucTpupoBaHO B EJMHOM TOCYJapCTBEHHOM peecTpe HEIBMXKUMOCTU (IIOJUIMHHUKU WM
3aCBU/JIETEILCTBOBAHHBIE B HOTAPUAIBHOM HOPSAKE KOIHH).

2.6.2. VcuepnbiBatomuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUHM C HOPMAaTHBHBIMU
IIPAaBOBBIMU  aKTaMHM U1 HPEJOCTABIEHUS MYHUIUNAIBHON yCIyI'H, KOTOpble HaxoIATCi B
pacnopsDKEHUH TOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPAaBJIEHUS W HMHBIX OPraHoB, U
MOJUIeKALUX MIPEICTABICHHUIO B pAMKaX MEKBEIOMCTBEHHOI'O B3aUMOJICHCTBUSL:

1) moroBop mepeayu >KWJIOTO MOMELICHUS B COOCTBEHHOCTb I'pakJaHHHA (Ipax/IaH) B MOpSIKE
[pUBaTU3AINH;

2) noroBop O 0€3BO3ME3NHON mepemaye >KUibs (GKUJIOTO TMOMEIIEHHs) B COOCTBEHHOCTb,
perucTpanus KOTOpOro MpPOM3BEIEHA YIIOJHOMOYEHHBIM OpraHoM (OpraHu3alnuen) A0 BCTYIUICHUS B
JencTBue 3akoHomarenbcTBa Poccuiickoit denepanuu 0 rOCyIapCTBEHHOM pPETHCTpaluy IIpaB Ha
HEJBIYKUMOE UMYIIIECTBO U CAEIOK ¢ HUM (110 1998 rona);

3) OKYMEHTBI, MOATBEPKAAIOIINE PETUCTPALMIO 3asiBUTENS (3asBUTENECH) IO MECTy JKUTEIbCTBA
(MecTy npeObIBaHUs) B IPUBATU3UPOBAHHOM KHJIOM OMEIIEHUHU (CIpaBKa O JIMLIEBOM CUETE);

4) BeImuUCKa U3 EQMHOTO rocyaapCTBEHHOIO peecTpa HEABM)KMMOCTH O IIpaBax Kaxao0ro
cOOCTBEHHUKA Ha IMPHUBAaTU3UPOBAHHOE KUJIOE IMOMEIEHUE, O HaJu4uu (OTCYTCTBHM) OOpEMEHEHHI B
OTHOILIEHUH IPUBATU3UPOBAHHOTO KUJIOI'O IOMELIEHHUS;

5) TOKYMEHTBHI, TOATBEPKAAIONTNE OTCYTCTBHE B COOCTBEHHOCTH WHOM KUJIOW TUTOIIAIA U3 OpraHa,
OCYLIECTBIISBILETO I'OCYJAPCTBEHHYIO PErMCTPALMIO IIPAaB Ha HEABM)KMMOE MMYLIECTBO U CHEJIOK C HUM,
10 01.04.1998;

7) CBUAETENBCTBA O TOCYJAPCTBEHHON PETHUCTPALK aKTOB I'PAXKIAHCKOTO COCTOSHUS (JIOKYMEHTHI,
MOJITBEPIKIAIOLIUE [TEPEMEHY UMEHH, (aMUIMM, OTYECTBA - CBHUJIETEIBCTBA O POXKIACHHUM, 3aKJIIOUECHUU
Opaka, pacTop>keHUU Opaka, MepeMeHe MMEHU U MHbIE JOKYMEHTHI, IpeaycMoTpeHHble denepanbHbIM
3akOHOM OT 15.11.1997 Ne 143-®3 «O06 axkTax rpakJaHCKOTO COCTOSIHUSI»);

8) mpeaBapuTelIbHOE paspelleHue (coriacue), BblJaBaeMOe OPraHOM OINEKU M IOINEYUTENIbCTBA B
COOTBETCTBUM C 3aKoHoAaTenbcTBOM Poccuiickoit ®exepanuun o0 omneke M IONEUYUTEIbCTBE, Ha
OTYYXJIEHUE JKWIOro IOMeIlleHus (B cllyyae, €ciu COOCTBEHHMKOM IPHUBATU3UPOBAHHOIO HKHJIOTO
MIOMEILEHUS]  SBJISETCS HECOBEPUICHHOJETHUN, HEAEECIIOCOOHBIM TIpakJaHUH WIM TIPaKIaHHH,
OTPaHUYEHHBIN CYZIOM B JI€€CIIOCOOHOCTH).

2.6.2.1. AnMuHUCTpauus 3alpaliiBaeT JOKYMEHTbl, yKa3aHHble B NYyHKTe 2.6.2 HacCTOAIIEro
aIMUHHMCTPAaTUBHOIO pPErJaMEHTa, B OpraHax TIOCYyJapCTBEHHOW BIAaCTM M HWHBIX OpraHM3alusiX,
Y4acTBYIOUIMX B IMPEIOCTABICHUHM MYHMIMIAJIBLHOW YCIYyTHU, B PACIOPSHKEHUH KOTOPBIX HaXOASTCA
yKa3aHHbIE IOKYMEHTBI (X KOIIUH, CBEACHUS, COIEPIKAIIINECS B HUX).

Bce n0KyMeHTBI IpeloCTaBISIOTCS 3asBUTENEM B IOMJMHHUKE WIM 3aCBUJETEIIbCTBOBAHHBIX B
HOTApUAJIbHOM HOpsAAKE KOnusaX. JIONONHUTENBHO 3asBUTENb BIIpaBE NPEICTaBUTh HE 3aBEPECHHbIE
HOTApUAJIIbHO KOMHMHM  JIOKYMEHTOB. ['paklaHMH HECeT OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH
IIPEIOCTABIICHHBIX CBEACHUN U JOKYMEHTOB.

Henpencrasienue 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBJIIETCS OCHOBaHHMEM JMJIsi OTKasa
3asBUTEIIIO B IIPEIOCTABIEHUN MYHULIUIIATIBHON YCIYTH.

2.6.3. Konuu JOKYMEHTOB JOJKHBI ObITh 3aBEPEHBI MOANKCHIO 3a8BUTENS C yKa3aHueM (haMUINU U
MHUIMAJIOB (OTYECTBO B MHUIMAJIAX - NPU HAJIWYMM) 3a8BUTENA, a TAKXKe Aarhl 3asBicHMs. JIMCTBI,
COCTaBJISIIOLIME KOMUIO OJHOTO JOKYMEHTA, JOJDKHBI ObITh MPOHYMEPOBAHbI U MPOIIUTHI C YKa3aHUEM
KOJIMYECTBA MPOIIUTHIX JIUCTOB.

2.6.4. IIpu noxaue 3asBJICHUS U NPUIaraéMbIX K HEMY JJOKYMEHTOB JIMYHO 3aBUTEJIEM COTPYIHUKY
aJIMUHUCTpAIUY, TPEIbABIAETCS NOKYMEHT, YAOCTOBEPSIOIIUI JIHMYHOCTh (pusnyeckoro iumna (ero
IPEJICTABUTEINSA), MPEACTABUTENS IOPUIUYECKOrO JIMLA, JTOKYMEHT, HOATBEPKIAIOIINI MOJIHOMOYHS
npeAcTaBuTeNs (U3UUYECKOr0 WIHM IOPUIMYECKOro juua (Ipu Tmojaye 3asBICHHs IMPEICTaBUTEIIEM).
CoTpyAHMK aAMHHHCTpPAlMM U3rOTAaBIMBAET KONHUIO JIOKYMEHTa, YAOCTOBEPSIOLIErO JUYHOCTh
¢usuueckoro aMua (€ro MpenCcTaBUTENs), MPEACTaBUTENS IOPUIAMYECKOTO JIMIA, JIOKYMEHTA,
MOJITBEP KIAIOLIETO TOJHOMOYUS MPEJACTaBUTENS (PU3NYECKOT0 WM IOPUAMYECKOro Jinia (IpH mnojaaye
3as1BJICHUS NPEJICTABUTENIEM), U BO3BpAIAET YKa3aHHBIC JOKYMEHTHI.



B nensix mpegocraBieHHs] MyHUIMIIAIBHOM YCIyTW YCTAHOBJIEHHE JIMYHOCTH 3asiBUTEINIE MOKET
OCYLIECTBIIATECA B XOJ€ JMYHOTO IIpUEMa IIOCPEICTBOM MPEABABICHUS IACIoOpTa IpaXkJaHWHA
Poccuiickoii ®denepauun MO0 MHOrO JOKYMEHTA, YIOCTOBEPSIOIIErO JIMYHOCTh, B COOTBETCTBUH C
3aKoHOJaTeabcTBOM Poccuiickoit denepanyl Uil MOCPEACTBOM MACHTU(DUKALMU U ayTeHTU(DUKALIMH B
aamuauctpanuu, MOL ¢ ncnonb3oBanneM MHGOPMALIMOHHBIX TEXHOJIOTHM, MPEyCMOTPEHHBIX YacCThIO
18 crarbu 14.1 depepanbHoro 3axkoHa or 27 wutons 2006 roma Ne 149-03 «O6 wunbopmanmw,
MHGOPMALIMOHHBIX TEXHOJIOTHUSIX U O 3alllUTe HHPOPMALI.

2.6.5. ATMMHHUCTpAIs HE BIpaBe TPeOOBATh OT 3asiBUTEIISL:

1) mpencraBieHUs] JOKYMEHTOB M MH(OpPMAalMM WU OCYIIECTBJIECHUS IEHCTBHIA, MpeacTaBiIeHUE
WIM  OCYyIIECTBICHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTUBHBIMM IIPAaBOBBIMH  aKTaMH,
PEryJIUPYIOIIMMU OTHOIIEHHS, BOZHUKAIOIIME B CBSA3H C IPEIOCTABIEHUEM MYHUIIUIIAIBHON YCIYyTH;

2) mpeicTaBleHHs JOKYMEHTOB M HMH(OpMAalUHM, B TOM YHCJIE IOATBEP)KIAIOIIUX BHECEHUE
3asBUTEJIEM IUIAThI 3@ MPEJOCTABIEHNE MYHULUIAIBHON YCIYTH, KOTOPblE HAXOASATCS B PacCHOPSKEHUN
OpPraHOB MECTHOI'O CaMOYIpaBJIEHUS JIMOO TOBEIOMCTBEHHBIX OpraHaM MECTHOTO CaMOYIPaBICHUS
OpraHu3alii, y4acTBYIOLIUX B MPEJOCTaBICHUH MPEAYCMOTPEHHBIX YacThio 1 cTarbu 1 denepasibHOTO
3akoHa oT 27 wuronga 2010 r. Ne 210-®3 «OO6 opraHuzanuu MpeJOCTaBIEHUS T'OCYJIApCTBEHHBIX U
MYHULIMNAIbHBIX yciayr» (nanee — ®enepanpHpiii 3akoH Ne 210-D3) MyHUIUMNAIBHBIX YCIOyT, B
COOTBETCTBUM C HOPMAaTUBHBIMM IIpaBOBbIMM aktaMu Poccuiickoil ®enepanuy, HOPMATHBHBIMHU
IIPaBOBBIMU aKTaMu ToOMCKOH o007acTH, MyHUIMNAJbHBIMM IPAaBOBBIMH aKTaMH, 33 HCKIIOUYEHUEM
JIOKYMEHTOB, BKJIIOYEHHBIX B OIIpElEICHHbIN yacThio 6 cratbu 7 PenepanpHoro 3axkoHa Ne 210-D3
nepeyeHb JOKYMEHTOB. 3asBUTENb BIIpaBe IPEACTaBUTh YKa3aHHbIE JOKYMEHTbl U HHGOpMALUIO B
OpraHbl, IPeAOCTABISAIONINE MYHUIUATIBHBIC YCIIYTH, 10 COOCTBEHHON MHUIIUATHUBE;

3) ocymecTBICHHUs] JCUCTBUH, B TOM WYHCIIE COIJIACOBAHUM, HEOOXOIUMBIX ISl TOJYYCHUS
MYHUIUNAJIBHBIX YCIYT M CBSI3aHHBIX C OOpAaIlleHHEM B MHBIE T'OCYJapCTBEHHbIE OpIaHbl, OPIaHBbI
MECTHOIO CaMOYIIPaBJICHMs, OpraHU3aluy, 3a HUCKIIOYEHHEM [OIY4YeHHMs] YCIYr U TMOJy4YeHHs
JOKYMEHTOB M HWH()OpPMALMU, MPEJOCTaBIIEMBIX B pe3yjibTaTe IMPeJOCTABICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B IIEPEYHH, yKa3aHHbIe B yacTH 1 cratbu 9 denepanbHoro 3akona Ne 210-3;

4) npencraBiaeHUs JOKYMEHTOB M MH(OpMaIK, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJIKUCh MPU NEPBOHAYATIBHOM OTKa3e B IpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTaBICHUS
MYHUIUNAIBHON YyCIOyrd, 700 B NPEAOCTaBIEHHMM MYHHLMIIAIBHOM YCIyTH, 3a HCKIIOUEHHEM
CJIEIYIOLINX CITy4aeB:

a) W3MEHeHHe TpeOOBaHMN HOPMATHBHBIX IPABOBBIX AKTOB, KacaroOIIUXCA MPEAOCTABICHUS
MYHHMLIMNIAJIBbHOW  yCIyrW, T[OCJ€ [EepBOHAYAIbHOM MOJauu  3asBJIEHUS O IPEIOCTABICHUU
MYHMLIMIIAJIBHON yCIIyTH;

0) Hamuyue OoWMOOK B 3asBJIEHUH O IPEIOCTABICHWHM MYHUIUNAIBHON YCIyTM M JOKYMEHTax,
NOJAHHBIX 3asBHUTEJIEM IIOCJE IMEPBOHAYAIBHOIO OTKa3a B NpPUEME JTOKYMEHTOB, HEOOXOIUMBIX JUIS
IIPEIOCTABIICHUS MYHULMIAIBHON YCIyrH, JIMOO B MPEJOCTABICHUM MYHHUIMIIAJBHOW YCIYyrd U HE
BKJIFOUEHHBIX B IIPEJCTABIICHHBIN paHee KOMILIEKT JOKYMEHTOB;

B) HCTEYEHUE CPOKA JEHCTBUS JOKYMEHTOB WJIM U3MEHEHHE MH(POPMAIMH IOCIIe IEPBOHAYAIBHOTO
OTKa3a B NpHEME JOKYMEHTOB, HEOOXOAUMBIX ISl MPENOCTAaBICHUS MYHUIUNAIBHON YCIyrd, JInOo B
IIPEIOCTABIEHUU MYHUIIUNIAIBHON YCIYTH;

I) BBIABICHUE JOKYMEHTAJIBHO TIOATBEPKICHHOrO (akTa (IPU3HAKOB) OLIMOOYHOrO WM
IIPOTUBONPABHOTO JIeHCTBUS  (0e374eMCcTBUsI) JOJDKHOCTHOIO JIMIAa OpraHa, IpeJoCTaBIISIOLIErO
MYHUIUNATIBHYIO YCIyTy, MyHULIMOAIBHOTO ciyxaiero, padoruuka M®ILI, paboTHuka opraHuzanu,
npeaycMoTpeHHo 4acteio 1.1 crateu 16 ®enmepanpHoro 3akona Ne 210-®d3, mpu nepBoHAYAIBHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPENOCTaBICHUS MYHUIUNAIBHOM YCIyrd, JIMOO B
IPEIOCTABJIEHUN MYHUIMNAIBHON YCIyrH, O 4YeM B IUCbMEHHOM BHUJE 3a MOJIHUCHIO PYKOBOAMUTEIS
oprasa, IpEeNOCTABIIAIOIIEI0 MYHULMIAIBHYIO Ycayry, pykoBogutens MLl npu nepBoHavaibHOM
OTKa3e B IpueME JOKYMEHTOB, HEOOXOAMMBIX ISl IPEJOCTaBJICHUS MYHHMIMIIAIbHOW YCIyIrH, JUOO
PYKOBOIMTENS OpraHu3aluy, IpelycMOTpeHHoN yacTeio 1.1 crateu 16 ®@enepanbHoro 3akona Ne 210-
@3, yBenoMIsieTcs 3asiBUTENb, a TAK)KE IPUHOCSATCS U3BUHEHUS 32 JOCTaBJICHHbIE HEYA00CTBa;

5) mpenocraBieHuss Ha OyMa)XHOM HOCUTENIe JOKYMEHTOB W MH(OpMAIMH, 3JIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2 yacTu 1 ctatbu 16 denepalibHOTO 3aKOHA
Ne 210-®3, 3a ucKkiIOUEHUEM CIIy4aeB, €CJIM HAaHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JTM00 UX U3bATHE



ABJIIETCS HEOOXOJUMBIM YCIIOBUEM MPEJOCTABICHUS IOCYJapCTBEHHON WM MYHMIIMIIAIbHOW YCIIyTH, U
UHBIX CIIy4aeB, YCTAHOBJICHHBIX (peiepanbHbIMU 3aKOHAMHU.

Eciu nHOe He MpeaycMOTPEHO HOPMAaTHUBHBIMH IPABOBBIMHU aKTaMM, OMNPEAEINISIONIMMU MOPSAIOK
IIPEIOCTABIICHUS HACTOSIIENH MyHUIMIIAIILHOM YCIIyTH, ITOJIOXKEHHSI IOJITYHKTa 2 HACTOALIETO ITyHKTa HE
pacnpoCTpaHAIOTCS Ha TIOKYMEHTBI, IPECTaBIIIEMbIe B OpME TOKyMEHTa Ha OyMa)XKHOM HOCHUTEJIE WU B
(bopMe IEKTPOHHOTO JOKYMEHTa, PeayCMOTpeHHbIe YacThio 6 cTathu 7 denepanbHoro 3akona Ne 210-
O3.

2.7. VicuepnbiBarouyii nepeueHb OCHOBAHUMN Ul OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX
JUISL IPEIOCTABJICHNUS MyHULIMITAIbHONU YCIIYTH.

OcHOBaHMSIMM JUIsI OTKa3a B IpHEME JOKYMEHTOB, HEOOXOOUMBIX JUIs MpeloCTaBICHUS
MYHHULIUTNIAJIbHON yCITyTH, SIBJSIFOTCS:

1) mpencraBieHHbIE 3asBUTENEM JOKYMEHTHI COCTABJIEHbI HAa WHOCTPAHHOM s3bIKe, 0e3
HaJJIeXxKaluM 00pa3oM 3aBEpEHHOr0 IEepeBOJia Ha PYCCKUM SI3bIK, HUMEIOT IOBPEXACHUSA, HE
IIO3BOJIAIOIME OJJHO3HAYHO MCTOJIKOBBIBATh UX COJEPIKAHUE;

2) HempejCTaBICHUE 3asBUTEIEM JIOKYMEHTOB, MPEIyCMOTPEHHBIX IYHKTOM 2.6.1 HacTosiero
aJMMHHUCTPAaTUBHOIO PETJIAMEHTA.

2.8. HcuepnbplBaromuid IMEpEYEHb OCHOBAHWM JUIA TPUOCTAHOBIICHUS WJIM OTKaza B
IIPEIOCTABJIEHUN MYHUIIUNIAIBHON YCIYTH

2.8.1. OcHoBaHus [UIsl TIPUOCTAHOBJIIEHHUS B MPEJOCTABICHUH MYHMIMIAIBHOW YyCIyTU
(benepaabHBIM 3aKOHOIATEILCTBOM U 3aKOHO1AaTENILCTBOM TOMCKOIM 001aCTH HE IPEYyCMOTPEHBI.

2.8.2. OcHoBaHuUA Ui OTKa3a B IPEIOCTABIEHUU MYHULIMIIATBHON YCIYTH:

1) 3asBJI€HUE MTOAAHO JIMIIOM, HE BXOJSALIMM B KPYT 3asiBUTEICH;

2) 3asiBJIEHWE TIO/IAHO B OPraH, HE YIIOJHOMOYEHHBIN Ha €T0 paCCMOTPEHUE;

3) OTCYTCTBHE COIJIacUsi BCEX COBMECTHO INPOYKUBAIOIIUX COBEPLICHHOJETHHUX YJIEHOB CEMBHU
HaHUMATeJs, a TAK)KE€ HECOBEPIIEHHOJIETHUX B Bo3pacTe oT 14 1o 18 ner;

4) oTcyTcTBUE TIPEABAPUTEIBHOIO Ppa3pellieHUs] OpPraHoB ONEKM U IONEYMTENbCTBA Ha
OTUY’KJICHHE UMYIIIECTBA;

5) nepexoJ1 mpaBa COOCTBEHHOCTH Ha KMJI0€ TIOMEIIEeHHUE (J0JIM B IPaBe COOCTBEHHOCTH HA KHJIOE
MOMEIIEHUE) K TpaxkJaHaM, HE SIBJIIOIIMMCA CTOPOHOW JOroBOpa Mepefayd KHJIOrO MOMELICHHsS B
COOCTBEHHOCTb TPaXKIAH;

6) ’)KUJI0€ MTOMEILIEHUE HE SBJIAETCS €AMHCTBEHHBIM MECTOM IMOCTOSIHHOT'O IIPOKUBAHUSI 3asIBUTEIIS;

7) Hanuuue orpaHuyYeHuit (0OpeMeHeHuil) mpaBa COOCTBEHHOCTH Ha KUJI0€ TIOMEILEHHE;

8) HaXOXKJEHHUE KUJIOr0 MOMEILEHHUS B aBAPUHHOM COCTOSIHUU.

2.9. [Ilepeuenbp yciyr, KOTOpble SBISAIOTCA HEOOXOAMMBIMU U  00s3aTENbHBIMU IS
IIPEIOCTABIICHUS! MYHULIUTIATbHON YCIyTH

VYceiyr, KOTOpble —SIBISIOTCS HEOOXOAMMBIMM UM 00s3aTeNbHBIMM Ui  NPEIOCTABICHUS
MYHMIIUIIAJIBHON yCIyTH, HE UMEETCSl.

2.10. MyHuuunaipHas yciryra npeocTaBisieTcs OeciiaTHo.

2.11. MakcuManbpHBI CpPOK OXHUIAHUSA B OYEpEIU IPH MOJA4Ye JTOKYMEHTOB U IIPU MOJYyYECHHH
pe3yJibTaTa NpeAoCTaBICHNS] MyHULUIIAIIBHOM YCIIYTH COCTaBIIAET 15 MUHYT.

2.12. MakcuMainbpHBIi CPOK PETUCTPALIMY 3asBJICHUS O NMPEIOCTaBICHUN MyHUIIUIIAIBHOW YCIIYTH:

1) npu HampaBleHMM 3asBICHHS M MpPUIAaraeMbIX JOKYMEHTOB IIOCPEICTBOM I1I0YTOBOIO
OTIpaBJICHUS] WIM B D3JEKTPOHHOM Buae uepe3 Exunbiii mopran, a takke udepe3 M®PL[ - 3 (tpm)
KaJICHIapHBIX JIHS;

2) npu nuyHOM OOpalleHWH 3asBUTENS - B NPUCYTCTBUM 3asBUTENS B JIEHb OOpallEeHUS
MaKCHMaJIbHBII CPOK HE JOJKEH IIPEBbIIATh 15 MUHYT.

2.13. TpeboBaHMs K TOMEIICHUSM, B KOTOPBIX MPEIOCTABISICTCS MYHUIIMIAIbHAS YCIIyTa, K 3aTy
OXKMJaHMUs, MecTaM JUlsl 3alojHEHMs 3allpocoB O INPEJOCTABIECHUM MYHULUIAIBHON YCIyIH,
MH(GOPMAILMOHHBIM CTEHJaM ¢ 00pa3liaMy MX 3allOJIHEHUS U MEPEeYHEM JOKYMEHTOB, HEOOXOIMMBIX ISt
NPEJOCTABICHUS KaXI0M MYHUIMIAIBHON YCIYrH, pa3MEIIeHUI0 U O(OPMIICHUIO BU3YaJIbHOM,
TEKCTOBOM M MYJIbTHUMEIUHHON MH(POpMaLMU O MOPSAKE MPEAOCTaBICHUS TaKOM yCIIyTH, B TOM YHUCIE K
00€CTeYeHHIO TOCTYITHOCTH U1l MHBAJIMAOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanyiu 0 COLMANTBHON 3aIUTE HHBAJINIOB.

2.13.1. Undopmanus o rpaduke (pexume) padOThl aJMUHUCTPALIMHN Pa3MEIIAETCsl IpU BXOJE B
3/1aHHE, B KOTOPOM OHO OCYIIECTBIISIET CBOO JESTEIBHOCTD, HA BUTHOM MECTE.



31aHue, B KOTOPOM IMpPEAOCTaBISIETCS MYyHHIMIIAIbHAS YCIyra, JODKHO OBbITh 000pYyJOBaHO
OTJIEJIbHBIM BXO/I0M JUIsl CBOOOIHOTO JIOCTYIIA 3asIBUTEJICH B TOMELICHHUE.

Bxon B 3manue JoikeH ObITh 00OpyHOBaH HHPOPMAIMOHHOM TaOIM4YKOMl (BBIBECKOIN),
cojepxatieil napopmauio 006 aaAMUHUCTPALMH, OCYILECTBIISIONIEM IPEJOCTABICHUE MYHHUIMIIAIbHOM
YCIIyTH, a Takke 000pyZ0BaH yI0OHOM JIECTHUIIEH ¢ MOPYyYHAMHU, aHAycaMH JUIsi OeCIpensITCTBEHHOTO
NIEPEIBUKEHUS TPaKIaH.

MecTta mnpenocraBieHUs] MYHHLIMIAIBHOW YCIYyrd OOOpYyAyIOTCS C Yy4yeToM TpeOoBaHUMN
JOCTYIIHOCTH JUIsl MHBAJIUAOB B COOTBETCTBHM C JEHCTBYIOIIMM 3aKOHOJATENbCTBOM Poccuiickoi
®denepaliy 0 COUUaIbHON 3alUTe UHBAIUAOB, B TOM YHCJIe 00eCIeUUBAIOTCS:

ycinoBHus s OECHpPENATCTBEHHOTO JOCTyna K OOBEKTy, Ha KOTOPOM OpraHM30BaHO
IIPEIOCTABIIEHNE YCIIYT, K MECTaM OT/IbIXa U MPEAOCTABIIIEMBIM YCIIyraM;

BO3MOXHOCTh CaMOCTOSATEIBHOTO MEPEIBIKEHUS] 10 TEPPUTOPUM OOBEKTa, Ha KOTOPOM
OpraHU30BaHO IIPEIOCTABIEHUE YCIYr, BXOAAa B Takol OOBEKT M BBIXOJA W3 HEro, IMOCAIKH B
TPAHCIIOPTHOE CPEACTBO U BBICAJKH U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KPECIIa-KOJISICKY;

COMPOBOXKACHUE WHBAIMJIOB, HMEIOUIMX CTOMKHE pPAacCTpOMCTBA (QPYHKUMHM 3peHUS U
CaMOCTOSITEJIBHOTO TEPEIBMKECHUS, U OKa3aHWE UM IOMOIIM Ha OOBEKTe, Ha KOTOPOM OpPraHHU30BaHO
IIPEIOCTABIICHUE YCIIYT;

Ha/UIekalee pasMelleHrue OoO0OpyAOBaHUs W HocuTesed HHpopMalud, HEOOXOAUMBIX IJIs
oOecrnieueHus: OECHpPENnATCTBEHHOrO JIOCTyIa MHBAIMJIOB K OOBEKTY M MPEAOCTaBISEMbIM yCIyraM ¢
Y4€TOM OI'PaHUYEHHUN UX KU3ZHEIEATECIBHOCTH;

nyOnrpoBaHue HEOOXOAMMOM Uil MHBAJIUAOB 3BYKOBOW W 3pUTENIbHON MH(pOpMAIUM, a TaKKe
Ha/IIKCeH, 3HaKOB U MHON TEKCTOBOU U rpaduyeckoit MHGOpMaIuy 3HaKaMu, BHIIOJTHEHHBIMU peibe(HO-
TOYE4HBIM mpudTOM bpaiisis, 1omyck CypaonepeBounKa U TUGIOCYPAOIEPEBOUNKA;

JIOIyCK Ha 0OBEKT, HA KOTOPOM OPTaHU30BAHO IPEIOCTABJICHUE YCIIYT, COOAKU-IIPOBOJHHUKA MIPU
HaJIMYUU JOKYMEHTA, IOJTBEP)KIAIOUIEr0 €€ CHelualibHOe OOyYeHHE U BbIJABAEMOrO0 B MOPSIKE,
YCTaHOBJICHHOM 3aKoHoaTenscTBOM Pocculickoit denepanuy;

OKa3zaHue pabOTHHKaMU opraHa (y4peXJIeHus), IpeJOCTaBISIOUIEr0 YCIyru HaCeIeHUI0, ITOMOIIU
UHBAJIUAAM B TNPEOJOJCHUH OapbepoB, MEIIAIOUIMX MOJYYCHHIO MMM YCIyT HapaBHE C JPYTMMHU
OpraHaMH.

[Tomemienus, B KOTOPBIX IPENOCTABIAETCS MYHMIMIIAJIbHAS YCIyra, JOJDKHBI COOTBETCTBOBAThH
CaHUTAPHO-TUTMEHWYECKUM IMpaBWJiaM W  HOpPMAaTuMBaM, I[IpaBWJIaM I[IOKapHOM  ©Oe30macHOCTH,
6ezonacHoctu Tpyna. [lomemenus oOOpyayroTCs CHCTEMaMH KOHAWLMOHUPOBAHMS (OXJIQXKIEHUS U
HarpeBaHusl) U BEHTWIMPOBAHMS BO3[yXa, CPEJICTBAMU OIOBEHICHHUS O BO3HWKHOBEHUH UYPE3BbIYAWHOMN
cutyauuu. Ha BUIHOM MecTe pacriosiararoTcsi CX€Mbl pa3MELICHHs CPENCTB IOKApOTYIIEHUS U IyTel
sBakyauuu Joned. IlpenycmarpuBaercss oOopynoBaHuE — JOCTYIIHOIO MecTa  OOIIECTBEHHOTO
M0JIb30BaHuUs (Tyaser).

[Tomemenuss M®L[ nns paboTel ¢ 3asgBUTENAMU OOOPYAYIOTCS D3JIEKTPOHHOM CHUCTEMOM
yIpaBJIEHUsI OYepe/iblo, KOTOpas HpeACTaBisieT COOOW KOMIUIEKC MPOrpaMMHO-aNNapaTHBIX CPEICTB,
MO3BOJIAIOIIMX ONTUMHU3UPOBATh yIpaBiieHHe odepensimu 3assureneil. [lopsiiok ucnosb3oBaHuUs
JIEKTPOHHOM CHCTEMBI YNPABIEHUS MPENYCMOTPEH aJMUHUCTPATUBHBIM PEIJIAMEHTOM YTBEPKACHHBIM
npukasom aupexkropa MOII.

2.13.2. IIpueM NOKyMEHTOB B aMHUHHUCTpAIMM OCYLIECTBISIETCSA B CIELHUAIBLHO 000pYI0BaHHBIX
MOMEILEHUSIX UM OTBEACHHBIX JUIsl 3TOr0 KaOUHeTax.

2.13.3. llomemenus, mpeaHa3HaueHHbIE Ui [pUeMa  3asBUTENeH,  00OpyIyroTCs
MHGOPMAILIMOHHBIMU CTEHJIaMH, COJIEpP’KallUMH CBEJCHUS, yKa3aHHble B IyHkTe 1.3.3 HacTosiero
aJMMHHUCTPAaTUBHOIO PETJIAMEHTA.

WupopMalinoHHbIE CTEH/IbI pa3MEIIat0TCsl HA BUTHOM, JOCTYITHOM MECTE.

Odopmiienne MHPOPMALMOHHBIX JIUCTOB OCYLIECTBISETCA YAOOHBIM JUI YTEHHUs MIPUPTOM —
Times Neew RomaNe, ¢opmar snucra A-4; TekcT — mnponucHble OykBbl, pazMepoM mipudrta Ne 16 —
OOBIYHBIN, HAMMEHOBAHHWE — 3aryiaBHble OyKBbI, pazMepom mipudpTa Ne 16 — xupHbIi, ot — 1 cm
BKpYTOBy10. TeKCThl MaTepualoB JOJKHBI ObITh HaledaTaHbl Oe3 HCIpaBlIeHUN, Hanbojiee BaXKHAs
uH(pOpMaLus BblIeNeTCs )KUPHBIM 1pudTom. [Ipu odopmiiennn HHGOPMAITMOHHBIX MaTEPUATIOB B BUJIE
0o0pa3LoB 3asBJIEHUN Ha MOJyYE€HHE MYHMUIMIAIBHOW YCIyrd, 0Opa3lioB 3asiBICHUN, NepeyHeil
JIOKYMEHTOB TpeOoBaHMA K pa3Mepy MpudTa u Gopmary JUCTa MOTYT ObITh CHUKEHBI.



2.13.4. Tlomemenuss i npuema 3asiBUTENEH TOJKHBI COOTBETCTBOBAaThH KOM(MOPTHBIM st
IpaXkJlaH YCJIOBUSM U ONTHUMAJIbHBIM YCIOBUSAM pabOThl TOJKHOCTHBIX JIML aIMUHUCTPALUU U JOJDKHBI
o0ecreunBarh:

KOM(OPTHOE PACIIONIOKEHHUE 3aIBUTEIIS U IOJHKHOCTHOTO JIMIIA aIMUHUCTPALIUH;

BO3MOXKHOCTb U YA00CTBO O(OPMIICHHUS 3asIBUTENIEM TUCbMEHHOI'O 00pallleHus;

Tes1e(DOHHYIO CBSI3b;

BO3MOXKHOCTh KOIIMPOBAHUSI IOKYMEHTOB;

JIOCTYIl K HOPMAaTUBHBIM IIPaBOBBIM aKTaM, PETYJUPYIOLIUM IIPEIOCTABICHUE MYHHMLMINAIbHOU
YCIIyTH;

HaJIM4Me MUCbMEHHBIX IPUHAAIIEKHOCTEN 1 Oymaru ¢popmara A4.

2.13.5. Jns oxujnaHus 3asBUTEISIMU IpUeMa, 3arloJHEHHs] HEOOXOJMMBIX Ui MOJyYeHUs
MYHUIUNAIBHON yCIYyTrd JOKYMEHTOB OTBOAATCS MECTa, OOOPYAOBAaHHBIE CTYJIbSIMH, CTOJAMH
(crofikamu) U1 BO3MOXKHOCTA OGOpPMIICHHS JOKYMEHTOB, OOECIEUMBAIOTCA pPYy4YKaMH, OJaHKaMu
JOKYMEHTOB. KoIMuecTBO MeCT OXHJIaHHUs OIpenensercss HcXolAsd U3 (PaKTUYeCKOM Harpy3ku H
BO3MOXXHOCTH UX pa3MEIEHUS B IOMELICHUH.

2.13.6. IlpueMm 3asBuTened INpU NPEJOCTABICHUM MYHULMNAIBHON YCIYyTH OCYLIECTBIIAETCS
cornacHO Tpaduky (pexumy) paOOThl aJIMHHHCTPALUM: €XKEIHEBHO (C TMOHENCIHHUKA IO MATHHILY),
KpPOMe BBIXOHBIX U MPa3AHUYHbIX JHEH, B TeUeHUE pabouero BpeMeHH.

2.13.7. PabGodee MecTO JODKHOCTHOTO JIMIIAa AJMHUHUCTPAIlMH, OTBETCTBEHHOTO 3a
NpPEeOCTaBIEHNE MYHUIIUIAIBHON YCIIyTH, JOKHO ObITh 000PYI0BAHO MEPCOHATIBHBIM KOMIIBIOTEPOM C
JIOCTYIIOM K HH(OPMALIMOHHBIM pecypcaM aJMUHUCTPALUH.

Kabunersl mpuemMa mojyyaTenedl MyHHLIMIAIBHBIX YCIYr JOJDKHBI OBITh  OCHAILEHBI
MH(GOPMallMOHHBIMU TaOJIMYKaMHU (BbIBECKAMH) C YKa3aHHEM HOMepa KaOMHeTa.

CrieniuanucThl, OCYIIECTBISIIOIME PUEM MOIydaTesIel MyHUIIUIAIBHBIX YCIYT, 00eCIeYnBalOTCs
JUYHBIMM HArpyJHbIMM HWICHTU(PHUKAIMOHHBIMH KapToukaMu (Odilxkamu) W (WIM) HACTOJBHBIMU
TabJIMYKaMU.

2.13.8. TpeboBanus Kk 00eCrEeYeHUIO AOCTYIHOCTH MPEJOCTAaBICHUSI MYHULIUIIAIbHON YCIYTH JUIS
VHBAJINJIOB.

AnmuHHCTpanueil obecrieynBaeTcs Co3/1aHne MHBAINUIAM CIIEAYIOIUX YCIOBUN JOCTYITHOCTH:

a) BO3MOXHOCTb O€CIPENnsITCTBEHHOTO BX0/1a B IOMEILEHUS aIMUHUCTPALIMH U BBIXOJIa U3 HUX;

0) BO3MOXKHOCTb CaMOCTOSITEJIbHOTO MEPEIBWKEHUS B IMOMELIEHUSX AJAMHHHUCTpALMM B ILEIAX
JIOCTyNa K MECTy IpPEIOCTaBJIECHUS YCIyrd, B TOM YMCJIE C MOMOILIBIO PAaOOTHUKOB aJMUHHCTPALUH,
IIPEIOCTABIISAIONIEI0 MYHUIIUIIATbHYIO YCIYTY, ACCUCTUBHBIX U BCIIOMOIaTEIbHBIX TEXHOJOTUH, a TaKkKe
CMEHHOTO KpeCa-KOJISICKY;

B) BO3MOJKHOCTb IIOCQJIKW B TPAHCHOPTHOE CPEICTBO U BBICAJKM W3 HEro Iepesl BXOJIOM B
aJIMUHUCTPAIIMIO, B TOM YHCJIE C UCIOJIb30BAaHUEM KPECIa-KOJISICKU U, IPU HEOOXOAMMOCTH, C MTOMOILBIO
pabOTHUKOB aIMUHUCTPALIUU;

I) CONPOBOXAEHUE WHBAIUIOB, MMEIOUIMX CTOWKHE paccTpoicTBa (DyHKIUHM 3peHHus WU
CaMOCTOSITEJIbHOTO MEPEBUKEHUS, U OKa3aHUSI UM IIOMOILM B IOMELIECHUSAX aMUHUCTPALIH;

1) COACWCTBHE HWHBAJIWAY IPHU BXOJE B IIOMEIICHHE AIMHHHMCTpPAllMM M BBIXOJAE M3 HETO,
MH(GOPMUPOBAHNUE MHBAIK/IA O JOCTYIIHBIX MapIIPyTaxX OOIIECTBEHHOIO TPAHCIIOPTA;

€) HajJexailee pasMelleHue Hocurened uHbopManuy, HEoOXoIuMoW i oOecreueHHs
OecrpensITCTBEHHOIO JOCTyla WHBAIMIOB K MYHHUIMNAJbHOM YCIyre, C Y4eTOM OIpaHHMYEHUN HX
KHU3HEEATEIBHOCTH, B TOM YHUCIe AyOJUMpOBaHHE HEOOXOIMMOW I MOJY4YEeHUs YCIYTH 3BYKOBOH M
3pUTENIbHON MH(OpMaLMK, a TaKKe HAAMKNCEH, 3HAKOB U MHOW TEKCTOBOW U rpapuueckoil nHpopMauu
3HAKaMH, BBIIIOJHEHHbIMU pelibe(HO-TOYeuHbIM HIpupTOoM bpailng n Ha KOHTpacTHOM (OHE; JOMYCK
CypIIOTIEPEBOIUMKA U TU(IIOCYPIOTIEPEBOTUNKA;

k) oOecrneyeHHe JOIMyCKa B IIOMEIIEHHE aJIMHUHUCTpPALMM, B KOTOPOM IPEJOCTaBIIAETCS
MYHHULIMNIAJIBHOW yCiIyra, COOaKH-IPOBOJHMKA IPU HATUYUU JOKYMEHTa, MOJITBEPXKIAIOLIETO €€
crienManbHOe 00ydeHue, BbIIAHHOTO 1O (opMe U B MOPSIKE, YTBEP)KICHHBIX MPUKa3oM MUHHUCTEpPCTBA
Tpy/Zla U corranbHoM 3amuThl Poccuiickont @eaepanmu ot 22 utons 2015 . No 386H;

3) OKa3aHue pabOTHUKAMM AaJMUHHCTpPAllMd MHOM HeoOXOAMMOW WHBaJIWAAM IIOMOIIU B
IIPEOA0ICHUH 0apbepOB, MELIAIOIINX TOJYUYEHUIO UMHU YCIYT HaApaBHE C IPYTUMH JIULAMU.

2.14. IlokazaTenu JOCTYITHOCTH M Ka4e€CTBa MyHMILIUIIAJIbHON yCIyTU

2.14.1. OCHOBHBIMHU TOKA3aTEISIMH JIOCTYITHOCTH U Ka4eCTBa MyHHUIUNAIBbHOMN YCIIyTH SBIISIOTCS:



KOJIMYECTBO B3aUMOJCUCTBUM 3asBUTENS C JAODKHOCTHBIMH JIMIIAMHM IIPU  IPEAOCTABICHUH
MYHULUIIAIBHOM YCIyI'M U MX NPOAOJDKUTENIBHOCTh. B mponecce NpenocTaBieHUss MyHULUINAIBHON
YCIIyTU 3asiBUTENb BIIpaBe oOpaiiarbcsi B aMUHUCTPALUMIO IO MEpe HEOOXOJMMOCTH, B TOM 4YHCIIE 3a
HOJy4YeHHeM MH(OpMaIK 0 X0/ MPeI0CTABICHUS MyHUIMIIATbHOMN yCIIyTH;

BO3MOJKHOCTB IOJa4M 3aIpOCca 3asiBUTENS O MPEIOCTaBICHUN MYHHMIMIAIBHONW YCIYTH U BBIAAYH
3asiBUTENIAM JOKYMEHTOB I10 PE3YJIbTATAM IIPEAOCTABICHUSA MyHUIUNIAIBHON yciyru B MOLI;

BO3MOXXHOCTh JIMOO HEBO3MOXHOCTh IOJY4YEHHMs] MYHMIMIAJIbHOW YCIYrd B JHOOOM
TEPPUTOPUATBHOM IO/Ipa3/I€JIeHUH OpraHa, MpeloCTABISAIOIIEr0 MYHUIMIAIBHYIO YCIYyTy, IO BbIOOpY
3asgBUTENS (IKCTEPPUTOPUATILHBINA TPUHIINII);

BO3MOXHOCTb MOJYyYeHUs MH(POPMALIUU O XOJ€ NPeAOCTaBICHUSI MyHUIIUIAIBHON YCIIyTH, B TOM
YHCJIE C UCIOIb30BaHUEM O(QUIIMAIBHOIO HHTEpHET-caiiTe aAMUHUCTpauuy, Enunoro mnoprana;

YCTaHOBJICHUE JOJKHOCTHBIX JIUL, OTBETCTBEHHBIX 3a NPEJOCTABICHUE MYHULIUIIAIIBHON YCIIyTH;

YCTaHOBJIEHHE U COOII0AeHUE TPeOOBaHUI K TOMEIIEHUSIM, B KOTOPBIX IIPEOCTABIISAETCS YCIIyra;

YCTAQHOBJICHHE M COOJNIOJIEHHE CPOKa IMPEJOCTABICHUS MYHHIMIIAIBHOM YCIyrd, B TOM YHCIIE
CpOKa OXHAAHUS B OYEpEaU IpU MOJAYE 3asBICHUS W IIPU IOJYYEHUU pe3yJibTaTa MpPeJOCTaBICHUS
MYHMLIHIIAJIBHON yCIIyTH;

KOJIM4ECTBO 3as1BJICHUM, IIPUHATHIX c HCIIOJIb30BAaHUEM MH(pOpPMaLMOHHO-
TEJIEKOMMYHHUKAIIMOHHOMN CETH O0ILEro Mojib30BaHus, B TOM YHCiIe ocpeacTBoM EnuHoro noprania.

2.14.2. Ilpu npenoctaBICeHUH MYHULMIAIBHOW YCIYTHM IO SKCTEPPUTOPHAIBLHOMY MPUHIUILY
3asBUTENN (TIPEICTABUTENM 3asiBUTENS) UMEIOT IIpaBo Ha oOpaieHue B o060t MOI[ BHe 3aBUCMMOCTH
OT MECTa PEruCTpalluy 3asBUTENS (IIPEACTABUTEINS 3asBUTEIS) [0 MECTY JKUTEIbCTBA, MECTA HAXOXKICHUS
00BEKTa HEABUKUMOCTH B COOTBETCTBUU C JCHCTBUEM SKCTEPPUTOPUATBHOTO MIPUHLIUIIA.

[IpenocTaBiieHne MyHUIMIAIBHON YCIYTH MO AKCTEPPUTOPHAIBHOMY MPUHIUIY O0€CIieunBaeTcs
OpU JMYHOM OOpallleHHH 3asBUTENs (MpEeACTaBUTENS 3asBUTEINS) MO MECTy NpeObIBaHUS 3asBUTEINS
(npeacrasurens 3asButens) B MOL] ¢ 3asBieHreM o npeaoCcTaBICHUH MyHUIIUIIATIbHOW YCIIYTH.

2.14.3. BsaumopeiicTBue 3asBuTENs (€ro MpeACTaBUTENs) C MODKHOCTHbIMH jumamu MOII,
aIMUHUCTpPAlMU MpPU TNPEIOCTABICHUM MYHHLIMIIAIBHONW YCIYTH OCYILIECTBISETCA JABa pasza - IpHU
npezacraienud B M®LI, agMuHHCTpanuio 3asBiI€HHs CO BCEMHU HEOOXOAUMBIMU JOKYMEHTAMH JUIS
MOJIyYEHUSI MYHULMIIAJIBHOM YCIYTH U NPU IOJYYEHUHU DPE3YNbTATa MPEIOCTABICHUS MYHULMIIAIbHON
YCIIYTH 3asiBUTEJIEM HENOCPEACTBEHHO. IIpOMOIKUTENBHOCT OJHOIO B3aMMOJICHCTBUSA 3asABUTEIA C
JOJDKHOCTHBIM JiuoM M®L, agMuHUCTpanuyu NpU IPEeAOCTABICHWH MYHULUIIAJBHOM YCIYyTH HeE
npesbliaeT 15 MuHyr. B ciayuae HanpasieHus 3asBieHHMd 1nocpenctsoM ExuHoro moprana
B3aUMOJICVICTBUE 3aABUTENA C JOLKHOCTHBIMU JmnamMu MOILl, agMuHHCTpanuy OCyHIECTBISETCS ABa
pasa - npu npezacraBieHud B ML, agMUHUCTpaMIO BCEX HEOOXOIUMBIX JOKYMEHTOB JUISl MOJTyYSHHS
MYHULMIIAJIBHOM YCIyI'M W IIpU IIOJIYYEHHUH pe3yJbTaTa IPEJOCTABICHUS MYHULHUIIAJBHON YCIyrH
3asiBUTEJIEM  HENOCPEACTBEHHO. [IpONOIKUTENBHOCTE  OJHOIO  B3aUMOJEWUCTBHUS  3asABUTENA  C
JOJDKHOCTHBIM JuoM M®L, agMuHUCTpanuyu INpy IPEeAOCTAaBICHWH MYHULUIIAJBHOM YCIYyTH HeE
peBbIIIacT 15 MUHYT.

3asiBUTENAM 00€CIeUnBaETCsl BOZMOKHOCTh OLIEHUTH JOCTYIHOCTh M Kau€CTBO MYHULIMIATbHON
ycinyru Ha EnuHoM nopraite.

2.14.4. Jna nonyuyeHuss MyHULUIAIbHON YCIyru 3asBUTENb BOpaBe oOpatutbcs B MOPI[ B
COOTBETCTBUU cO cTarbel 15.1 @enepanpHoro 3akona Ne 210-®3 nyreM nogaun KOMILJIEKCHOTO 3aI1Ipoca
0 MPEIOCTaBICHUN HECKOJIBKUX TOCYIapCTBEHHBIX U (WJIM) MyHULIUIAIbHBIX YCIIYT».

2.15. Huble TpeboOBaHUs, B TOM YHCJIE YYUTHIBAIOLIME OCOOCHHOCTH IPEIOCTABICHUS
MyHULIMNAIbHOW ycayru B MOILl, ocoGeHHOCTH MNpeAoCTaBiICHUs MYHHMIMIIAIbHOW YCIYTd IO
AKCTEPPUTOPHAIIBHOMY MPUHLMILY (B Cllydae, €ClIM MYHMIMIAJIbHAs YycCilIyra IpPEAOCTaBISIETCS 110
AKCTEPPUTOPHAIIBHOMY TMPUHIUIY) U OCOOEHHOCTH MPEAOCTaBICHHUS MYHULUIAIBHOW YCIyIH B
3IIEKTPOHHOH (opme

2.15.1. na monydeHrss MYHULHINAIBHOM YCIYyTH 3asBUTEISIM IPEAOCTABIISIETCS BO3MOXKHOCTH
NPEJCTaBUTh 3asBIIEHUE O MPEJOCTaBICHUU MYHMLUNAIBHOW YCIYTM M JOKYMEHTHI (CoJepiKaluecs B
HUX CBEJIEHUS), HEOOXOAUMbIE NJIsl MPEJOCTaBICHUSI MYHULUIAIbHON yCIyrd, B TOM 4HuCle B (popme
JJIEKTPOHHOI'O JOKYMEHTA!

B aIMUHUCTPALHIO;

yepe3 MOLI B agMUHUCTPALIMIO;



MOCPEACTBOM HCIOJIb30BaHUsI MH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTU, BKIItOYast
UCIIOJIb30BAHUE, C IPUMEHEHUEM DJJIEKTPOHHOM IIOANUCH, BMJ KOTOPOH JIOJDKEH COOTBETCTBOBATH
TpeOoBaHUSM, YycTaHOBJIEHHbIM «lIpaBuamMu HCHOIB30BaHUS YCHWJIEHHOM KBaJU(pUIMPOBAHHOM
AJIEKTPOHHOM MOJMMCH IpU OOpallleHUH 3a MOJyYEeHHEM IOCYJapCTBEHHBIX U MYHUIUNAIBHBIX YCIIyT»,
yTBEPKACHHbIX nocTaHoBiaeHueM [IpaButenbctBa PO ot 25 aBrycrta 2012 r. Ne 852 «O06 yTBep:kaeHUU
[TpaBua uCHONB30BaHUS YCUICHHOM KBaJM(UIIMPOBAHHOM 3JIEKTPOHHON MOJNHMCH NpU OOpalleHuH 3a
MOJIyYEHUEM TOCYAAPCTBEHHBIX W MYHUIUNAIbHBIX YCIYI M O BHeceHuu wusMmeHenus B IlpaBuia
pa3pabOTKU M YTBEPXKACHUS aJMHHHUCTPATHUBHBIX PErJIAMEHTOB IPEJOCTABICHUS TOCYIapCTBEHHBIX
ycinyr» (C U3BMEHEHHUSIMU U JOTMOTHEHUsIMHU) U nioctanoBlieHus [IpaBurensctBa PD ot 25 utons 2012 Ne
634 «O BuAax HJIEKTPOHHOW IOAIMUCH, HCIIOJIB30BAaHHE KOTOPBIX JOIMYCKAeTCs MpHU OOpalleHuu 3a
MOJIy4YE€HUEM T'OCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT» (Jlajee — 3JEKTPOHHAs OIUCH).

3adBNeHUs U JOKYMEHTbI, HEOOXOAMMBbIE [UIi IPEJOCTaBICHUS MYHUIUNAIBHON YCIyIH,
IperocTaBisieMble B (OpME 3JIEKTPOHHBIX JIOKYMEHTOB, IIOJIUCBHIBAIOTCSI B COOTBETCTBUU C
tpeboBanusimMu crareit 21.1 u 21.2 denepanbuoro 3akoHa Ne 210-d3 u deaepaibHOro 3akoHa oT 6
ampesst 2011 roga Ne 63-D3 «O06 37eKTpOHHON MOITUCK.

B cnyuyae HampaBiieHusi 3asBJICHUH U JOKYMEHTOB B 3JEKTPOHHOM (OpME C HCIIOJIb30BaHHEM
Enunoro noprasna, 3asBiieHUE U JOKYMEHTBI JOHKHBI ObITh MOJIUCAHbl YCUJIEHHON KBAIM(ULIIMPOBAHHON
ANIEKTPOHHON MOJMMCHIO, KOTOPHIE JOIMYCKAIOTCS K HCIOJIb30BAHUIO MPU OOpallleHHH 3a MOJIy4YeHUEM
MYHHMILIMIIAJIBbHON YCIYTH, OKa3bIBAEMON C MPUMEHEHHEM YCUJIEHHON KBaJU(UIMPOBAHHOM 3JIEKTPOHHOMN
NOAIMCH, M  ONPEAEISAIOTCS HAa  OCHOBAaHMU  YTBEPKAAEMOM  OpraHoM, IIPEIOCTaBISIOLIUM
MYHHULIMNAJIbHYIO YCIyry, 1O corjiacoBaHuto ¢ PenepaibHOil ciryx00il OezonacHoctu Poccuiickoit
®denepauy MOAETH yrpo3 0e30macHoCTH MH(OpMAIMK B HH(POPMAILIMOHHON CUCTEME, UCTIOIb3yeMON B
HeJsIX MpueMa OOpallleHUil 3a MOJIydYeHHEeM MYHUIMNATbHOM YCayrd U (WIK) HpeloCTaBIICHUS TaKO
YCIIyTH.

2.15.2. 3agBurensam obecriednBaeTCs BO3SMOKHOCTD MOTYYEHHsI HHPOPMAIMK O MPeA0CTaBIsIeMOn
MYHMLMIIAIBHON yciyre Ha EnuHoM nopraie.

s monmyuyeHust goctyna K BO3MOXKHOCTSM ExunHoro moprana HeoOXonumMo BbIOpaTh CyOBEKT
Poccuiickoii ®enepanuu, M TOCIE OTKPHITHS CIHCKA TEPPUTOPHAIBHBIX (elepabHbIX OpPraHoB
WCIIOJTHUTENIbHOM BiacTu B 3TOM cyObekTe Poccuiickoit @enepanuu, OpraHoB UCHOJHUTEIBLHON BJIacTU
cyobekra Poccuiickoii denepanuy 1 OpraHoB MECTHOTO CaMOYIPAaBJICHUs BbHIOpATh aJIMUHHCTPALIUIO C
MEPEYHEM OKa3bIBAEMbIX MYHHUIIMIAIBHBIX YCIYT U HHPOpPMAIHEH 10 Kax 10l yciyre.

B kaprouke KaxJ0i yCIyru COAEpPKUTCS OMMCAHUE YCIyTH, NoJApoOHas nHpopMalys O MOpsIKe
U criocobax oOpalleHusl 3a yCIyrou, mepedeHb JOKYMEHTOB, HEOOXOAMMBIX JIs MOJTYYEHHs YCIIyTH,
uHpOpMaLUs O CPOKax ee HCIOJIHEHMs, a Takxke OJaHKM 3asBJIEHUH u (QOpM, KOTOpbIE HEOOXOIUMO
3aIlOJIHUTH JJ1 00pallleHus 3a yCIIyToM.

[Togaua 3asBUTENEM 3ampoca W MHBIX JIOKYMEHTOB, HEOOXOIMMBIX JJISI IPelOCTaBICHUS
MYHHULIMINAJIBHOW YCIYTH, U MPHEM TaKUX 3alpOCOB U JIOKYMEHTOB OCYLIECTBIIIETCS B CIEAYIOLIEM
HOpsIIKE:

[10/1a4a 3aIpoca Ha MPEJOCTABICHUE MYHUIMIIAIBHOW YCIYTH B DJIEKTPOHHOM BHJIE 3asBHUTEIIEM
OCYILIECTBIISICTCS Yepes3 JINYHbIN kaOuHeT Ha EnuHom mnopraie;

JUIst 0(OpMIIEHHS TOKYMEHTOB MOCPEACTBOM ceTu «MHTepHeT» 3asgBUTEN0 HEOOXOJUMO MPOUTH
IpoLeaypy aBTopu3anuy Ha EnnHom nopraie;

JUISL aBTOPU3AINH 3asIBUTEII0 HEOOXOIMMO BBECTH CTPaXOBOM HOMEDP MHIMBUAYAIbHOIO JIUIIEBOIO
cyera 3aCTpPaxOBaHHOIO JUIa, BblAaHHBIA IleHcuonHsiM  Qonaom Poccuiickoit  deneparnuu
(rocynapctBeHHbIM yupexaeHueM) no Tomckoit ob6nactu (CHWJIC), u maposb, MoiydeHHbINH mocie
perucrpauuu Ha EnnHom mnoprane;

3asiBUTEJIb, BEIOpAaB MyHHUIIMIIAJIbHYIO YCIYTY, FTOTOBUT MAaKeT JOKYMEHTOB (KOIIMU B AJIEKTPOHHOM
BUJIE), HEOOXOIUMBIX JJISl €€ MPEAOCTABICHHs, U HAIMPABISET UX BMECTE C 3asABJICHUEM 4Yepe3 JTMYHBIN
kaOuHeT 3asBuTensd Ha Ennnom nopraie;

3agBJICHHE BMECTE€ C JJIEKTPOHHBIMU KOMMSAMHU JOKYMEHTOB IOMaJaeT B HMH(OPMAIMOHHYIO
CUCTEMY aJMUHUCTPALIMM, OKAa3bIBAIOIIErO BHIOPAHHYIO 3asBHUTEIEM YCIYry, KOoTopas oOecrnedyuBaeT
IpUEM 3aIlIPOCOB, 0OpaIlleHH, 3asIBICHUIA U UHBIX JOKYMEHTOB (CBeJE€HHIT), HOCTYNUBIIMX ¢ Enunoro u
(unm) yepes3 cUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOT'O B3aUMOJCHCTBHUS.



2.15.3. Jlna 3agBurteneil oOecnedynMBaeTcs BO3MOXHOCTb OCYLIECTBIIATH C MCIIOJIb30BAHUEM
EnvHoro moprasa IOJlydeHHE CBEIEHMM O XOJE BBIIOJIHEHUS 3alpoca O IPEJOCTaBICHUU
MYHHULMTIAIbHON YCIYTH.

CBeneHus 0 X0/I€ ¥ pe3yJIbTaTe BBINOJIHEHUS 3alIpoca O MPEAOCTaBICHUH MyHULIMIIAIILHONW yCIIyTH
B DJIGKTPOHHOM BUJI€ 3asIBUTEIIO MPEJICTABISIOTCS B BUJAE YBEJAOMIICHHS B JIMUYHOM KaOWHETE 3asBUTENS
Ha EnnHoM mopraie.

2.15.4. [lpu HanpaBieHUH 3asIBJICHUS U JTOKYMEHTOB (COJEpKalIUXCs B HUX CBEJEHHI) B (hopme
NIEKTPOHHBIX ~ JOKYMEHTOB B  MOpSJAKE, NPEIyCMOTpPEHHOM IyHKTOoM 2.14.1  Hactosmero
aJMHHHMCTPATUBHOIO perjiaMeHTa, 00eCIeYMBaeTCsl BO3MOYKHOCTD HAIIPaBJICHUS 3asBUTENIO COOOLIECHHS B
JIEKTPOHHOM BUJIE, TOATBEPKIAOIIETO UX IPUEM U PETUCTPALIUIO.

2.15.5. M®I] npu oOpamieHnn 3asgBUTENs (MIPEACTABUTENS 3asBHUTENSA) 3a IPEAOCTaBICHHUEM
MYHUIUNAIBHON YCIYTH OCYIIECTBIIAIOT CO3[JaHHE 3JEKTPOHHBIX 00pa30B 3asBICHUS U JIOKYMEHTOB,
IPEJCTaBISIEMbIX 3asBUTENEM (MPEACTABUTENEM 3asiBUTENs1) W HEOOXOIUMBIX [UIsl HPEIOCTaBICHUS
MYHHMLMINIAJBHOW YCIYI'M B COOTBETCTBUM C aJMMHHUCTPATUBHBIM DPETJIAMEHTOM IIPEIOCTABIICHUS
MYHMIIMNIAJIbHOW YCIYTH, U MX 3aBEPEHHE C LIEJbI0 HAaNpaBle€HUS B aJMUHHUCTPALUIO JJISl MPUHATHS
pELIEHNUs O IPEAOCTABICHUN MYHHUIIUIIAIbHON YCIIyTH.

2.15.6. IIpu obpamenuu B M®I] MyHunmnanpHas yciayra npeiocTaBisIeTcs ¢ y4eTOM MpUHIUIA
HKCTEPPUTOPHATIBHOCTH, B COOTBETCTBUU C KOTOPHIM 3asBUTENIb BIpaBE BHIOpATh [UIs OOpalleHHUs 3a
nosyuyenueM ycayru MO®LI, pacnionoxenusiit Ha Teppuropur ToMcKOW 00JaCTH, HE3aBUCUMO OT MecTa
€ro perucrpauuu Ha Teppuropuu Tomckoi 001acTH, MeCTa pacloOKeHUs Ha TeppuTopun Tomckoii
0011acTH 0OBEKTOB HEABHKUMOCTH.

2.15.7. B nensx mpenocTaBiI€HMs MYHHULUIAIbHBIX YCIYI YCTaHOBJICHME JIMYHOCTH 3asBUTEIA
MOJKET OCYIIECTBISATHCS B XOJI€ JIMYHOTO IMpHEeMa MOCPEICTBOM IPEIbSABICHUS MaclopTa IpaxJIaHuHA
Poccuiickoii ®deneparu 1uO0 HMHOrO JOKYMEHTA, YJOCTOBEPSAIOLIETO JIMYHOCTb, B COOTBETCTBUH C
3akoHojarenbcTBoM Poccuiickoit denepannu WM mocpercTBOM UACHTU(UKALMYA U ayTeHTU(DUKAIUY B
aJIMUHUCTPAIMM, C MCIOJb30BaHMEM HH(POPMALMOHHBIX TEXHOJOIMH, MPEAyCMOTPEHHBIX 4acThio 18
cratbi 14.1 @enepanbHoro 3akoHa ot 27 wutons 2006 roma Ne 149-®d3 «O6 wunbpopmanuwy,
UH(POPMALMOHHBIX TEXHOJIOTUAX U O 3aLIUTE UHPOPMALIUNY.

2.15.8. Ilpu npenoctaBieHNN MYHULUIAIBHBIX YCIYT B 3JEKTPOHHOU Gopme uieHTUGUKauus u
ayTeHTU(UKALUS MOTYT OCYLIECTBIATHCS OCPEICTBOM:

1) emuHol cucTeMbl HAEGHTUGUKALUA U ayTEHTHQUKAUU WIA HHBIX TOCYJapCTBEHHBIX
MH(POPMALIMOHHBIX CHCTEM, €CJIM TaKUe rocy1apCcTBEHHbIE HH()OPMAIIMOHHBIE CUCTEMBI B YCTaHOBJICHHOM
[TpaButensctBOM Poccuiickoit denepannu nopsake odecrnednBaroT B3aUMOACHCTBHUE C €IMHON CUCTEMOM
UJCHTUQUKAIMM M ayTeHTH(UKALMW, MPU YCIOBUU COBHAJEHUS CBEACHUNH O (PU3MUECKOM JIHIE B
yKa3aHHbBIX HH()OPMALIMOHHBIX CUCTEMAX;

2) enuHOW cHCTEMbl UICHTU(PUKAIMN U ayTEeHTUPHUKAIMY U €TUHONH MH()OPMAIIMOHHONW CHCTEMBI
NEPCOHAIBHBIX JIaHHBIX, oOecreunBaromie o0paboTKy, BKItoYas cOOp M XpaHEHHE, OMOMETPUUYECKUX
NEpCOHANBHBIX JIaHHBIX, MX MPOBEPKY M Mepenady HHGOPMAIMU O CTEHEHH HX COOTBETCTBHUS
IPEIOCTABIEHHBIM OMOMETPUUECKUM [IEPCOHATBHBIM JIAHHBIM (PU3UYECKOTO JIHUIIA.

2.159. Ilpu HacTyluIeHUM COOBITHI, SBJSIOIIMXCS OCHOBAaHMEM JUIs IPEelOCTaBJICHHUS
MYHHULIUINAIBHBIX YCIYT, AIMUHUCTpALUS, BIPaBe:

1) mpoBOAWTH MEpPONPUATHS, HANpPaBIECHHbIE HA MOJIrOTOBKY pE3yJbTaTOB IPEIOCTaBICHUS
MYHHMIMIAJIbHBIX YCIYr, B TOM YHCJE HaIpaBJISITh MEXBEJOMCTBEHHBIE 3alpOoChl, MOJIy4YaTh HA HUX
OTBETHI, I0CJIE YETO YBEAOMIIATH 3asBUTENSA O BO3MOKHOCTH IIOAATH 3alpOC O IPEIOCTABIEHUHU YCIYTU
JUISL HEMEJUIEHHOT O MOJIYYEeHHsI pe3ysibTaTa IpeJ0CTaBIeHUS TAKOW yCIIyTH;

2) mpu YCIOBHMM HalW4YMs 3alpoca 3asBUTEIS O NPEAOCTaBICHUM MYHHMLUNAIBHBIX YCIYT, B
OTHOIIEHUU KOTOPBIX Yy 3asBUTEISl MOTYT IMOSBUTHCS OCHOBAaHUS JUIs HMX IPEIOCTABICHUS €My B
OyaylueMm, MPOBOJIUTH MEPONPUATHS, HalpaBlieHHble Ha (OPMHUPOBAHUE pe3yJbTara IMPelOCTABICHUS
YCIIyTH, B TOM YHCJI€ HAIPABJIATh MEXXBEIOMCTBEHHBIE 3aIIPOCHI, [10JIy4aTh HA HUX OTBETHI, JOPMHUPOBATH
pe3yJIbTaT MIPENOCTABICHUS YCIIYTH, a TAK)KE MPEAOCTABIIATh €r0 3asiBUTEIIIO C UCIOIb30BaHUEM IIOpTaJIa
rOCy/IapCTBEHHBIX U MyHULIMIAIBHBIX YCIYT U YBEJOMJISATh 3aBUTENS O IPOBEACHHBIX MEPOIPUATHUSAX.

MyHunmnanbHast ycliyra He OKa3blBaeTCsl B yIPEXKJAtOIIEM (IPOAKTUBHOM) pEXKUME.



3. CocraB, n0CjIe10BATEIbHOCT M CPOKHU BbINOJIHEHHS aAMMHUCTPATUBHBIX NPOLEAYP,
Tpe0OBaHNsl K MOPSAKY UX BHINOJTHEHHUs, B TOM YHCJe 0COOCHHOCTH BbINOJIHECHHUS
aIMMHHMCTPATHUBHBIX NPOLEYP B JIEKTPOHHOI1 hopMe, a Tak:Ke 0COOEHHOCTH BbINOJTHEHHUS
aIMHHHCTPATUBHBIX NPOLEAYP B MHOTO()YHKIIMOHAJIBHBIX LIEHTPAX.

3.1. IlpenocraBieHHMe MYHMIHMNAJIBHOH YyCJAYIM BKJIKYaeT B ceds  ciegyromme
aAMMHHUCTPATHUBHbIE POLEYPbI:

1) npuem u peructpainus 3asBjl€HUS U TOKyMEHTOB, [IPEIBAPUTEIILHOE PACCMOTPEHUE 3asiBICHUS U
JIOKYMEHTOB;

2) (hopMupoBaHHE 1 HAIPaBJIEHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB;

3) paccMoOTpeHue 3asBJICHUS W JAOKYMEHTOB, IOJAIOTOBKAa pPEe3yJibTaTa MPeIOCTABICHUS MYHHLU-
MaJIbHOM YCIIyTH;

4) BblAaua (HampaBJCHUE) 3asIBUTEINIO pe3yJIbTaTa MPeA0CTaBICHUS MyHUIUIIAIBHON YCIyTH.

3.2. IlpueM m perucrpanms 3asiBJeHUs] M JAOKYMEHTOB, NpeIBapUTEeJIbHOE PACCMOTPEHHE
3asiBJICHUS U IOKYMEHTOB

3.2.1. OcHoBaHMeM /AJisl HayaJla aIMUHUCTPATUBHOM MPOILEAYpPbI ABISETCS 0OpalleHre 3asBUTEIS C
3asBJICHUEM O IIPEIOCTABICHUN MYHULIUIIATIBHON YCIYTH.

3asiBIIeHUE NIPEJICTaBISIETCS 3asiBUTENIEM (MIPEACTaBUTEIIEM 3asBUTENS) B A IMUHUCTPALUIO.

3asBieHHE MpPEJCTABISACTCA 3asBUTENEM (MPEeICTaBUTEIEM 3asgBUTENA) B AJMUHHCTPALMIO Ha
OyMa)XHOM HOCHTEJIE JIMYHO, IOCPEJCTBOM IOYTOBOIO OTIPABICHHUS WIM B (QOpME 3JIEKTPOHHOTO
JIOKYMEHTa MOCPEJICTBOM 3aIOJHEHMS 3JIEKTPOHHON (DOPMBI 3asiBICHUS] M HANPaBICHUS €ro 4epe3 JIUY-
HBI KaOuHeT EnnHoro moprana wiv myTeM HaIlpaBJIEHUS 3JIEKTPOHHOIO JOKYMEHTa B AJMUHHUCTPAIUIO
Ha O(QUIMATIBHYIO JIEKTPOHHYIO MOYTYy 0€3 HeOOXOAMMOCTH JOMOJHUTENbHOM MM0o1a4uM 3asBICHHUS B Ka-
KOU-1100 MHOM opme.

3asiBJIEHHE TOJIMCBIBAETCS 3aBUTEJIEM U BCEMM COBEPIICHHOJIETHUMU YWIEHAMHU CEMbBHU 3asSBUTENS
100 MPECTAaBUTENSIMU YKa3aHHBIX JIULL.

3.2.2. B ciyuae npezcTaBieHUs 3asBICHUS MPU JUYHOM OOPALICHUU 3asBUTENS U YICHOB CEMbU
3asgBUTENS U (WIM) pe/ICTaBUTENEN YKa3aHHBIX JIUI] IPEIbABISETCS JOKYMEHT, YI0CTOBEPSIOLIUI COOT-
BETCTBEHHO JIMYHOCTb 3asBUTENS, WICHOB CEMbU 3asBUTENS WM IPEACTABUTENEH YKa3aHHBIX JIULL.
VYcranaBnuBaeTcs JIMYHOCTh 3asiBUTENIS, WICHOB CEMbHU 3asiBUTENS U (UJIM) MPEACTaBUTENEH yKa3aHHBIX
JIULI, POBEPSAIOTCS X MOJIHOMOYMS, OCYIIECTBISETCS IPOBEPKA COOTBETCTBUS CBEIECHUH, YKa3aHHBIX B
3asBJICHUH, PECTABIECHHBIM JJOKYMEHTAaM, ITOJIHOTA U MPaBUILHOCTh O()OPMIICHUS 3asBICHUSI.

3.2.3. Ilpu nr000M criocobe mojjauu 3asBICHUS OCYLIECTBISETCS MPOBEPKA HA HAIMYME OCHOBAHUM
JUISL OTKa3a B IIpHEME JOKYMEHTOB, YKa3aHHbBIX B IIyHKTE 2.7 HACTOSILEro aAMUHUCTPATUBHOIO perjaMeH-
Ta.

[Ipy HanmuumMy OCHOBAaHM IJI1 OTKa3a B MPUEME JOKYMEHTOB, MPEIYCMOTPEHHBIX IyHKTOM 2.7 Ha-
CTOSIIIIETO aJMMHUCTPATUBHOIO DPErJIaMEHTa, 3asBUTENIO BbLAAETCS (HAMpaBisieTcs) yBeIOMJICHHE 00
OTKa3e B IIpHEeME JOKYMEHTOB 0 (popme, MpUBEACHHOMN B IpuiIokeHUuU Ne 3 K HacTosAIeMy aJMUHUCTpa -
TUBHOMY pErJIaMeHTy, B TedeHue 1 paboyero JaHs.

[Ipy oTCyTCTBMM OCHOBAaHM I OTKa3a B IpUEME JOKYMEHTOB, IPELYCMOTPEHHBIX ITYHKTOM 2.7
HACTOSILEr0 aJMUHUCTPATUBHOIO pErjaMeHTa, 3asBJICHUE PpErucTpupyercsa B Teuenue 1 pabouero qHs ¢
IIPUCBOEHUEM €MY BXOJSIIEr0 HOMEPA U yKa3aHUEM JIaThl €T0 MOJIy4YEHHUS.

3.2.4. [lonydeHue 3asBICHMSI O IIPEJOCTABIEHUN MYHUIIMIIAIbHON YCIYI'M U JOKYMEHTOB MOATBEP-
JKJAaeTcs PACcIUCKON B MOJYyYEHUH TOKYMEHTOB. Pacnucka odopmisieTcst mo popme COorjlacHO MpHIIoXKe-
HUI0 Ne 4 K HAaCTOsIIEMY a]MUHUCTPATUBHOMY PETJIaMEHTY (Jlajiee - paclucKa), ¢ yKa3aHUeM MX IepedHs
U J1aThl UX MOJYYECHHs], @ TAKXKE C YKa3aHUEM IEPEeUHs TI0KyMEHTOB, KOTOpbIE OYyIyT MOJyYEHBI IO MEX-
BEJJOMCTBEHHBIM 3aIIpOCaM.

Pacrniucka BeigaeTcs 3asiBUTENIO (IIPEACTABUTEINIO 3asiBUTENS) B ACHD MOTYUYEHUs] AJMUHUCTpaLueit
TaKHUX JIOKyMEHTOB.

3.2.5. Ecnu 3asBNeHNe U TOKYMEHTHI, yKa3aHHbIE B MOANYHKTaxX 2-5 myHkTa 2.6.1 Hacrosiero aji-
MHUHHMCTPATUBHOIO DErJIaMEHTa, MPEICTaBIIAIOTCS 3asBUTENEM (IpeACTaBUTENEM 3asBUTENS) B AIMU-
HUCTPALUIO JINYHO, TO YBEJOMJIEHHE 00 OTKa3e B MpUEME JOKYMEHTOB JIMOO pacluCKa BbIJACTCS 3asiBU -



TeNto (IPeICTaBUTENIO 3asBUTENS) B JIEHD MOJAaUu 3asBJICHUS O IPEJOCTABICHUN MYyHUIIUIIAJIbHON YCIIy -
TH.

B cnyugae, ecnu 3asgBieHuE U JOKYMEHTHI IPEJCTaBICHbI B AJIMUHUCTPALUIO TOCPEACTBOM IOY-
TOBOT'O OTIIPaBJICHUs, YBEJAOMJIEHHE 00 OTKa3e B NpHEME JIOKYMEHTOB JMOO PACIUCKa B IOJyYEHHUH
TaKMX 3asBJICHUS U JOKYMEHTOB HalpasisieTcsi AIMUHUCTpALMEN M0 YKa3aHHOMY B 3asIBJICGHUU ITOYTOBO-
My aJpecy B I€Hb II0Jy4YeHUs1 AAMUHHUCTpALEd JOKYMEHTOB.

[ToydeHue 3asiBIE€HUS U IOKYMEHTOB, [IPEICTABISEMBbIX B (DOPME 3JIEKTPOHHBIX JOKYMEHTOB, IO~
TBEPKAAeTCs] AIMHHUCTPALIMEe MyTeM HaIlpaBJICHUS 3asBUTEIIO (TMPEICTABUTENIO 3asiBUTENS) PACIUCKH
U COOOIIEHHS O MOJyUYEHUH 3asBJICHUS U IOKYMEHTOB C YKa3aHHEM BXOJSILEro PerucTpalliOHHOIO HOMeE-
pa 3asABICHMS, JaThl IONY4YeHHUs AJIMUHUCTpaLUed 3asdBJIEHUS U JOKYMEHTOB, a TaKKe IIE€peueHb
HAaUMEHOBAaHUU (PailyIoB, MPECTABIECHHBIX B (JOPME AIEKTPOHHBIX TIOKYMEHTOB, C YKa3aHUEM UX 00beMa.
YBengomiienue 06 OTKase B IpUeMe JTOKyMEHTOB JM0O0 pacnucKa U COOOILICHHUE O MOTyUYeHUH 3asiBICHUS U
JIOKYMEHTOB HaIlpaBJIsIeTCs B JIMYHBIA KaOMHET 3asBUTENS (IIpeacTaBuTes 3asBuTens) Equnom nopraie
B ClIy4ae IpEACTaBIEHUS 3asBICHNUS U JOKYMEHTOB uepe3 Enunblii noprai.

3.2.6. 3aperucTpupOBaHHOE 3asIBJIICHUE U IpUJIaraeéMble JTOKYMEHTBI IEpeJatoTcs Ha pacCMOTPEHHE
ri1aBe Ha3MHCKOIO CeNbCKOro MOCENEeHUs, KOTOPBIMA ONpENessieT UCIOJHUTENSA, OTBETCTBEHHOIO 3a pa-
00Ty ¢ NOCTYNHBIIUM 3asIBIICHUEM (J1ajiee - OTBETCTBEHHBIN HCIIOJIHUTEND).

3.2.7. Pe3ynpraToM aqMUHUCTPATUBHON ITPOLIEAYPBI SBISAETCS:

a) MPUEM M perucTpaius NOCTYNUBIIUX 3asBJICHUS U JTIOKYMEHTOB, ONpEAEIEHUE OTBETCTBEHHOTO
VCIIOJIHUTEIIS;

0) 0TKa3 0 OCHOBAHHUAM, IPETyCMOTPEHHBIM IIYHKTOM 2.7 HAaCTOSILEr0 PeriaMeHTa.

3.2.8. MakcumanbpHbIii CPOK BBIITOJHEHHS aJMMHUCTPATUBHOM MpOLEAYpbl cocTaBiseT 1 pabounii
JICHb.

3.3. ®opmupoBaHUe M HANlPaBJIeHHE MeKBEJOMCTBEHHBIX 3aIPOCOB

3.3.1. OcHoBaHueM JyIsl Havajla aJMUHUCTPATUBHOM MPOLEAYpHl SBJISETCS MPUHITHE K JajbHEl-
IEMY PACCMOTPEHHUIO 3asBJICHUs 0€3 MPUIIOKEHHUS TOKYMEHTOB, KOTOpPbIE B COOTBETCTBUHU C ITYHKTOM
2.6.2 HacTOAIIEr0 aJMUHUCTPATUBHOIO pErjaMeHTa HaXOASTCS B PACIOPSHKEHUH TOCYIapCTBEHHBIX
OpraHoOB, U UHBIX OPraHU3allUi, yYaCTBYIOUIMX B IPEJOCTABICHUN MYHULIUIIAIBHON YCIIYTH, €CIIHU 3asBH-
TeJb HE MPEJICTaBII YKa3aHHbIE TOKYMEHTBI CAMOCTOSITENILHO.

3.3.2. B aToMm citydae, B 3aBUCUMOCTH OT IIPEJCTaBIEHHBIX TOKYMEHTOB, OTBETCTBEHHBII UCIIOIHU -
TeJb B T€UCHHE 2 THEN OCYIIECTBISET MOATOTOBKY U HAIIPaBJIEHUE MEKBEIOMCTBEHHBIX 3alIpOCOB B:

3.3.2.1. VmnpaBnenue @DenepanbHONl CiIyXObl TOCYAAPCTBEHHOW PpEruCTpaluM, KaaacTpa H
kaptorpaduu no ToMmckoit o06nacTu 0 MpeaoCTaBICHUH BHIMUCKU U3 EqUHOro rocyapcTBEHHOro peecTpa
HEJIBKMMOCTH O IIPaBax Ha MPUBATH3MPOBAHHOE JKUJIOE TIOMEIIEHUE, O HAINYMU (OTCYTCTBUH) oOpeme-
HEHUIl B OTHOLIEHUH NMPUBATU3UPOBAHHOTO >KUJIOTO MOMEIIEHUS, BBIMUCKU U3 EnuHOro rocynapcrBeH-
HOT'O peecTpa HeIBUKMMOCTH O MpaBax Ka)KA0ro cOOCTBEHHHMKA MPUBATHU3MPOBAHHOTO JKUJIOTO ITOMEIE -
HUS Ha UMEIOILMECS Y HEro 00bEKThl HEJIBUKUMOTO UMYILECTBA;

3.3.2.2. OpraH OneKu M MONEYUTEILCTBA B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Pocculickon de-
Jepauun 00 oneKe U MOMEYUTENbCTBE C 1IeJIbI0 MOTYYeHHsI pa3pelieHus (Corinacus) Ha OTUYKICHUE UMY -
11eCTBa (B ciy4ae, €Clid B Yucie COOCTBEHHUKOB MTPUBATU3UPOBAHHOIO )KUJIOTO MOMEIIEHUS! UMEETCS He -
COBEpUICHHOJIETHUN, HEZEeCTIOCOOHBIN rpaskJaHNH WK I'Pa)/I1aHuH, OTPAaHUYEHHBIN Cy/10M B Jieecnoco0-
HOCTH);

3.3.2.3 Mexpaiionnyto MOHC Poccuu Ne 8 no Tomckoit o0iacTu 0 npeocTaBieHuH HHPOpMaLUu
(cBeneHMit) 0 TOCYAaPCTBEHHOM PErUCTpalMi aKTOB I'PAXXJaHCKOI'O COCTOSIHUSI.

3.3.2.4. YMBJI Poccuu o Tomckoit o6aacTu:

CIpaBKa O PErHCTPAllUM 3asBUTENS U YJICHOB €r0 CEMbU IO MECTY KHUTEIbCTBAa (MECTy MpeObIBa-
HUA);

CrpaBKa (CBUJECTEILCTBO) O PETUCTPALIMH IO MECTY JKUTENILCTBA (MECTY NMpeObIBaHNs) HECOBEPIIICH-
HOJIETHUX, HE 3apPETUCTPUPOBAHHBIX B KMJIOM MOMEIICHUHU, MOJIeKALIEM Tepejaue B MyHUIIUNAIbHYIO
COOCTBEHHOCTb, B KOTOPOM 3apETUCTPUPOBAHBI €I'0 POAUTENHN (YCHIHOBUTEIN).

3.3.3. HampaBiieHue MeXBEIOMCTBEHHOI'O 3alpoca OCYLIECTBIIIETCS B 3JEKTPOHHOH ¢opme mo-
CPEICTBOM CHUCTEMbI MEXKBEJIOMCTBEHHOTO AJIEKTPOHHOT0 B3aumo/eicTeus (nanee - CMOB).



3.3.4. HampaBiieHue MeXBEJOMCTBEHHOT0 3alipoca Ha OyMa)kHOM HOCHUTEJIE J0IYCKAeTCsl TOJIbKO B
cllydyae HEeBO3MOXKHOCTU HAlpaBJICHUS MEKBEJOMCTBEHHBIX 3alPOCOB B 3JIEKTPOHHOM (opme B CBA3M ¢
MOJITBEPXKJIEHHOW TEXHUYECKOM HEJOCTYNMHOCTBbIO MWJIM HEpabOTOCIIOCOOHOCTHIO B TEUEHHUE CYTOK cep-
BHCOB OpraHa, B KOTOPBIM HAIPaBIIAETCS MEXBEIOMCTBEHHBIN 3alIpOC 10 aJIPECY, 3apErUCTPUPOBAHHOMY
B CMDB, 1160 HepaboTOCIIOCOOHOCTHIO 3AIIUIICHHONW CETH Mepeiadu JaHHbIX, IM00 B OpraHsl U opra-
HU3alluu, He 3aperucrpupoBansbsie B CMOB.

Me:xBe1TOMCTBEHHBIN 3alpoc Ha OyMa)KHOM HOCHTEJIE 3alOJHSAETCS B COOTBETCTBUU C TpeOOBaHU-
amu ctathu 72 @enepanbHoro 3akona ot 27.07.2010 Ne 210-®3 "OO6 opraHu3anuu NpeaocTaBICHUS
roCy/1apCTBEHHBIX U MyHULIMIIAIBHBIX yCIyT".

Cpok NOArOTOBKM W HAIPABJICHUS OTBETA HA MEKBEIOMCTBEHHBIN 3allpoC O IPEJOCTABICHUU
JIOKYMEHTOB W HH(pOpMaLUU sl TPEJOCTAaBICHUSI MYHMIIMIIAIBHOW YCIYI'H C HCIOJIb30BAaHHUEM MEX-
BEJIOMCTBEHHOT'0 HH(OPMAIIMOHHOTO B3aUMOACHCTBUS HE MOXKET MPEBBIILIATh 5 pabo4uX JTHEH co JHS MOo-
Jy4€HHS] COOTBETCTBYIOILLETO MEXBETOMCTBEHHOIO 3a1poca.

3.3.5. Pe3ynbraToM agMUHUCTPATUBHON MPOLIELYPHI SBIIAETCSA MOJyYEHUE OTBETOB Ha MEKBEIOM-
CTBEHHBIE 3aIlPOChl O MPEAOCTaBICHUH JOKYMEHTOB U MH(GOpPMAaLUU IJsl MPEJOCTaBICHHUS] MyHHUIUIAIb -
HOM YCIIyTH.

3.3.6. MakcuMalbHbI CPOK BBIIOJIHEHUS aAMUHUCTPATUBHON IPOLEAYPBI COCTABISAET 7 AHEH.

3.4. PaccmoTpeHne 3asiBJIeHUs] M JOKYMEHTOB, OATOTOBKA pe3y/bTATa NMPeJ0CTABJICHUS MY-
HUIUNAJIBHON YCIyIrH

3.4.1. OcHoBaHueEM U1 Hayasla aIMUHACTPATUBHOM MPOLIEYPHI ABJIAETCSA HAJIMYME Yy OTBETCTBEH-
HOT'O HCIIOJIHUTEJSI MTOJIHOTO MaKeTa JJOKyMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1 HacTosLIero aJMUHUCTpa-
TUBHOTO PETVIAMEHTA, a TAKXKE OTBETOB Ha MEXBEJIOMCTBEHHBIE 3aIIPOCHI O MPEAOCTABICHUH TIOKyMEHTOB
U MH(GOpMALUH [T TPEAOCTaBICHHUSI MyHULUIAIBHOMN YCIIyTH.

3.4.2. OTBETCTBEHHBIN UCIIOJIHUTEID OCYLIECTBIISIET IPOBEPKY CBEACHUMN, COIEPIKALUXCS B 3asBJIE-
HUU U IOKYMEHTAaX, IPECTaBICHHBIX 3asiBUTENIEM, HA MPEAMET HaJU4Us UM OTCYTCTBHSI OCHOBAHHM JUIst
0TKa3a B IPEJOCTABIECHUN MYHULMIIAIBHON YCIyI'H, IPEyCMOTPEHHBIX ITyHKTOM 2.8.2 HACTOAILEro aj-
MUHUCTPAaTUBHOTO PErjlaMeHTa.

3.4.3. Ilo pe3ynbraTaM NpPOBEPKH IPEICTABICHHBIX 3asBJICHUS U JOKYMEHTOB IIPU OTCYTCTBHH
OCHOBAaHMUH JUIsl OTKa3a B IIPEJOCTABICHUN MYHHLIMIIAIBHON YCIIYT'H, IPELYCMOTPEHHBIX ITyHKTOM 2.8.2
HACTOALLIETO aIMUHUCTPATUBHOIO PETVIAMEHTA, OTBETCTBEHHBIN MCIIOJHUTEID [IOATOTABINBAET:

IIPOEKT MOCTAHOBJIEHUSI AJIMUHUCTPALIMU O NIepeade NpruHaJIekKallero rpakJjaHam Ha rpase co0-
CTBEHHOCTH JKWJIOTO MMOMEILIEHHUS B MyHULIUIAIBHYIO COOCTBEHHOCTh Ha3MHCKOro cenbCKOro moceneHus
U IIPOEKT J0roBOpa Nepeauu MPpUHAIISKAIEro rpakiaHaM Ha [IpaBe COOCTBEHHOCTH YKMUJIOTO ITOMELE-
HUS B MyHULIMOAIBHYIO0 COOCTBEHHOCTh Ha3MHCKOTO CENIbCKOro MOCEIeHHs, B TPEX IK3EMILIApaXx.

3.4.4. llpu HaIMYMM OCHOBAHUM Ui OTKa3a B MPEAOCTaBICHUM MYHUIUIAIBHON yCIIyTH, Mpeny-
CMOTPEHHBIX IYHKTOM 2.8.2 HACTOSIIEr0 aJMHUHUCTPATUBHOIO PETJIaMEHTA, OTBETCTBEHHBIN HMCIIOJIHHU-
T€Jb TOTOBUT MPOEKT MMOCTAHOBJIECHUSI AJIMUHUCTpAalMKU 00 OTKasze B Iepeaaue MpHUHAJJIeKAIIEro rpax-
JJaHaM Ha TIpaBe COOCTBEHHOCTH KHJIOTO MOMEIIEHUS B MYHUIMNAIbHYIO cCOOCTBeHHOCTh HaszuHckoro
CEJIBCKOT'O MTOCEICHUs C YKa3aHUEM NIPUUUH OTKa3a.

3.4.5. TloaroToBneHHbIE IPOEKTHl JOKYMEHTOB BMECTE C IOKYMEHTAMH, IPEICTABICHHBIMU 3as1BU-
TesneM (IpelICTaBUTENIEM 3asBUTENs), HAIIPaBIISIFOTCS HA MOANUCH Ii1aBe HasuHCKoro cenbckoro mnocesne-
HUS.

3.4.6. I'maBa Ha3uHCKOro CeIbCKOrO IIOCEJIEHUSI paccMaTpuBaeT IOJATOTOBJICHHBIE IPOEKThI
JIOKYMEHTOB U IOANKCHIBAET UX.

3.4.7. B ciydae Hecorjacusi ¢ IOJATOTOBJIEHHBIM IPOEKTOM JOKYMEHTa, OOHApyKEeHHsI OLIMOOK U
HEJ0YETOB B HEM, 3aMEUaHUS MCIPABISAIOTCS OTBETCTBEHHBIM HCIIOJIHUTEJIEM HE3aMEUIMTEIBHO B TEUe-
HUE CPOKa aJIMUHUCTPATUBHOMN MPOLEAYPHI.

3.4.8. IlognucaHHbIN JOrOBOp MEpeJadu >KUJIOTO MOMEIIEHUSI B COOCTBEHHOCTh PErHCTPUPYETCs,
3aBepsIeTCS NIeYaThIO B YCTAHOBICHHOM MOPSIKE.

3.4.9. llognucanHOEe NOCTaHOBJIEHUE AJIMUHUCTPALMU O Nepefade NMpUHAAIESKALEro rpakJaHam
Ha TMpaBe COOCTBEHHOCTH JKHJIOTO IIOMEIICHHS B MYHHUIMIAIbHYI0 COOCTBEHHOCTh HasuHckoro
CEJIbCKOT0 MOCeNIeHHs! INOO MOCTaHOBJICHWE AJMUHUCTpAlMU 00 OTKa3e B Mepejaue MPUHAAJISKAIIEro
rpakaHaM Ha IpaBe COOCTBEHHOCTH JKWJIOrO IOMEUIEHHs B MYHUIUINAIbHYIO coOcTBeHHOCTh Ha-



3MHCKOTO CEJIBCKOIO MOCEIEHUS IPUHUMAETCS, TIOANNUCHIBACTCS, PETUCTPUPYETCS B YCTAHOBIEHHOM I10-
pSAIKE B TEUEHUE CPOKA aIMUHUCTPATUBHON NPOLEAYPHI.

3.4.10 Pe3ynpTaToM aJiMUHUCTPATUBHOM MPOLIEAYPHI SBISAETCS NPUHATOE MOCTAHOBICHHE AIMU-
HUCTpAllMU O Mepesade NMPUHAUIeKALET0 TpakaaHaM Ha IpaBe COOCTBEHHOCTH KHMJIOTO MOMEILICHUS B
MYHUIUNAIBHYIO COOCTBEHHOCTh Ha3MHCKOro CenbCKOro mocesieHust U JOroBOp Mepenadyy IMpuHaieka-
IIEro rpaXkJaHaM Ha IpaBe cOOCTBEHHOCTH >KUJIOr0 MOMELICHUsI B MYHUIUNAJIbHYIO coOcTBeHHOCTh Ha-
3MHCKOT'0 CEJIBbCKOI0 MOCETIEHHUs (B TPEX IK3EMILIIPax) 100 MOCTaHOBIEHUE AIMUHUCTpALUU 00 OTKa3e
B Iiepeiaue MpUHaUIekKallero rpakiaHaM Ha paBe COOCTBEHHOCTH JKUJIOT0 MOMEIIEHUS] B MyHHUIUIIAb -
HYIO COOCTBEHHOCTh Ha3MHCKOI0O CEIbCKOro MoceaeHusl.

3.4.9. MakcuMaJIbHBII CPOK BBIIIOJIHEHUS aJMUHUCTPATUBHON IIPOLIEAYPBI COCTABIAET 17 nHEN.

3.5. Bbinaua (HampaBiieHHMe) 3asIBUTEJII0 pe3y/bTaTa MpeJoCcTABJICHHSI MYHHIUNAJIbHOM
yCIyru

3.5.1. OcHoBaHueM i Hayaja aJAMHHHUCTPATUBHOW NPOLEAYpbl SBISIETCS  MPHUHSITOE
MOCTAHOBJICHHE AJIMHUHHCTpAIMU O Tepeaade MpHHAISKANIer0 rpakJaHaM Ha IMpaBe COOCTBEHHOCTH
JKUAJIOTO TIOMEIICHHUS B MYHHUITUTIATBHYIO COOCTBEHHOCTh Ha3MHCKOTO CENbCKOTO MOCEICHUSI U JIOTOBOP
nepefayd  MPUHAAISKANIETO TpaKAaHaM Ha IMpaBe COOCTBEHHOCTH IKWJIOTO TOMEIIEHUS B
MYHUITUTIAJTBHYI0  COOCTBEHHOCTh  Ha3WMHCKOTO  CEnbCKOro  MOCENeHUs JMO0O  MOCTAHOBJIEHUE
AnmuHHUCTpanuu 00 OTKa3e B mepeaaye MpUHAISKAIIETo IpaXKaaHaM Ha TpaBe COOCTBEHHOCTH KHUJIOTO
MOMEIICHUSI B MYHHUIIUIAJIBHYI0O COOCTBEHHOCTH JOTOBOP TEpeNayd MPUHAJISKAIIET0 TpakJaHaM Ha
npaBe COOCTBEHHOCTHU >KUJIOTO MOMEIICHHS] B MyHHUIIMIAIBbHYI0 COOCTBEHHOCTh Ha3MHCKOTO CEembCKOTo
MOCEJICHUSI.

3.5.2. IlpunsiTtoe mocTaHOBIE€HWE AJMUHUCTpALMU O IepeAade MPUHAICKALIEro IpakJaHaM Ha
mpaBe COOCTBEHHOCTH >KUJIOTO MOMEIICHUSI B MYHHUIIMIIAIBLHYI0 COOCTBEHHOCTh Ha3MHCKOTO CEmbCKOro
MOCENICHUS U TOANMCAHHBINA JOTOBOP Mepelayu MPUHAAISKAIIEro TpakiaHaM Ha MpaBe COOCTBEHHOCTH
JKUJIOTO TIOMEIICHUS B MYHHIMIAIBHYIO COOCTBEHHOCTh Ha3MHCKOro ceiabCKOro moceneHus (B Tpex
AK3EeMIUISIpax) JIUOO MPUHATOE MOCTAHOBICHHE AIMUHUCTPAIIUU 00 OTKa3e B Mepenade MpuHaAIeKaIEro
rpakJaHaM Ha TMpaBe COOCTBEHHOCTH >KHJIOTO TIOMEIICHHS B MYHHUIIMNAIBHYI) COOCTBEHHOCTh
Ha3uHCcKoro cenbckoro moceneHus BbIAASTCs 3asBUTENIO (MPEICTABUTEIIO 3asiBUTENS) AJMUHUCTpALUEi
WJIM BBIIAETCS (HAMPaBIISACTCA):

B BHJe OyMaXHOTO JOKYMEHTAa, KOTOpPBIH 3asBUTENb (MIPEACTABUTENb 3asSBUTENS) MOTydaeT
HEIMOCPEICTBEHHO MPH JIMYHOM 00paIieHuH;

B BUAe OyMa)KHOTO JOKYMEHTA, KOTOPBIM HAMpaBIsAETCS 3asBUTENIO (MIPEICTABUTENIO 3asiBUTEIS)
MOCPEJICTBOM MTOYTOBOTO OTIPABJICHHS 110 YKa3aHHOMY B 3asIBJICHUU ITOYTOBOMY a/IpeCy.

3.5.3. PesynpraroM agMHUHHCTPATHUBHOW MPOLETYpPHI SBISETCS Bbllada (HAMpaBICHHUE) 3asIBUTEIIO
(TpencTaBUTENIO 3aABUTEISI) IPUHSITOTO TTOCTAHOBIICHUS AJMUHUCTPAIMH O TIepeIayde MPUHAICKAIIETO
rpaKAaHaM Ha TpaBe COOCTBEHHOCTH KHIIOTO IIOMEIICHUS B MYHHUIHUIAIbHYIO COOCTBEHHOCTh
HasuHckoro cenbCcKoro moceneHus U MOAIMUCAHHOTO JOTOBOpPA Mepeaaddl MPUHAISKAIIETO TpaXKIaHaM
Ha TpaBe COOCTBEHHOCTH IKHIIOTO TOMENICHHS B MYHHIMIAIBHYI0 COOCTBEHHOCTh HasmHCKOro
CeJBCKOTO MOceNeHus1 (B TpexX HK3EMIUIIpax) JUOO0 MPUHSATOTO IMOCTAHOBJICHUS AIMUHUCTpAIUU 00
OTKa3e B Mmepefaue MPHUHAJICKANIEr0 TpakJIaHaM Ha MpaBe COOCTBEHHOCTHU >KUIIOTO IMOMEIICHHUS B
MYHUITUTIATIBHYI0 COOCTBEHHOCTh Ha3WHCKOTO CebCKOTO TOCENIEHHUS.

3.5.6. MakcuManbHbBIN CPOK BBITIONHEHUS aAMHUHUCTPATUBHON MPOLEAYPHI COCTABIAET 3 pabouux
JTHSL.

3.6. IllepeyeHb aIMUHHMCTPATHBHBIX HpoueAyp (aeicTBHH) MNpPH NPeIOCTABJICHUH
MYHUIUNAJTBHBIX YCJIYT B 3JIEKTPOHHOM (popme

3.6.1. Ilpu HampaBieHUU 3asBJICHUSA O MPEAOCTABICHUN MYHMIIMIAIBHOW YCIYyTH B JIEKTPOHHOM
dbopme 3asBUTENb (OPMHpPYET 3asBJICHHE Ha MPEAOCTaBICHHWE MYHHUIUMNAIBLHOW yCIyru B ¢opme
AIIEKTPOHHOTO JOKYMEHTA U MOAMKUCHIBAET €0 dJEKTPOHHON MOAMKUCHIO B COOTBETCTBHH C TPEOOBAaHUSIMU
or 28 wmions 2014 r. Ne 184-®3 «O06 »snmexktponHON mnoamucw». [lpu HampaBiIeHUH 3asBICHHUS O
MPEIOCTaBICHUU MYHUIMIAIBLHON YCIyrd B AJIEKTPOHHOW (QopMe 3asiBUTENb BIpPaBE MNPUIOKUTH K
TaKOMY 3asBJICHHIO JIOKYMEHTBI, HEOOXOUMBIE /ISl PEOCTABICHUS MYHHUIIMITAIIbHON YCITyTH, KOTOPhIE



GOpMUPYIOTCS W HANPaBISAIOTCA B BHUAC OTICIBHBIX (AiIOB B COOTBETCTBHH C TPESOOBAHHSIMH
3aKOHO/aTeNbCTBA. [Ipy HampaBlIeHWU 3asiBICHUS U MPUIAraeMbIX K HEMY JOKYMEHTOB B AJIEKTPOHHOMN
dbopMe TpeICTaBUTENIeM 3assBHTEIIS, ICHCTBYIOIIMM Ha OCHOBAaHUH JIOBEPCHHOCTH, IOBEPEHHOCTh JTOJKHA
ObITh TpeacTaBieHa B ¢opMe SJICKTPOHHOTO JOKYMEHTa, MOJMUCAHHOTO JJIEKTPOHHON MOAMHCHIO
YIOJTHOMOYEHHOTO JIUIIA, BBIJIABIIETO (ITOAIMKUCABIIETO) IOBEPEHHOCTD.

3.6.2. llpenocraBneHre MYHUIMIAIBHON YCIyrH B SJCKTPOHHOW (opme BKIOYaeT B ceds
CIICTYFOIINE aIMIUHUCTPATHBHBIC TIPOIEAYPHI:

1) mpuem 3asBieHHs M JOKYMEHTOB (MH(OpMAIMH), HEOOXOAMMBIX IJs TPEIOCTaBICHUS
MYHHIIAITATLHON YCITyTH;

2) mpoBepKa ACHCTBUTEILHOCTh YCUIICHHOW KBATM(UIIMPOBAHHOMN 2TIEKTPOHHOM MOAMNCH;

3) 0o0paboTka W TpeaABapHUTEIbHOE PACCMOTPEHHE ITOKYMEHTOB: (OPMHPOBAHHUE DJICKTPOHHBIX
JOKYMEHTOB U (WMJIM) DJIGKTPOHHBIX O0Pa30B 3asiBICHUS, TOKYMEHTOB, MPUHATHIX OT 3asBUTENS, KOMUMN
JIOKYMEHTOB JIMYHOTO MPOUCXOMKICHHUS, IIPUHATHIX OT 3asBUTENS (TIPEICTABUTENS 3asBUTEIIS), 3aBEePECHUE
AIIEKTPOHHON MOJMUCHIO B YCTAHOBICHHOM MOPSIKE;

4) MpUHSTHE PEIICHUS O MOJATOTOBKE BBHIITUCKHU, YBEIOMIICHUS;

5) HampaBlieHUE 3asBUTENIO YBEIOMIIEHHS O TMpHEME 3asBICHHS WM OTKa3a B TpUeMe K
PaCCMOTPECHHUIO 3asBJICHHUS,

6) bopMupoBaHUe pe3ybTaTa MPEAOCTABICHHUS MyHHUIIUITATLHOU YCITYTH;

7) HanpaBieHue (BblAaya) pe3yibTara.

3asBUTENb BIPaBe OTO3BaTh CBOE 3asBJICHHE HA JIFOOOW CTaJAMM PACCMOTPEHUs, COTJIACOBAHUS WU
MOJITOTOBKH JOKYMEHTA.

3.7. llopsimok oOcCylIeCTBJIECHUSI B JJIEKTPOHHOH ¢opme, B TOM YHCIE C HMCIOJIb30BaHHEM
Enunoro moprana, aAMMHMCTPATHBHBIX Npoueayp (AelCTBHIl) B COOTBETCTBHH C IOJIOKECHUSIMH

cratbu 10 @enepanbhoro 3akona Ne 210-P3.

IIppueM wu perucrpanus 3ampoca OCYIIECTBISIOTCS JOJDKHOCTHBIM JIMIIOM aJIMHHHMCTPALIUH,
OTBETCTBEHHOTO 34 PETUCTPALUIO.

ITocie perucTpanuu 3anpoc HaIpaBisAeTCs B AIMUHUCTPALIMIO.

AnMuHucTpanus o0ecrieduBaeT IpPUEM JOKYMEHTOB, HEOOXOAMMBIX MJIsi IPeJoCTaBICHUS
MYHMIIMNIAJIBbHOW YCIIyTH, M PErucTpaluio 3ampoca 0e3 HeoOXOAMMOCTH MOBTOPHOTO MpEACTABIICHUS
3asBUTEJIEM TAKUX IOKYMEHTOB Ha OyMa)XHOM HOCHTEJIE.

B cnywae mnoctymieHus 3asBICHUS M JOKYMEHTOB, YKa3aHHBIX B IYHKTE€ 2.6 HACTOSIIETO
aJIMUHUCTPAaTUBHOTO perjaMeHTa, B O3JEKTPOHHOH ¢opme ¢ ucnoiab3oBaHueM EnnmHoro mnoprana,
NOJNUCAHHBIX YCUICHHOW KBaTM()PUIUPOBAHHON HIIEKTPOHHON MOMAMUCHIO, JOJDKHOCTHOE JIMIIO,
OTBEUAIOIIEE 32 MPEJOCTABICHUE MyHULIUIIAIBHON YCITyTH:

- TpOBepsieT JAECUCTBUTEIBHOCTh YCWJICHHOM KBaNM(UIMPOBAHHON AIIEKTPOHHOM MOJANUCU C
UCIIOJIb30BaHUEM CPEACTB MH()OPMAIMOHHONW CHCTEMBI I'OJOBHOTO YJOCTOBEPSIOIIErO LIEHTpPa, KOTOpas
BXOAUT B  COCTaB  WHQPACTPYKTYpHl, oOecrednBaronieidi  MHPOPMALHNOHHO-TEXHOJIOTHIECKOE
B3aUMOJICHCTBHE JIEHCTBYIOUIMX M CO3[aBa€MbIX HMH(OPMAIIMOHHBIX CHCTEM, HCHOJIb3YEMBIX JUIs
IIPEIOCTABIICHUS YCIYT.

- (hopMupYyeT IIEKTPOHHBIE JTOKYMEHTBl M (WJIM) 3JEKTPOHHBIE 00pa3bl 3asBIEHUS, JOKYMEHTOB,
NPUHATBIX OT 3asBUTENSA, KONUW JOKYMEHTOB JIMYHOIO IIPOUCXOXKJICHHS, NPHUHATBIX OT 3asBUTEI
(mpencTaBuTeNs 3asgBUTENA), oOecreunBas MX 3aBEPEHHUE IEKTPOHHON MOANHUCHI0 B YCTAHOBJIEHHOM
MOPsIIIKE.

Cpok aAMMHHUCTPAaTUBHOMN MTPOLEAYPHI I10 IPUEMY 3asIBJIICHUS U NIPUJIATa€MBbIX K HEMY JOKYMEHTOB,
PErUCTpallMK 3asIBJICHUS U BbIJIA4Ye 3aSBUTEII0 PACIUCKU B ITOJYYEHUU 3asBJICHUS U JOKYMEHTOB, B TOM
qucie C UCnoyb3oBaHueM Exqunoro noprana - 2 ass.

[lpu momydeHuu 3ampoca B AJIEKTPOHHOH (opMe B aBTOMATHYECKOM PEKUME OCYIIECTBIISICTCS
(opMaTHO-TOrMYECKU KOHTPOJb 3ampoca, MpoBepsieTcs Haludue OCHOBAHUHM JUIsl OTKa3a B IpUEMe
3ampoca, YKa3aHHbIX B IyHKTe 2.6.1 HacTOALIEro aJIMUHUCTPATUBHOIO pErjaMeHTa, a TakKkKe
OCYLIECTBIISAIOTCA CIEYIOIINE JEHCTBUS:

1) npu HaM4YMK XOTs ObI OJTHOTO M3 YKA3aHHBIX OCHOBAHUM JJOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32
IIPEIOCTABJIEHNE MYHULMNAIBHON YCIYTM, B CpPOK, HE IPEBBILIAIONIMI CPOK NPEJOCTaBICHUS



MYHHMIIMINAJIbHON YCIYTH, HOJATOTABIMBAET MMMCbMO O HEBO3MOKHOCTH MPEIOCTABICHUSI MYHUIIUIIAIbHOMN
YCIIyTH;

2) npu OTCYTCTBUHM YKa3aHHBIX OCHOBAHHMI 3asBHUTENIO0 COOOLIAeTCs MPUCBOEHHBIH 3ampocy B
ANIEKTPOHHOM (opMe YHUKaIbHBI HOMEp, 1O KOTOPOMY B COOTBETCTBYIOLIEM paszaene EnuHoro
noprana, OQUIMAIBHOTO caiiTa 3asBUTENI0 OyJIeT IpelcTaBieHa HH(OpPMAaLMs O XOJi€ BBIIOJHEHHS
YKa3aHHOT'O 3aIpoca.

Pe3ynapTaTroM agMHHHMCTPAaTHMBHOW MPOLEAYPhl 1O MPHEMY 3asBICHUS U INPUWIAraeMbIX K HEMY
JIOKYMEHTOB, PETUCTPALIMM 3asBJICHUS M BbLJAUE 3asBUTEIIO PACIMCKU B IOJYYEHUU 3asBICHUS U
JIOKYMEHTOB, B TOM 4YHCJI€ C HCIIOJIb30BaHMEM EnuHOro mnoprana, SBISETCS NMPUEM U PETUCTpaLus
3asBJICHUS U NIPUJIAraeMblX K HEMY JOKYMEHTOB.

[locne npuHATHA 3ampoca  3asBUTENs  JODKHOCTHBIM — JIMIIOM,  YIIOJIHOMOYEHHBIM  Ha
IpEeOCTaBIEHNEe MYHHUIMIAIbHON YCIyTrH, CTaTyC 3ampoca 3asBUTEINs B JIMYHOM KaOuHere Ha EnnHoMm
nopraie, opUIHaTHFHOM CaiiTe OOHOBIISIETCS 10 CTaTyca «IIPUHSITOY.

[Ipu npenocTaBieHNH MyHULIMIAIBHON YCIYTH B JIEKTPOHHON (pOpME 3asBUTEIIO HAIPABIISIETCS:

a) YBEIOMJICHHE O 3aIliCH Ha MPUeM B aIMUHHUCTpanuto wim MOL];

0) yBeIOMJIEHHE O NpHEME U PETUCTPALMM 3alpoca U HHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIS
IPEIOCTABICHUS! MYHULIUTIATbHON YCIYTH;

B) YBEIOMJICHHE O HaJaJle IPOLEAypbI IPEJOCTABIECHUS MyHULIMIIAIILHON YCIYTH;

') yBeloMJIEHHE 00 OKOHYaHHUM MPETOCTABICHUS MYHUIUIIAIBHON YCIYTH JM00 MOTUBUPOBAHHOM
OTKa3e B IpPUEME 3alpoca U UHBIX JTOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEAOCTABICHHUSI MYyHHUIIMIIAIBHOM)
YCIIyTH;

€) YBEJOMJIEHHE O pe3yJbTaTax PacCMOTPEHHUS JOKYMEHTOB, HEOOXOJUMBIX JUISl MPEAOCTABICHUS
MYHULIUTIAJIbHON yCITyTH;

) YBEJOMJIEHUE O BO3MOYKHOCTHU IOJIYYUTh PE3YJIbTAT MIPENOCTABICHUS MYyHUIMIIAIBHON YCIyrH
1100 MOTUBHUPOBAHHBIN OTKA3 B MPEAOCTAaBICHUN MyHUIIUIAIBLHON YCIIyTH;

3) YBEJIOMJIEHHE O MOTUBUPOBAHHOM OTKa3€ B IPEIOCTABICHUN MYHUIMIIATbHOMN yCIIyTH.

Eciu B pesynbpTaTe NpoBEepKH KBAIU(DUIMPOBAHHOM HOANUCH OylET BBISIBICHO HECOOJIIOJIEHUE
YCTAaHOBJICHHBIX YCJIOBMM NpPU3HAHUSA €€ JEHUCTBUTEIIBHOCTH, IOJDKHOCTHOE JIMLO AAMUHHUCTpALMM B
TedeHue 3 JHeH co JHS 3aBeplleHUsl MPOBEACHMS TaKOil NMPOBEPKH NMPUHHMMAET pelieHre o0 oTkaze B
IIPUEME K PACCMOTPEHUIO 3asBJIECHUS 3a MOJyYEHUEM MYHUIMIAIBHON YCIyTH U HaIIPaBJIAET 3asBUTEIIO
yBeZOMJIEHHE 00 3TOM B AJIEKTPOHHOM (hopMe ¢ yKa3aHueM MyHKTOB cTatbu 11 denepanbHOro 3aKkoHa OT
28 urona 2014 r. Ne 184-03 «OO6 31€KTPOHHONW HOIMHMCH», KOTOPbIE MOCTYXHJIM OCHOBAaHHEM ISt
INPUHSTHS YKAa3aHHOTO pelieHus. Takoe yBelIOMIIEHHE MOJIUCHIBAETCS KBAIM(ULIUPOBAHHON MOAMUCHIO
JOJKHOCTHOTO JIMIA aJMUHUCTPALIMM U HAIPABJISIETCS MO aJJpecy JIEKTPOHHOM MOYTHI 3asiBUTEINS KO0 B
ero JTU4HbIN kKabuHeT Ha Enqunom moprade.

[locne momydeHus: yBeIOMJICHHMs 3asBUTENb BIIPaBe OOpPATUTHCS IOBTOPHO C 3asBJICHUEM O
IIPEIOCTABJIEHUU MYHULIUIIATBHON YCIyTH, YCTPAaHUB HAPYILIEHUS, KOTOPBIE MOCITYKUIN OCHOBAaHUEM JIJIS
0TKa3a B IPUEME K PACCMOTPEHHUIO NIEPBUYHOIO 3as1BJICHUS.

[Ipu nonaye 3asBieHUS B OJIEKTPOHHOM BHJAE JJIs MOJY4YEHMs] NOJUIMHHHMKA pe3yJibTaTa
NPEJOCTABICHUS] MYHMLMIAIBHOW YCIYrM 3asBUTENIb TNPUObIBAET B aJMUHHCTPALHUIO JIMYHO C
JIOKYMEHTOM, Y0CTOBEPSAIOLIUM JIUYHOCTb.

Wudopmanus 0 NPOXOXKACHUU JOKYMEHTOB, a TaKK€ O MPHHATHIX PEIICHUSX OTpa)kaeTcs B
CUCTEME 3JIEKTPOHHOT'0 JOKYMEHTOO0O0pOTa B JIEHb MPUHATHS COOTBETCTBYIOLIUX PEILICHUH.

Cpok HUCHOJHEHUS aJMUHUCTPATUBHOM TIPOLEAYpbl 110 BbAAUE 3asBUTENIO pPeE3yJbTaTa
IIPEIOCTABIIEHUSI MyHULIUIIATbHON ycayru — 1 pabouunii 1eHb.

3.8. [lepeueHb aAMMHUCTPATUBHBIX Npoueayp (neiicrBuii), BoinojaHssemMbix M @I

[Ipu oOparteHny 3asBUTEINS C 3asIBJICHUEM U JOKYMEHTaMH, YKa3aHHBIMHU B ITyHKTE 2.6 HACTOSIIETO
aJIMUHUCTPATUBHOTO periamenrta, B M®II npenocraBieHne MyHUIUIAIBHON yCIYTH BKJIIOYAeT B ceds
CJIeIyIOIINE aIMUHUCTPATUBHBIC IPOLIEAYPbI:

1) mpueM 3asiBIIeHMS U IpUJaraeMbIX K HEMY JOKYMEHTOB, pPEerHCTpauus 3asBJICHUS U BblJaya
3asBUTEJIIO PACTIMCKU B MOJTYYEHHUH 3asIBICHUS U JOKYMEHTOB;

2) nepeBo B ANEKTPOHHYIO0 (OPMY U CHATHE KOMUU C JIOKYMEHTOB, ITPEJICTABICHHBIX 3asBUTEIIEM,
MOJIKUCH U 3aBEPEHUE NE€YATHIO (AIEKTPOHHON MOIMUCHIO);



3) mepemadya KypbepoM 3asBICHHS U TPWIAraeMblX K HeEMy JOKyMeHTOB u3 MODI[ B
aJIMMHHCTPALIMIO;

4) nepenaya KypbepoM MaKeTa JOKyMEHTOB U3 aAMuHHUCTpauu B MOLI;

5) BeIjaua (HanpaBJeHUE) 3asiBUTENIO Pe3yJIbTaTa MPEeA0CTaBICHU MyHUIIUIAIBHON YCIIyTH.

3asiBUTEIb BIIPaBE OTO3BaTh CBOE 3asBJICHHE Ha JIFOOOM CTaAMM PaCCMOTPEHUs, COTJIACOBAHUS WU
HOJTrOTOBKU JOKYMEHTA, 0OPaTUBIINCH C COOTBETCTBYIOLINM 3asBieHreM B M®DLI.

3.9. IlopsaoK BBINOJTHEHUS] AAMUHHCTPATHBHBIX npouenyp (aeicreuii) MPIJ

3.9.1. Ilpu npueme 3asiBIEHUs U IpUIaraéMbIX K HEeMy J10KyMeHTOB paboTHuK M®LI:

nHGOPMHUPYET 3asiBUTENIEH O MOPSAIKE MPEAOCTaBICHUs MyHUIMnanbHoi yciayru B M®LI, o xone
BBIIIOJIHEHMS 3aIIpOCa O IPEAOCTABICHUA MYyHULIUIAIBHOW YCIIYT'H, 110 MHBIM BOIIPOCAM, CBS3aHHBIM C
IIPENOCTABICHNEM MYHMIMIAIBHOW YCIYTH, a TAaKXE KOHCYJIbTUPOBAHHME 3asABUTENIEH O TOpSIKE
IIPENOCTaBICHNs MyHULIUNIAIILHON yciryru B MODII;

IIPUHUMAET 3aIPOC 3aBUTENIEH O MPEIOCTABICHUN MYHHMIMIAIBHOW yCIYI'M U MHBIX JTOKYMEHTOB,
HEOOXOIMMBIX JUIs IPEJOCTaBICHUS] MyHHIIUIIAIBHON YCIYTH;

YCTaHABIMBAET JIMYHOCTh 3asiBUTENI, B TOM YHUCIIE IIPOBEPSET INOKYMEHT, YAOCTOBEPSIOIINN
JIMYHOCTD, ITPOBEPSET MOJTHOMOYHS 3asIBUTEIIA, B TOM YHCIIE IIOJIHOMOYMS IPEICTABUTEIS JEHCTBOBATE OT
€ro NMEHUY;

IPOBEpPSET HATUYME BCEX HEOOXOAMMBIX JOKYMEHTOB MCXOZS M3 COOTBETCTBYIOLIETO IEpPEeYHs
JIOKYMEHTOB, HEOOXO/IUMBIX IS IIPEIOCTABJICHUS MyHUIIUIIAJIbHON yCITyTH;

IPOBEPSET COOTBETCTBHE IPEJCTABICHHBIX JOKYMEHTOB YCTAaHOBJIEHHBIM TpeOOBAaHUSAM,
YAOCTOBEPSACH, YTO:

JOKYMEHTbl B YCTAaHOBJICHHBIX 3aKOHOJATEIbCTBOM CIIydasX HOTAapUAJIIBHO YAOCTOBEPEHBI,
CKpEIUICHBI NeYaTsIMU (MpU HAIWYUY TeYaTH ), UMEIOT HaJUIeXkKalllyie MOANKUCH CTOPOH UJIH OIIpeIeTICHHBIX
3aKOHOJAaTEIbCTBOM JOJKHOCTHBIX JIHLI,

TEKCThI IOKYMEHTOB HalllCaHbl pa300pyuBo;

dbamunuy, MMEHa W OT4YecTBa (U3UYECKUX JIML, aJpeca HMX MECT >KUTEJIbCTBA HAIMCaHBI
IIOJIHOCTBIO;

B JIOKYMEHTaxX HET MOJYUCTOK, IIPUIMCOK, 3aUYEPKHYTBHIX CJIOB U MHBIX HE ONOBOPEHHBIX B HHX
WCITPABJICHU;

JOKYMEHTBI HE UCIIOJIHEHBI KapaHIaIloM;

JOKYMEHTBI HE UMEIOT MOBPEXKACHUM, HAIMUME KOTOPBIX HE MO3BOJSAET OJHO3HAYHO HMCTOJIKOBATh
UX COJEPIKAHUE;

CPOK JIEMCTBUS JOKYMEHTOB HE HCTEK;

JOKYMEHTBHI cojiepkaT HH(OpManuo, HEOOXOAWMYIO I TPEeIOCTaBICHUS MYHHUIMIIAIbHOM
YCIIYyTH, YKa3aHHOU B 3asIBJICHUU;

JOKYMEHTBI ITPEICTABIEHBI B IIOJIHOM 00BEME;

3asIBJICHHE COOTBETCTBYET YCTAHOBJIEHHBIM TPEOOBAaHUSAM K €ro (opMe U BUAY;

IpU OTCYTCTBUM OCHOBAHUHM JJISI OTKa3a B NpHEME JOKYMEHTOB O(OpMIISIET C HCIOJIb30BaHUEM
CHUCTEMBI IEKTPOHHOM OYepey PACIHUCKY O IMPHUEME JOKYMEHTOB, a IPU HAJWYUU TaKUX OCHOBaHUU —
pacrucky 00 oTka3e B IpueMe JOKYMEHTOB.

PabotHuk M®I] oT nMeHU 3assBUTEIS 3aMIOJIHSIET 3asBJICHHE TT0 COOTBETCTBYIOMIEH popme.

PabotHuk MO®IL] mnepeBogUT B 3JEKTPOHHYIO (OPMY M CHHUMAET KOINUM C JOKYMEHTOB,
IIPEJICTABICHHBIX 3asiBUTENIEM, MIOJIICHIBAET U 3aBEPSIET [1€4YaThiO (3JEKTPOHHON MOJAIHUCHIO).

3asBUTENb, IPEACTABUBLIMNA JOKYMEHTHI JUIS MTOJTy4YeHHUs] MyHULIUIIAIBHONW YCIIYTH, B 003aT€IbHOM
nopsiike uHpopmupyercs paboraukom MOII:

0 CpOKeE IIPENOCTaBIICHNs MYHULIUIIAJIbHON YCIIYTH;

0 BO3MOKHOCTH OTKa3a B MPEIOCTABICHUU MYHHIUIIAIBHONU YCIIYTH.

Ecnu npencraBineHHble KONMKM JOKYMEHTOB HOTApUAIbHO HE 3aBEPEHbI, COTpyaHUK ML, cinyus
KOIIUU JIOKYMEHTOB C X MOJJIMHHBIMU 3K3EMIUISIPaMU, 3aBEpSET CBOEH MOJNUCKHIO C YKa3aHUEM (aMIIuu
Y MHULIMAJIOB U CTABUT IITAMII «KOIHS BEPHAY.

3.9.2. llepenaua nokymeHToB n3 M®IL[ B aaMuUHUCTpaLMIO OCYIIECTBISAECTCS HE MO3HEE OJHOTO
paGouero 1Hs, CIEAYIOLIEr0 3a JTHEM IpueMa JOKyMEHTOB, Ha OCHOBaHMM peecTpa, KOTOPBIii
COCTaBJISIETCSA B JBYX K3EMILIIPaxX U COACPKUT JaTy U BpeMs IepeadH.



[Ipu npuemMe TOKyMEHTOB CHELUAINCT aJIMUHUCTPALIMM, OTBETCTBEHHBIN 34 IPUEM U PETUCTPALIMIO
JIOKYMEHTOB, IIPOBEPSAET COOTBETCTBUE U KOJIMYECTBO JOKYMEHTOB C JaHHBIMHU, YKa3aHHBIMU B PEECTpE,
IIPOCTABJISIET 1aTy, BPEMsI IOJYyUYEHHsI TOKYMEHTOB U ITOJAIHKCH.

IIpu nepenade makera JOKYMEHTOB CHELMAIUCT aAMUHUCTPALMK, IPUHUMAIOLINI UX, IPOBEPSET B
IIPUCYTCTBUHU Kypbepa COOTBETCTBUE M KOJIMYECTBO JIOKYMEHTOB C JaHHBIMM, YKa3aHHBIMH B peecTpe,
IIPOCTABJISIET JAaTy, BpEMsl MOIY4YEeHMsI TOKYMEHTOB U MOANMCh. [IepBhlil SK3eMIUIAp peecTpa ocTaeTcs y
JOJKHOCTHOTO JIMLA aJMUHHCTpPAlMH, BTOPOW — MOMJIEKUT BO3Bpary Kypbepy. WHdopmauus o
MOJYYEHHUHU IOKYMEHTOB 3aHOCUTCS B 3JIEKTPOHHYIO 0a3y.

3.9.3. Ilepemaua nOKyMEHTOB U3 aaMuHucTpauuun B MOPI[ ocymiecTBiaseTcss He MO3IHEE
CJIEAYIOLLErO IHA Ha OCHOBAHUU PEECTPA, KOTOPBIN COCTABIISICTCS B ABYX JK3EMILIAPAX.

IIpu nepenaye mnakera AOKyMeHTOB paboTHUK MOPL[, npuHuMarommii ux, MOpoBepseT B
IIPUCYTCTBUHU KypbEpa COOTBETCTBUE M KOJIMUYECTBO JOKYMEHTOB C JaHHBIMHU, YKa3aHHBIMU B PEECTpE,
IIPOCTABIISIET J1aTy, BPEMS IOJY4YEHUS JOKYMEHTOB M IOANUCH. IIepBhIil 3K3eMILIAp peecTpa OCTaeTcs y
nomwkHocTHoro juua ML, Bropoil — moanexuT Bo3BpaTy Kypeepy. WHbopmanus o mosyuyeHUH
JIOKYMEHTOB 3aHOCHUTCS B JJIEKTPOHHYIO 0a3y.

3.9.4. MO®II ocyuecTBiseT BblJady 3asBUTENIO pPeE3yJbTaTa IPEIOCTABICHUS MYHULMIAIBHON
yCIIyTU, B TOM YHUCJIE€ BbIJadya JIOKYMEHTOB Ha OyMaXHOM HOCHTEJE, MOATBEPKIAIOIINX COAEpKAHUE
JIEKTPOHHBIX JOKYMEHTOB, HallpaBJIEHHbIX aaMUHUCTpanued B M®ILI no pesynbraraM npenocTaBiIeHUs
MYHHMILIMIAJIbHBIX YCIYyTr OpraHaMu, IpPeJOCTaBISIOIIMMU MYHHIMIIAJIbHBIE YCIYTH, a TaKXe Bbllaya
JOKYMEHTOB, BKJIOYas COCTaBJIeHME Ha OyMaXHOM HOCHTEIE€ U 3aBEpPEHUE BBIIUCOK U3
MH(GOPMAILIMOHHBIX CUCTEM OPTaHOB, MPEAOCTABISAIONINX MYHULIUIIATIbHBIE YCIYTH.

Jnis  monmyyeHMs JIOKYMEHTOB 3asBHTENb MNpuObiBaeT B MOL[ 1MYHO € JOKYMEHTOM,
YAOCTOBEPSIOIINM JINYHOCT.

OcHoBaHMeM U1l Hayana aJMUHUCTPATUBHON IpoLenypHl ABisieTcs noixyuyenue M®IL pesynbrara
IIPENOCTABIICHNS] MYHULIUTIAJIBHON YCIIyTH.

IIpu BbIIaYe JOKYMEHTOB NOJKHOCTHOE Mo MOLI:

YCTaHABIIMBAET JJUYHOCTH 3asBUTENS], IPOBEPSIET HAIMYME PACIIUCKU (B CIIydae yTEpH 3asBUTEIIEM
PaclMCKH pacreyaTbiBaeT ¢ UCIOJIb30BAHUEM IIPOIPAMMHOIO 3JIEKTPOHHOTO KOMIUIEKCA OIUH 3K3EMILLIP
pacnucKy, Ha 0OpaTHOW CTOPOHE KOTOPOH JIeJaeT HaUCh KOPUTMHAN PACIMCKHU YTEPsIH», CTaBUT JaTy U
MOJAMMNCH);

3HAKOMUT C COJIEP>KaHUEM JOKYMEHTOB M BBIJIAET UX.

3.9.5. B cnyuae oOpamieHust 3asBUTENs 3a MPEAOCTABICHHEM MYHHMLMIAIBHOW YCIyTH IO
JKCTeppUTOpUaIbHOMY npuHuuny MOILI:

- IPUHUMAET OT 3asIBUTEIIS 3asBJICHUE U IOKyMEHTBHI, IPEACTABICHHBIE 3aIBUTEIIEM;

- OCYILLECTBIISIET KOMMPOBAaHUE (CKAHUPOBAHUE) IOKYMEHTOB, IPETyCMOTPEHHBIX YacThIO 6 CTaThU
7 ®enepanpHOro 3akona Ne 210-d3 (nanee — JOKyMEHTBI IMYHOTO MPOUCXOXKICHHS) U MPEICTABICHHBIX
3asiBUTEJIEM, B CIIydae, €CIU 3asBUTENb CAMOCTOSTEIBHO HE INPEICTaBUI KONUHU JOKYMEHTOB JUYHOIO
IIPOMCXOXKJEHUSA, a B COOTBETCTBUM C QaJMUHUCTPATUBHBIM PErJIAMEHTOM IIPEIOCTABIICHUSA
MYHHULIMNAJIBHOW YCIYrM Jisi €€ MpeAOoCTaBiICHHUs] HEOOXOAMMO IpEACTaBlIeHHE KONUM JOKYMEHTa
JMYHOTO MPOUCXOXKIEHUS (32 UCKIIIOYEHUEM CiIydasi, KOIr/la B COOTBETCTBUM ¢ HOPMATUBHBIM IPABOBHIM
aKTOM /Il NPENOCTABJICHUS MYHMIMIAIBHOW YCIYI'M HEOOXOIUMO MpEIbSBICHUE HOTAPHUAIBHO
YAOCTOBEPEHHOM KOIIMU JOKYMEHTA JIMYHOTO IPOUCXOXKICHU).

- hopMHpYET AIEKTPOHHBIE JOKYMEHTHI M (MJIA) 3JICKTPOHHBIC 00pa3bl 3asBJICHUS, TOKYMEHTOB,
IPUHATBIX OT 3asABUTENS, KONMM JTOKYMEHTOB JIMYHOTO IIPOMCXOXKIEHUS, NPHUHATBIX OT 3asBUTEIA
(mpeacraBuTens 3asBUTENS), oOecreunBas UX 3aBEPEHHME AJIEKTPOHHOW MOJIMUCHI0 B YCTAHOBJIEHHOM
MOPSLIIKE;

- C MHCIMOJIb30BaHMEM MH()OPMALIMOHHO-TEIEKOMMYHUKALMOHHBIX TEXHOJOTUH HaIpaBisieT
AIIEKTPOHHBIE JOKYMEHTHI U (MJIM) JIEKTPOHHbIE 00pa3bl TOKYMEHTOB, 3aBEPEHHbIC YHOJIHOMOYEHHBIM
JIOJ>KHOCTHBIM JInioM M®LI, B aaMuHUCTpaLuIO.

3.9.6. B ciydae oOpaieHus 3asiBUTENS 32 IPEJOCTaBICHUEM MYHHUIMIIATBHON YCIyTH 110 IpUEMy
3asiBUTEJIEH 10 MPEABAPUTEIBHON 3aIIUCH

B mensx mnpenocrtaBieHHMs MYyHHULIMIAIBHOM YCIYI'M OCYILIECTBIJIAETCA IIPUEM 3asBUTENIECH IO
IIPEABAPUTEIILHOM 3aIHUCH.

3anuch Ha IIpUEM IPOBOAUTCS nocpeacTBoM EnnHoro nopraina.



3asiBUTENIO0 MPEAOCTaBISETCSI BO3MOKHOCTh 3allUCH B JIH0OBbIE CBOOOIHBIC JUIsl MpuUeMa JaTy u
BpeMs B Ipezieniax ycraHoBiaeHHOro B MOII rpaduka npuema 3asBuTesei.

M®II e BmpaBe TpeOOBaTh OT 3asBUTENS COBEPIICHUS HHBIX JEUCTBUHN, KPOME MPOXOXKJIECHUS
UICHTU(QUKAIMY U ayTeHTU(PUKALUU B COOTBETCTBUU C HOPMAaTUBHBIMU MPABOBBIMU akTamu Poccuiickoii
@Oenepaly, yKazaHusl LEIU MpUEMa, a TakKe MPEOCTaBIEHUsl CBEIEHUHN, HEOOXOUMBIX Ul pacueTa
JUINTEJIbHOCTH BPEMEHHOTO MHTEpPBaja, KOTOPbI He00X0AUMO 3a0pOHHPOBATH IS IPUEMA.

DopMHUpOBAaHKE 3aIpOCa 3asBUTEIEM OCYILECTBIIIETCS MOCPEACTBOM 3aIOJHEHUS JJIEKTPOHHOU
dopmbl 3ampoca Ha Enunbiii  noptan, odunumansHOM caiite 0e3 HeoOXOAMMOCTH JIOTIOJIHUTEIHHON
MO/Ia4M 3ampoca B Kakoi-mubo uHou hopme.

Ha Enunom mnoprane, oduuuansHoM caiiTe pa3MernaroTcss oOpasibl 3alOJHEHUs 3JIEKTPOHHOU
dbopmbl 3ampoca.

dopmaTHO-JI0THYecKas MPOoBEpKa CPOPMUPOBAHHOIO 3aMpPOca OCYIIECTBISAETCS aBTOMATUYECKU
1ocjie 3aloJIHEHUS 3asBUTENEM KaKJOro W3 MOJIed AJIeKTpoHHOU ¢opMbl 3amnpoca. [Ipu BbisBIEHUU
HEKOPPEKTHO 3aMOJIHEHHOTO T0JIs 3JIEKTPOHHOM (POpMBI 3ampoca 3asiBUTEb YBEJAOMIISETCS O XapakTepe
BBISIBJICHHOM OLIMOKM M TOpPSIKE €€ YCTPaHEHUs IOCPEACTBOM HH(POPMAIMOHHOTO COOOIEHUS
HEMOCPEJCTBEHHO B AJIEKTPOHHOM (opme 3arpoca.

[Tpu popmupoBaHuM 3ampoca 3asBUTENIO 00ECIIeUnBaETCs:

a) BO3MOXKHOCTh KOIIMPOBAHUS U COXPAHEHMS 3a1Ipoca M UHBIX JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.6 HACTOAIIEr0 aJMUHUCTPATUBHOIO PETJIaMEHTa, HEOOXOJUMBIX I MPEAOCTaBICHHUSI MyHULIUIAIbHON
YCIIyTH;

0) BO3MOXKHOCTb 3aIlOJIHEHUSI HECKOJbKUMHU 3asSBUTEISIMH OJIHOM AJIEKTPOHHOM (QopMBbI 3ampoca
npy OoOpalleHuu 3a YCIyraMu, MpearojiaralouiMMy HalpaBIeHUE COBMECTHOT'O 3alpoca HECKOIbKHUMHU
3asBUTEISIMU;

B) BO3MOXKHOCTb TIe4aTH Ha OyMa)KHOM HOCHUTEJIEe KOITUH JIEKTPOHHON (OpMBI 3aIpoCa;

I) COXpaHCHHWE paHee BBEICHHBIX B DJJEKTPOHHYIO ¢opMy 3ampoca 3HAYCHHUI
B JIIOOOH MOMEHT M0 JKEJIAHUIO IOJIb30BaTeNsl, B TOM 4YMCJIE€ IPU BO3HUKHOBEHMM OIIMOOK BBOJAA U
BO3BpaTe JIJIsl IOBTOPHOT'O BBO/Ia 3HAYEHUH B 3JIEKTPOHHYIO (JOpMY 3arpoca;

1) 3all0JJHEHUE MOJIei 3JIeKTPOHHOM (opMBbI 3ampoca 70 Hayaja BBOJA CBEJCHUN 3asBUTEIEM C
UCIIOJIb30BAaHUEM CBEICHMM, pa3MEIICHHbIX B (elepalbHOM TOCyIapCTBEHHONM WH(GOPMaMOHHON
cucreme «Exunas cucrema uaeHTH(PUKALUU U ayTeHTU(UKAUN B MHQpacTPyKType, 0OecreunBaroIei
MH(GOPMALMOHHO-TEXHOJIOTUYECKOE B3aUMOJACHCTBHE MH(POPMAIMOHHBIX CHCTEM, MCIOJb3YEMbIX IS
NPEOCTABIICHHUS TOCYIaPCTBEHHBIX U MYHHUIMIIAIBHBIX YCIYyT B 3JIEKTPOHHON (Gopme» (nanee — eauHas
cuUcCTeMa WJIeHTU(PUKAUUU U ayTeHTHU(UKaLUU), U CBeleHUl, onyOnukoBaHHbIX Ha EnuHoM moprane,
ojpuumanbHOM calfiTe B 4YacTH, Kacarolleics CBEJeHHUH, OTCYTCTBYIOIIMX B €JUHOH cHcTeMe
uAeHTU(DUKAIMY U ayTeHTU(DUKALNH;

€) BO3MOXHOCTbh BEPHYTbCS Ha JI000# U3 3TAanoB 3aloJHEHUs SJIEKTPOHHOM (opMBbl 3ampoca 6e3
MOTEPU paHee BBEACHHON MHPOpMAIUY;

) BO3MOXXHOCTb JOCTyIa 3asBHUTENs Ha EnuHoM moprtane wiu oduuuanbHOM caldTe K paHee
MOJIaHHBIM MM 3alpocaM B TEUEHHUE HE MEHEE OJHOIr0 roja, a TaKKe YacTUYHO C(HOPMHUPOBAHHBIX
3aIlpOCOB - B TCUEHUE HE MEHEE 3 MECHIIEB.

3.10. BapuaHThI NpeAocTABJIeHUSI MYHHIIMNIATBHOM YCJIYTH, BKJIKOYAKOIINE MOPSA0K
NpeJ0CTABICHUS] YKA3aHHOM YCJIYTH OT/eJIbHBIM KaTeropusiM 3asiBuTeIeil, 00beiNHeHHbIX
o0LIMMM NPU3HAKAMM, B TOM YHCJI€e B OTHOLICHHH Pe3yJIbTATA MyHUIMIAJIBHON yCJIYyIH, 32

NoJiy4YeHHeM KOTOPOro OHU 00paTHIUCh

3.10.1. TIpu oOpamieHuy 3a MOJyYEHHUEM MYHHUIMIIAIBHOM YCIYTd HENOCPEACTBEHHO B OpraH,
NPEJOCTABISAIONIMA MYyHMLIMIAIBHYIO YCIYTy OTAEIbHBIX KaTeropuil TpakgaH (3asBUTENEH C
HapylLIEHUEM OIOPHOJIBUTaTENIbHOTO anmapara, He3psuuX WK CIa0OBUIALINX 3asBUTENIEH, 3asiBUTENEH C
HapylLIeHHEM cCillyXa, BeTepaHoB Benukoli OTeuecTBEHHOW BOWMHBI, JMI, HAarpaXKICHHBIX 3HAKOM
«Kutemo OnokagHoro JleHwHrpaga», JML, HarpaxaeHHbBIX 3HakoM <« KuUTenb OCaXAEHHOrO
Cesacrononsn», I'epoeB CoumanucTUYeCKOro TpyJla, IMOJHBIX KaBajlepoB opaeHa Tpynosoi Crassl,
I'epoeB Coserckoro Coroza, I'epoeB Poccuiickoit denepauny M MoyHbIX KaBajiepoB opjaeHa CraBbl)
CHEHUAJINCT AIMUHUCTPALIUU JOJDKEH CJIEI0BAaTh CIEAYIOLUM IIpaBUIaM:



IpU TOJyYeHUH HHGPOpPMAlMU O HAXOXKJIEHUU y MaHAyca MOCETUTEINs, KEJIAroIIero MOJy4YUTh
MYHUIUNATIBHYIO YCIYTy U MEPEBUTAIOIIET0Cs B MHBAIMAHON KOJIsICKe 0€3 COMpPOBOXIAIOLIETO JIMIA,
JIOJIKEH He3aMEJUIMTEIbHO BBINTH U MOMOYb €My MPOEXaTh J0 MECTa MPEIOCTABICHUS MYHHUIIUIAIbLHON
YCIIyTH;

BBISICHUB TMPUHAJIEKHOCTh 3asBUTENS K BBIIIEYKA3aHHBIM KaTErOpUsM, JOJDKEH IIOMOYb €My
3aMlOJTHUTh HEOOXOIMMbIE IOKYMEHTBI M 00€CIICUUT UX MPUEM BHE OUEpEIH;

o0miaTbes ¢ 3asBUTENEM C HapYyLIEHUEM CiyXa KOPOTKO M B MPOCTHIX BBIPAKEHUSX, HE KpUYaTb,
TOBOPUTH C OOBIYHOM CKOPOCTBIO, HE IMPUKPBIBATH POT PYKaMH, pa3roBapuBas 4depe3 IepeBOIUHMKa
JKECTOBOT'O sI3blKa (B Cily4ae IPUCYTCTBHS), OOpallaThCsl K YEJOBEKY C HapylLIeHHEM CilyXa, a He K
NIEPEBOJUHKY;

Ipu HEOOXOAUMOCTH MNPOUH(DOPMHPOBATH 3asBUTENs O TMOPSAKE U clocodax — OIaThl
roCyJJapCTBEHHOM MOIIIMHBI (MHOMU IJIAaThl), HEOOXOAUMOMN AJIs OIY4YEHUS YCIyTH;

3aBepuIMB  OOCTY)KMBAaHUE 3asBUTENS, CHEIUAIUCT, OTBETCTBEHHBIM 3a MPEIOCTABIICHUE
MYHUIUNAIBHON YCIyTH, JOJDKEH MpU HEOOXOAMMOCTH CONPOBOJUTH 3asBUTENS U3  3JaHU
YHOJIHOMOYEHHOT'O OpraHa.

3.10.2. IIpaBo Ha 0OCITy’)KHUBaHHE BHE OYEPEAM MIPU MPEIbSIBICHUH JOKYMEHTOB, TOATBEPKIAAIOIINX
MIPUHAJJIEKHOCTh K COOTBETCTBYIOLIEH KaTeropuu, UMEIOT CIEAYIOLINE IpaskKIaHe:

BeTepanbl Benukoit OTedecTBEHHOMN BOMHBI;

JUIa, HarpaxaeHHble 3HakoM «Kutento 6iokagHoro JleHuHrpanay;

JMIa, HarpaxaeHHble 3HakoM «Kutenpb ocaxkaenHoro CeBacTonos»;

I'epon Commanuctuueckoro Tpyna, ['epou Tpyna Poccmiickoit denepanii U MOJTHBIE KaBaJePhI
opzaena Tpynosoii Crasbl,

I'epou Cosetckoro Coro3a, ['epou Poccuiickoit deneparuu u mosiHble KaBajiepsl opaeHa CiiaBsr;

neTh-uHBaIuabl, uHBanuAbl | u Il rpynn u (win) uX 3aKOHHBIE MPEACTABUTEIH.

3.11. Ilopsinok HcnpaBJeHUs] JOMYIIEHHBIX ONEYaTOK M OMIM0OOK B BbIIAHHBIX B pe3yJibTaTe
NpeAoCTaBJIeHUs] MyYHHIMIIAIbHOM YCJIYTH JOKYMEHTaxX

OcHoBaHMEM JUIsl Hayasla aJ]MUHUCTPATUBHON MTPOLIEAYPHI ABJISETCS PECTaBIeHNE (HapaBIeHHUE)
3asBUTEJIEM B aJIMUHUCTPAILMIO B MPOU3BOJILHON (hopMme 3asiBieHUs 00 UCIpaBIEHUU ONEYaTOK U (WIIN)
OIMOOK, JIOMYyLIEHHBIX B BBIJAHHBIX B pe3yJbTaTe MPEJOCTaBICHUS MYHULIUNAIBHON YyCIyru
JIOKYMEHTaX.

JIOMKHOCTHOE JIMIIO aAMUHUCTPALMK, OTBETCTBEHHOE 3a IIPEIOCTAaBIEHUE MYHULIUIIAIBHON YCIIYyTH,
paccMaTpUBAET 3asBICHUE, IPEACTABICHHOE 3aABUTEIIEM, U IPOBOJUT NIPOBEPKY YKA3aHHBIX B 3asBJICHUU
CBEJICHUM B CpOK, HE MpeBbILIAIOMIMKA 2 paboyux IHEH ¢ JaTbl PErucTpaldid COOTBETCTBYIOLIETO
3asBJICHUS.

KputepueM npuHATHS pelICHUS IO aJIMUHUCTPATUBHOM MpolLeaype SBISETCSd HaJIWYUe WU
OTCYTCTBHUE TAKHUX ONEYATOK U (WJIM) OIIMOOK.

B cnyuae BbIsSIBIEHUS JOMYIIEHHBIX OMNEYaTOK M (WiaM) OMMOOK B BBIIAHHBIX B peE3yJibTaTe
IIPEIOCTABJICHUS MYHULMNAIBHON YCIYIM JOKYMEHTax JOJDKHOCTHOE JIMLIO AJMUHUCTpAaLUH,
OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYHUIMNAIBHON YCIYrH, OCYLIECTBIIIET HCIpPABICHUE U 3aMEHY
YKa3aHHBIX JOKYMEHTOB B CpOK, HE IHpeBbIIAIOMUNA 5 pabouumx AHEH € MOMEHTa PErucTpaliu
COOTBETCTBYIOILETO 3asBJICHUS.

B cnywae orcyrcTBus omedarok M (WiM) OMIMOOK B JIOKYMEHTaX, BBIJAHHBIX B pPE3yJbTaTe
IIPEIOCTABIICHUS MYHUIIMINAIBHONW YCIyTd, JOJDKHOCTHOE JIMLO AaJMUHHUCTPAlld, OTBETCTBEHHOE 3a
NPEJOCTaBIEHNE MYHHUIMINAIbHON YCIYrd, NMHCBMEHHO COOOILIAeT 3asBUTENI0 00 OTCYTCTBUU TaKuX
orneyaTok M (uiau) omMOOK B CpPOK, HE NPEBbIIAIOIMMNA 5 pabouux JHEH ¢ MOMEHTa perucTpaluu
COOTBETCTBYIOILETO 3asIBJICHUS.

PesynabTaTroM aaMHHHMCTPaTHMBHOW MpOLEAYphl SIBISETCS Bblauya (HAIpaBliEHUE) 3asBUTEIIO
WCIIPABJIEHHOIO B3aMEH paHEE BBIJAHHOIO JIOKYMEHTA, SIBJIAIOILErOCS PpE3yJNbTaTOM IPENOCTaBICHUS
MYHMIIMIAIBLHON YCIyTH, WK CO00IeHNe 00 OTCYTCTBUM TaKUX OINEYaTOK U (MJIK) OIIHOOK.



4. (I)Ole)I KOHTPOJIsA 32 UCITOJTHEHUEM a/IMUHUCTPATUBHOIO peErjiaMmeHTa

4.1. Tlopsimoxk OCYIIECTBIEHUS TEKYIIEro KOHTPOJIS 3a COOJIOJEHHEM U HCHOJHEHUEM
OTBETCTBEHHBIMHM JIOJDKHOCTHBIMHU JIMLIAMU TIOJIOKEHUM aJMUHUCTPAaTUBHOIO PEIVIAMEHTA U HHBIX
HOPMAaTUBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOLIUMX TPEOOBAaHUS K MPEAOCTaBICHUIO MYHULIMIMATbHON
YCIIyTH, a TAK)KE IPUHITUEM MU PELICHUH.

JIOJOKHOCTHBIE — JIML@, MYHUUUOAJIbHBIE CIOy’Kallhe, Yy4yacTBYIOIIME B  IPEJOCTaBICHUU
MYHHMLMINIAJIBbHOW  YCIYI'M, PpPYKOBOJCTBYIOTCS IIOJIO)KEHHSMHM  HACTOSIIETO0  aJMHHUCTPATHUBHOIO
periiaMeHra.

B  OJKHOCTHBIX perjamMeHTax JOJ/DKHOCTHBIX JIML, YYacTBYIOIUMX B  IIPEIOCTABICHUU
MYHHMIMIAIBHOW YCIYTH, OCYIIECTBISIOMMX (PYHKIMU 10 MPEIOCTaBICHHUI0O MYHULUIAIbHON YCIIYTH,
YCTAQHABJIMBAIOTCS  JIOJDKHOCTHBIE OOSI3aHHOCTH, OTBETCTBEHHOCTb, TpeOOBaHMS K 3HAaHUSAM U
KBaJIM(UKALIUY CIIEIUAINCTOB.

JIOKHOCTHBIE JIMIIAa OPraHOB, YYacTBYIOLUX B NPEAOCTaBICHUM MYHULUIAIBHON YCIIyTH, HECYT
NEPCOHAIBHYIO OTBETCTBEHHOCTD 32 MCIIOJIHEHNE aIMUHUCTPATUBHBIX MPOLEAYP U COOJIIOIEHUE CPOKOB,
YCTaHOBJIEHHBIX HACTOSALIMM aJMUHUCTPATUBHBIM periiaMeHToM. IIpu npenocraBneHu MyHULMIIAIBHON
YCIIyTU TPaXIaHUHY FapaHTUPYETCs IPABO Ha MOJIy4YeHHe UH(POpPMALMK O CBOUX MpaBax, 00sI3aHHOCTAX U
YCIIOBUSAX OKa3aHWs MYHULUMIAJIBHOM YCIyrH; 3allMTy CBEIACHUH O [E€PCOHAIbHBIX JIaHHBIX;
YBaXXUTEJIbHOE OTHOIIEHUE CO CTOPOHBI JOKHOCTHBIX JIULL.

Texkymuii KOHTPOJb M  KOOpAMHALMSA  IIOCJIENOBATEIBHOCTH  ACUCTBHUM,  OINpPEAEICHHBIX
aJMHHHMCTPATUBHBIMU MPOILEIYpaMHU, MO MNPEAOCTABICHUI0 MYHUIMNAIBHON YCIyTU JOJKHOCTHBIMU
JUIAMM  aJMUHHUCTPALMM  OCYILECTBISETCS IOCTOSHHO HEMOCPEACTBEHHO JOJDKHOCTHBIM — JIMLIOM
aJMUHHCTPAILMH ITyTEM IPOBEIECHUS ITPOBEPOK.

[IpoBepkH MOJHOTHI M KayecTBa NPEAOCTABICHHS MYHHIMIAIBHOM YCIyTM BKIIOYAIOT B ce0s
IIPOBEJICHUE IPOBEPOK, BBISBICHHE U YCTPAHEHHE HApPYIIEHUN I@paB 3asBUTENEH, PACCMOTpPEHUE,
NPUHATHE PELICHUH W TOATOTOBKY OTBETOB Ha OOpAIECHHs 3asBUTEJEH, COAEpKaIIMX XKaloObl Ha
neiictBust  (Oe3efcTBUME) M pEIICHHs JOJKHOCTHBIX JIMIL AJMUHHCTpPAl[MM, OTBETCTBEHHBIX 3a
IIPEIOCTABIEHNE MYHULIMIIAIBHON YCIYTH.

4.2. Ilopaok ¥ NEpUOAUYHOCTh OCYIIECTBICHUS TUIAHOBBIX U BHEIJIAHOBBIX [IPOBEPOK MOJIHOTHI U
Ka4yecTBa NPEJOCTAaBIICHUS MYHHUIMIAIBHOM YCIyrd, B TOM YHUCIE THOPSIOK M (OPMBI KOHTpPOJIS 3a
MOJIHOTOM M Ka4e€CTBOM MPEAOCTaBICHHSI MyHULIUIATIBHON YCIIyTH.

KoHTposb 3a MOJIHOTOM M Ka4yecTBOM IMPEIOCTABICHUS MyHULMIIAIBHON YCIIyTH BKJIIOYAeT B ce0s
[IPOBEJICHHUE IJIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK.

[TnanoBBIE U BHEIUIAHOBBIE MIPOBEPKHU MOTYT HPOBOIUTHCA I1aBOM MYyHHUIMIIAIBLHOIO 00pa3oBaHus,
3aMECTUTENIEM TIJIaBbl ~MYHMIMIIAJBLHOTO  OOpa3oBaHUs, KYPUPYIOUIMM  JODKHOCTHOE — JIMIIO
aJMUHHMCTPALMK, OTBETCTBEHHOT'O 3a IPEIOCTABICHUE MYHULIMIIAIBHON YCIYTH.

IIpoBeneHue MIAaHOBBIX MPOBEPOK, MMOJHOTHI U KAUECTBA MPEJOCTABICHUS MyHUIIUIIAIbHON YCIIYTH
OCYILECTBIIIETCS] B COOTBETCTBUU C YTBEPKJICHHBIM Ipa)KOM, HO HE peXKe OJTHOTO pa3a B TOJ.

BHeruiaHoBBIE TIPOBEPKH IMPOBOMAATCS MO OOpAIIEHUSIM IOPUIMYECKUX M (PU3HUECKUX JHI[ C
*ayno0aMHi Ha HapylIeHHWEe MX IMpaB U 3aKOHHBIX MHTEPECOB B XOJE MPEJOCTAaBJICHUS MYHMLUNAIbHON
YCIIyTH, a TaK’K€ Ha OCHOBAaHUU JIOKYMEHTOB M CBEJCHHI, yKa3bIBAIOUIMX Ha HapyLIEHHE HCIOJHEHUS
HACTOALIETO aIMAHUCTPATUBHOTO PEIVIAMEHTA.

B xoJ1e y1aHOBBIX M BHETJIAHOBBIX MPOBEPOK:

IIPOBEPSAETCS] 3HAHUE OTBETCTBEHHBIMHM JMIAMU TPeOOBAHMN HACTOALIETO aJAMUHUCTPATUBHOTO
periamMeHTa, HOPMAaTHBHBIX IPAaBOBBIX AaKTOB, YCTAHABIMBAIOUIMX TPEeOOBaHUS K HPEJOCTABICHUIO
MYHHLIHAIIAJIbHON YCIIyTH;

IpoBepsieTcsl COOMIOJIEHHE CPOKOB M TIOCJEI0BATEIbHOCTH HCIHOJHEHUS aJMHUHHCTPATHUBHBIX
HpOLENYp;

BBISIBJISIOTCS. HapyLIEHMs] IIPaB 3asBUTEJEH, HEIOCTATKH, JOMYILIEHHBbIE B XOJAE MPEIOCTaBICHUS
MYHHIIMIIAJIBHON YCIIyTH.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMI[ OpraHa, IpeJOCTaBISAIONIEr0 MyHUIIUIAIBHYIO YCIYTY,
3a peleHus 1 aeicTBus (0e3aeicTBUe), MpUHUMaeMble (OCYIIECTBISIEMbIE) MU B XO/I€ MPEAOCTABICHUS
MYHHULMTNIAJIbHON YCIYTH.

Ilo pesynpTaTaM TPOBEACHHBIX INPOBEPOK B CIy4yac BBIABICHHS HapylICHUs IOpsIKa
IIPEIOCTABJICHUSl MYHMIMIIAJbHOW YCIyI'W, IpaB 3asBUTENCHl BUHOBHBIC JIMIIA TPUBJIEKAIOTCA K



OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoit denepaunu, U NPUHUMAIOTCA
MEpBI 110 YCTPAHEHUIO HAPYILIEHUH.

JIOJDKHOCTHBIE  JIMIA, MYHMIMIAIbHBIE  CIy)KalllMe, Y4YAaCTBYIOIIME B  IIPEJAOCTABICHUH
MYHMIMINIAJIBHONW YCIIYI'M, HECYT IEPCOHAIBHYI0 OTBETCTBEHHOCTb 3a NPUHATHE PELIEHUS U JNEHCTBUSA
(Oe3nelicTBUE) NPU NPEAOCTABICHUY MyHHUIUIIAILHON YCIIYTH.

IlepcoHanbHast OTBETCTBEHHOCTh YCTAHABIMBAETCS B TOJDKHOCTHBIX PETVIAMEHTAX B COOTBETCTBUHU C
TpebOBaHUSIMU 3aKOHOIaTeIbCTBA Poccuiickoii deneparum.

4.4. TlonoxeHus, Xapakrepusyrwolue TpeOoBaHMA K TOpsAAKY U ¢opMaM KOHTpOJIS 3a
IPEIOCTABIEHUEM MYHHUIMIIAIBLHOM YCIYTd, B TOM YHUCII€ CO CTOPOHBI IpaKIaH, UX OObEIMHEHU u
Opra"u3anun

KonTponb 3a npenocTaBieHreM MyHUIMIAIBHON yCIyru ocyuiecTBisercs B (opMe KOHTPOJIS 3a
COOJIIOJICHUEM TOCIIEI0BATEIbHOCTH JACHCTBHM, OMpPEeAEIeHHbIX aJMUHUCTPATUBHBIMH MPOLEIYPAMHU I10
WCIOJHEHUI0 MYHHUIMIAIBHOM YCIYrHM, M HPUHATHEM pEIIeHUH JOJDKHOCTHBIMU JIMIAMH, ITIyTeM
IPOBEICHUSI MPOBEPOK COOJIIOAEHUS M HUCHOJHEHUS JIODKHOCTHBIMU JIMIIAMU  QJMHUHHUCTPALMH
HOPMATHBHBIX TPABOBBIX akTOB Poccuiickorn ®Pepepanmm, Tomckoit o0nacTv, a TakKe IOJOKCHHI
HACTOSIIET0 aIMUHUCTPATUBHOTO PETIaMEHTAa.

[IpoBepka Takke MOXET MPOBOJUTHCS IO KOHKPETHOMY OOpAalEHUIO TIpa)<IaHWHA WIIU
OpraHu3aliHy.

[lopsimox u (GopMbl KOHTPOJIS 3a MPEAOCTAaBICHUEM MYHULMIAIBHON YCIyrd JOJDKHBI OTBEYaTh
TpeOOBaHUSAM HEIIPEPHIBHOCTU U JEHCTBEHHOCTH (3P PEKTUBHOCTH).

I'paxknane, uX O0ObEOIUHEHUS U OpraHMU3allMM MOTYT KOHTPOJMPOBATh IPEIOCTABIICHUE
MYHHIIUNIAIBHOW YCIYTH IMyTEM TMOJY4YeHHs] MHUCbMEHHOM W YCTHOM WH(pOpMaluu O pe3yibTaTax
IIPOBEJCHHBIX MPOBEPOK U MPUHATHIX MO Pe3yJibTaTaM IPOBEPOK MEPAX.

5. JocyneOHblii (BHecy1eOHbIH) MOPSIA0K 005KAJTOBAaHUS pellleHuil U neiicTBuil (0e3aeiicTBus)
agmuaucrpanun, M®I, oprannsanmii, ykazanubix B yactu 1.1 cratbu 16 ®@egepanbHOro 3akoHa
Ne 210-@3, a Tak:Ke UX T0LKHOCTHBIX JIMI, MYHHIHMIAJBHBIX CJIYKAIINX, PA00OTHUKOB.

5.1. Mudopmanus ans 3asBUTENSI O €ro IpaBe MOJATh Kajo0y Ha pelieHus U (Wih) AeHCTBUA
(6ezneiictBue) anmuuucTpauuu, MOILI, opranuzauuii, ykazanislix B yactu 1.1 crateu 16 denepaiibHOrO
3akoHa Ne 210-®3, a Takke MX AOHKHOCTHBIX JIML, MYHUIUNAIbHBIX CIyXalluX, paOOTHUKOB IMpHU
IIPEIOCTABJIEHUN MYHULIUIIAIBHON YCIIYTH.

3asBUTENT, WMEET MpaBO Ha JocyAcOHOe (BHecyneOHOe) 0OkaJoBaHWE PEIICHWH W JIEUCTBHI
(Oe3neiicTBUS ), NPUHATHIX (OCYILIECTBIAEMBIX) aIMUHUCTpALUEH, TOJDKHOCTHBIM JIMLIOM aIMUHUCTPALIH,
au00 MyHMIMNAIbHBIM  choyxamuMm, MO®Il, pabGoraukom MO®I[, a Takke oOpraHU3ANMIMH,
npexrycMOTpeHHbIMU YacThio 1.1 crathu 16 @enepanbhoro 3akoHa Ne 210-D3, wnu ux pabOTHUKAMH B
X0JI€ TIPEAO0CTABIICHHUSI MYHUIIMITAIILHON yCIIYTH (fajnee — qocyaeoHoe (BHeCy1e0HOe) 00KamoBaHue).

5.2. Ilpeamer xano0sl.

[IpeameTrom nmocyneOHOrO (BHECYIEOHOTO) OO0KAJIOBAaHMS 3asBUTEIIEM PEIICHUNW W JEHCTBUMA
(Oe3neiicTBUsl) aJAMUHHUCTpALMM, JODKHOCTHOIO JIMIA aJIMUHMCTPALUH, JIMOO MYHHMUIMIAIBHOTO
cinyxatero, M®LI, pabornuka M®II, a Taxke opranuszanuii, npeIycMOTpeHHbIX YacThio 1.1 ctatbu 16
®enepanbHoro 3akoHa Ne 210-D3, niau ux paOOTHUKOB SIBISIETCS KOHKPETHOE pEIleHHE WM JECHCTBHUE
(Oe3nelicTBUE), MPUHATOE WIH OCYIIECTBICHHOE UMH B XOJ€ MPEAOCTaBICHHUS] MyHUIIUIIAIIbHON YCIyTH, B
TOM YHCJIE B CIEAYIOLIMX CIyqasX:

1) Hapy1IeHHEe CpOKa PErUCTpaLMU 3a1Ipoca O MPEJOCTaBICHUH MyHUIIMIATIBHOM YCIIyTH, 3ampoca,
yKa3zaHHOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-P3;

2) HapylIeHHE CpOKa MpPEeIOCTaBICHUS MYHULUNAIbHOM Yyciayrd. B ykasanHoMm ciiydae
nocyaeOHoe (BHecyneOHOe) oOxalloBaHUE 3asBUTENEM pelleHuid u aevictBuil (OGesneiictusi) MOII,
pabotHuka M®IL] Bo3MoxkHO B citydae, ecnu Ha MOLI, pemenus u neiictBus (6e3aeiicTBre) KOTOPOTo
00KaJTyt0TCs, BO3JIO)KEHA (DYHKILHMS 0 MPEAOCTABICHUIO COOTBETCTBYIOLIEH MYyHHIIMIIAIBHOW YCIyTH B
MOJITHOM 00bEeMe B MOPSIKE, onpeneaeHHoM JyacThio 1.3 ctateu 16 @enepansroro 3akona Ne 210-D3;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB WM HMH(POpPMALUU JHUOO OCYIIECTBIECHUS NEHCTBUH,
IIPEJICTAaBICHUE UM OCYLIECTBJIEHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMH MPAaBOBBIMH aKTaMU
Poccuiickoii deneparyy, HOpMaTHUBHBIMM IPAaBOBBIMH akTaMH cyObekToB Poccuiickoit deneparum,



MYHUITUTIAJTFHBIMU TPABOBBIMU aKTaMM TSI TIPEJAOCTABICHUS TOCYAApCTBEHHOW WM MYHHUIIUITAIbHON
YCIIYyTH;

4) oTkaz B MpuEMEe JOKYMEHTOB, MPEICTaBICHHWE KOTOPHIX MPETyCMOTPEHO HOPMATUBHBIMH
npaBoBbIMU akTamu Poccuiickoit @enepany, HOpMATUBHBIMUA TPABOBBIMU akTamMu ToMckoil oOmactw,
MYHUIUTIATFHBIMH TIPABOBBIMH aKTaMU JJIS PEOCTABICHHS TOCYIaPCTBEHHON YCIIYTH, Y 3asIBUTEIS;

5) oTKa3 B peaOCTaBICHUN MYHUIIUTIAIILHOM YCIYTH, €CJIM OCHOBAHHSI OTKa3a He MPEeyCMOTPEHBI
dbenepalbHBIMUA 3aKOHAMH W TMPUHSTHIMA B COOTBETCTBUM C HUMH WHBIMH HOPMATHBHBIMU TPABOBBIMH
aktamu Poccuiickorn @enepauuu, 3aKOHAMH M MHBIMM HOPMAaTUBHBIMM IIPABOBBIMU aKTamMu TOMCKOU
o0nacTv, MyHUIMNAJbHBIMM NPABOBBIMH akTaMH. B ykazaHHOM ciydae nocyleOHoe (BHecyleOHOoe)
o0xkanoBaHue 3asBUTENIEM perieHuil u aeiicteuii (0e3netictus) MOL, pabotarnka M®IL] Bo3MOXKHO B
ciaydae, ecnu Ha MOLI, pemenuss u aedictBusa (6e3aeiicTBUE) KOTOPOro OOXKAIYyIOTCS, BO3JIOXKEHA
(GYHKIHS TI0 IPEIOCTABICHUIO COOTBETCTBYIONICH MyHHUIIUITATLHOW YCIIYTH B MOJIHOM 00BEME B MOPSIZIKE,
onpeneneHHoM dacThio 1.3 crateu 16 @enepansHoro 3akona Ne 210-D3;

6) 3arpeboBaHWE C 3asBUTENs MPU MNPEIOCTABICHUU MYHHIIMIAIBHOW YCIyrH TIUIaThl, HE
MPEIyCMOTPEHHOM HOPMAaTUBHBIMM MpPAaBOBbIMU akTamu Poccuiickoit ®enepanuiv, HOPMATHUBHBIMU
MPaBOBBIMU aKkTaMu TOMCKOI 0051aCTH, MyHUIIUTIAILHBIMY IPABOBBIMU aKTaMU;

7) OTKa3 aJAMUHUCTpPAIMH, IOJDKHOCTHOTO juma aamuHuctpamuu, MOILl, paboranka MOILI,
opraHu3aluii, npeaycMoTpeHHbIX dactbto 1.1 cratbu 16 DepepanpHoro 3akona Ne 210-®3, mnam ux
PaOOTHUKOB B HWCIPABICHUH JOMYIICHHBIX UMK OINEYaTOK W OIMOOK B BBIJAHHBIX B pE3yJbTaTe
MPEIOCTaBICHUSI MYHHUIIUIIATHHON yCIyTH AOKYMEHTaX Ju00 HapylIeHHWE YCTAaHOBJICHHOTO CPOKa TaKUX
ucrnpasieHuii. B ykazaHHoMm ciydae mocyneOHoe (BHecyneOHOe) 00)KajloBaHUE 3asiBUTEIIEM PEIICHUN H
neiictBuil (6e3nmetictBuss) MOL, paboranka M®IL] Bo3MoxkHO B ciydae, ecnu Ha MOILI, pemenus u
neiictBust  (Oe3neiicTBUE) KOTOPOro  OOXKalyrOTCsl, BO3JOXKEHAa (QYHKUMS 1O MPEIOCTABICHUIO
COOTBETCTBYIOIIECH MYHUIMTIATHHON YCIyTH B MOJTHOM OOBbEME B MOPSAKE, ONpeAelieHHOM 4YacThio 1.3
crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WM TOpsAIKa BbIIAYM JIOKYMEHTOB MO pe3yJibTaTaM MpeJoCTaBICHUS
MYHUIUTIATBHOW YCIYTH;

9) nmnpuoCTaHOBIEHHE  TMPEJOCTABICHUS  MYHHUIMIIAIBHOM  yCIyrd, €CIM  OCHOBaHUs
MIPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (heepaIbHBIMUA 3aKOHAMH Y MIPUHATHIMUA B COOTBETCTBUU C HUMHU
WHBIMM HOPMAaTUBHBIMU TpaBOBbIMU akTaMu Poccuiickoit ®enepanuu, 3aKkOHAaMM U UHBIMHU
HOPMATHBHBIMH TPABOBBIMH aKTaMu TOMCKOM 00J1acTH, MyHUIIMTIAIHHBIMH IPABOBHIMU aKTamu. B
YKa3aHHOM ciy4ae JocyieOHoe (BHecyAeOHOe) oOkajloBaHHE 3asiBUTENIEM pEIICHUH U JeWCTBUU
(6e3neiictBusi) M®DII, paboranuka M®IL] Bo3MoOxkHO B citydae, ecnu Ha MOIL, pemenuss u aeicTBus
(Oe3meiicTBHE) KOTOPOTO OOKAMYyIOTCS, BO3NOKEHA (DYHKIHUS MO MPEJOCTAaBICHUIO COOTBETCTBYIOIIEH
MYHHMILIMNIAJIBHOW YCIyTH B IOJHOM OO0BbEME B MOpPsAKE, ONpeleleHHOM dacteio 1.3 crateu 16
®epnepanbHoro 3akoHa Ne 210-03;

10) TpeboBanme y 3asBHUTENS MPU MPETOCTABICHUH MYHHUIIUTIATBHOW YCIYyTH TOKYMEHTOB WIIU
uHbOpMaIlMK, OTCYTCTBUE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIHMCH MPHU MEPBOHAYAILHOM
OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS MPEJOCTABICHUS MYHHUIMIAIBLHOW YCIyrH, JUOO B
MPEeAOCTABICHUH MYHHUIMNAIBHONW YCIYTH, 32 MCKIIIOUEHHEM CIIy4yaeB, MPEIyCMOTPEHHBIX IyHKTOM 4
yactu 1 ctateu 7 @enepanpHoro 3akoHa Ne 210-O3. B ykazanHoM ciydae mocyaeOHoe (BHecyaeOHOe)
o0xkanoBaHue 3asBUTENIEM perieHuil u aeiicteuii (0e3netictusi) MOL, pabotarka M®IL] Bo3MOXKHO B
ciaydae, ecnu Ha MOLI, pemenuss u aedictBusa (6e3aeiicTBUE) KOTOPOro OOXKaIyIOTCS, BO3JIOXKEHA
GYHKIHS IO IPEIOCTABIEHUIO COOTBETCTBYIONINX MYHUIIUTIAIBHBIX YCIYT B MOJTHOM 00beMe B MOPSIKE,
onpeneneHHoM dacThio 1.3 ctateu 16 @eaepanpuoro 3akona Ne 210-D3.

Opras, npeaoCcTapIAMMN MyHULUNAIbHYO yeiuyry, M®ILI, opranusamum, yka3aHHble B 4acTH
1.1 crateu 16 denepanshHoro 3axkoHa Ne 210-D3, a Taxke UX JOHKHOCTHBIE JIMIA, MYHHIIUIAIbHBIC
ciIyXaiue, pabOTHUKU M yMOJHOMOYEHHBIE HA PACCMOTPEHHE KaloObl JOMKHOCTHBIC JIMIA, KOTOPHIM
MOKET ObITh HalpaBJICHA jkaj00a

5.3. XanobGa Ha pemenus u nedcTBUs (Oe3neHCTBUE) MOJDKHOCTHBIX JIHI] aJIMUHUCTpALUH,
MYHUITUTIAJIBHBIX CIYKAIUX TOJAETCs 3asBUTEIEM B aIMUHUCTPAIMIO HA UMl TJIaBbl MYHHUIIMIAIHHOTO
obOpazoBanus, M®I[ nubo B opraH TocyIapCTBEHHOW BIacTH (OpraH MECTHOTO CaMOYIIPABJICHUS)
Tomckoli oOnactu, sBistouuiicss yupeaurenem MOPL[ (manee - yupenurens MOIL]), a Takxe B
OpraHu3aluu, NpeaycMoTpeHHble yacTeio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.



5.4. B cnyuae eciu o0XaJlylOTCSl pellleHuss U aencTBus (0e3neiicTBUE) TIaBbl MYHULIUIIATBHOTO
o0Opa3oBaHus, xano0a MoAaeTCsl HEMOCPEICTBEHHO I1aBe MyHUIIUIAIILHOIO 00pa30BaHMsL.

5.5. XKanoOs1 Ha pemienus u aeiictsus (6e3neiictBue) padbotHuka M®L nogaroTcss pykoBOAUTENIO
storo M®LI. XKanoOwl Ha pemeHus u neictBus (6e3neiicteue) MPL nogarorcs yupeaurento MOLL unmn
JOJKHOCTHOMY JIMILY, YIIOJIJHOMOYEHHOMY HOPMATHUBHBIM NPAaBOBBIM akToM Tomckoil o0nactu. JKamoObl
Ha peuleHuss U JeiictBus (Oe3neiicTBre) paOOTHUKOB OpraHu3allUil, MpPeayCMOTPEHHBIX yacTbio 1.1
ctatbi 16 @enepanbHoro 3akoHa Ne 210-D3, nogaroTcsi pyKOBOIUTENSIM 3TUX OpraHU3aIuil.

5.6. Ilopsiiok moAauu U pacCMOTPEHUS HKaI00BbI.

OcHoBaHMeM IS Hadajia TpOLeaypbl aocyaeOHOro (BHecyAeOHOTro) oOKajJoBaHUS SIBIISETCA
HOCTYIJICHHE KasloObl, MOJAHHONW B NMHUCBMEHHOH (opme Ha OyMa)KHOM HOCHTENE, B 3JIEKTPOHHOM
dbopme, B aIMUHUCTPALIMIO [10 PACCMOTPEHHIO 7KaJI00BI.

5.7. XKanoba Ha pemieHuss U jaedcTBUA (Oe31eUCTBHE) aAMUHUCTPAIMU, JOJDKHOCTHOIO JIMLA
aIMUHHMCTpAlMM, MYHUIUIAIBHOTO CIIyXalllero, PYKOBOAUTENS aJMUHHUCTPAllUU, MOXET ObITh
HarpasJieHa 1o noure, yepe3 M®LI, ¢ ucnonabzoBaHreM HHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTepHeT», 0dpuIUaNbHOTO caiiTa aiMUHUCTpauny, EnuHoro noprana , a Takke MOXET ObITh MPUHSATA
IIPY JIMYHOM NIpUEME 3asBUTEIISL.

3asBUTEN0 00ECIeynBaeTCsl BO3MOXKHOCTh HAmpaBiCHHUS >XKajloObl Ha pEUIeHHs U JAeUCTBUA
(Oe3neiicTBUE) aIMUHUCTPALIUH, JOKHOCTHOTO JIMIA AAMUHUCTPAIMH, MYHHUIUIAIBHOTIO CIIY’KaIlIero B
cooTBeTcTBUU co cratbeil 11.2 denepanbHoro 3akoHa Ne 210-®3 ¢ wucnoiab3oBaHHEM IOpTaia
(benepanbHON rocy1apcTBEHHONM MH(POPMALMOHHOMN cHCTeMbl, 00ecreunBaroeld npouecc A0cye0Horo
(BHecyneOHOro) oOkajnoBaHMsI pemieHMd W jAeiictBuil  (Oe3AeicTBHsI), COBEpPUICHHBIX  IPU
IIPEIOCTABJIEHUN TOCYJApCTBEHHBIX M MYHULUMIAIBHBIX YCIYyl OpraHaMHy, MPEJOCTaBIAIOLUMU
rOCy/IapCTBEHHbIE U MYHUIMNAJIbHbIE YCIYTH, UX JOJDKHOCTHBIMM JIMLAMH, TOCYJIAapCTBEHHBIMU U
MYHUIUNAIBHBIMU CIYXaIlUMH C HCIOJIb30BaHUEM HH(GOPMAIIMOHHO-TEIEKOMMYHHUKALIMOHHON CeTH
«HTepHET» (Nanee - cuctema 10cyAe0HOro 00KaIOBaHMU).

5.8. XKanoba na pemenust u neictBus (OesneiictBue) MOILI, padotauka M®I[ Moxer OBITH
HaIpaBJieHa 110 10YTe, C UCIOJIb30BaHUEM UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT,
opunmansHoro caiira M®LI, Enunoro noprana, a Takxke MOKET OBbITh MPUHATA HPU JIMYHOM INpHEME
3asiBUTEJIS.

5.9. XKanob6a Ha pemenus u aeiictBus (O6e3nelCTBHE) OpraHU3aLUi, IPEayCMOTPEHHBIX YaCThIO
1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-D3, a Taxke ux pabOTHUKOB MOXKET OBITH HaIlpaBJieHA IO
HOYTE, C UCIOJIb30BaHUEM MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTH «VHTepHeT», OUIHaTbHBIX
caliToB 3THX opraHuzauuid, EnquHoro moprana, a Takke MOKET ObITb INPHUHATA MPU JIMYHOM IMpUEME
3asBUTEIIS.

5.10. JKamoba, mnocrynuBIIas B aJMHUHHCTPAIUIO, IOJIEKHUT PEruCTpallud HE TO03/Hee
cleyIouiero paboyero THs CO HS €€ MOCTYIICHHUS.

B ciyuyae mogaum 3asButTenem xanoObl yepes MODI[, M®I] obecnieunBaeT nepeaady >xaaoObl B
aIMUHMCTPALMIO B MOPAJKE U CPOKH, KOTOPHIE YCTAaHOBJIEHBI COIVIAIIEHUEM O B3aUMOJEHCTBUU MEXIY
M®II u agMuHHCTpaIei, HO HE MO3HEe CIEAYIOUIEro padoyero JAHs €O JIHS NOCTYIUIEHUS KaloObI.

5.11. XKanoba nomxHa comepxKarth:

1) HauMeHOBaHME  aJAMMHUCTpALMM,  JIOJDKHOCTHOTO  JIMLIA  aJMUHUCTpauUuu,  Ju00
MYHUIUNAIBHOTO ciyxamero, MO®ILl, ero pykoBoautens u (uiau) paOOTHHKA, OpraHU3aLUi,
IpeyCMOTpEeHHbIX YacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-D3, ux pykoBoautenei u (Win)
pabOTHHUKOB, pelIeHUs U AeicTBUA (0e3/1eiicTBHE) KOTOPBIX 00KaTyI0TCS;

2) ¢gamuiuio, uMs, OTYECTBO (IIOCIIEHEE — MPU HAJIUYMUU), CBEICHHUS O MECTE >XHUTEIbCTBA
3asBUTENS — (PU3MUYECKOro JMua JUO0 HAUMEHOBAHME, CBEIEHUS O MECTOHAXOXKACHUHU 3asBUTEIS —
IOPUAMYECKOTO JIMIA, a TaKXkKe HoMep (HoMepa) KOHTAKTHOro TenedoHa, aapec (agpeca) 3JI€KTPOHHOM
HOYTHI (IIPU HAJIMYMK) U IOYTOBBIN aJpec, MO0 KOTOPHIM JIOJKEH ObITh HAIPaBJIECH OTBET 3asBUTEIIIO;

3) cBeneHuss 00 OOXKamyeMbIX peHIeHMSX U JeHCTBUsAX (Oe3neHCTBUU) aJMHUHUCTPALIUU,
JOJDKHOCTHOTO JIMIA aJMHHUCTPALUH, JUO0 MyHHUIMNAIbHOTO ciykamero, M®L], paborauka M®L],
OpraHu3amuii, NpeaycMOTpeHHbIX YacThio 1.1 crareum 16 denmepanpHoro 3akona Ne 210-D3, ux
pabOTHUKOB,;

4) noBOJBI, Ha OCHOBAHMU KOTOPBIX 3asBUTEIb HE COIVIACEH C pEHIeHHEM U JEeWCTBHUEM
(Oe3neiicTBUEM) aIMHHUCTPALUM, JOJDKHOCTHOTO JIMIA aJMUHHCTPALMH, JIMOO MYHHUIMIAIBLHOTO
ciayxaiero, MO®ILl, paborHuka MO®ILI, opranuzanmii, npeaycMoTpeHHbIX uacThio 1.1 crateu 16



®enepasnibHoro 3akoHa ot 27 wuronst 2010 roma Ne 210-d3 «O6 opraHuzanuy HperOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHHIMIAIBHBIX YCIyT», UX PA0OTHUKOB. 3asBUTEIEM MOTYT OBITh IpPEACTABICHBI
JIOKYMEHTHI (IIpU HaJIU4YKH), TOATBEPHKAAIOIINE JOBOAbI 3asBUTENS, TUOO UX KOIHUU.

5.12. Cpoku paccMOTpEeHHs KaJIOOBI.

Kamoba, moctrynuBimas B agMuHuctpanuto, MOILl, yupenutenro MOIL], B opranuzamumu,
npexycMoTpeHHble 4acteio 1.1 ctateu 16 denepanphHoro 3akoHa Ne 210-D3, nub0 B BBIIIECTOAIIUI
oprat (IpH €ro HaJIU4YuM), MOMJICKUT PACCMOTPEHHUIO B T€UEHHUE MATHAALATH padouux JHEW co AHS ee
perucrpanud, a B cilyyae oOOXajJoBaHUS OTKa3a aaMuHucTpanmu, MOIl, opranuzauui,
peycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanpHoro 3akoHa Ne 210-D3, B nmpueme TOKyMEHTOB Y
3asBUTEINI JIMOO B MCIPABICHUM JAOMYILICHHBIX ONEYaTOK M OMIMOOK WM B ciy4yae 00XaJoBaHUs
HapylLIeHUs YCTAaHOBJIEHHOTO CpPOKa TAKUX WCIIPABJICHUN - B TEUEHHE IATU pabouux JHEH cO JHS ee
PETUCTPALIMH.

5.13. IlepeyeHb OCHOBaHHWM ISl NMPUOCTAHOBJICHUS PACCMOTPEHUS KaAlIoObl B Cilydae, €cCid
BO3MO>KHOCTb IIPUOCTAHOBJIEHUs [IPENYCMOTPEHA 3aKOHOAaTeIbCcTBOM Pocculickoit denepannn.

OcHoBaHusI JUIsl IPUOCTAHOBJICHUS PACCMOTPEHHUS KaJI00Obl OTCYTCTBYIOT.

5.14. Pe3ynbTaT paccMOTpEHUs KaJl0OBbI.

[To pe3ynbraTaM paccMOTpEHUS Kaj00bl IPUHUMAETCS OHO U3 CJICTYIOIINUX PEIICHUN:

1) sxanoba yoBIETBOPSIETCS, B TOM YUCIIE B (JOPME OTMEHBI MPUHATOTO PEIICHHs], UCTIPaBICHUS
JIOTIYIIEHHBIX OIEYaTOK M OIIMOOK B BBIJJAHHBIX B Pe3yJIbTaTe MPEJOCTABICHUS MyHUIMIIAJILHON YCIyTH
JIOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEXHBIX CPEACTB, B3MMAHME KOTOPBIX HE IPELYCMOTPEHO
HOPMATHBHBIMM TPaBOBBIMH akTamu Poccuiickoii ®enepanny, HOPMATHUBHBIMHM IPAaBOBBIMH aKTaMH
Tomckoit 001acTH, MyHULIIMTIAILHBIMU TIPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHHH KaI00bl OTKa3bIBACTCS.

5.15. B cinyyae ycTaHOBJIEHMS B XOJ€ WM IO Pe3yjibTaTaM PAacCMOTPEHHUs >KaloObl MPU3HAKOB
COCTaBa AJMHHHMCTPATUBHOI'O IPABOHAPYLICHHUS MU MPECTYIUICHHUS JOJDKHOCTHOE JHIO, PaOOTHUK,
HAJIeJICHHBIE TOJHOMOYMSMHU 1O PACCMOTPEHHIO ajlo0, HE3aMEeIJIUTENbHO HAIpPaBISIOT MMEIOLIHecs
MaTepuasbl B OpraHbl IPOKypaTyphbl.

5.16. Ilopsinok nHGOPMHUPOBAHHUS 3aBUTENS O PE3YJIbTAaTaX PACCMOTPEHUS JKAI0ObI.

He mosmnee nmHsA, cleayroomero 3a JHEM MPUHATHAS pEHIeHUs, yKa3aHHOro B dYactu 5.14
HACTOSILET0 pa3/ielia, 3asiBUTEII0 B MUCbMEHHON (JOpME U MO JKEJTaHUIO 3assBUTEINS B SJIEKTPOHHOU (opme
HAIpPaBJIETCS MOTUBUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHHUS KAIOObI.

5.16.1.B ciydae npu3HaHUs *KajloObl MOAJIEXKAIIEH YAOBICTBOPEHUIO B OTBETE 3asIBUTENIO AAETCS
uHbopMalus 0 JEHCTBUAX, OCYLIECTBISIEMbIX OPraHOM, IMPEIOCTABIAIONIMNM MYHHUIMIIAIBHYIO YCIYTY,
M®I] nmubo opranuzanueii, npegycMoTpeHHoi yacteio 1.1 ctarbu 16 deaepanphoro 3akona Ne 210-03,
B LEISIX HE3aMEeUIMTEIbHOIO YCTPAHEHHUS BBISBJICHHBIX HApyLICHUM NMpU OKa3aHUU MYHULUINATbHON
YCIYTH, a TaKXKe MPUHOCITCS W3BMHEHHs 3a JIOCTABJICHHbIE HEYI00CTBa M yKa3bIBaeTcss MHPOpMaLUs O
JAIbHEUIINX JEUCTBUAX, KOTOpble HEOOXOJMMO COBEpIIMTH 3asBUTEII0 B LEIAX IOJy4YEHUs
roCyapCTBEHHOW MM MyHULIMIIAIIBHOM YCIIyTH.

5.16.2. B cinyyae mpu3HaHUS kKajloObl, HE MOAJEXKAIEH yAOBIECTBOPEHHUIO, B OTBETE 3asBUTEIIIO
JIAI0TCS apryMEHTUPOBAHHbBIE PAa3biACHEHMs O NMPUUMHAX MPHUHATOrO PELICHUs, a Takxke MHpOopManus o
nopsijike 00XaJoBaHUS IPUHATOTO PELICHHUS.

5.17. B ciyuae ecnu >xanoba Obljga HalpaBiieHa B 3JEKTPOHHOM BHJIE MOCPEICTBOM CHUCTEMBI
JnocyAeOHOro 00XKajJoBaHMSI C HCHOJIb30BaHUEM HMH(DOPMAIIMOHHO-TEIEKOMMYHUKALIMOHHON CETH
«MHTEpHEeT», OTBET 3asIBUTEINIO HAIPABJISETCS OCPEICTBOM CUCTEMBI 10CYACOHOI0 00KaJI0BaHUsI.

5.18. Iopsgok o0xkanoBaHUs PEIICHUS T10 KaJlo0e.

3agBUTENM MMEIOT MpaBO OO0XKajJoBaTh pemeHus | AedcTBUs (Oe3neiicTBue), MPHUHATHIE
(ocymiecTBisiemMble) aaMUHUCTpALUel, JOJDKHOCTHBIM JIMIIOM aJIMUHUCTPAlU{, MYHULUIAIbHBIM
ciyxamumu, MOII, pabotHukom MOII, a Takxke opraHu3alUsIMH, NPeTyCMOTPEHHBIMH dacThio 1.1
cratb 16 ®enepanbHoro 3akoHa Ne 210-O3, unum ux pabOTHHUKAMU B CyJ, B IOPSAIKE U CPOKH,
YCTaHOBJICHHBIE 3aKOHOATeNbCTBOM Pocculickon deneparnuu.

5.19. IlpaBo 3asBuUTENns Ha MoJy4yeHHEe HHGPOPMALMU U JIOKYMEHTOB, HEOOXOIMMBIX [
000CHOBaHUS U PACCMOTPEHUS KaJIOOBI.

3asBUTENIM HMMEIOT MpaBO OOpaTuThCs B aaMuHUCTpanuio, MO®IL], a Takke opraHusaumio,
npeaycMoTpeHHyro vacteto 1.1 cratem 16 ®enepanbHoro 3akoHa Ne 210-d3, 3a mnoiydeHHEM
nHbOpMaIlMU U JOKYMEHTOB, HEOOXOUMBIX ISl 0OOOCHOBAHMS U PACCMOTPEHUS KanoObl B MMCbMEHHOM



dopMe 1Mo moure, ¢ MCMOIb30BAaHHMEM HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOW ceTu «MHTepHeT»,
ouLmanbHOro caiTa agMUHUCTpanuH, opuuuansHoro caiita MOLl, Exunoro moprana, a Takxke MpH
JIUYHOM IIpUEME 3asIBUTEIIS.

5.20. Cnoco6s! HHPOPMUPOBAHUS 3asIBUTEIEH O MOPSAAKE [MOAYHN U PACCMOTPEHUS KaJI0OBbI.

Wudopmannio o nopsake Mmojadyd M pacCMOTPEHHS >KajloObl 3asBUTENM MOTYT MOJYYHUTh Ha
MH(QOPMALMOHHBIX CTEHAAX PpACHOJIOKEHHBIX B MECTaxX NPEAOCTAaBICHUS MYHULMNAIBHOW YCIyTH
HENOCPEACTBEHHO B aJMHMHMCTpAlMM, Ha OQUIMaIbHOM caite agmuHuctpaimuu, B M®IL[, a Takxe
opraHu3aluy, npexycMorpeHHoi yactoto 1.1 crateu 16 ®enepanbroro 3akona Ne 210-D3, na Enunom
roprazie.



[Ipunoxenne Nel
K aJMUHUCTPATUBHOMY PETJIAMEHTY

I'naBe Ha3mHCKOro ceabCKOro IocejeHus

3asBUTEIH
(®.N.0.(nocneanee —npn nammauu), TACTIOPTHBIE TAHHBIC)

Azlpec MCCTa JKHUTCJIILCTBA

Temn.

e-mail
PexBU3UTHI [10BEPEHHOCTH WM JIOKYMEHTa, YAOCTOBE-
prIOHIGFO IIOJTHOMOY U
MpeACTaBUTENS

3ASBJIEHUE
0 mepenaye NpUHaAISKAIEro TpaklaHaM Ha IpaBe COOCTBEHHOCTH JKUJIOTO ITOMEIIEHUS B My-
HUIUTAIBHYI0 COOCTBEHHOCTh Ha3MHCKOTO CENbCKOTO MOCENIeHUs

[Ipoury(-uM) OpUHATE B MyHHUIMIIAIBHYIO0 COOCTBEHHOCTh Ha3MHCKOIro CENbCKOIo MOCENIeHus 3a-

HUMaeMO€ MHOIO (HaMH) XKHJI0€ TIOMEIIEHUE KHUJIOW IUIOIIAAbI0 KB.M, PacIIOJIOKEHHOMH 110 aj-
pecy: Poccuiickas ®@enepanusi, ToMckoit 001acTh, , JUISl 3aKJIFOUYEHUS IOrOBOpA
COLIMAJILHOTO HaliMa 3TOr0 KWJIOTO IIOMEIIEHUS B YCTAHOBICHHOM HOPSIKE.

JlanHoe KUII0€ IIOMENICHUE MIPUHAJICKUT MHE (Ham) Ha IpaBe

COOCTBEHHOCTH, Ha OCHOBaHMM JoroBopa Ne
oT .
Jluua, sBisronecs COOCTBEHHUKAMU JKUIJIOTO IOMEILCHHS:
1.

b

(pamunus, uMs1, 0TYECTBO (MIPU HATTMYUHU), 1aTa POKJICHUS, JTaHHbIE NTaCIIOPTa WM CBUAETEIHCTBA O
poxxaenud (10 14 ner))
[TonTBep:knaro, YTO JAHHOE KUIJIOE IOMEIEHUE SBJISETCS 111 MEHSI €AMHCTBEHHBIM MECTOM IOCTO-
SIHHOTO TIPO>KMBaHMSL.

(moamnuce) (haMunms, UMsi, OT4ECTBO (TIPU HATMYUH))
2.

(pamunus, uMs1, 0TYECTBO (MIPU HAJTMYUHU), 1aTa POKJICHUS, JTaHHbIE NTaCIIOPTa WM CBUIETEIHCTBA O
poxxaenud (10 14 ner))
[TonTBep:kato, YTO JAHHOE KUIJIO€ OMEIEHUE SBJSETCS 111 MEHSI € AMHCTBEHHBIM MECTOM IOCTO-
SIHHOTO TIPO>KMBaHMSL.

(moamnuce) (haMunms, UMsi, OT4ECTBO (TIPU HATMYUH))
Jluna, 3aperucTpupoBaHHBIE IO MECTY KUTEIHCTBA (IIPEObIBaHMS) B TAHHOM JKHJIOM TOMEIIECHUH,
HE SIBJISIFOIIMECS COOCTBEHHUKAMHU KUJIOTO TIOMEIICHHS:
1.

b

(bamumust, uMs1, 0TUYECTBO (TIPU HATTMYNH), 1aTa POXKIACHUS, JAaHHBIC MMACIIOPTa WM CBUIETEIILCTBA O
poxxaenud (10 14 ner))

2.




(bamumust, uMs1, 0TUYECTBO (TIPU HATTMYNH), 1aTa POXKIACHUS, JAaHHBIC MMACIIOPTa WJIA CBHIETEIILCTBA O
poxxaenu (10 14 ner))
[Ipumeuanus:
1. B 3asBieHun yKa3bIBalOTCS BCE JIMIA, 3aPETUCTPUPOBAHHBIE B JIAHHOM >KHJIOM MOMEIIECHUH,
BKJIIOYasl JIMLI, BpEMEHHO OTCYTCTBYIOIIMX, HO COXPAHSIOIIUX IPABO HA KUIYIO IUIOLIAa/lb B COOTBETCTBUU
C 3aKOHOJIATEJILCTBOM (Ha ydeOe, B MecTaxX JHUIICHUs CBOOOIbI, B ApMHUU U T.11.).

Hara nonayu: " " 20 T

[Toanuch nosyyaresnss MyHULIMIAIBHONW yCIyTH

OtBer npoIy BbIaTh (HAIPABUTh):
OTMETUTh HYXKHBI BapHaHT B KBaJIpaTe

BeinaTte muuHO B A IMUHUCTpaLU

HaHpaBI/ITL MNOYTOBBIM  OTIIPpABJICHUEM Ha aJpecC

HanpaBure  Ha  ajgpec  SJIEKTPOHHOM  MOYTHI

Hanpasuts B JInunbiil KaOMHET HA €IMHOM TIOPTAJIe

Hara IMonamnuce 3agBuTens




ITpunoxenne Ne2
K aJIMUHUCTPAaTUBHOMY PETJIAMEHTY

COI'JIACHE
Ha 00pabOTKy MEPCOHATBHBIX JAHHBIX

H) b
(pammunust, M1, OTYECTBO (nocnemnee —npn nammauu) 3ASTBUTEIS)
MIPOKUBAIOIIUH(as1) TIO apecy:

(ampec MecTa )KUTEIbCTBA 3asIBUTEIIS)
OCHOBHOM TOKYMEHT, YIOCTOBEPSIIOIINIA TUUYHOCTH (Haiee - CyObeKT)

(cepml, HOMED, JaTa €ro BblJa4Yl, HAUMCHOBAHUC BbIABIICTO €TI0 opraHa)

(amunms, uMst, 0TYECTBO(nocneamuee —npu nammann) IPESICTABUTEINS (3ATOIHICTCS IPU OOpaICHUH
MpeaACTaBUTEIA SaleI/ITeHﬂ)
MpOXKUBAIOLIET0(eif) 1o aapecy:

(ampec MecTa )KUTEIbCTBA MPEACTABUTETIS)
OCHOBHOM TOKYMEHT, YIOCTOBEPSIIOIIMNIA JTUUYHOCTD MPEACTaBUTEN (Jajiee - IPeACTaBUTEIb CyObeK-
Ta): ,

(cepusi, HOMep, aTa €ro BbIIaYu, HAUMEHOBAHHUE BBIJABIIIETO €0 OpraHa)
JercTBYIoMEero(ei) Ha OCHOBaHUH

(HamMeHOBaHUE JOKYMEHTA, MMOATBEPKIAIOIIETO TTOJTHOMOYHSI PECTABUTEIIS,
€ro cepusi, HoMep, AaTa BbIJIa4yN)

Ha OCHOBaHMM cTaTb 9 DenepanbHOro 3akona or 27.07.2006 No 152-P3 «O nepcoHanbHBIX AaH-
HBIX» Jal0 CBOE COTJIacue aJMUHUCTpPAIMHU yKa3aThb HaMMEHOBaHHUE (yKa3aTh aapec) (mauee - oneparop)
Ha 00pabOTKy BBIIIEYKA3aHHBIX U CIEIYIOIINUX MEPCOHANBHBIX JaHHBIX CYObEKTa: KOHTAKTHBINA TeIe(OH,
e-mail, cBeeHUsT O TpaBaX HA JKWIbIE M HEXWIbIE MOMEIICHHS, JKWIbIC JOMa, 3/IaHHs, 3E€MEJIbHBIC
y4acTKH, J100as apyras nHGOpMalvs, OTHOCSINAACA K JUYHOCTH CyOBeKTa, TOCTyIHAs JINOO M3BECTHAS
OTIepaTopy, MOTYUYaoIMEeMy CoTyiacue CyOBheKTa, B JTI000 KOHKPETHBII MOMEHT BPEMEHH, BKIIIOYast cOop,
3aMKuCh, CUCTEMAaTH3allUI0, HAKOIUICHHE, XpPaHEHUE, U3BJICUEHHUE, HCIOJb30BaHUE, YJAJICHUE C LIEJIbIO
MIPEIOCTABIICHUS OIEpPaTOpOM CyOBEKTY MyHHUIMMATIbHON yciyru «llepemaya mpuHaIEKaIIETo TpakK-
JaHaM Ha TpaBe COOCTBEHHOCTH KHUIIOTO TMOMEIICHHS] B MYHHUIIMIAIbHYIO COOCTBEHHOCTHY, MPUHATHUS
PEIICHUI WM COBEPIIEHUS WHBIX ACHUCTBUMN, MOPOKIAIONINX IOPUINUECKUE TOCIEACTBUS B OTHOIICHUHN
cyOBeKTa WK APYTUX JIUL, TpeocTaBiIeHus HHpopMauu 00 0Ka3pIBaeMOM yCiyre.

Hacrosimiee cornmacue naeTcst Ha Mepuoj MPEIOCTaBICHUST YCIYTH U JI0 JTOCTHKEHUS 1ieniei oopa-
OOTKM MEPCOHANBHBIX JaHHBIX, [TOCIE Yer0 MOXKET OBITh OTO3BAHO IyTEM HAMPABICHHS MHOI COOTBET-
CTBYIOIIIETO MUCHbMEHHOTO YBEAOMIICHHUS oniepaTopy. B cirydae oT3piBa MHOO coriiacusi Ha 00paboTKy 1e-
PCOHAJILHBIX JaHHBIX OmepaTop 00s3aH MPEKPATUTh UX 00pabOTKY U B CiIyyae, €Clid COXpaHEHHUE Mepco -
HaJIbHBIX JIaHHBIX OoJiee He TpedyeTcs Ui 1enel 00paboTKH MePCOHANBHBIX JaHHBIX, YHUUYTOXUTD Mep -
COHaJIbHbIE JTAHHBIE B CPOK, HE MPEBBIIIAIOIINNA TPUALATA AHEH C AaThl NOCTYIJICHUS! YKA3aHHOTO OT3bI-
Ba. B ciyuae OTCyTCTBHS BO3MOXXHOCTH YHUYTOXKEHHS MEPCOHAIBHBIX JAHHBIX B TCUCHHE yKa3aHHOTO
CpOKa OmepaTop OCYIIECTBISET OJIOKMpPOBaHME TAaKUX MEPCOHANBHBIX JAHHBIX W OOECIeurBaeT YHHU-
YTOKEHHE MEPCOHATBHBIX JAHHBIX B CPOK HE O0JIee YeM IIECTh MECSIICB.

Hacrosimiee cornacue cuuTaeTcsi JaHHBIM MHOIO TPETHUM JIMLIAM, YKA3aHHBIM BBIIIE, C YUYETOM CO-
OTBETCTBYIOIIMX M3MEHECHHM, a JaHHBIC TPETHH JIMIA UMEIOT IIPaBO Ha 00pabOTKYy MOMX MEPCOHAIBHBIX
JTAHHBIX.

n " 20 T.

(moanuch 3asIBUTEIIA)

[Tpunoxenune Ne3


https://pravo-search.minjust.ru/bigs/showDocument.html?id=0A02E7AB-81DC-427B-9BB7-ABFB1E14BDF3

K aIMHHHCTPAaTUBHOMY PETJIAMEHTY

dopma yBeIOMIIEHUS

(®.1.0.)
[To4TOBBIN MHAEKC U aPEC MECTA JKUTEIBCTBA

YBenomieHue
00 oTKa3e B IpueMe JOKYMEHTOB

or" " 20 T
(maTa npUHATHUSA PELLEHU)

AnMHUHHCTpaLUs

(HaMMEHOBaHUE MYHUIIMIIAIBHOTO 00pa30BaHMsI)
OTKa3bIBACT B MpUEME 3asBJICHUS O Mepeiaue MPHHAUIeKAIIEro TpakiaHaM Ha IpaBe COOCTBEHHO-
CTH JKMJIOTO MTOMEIEHUSI B MyHULIUIIAIbHYI0 COOCTBEHHOCTb U MPHJIOKEHHBIX K HEMY JIOKyMEHTOB.

[IprunHamMu, NOCIYKUBUIMMH OCHOBaHUEM JJIsi OTKa3a B MpPUEME 3asBJICHUS U JOKYMEHTOB, SIBU-
JIHMCh CIEAYIOLIe 00CTOATENbCTRA!
(Hy’»KHO€ OTMETUTh B KBaJIpatTe)

HEMPEACTABICHUE 3asBUTEIIEM JIOKYMEHTOB, TMpEIy-
CMOTPEHHBIX MYHKTOM 2.6.1 HaCTOAIIEr0 aAMUHUCTpA-
THBHOTO pEryiaMeHTa

Npe/ICTaBJICHHBIC 3asBUTEIIEM JOKYMEHTBI COCTABIICHBI
Ha WHOCTPAHHOM s3bIKe, 0€3 Hajexanmm o0pazoM
3aBEPEHHOTO TEepPEBOJIa HA PYCCKHA SI3BIK, UMEIOT TI0-
BPEXKJICHUS, HE TO3BOJISIONINE OJHO3HAYHO HCTOJKO-
BBIBAaTh MX COJCPIKAHUE

[Tocne ycTpaHneHusi MpUYMH OTKa3a Bbl nMeeTe mpaBo BHOBH OOPATUTHCA 32 MPEAOCTABICHUEM MY-
HULIMNATBHON YCIIYTH.

B cooTBercTBUU C EHCTBYIOIIKMM 3aKOHOJATEIbCTBOM BEI BnpaBe 00)anoBaTh OTKa3 B MpUEME
JIOKYMEHTOB B JIOCYJICOHOM TIOPsIIIKE ITyTeM O0OpalieHus ¢ Kaao00ii B

o

a TaKkyKe 0OpaTUTHCS 3a 3aIIUTON CBOMX 3aKOHHBIX MIPAaB U HHTEPECOB B Cy/I€OHBIC OpTaHbI.

YHOTHOMOYEHHOE TOJKHOCTHOE JIUIIO
AJIMUHHCTpaLIUU
(momxHOCTB, D.M.O nocnennee —npu nammaun.) ( TTIOATTUCH)

M.IL

[Ipunoxenne Ned
K aJIMUHUCTPATUBHOMY PEIrJIAMEHTY



PACIIMCKA
B IIOJIyYEHUH JOKYMEHTOB

(HanMeHOBaHUE aIMUHUCTPALIUY MYHUIIUINIAIHLHOTO 00pa30BaHUs)
MHoro,

(TOMKHOCTD COTpYAHUKA, MPUHSABIIETO TOKYMEHTHI, .M. O. nocremnee —npu mammamn )
MIPUHSATHI OT
®.1.0 nocnennee —npu Hamnaun. 3AIBUTEIISL

@D.1.0. nocremmee —npu namann MPEACTABUTENS 3aIBUTEIS

JEACTBYIOIETO HA OCHOBAHUH

TeN:
CJIEYIOIINE JOKYMEHTBI:

Haumenosanue Opurunan Konus
u PEKBU3UTHI | (KOIMYECTBO | (KOJIUYECTBO
JIOKyMEHTOB JIUCTOB) JIUCTOB)

IIo MexXBEIOMCTBEHHBIM 3arpocam 6YZ[}7T MMOJIYYCHBI CIICAYIOINC NOKYMCHTBI:

HaumenoBanune | Opurunan Konus
u PEKBU3HTHI | (KOIMUECTBO | (KOJUYECTBO
JIOKYMEHTOB JIUCTOB) JIUCTOB)

Bam gokyMeHT o mpefocTaBieHHMM MYHUIMIAIbHON yciayru OyJaeT roToB K Bbigaye: "

20 r.

JIOKyMEHTBI caal:
3agBuUTEND

(HOI[HI/ICI), ®.1.0. nocreanee —TIpY HAJTHYUH SaﬂBI/ITeJ'ISI)
" " 20 r

JIOKyMEHTBI IPUHSLI:

(moamuce, ®.M.0. nocaennee —npn ammann CISIUATNCTA, IPUHSABLIETO TOKYMEHTHI)

" " 20 T.
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