IHPOEKT

AIMUHUCTPALIMA HASUHCKOI'O CEJIBCKOT'O ITOCEJIEHMA
AJIEKCAH/IPOBCKOI'O PANOHA

TOMCKOM OBJIACTU
NMOCTAHOBJ/IEHUE

00.00.2022 ropa
Ne 00

c. Hazuno

OO0 yTBep:k/IeHUH aIMUHUCTPATHBHOIO PErJIaMeHTa NMPeJI0CTABJICHU MYHUIIUIIAJIBLHOM YCJIYTH
«IIpenocraBiieHne ;KMJI0T0 IOMeEIeHHUS] MyHUIMIIAJIBHOIO CIIeNHAJIH3UPOBAHHOIO KUJIMIIIHOT O
ponna»

B cootBerctBuM ¢ PenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu
IIPEIOCTABJICHUS FOCYIapCTBEHHBIX U MYHHULUIAIBHBIX YCIYI», PYKOBOACTBYACh YcTaBoM HasuHckoro
CEJIBCKOIO MOCEIICHMUS,

ITOCTAHOBJIAIO:

1. YTBepanuTh aAMMHUCTPATUBHBIN PETJIAMEHT IIPEIOCTABICHUS MyHULIIMIIAIbHOU yeiyru «lIpeno-
CTaBJICHHE KWJIOTO MOMEIEHHUS] MyHHLIUIIAIBHOTO CIIEUATN3UPOBAHHOIO )KUIUIHOTO (DOH]Ia» COTIACHO
IIPWIOKEHUIO K HACTOSIIEMY ITOCTaHOBJICHHUIO.

2. Hacrosiiiee nocTaHOBJIEHHE BCTYNAET B CHITY IOCIE JIHA €ro O(UIHaIbHOIO OIyOIMKOBaHUS Ha
odunmansHoM caiite MO «Ha3uHCKOe cenbCKOe IMOCEIICHUEY.

3. KOHTpOJ'IB 3a UCIIOJTHCHHUEM HACTOALICTO ITIOCTAHOBJIICHHUA OCTABJIAIO 34 CcOOOH.

I'maBa Ha3suHCKOr0 CEIHLCKOTO MMOCEIEHUS N.C. Mo3srosas



[Ipunoxenue
[TocTanoBneHuo AIMUHUCTpAIIUN
HasuHckoro cenbcKkoro noceneHus
OT« __ » 2022r. Ne

AJIMHUHHUCTPATHBHBINA perjiaMeHT
NpeJ0CTABJICHU MyHUIIMNIAIbHOM yeayru «lIpexocrasiienne :KujIoro noMeneHus
MYHHIUIIAJIBHOI0 CHENUATH3MPOBAHHOIO 'KUJIHIITHOTO (POHIA»

1. O01HMe moJ10KeHus

1.1. Ilpeamer peryiupoBaHus.

AJMUHHUCTPAaTUBHBIN PErJIAaMEHT 110 MPEAOCTABICHUIO MyHUIMIIAIbHOU ycinyru «lIpegocraBienue
KUJIOTO TIOMEIICHUS MYHHMIUIAIBHOTO CHEUUAIM3UPOBAHHOTO O KUJIHMITHOTO QoHma» (mamee —
aIMUHHUCTPATUBHBIA pEriiaMeHT) pa3paboTaH B IeNsAX [OBBIIEHUS KadyecTBa MPeJOCTaBICHUS
MYHHIIUIIAIBHOW YCIYTH, CO3aHHs] KOM(OPTHBIX YCIOBHHA A1 (U3MYECKUX U FOPHIMYCCKUX JIUIl U
oTpezeliseT MOoCIeI0BaTeIbHOCTh U CPOKH JCHCTBUM (aIMUHUCTPATUBHBIE MPOLIEYPHI) aIMUHUCTPALIUN
HasuHckoro ceabcKoro rnoceneHus u ee J0HKHOCTHBIX JIUIL (J1aiee - aIMUHUCTPALINS).

1.2. Kpyr 3asBureneit

3asBUTENIAIMU Ha IPEJOCTABICHUE MYHULMIIAIIBHOMN YCIIYTH SBJISIOTCS:

1) nmns mpenocTaBieHUs CIY>KEOHOTO >KHJIOTO TOMEIIEHUS - PabOTHUKHA OPraHoB MECTHOTO
camoynpaiieHuss Ha3MHCKOro cenbcKoro moceiaeHus, paOOTHUKM MYHULUIAIbHBIX YUYPEKICHUN U
MYHMIIUIAIBHBIX YHUTAPHBIX NpeAnpusaTuil HazuHcKoro cenbckoro noceneHus, paboTHUKU yUpeKIeHUI
3/1paBOOXPAaHEHUs, HAXOAALUXCA HAa TeppUTOpUH Ha3MHCKOro CelnbCKOro MoCceseHus;

2) i TpeNoCTaBIICHUS KHIJIOTO MOMEHICHHS B OOIICKHUTHUSX - PAOOTHUKUM MYHHULHUIATBHBIX
YUPEXKICHUN, OpraHU3alMil U IPEANPUATHL;

3) s TpenoCTaBJICHUS SKUJIOTO TMOMEILIEHUS MaHeBpeHHoro ¢onna - rpaxnaaHe Poccuiickoii
denepanuu:

- 3aHMMAIOUIUE KUJIble IOMEIIEHHUS 110 JI0r0OBOpaM COLMAIIBHOTO HaliMa, pacloj0KEeHHbIE B JOMAX,
B KOTOPBIX MPOBOJUTCS KAMUTAJIbHBIA PEMOHT WU PEKOHCTPYKIIMS JI0Ma;

- yTpaTUBIIME >KHWJIbIE MOMEIIECHUS B pe3ylibTaTe OOpalleHus B3bICKAHHWA Ha OTH IKUJIbIE
MIOMEIICHUS, KOTOpbIe OBLIM MPHOOPETEHBI 32 CUET KpeauTa OaHKa WM MHON KPEeIUTHON OpraHu3aliu
b0 CpesCTB IIeNIEBOTO 3aiiMa, MPeJOCTaBICHHOrO IOPUAWYECKUM JIUIIOM Ha MPUOOPETEHUE KUIOTO
IIOMEILEHUS, U 3aJI0)KEHbl B 0OeclieueHHe BO3BpaTa KpEeAWTa WM LEJIEBOrO 3aiiMa, €ciii Ha MOMEHT
oOpallleHus B3bICKaHUS TaKWe )KUIIbIE TOMEILEHUS SBIISIOTCS Al HUX €MHCTBEHHBIMU;

- Y KOTOPBIX E€AMHCTBEHHBIC >KWJIbIE TMOMEIICHHUS CTalM HENPUTOJAHBIMU ISl TPOXKUBAHUS B
pe3yNbTaTe Ype3BblUaiiHbIX 00CTOSTEILCTB;

- Y KOTOPBIX JKUJIbIE TOMEIICHUS CTaIN HEMPUTOIHBIMU JJISI IPOKUBAHUS B PE3yJIbTaTE MPU3HAHUS
MHOTOKBapTUPHOI'O IOMa aBapUIHBIM U MOUIEKAIUM CHOCY WM PEKOHCTPYKIIUH;

- UHBIE TPAXKIAHE B CIy4asX, IPEe1yCMOTPEHHbBIX 3aKOHOAATEIbCTBOM.

1.3. TpeGoBanus K NOpAAKY MHPOPMHUPOBAHUS O MPEIOCTABICHUU MYHULIUTIATBHON YCIYTH

1.3.1. Tlopsimox momydeHuss WHGOPMALMU 3asABUTEISIMH TI0 BOMPOCAM  TPEJOCTABICHUS
MYHHUIIUNIAJIBHOW YCIYTH U YCIYT, KOTOpbIE SBIISIFOTCS HEOOXOAUMBIMH M OOSI3aTEIbHBIMHU IS
IIPEIOCTABIICHUSI MYHULIUIIAJIbHON YCIIyTH, CBEACHUN O XOJ€ MPEAOCTaBICHUS YKa3aHHbBIX YCIyT, B TOM
yuciie Ha opUIUaTbHOM caiiTe, a Takke Ha EIMHOM mopTane rocyJapCTBEHHBIX M MYHHIIMIAIbHBIX
yenyr (hyHkwmif) (nanee — Enunblii mopran).

1.3.2. Madopmanmio mo BompocaM IMPEAOCTaBICHUS MYHUIIMITAIBHONW YCIYTHM M YCIyT, KOTOpPbHIS
SBIISIIOTCSI HEOOXOMMBIMH U 0053aTEIbHBIMU JJIS1 IPEAOCTABICHHUS] MyHHUIIUIIAIBHON YCITyTH, CBECHUN O
X0Jle TPEeOCTaBICHHs YKa3aHHBIX YCIyT, B TOM 4Hclie Ha oduLUaIbHOM caiiTe, a Takke Ha ExnHom
[IOpPTaJIe MOXKHO MOJTYYHUTh:

B aIMUHUCTPALIUN:



B YCTHOH (popMe Mpu JIMYHOM OOpaIeHUH;

C UCIIOJIb30BaHUEM TeIe(OHHOH CBSI3H;

B (hopMe FJIEKTPOHHOI'O JOKYMEHTA MOCPEICTBOM HANpaBJICHUsI Ha aJpec JIEKTPOHHOM MOYTHI;

10 MUCbMEHHBIM OOpAICHUSM.

1.33. B c¢ummanax yupexaeHus «MHOroQyHKIMOHAIBHBI  LEHTP  MPEJOCTaBICHUS
roCyJJapCTBEHHBIX U MyHHUIMIIANBHBIX yCIyr ToMckoit obmactuy, nanee — MOLI):

IIPU JTUYHOM OOpaIleHUH;

MOCPEJICTBOM MHTEpHET-caiiTa — https://md.tomsk.ru/ .

— «Online-koHCYNBTaHT», «DJIEKTPOHHBII KOHCYJIBTAHTY, «BUpTyanbHas npueMHash».

WNudopmanus 0 MECTOHAXOXKACHUU U rpaduke paboThl, CIIPAaBOYHBIX TeledoHaX, O(QUIIHATBHBIX
cailtax M®Il mnpenoctaBieHHs TOCYAAPCTBEHHBIX M MYHHUIMNAIbHBIX yciayr Tomckoit oOmactu
pasmenieHa Ha ExuHoM nopraiie MHOrO()yHKIIMOHAIBHBIX LIEHTPOB MPEAOCTaBICHHS ITOCYAaPCTBEHHBIX U
MYHULIMNAJIbHBIX  yciuyr Tomckoil oOnactu B MHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM  CETH
«MuTtepuer» - Gosuslugi.ru

1.3.4. Ha odunuaibHOM UHTEpHET-CaliTeé aJMUHUCTPALMU aJpec OQUIMAIBHOTO caiiTa
http://www.nazino-adm.ru/.

1.3.5. B unpopmManimoHHo-TeIeKOMMYHUKaIIMOHHOM ceTu «HTepHeT» Ha EquHoM nopraie.

Ha Enunom mnopTane pazmernaercs cienyromas UHGopMarys:

1) ucuepnbIBaOIUi EpEUYEHb JOKYMEHTOB, HEOOXOAUMBIX Ul IPEIOCTABICHUSI MyHUIIUIIAIBHOMN
yCIyTH, TpeOoBaHMs K 0()OPMIIEHHUIO YKa3aHHBIX JOKYMEHTOB, a TaK)Ke IepeueHb JOKYMEHTOB, KOTOpbIE
3asBUTENb BIIPABE MPEACTABUTD 10 COOCTBEHHON UHUIINATUBE;

2) KpyT 3asiBUTEJCH;

3) CpoK IpeoCcTaBICHUsI MyHULIUIIAIbHON yCITyTH;

4) pe3ynbTaThl HPEAOCTABICHHUS MYHHUIMIAIBHON YCIyrH, MOPSAIOK NPEACTaBICHUS JOKYMEHTa,
SBJISIOLErOCs PE3YyJIbTATOM IIPEIOCTABICHUS MYHULIUTIAIbHON YCIYTH;

5) pa3mep rocy1apCTBEHHOH MOIUIMHBI, B3UMAaeMOH 3a MPEJI0CTaBICHUE MYHUIUIIAIbHOMN YCIIyTH;

6) ucUepHbIBAIOIIMKA  MEpeuyeHb OCHOBAaHUM s  NIPUOCTAHOBIEHWS  WJIM  OTKasza
B IIPEJIOCTABIIEHUU MYHULIUIIAIBHOMN YCIIYTH;

7) o mpaBe 3asBHUTENA Ha JocyacOHoe (BHecyneOHOe) oOkaloBaHUE NeUCTBHM (Oe3aeicTBuUs) U
peLIeHH, TPUHATHIX (OCYLIECTBISAEMBIX) B X0JI€ MPEI0CTABICHUS MyHUIIUIIAIbHON YCIIyTH;

8) dopmbl 3asBieHU (YBEIOMJICHHH, COOOIEHHUI), WCIOIb3yeMble TIPH MPEIOCTABICHUHN
MYHMLMIIAJIBHON YCIIyTH.

WNndpopmanusa vHa EnuHoM mnopranie o Nopsiike U CpoKax MpeloCTaBICHUS MyHUIIUIAIBHON yCIyTu
Ha OCHOBaHMHM CBEJICHHH, copepkalmxcs B (eaepalbHON rocy1apcTBEeHHOW MH()OPMAIIMOHHON cucTeMe
«®DenepanbHbll peecTp TOCYAAPCTBEHHBIX W MYHHMIMIAIBHBIX yCIyr ((QyHKUUN)», pernoHabHOM
rocyJIapcTBEHHOM MH(pOpMalnuoHHOW cucteme «Peectp rocymapcTBeHHbIX ycuyr (¢yHkumii) Tomckoii
o0acTu», NPeOCTaBIAETCA 3aBUTEIIO OECIIIIATHO.

Joctyn k uH(pOpMAlMM O CpOKax M MOPSAJKE IPEIOCTABICHUS YCIyI'M OCYLIECTBIseTcs 0Oe3
BBITMIOJIHEHMSI 3asBUTENIEM KaKuX-11M00 TpeOoBaHMil, B TOM yHciie 0e3 HCHOJIb30BaHUS MPOrPaMMHOIO
o0ecrieyeHHs, YCTAaHOBKAa KOTOPOTO Ha TEXHMYECKHE CpEJCTBA 3asBUTENS TpeOyeT 3aKIoueHHs
JUIEH3UOHHOTO WJIM MHOIO COTJIAllleHUuss ¢ IpaBooOsiajaTesieM MPOrpaMMHOTO 0OecredeHus,
IIPEyCMAaTPUBAIOLIETO B3MMAHUE IUIATBI, PETUCTPALMIO WM aBTOPHU3ALMIO  3asABUTENSl  WJIU
IIPEIOCTABIIEHUE UM II€PCOHATIBHBIX TAHHBIX.

1.3.6. Ha uHpOpMalMOHHBIX CTEHAAX B aJMUHUCTpallUM, a Takke B ceTu VHTepHeT Ha
O(QUIMATEHOM CcaiiTe aIMUHUCTPALIMY Pa3MEIIEHbI cleaAyole HHPOPMAIIMOHHBIE MaTEPUAIIBL:

- agpec, HoMmepa TenedoHoB U (akca, rpaduk paboThl, aapec IEKTPOHHOM MOYTHI aIMUHUCTPALIUY;

- TpaduK JIMYHOrO TpHUeMa TIJIaBOM MYHUIMNAIBHOTO O0O0pa3oBaHUS, €ro 3aMeCTUTEISIMHU,
JOJDKHOCTHBIMU JIMLIAMHA  aAMMHUCTPALMM, CIELUAJUCTAMH, OTBETCTBEHHBIMHM 3a IIPEAOCTaBICHUE
MYHULIUIIAJIBbHON yCITyTH;

- HOMEep KaOHMHeTa, B KOTOPOM IIPEIOCTaBIAETCS MYyHMLMNAIbHAs yciyra, (aMuwinu, UMEHa,
OTYECTBA U JIOJDKHOCTHU CHELMAIUCTOB, YYaCTBYIOIINX B IPEIOCTaBIEHUN MYHUIIUIIAIBHON YCIYyTH;

- CBEJICHUS O IIPEOCTABIIIEMON MYHULIMIIAIBHOM YCIIYTE;

- TMepevYeHb JOKYMEHTOB, KOTOpbIE 3asBUTEIb JOJDKEH INPEACTaBUTh JJIs MPEJOCTaBICHUS
MYHMLIMIIAJIBHON YCIIyTH;

- 00pa31bl 3a1I0JHEHUS IOKYyMEHTOB;



- IepeyeHb OCHOBAHMUU JJIs OTKa3a B IpUEME JOKYMEHTOB, NPHUOCTAaHOBJIEHHS U OTKa3a B
MPEIOCTaBICHUU MYHUIIUTIATBHON YCIYTH;

- U3BJCYEHUS W3 aJMMHHUCTPATHUBHOIO perjaMeHTa, perjaMeHTHPYIOUIMe MpeJoCTaBICHUE
MYHHIIUNAIBLHOW yCIyTH, B TOM YHCIIe CTaHAApPT MPEAOCTaBICHHUS MYHUIUNAIBHON YCIYyTH, MOPSIOK,
COCTaB, IIOCIICOBATEIFHOCTS M CPOKH BBHITIONHEHHUS aJMWUHHCTPATUBHBIX TIpOUEAYyp (IeHCTBUIA),
TpeOOBaHUS K MOPSAIKY UX BBIMIOJHEHUS, B TOM UYHCJIE€ OCOOCHHOCTH BBITIOJHEHHS aIMHUHHCTPATHBHBIX
nporenyp (IeicTBUiA) B IEKTPOHHOU (hopMme.

WudopMalMoHHBIM  CTeHJ, coaepKamuidi HHpOpPManuil O TMpouesype  IMpeaoCTaBICHUs
MYHMIIUIAJIbHON yCIIyTH, pa3MellleH B X0JJI€ aIMUHUCTPALIUH.

Ha odpunmansHom caiite agMUHUCTpalui WHGOpMALUs pa3MelleHa B pasjelie, MpelyCMOTPEHHOM
JUTSL pa3MenieHnsT THPOPMAIUU O MyHHUIIUIIATBHBIX YCITyTax.

KoncynbTupoBanue mo BoOIpocaM IpPeJOCTaBICHUS MYHUIMNAIbHONW YCIYTHM OCYLIECTBISETCS
OecIIaTHO.

Crieniuanuct, OCYLIECTBISIOMIMNA KOHCYJIBTUPOBaHUE (IIOCPEACTBOM Tesie(hOHA WIM JIMYHO) IO
BOIIPOCAM TIPEIOCTABICHNS MYHHUIIUITAJIBHON YCIyTH, JODKEH KOPPEKTHO M BHUMATEILHO OTHOCUTHCS K
3asBUTEIISIM.

[Ipy KOHCYJIBTUPOBAaHUU MO TeneOHY CIEUUATUCT JOHKEH Ha3BaTh CBOIO (paMMIIMIO, UMS U
OTYECTBO, JIOJUKHOCTb, @ 3aTeéM B BEXJIUBOW (opMe dYeTKo U MNoApPoOHO NPOUH(OPMUPOBATH
00paTHBILIErocs [0 UHTEPECYIOLUM €0 BOIIPOCAM.

Ecnu cneumanuct He MOXET OTBETUTh Ha BOINPOC CaMOCTOSATENBHO, JMOO MOATrOTOBKA OTBETA
TpeOyeT NPOAOKUTEIHLHOIO BPEMEHH, OH MOXKET MPEUI0KUTh 00paTUBLIEMYCS OOpaTUTHCS MUCbMEHHO,
a100 HA3HAYUTH JIpYroe yA00HOe [T 3aMHTEPECOBAHHOIO JIMLA BPEMS /IS MTOJTy4eHHUs] UH(OPMALIHH.

Pexomenmgyemoe Bpemsi uisi TenieoHHOTO pasroBopa — He Oonee 10 MUHYT, JIMYHOTO YCTHOTO
uHpopMHupoBaHus — He 6osee 20 MUHYT.

WuauBuayanbHOoe NUCbMEHHOE HH(POpPMUpPOBaHUE (MO 3JIEKTPOHHOM MOYTE) OCYLIECTBIIAETCS
IMyTEM HalpaBJICHUs] SJEKTPOHHOTO NHCbMAa Ha aJpec 3JIEKTPOHHOW MOYTHl 3asABUTENS U JOJDKHO
COJIepKaTh YETKUM OTBET HA MTOCTABJIEHHBIE BOIIPOCHI.

WunuBuayanbHoe MUCbMEHHOE MH(GOpMUpOBaHME (MO TOYTE) OCYLIECTBISAETCS IyTEM
HANpaBJICHUS] TIHCbMa Ha TIOYTOBBIA aJapec 3asBUTEIs] M JOJDKHO COJCP)KAaTh YETKUH OTBET Ha
MOCTaBJIEHHBIE BOIIPOCHI.

1.4. CrpyKTypa aAMUHUCTPATUBHOIO perjlaMeHTa MpelyCcMaTpUBaeT MAIMHOYUTAEMOE ONHCAHNE
OpoLeyp MPEeJOCTaBICHUSI MYHUIUNAIBHONH YCIyrd, oOecledyHuBaoliee aBTOMATH3ALMIO MPOLELYD
IIPEIOCTABIIEHUSI TAKOW YCIYyTU C KCIOJIb30BaHHEM MH(POPMAIMOHHBIX TEXHOJIOTWH, B COOTBETCTBUU C
TpeOOBAaHUSAMH, YCTAHOBJICHHBIMU YIIOJHOMOUYEHHBIM Ha OCYIIECTBICHHE HOPMATHBHO-IPABOBOTO
perynupoBanus B chepe WHPOPMAIMOHHBIX TEXHOJOTHHA (peepabHbIM OpraHOM HCIIOJHUTEIHHON
BJIACTH.

2. CranaapTr npeaocTraBjieHUs MyHUIIUNIAJbHOH YCIyTH

2.1. HaumenoBanume MyHuUIUMnanpbHOM ycimyru - IlpenocraBineHue KWIOro NOMELIECHUS
MYHUIUNIAIBHOTO CIIEHUATIN3UPOBAHHOTO )KUIMIITHOTO (hOHA.

2.2. MyHumunanbHas yciyra NpeIOCTaBIsSeTCs aJMUHUCTpalued B juie TiaBbl HasuHCkoro
CEJIBCKOIO MOCEICHUS U IEIONPOU3BOIUTEIIA.

2.2.1. AnMUHHCTpalusi OPTaHU3yeT MPEJOCTABICHHE MYHUIIMITAIILHON yciyru Ha 0aze M®I] Ha
TeppuTOopuu Ha3MHCKOIO CenbCKOro MOCeNeHUs.

2.2.2. Anmunuctpanus, M®LI, Ha 06a3e KOTOPOro OpraHM30BaHO MPEAOCTaBICHHE MYHULIUIIAIBHON
yCIyTH, HE BIpaBe TpeOOBaTh OT 3asABUTENS OCYILECTBIICHHUS JACUCTBHUM, B TOM YHUCIIE COIJIACOBAHHUH,
HEOOXOJUMBIX JUIsl TOJyYEHUS MYHULIUNAIBHON YCIyI'M M CBA3aHHBIX C OOpalleHHeM B HHbIE
roCyJJapCTBEHHbIE OpraHbl (OpraHbl MECTHOIO CaMOYIPABJICHUS), OPraHU3ALUH, 34 HCKIOYEHUEM
MOJlyYEHHUsI YCIYr, BKIIOYEHHBIX B II€pPEYEHb YCIYI, KOTOpbIE SBISIFOTCS HEOOXOIUMBIMH U
00s13aTeIbHBIMU /1715 IPEI0CTABICHNUS MYHUIIUIATIBHBIX YCIIYT.

2.3. Pe3ynpTraTr npenocTaBiIeHNs MyHULIAIIAIBHON YCIyTH

2.3.1. Pe3ynbraroM NpeAoCTaBICHUs MYHHUIMIAIBHOM YCIyI'M B 3aBUCHUMOCTH OT OCHOBaHUH
oOpareHus sSBISCTCS:

1) B popme nocTaHOBJICHUS aIMUHUCTPALIUN:

- 0 IPEJ0CTaBICHUH KUJIOTO IOMEIEHUS 10 JOrOBOPY HaiiMa Ciy’KeOHOTr0 KUJIOr0 TOMELIEHMUS;



- 0 TIPEJOCTaBICHUH KUJIOTO MTOMEIEHUS 110 JOTOBOPY HaiiMa >KMJIOr0 MOMEIEHUSI MaHEBPEHHOIO
doHna;

- 0 MPEIOCTABJICHUHU JKUJIOTO MOMEILEHHUS B OOIIEKUTHH MYHHUIMIIAIILHOTO CHEIUAIU3UPOBAHHOTO
KUIHITHOTO (poHIa

2) yBeOMJICHHE 3asiBUTEII B MUCbMEHHON Qopme 00 OTKa3e B MPeJOCTaBICHUH MYHUIUIAIbHON
YCIIyTH.

2.3.2. Pe3ynbTar NpeoCTaBICHUS MyHUIIUNIAIBHON YCIYTH YUYUTHIBAECTCSA U ITOATBEPKIAETCA ITyTEM
BHECEHHUs a/IMUHUCTpanuell B MHOOPMAIIMOHHYIO CUCTEMY CBEICHUH B 3JIEKTPOHHOM (hopme.

PesynbTar mpenocraBieHUs MyHULMIIAIBHOW yciayrd He odopmisiercss B (opMe JTOKyMEHTa Ha
OyMa)XHOM HOCHUTENE, €ClId HMHO€ HE YCTaHOBJICHO HOPMAaTHBHBIMH IPABOBBIMU  aKTaMH,
PEryJIUPYIOIKUMHU NOPSAOK MPEAOCTaBICHHS TAKON YCIYTH.

TpeGoBanust ab3aleB NEpBOroO M BTOPOrO HACTOSILErO IyHKTa HE PACHpPOCTPAHIIOTCS Ha
MYHMLIMTNIAJbHBIE YCIYTH, pE3YyJIbTaTOM TMpPEAOCTaBICHHUS KOTOPBIX HE SIBISIFOTCS BO3HHUKHOBEHUE,
U3MEHEHHUE, IPEKPaLeHNE PaB U 00A3aHHOCTEH 3asIBUTENS U UHBIX JIMII.

MyHuLMNIadbHbIE YCIIYTH, PE3yJIbTaTOM HPEJOCTaBICHUS KOTOPBIX SIBISETCS IPEOCTaBICHUE
3afBUTENIAIM - (DU3MYECKHM JIMIAM COJAEP)KALIMXCS B MYHMLIMIAIBHBIX HMH(POPMALMOHHBIX pecypcax
CBEJICHUM O HUX CaMHUX, MX HECOBEPIICHHOJIETHUX AETIX (ONEKaeMBbIX JIMIAX), MPUHAAISKAIEM UM U
YKa3aHHBIM JIMIIaM UMYIIECTBE, MPEJOCTaBIAIOTCA B 3JIEKTPOHHOU (hopme Oe3 B3uMaHMS IUIAThI, €CIIH
MHOE HE YCTAHOBJICHO (pe/iepalIbHbIMU 3aKOHAMH.

ITpu popMupoBaHNM U BeIEHUH MYyHHULMIIAIBHBIX HH(POPMALIMOHHBIX CUCTEM, YKa3aHHbIX B a03ale
IIEPBOM HACTOSALIEr0 IyHKTa, OOECIEeYMBAETCsl JOCTOBEPHOCTh M aAKTYyaJbHOCTh HH(OpMAaLNH,
coJiepxalleiicss B TaHHBIX MH(POPMAIIMOHHBIX pecypcax, IOCTYyI K YKa3aHHOW MH(OPMAaLUK B ClIyyasx U
MOPsIZIKE, KOTOPBIE IPENyCMOTPEHBI 3aKOHOAaTenbCcTBOM Poccuiickoit denepanuu, 3amunTa yKa3aHHOMU
UHPOpPMALIMKM OT HENPAaBOMEPHBIX JOCTyNa, YHUYTOXKEHUS, MOIUPHUIMPOBAHUS, OJOKMPOBAHUS,
KOIIUPOBaHUS, MPEIOCTABICHUS, PACIIPOCTPAHEHUSI U UHBIX HEMPAaBOMEPHBIX JEUCTBUMN, pe3epBUPOBAaHUE
uHpopMaLuy, oOecleYnBaee BO3MOXKHOCTb €€ BOCCTAHOBJICHHUS, a TaKKe ydeT U (UKcaAIUs
BHOCUMBIX U3MEHEHU.

2.4. Cpok IIpe1oCTaBJICHNS] MyHUIIMIIAJIbHOU YCIIyTH.

Cpox mpeocTaBiIeHUs MyHULIUNTATBHON yciyTru coctaBisieT 30 paboyux qHEH ¢ MOMEHTa MOoJadn
JOKYMEHTOB, YyKa3aHHbIX B IyHKTe 2.6.1 Hacrosmero AJIMHUHUCTPAaTHBHOIO perjaMeHTa, B
Anmvunnctpanuto wi B MOLI.

2.5. AnmunHHcTpauusi 0OOeCHeuMBaeT pa3MeIIeHHEe M aKTyalM3alMi0 IepeyHs] HOPMATUBHBIX
IIPABOBBIX AKTOB, PErYJIUPYIOUIMX MPEIOCTABIEHNE MYHULMIAIBHON YCIYrd, Ha CBOEM O(QUIHAIbHOM
caiite, a TaKXke B COOTBETCTBYIOILEM pa3zfienie GerepaibHOro peecTpa.

2.6. HcuepnbiBaoliuii  MepeyeHb  JOKYMEHTOB, HEOOXOAMMBIX  JUISI  IPEJOCTaBICHUS
MYHMIMIIAJIBbHON YCIIYTH.

2.6.1. HcuepnwiBaroluii TNEpPeUYCHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUH C
3aKOHOJATEIbHBIMU WJIM UHBIMU HOPMATUBHO-IIPABOBBIMM AKTaMM U1 IIPEJOCTABICHHS MyHULMIIAIBHON
YCIIyTH, TIOJUIeKAIINX IPEICTaBICHUIO 3asiBUTEIIEM

JUig mpelocTaBlIeHUs] MyHULIMIIAIbHON YCIIyTH 3asBUTENb MPEACTABIISAET CIEAYIOINE JOKYMEHTBI:

2.6.1.1. Tlpu mpemocTaBIEHUU CIY)KEOHOTO >KHJIOTO IOMENICHUS WM SKHJIOTO IOMENICHUS B
OOIIEKUTUN MYHHUIMIIATIBHOTO CIIEUATU3UPOBAHHOTO KUIUITHOTO POHAA:

1) 3asiBieHUE O MPEAOCTaBICHUM KUJIOTO MOMELIEHHUS CHEeNMATU3UPOBAHHOIO KIJIMITHOTO (hoHAa
(mpunoxenne Ne 1);

2) cormacue Ha O00paOOTKy TMEpPCOHAIBHBIX JAHHBIX B COOTBETCTBUM C TpPEeOOBAHUSAMHU
®epnepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX JaHHBIX»;

3) nucbMeHHoe oOpaiieHue (X0JaTalCTBO) PYKOBOAUTENS MPEANPHUATHS, YUPEKICHUS,
OpraHu3aIUy O MPEOCTABICHNUH CITY>KEOHOT0 KUJIOTO MOMELICHHUS 3asBUTEIIIO;

4) KoNUY MacropTOB WM UHBIX JOKYMEHTOB, yIOCTOBEPSIOLUINX JUYHOCTh 3asBUTENS U WICHOB €0
CEMbH;

5) KonuM JOKYMEHTOB, MOATBEP)KIAIOLIUX POJACTBEHHBbIE M CEMEHHBbIE OTHOIICHUS C 3asBUTEIIEM
(cBHIETENBCTBA O POXKIECHUH, CBUIETENILCTBA O 3aKII0UEHUH 00 pacTopKEeHUHU Opaka);

6) 3aBEpECHHYIO HaJJIKAIIUM 00pa30M KOIHIO MpHKa3a (pacrlopsiKeHus1) 0 Ha3HAYCHUU 3asiBUTEIIS
Ha JIOJDKHOCTB JIMOO KOMHIO TPYAOBOTO JOrOBOpa (CiIykKeOHOro KOHTpaKTa) O IpueMe Ha paboTy;

7) AOKYMEHT Ha 3aHMMAeMO€ 3asBUTEJIEM KUJIO€ TIOMELICHUE;



8) cmpaBky bropo TexHuueckoil HHBEHTapu3aluK U peructpauuu Heasmwxumoctu (nanee — bTH) o
HalIM4YuM (OTCYTCTBMM) Ha TIpaBe COOCTBEHHOCTH Y 3asBUTENII M UJICHOB €ro CeMbU OOBEKTOB
HEJBM>KMMOI'O UMYILIECTBA, IpaBa Ha KOTOPbIE HE 3apETUCTPUPOBAHBI EIMHOM rocyjapCTBEHHOM peecTpe
HEBM)KUMOCTH;

9) 3agBuTenb BIpaBe MPEACTAaBUTh 10 COOCTBEHHOM WHHUIMATHUBE CTpPaxoBble HOMeEpa
UHMBUAYyanbHbIX JuieBbix cuyeToB (CHUJIC) Beex wieHOB ceMbH.

B ciyuae mpencraBieHus 3ampoca B 3JEKTPOHHOM (opMe JOKYMEHTHI NMPUIIAaratoTcs K 3ampocy B
OTCKaHMPOBAaHHOM BH/IE.

2.6.1.2. [Ipu npegocTaBiIeHUH KUIbIX TOMEIIEHUI MaHEBPEHHOT 0 OH[A!

1) 3asBJI€HNE O MPEAOCTABICHUHU )KUIIOT'O IOMEIIEHUSI MaHEBPEHHOTOo (hoH/1a (IIpUIIoKEHHE 2);

2) cormacue Ha 00paOOTKy TMEpPCOHAIBHBIX JAHHBIX B COOTBETCTBUM C TpPEeOOBAHUSAMHU
®epnepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O nepcoHanbHBIX JaHHBIX»;

3) KOIuU NacroOpTOB UM UHBIX IOKYMEHTOB, yIOCTOBEPSIOLINX JUYHOCTH 3asBUTEIIS U YIEHOB €r0
CEMbH;

4) xonuu NOKYMEHTOB, MOATBEPKAAIOIIUX POJICTBEHHBIE U CEMEWHbIE OTHOUICHHS C 3asBUTEIIEM
(cBHIETENBCTBA O POXKIECHUH, CBUIETENILCTBA O 3aKII0UEHUH 00 pacTopKEeHNUHU Opaka);

5) AOKYMEHT Ha 3aHMMAaeMO€ 3asBUTEJIEM KUJIO€ TIOMELICHUE;

6) pelieHue CyJa, B COOTBETCTBHMM C KOTOPBIM B3bICKaHHWE OOpAIlEHO Ha XHJIble TOMEILEHUs,
KOTOpBIE€ ObUIM IPUOOPETEHBI 3a cUeT KpeauTa O0aHKa WM MHOM KPEeIUTHOW OopraHu3aiuu Judo CpesicTB
LIEJIEBOr0 3aiiMa, MPEeAOCTABICHHOTO HOPUIMUYECKUM JIMIIOM Ha NMPUOOpPETeHHE KUIIOr0 MOMELICHUs, U
3aJI0’KeHBI B 00ecrieyeHre BO3BpaTa KpeiuTa Win L[eJIEBOro 3aiiMa;

7) 3aKiroueHue (CIpaBKy) MOXKapHOU CIIy>KObI O OXkKape;

8) cnpaBky bTU o Hamuuuu (OTCYyTCTBMM) Ha IpaBe COOCTBEHHOCTH y 3asBUTENSI U YJICHOB €ro
ceMbH OOBEKTOB HEABWKMMOIO MMYIIECTBAa, IpaBa Ha KOTOpPbIE HE 3aperucTpupoBaHbl EnnHoM
roCcy/1apCTBEHHOM PeecTpe HEIBUKUMOCTH;

9) 3asBuUTENb BIpaBe NPEACTaBUTh IO COOCTBEHHONH WHHUIIMATUBE CTPaxoOBble HOMEpa
MHAUBUAYaNbHbIX JueBbIx cueToB (CHMJIC) Becex uieHOB ceMbH.

B cnydae npencraBieHus JOKYMEHTOB B OPUTHMHANAX M KONUAX CHELUAIUCT AIMUHUCTPALMU WU
crienuamuct M®IL] 3aBepsieT cBEpeHHbIE C OPUTMHAIIAMM KOIMHU JOKYMEHTOB. B ciiyuae npencraBieHus
3ampoca B 3JIEKTPOHHOW (opme Ha EnuHOM moprane rocylapCTBEHHBIX M MYHHUIMNAIBHBIX YCIIYT
JIOKYMEHTBI NPUJIAraloTcs K 3alpocy B OTCKAHUPOBAHHOM BHJE, C IOCIEAYIOLUIUM IPEICTaBICHUEM B
AJIMUHHCTpALIUU.

[IpencraBieHHblEe 3asBUTENSIMU JOKYMEHTHI, BBIIIOJIHEHHbIE HE Ha PYCCKOM $3bIKE, IOJUIEkKAT
NIEPEBOJY HA PYCCKUH S3bIK U 3aBEPEHUIO B YCTAHOBIIEHHOM IIOPSIIKE.

B ciyuae mpencraBieHus 3ampoca B 3JEKTPOHHOM (opMe JOKYMEHThI NMPUIIAaratoTcsl K 3ampocy B
OTCKaHMPOBAaHHOM BH/IE.

2.6.2. VcuepnbiBaromuil nepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUM C HOPMATHBHBIMU
IIPABOBBIMU  aKTaMM U1 IPEJOCTABIEHUS MYHULUNAIBHOM yCIyI'H, KOTOpbIE HaxoIATCi B
pacnopsKeHUH TOCYJapCTBEHHBIX OPraHOB, OPIaHOB MECTHOTO CaMOYIPAaBJIE€HUS W HUHBIX OPraHoB, U
MIOJUIEKAUX [IPEICTABICHUIO B PAMKAX MEKBEIOMCTBEHHOI'O B3aUMOJECHCTBUSL:

['paxknaHuH BIpaBe MPEACTaBUThH C 3aIIPOCOM MO COOCTBEHHOM MHMIIMATUBE BHIMHUCKY U3 EanHoro
rOCy/apCTBEHHOTO PEecTpa HEIBMKUMOCTU O 3apErMCTPUPOBAHHBIX IIpaBax 3asBUTENS M YIEHOB €r0
CEMbH, CTPaxoBble HOMepa UHAUBUIYaIbHBIX JHLEeBbIX cueToB (CHMJIC) Bcex uneHoB ceMbH.

IlepeyeHp HEOOXOAMMBIX ISl NPEAOCTABICHHUS MYHULUUNAIBHOW YCIYIM JOKYMEHTOB,
HaXOJSIINXCS B PACOPSKEHUN OPraHOB TOCYJapCTBEHHOM BIACTH, OPraHOB MECTHOTO CaMOYIpPaBJIECHUS
Y WIN NI0JIBEJOMCTBEHHBIX UM OpIaHU3ALINM:

- BBINKCKA U3 ENMHOr0 rocy1apcTBEHHOTO peecTpa HEIBUKUMOCTH O 3apETUCTPUPOBAHHBIX ITPaBax
3asBUTENA U YICHOB €r0 CEMbU;

- CTpaxoBble HOMEpPA UHAUBUIyAJIbHBIX JIMIIEBBIX CUETOB FPAXKIAAH.

2.6.3. Konuu JOKyMEHTOB JIOJIKHBI ObITh 3aBepEHbI MOJMUCHIO 3asBUTENS C YKa3aHUEM (aMUIUN U
MHUIMAJIOB (OTYECTBO B MHUIMAIAX - MPU HAJIWYMM) 3a8BUTENS, a TaKKe Aarhl 3asBieHus. JIMCTBI,
COCTaBJIAIOLIUE KOIHMIO OJHOTO JOKYMEHTA, JOJDKHBI ObITh MPOHYMEPOBAHBI M MPOIINUTHI C yKa3aHHUEM
KOJIMYECTBA MPOIIUTHIX JIUCTOB.

2.6.4. ITpu noxaue 3asBJIECHUA U IIPUIAraeMbIX K HEMY JTIOKYMEHTOB JIMYHO 3asBUTEJIEM COTPYIAHUKY
aMUHHMCTPAIK, OPEIBABISETCS JOKYMEHT, YIOCTOBEPSIOIIUNA JIMYHOCTh (U3UYECKOro Juia (ero



IPEJICTaBUTEINSA), MPEACTABUTENS IOPUIUYECKOrO JIMLA, JTOKYMEHT, HOATBEPKIAIOIINM MOJIHOMOYMS
npefcTaBuTeNss (U3UYECKOr0 WIM IOPUIMYECKOro juua (Ipu TMojaye 3asBICHHsS IPEICTABUTEIIEM).
CoTpyAHMK aAMUHHCTpPAlMM U3rOTAaBIMBAET KONHUIO JIOKYMEHTa, YAOCTOBEPSIOLIErO JUYHOCTh
¢usuueckoro aMua (€ro MpencTaBUTENs), MPEACTaBUTENS IOPUAMYECKOTO JIMIA, JIOKYMEHTA,
MOJITBEPIKJAIOLIETO TOJHOMOYUS MPEACTaBUTENS (PU3NYECKOT0 WM IOPUAMYECKOro Jinua (IpH mnojaaye
3as1BJICHUS PEJICTABUTENIEM ), U BO3BpAIAET YKa3aHHbIC JOKYMEHTHI.

B nensix mpenocraBieHHs] MyHUIMIIAIBHOM YCIyTW YCTAHOBJIEHHE JIMYHOCTH 3asBUTEINISE MOKET
OCYLIECTBIIATECA B XOJ€ JIMYHOTO IIpUEMa IIOCPEICTBOM MPEABABICHUS IAclopTa IpaXkJaHWHA
Poccuiickoii denepauun MO0 MHOrO JOKYMEHTA, YIOCTOBEPSIOIIErO JIMYHOCTh, B COOTBETCTBUH C
3aKoHOJaTeabcTBOM Poccuiickoit denepany UM MOCPEACTBOM MACHTU(DUKALMU U ayTeHTU(DUKALIMY B
aamuauctpanuu, MOIL ¢ ncnonb3oBanneM MHGOPMALMOHHBIX TEXHOJIOTHM, MPEyCMOTPEHHBIX YaCThIO
18 crareu 14.1 depepanbHoro 3axkoHa or 27 wutons 2006 roma Ne 149-03 «O6 wunpopmanmu,
MH(GOPMALIMOHHBIX TEXHOJIOTHUSAX U O 3alllUTe HHPOPMALII.

2.6.5. AIMMHHUCTpaIs HE BIpaBe TPeOOBATh OT 3asiBUTEIIS:

1) mpencraBineHUs] JOKYMEHTOB M MH(OpPMalMM WM OCYIIECTBJICHUS IEMCTBHIA, MpeacTaBiIeCHUE
WIM  OCYyIIECTBICHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTUBHBIMM  IIPAaBOBBIMM  aKTaMH,
PEryJIHUPYIOIIMMU OTHOIIEHHUS, BOZHUKAIOIIME B CBSA3H C IPEIOCTABIEHUEM MYHUIIUIIAIBHON YCIYTH;

2) mpeiacTaBlieHHs JOKYMEHTOB M HMH(OpMAalUM, B TOM YHCJIE IOATBEP)KIAIOIIUX BHECEHUE
3asBUTEJIEM IUIAThl 3@ MPEJOCTABIEHNE MYHULUMIAIBHON YCIYTH, KOTOPblE HAXOASATCS B PaCIOPSKEHUN
OpPraHOB MECTHOI'O CaMOYIpaBJIEHUS JIMOO MOBEIOMCTBEHHBIX OpraHaM MECTHOTO CaMOYIIPaBICHUS
OpraHu3aluii, y4acTBYIOIUX B MPEJOCTaBICHUH MPEAYCMOTPEHHBIX YacThio 1 cTarbu 1 DenepasibHOTO
3akoHa oT 27 wuronga 2010 r. Ne 210-®3 «OO6 opraHuzanuu MpPeJOCTaBIECHUS T'OCYJIApCTBEHHBIX U
MYHULIMNAIbHBIX yciayr» (nanee — ®enepanpHpiii 3akoH Ne 210-O3) MyHUIUMNAIBbHBIX YCIOyTr, B
COOTBETCTBUM C HOPMAaTUBHBIMM IIpaBOBbIMM akTtaMu Poccuiickoii ®enepanuuy, HOPMATHBHBIMHU
IIPaBOBBIMU aKTaMu ToOMCKOM o003acTH, MyHUIMNAJbHBIMM IPaBOBBIMH aKTaMH, 33 MCKJIIOUYEHUEM
JIOKYMEHTOB, BKJIIOYEHHBIX B OIIpElECHHbIN yacThio 6 cratbu 7 PenepanpHoro 3akoHa Ne 210-D3
nepeyeHb JOKYMEHTOB. 3asBUTENb BIIpaBe IPEACTABUTh YKa3aHHbIE JOKYMEHTbl U HHGOpMALUIO B
OpraHbl, IPeAOCTABISAIONINE MYHUIIUIATIBHBIC YCIIYTH, 10 COOCTBEHHON MHUIIUATHUBE;

3) ocymecTBICHHUs] JCUCTBUH, B TOM WYHCIIE COIJIACOBAHUM, HEOOXOIUMBIX ISl TOJYYCHUS
MYHUIMNAJIBHBIX YCIYT M CBSI3aHHBIX C OOpAalleHHEM B MHBIE T'OCYJapCTBEHHbIE OpIaHbl, OPIaHBbI
MECTHOI'O CaMOYIIPaBJICHMs, OpraHU3allud, 3a HUCKIIOYEHHEM MOIy4YeHHs] YCIYr U TMOJy4YeHHs
JOKYMEHTOB M HWH()OpPMALMU, MPEJOCTaBIIEMBIX B pe3yjibTaTe IPEJOCTABICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B IIEPEYHH, yKa3aHHbIe B yacTH 1 cratbu 9 denepanbHoro 3akona Ne 210-P3;

4) npencraBiaeHUs JOKYMEHTOB M MH(OpMaIUK, OTCYTCTBUE U (WJIM) HETOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJIKUCh NPU MEPBOHAYATIBHOM OTKa3e B IpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl IIPEIOCTaBICHUS
MYHUIUNAIBHON yCIyrd, 700 B NPEAOCTaBICHHMM MYHHLMIIAIBHOM YCIyTH, 3a HCKIIOUYEHHEM
CJIEIYIOLINX CIIy4aeB:

a) M3MEHeHHe TpeOOBaHMN HOPMATHBHBIX IPABOBBIX AKTOB, KacarOIIUXCA MPEAOCTABICHUS
MYHMLIMNIAJBHOW  yCIyrW, T[OCJ€ [EpBOHAYAIbHOM MOJauu  3asBJIE€HUS O  IPEIOCTABICHUU
MYHMLIMIIAJIBHON yCIIyTH;

0) Hamuyue OoWMOOK B 3asBJIEHUH O IPEIOCTABICHUHM MYHUIUNAIBHON YCIyTM M JOKYMEHTax,
NOJAHHBIX 3asBHUTEJIEM IIOCJE IMEPBOHAYAIBHOIO OTKa3a B NpPUEME JTOKYMEHTOB, HEOOXOIUMBIX JUIS
IPEIOCTABIICHUS MYHULMNAIBHON YCIyrd, JMOO B MPEJOCTABICHUM MYHHUIMIIAJBHOW YCIYyrd U HE
BKJIFOUEHHBIX B IIPEJCTABIICHHBIN paHee KOMILIEKT JOKYMEHTOB;

B) HCTEYEHUE CPOKA JEHCTBUS JOKYMEHTOB WM U3MEHEHHE MH(POPMAIMH NOCIIE IEPBOHAYAIBHOTO
OTKa3a B NpHEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPENOCTABICHUS MYHUIUNAIBHON YCIyrd, JIuOo B
IIPEIOCTABIEHUU MYHUIIUNIAIBHON YCIYTH;

I) BBIABICHUE JOKYMEHTAJIBHO TIOATBEPKICHHOrO (akTa (IPU3HAKOB) OLIMOOYHOrO WM
IIPOTUBONPABHOTO JIeHCTBUS  (0e374eMCcTBUsI) JOJDKHOCTHOIO JIMIAa OpraHa, IpeJoCTaBIISIOLIErO
MYHUIUNAIBHYIO YCIyTy, MyHULIMOAIBHOIO ciyxkaiero, padoruuka M®II, paboTHuka opraHuzanu,
npeaycMoTpeHHo 4acteio 1.1 cratem 16 ®enepanpHoro 3akona Ne 210-®d3, mpu nepBoHAYAITBHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPENOCTAaBICHUS MYHUIUNAIBHOM YCIyrd, JIMOO B
IPEIOCTABJIEHUN MYHUIMNAIBHON YCIyrH, O 4YeM B IUCbMEHHOM BHUJE 3a MOJIHUCHIO PYKOBOAMUTEIS
oprasa, IpEeNOCTABIIAIOIIEI0 MYHULMIAIBHYIO Ycayry, pykoBogutens MLl npu nepBoHavaibHOM
OTKa3e B IpUEME JOKYMEHTOB, HEOOXOAMMBIX ISl IPENOCTaBICHUS MYHHMIMIIAJIbHOW YCIyIrH, JUOO



PYKOBOJMTENSI OpraHu3aluy, IperycMoTpeHHol yacTeio 1.1 ctateu 16 ®@enepanbHoro 3akoHa Ne 210-
@3, yBegomiIseTcs 3asiBUTENb, & TAK)KE MPUHOCATCS U3BHHEHUS 3a JI0CTABJICHHBIE HEYA00CTBA;

5) npenocraBieHus] Ha OyMa)KHOM HOCHUTEJE JOKYMEHTOB U MH(OpPMAIMH, 3JIEKTPOHHbIE 00pa3bl
KOTOPBIX paHee ObLIM 3aBepEHbI B COOTBETCTBUHU C MMyHKTOM 7.2 yacTu 1 crateu 16 @enepanabHOro 3akoHa
No 210-®3, 3a HUCKITIOYEHUEM CITy4aeB, €CIIM HAHECEHUE OTMETOK Ha TaKHe JOKYMEHTHI IN0O WX U3BITHE
SBIIIETCS. HEOOXOJUMBIM yCIIOBUEM MPEJOCTABICHUS TOCYJaPCTBEHHON WM MYHMIIMIIAIBHOU yCIyTH, U
UHBIX CJIy4aeB, yCTAHOBJICHHBIX (heiepaJbHbIMU 3aKOHAMHU.

Ecian mHOe He mpenyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMH aKTaMH, ONPEACISIONIMMHU MOPSIOK
IIPEIOCTABIICHUS HACTOSIIIEH MYHUIIMIIAIBHOMN yCIIyTH, MOJOKEHHSI OJITYHKTa 2 HACTOALIETO MMyHKTa HE
pacIpoCTPaHSIOTCS HA TOKYMEHTHI, MPECTaBIIsAeMbIe B OpME TOKyMEHTa Ha OyMa)KHOM HOCHUTEJIC WU B
(dhopmMe FIEKTPOHHOTO TIOKYMEHTA, MPeyCMOTPEHHBIE YacThio 6 ctathl 7 DeaepanbHoro 3akoHa Ne 210-
D3.

2.7. WcuepnpiBarolivii epeyeHb OCHOBAHUI Ui OTKa3a B IpUeMe JIOKyMEHTOB, HEOOXOJIUMBIX
JUTSl IPEJIOCTaBICHUSI MyHUIIUMIIAIBHOM YCIYTH.

OcHoBaHusI JUIsl OTKa3a B IpUEME 3asiBICHUS U JJOKYMEHTOB:

1) HeycTaHOBJIEHME JIMYHOCTH JIMIA, OOpaTHUBLIErocs 3a OKa3aHHEM YCIYTU (HEmpeabsBICHUE
JAHHBIM JIMLOM MacropTa WM UHOTO JOKYMEHTA, YJIOCTOBEPSIOIIEr0 €ro JUYHOCTh B COOTBETCTBUH C
3aKoHoJaTenbcTBOM Poccuiickoit denepanuu, 0oTKa3 JAHHOTO JUIA NPEAbABUTh NACHOPT WM HHOU
JIOKYMEHT, YJIOCTOBEPSIONIMN €ro JIMYHOCTh B COOTBETCTBMHM C 3aKOHOJATEIBCTBOM Poccuiickon
®enepanyy, MPEeIbsABICHUE MAacOpTa WIM MHOIO JOKYMEHTAa, YJOCTOBEPSIOLIErO JIMYHOCTh B
COOTBETCTBUHU C 3aKOHOaTeNnbCcTBOM Poccuiickoit denepannu, ¢ UCTEKIIUM CPOKOM JIEHCTBUSA);

2) HENOATBEPKICHUE MTOTHOMOUUN PEICTABUTENS TPaXKTaHUHA;

3) HecoOmIO/IeHWE YCTAHOBJIEHHBIX YCIOBUW NPHU3HAHUSA JACHCTBUTEIBHOCTH JJICKTPOHHOU
MONAMUCH TpaxkaaHuHa B coorBercTBuu DenepanbupiM 3akoHOM 0T 06.04.2011 Ne 63-03 «O6
AJIEKTPOHHOM TOAMKMCH», BBISIBICHHOE B pe3yJIbTaTe €€ MPOBEPKH, MPH IMPEICTAaBICHUM 3asBIICHUS B
AIIEKTPOHHOU (opMe.

4) TeKkcT JOKYMEHTOB HaIlMcaH Hepa300pUuBo;

5) ¢pamuany, IMEHA U OTYECTBA HE COOTBETCTBYIOT IOKYMEHTaM, YJOCTOBEPSIOIINM JINYHOCTb;

6) B JOKyMEHTaX UMEIOTCS IOJYUCTKH, IPUIHUCKH, 3a4€PKHYTHIE CJIOBA U UHbIE UCIIPABJICHHUS;

7) HOKyMEHTBI UCTIOTTHEHBI KapaH/IaIlioM;

8) B JOKYMEHTax HMEIOTCSI CEpbE3HBbIE MOBPEKIACHMS, HAJIMYUE KOTOPHIX HE II03BOJISET
OJIHO3HAYHO UCTOJIKOBATh UX COJEP/KAHUE.

2.8. HcuepnbpiBaromuid IMEpEYEHb OCHOBAHWM JUIA TNPUOCTAHOBICHUS WM OTKaza B
MPEeA0CTaBICHUY MYHULIUIIAILHON YCITyTH

2.8.1. OcHoBaHMH JAJi1 TPUOCTAHOBJIEHHS TMPEAOCTABICHUS TOCYAApCTBEHHOW YyCIyru
HOPMAaTUBHBIMM MpPaBOBbIMU akTamMu Poccuiickoit ®denepanuy, HOPMATHUBHBIMH IMPABOBBIMU aKTaMHU
HazuHcKkoro cenbckoro rnoceyneHust He mpeayCcMOTPEHO.

2.8.2. OcHOBaHM AJI OTKa3a B MPEIOCTaBICHUN MyHUIIUIIAIbHOW YCIYyTH:

1) HempencTaBieHHE 3asBUTENIEM JIOKYMEHTOB, IIPEIYyCMOTPEHHBIX MYyHKTOM 2.6.1 HacTosuero
AJIMUHHCTPAaTUBHOIO PErJIAMEHTA;

2) mpencTaBieHUE JOKYMEHTOB, HE IOJTBEP)KIAIOUIMX IPAaBO I'pakJaHWHA Ha IMPEJIOCTaBICHUE
JKUJIOTO TOMEIEHUS MYHHIMIAIBFHOTO CHEIHATU3UPOBAHHOTO KwiuiiHoro ¢ouga HasuHckoro
CEJIbCKOTO MOCEICHUS;

3) oTcyTcTBHE CBOOOIHBIX KUJIBIX MTOMEIEHUH CEIMAaTU3UPOBAHHOTO KIIUIIHOTO (HOH/IA;

4) oTka3 TpaxJaaHWHA W (UJIM) YIEHOB €ro CEeMbHU OT MPEeIaraéMoro J>XWJOr0 IOMEIICHUS
CHELHUATU3UPOBAHHOTO KHUIUIHOTO (POH[A.

2.9. [IlepeueHp yciIyr, KOTOpBIE SBISIIOTCA HEOOXOAMMBIMH W  OOS3aTCIIbBHBIMUA IS
MIPEI0CTABICHNS MYHULIUNIAIbHON YCIyTH

VYceiayr, KOTOpble SBISAIOTCS HEOOXOOUMBIMM U 00sA3aTE€IbHBIMU JUIS  IPEIOCTABIICHUS
MYHULUIIAIBHON YCIyTy, HE UMEETCHI.

2.10. MyHununanbHas yciayra npeaocTaBisieTcs 0ecIiaTHoO.

2.11. MakcuManbHbIi CpPOK OXUAAHUS B OUYEpEIU NPH MOJadye JTOKYMEHTOB U MPHU MOJYyYEHHUU
pe3yJibTaTa NpeoCTaBICHHU] MyHUIIUIIAIbHOM YCIIyTH COCTaBIAET 15 MUHYT.

2.12. MakcuManbHBbIi CPOK PErUCTPALIMU 3asIBJICHUS O MPEIOCTaBICHUU MYHUIIUNIAIbHOU YCIYTH:



1) nmpu HampaBieHMM 3asBICHMS M IPUIATAEMBIX JOKYMEHTOB IIOCPEJICTBOM IOYTOBOIO
OTIIPABJICHUS WM B 3JEKTPOHHOM Bujae uepe3 Enunblii mopran, a Ttakxke vepe3 MOI[ - 3 (tpum)
KAJICHAPHBIX JHS;

2) mpu JMYHOM OOpAIlEHUM 3asBUTENS - B INPUCYTCTBUM 3asBUTENS B JCHb OOpaIleHUs
MaKCUMaJIbHBIM CPOK HE JOJDKEH MPEBBILIATE 15 MUHYT.

2.13. TpeboBaHuUS K MOMEUICHUSAM, B KOTOPBIX MPEIOCTABISIECTCS MyHHIIMIIAIbHAS YCIIyTa, K 3al1y
OKMJIaHMsI, MecTaM JUIs 3allOJIHEHMS 3allpoCcOB O NPEJOCTaBICHUM MYHUIUIAIBHOW YCIYTH,
MH(POPMALMOHHBIM CTEHJaM € 00pa3laMH UX 3alOJHEHHS U MEepPeYHEeM JOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABIICHUS KaXJI0M MYyHHUIMIAIbHOM YyCIyrd, pa3MEUIeHUI0 U O(QOPMIIEHHIO BU3YalbHOM,
TEKCTOBOM M MYJIbTUMEIUITHON HH(pOpMAIMK O MOPSJIKE MPEIOCTABICHUS TaAKON YCIIyTH, B TOM YHUCIE K
00€ecreyeHnIo TOCTYITHOCTH JUIsl HHBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHOJATEICTBOM
Poccuiickoi denepanyu 0 COUMaNbHOMN 3aIIUTE UHBAIINIOB.

2.13.1. Uadopmanus o rpaduke (pexume) padOThl aIMUHUCTPAIIMN Pa3MENIACTCs MPU BXOJAC B
3laHHE, B KOTOPOM OHO OCYILECTBIISIET CBOKO ACATEIBHOCTD, HA BUJHOM MECTE.

31aHue, B KOTOPOM IMpEAOCTaBISIETCS MYHHUIMIIAIbHAS YCIyra, JODKHO OBbITh 000pYIOBaHO
OTJIEJIHBIM BXOJI0OM JUIsl CBOOOIHOTO JIOCTYIIA 3asIBUTEJICH B TOMELICHHUE.

Bxon B 3manue JoimkeH ObITh 00OpynOBaH HHPOPMAIMOHHOM TaOIM4YKOMl (BBIBECKOIN),
cojepxatieil napopmaluio 006 aaAMUHUCTPALMH, OCYILECTBIISIONIEM IPEJOCTABICHUE MYHHUIMIIAIbHOMI
YCIIyTH, a TaKke 000pyZ0BaH yI0OHOM JIECTHUIIEH ¢ MOPYyYHAMHU, aHAycaMH JUIsi OeCIpensITCTBEHHOTO
NEepPEeABUKCHUS TPAXKIaH.

MecTta mnpenocraBieHUsT MYHHLIMIAIBHOW YCIYrd OOOpYyAyIOTCS C Yy4yeToM TpeOoBaHUMN
JOCTYIIHOCTU I WHBAJIUJIOB B COOTBETCTBUM C JCHCTBYIOLIMM 3aKOHOJATEIbCTBOM Poccuiickon
®denepalil 0 COUUaIbHON 3alUTe HHBAIUAOB, B TOM YHCJIe 00eCIeUnBAIOTCS:

ycinoBHus s OECHpPENATCTBEHHOTO JOCTyna K OOBEKTy, Ha KOTOPOM OpraHH30BaHO
IIPEIOCTABIIEHNE YCIIYT, K MECTaM OT/IbIXa U MPEAOCTABIIIEMBIM YCIyraM;

BO3MOXHOCTh CaMOCTOSATEIBHOTO MEPEIBIKEHUS] 10 TEPPUTOPUM OOBEKTa, Ha KOTOPOM
OpraHM30BaHO IIPEIOCTABIEHUE YCIYr, BXOAAa B Takod OOBEKT M BBIXOJA W3 HEro, IMOCAIKH B
TPaHCIIOPTHOE CPEACTBO U BBICAJKU U3 HETO, B TOM YHUCJIE C UCIIOIb30BAHUEM KPECIIA-KOJISACKHY;

COMPOBOXKACHUE WHBAIMJIOB, HMEIOLUIMX CTOMKHE pAacCTpOMCTBA (QPYHKUMHM 3pEHUS U
CaMOCTOSITEJIBHOTO TEPEIBMKECHUS, U OKa3aHWE UM IOMOIIM Ha OOBEKTe, Ha KOTOPOM OpPraHHU30BaHO
IIPEIOCTABIICHUE YCIIYT;

Ha/UIeKalee pasMelleHrue OoO0OpyAOBaHUs W HocuTeled HHpopMalud, HEOOXOAMUMBIX IJIs
oOecrnieueHHst OECHpPENnATCTBEHHOrO JIOCTyIa MHBAIMJIOB K OOBEKTY M IMPEAOCTaBISEMBbIM yCIyraM ¢
Y4E€TOM OIPaHUYEHUN UX KU3HEACATEIIBHOCTH;

nyOnupoBaHue HEOOXOAMMOM JJIi MHBAJIUAOB 3BYKOBOM M 3pUTENIbHON MH(pOpMAIUH, a TaKKe
Ha/IIMCeH, 3HaKOB U MHON TEKCTOBOU M rpaduyeckoit MHGopMaIuy 3HakaMu, BHIIOJTHEHHBIMU pebe(HO-
TO4E4HBIM mpudTOM bpaiiis, 1omyck CypaonepeBouuKa U TUGIOCYpAOIEPEBOUNKA;

JIOIyCK Ha 0OBEKT, HA KOTOPOM OPTraHU30BAHO IMPEIOCTABICHUE YCIIYT, COOAKU-IIPOBOJHHUKA MIPU
HaJIMYUU JOKYMEHTa, IOJTBEP)KIAIOUIEr0 €€ CHelualibHOe OOydYeHHE U BbIJABAEMOrO0 B MOPSIKE,
YCTaHOBJICHHOM 3aKoHoaTenscTBOM Poccutickoit denepanuy;

OKa3zaHue pabOTHHKaMU opraHa (y4peXJIeHus), IpeJOCTaBISIOUIEr0 YCIyru HaCeIeHUI0, IIOMOIIU
UHBAJIUMAAM B TNPEOJOJeHUHM OapbepoB, MEIIAIOUIMX IOJYyYCHHIO MMM YCIyT HapaBHE C JAPYTMMHU
OpraHaMH.

IlomenieHus, B KOTOPBIX INPENOCTABIIICTCS MyHULUIIAIbHASA yCIIyra, JAOJKHBI COOTBETCTBOBATH
CaHUTAPHO-TUTMEHWYECKUM IMpaBWJIaM W  HOpPMAaTuMBaM, I[IpaBWJIaM I[IOXapHOM  Oe30macHOCTH,
6e3onmacHoctu Tpyna. [lomemenus oOOpyayrOTCs CHCTEMaMH KOHAWLMOHUPOBAHMS (OXJIQXKIEHUS U
HarpeBaHusl) U BEHTWJIMPOBAHMS BO3[yXa, CPEICTBAMU OINOBELICHHUS O BO3HHKHOBEHUHU UYPE3BbIYAMHOMN
cutyanuu. Ha BUOHOM MeCTE pacIonararoTCsi CXeMbl Pa3sMEILIEHUs CPEACTB IOKAPOTYIUEHUS U IIyTeH
sBakyauun Joned. IlpenycmarpuBaercss o0OopynoBaHuE JOCTYIIHOIO MecTa  OOIIECTBEHHOTO
M0JIb30BaHuUs (Tyaser).

[Tomemenuss M®IL] nns paboTel ¢ 3asgBUTENAMU OOOPYAYIOTCS 3JIEKTPOHHOM CHUCTEMOM
yIpaBJIEHUsI OYepe/iblo, KOTOpas HpeACTaBisieT COOOW KOMIUIEKC MPOrpaMMHO-aNNapaTHBIX CPEICTB,
MO3BOJISIIOIIMX ONTUMU3MPOBATh yIpaBICHUE ouepensMu 3asBuTened. Ilopsmok ucnosib30BaHUs
JIEKTPOHHOU CUCTEMBI YIPABJICHUS MPELyCMOTPEH aJAMUHUCTPATUBHBIM PErJIAMEHTOM YTBEPKIACHHBIM
npukasom aupexkropa MOII.



2.13.2. IlpueM OKYMEHTOB B aJIMUHUCTPALIUU OCYLIECTBIISIETCS B CHEIMAIIBHO 000pPYA0BaHHBIX
MOMEIIECHUAX WIN OTBEJCHHBIX JJIsl 3TOT0 KaOMHEeTaX.

2.13.3. Ilomemienusi, mnpeAHAa3sHAuYE€HHblE JUId  IpUeMa  3asBUTENEH, oOopyayroTcs
MHQOPMALIMOHHBIMUA CTEHJIAaMH, COJEpKalllMMHU CBEJEHUs, yKazaHHble B myHkTe 1.3.3 Hacrosiero
aJMHHHCTPATUBHOIO PErJaMeHTa.

HNHdopmannoHHbIe CTEH bl Pa3MELIAIOTCA Ha BUIHOM, IOCTYITHOM MECTE.

Odopmnenne MHOOPMALMOHHBIX JUCTOB OCYIIECTBISETCS YIOOHBIM Ui YTEHUS HIPUPTOM —
Times Neew RomaNe, ¢opmar nucra A-4; TekcT — mponucHble OykBbI, pasmepoM mpupra Ne 16 —
OOBbIUHBIM, HAaUMEHOBaHHWE — 3arjlaBHble OYKBBI, pazmepoMm mipudra Ne 16 — xupHbii, mons — 1 cm
BKpPYroBylo. TeKCTbl MaTepHalioB JOJDKHBI OBITh HameuyaTaHbl Oe3 HCIpaBlieHHH, Hamboiee BaXKHAs
uHbopMalus BblAeNseTCs KUPHBIM mpudToM. [Tpu odopmiennn nHPOPMAITMOHHBIX MaTEPUAIOB B BUJIE
0o0pa3loB 3asBICHUNA Ha TMOJy4YEHHE MYHHUIMIAIBHOM YyCIIyru, OOpa3LoB 3asBICHUIl, NepeyHei
JIOKYMEHTOB TpeOOBaHU K pazMepy Hipudrta u popmaTy JucTa MOTYT ObITh CHUKEHBI.

2.13.4. TlomemieHuss Juis INpHeMa 3asBUTENEH JOJDKHBI COOTBETCTBOBaTh KOM(OPTHBIM JUIs
rpaXkJaH yCJIOBUSAM U ONTUMAJbHBIM YCIOBHUSIM padOThl JOKHOCTHBIX JIMIL aJMUHUCTPALIMN U JOJIKHBI
obecreunBaTh:

KOM(OPTHOE PACIOIO0KEHUE 3aIBUTEINSI U JOHKHOCTHOIO JIMIA a]MUHUCTPALIUY;

BO3MOXHOCTb U yJI00CTBO 0(hopMIIeHHUS 3asBUTENIEM MUCbMEHHOI'O O0paIleHus;

Tene(hOHHYIO CBA3b;

BO3MO>KHOCTb KOIIMPOBAaHMsI IOKyMEHTOB;

JOCTYI K HOPMAaTHUBHBIM IPAaBOBBIM aKTaM, PETYJUPYIOLIUM IPEIOCTaBIECHUE MYHHUIIUINAIbLHON
YCIIyTH;

HaJIM4Ke MUChbMEHHBIX MTPUHAIJICKHOCTEN 1 Oymaru ¢popmara A4.

2.13.5. Jnsg oxupaHus 3asABUTEISAMHM IIpUEMa, 3aloJIHEHHs HEOOXOAMMBIX Ul MOJY4YEeHHUs
MYHHMLIMNAJIbHOW YCIYTM JOKYMEHTOB OTBOJAATCA MECTa, OOOpYy/IOBaHHBbIE CTYJIbSIMH, CTOJaMH
(croiikamMu) Ui BO3MOXKHOCTH O(OPMIIEHHSI JOKYMEHTOB, OOECIEUMBAIOTCS pyUKaMH, OJaHKaMu
JTOKyMeHTOB. KonnuecTBo MecT OXuAaHUs OIpeaeseTcss UCXOoAs U3 (aKTUUECKOW Harpy3Kd u
BO3MO>KHOCTH MX pa3MEILEHUS B IOMELIECHUM.

2.13.6. Ilpuem 3asBuTeNed MpH NPEJOCTABICHUM MYHULMNAIBHOM YCIYyTd OCYLIECTBIISAETCS
coryiacHO Tpaduky (pexumy) paboThl aJMUHHMCTPALUU: €KEAHEBHO (C MOHEAENbHUKA MO MATHHILY),
KpOME BBIXOJHBIX U MPa3JHUYHBIX JHEH, B TeUeHHUE pa00OUEro BpeMEeHH.

2.13.7. Paboyee MecTO MJOJDKHOCTHOIO JIMIA  aJMUHHUCTpallMd, OTBETCTBEHHOTO 32
IIPEIOCTABIIEHUE MYHULIMIIAIIBHOMN yCIIyTH, TOJKHO OBITH 000PYI0BAaHO NEPCOHAIBHBIM KOMITBIOTEPOM C
JOCTYTIOM K HH(OPMAIIMOHHBIM pecypcaM aIMUHUCTPALIUH.

Kabunersl mnpuema 1mosiydarenel MYHULUINAIBHBIX YCIOYr JIOJDKHBI OBITh  OCHAIEHBI
MH(POPMALMOHHBIMU TaOJIMYKaMU (BbIBECKAMM) C YKa3aHHEM HOMepa KaOuHeTa.

CrienuanucThl, OCYIIECTBISIONINE MPUEM IT0JTydaTelel MyHUIMIAIbHBIX YCIIyT, 00€CIIeYnBaIOTCS
JUYHBIMU HArpyJHBIMH HACHTU(PHUKAIMOHHBIMM KapToukamu (O3WmkaMu) M (MIM) HACTOJIBHBIMU
TabJIMYKaMU.

2.13.8. TpeboBaHus K 00ecHeueHHIO JOCTYIHOCTH MPEeIO0CTABICHNUs MyHULMIAIBHOW YCIYTH s
MHBAJIHJIOB.

AnMHHHCTpanyei o0ecrieyuBaeTcs Co3laHle HHBAINAAM CIIEAYIOLUINX YCIOBUIM TOCTYITHOCTH:

a) BO3MOXHOCTh O€CIIPENSTCTBEHHOI'O BX0/1a B IOMEUIEHHSI aIMUHUCTPALlUU U BBIXOJA U3 HUX;

0) BO3MOYKHOCTh CaMOCTOSATEIBHOTO NEpPEABIKEHHS B IMOMEUICHUSAX aJMUHHCTpAllUU B IIEJSAX
J0CTylla K MECTY NpPEeJOCTaBICHHUS YCIyTH, B TOM YHUCII€ C MOMOUIbI0 paOOTHUKOB aJIMUHUCTPALIUU,
IIPEIOCTABIISAIOIEr0 MyHULIUIIATIBHYIO YCIIYTY, ACCUCTUBHBIX U BCIIOMOIaTEIbHBIX TEXHOJOTUH, a TaKkKe
CMEHHOTO Kpecia-KOJISICKY;

B) BO3MOJKHOCTb IIOCaJIKW B TPAHCIOPTHOE CPEICTBO M BBICAJKM M3 HEro IEpel BXOJIOM B
aJMHHHCTpPAIIMIO, B TOM YHCIIE C HCIIOJIb30BAaHUEM KPECa-KOJIACKH U, IPU HEOOXOAUMOCTH, C TOMOIIbIO
paOOTHUKOB aIMUHHUCTPALIUY;

I) CONPOBOXIEHHE WHBAJIUIOB, HMEIOIIUX CTOMKHME paccTpOHCTBA (QYHKIUMH 3pEHUs WU
CaMOCTOSITEJIBHOTO NIEPEIBUKEHUS, U OKa3aHUS UM IIOMOILY B IOMELIEHUAX aJMUHUCTPALUH;

1) COACWCTBME HWHBAJIWAY IpPU BXOJ€ B IOMEIICHHWE AJAMHHHMCTpPAllMM M BBIXOJE M3 HEro,
UH(POPMHUPOBAHUE UHBAIH/A O JIOCTYIHBIX MapUIpyTax OOLIECTBEHHOI'O TPAHCIIOPTA;



€) HaIexkailee pa3sMelieHue HocuTenel wuHdopmanuy, HEOO0XOauMON Il  OOeCTIeYeHUS
OecHpensTCTBEHHOro0 JOCTyNa WHBAIMIOB K MYHHIMIIAIBHOM ycilyre, ¢ y4eTOM OTpaHMYeHHUH HuX
JKU3HEJESATENIbHOCTH, B TOM 4YHCJIe AyOJIMpOBaHHE HEOOXOIMMOM MJIs MOJyYyeHUsl yCIyTd 3BYKOBOH U
3pUTEIbHON MH(pOpPMAIMY, a TAaKXKe HaAMUCEH, 3HAKOB U MHOM TEKCTOBOW M rpaduueckoil nHpopmanuu
3HaKaMH, BBIIIOJIHEHHBIMH peibe(HO-ToueHHbIM HipudToM bpainsg m Ha KOHTpacTHOM (OHE; IOIMYyCK
CypIoIepeBoUrKa U TU(IOCYPAONEPEBOAUHKA;

&) oOecrieyeHHe JIOMyCKa B IIOMEIICHHWE aJMHHHCTpPAlMM, B KOTOPOM IIPEJOCTaBISETCS
MYHUIUNAIBHON YCIyra, COOaKd-NPOBOJHMKA NpPU HAJIWYUM JOKYMEHTA, IOATBEP)KIAIOIIEro ee
crenuaibHoe 00yuyeHHe, BBIAAHHOTO 10 (OopMe U B MOPSIIKE, YTBEPKACHHBIX MpUKa3oM MuHHCTEpCTBa
Tpy/Zla U colranbHou 3amuThl Poccuiickoit @enepannu ot 22 utons 2015 r. Ne 386H;

3) oOka3zaHue pPaOOTHUKAMHM aJIMUHUCTpAallMd HWHOW HEOOXOIUMOM HWHBAaJIWAAaM IOMOILIM B
IPeo10JICHUH OaphepOB, MEIIAIOLINX MOTYYESHUIO UMH YCIYT HapaBHE C IPYTHMMH JIULAMH.

2.14. Iloxa3aTenu JOCTYIHOCTH M KaueCTBa MyHHUIIUIIAIbHON yCIyTH

2.14.1. OcCHOBHBIMHU ITOKA3aTEISAMH JOCTYIIHOCTH U Ka4€CTBA MyHHUIUIAIBHOMN YCIIYTH ABIISIOTCSA:

KOJIMYECTBO B3aUMOJCUCTBUM 3asBUTENS C JAODKHOCTHBIMH JIMIIAMM IIPU IPEAOCTABICHUH
MYHULUIIAIBHON YCIYyI'M U MX NPOAOJDKUTENIBHOCTB. B mponecce NpenocTaBieHUss MyHULUIAIBHON
YCIIyTU 3asiBUTENb BIpaBe oOpaiiarbcsi B aMUHUCTPALMIO IO Mepe HEOOXOJMMOCTH, B TOM 4YHCIIE 3a
HOJIy4YeHHeM MH(OpMaIK 0 X0/ie NMPeI0CTAaBICHUs MyHUIMIIATbHOMN yCIIyTH;

BO3MOJKHOCTh MOJa4M 3aIpOCa 3asiBUTENS O MPEIOCTaBICHUN MYHHUIMIAIBHONW YCIYTH U BBIAAYH
3asiBUTENIAM JOKYMEHTOB I10 PE3YJIbTATaM IIPEAOCTABICHUSA MyHUIUNIAIBHON yciyru B MOLI;

BO3MOXXHOCTh JIMOO HEBO3MOXHOCTh IOJY4YEHHMs] MYHMIMIIAJbHOW YCIYyrd B JHOOOM
TEPPUTOPUATBHOM IO/Ipa3/IeJIeHUN OpraHa, MpeloCTaBISAIOIIEr0 MYHUIMIAIBHYIO YCIYyTy, IO BbIOOpY
3asgBUTENS (IKCTEPPUTOPUATILHBINA TPUHIINII);

BO3MOXHOCTb MOJYyYeHUs MH(POPMALIUU O XOJ€ MPeAOCTaBICHUsI MyHUIIUIAIBLHON YCIIyTH, B TOM
YHCJIe C UCIOIb30BaHUEM O(QUIIMAIBHOIO HHTEpHET-caliTe aAMUHUCTpauuu, Enunoro noprana;

YCTaHOBJICHUE JOJKHOCTHBIX JIUL, OTBETCTBEHHBIX 3a NPEAOCTABICHUE MYHULIUIIAIBHON YCIIyTH;

YCTaHOBJIEHHE U COOII0ZeHHE TPeOOBaHUI K TOMEIIEHUSIM, B KOTOPBIX IIPEIOCTABIISAETCS YCIyra;

YCTAHOBJICHHE M COOJIOJIEHHE CPOKa IMPEJOCTABICHUS MYHHIMIIAIBHOM YCIyrW, B TOM YHCIIE
CpOKa OXHAAHUS B OUEpEaU INpPU MOJAYE 3asBICHUS W IIPU IOJYYEHUHU pe3yJIbTaTa MpPeIOCTaBICHUS
MYHMLIHIIAJIBHON yCIIyTH;

KOJIM4ECTBO 3as1BJICHUM, IIPUHATHIX c HCIIOJIb30BAaHUEM H(pOpPMaLMOHHO-
TEJIEKOMMYHHUKAIIHOHHOMN CETH O0ILEero Mojib30BaHus, B TOM YHCiIe ocpeacTBoM EnmHoro noprania.

2.14.2. Ilpu npenoctaBICHUM MYHULMIAIBHOW YCIYTHM IO SKCTEPPUTOPHAIBLHOMY MPUHIUILY
3asBUTENN (TIPEICTABUTENM 3asBUTENSI) UMEIOT IIpaBo Ha oOpaieHue B o060t M®I[ BHe 3aBUCMMOCTH
OT MEeCTa PErUCTpalluy 3asBUTENS (IIPEACTABUTEINS 3asBUTEIS) [0 MECTY JKUTEIbCTBA, MECTa HAXOXKICHUS
00BEKTa HEABUYKUMOCTH B COOTBETCTBUU C JCHCTBUEM SKCTEPPUTOPUATBHOTO MIPUHLIUIIA.

[IpenocTaBiienne MyHUIMIAIBHON YCIYTH MO AKCTEPPUTOPHAIBHOMY MPUHIUIY O0€CIieunBaeTcs
Opy JMYHOM OOpallleHUH 3asBUTENs (MPEeACTaBUTENS 3asBUTEINS) MO MECTY NpeObIBaHUS 3asBUTEINS
(npeacrasurens 3asButens) B MOL] ¢ 3asBieHreM o0 npeaoCcTaBICHUH MyHUIIUIIAIBHOW YCIIYTH.

2.14.3. BsaumopeiicTBue 3asBuTENs (€ro MpeACTaBUTENs) C MODKHOCTHbIMH jumamu MOII,
aJMUHUCTpPAlMU MpPU TNPEIOCTABICHUM MYHHIMIIAIBHONW YCIYTH OCYILIECTBISAETCA JABa pasza - IpHU
npezacraiennd B M®L], agMuHHCTpanuio 3asBi€HHs CO BCEMHU HEOOXOAUMBIMU JOKYMEHTAMH JUIS
MOJIyYEHUSI MYHULMIIAJIBHOM YCIYyTH WU IPU IOJYYEHUHU DPE3yJbTAaTa MPEIOCTABICHUS MYHULMIIAIbHON
YCIIYTH 3asiBUTEIEM HENOCPEACTBEHHO. IIpOMOIKUTENBHOCTE OJHOIO B3aMMOJICHCTBUSA 3asBUTEISA C
JIOJDKHOCTHBIM JiuoM M®L, agMuHUCTpanuyu INpU IPEeAOCTABICHWH MYHUIUIIAJBHON YCIYyTH HeE
npesbliaeT 15 MuHyr. B ciayuae HanpasieHus 3asBieHHMd 1ocpenctsoM ExuHoro moprana
B3aUMOJICVICTBUE 3asBUTENA C JOLKHOCTHBIMU JmnamMu MOILl, agMuHHCTpanum OCyHIECTBISETCS ABa
pasa - npu npezacraBieHud B ML, agMUHUCTpaMIO BCEX HEOOXOIUMBIX JOKYMEHTOB JUISl MOJTyYSHHS
MYHULMIIAJIBHOM YCIyI'M W IIpU IIOJIYYEHUH pe3yJbTaTa IPEJOCTABICHUS MYHULHUIIAJBHON YCIyrH
3asiBUTEJIEM  HENOCPEACTBEHHO. [IpOMOIKUTENBHOCTE  OJHOIO  B3aUMOJEWCTBHUS  3asABUTENA  C
JOJDKHOCTHBIM JiuoM M®L, agMuHUCTpanuy INpU IPEeAOCTABICHWH MYHULUIIAJBHOM YCIYyTH HeE
npeBbIIIacT 15 MUHYT.

3asiBUTENIM 00€CIeUnBaETCsl BOZMOKHOCTh OLEHUTH JOCTYIHOCTh M Kau€CTBO MYHULIUIATbHON
ycinyru Ha EnruHoM nopraire.



2.14.4. Jnga nonyuyeHuss MyHULMIAIbHON YCIyru 3asBUTENb BOpaBe oOpatutbcs B MOPI[ B
COOTBETCTBUH cO cTarbel 15.1 MenepanbpHoro 3akona Ne 210-®3 nyreM nogaun KOMILJIEKCHOTO 3aI1Ipoca
0 MPEIOCTaBICHUN HECKOJIBKUX TOCYIapCTBEHHBIX U (WJIM) MYHULUTIAIbHBIX YCIIYT».

2.15. Huble TpeboOBaHUs, B TOM YHCJIE YYUTHIBAIOLIME OCOOCHHOCTH IPEIOCTaBICHUS
MyHULIMNAIbHOW ycayru B MOILl, ocoGeHHOCTH MpeAoCTaBiICHUs MYHHMIMIIAIbHOW YCIYrd IO
AKCTEPPUTOPHAIIBHOMY MPUHLMIYY (B cCllydae, €ClIM MYHMIMIAJIbHAs YycCilIyra IpPEAOCTaBISIETCS 110
AKCTEPPUTOPHAIIBHOMY TMPUHIUIY) U OCOOEHHOCTH MPEAOCTaBICHHUS MYHULHMIAIBHOW YCIyIH B
AIIEKTPOHHOH (opme

2.15.1. na monydeHrss MYHULHINAIBHON YCIYTH 3asBUTEISIM IPEAOCTABISIETCS BO3MOXKHOCTH
NPEJCTaBUTh 3asBIIEHUE O MPEJOCTaBICHUU MYHHMLUNAIBHOW YCIYTM M JOKYMEHTHI (CoJepiKaluecs B
HUX CBEJIEHUS), HEOOXOAUMBIE NJIsl MPEJOCTaBICHUSI MYHULMIIAIbHON yCIyTrd, B TOM 4HUCle B (Qopme
JIEKTPOHHOI'O JOKYMEHTA:

B aJIMHUHUCTPAIIHIO;

yepe3 MOLI B agMUHUCTPALIMIO;

MOCPEACTBOM HCIOJIb30BaHUsI MH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOIUH, BKIIIOYast
UCIIOJIb30BAHUE, C IPUMEHEHUEM DJJIEKTPOHHOM IIOANUCH, BMJ KOTOPOH JIOJDKEH COOTBETCTBOBATH
TpeOoBaHUSM, YycTaHOBJIEHHbIM «lIpaBuamMu HCHOIB30BaHUS YCWJIEHHOM KBaJU(UIMPOBAHHOM
AJIEKTPOHHOM MOJMHMCU IpU OOpallleHUH 3a MOJyYEeHHEM IOCYJapCTBEHHBIX U MYHUIUNAIBHBIX YCIIyT»,
yTBEPKACHHbIX nocTaHoBiaeHueM [IpaButenbctBa PO ot 25 aBrycrta 2012 r. Ne 852 «O06 yTBepkaeHUN
[TpaBua uCHONB30BaHUS YCUICHHOM KBaJM(UIIMPOBAHHOM 3JIEKTPOHHON MOJNHMCH NpU OOpalleHud 3a
MOJIyYEHUEM TOCYAAPCTBEHHBIX W MYHUIUNAIbHBIX YCIYI M O BHeceHuu wusMmeHeHus B IlpaBuia
pa3pabOTKU M YTBEPXKACHUS aJMHUHHUCTPATHUBHBIX PErJIAMEHTOB IPEJOCTABICHUS TOCYIAapCTBEHHBIX
ycinyr» (C U3BMEHEHHUSIMU U JOTMOMHEHUsIMU) U nioctanoBlieHus [IpaBurensctBa PD ot 25 utons 2012 Ne
634 «O BuAax 3JIEKTPOHHOW IOAIMMUCH, HCIIOJIB30BaHHE KOTOPBIX JOIMYCKAaeTCs MpHU OOpalleHuu 3a
MOJIyYE€HUEM T'OCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT» (Jlajee — 3JEKTPOHHAs OIUCH).

3adBNeHUs U JOKYMEHTbI, HEOOXOAMMBbIE [UIl MPEJOCTABICHUS MYHUIUNAIBHON YCIYIH,
IpelocTaBiisieMble B (OpME 3JIEKTPOHHBIX JIOKYMEHTOB, IOJIUCBHIBAIOTCSI B COOTBETCTBUU C
tpeboBanusimMu crareit 21.1 u 21.2 ®denepanbuoro 3akoHa Ne 210-d3 u depepasibHOro 3akoHa oT 6
ampesst 2011 roga Ne 63-D3 «O06 371eKTpOHHON MOITUCK.

B cnyuyae HampaBiieHusi 3asBJICHUH U JOKYMEHTOB B 3JIEKTPOHHOH (OpME C HCIIOJIb30BAaHHEM
Enunoro noprasna, 3asBiieHUE U JOKYMEHTBI JOKHBI ObITh MOJIUCAHBl YCUIICHHON KBAIM(ULIIMPOBAHHOMN
ANIEKTPOHHON MOJMMCHIO, KOTOPBIE JOMYCKAIOTCS K HCIOJIb30BAHUIO MPU OOpallleHHH 3a MOJIy4YEeHUEM
MYHMILIMIIAJIBHON YCIYTH, OKa3bIBAEMOW C MPUMEHEHUEM YCUJIEHHON KBAJU(UIMPOBAHHOM 3JIEKTPOHHOMN
NOAIMCH, M  ONPEAEISAIOTCS HAa  OCHOBAaHMU  YTBEPKAAEMOM  OpraHoM, IIPEIOCTaBISIOLIUM
MYHUITUMTIAJIBHYIO YCIyTy, 10 corjacoBaHuto ¢ DenepanpHoil ciyx00i Oe3zonmacHocTH Poccuiickoit
®denepauy MOAEIH yrpo3 0e30macHoCTH MH(OpMaIMK B HH(POPMAILIMOHHON CUCTEME, UCTIOIb3YeMON B
LeNsIX MpueMa OOpallleHuil 3a MOJIydeHHEM MYHUIMNAJbHOM YCayrd u (WIK) HpeNoCTaBJIEHUS TaKol
YCIIyTH.

2.15.2. 3agBurensam obecriednBaeTCs BO3SMOKHOCTD MOTYYEHHsI HHPOPMAIMK O MPEeA0CTaBIsIeMOn
MYHMLIMINIAJIBHON yciiyre Ha EnquHoM nmoprane.

s monmyueHust noctyna K BO3MOXKHOCTSM ExunHoro moprana HeoOXoIuMo BbIOpaTh CyOBEKT
Poccuiickoii ®enepanuu, M TOCIE OTKPHITHS CIHCKA TEPPUTOPHAIBHBIX (elepabHbIX OpPraHoB
HCIIOJTHUTENIbHOM BiacTu B 3TOM cyObekTe Poccuiickoit @enepanuu, OpraHoB UCHOJHUTEIBLHON BJIacTU
cyobekra Poccuiickoii denepanuy 1 OpraHOB MECTHOTO CaMOYIPAaBJIEHUs BHIOpATh aJIMUHHCTPALIUIO C
MEPEYHEM OKa3bIBAEMbIX MYHHUIIMIAIBHBIX YCIYT U MHPOpPMAIHEH 10 KaX 10l yciyre.

B kapTouke KaxJ0i yCIyru COAEpPKUTCS OMHMCAaHUE YCIyrH, NoJApoOHas nHpopMalys O MOpsIKe
U criocobax oOpaleHusl 3a yCIyrou, nmepedeHb JOKYMEHTOB, HEOOXOAMMBIX JIs MOJTYYEHHs YCIyTH,
uHpOpMaLUs O CPOKax ee HCIOJHEHHs, a Takxke OJaHKM 3asBJIEHUH u (QOpM, KOTOpbIE HEOOXOIUMO
3aIlOJIHUTH JJ1 00pallleHus 3a yCIyToM.

[Togaua 3asBUTENEM 3ampoca W MHBIX JIOKYMEHTOB, HEOOXOIMMBIX JJIS IPelOCTaBICHUS
MYHHULIMINIAJIBHOW YCIYTH, W MpPHEM TaKUX 3alpOCOB U JIOKYMEHTOB OCYLIECTBIIIETCS B CIEAYIOLIEM
HOpsIIKE:

noJjlaya 3ampoca Ha MpeJoCTaBICHNEe MYHUIIMIIAIBHON YCIYTu B 3JIEKTPOHHOM BHJIE 3asiBUTENIEM
OCYILIECTBIISICTCS Yepe3 JIMYHbIN KaObuHeT Ha EnquHom noprane;



JUIst 0OpMIIEHHS TOKYMEHTOB MOCPEACTBOM ceTu «MHTepHeT» 3agBUTEI0 HEOOXOJUMO MPOUTH
IpoLuenypy aBropusanuu Ha Enqunom noprasne;

JUISL aBTOPU3AIMH 3asIBUTEII0 HEOOXO0IMMO BBECTH CTPaXOBOM HOMEDP MHIUBUAYAIbHOIO JIUIIEBOIO
cyera 3aCTpPaxOBaHHOrO JUIa, BblAaHHBIA IleHcuonHeiM  Qongom Poccuiickoit  deneparuu
(rocynapctBeHHbIM yupexaeHueM) no Tomckoit obnactu (CHWJIC), u maposb, MoiydeHHbINH mocie
peructpauuu Ha EnnHom nopraie;

3asiBUTEJIb, BEIOpAB MyHHUIIMIIAJIbHYIO YCIYTY, FTOTOBUT MAaKeT JOKYMEHTOB (KOIIUU B AJIEKTPOHHOM
BUJIE), HEOOXOIUMBIX JJISI €€ MPEeAOCTABICHHs, U HAMPABISAET UX BMECTE C 3asABJICHUEM 4Yepe3 JIMYHBIN
KkaOuHeT 3asBuTensd Ha Ennnom nopraie;

3a8BJICHHE BMECTE€ C JJIEKTPOHHBIMH KOMMSAMHU JOKYMEHTOB IOMAJaeT B HH(OPMAIMOHHYIO
CUCTEMY aJMUHUCTPALIMM, OKAa3bIBAIOIIErO BHIOPAHHYIO 3asBHUTEIEM YCIYry, KOTOopas oOecredyuBaeT
IpUEM 3arpocoB, OOpaIleHul, 3asBJICHUN U MHBIX JTOKYMEHTOB (CBEACHHUH), MOCTyNUBIIUX ¢ EnnHoro
ropTania u (Uim) yepe3 CUCTEMY MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMO/IEHCTBUS.

2.15.3. Jlna 3asgBuTeneil obecredynBaeTcsi BO3MOXKHOCTb OCYIIECTBJIATH C HCIOJIb30BAaHHEM
EauHoro mnoprana Iody4eHUE CBEIEHMM O XOJA€ BBINOJHEHHUs 3alpoca O MPeJOCTABICHUHU
MYHMLMIIAJIBbHON YCIIYTH.

CBenieHus 0 X0/1e ¥ pe3yJibTaTe BHINOJIHEHUS 3a1poca O MPeA0CTaBICHUH MyHUIMIIAIbHONW yCIIyTH
B DJICKTPOHHOM BH/JIE 3asIBUTENIO MPEJICTABIAIOTCS B BUJIE YBEIOMJICHHS B JIMYHOM KaOWHETe 3asBUTENS
Ha EnuHoMm moprare.

2.15.4. Ilpu HanpaBiIeHUU 3asBJICHUS U JOKYMEHTOB (COAEpIKaIlMXCs B HUX CBEJIEHH) B Gopme
AJIEKTPOHHBIX ~ JOKYMEHTOB B  MOpsAKe, NPeIyCMOTpeHHOM myHkToM 2.14.1  Hactosmero
aJIMUHUCTPATUBHOTO periiaMeHTa, 00ecreurBaeTCsl BO3MOXKHOCTh HAIPABJICHHUS 3asBUTEIIO COOOIECHHS B
AJIEKTPOHHOM BH/JI€, TOATBEPKIAAIOLIEr0 UX IPUEM U PETUCTPALIHIO.

2.15.5. MO®Il npu obpamieHun 3asBUTENs (MIPEICTABUTENS 3asABUTENS) 3a MPEAOCTABICHUEM
MYHHMIIMINIAJIbHOW YCIYTH OCYILIECTBIISIIOT CO3JaHHME JJIEKTPOHHBIX OOpa30B 3asiBICHUS U JOKYMEHTOB,
NpPECTaBIsIeMbIX 3asBUTENEM (IIPEJCTABUTENIEM 3asBUTENsA) M HEOOXOIUMBIX MJs MPEAOCTaBIICHUS
MYHUIMIIAJIBHOM YCIYIM B COOTBETCTBMM C aJMUHHCTPAaTUBHBIM pPErNIAMEHTOM IPEIOCTaBICHUS
MYHHMIMINIAJIBbHOW YCIYTH, U MX 3aBEPEHHUE C LIEJbI0 HAIpPaBICHUS B aJMUHHUCTPALUIO U MPUHATHS
peuIeHus O MPeJOCTABICHUN MYHUIIMIIAIIBHON YCIIyTH.

2.15.6. IIpu obpamennu B MOL[ myHunInMnanpHas yciryra npeiocTaBisieTcs C y4eToOM MPUHIIMIIA
HKCTEPPUTOPHAIIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asiBUTENb BIpaBe BbIOpaTh Uid OOpalleHus 3a
nonydenueM ycinyru M®LI, pacnonoxeHnHslid Ha Tepputopun ToMmckoil 001acTu, HE3aBUCUMO OT MeECTa
€ro perucTpanuy Ha Tepputopur TOMCKOW 00JacTH, MECTa PACTOJOXKEHHS Ha TEPPUTOPHH TOMCKOM
0011acTH 0OBEKTOB HEABHKUMOCTH.

2.15.7. B nensx mpeaoCTaBlIEHHs MYHUIUNAIBHBIX YCIYI YCTAHOBJICHHE JMYHOCTU 3asSBUTEIS
MOXET OCYILIECTBIIATHCSA B XOJ€ JIMYHOIO IIPUEMa IOCPEACTBOM IIPEABABICHUs MACIOpTa Tpa)kaaHUHA
Poccuiickoii denepauun MO0 MHOrO JOKYMEHTA, YIOCTOBEPSIOIIErO JIMYHOCTh, B COOTBETCTBUH C
3aKoHOJaTeabcTBOM Poccuiickoit denepanyl Uil MOCPEACTBOM MACHTU(DUKALMU U ayTEeHTU(DUKALIMY B
aJIMHHHMCTPAIMK, C HCIOJIb30BAHUEM HH(OPMALMOHHBIX TEXHOJIOTUH, MPEIyCMOTPEHHBIX 4acThio 18
cratbu 14.1 depepanbHoro 3akoHa oT 27 wutong 2006 roma Ne 149-03 «O6 wunpopmanmu,
MH(GOPMALIMOHHBIX TEXHOJIOTHUSIX U O 3alllUTe HHPOPMALIY.

2.15.8. Ilpu npenocTaBieHMH MYHULIUNAIBHBIX YCIYT B 3JIEKTPOHHON (GopMe MACHTUPHUKALMS U
ayTeHTU(UKALMSI MOTYT OCYILECTBIATHCS MIOCPEICTBOM:

1) enuHON cuCTeMbl HJISHTHU()UKALMU M ayTeHTU(UKAUM WIM HMHBIX TOCYJapCTBEHHBIX
MH(GOPMAILIMOHHBIX CUCTEM, €CIIU TaAKUE rOCYJapCTBEHHbIE HH(DOPMALIMOHHBIE CUCTEMBI B YCTAaHOBJIEHHOM
[TpaButenscTBOM Poccuiickoit @enepannu nopsjike 00eCneynBarOT B3aUMOAECHCTBUE C €AMHON CUCTEMOI
uAeHTU(DUKAIMK W ayTeHTU(UKALWW, MPU YCIOBUM COBMAJIEHHUS CBEACHUH O (PU3MUECKOM JUIE B
yKa3aHHBIX HH(OPMAIIMOHHBIX CHCTEMAX;

2) eAMHON CUCTEMbI HJIEHTU(UKALUY U ayTeHTU(PUKALUU U eIMHON MH()OPMALIMOHHONW CUCTEMBI
NEepCOHANBHBIX JAHHBIX, oOecreuyunBaromeil o0padoTKy, BKIoYas cOOp W XpaHEHHE, OMOMETPHUECKUX
NEPCOHAIBHBIX JAHHBIX, MX IMPOBEPKY U Mepeaadyy HH(GOpPMALUKU O CTENEHH HUX COOTBETCTBUS
IPEeOCTaBICHHBIM OMOMETPUYECKHM MEPCOHATIBHBIM JaHHBIM (PU3MUYECKOTO JIMLIA.

2.15.9. Ilpu HacTyIUICHHH COOBITHUH, SIBJISIONIMXCS OCHOBAaHHUEM JUISI TPEIOCTaBIICHUS
MYHHMLIMNAIBHBIX YCIYT, AJIMUHUCTpALMs, BIIPABE:



1) mpoBOIUTH MEpONPUATHUS, HAIPABJICHHbIE HA IOATOTOBKY pE3YyJbTaTOB IPEIOCTaBICHUS
MYHULUIAIBHBIX YCIIYI, B TOM YHCJIE HAIPABIIATb MEXBEIOMCTBEHHBIC 3aIllpOChI, II0JIy4aTb HA HUX
OTBETBHI, IOCJIE YEr0 yBEAOMIIATH 3asBUTENA O BO3MOKHOCTH IOAATH 3alpOC O IPEIOCTABICHUU YCIYTH
JUIS. HEMEUICHHOT'O IIOJIyYEHUs Pe3ysbTaTa IPEeJOCTABICHUS TaKO! YCIIyTH;

2) mpW YCJIOBMM HaJW4us 3ampoca 3asBUTENSI O IMPEIOCTABICHWU MYHHUIMIAIbHBIX YCIYT, B
OTHOILIEHUU KOTOPBIX Yy 3asBUTEISA MOIYT IIOSBUTBCS OCHOBAHUSA JUIl UX IIPENOCTaBICHUS €My B
OyayuieM, MpPOBOAUTH MEPOIPUSTHSI, HAaIpaBJICHHbIE HAa (OPMHUPOBAHUE pe3ysbTara MNPEJOCTaBICHUS
yCIyTH, B TOM YHCJI€ HAPABJIATh MEKBEIOMCTBEHHBIE 3aIPOCHI, OIy4YaTh HA HUX OTBETHI, (POPMUPOBATH
pEe3yJIbTaT MPEIOCTABICHUS YCIIYTH, a TAKKE NPENOCTABIATh €r0 3asiBUTEIO C UCIOIb30BaHUEM IIOPTAJIA
rOCYJapCTBEHHBIX U MyHULUIIAJIBHBIX YCIYT U YBEIOMIIATD 3asiBUTEINS O IPOBEACHHBIX MEPONIPUATHSX.

MyHununanzbHas yciryra He OKa3bIBaeTCsl B YIPEKIatoieM (IPOAKTUBHOM) pEXKHUME.

3. CocTaB, 10CJIEI0BATEJBHOCTD H CPOKHU BBINOJHEHHS aAMMHUCTPATHBHBIX NPOLEAYP,
TpeOoBaHus K MOPSIAKY UX BbINOJHEHUSI, B TOM YHcJe 0CO0eHHOCTH BbINOJIHEHUS
aIMMHHMCTPATHBHBIX NPOLEAYP B JJICKTPOHHOI hopMe, a TaKKe 0COOCHHOCTH BbINOJTHECHHUS
aAMMHHMCTPATHUBHBIX NPOLEAYP B MHOTO(QYHKIIMOHATBbHBIX LIEHTPax

3.1. [IIpenocraBjieHMe MYHHUMNAJBHONH YCJIYrd BKJIIOYaeT B cedsl  cJeayoume
aJIMHHUCTPATHBHBIE MPOIETYPHI:

1) mpuem 3asiBIE€HUS U PUTIATaeMbIX K HEMY JIOKyMEHTOB;

2) perucTpanus 3asiBICHUS;

3) paccMOTpeHHe 3asBICHHS U MPUIIaraeéMbIX K HEMY JOKYMEHTOB;

4) mpUHSATHE pEIICHUS O MPEIOCTABICHUH JKWIOTO TOMEIIEHUS! MYHHUIIUITAIBHOTO CIIEIHAIN3HPO-
BAaHHOT'O KHJIUINHOTO (oHAa, 00 OTKa3ze B NPEJOCTABIEHUM JKWIOI0 MOMEIIEHUS MYHHUIUNAIHLHOIO
CHEIHATM3UPOBAHHOTO KITUIITHOTO (HOH/IA;

5) u3BeILeHUE 3asIBUTENSI O IPUHATOM PEILCHUH;

6) 3aKJII0YeHHE JOTOBOPA HallMa CIICIMAIM3UPOBAHHOTO KUJIOTO TIOMEIIICHHUS.

3.2. HpueM 3adABJICHUSA U IIPUJIAra€MbIX K HEMY TOKYMECHTOB

3.2.1. OcHoBaHueM Il Hayajla aJMUHUCTpATUBHOM mpornenypsl «llpuem 3asBieHus u npuiara-
€MBIX K HEMY JIOKyMEHTOB)» SIBJIIETCSI OOpallleHHe 3asBUTEIISI C MUCbMEHHBIM 3alIpocOM B AJIMUHHCTpa-
uuio i B MOII.

Crennanuct AgmuHucTpanuy win cnennanict M®LI, oTBeTCTBEHHBIH 3a IPUEM IOKYMEHTOB, BbI-
MOJIHSIET CIEAYIOLINE IeUCTBUSA:

1) ycTaHaBIMBAET JIMYHOCTh M MOJTHOMOYUS 3asiBUTENSI, B TOM YHCJE NMPOBEPSAET TOKYMEHTHI, yJI0-
CTOBEPSIOLIUE JINYHOCTD 3aBUTENS U ITOJIHOMOYUS IPEICTaBUTENS 3asIBUTENS, - 2 MUHYTHI;

2) npoBepsieT NpeACTaBICHHbIE TOKYMEHTBI, CIMYaeT MPEeACTaBICHHbIE SK3EMILUISPbI OUTMHHUKOB
Y KOIIMK JOKYMEHTOB - 10 MUHYT;

3) npu OTCYTCTBMM OCHOBaHMM JJIs OTKa3a B IpUEME 3asIBJICHUS U JOKYMEHTOB, YKa3aHHBIX B ITyHK-
Te 2.7 HacToAWEro AJIMUHUCTPATUBHOTO pErjaMeHTa, CHEUHATUCT AJMUHHCTPALMH [PUHUMAET
JIOKYMEHTHI;

4) npy HaTM4YUKU OCHOBAHUM Ui OTKa3a B MpUeMeE 3asBJICHUS U JOKYMEHTOB, YKAa3aHHBIX B ITyHKTE
2.7 HacTosALmero AAMUHUCTPAaTUBHOIO PETJIaMEHTA, BO3BpALIAET 3asBUTEINIO 3asBJICHUE U JTOKYMEHTHI U
YCTHO Pa3bsICHSIET IPUUNHY OTKa3a.

3.2.2. Pe3ynapTatoM agMUHUCTPATUBHOW NpOLIENYpPHI SABISAETCS NPHUEM 3asBICHUS U JOKYMEHTOB
1100 0TKAa3 B IpUeMe 3asBJICHUS U JOKYMEHTOB.

3.3. Perucrpanus 3asiBJeHUsA

3.3.1. OcHoBanueM i HaYaga aIMUHUCTPATUBHON HpOIeypbl «Perucrparius 3asBieHusD SBISCTCS PH -
€M 3asBJICHHS U JOKYMCHTOB CIICIIHAIMCTOM AIMUHUCTPALIUH.



3.3.2. Cneunanuct AIMUHUCTPALIMY B TEUEHUE OJHOTO paboyvero JHS CO JHS MPHUHSITHS 3asBICHUS
U JJOKYMEHTOB OT 3asiBUTEJS] PETUCTPUPYET UX B XKypHAJe PErucTpaluu oOpalieHuid rpax/iaH Mo npeao-
CTaBJICHUIO MYHUILIUTTAJILHOMN yciyTH (nanee - Xypnain).

3.3.3. Ilpu peructpanuu u npueme I0KyMEHTOB, nocTynuBiux uepes EIII'Y, cnennanuct Anmu-
HUCTpalMu OOecrneunBaeT MpUeM JIOKYMEHTOB, HEOOXOAMMBIX Ul IPEIOCTABIICHUS MYHULMIAIbHON
YCIYTH, U PETUCTpAIMIO 3ampoca 0e3 HEeOOXOJUMOCTH MOBTOPHOTO NPEACTABJICHUS 3asSBUTEIEM TaKUX
JIOKYMEHTOB Ha OyMa>KHOM HOCHTEJIE.

Cpoxk peructpanuu 3anpoca He Mo37JHee 0JJTHOro paboyero JHs.

3.3.4. IlpenocraBieHrne MYHUIIMITAIBHONW YCIyTH HAYMHACTCS C MOMEHTA MpHEMa U PETUCTpaIiuu
AJMMHUCTpAIMe 3JeKTPOHHBIX JTOKYMEHTOB, HEOOXOAMMBIX Ul NPEAOCTABICHHUS MYHHUIMIAIbHOMN
YCIIyTH, @ TAK)KE MOJIy4E€HHUsI B YCTAHOBJICHHOM MOPSAKE HHPOPMALIH.

3.3.5. Ilpu noxy4eHuu 3ampoca B 3JIEKTPOHHOH (hopMe B aBTOMAaTHUECKOM PEXKHUME OCYILECTBIISECT -
csi (popMaTHO-JIOTHYECKUN KOHTPOJIb 3alpoca, MPOBEPSETCs] HAIMYUE OCHOBAaHUM [UIsl OTKa3a B MpUEMeE
3alpoca, yKa3aHHbIX B IIYHKTE€ 2.7 HacTosIero AJMUHUCTPAaTUBHOIO DErJaMeHTa, a TaKkkKe ocCy-
HIECTBIISAIOTCS CIEYIOIINE JCHCTBUS:

1) npu HanU4YMK XOTs ObI OJIHOTO U3 YKa3aHHBIX OCHOBAaHWH CIELUAINUCT AJIMHUHUCTPALMH, OTBET-
CTBEHHBIN 3a MPEIOCTABIIEHUE MYHUIIMIIAIBHON YCIYTH, B CPOK, HE IPEBBIIAIOMINNA CPOK MPEIOCTaBIIE-
HUSl MYHUIMNAJIBHOM YCIyTH, IOATOTABIMBAET IUCBMO O HEBO3MOYKHOCTH INPEAOCTaBICHHUS MYHMIIH-
MaJIbHOM YCIIyTH;

2) mpu OTCYTCTBHM YKa3aHHBIX OCHOBAHUH 3asBUTEINIO COOOIIAETCS MPUCBOCHHBIN 3a1IpoCy B JIEK-
TPOHHOU (hopMe YHUKaIbHBIA HOMED, 110 KOTOPOMY B cooTBeTcTBYomIeM pasaeine EINIY 3asButento Oy-
JIeT MpeCTaBiIeHa HHPOPMALIUS O XO/1€ BBINOJIHEHHSI YKa3aHHOT'O 3apoca.

3.3.6. [Ipuem u peructpanus 3amnpoca, nocrynusiiero uepes EINTY.

Ilocne perucrpanuy 3anpoc HANPAaBIAETCA CIELUANINCTy, OTBETCTBEHHOMY 3a YCIYTy, UL
nanbHenmei padotsl. [locne npuHATHA 3anpoca 3asgsBUTENS JOHKHOCTHBIM JIMIIOM, YIIOJHOMOYEHHBIM Ha
Ipe0CTaBIEHNEe MyHULMIIATBHOM YCIyTrH, CTaTycC 3ampoca 3asBuTens B TuuHoM kabunete Ha EII'Y 06-
HoBJseTcs A0 cTaryca «[IpunsaToy.

3.4. PaccmoTpeHue 3asiBJIeHUs] M IPUJIaraeMbIX K HeMy JIOKYMEHTOB

3.4.1. OcHoBaHueM JyIsl Hayaida aIMUHUCTPATUBHON npouenypsl «PaccMoTpeHue 3asBieHus U pu-
JlaraéMbIX K HEMY JOKYMEHTOB) SIBJIIETCS MOCTYIUIEHUE 3asBJICHMS U JOKYMEHTOB CIIELUAINCTy AIMHU-
HUCTpaLUK JINOO MOCTYIUICHHUE 3asBJICHUS U TOKyMEeHTOB u3 M®L[ B AnMuHucTpanuzo.

Crenunanuct AIMUHMCTPALMK OCYILIECTBIISIET CIIEIYIOIINE aIMUHUCTPATUBHBIE AEHCTBUSL:

- MPOBOJUT MPOBEPKY 3asBJICHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB Ha COOTBETCTBUE TpeOOBa-
HUSM JEMCTBYIOLLErO 3aKOHOAATENLCTBA U IIyHKTA 2.6.1 HacTosAmero AIMUHUCTPATUBHOIO PETJIAMEHTA -
1 meusn;

- HampaBJIAeT MEXBEIOMCTBEHHBIE 3alIPOChl, HEOOXOUMBbIE ISl MPEIOCTABICHNUS MYyHHUIIMIIAIbHOM
YCIIYTH, B PAMKaxX MEXBEJOMCTBEHHOTO B3aUMOJICUCTBUS - 5 THEH;

- MpOBEpsAET HAJIMYME OCHOBAHUU JUI MPEIOCTABICHUSA KWIOIO IIOMELIECHUS MYHULUIIAIBLHOTO
CIEeNMATU3UPOBAHHOTO KWIHIIHOTO (hoHpa - 15 nHeid;

- TOTOBUT MPEAJIOKEHUS O MPEJOCTaBICHUH (0TKa3e B MPEIOCTABICHUM) JKUIOT0 MOMEIECHHS MY -
HUIUNAJIBHOTO CHELMATU3UPOBAHHOIO KWJINIIHOTO (POHAA JUIsl pacCMOTPEHUS! Ha 3aCe€AaHUU KOMHUCCUU
0 KMJIMILHBIM BOIIpOCaM MpH agMUHUCTpanuu HazuHckoro cenbekoro nocenenus (naiee - Komuccns).

C uenbro NpUHATUS PELICHUS O IMPEIOCTABICHUU >KUIIOTO0 MOMENIEHUS] MyHUIMIAIBHOTO KNI -
HOro (hoH/a 10 AOTOBOPY HaliMa B CHELMATU3UPOBAHHOM KUIUIIHOM (poHze, 00 OTKa3e B MpeoCTaBIe -
HUU KWIOTO NMOMEIIEHNS MYHUIMIAIBHOIO KWIMIIHOTO (POHJA MO JIOrOBOpPY HaiiMa B CHELMAIU3UPO-
BAaHHOM J>KWIMITHOM (DOHJE CHEIMAIMCT OT/eNia BIpaBe IMOJy4aTh M HCIHOJIb30BATh MH(YOPMALUIO O
IIPEIOCTABIIEHHBIX MEpax COLMAJIBbHOM MOAJEPKKH 3asBUTENt0 U3 EfquHol rocynapctBeHHON nHMOpMa-
IIUOHHOW CHCTEMbI COLMAIBHOTO 00ECIeUeHHMS.

3.4.2. Pe3ynbTaToM aIMUHUCTPATUBHON MpOLIEyphl SIBIISIETCS HallpaBiieHne c()OPMHUPOBAHHOTO Ha-
KeTa JOKYMEHTOB JUIsl paCCMOTpEHM Ha 3acenanuu Komuccun.



3.5. HpHHﬂTl/Ie peui€cHUsA 0 MNpPeaoCTaBJICHHU KHJIOro IMnOMEIICHUS MYHHMIHUINAILHOTO
CIICMUATU3UPOBAHHOIO KUJIUIITHOIO (l)OH)la, 00 oTka3e B NpeaoCTaBJCHUHN KWJIOT0 IOMEIICHUSA
MYHUIHUIIAJBHOI'O CIICNUAIU3IUPOBAHHOIO ) KUJTUIITHOTI'O (l)OH)Ia

3.5.1. OcHoBanueMm i1 Hayaja aJIMUHUCTPAaTUBHON mpoueaypsl «l[lpunstue pemenus o
IPEOCTABICHUH KHUJIOTO MOMEIICHUSI MyHULMIIAIBHOTO CIEIUATU3UPOBAHHOTO KWIMIIHOTO (oHaa, 00
OTKa3e B IPEJOCTaBIECHUN MYHHUIMIIAJLHOW YCIYTH SIBJISIETCS PACCMOTPEHUE 3asiBJICHHSI U JOKYMEHTOB
yieHamu Komuccnn.

3.5.2. Ha ocHOBaHMM MPUHATOrO PELIEHUS CIEeUUATUCT AJIMHHHMCTPALMM TOTOBUT MPOEKT
COOTBETCTBYIOIIETO IOCTAaHOBJIEHUs TIJIaBbl Ha3MHCKOro CelnbCKOro IOCENEHUS M HaIpaBiIAET €ro Ha
COIIaCOBaHME U TMOJNUCAHHE B COOTBETCTBUU C YCTAHOBJIEHHBIM IOPSIKOM HM3AAHHUS MYHHUIIMINATbHBIX
IIPaBOBbIX aKTOB. CPOK OCYILIECTBIICHHUs NPOLELYPHl, YKa3aHHOM B HACTOSILEM IyHKTE, - B TeueHue 10
pabouux JHEH.

3.5.3. Pe3ynpTaTOM aJMHUHUCTPATUBHON INPOLELYpHl SABISAETCS W3JIaHHOE ITOCTAHOBJICHHUE TIJIABBI
Ha3uHCKOro cenbcKoro noceneHus O NPEeAOCTABICHUM 3asBUTENIIO JKMIIOrO MOMELIEHHS 10 J0rOBOPY
CHELHMATU3UPOBAHHOTO KXUIUIIHOTO (PoHAa (ajnee - MOCTaHOBIEHUE) JUO0 MOAMUCAHHOE YBEIOMIICHUE
00 oTKa3e B NPeJ0CTaBICHNN MyHULIUIIAIbHOMN YCIIyTH.

3.6. N3Benienne 3assBUTEJISA O IPUHATOM peLlIeHUHU

3.6.1. Cnenupanuct AAMUHUCTpALUU B TEYEHUE TPeX pabouyux JHEH O JHS NPUHSATHS PELIECHUs O
npefocTaBieHud (00 OTKa3e B NPEJOCTaBICHHMM) MYHUIUNAIbHONW YCIYrH HampaBiseT (BbLIAET)
3asIBUTEIIO JOKYMEHT, IOATBEPKAAFOLINI IPUHITOE PELICHUE.

3.6.2. Ilpu mnonyyeHUM MyHHLMDAIBHOW yciayrun uepe3 MLl Bbyiauy 3asBuTensM (UX
IPEJICTABUTENISIM) PE3YJbTATOB IPEIOCTABICHUS MYHHUIMIIAIBHOM YCIYI'M OCYILIECTBIISIET CHEIUAINUCT
M®ILI. Konusa nocranoBieHust 1ub0 yBenomieHue o0 oTkaze Hampapisercss B M®L[ B Teuenue 3
pabouux JAHEW ¢ MOMEHTA IPUHATHUS PELIEHUs, €CJIM MHOM coco0 MOJTyuyeHuUsl He YKa3aH 3asBUTEIIEM.

3.7. 3ak/10ueHue 10roBOpa HaliMa CeHAJTN3UPOBAHHOIO KHJIOT0 MOMelleHusI

3.7.1. B cny4yae eciim B BBIIAHHBIX B PE3yJbTaTe IPEJOCTABICHUS TOCYJApCTBEHHOM YCIyru
JOKYMEHTax JOMYIIEHbI OeYaTKH U (WIK) OIIMOKH, 3asBUTEIb BIIpaBe OOPATUTHCS B YHOJIHOMOYEHHBIH
OopraH TIOCPEICTBOM TOYTOBOW CBsI3M, EamHOro moprama wim moptana ycuyr, depe3 MOI[ nubo
HEMOCPEJCTBEHHO NPU JIMYHOM OOpAIIEHUU B YIMOJIHOMOYEHHBIH OpraH ¢ MHUCBMOM O HEOOXOJUMOCTH
WCIPABJIEHUS JONYIIEHHBIX ONEeYaToK U (WIn) OMIMOOK C M3JI0KEHUEM UX CYTH M MPHIOKEHUEM KOIUU
JIOKYMEHTA, COJIEPIKAIIET0 ONeYaTKU U (MIK) OIIHOKH.

3.7.2. Peructpaius nuchbMa O HEOOXOJMMOCTH MCIPABICHMS JOMYIIEHHBIX ONEYaTOK M (WJIN)
OLIMOOK OCYIIECTBISIETCS B CPOKH, NpeaycMoTpeHHble myHkramu 3.3.2, 3.3.3 u 3.3.6 HacTosmiero
AJIMUHHCTPAaTUBHOTO PErJIaMeHTA.

3.7.3. B teuenue 10 pabouux AHEH ¢ MOMEHTa PErMCTPALUHU B YIOJIHOMOYEHHOM OpraHe MHChbMa O
HEOOXOJMMOCTH HCIIPABJICHUS JONYLIEHHBIX OMNEYaTOK M (WIM) OLIMOOK YIOJIHOMOYEHHBIH OpraH
IOJrOTABIMBAET U HAIPABISAET 3asIBUTEIIO HOBBIE JOKYMEHTBI, B KOTOPbIE BHECEHBI COOTBETCTBYIOLUE
HCIIPABJICHUSI.

3.7.4. JlokyMeHT, BbIIABAEMBbI B PE3YJIbTATE NIPEAOCTABICHNUS MyHUIIMIIAIILHON YCIIYTH, B KOTOPBIN
BHECEHBbl MHCIIPABJICHUS, BpPYYaeTCs 3asBUTENIO JIMYHO WM HaNpaBseTcsl 3aKa3HbIM IMOYTOBBIM
OTIIPaBJICHUEM C YBEIOMIIEHUEM O BPYUEHUHU.

B ciywyae momaum nucbMa O HEOOXOJMMOCTM MCIPABICHMS JOMYIICHHBIX ONEYaTOK U (WJIN)
omnbok uepe3 M®LI ucnpasieHHOe yBeAOMIIEHHE B (popMe 3JIEKTPOHHOTO JIOKyMEHTa HalpaBisieTcs B
M®I] a5 BbIAAYN 3aSBUTEIIIO.

B ciydae HanpaBneHust nucbMa 0 HEOOXOAMMOCTU UCIPABJICHUS JOMYIICHHBIX ONEYaTOK U (WIIN)
ommOOK B (QopMe DdIEKTPOHHOTO JOKyMEHTa IMOCpeAcTBOM EamHOro moprana, moprajia yCiIyr
UCIPABICHHOE YyBeJAOMJIEHHE B (opMe 3JIEKTPOHHOrO JIOKYMEHTa TIOCJe€ TMPHUHATUS pelIeHHs
HaIpaBJIeTCs 3asBUTENIO IocpeacTBOM EnnHoro noprana, noprajia yciyr.



3.8. IlepeyeHb aIMUHHMCTPATHBHBIX MNpoueAyp (aedcTBHH) NpPH NPeIOCTABJICHUH
MYHUIUNAJBHBIX YCJIYT B 3JIEKTPOHHOM (popme

3.8.1. Ilpu HanpaBieHUU 3asBIECHUS O NMPEAOCTABICHUM MYHHULUIAIBHON YCIYTM B 3JEKTPOHHOU
dopme 3asBUTENb (HOPMUPYET 3asBICHUE HA MPEJOCTaBICHHE MYHHMIMIIAJbHOW yciayru B Qopme
3JIEKTPOHHOI'0 JIOKYMEHTA U MOJIMUCHIBACT €r0 3JIEKTPOHHOM MOANUCHIO0 B COOTBETCTBUH € TPEOOBAHUSAMHU
or 28 wmions 2014 r. Ne 184-®3 «O06 »mexktponHHON mnoamucw». [lpu HampaBiIeHUH 3asBICHHUS O
NPEJOCTABICHUN MYHUIMNAIBHON YCIYrH B 3JIEKTPOHHOW (opme 3asBUTEIb BIIPAaBE NPHIOKUTH K
TaKOMY 3asBJICHUIO JOKYMEHTbI, HEOOXOIUMBIE Ul IPEIOCTABIEHUS! MyHUIUIIAIIBHOMN YCIIyTH, KOTOPbIE
bopMHpYIOTCS W HANpaBISIIOTCA B BHJE OTICIBHBIX (DailJloB B COOTBETCTBHMM C TpeOOBAHUSIMU
3aKOHO/aTeNbCTBA. [Ipy HampaBiieHUU 3asiBICHUS U MPUIAraeMbIX K HEMY JOKYMEHTOB B AJIEKTPOHHOM
dbopme mpecTaBUTENEM 3asBUTENS, IEHCTBYIOIIMM HA OCHOBAaHUM JOBEPEHHOCTH, TIOBEPEHHOCTh JI0JIKHA
ObITh MpejacTaBieHa B (GopMe 3JIEKTPOHHOTO JOKYMEHTa, MOJIMUCAHHOTO JJIEKTPOHHON IOANUCHIO
YIOJTHOMOYEHHOTO JINLA, BBIJABUIETO (ITOANNUCABIIETO) TOBEPEHHOCTb.

3.8.2. IlpenocraBneHre MYHHIMNAIBHOW YCIYTH B JJICKTPOHHOW (opme BKIOYaeT B ceOst
CIIEIyIOIINE aJMUHUCTPATUBHBIE IPOLIEAYPBI:

1) npuem 3asBiaeHHs U JOKYMEHTOB (MHQOpMAIMH), HEOOXOAUMBIX JIsl MPENOCTaBICHUS
MYHMLIHIIAJIBHON yCIIyTH;

2) mpoBepKa AeMCTBUTEIBLHOCTh YCUJICHHON KBAJIM(ULIMPOBAHHOM 3JIEKTPOHHOM MOANNCH;

3) obpaboTka M NpeABApUTEIbHOE PACCMOTPEHHE JOKYMEHTOB: (DOPMUpPOBAHHE 3IICKTPOHHBIX
JIOKYMEHTOB U (MJIM) 3JIEKTPOHHBIX OOpa30B 3asBICHUS, TOKYMEHTOB, NMPUHATHIX OT 3asBUTENS, KOIMUN
JIOKYMEHTOB JIMYHOT'O ITPOUCXOKICHUS, IPUHATHIX OT 3asiBUTENS (IPEICTABUTENS 3asBUTENs), 3aBEpEHHUE
AJIEKTPOHHOM MOJIUCHIO B YCTAHOBICHHOM MOPSIKE;

4) npuHATHE PELIeHUs O OATOTOBKE BBINKUCKHU, YBEAOMIICHUS;

5) HampaBiieHUE 3asBUTENI0 YBEJIOMJIEHUS O IpUEME 3asBICHHUS MM OTKa3a B IpUEME K
PacCMOTPEHHUIO 3asIBIICHHUS;

6) bopmupoBaHue pe3ybTara Mpea0CTaBICHNUS MyHUIUITAILHON YCITyTH,

7) HarpaBiieHue (BblJaya) pe3ysbTara.

3asiBUTEIb BIIPaBE OTO3BaTh CBOE 3asBJICHHE Ha JIFOOOM CTaAMM PaCCMOTPEHUs, COTJIACOBAHUS WU
IOJTOTOBKH JOKYMEHTA.

3.9. Ilopsinok ocymiecTBJIeHHSI B JJIEKTPOHHOH (opme, B TOM 4Hc/Ie ¢ HMCHOJIb30BaHHEM
Eaunoro moprasa, aAMMHHCTPATHBHBIX INpoueayp (AelcTBHil) B COOTBETCTBHH C IOJIOKCHUSMHU

cratbu 10 @enepaannoro 3axkona Ne 210-P3.

[IppueM wu peructpamus 3ampoca OCYIIECTBISAIOTCS JOJKHOCTHBIM JIMIIOM aJMUHHUCTPALIUH,
OTBETCTBEHHOT'O 32 PETUCTPALUIO.

[Tocne peructpanuu 3ampoc HANMpaBIsAETCA B AIMUHUCTPALIUIO.

AnMuHUCTpals 00eCIeunBaeT TMPUEM JOKYMEHTOB, HEOOXOMUMBIX JUISI TPEIOCTABICHUS
MYHHIIUNIAJIBHOW YCIyTH, M pErucTpaiuio 3ampoca 06e3 HeoOXOAMMOCTH MOBTOPHOTO MpEACTaBICHUS
3asiBUTENIEM TaKUX JTOKYMEHTOB Ha OyMa)kHOM HOCHUTEIIE.

B ciywae mnocrymieHus 3asBi€HMS W JOKYMEHTOB, YKAa3aHHbIX B MYHKTE 2.6 HACTOSIIEro
aJIMAHUCTPATUBHOTO periaMeHTa, B OJJIEKTPOHHOH ¢opme ¢ wucmoiab3oBaHueM EnuwHOoro moprana,
MOJMUCAHHBIX YCWJICHHOM KBaIU(DUIMPOBAHHON SJIEKTPOHHOM MOMAMHUCKHIO, JOJDKHOCTHOE JIHUIIO,
OTBEUAIOLIEE 32 MPEJOCTABICHIUE MyHUIIUIATIBEHON YCIIyTH:

- TpoBepsieT ACUCTBUTEIBHOCTh YCHJICHHOW KBaNU(UIIMPOBAHHON AIIEKTPOHHON TMOMAMUCH C
UCTIOJIb30BaHUEM CPEACTB MH(POPMAIIMOHHOW CHCTEMBI T'OJOBHOTO YJOCTOBEPSIOIIECTO IEHTPa, KOTOpas
BXOJUT B  cocTaB  HH(DpacTpyKTypbl, obecrneyuBaromeii  HHPOPMAIMOHHO-TEXHOJIOTHYECKOe
B3aMIMOJICHCTBHE JCHCTBYIOIIMX W CO3/1aBaCMbIX WH(MOPMAIMOHHBIX CHUCTEM, HCIOIB3YEeMbIX JIIs
MIPEI0CTABIECHUS YCIIYT.

- (opmupyeT 3IeKTpPOHHBIC JOKYMEHTBI U (WJIM) 3JCKTPOHHBIC 00pa3bl 3asBICHHUS, JOKYMEHTOB,
NPUHATBIX OT 3asBUTENS, KOMUWA JIOKYMEHTOB JIMYHOTO IPOUCXOXKIEHHUS, MPUHATBIX OT 3asiBUTEI
(mpeacraBuTens 3asBUTENS), o0ecneunBas UX 3aBEPEHHME AJIEKTPOHHOM MOJIUCHI0 B YCTAHOBJIEHHOM
MOPSIZIKE.



Cpok aAMMHUCTPATUBHOMN MPOLEAYPHI 110 IPUEMY 3asIBJIICHUS U MPUIIATaEMbIX K HEMY JJOKYMEHTOB,
PETUCTPALIMU 3asBJICHUS U BbIIAUE 3asBUTEINIO PACIIUCKH B IIOJyYEHUU 3asBJICHUS U JTOKYMEHTOB, B TOM
YHUCJIE C UCTOIb30BaHNEM ENMHOrO noprana - 2 gHs.

[Ipu momydeHuu 3ampoca B JIEKTPOHHON (opMe B aBTOMATHUYECKOM PEKUME OCYIIECTBIISIETCS
(bopMaTHO-IOTMYECKU KOHTPOJIb 3ampoca, MPOBEPSETCS HaJMYHMe OCHOBAHMM JUIsl OTKa3a B IpHEME
3arpoca, YyKasaHHBIX B IyHKTe 2.6.1 HacTosAlero aJMUHUCTPATUBHOIO pErJaMEHTa, a TakKkKe
OCYILECTBIISIOTCS CIIEYIOINE JEHCTBUSA:

1) npu HanU4YUK XOTS ObI OJTHOTO U3 YKa3aHHBIX OCHOBAHHM JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
IIPEOCTABICHNE MYHULHINAIBHON YCIyI'M, B CPOK, HE NPEBBILAIINAN CpPOK IPEJOCTABICHUS
MYHMIMINAIBHON YCIYTH, HOArOTABIMBAET IMCBMO O HEBO3MOKHOCTH IIPEIOCTABICHUS MyHULMIIAIIBHON
YCIIyTH;

2) mpu OTCYTCTBMM YKa3aHHBIX OCHOBAHUH 3asBUTENIO COOOIIAETCS MPUCBOEHHBIA 3ampocy B
AJIEKTPOHHOM (OpME€ YHUKAJIBHBI HOMEp, 10 KOTOPOMY B COOTBETCTBYyIOIIeM paszzene Enunoro
nopraia, opHUIMaIbLHOIO caifTa 3asBUTENI0 OyJIeT MpejacTaBieHa HMHPOpPMALUs O XOJ€ BBITOJHEHUS
YKa3aHHOTO 3aIpoca.

Pe3ynapTaTtoM agMMHMCTPaTMBHOW IPOLENYpHl IO IPUEMY 3asBJICHUS U IPWIAraéMbIX K HEMY
JIOKYMEHTOB, PETMCTPALIMM 3asBJICHUS W BbLAAYE 3asBUTEII0 PACIHUCKA B IOJYYEHUH 3asBICHHS U
JIOKYMEHTOB, B TOM YHCJI€ C MCIOJb30BaHUMEM EIMHOrO mnopraia, sBISETCA INPUEM MU pErucTpanus
3asIBJICHUS U IIPWJIAra€MbIX K HEMY JOKYMEHTOB.

Ilocne npuHATHA 3ampoca  3asBUTENS  JODKHOCTHBIM — JIMLIOM,  YIIOJHOMOYEHHBIM  Ha
IIPEIOCTABIIEHNE MYHHUIMIAIBLHOM YCIyTH, CTaTyC 3ampoca 3asBUTENs B JIMYHOM KabuHere Ha ExnHom
nopTasue, oQpUIUaTbHOM caiiTe OOHOBISETCS JI0 CTATyca KIIPHUHSATOY.

[Ipu npenocTaBieHUH MyHULIUIIAIBHON YCIyTH B JIEKTPOHHOM (popMe 3asBUTENIO HAIPaBIISAETCS:

a) yBeJIOMJICHHE O 3aIllMCH Ha MPUEM B aJ]MMHUCTparuio uian MOIL;

0) yBeIOMIJICHHE O IMPHUEME MU PETUCTPALMU 3alpoca U HHBIX JOKYMEHTOB, HEOOXOAMMBIX IUIf
IIPEIOCTABIIEHUS MYHULIUIIAIBHOMN YCIIYTH;

B) YBEJIOMJIEHHE O HayaJie IpOoLeaypbl IPEJO0CTaBIECHUS MyHUIIUNIAIBHON YCIYTH;

I') YBEeJOMJIEHHE 00 OKOHYAHUU MPEJOCTaBICHUS MyHULIUIIAIBHOW YCIYTH JINOO MOTUBUPOBAHHOM
OTKa3e B MpHUEME 3alpoca U MHBIX JIOKYMEHTOB, HEOOXOIUMBIX Ul MPEAOCTaBICHHUSI MYHULIUIIATbHOMN)
YCIIyTH;

€) YBEIOMJICHHE O pe3yJibTaTaX pacCMOTPEHUS JOKYMEHTOB, HEOOXOJUMBIX I MPEJOCTaBICHUS
MYHMLIMIIAJIBHON YCIIyTH;

) YBEOMJIEHUE O BO3MOYKHOCTHU IOJIYYUTh PE3YJIbTAT MPEIOCTABICHUS MYyHUIUIAIBHON YCIyru
1100 MOTHBHUPOBAHHBIN OTKAa3 B NPEAOCTABICHUHY MYHUIIUNIAIBHON YCIIyTH;

3) yBEIOMJICHHE O MOTUBUPOBAHHOM OTKa3€ B IIPEJIOCTaBICHUN MYHHUIIUIIAIbHON yCIyTH.

Ecnu B pesynbTare mMpoBEepKU KBANU(UIIMPOBAHHON MOAMUCH OYyJET BBISABICHO HECOOIOAECHUE
YCTaHOBJICHHBIX YCJIOBMM IIPU3HAHMs €€ JEHCTBUTEIBHOCTH, JOJDKHOCTHOE JIMIO aJIMHHHUCTPALlUHA B
TedeHue 3 JHeW cOo JHS 3aBeplICHUs NMPOBEICHMS TaKOW MPOBEPKU NMPUHUMAET pelieHHe 00 OTKas3e B
IIpUEME K PaCCMOTPEHUIO 3asIBJIICHUS 3a MOJYyYECHHEM MYHUIHUIIAJIBLHON YCIYTH U HAIPABISET 3asiBUTEIIO
yBeloMJIeHHE 00 3TOM B 3JIEKTPOHHOM (hopMe ¢ yKazaHHeM ITyHKTOB cTaTtbu 11 denepanbHOro 3aKoHa ot
28 uroHs 2014 1. No 184-03 «OO6 37I€KTPOHHON MOIMUCH», KOTOPBIE MOCTY>KUIU OCHOBAHHEM IS
HOPUHATHS YKA3aHHOTO pelleHus. Takoe yBeaoMIIEHUE MOAMUCHIBACTCS KBATU(HUIIMPOBAHHONW MOIIUCHIO
JOJKHOCTHOTO JIMIA aAMUHHUCTPALIMK U HAIMIPaBJISIETCs 110 aApecy 3JIEKTPOHHOM MOYTHI 3asBUTENS 100 B
ero JUuHbli KabuHet Ha EnnnoM nopraie.

[locne momydeHusi yBeIOMJIEHHsS 3asBUTENb BIIpaBe OOpaTUTHbCS IOBTOPHO C 3asBJICHUEM O
IIPEIOCTABIEHUY MYHULIUIIAIBHON yCIIyTH, YCTPAaHUB HAPYIIEHUS, KOTOPBIE MTOCITYKUIN OCHOBAaHUEM IS
OTKa3a B IPUEME K PACCMOTPEHUIO IIEPBUYHOTO 3aASIBIICHUS.

IIpy nonadye 3asBiEHUS B OUIEKTPOHHOM BHJAE i IOJNYy4YEHMs IOJUIMHHMKA pe3yJbTaTa
IIPEIOCTABIICHUS MYHULIMNAJIBHOW YCIyrd 3asBUTEIb NpPUOBIBAET B AAMHHHUCTPAIMIO JIMYHO C
JIOKYMEHTOM, YAOCTOBEPSAIOIIUM JINYHOCTD.

Nndopmanvsgs o MpOXOKACHUHM JOKYMEHTOB, a TaKXe O IPHUHATBHIX PEIHICHUSX OTpa’kaeTcs B
cUCTeME 3JIEKTPOHHOT0 JOKYMEHTOO00pOTa B IEHb IPUHATHUS COOTBETCTBYIOLINX PEIICHUI.

Cpok HUCHOJHEHUS aJMUHUCTPATUBHOM NPOLEAYypbl [0 BblAaYe 3asBUTENIO pe3yJbTaTa
HpEeOCTaBICHUS] MyHULIIMTIAIbHON yciayr — 1 pabounii 1eHb.



3.10. [lepeyeHb aAMMHUCTPATUBHBIX MpoUeayp (aeicTBuUil), BbImoaHAeMbIXx M DI

[Ipu oOparteHnH 3asBUTEINS C 3asIBJICHUEM U JOKYMEHTaMU, YKa3aHHBIMU B ITyHKTE 2.6 HACTOSIIETO
aJIMUHUCTPATUBHOTO periamenrta, B M®II npenocraBieHne MyHUIUIAIBLHON yCIYTH BKJIIOYaeT B ceds
CJIeIyIOIINE aIMUHUCTPATUBHBIC IPOLIEAYPbI:

1) mpueM 3asiBIIeHMS U NpUJaraeMbIX K HEMY JOKYMEHTOB, PErHCTpalus 3asBJICHUS U BblJaya
3asBUTEIIIO PACTIMCKU B MOJTYYEHHUH 3asIBICHUS U JOKYMEHTOB;

2) nepeBo B MEKTPOHHYIO (OPMY U CHATHE KOMUU C JIOKYMEHTOB, ITPEJICTABICHHBIX 3asBUTEIIEM,
MOJIHUCH U 3aBEPEHUE NE€YATHIO (IEKTPOHHON MOMHUCHIO);

3) mepenaua KypbepoM 3asBICHHMS U IpHJIAaraéMblx K HeMy JOKyMeHToB u3 MOIL[ B
aJMHHHCTPALIHIO;

4) nepenaya KypbepoM HakeTa JOKYMEHTOB U3 agMUHUCTparun B MOII;

5) BbIlaya (HampaBJIEHUE) 3asIBUTEIIO pe3ysibTaTa IPe0oCTaBICHUS MyHULIMIIATbHON YCIYyTH.

3asBUTENb BIPAaBE OTO3BATh CBOE 3asBJICHUE HA JIFOOON CTAaAMMU PACCMOTPEHUS, COTJIACOBAHUS WU
MOJIMOTOBKU JOKYMEHTa, 0OpaTUBIINCH C COOTBETCTBYIOIIUM 3asiBieHneM B MOII.

3.11. ITopsiaoK BBINOJHEHUS AIMUHUCTPATUBHbIX npoueayp (aeiicreuit) MOI]

3.11.1. IIpu npueme 3asiBJICHUS U MPUJIaraéMbIX K HEMY JOKyMeHTOB paboTHUK M®ILI:

WNudopmupyer 3asBuTeNell 0 NOPsiAKE MPeIOCTaBICHNs MyHUIMNAIbHON ycinyru B MO, o xozne
BBIIIOJIHEHMSI 3alIpOCa O IPEAOCTABICHUH MYyHULMIIAIBHOM YCIYrH, 110 MHBIM BOIIPOCAM, CBSI3aHHBIM C
IIPENOCTABICHUEM MYHMIMIIAIBHOW YCIYTH, a TAaKXE KOHCYJIbTUPOBAHME 3asABUTEIICH O IOPSAIKE
IIPEIOCTABIECHNs] MyHULIUNIAILHON yciryru B MOII;

IIPUHUMAET 3aIpOC 3asBUTEIICH O MPEJOCTABICHUN MYHULMIIAIBHOW YCIYyId U MHBIX JTOKYMEHTOB,
HEOOXOJUMBIX JIJIsl MPEJOCTaBICHHSI MyHUIIUIIAIILHOMN YCIIyTH;

YCTaHABIUBAET JIMYHOCTb 3asABUTEIIA, B TOM YHCIE IIPOBEPAET HOKYMEHT, YAOCTOBEPAIOLLIUN
JUYHOCTD, ITPOBEPSIET MOJTHOMOYNS 3asIBUTENSA, B TOM YHCIIE IOJITHOMOYHMSI IIPEICTABUTENS JEHCTBOBATh OT
€ro UMEHUY,

IIPOBEPSIET HAJMYME BCEX HEOOXOAMMBIX JTOKYMEHTOB HCXOJS U3 COOTBETCTBYIOUIETO IEpeyHs
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEIOCTABICHUS MyHULMIIAIbHOMN yCIIyTH;

MIPOBEPSIET  COOTBETCTBUE MPEJCTABICHHBIX JIOKYMEHTOB YCTaHOBJIEHHBIM TpeOOBaHUSM,
YAOCTOBEPSACH, YTO:

JOKYMEHTbl B YCTAaHOBJICHHBIX 3aKOHOJATEIBCTBOM CIydasX HOTAapUAIBHO YAOCTOBEPEHHI,
CKpEIUJIeHbI nevyaTsaMu (TpU HAJIMYUY TIeYaTh ), UMEIOT HaileXKallue MOAMUCH CTOPOH MITH ONPEe/IeNICHHbIX
3aKOHOJIaTEIbCTBOM JOJKHOCTHBIX JIHILL,

TEKCTHI JIOKYMEHTOB HalKCaHbl pa300pUHBO;

dbamMmiuM, MMEHa M OTYecTBa (QHU3MYECKUX JIML, aJgpeca MX MECT >KUTEIbCTBA HaIlMCaHBI
IIOJIHOCTBIO;

B JIOKYMEHTaxX HET MOJYUCTOK, IPUIMCOK, 3a4YE€PKHYTBHIX CJIOB M MHBIX HE OINOBOPEHHBIX B HHX
UCIIPaBIICHUU;

JOKYMEHTBI HE UCIIOTHEHBI KapaHI1allloM;

JOKYMEHTBI HE UMEIOT IOBPEXACHUHN, HAJIMUME KOTOPBIX HE IO3BOJSAET OJAHO3HAYHO HUCTOJIKOBATh
UX COJIEP KAHUE;

CPOK JIEUCTBUS JOKYMEHTOB HE UCTEK;

JOKYMEHTBI CcoJlepKaT HMHGPOpMALUIO, HEOOXOAMMYIO JJIi NPEJOCTaBICHUS MYHULMIAIbHON
YCIIYTH, YKa3aHHOU B 3asIBJICHUU;

JOKYMEHTBI [TPE/ICTAaBIICHBI B IOJJTHOM 00bEME;

3as1BJICHHE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAaHUM K €ro popMe U BULY;

IIpU OTCYTCTBUM OCHOBAHMH JUIsl OTKa3a B MPHEME JOKYMEHTOB O(OpPMISET C HCHOJIb30BAaHUEM
CUCTEMBI JIEKTPOHHON OYepeyu PACIUCKY O IMPHUEME JOKYMEHTOB, a IIPU HAaJIUYMU TAKUX OCHOBAHUU —
pacnucky 00 0TKa3e B IpUeMe JOKYMEHTOB.

PaGotHuk M®L] oT uMeHH 3asBUTEINS 3aMOIHIET 3asiBICHHUE IO COOTBETCTBYIOIIEH popme.

Pa6otHuk M®I[ nepeBoauT B 3JEKTPOHHYIO (OPMYy M CHUMAET KOMHMHU C JIOKYMEHTOB,
NpPECTAaBICHHBIX 3asSBUTEIEM, IIOIMCHIBACT U 3aBEPSAET ME€YaThIO (3JIEKTPOHHOH MOAIKUCHIO).



3asiBUTEIb, IPEICTABUBLINM TOKYMEHTHI JJIS [IOJyUYE€HUsI MyHULIMIIAJIbHON YCIIyTH, B 00s13aTEIbHOM
nopsiike nHpopmupyercs pabotHukom MOPLI;:

0 CpOKE IIPEA0CTaBICHNs MYHULIUIIAJIbHON YCITyTH;

0 BO3MOXXHOCTH OTKa3a B IPEAOCTaBICHUHA MyHULIMIIAJIILHOU YCIIyTH.

Ecnu npencraBineHHble KONMMKM JOKYMEHTOB HOTApUAIbHO HE 3aBEPEHbI, COTpyAHUK ML, cinuus
KOMHHU JOKYMEHTOB C UX HO/UIMHHBIMH K3EMILIIPAMH, 3aBEpseT CBOEH MOIKCHIO C YKa3aHUEM (paMUINU
Y MHUIIMAJIOB U CTABUT IITAMII «KOIHS BEPHAY.

3.11.2. Ilepenaua nokyMeHToB U3 M®IL] B aqMUHHCTpALMIO OCYLIECTBIIAECTCS HE MO3JHEE OJHOIO
pabodero JHs, CJIEAYIOUIETO 3a JHEM I[pueMa JIOKyMEHTOB, Ha OCHOBAaHHUU PpEECcTpa, KOTOPBIH
COCTaBJISIETCS B IBYX K3EMIULIPAX U COAEPKUT JaTy U BpeMs NepeladH.

[Ipu npruemMe TOKYMEHTOB CIIEHUAINCT aIMUHUCTPALIMU, OTBETCTBEHHBIH 3a IPUEM U PETUCTPALIUIO
JIOKYMEHTOB, IIPOBEPSAET COOTBETCTBUE U KOJIMUYECTBO JOKYMEHTOB C JaHHBIMHU, YKa3aHHBIMU B PEECTpE,
IIPOCTABJISIET ATy, BPEMsI MOJIy4eHUS TOKYMEHTOB U MOAMKCH.

IIpu nepenade makera JOKYMEHTOB CHELMAIUCT aAMUHUCTPALMK, IPUHUMAIOLINI UX, IPOBEPSET B
IPUCYTCTBUU Kyphepa COOTBETCTBUE M KOJIMUYECTBO JOKYMEHTOB C JaHHBIMHU, YKa3aHHBIMU B PEECTpE,
IIPOCTABJISIET JAaTy, BpEMsI MOIY4YEeHHs TOKYMEHTOB U MOANMCH. [IepBhlil SK3eMIUIAp peecTpa ocTaeTcs y
JOJKHOCTHOTO JIMLA aJMUHHCTpPAlMH, BTOPOW — MOMJEKUT BO3Bpary Kypbepy. WHdopmauus o
HOJYYEHHUHU IOKYMEHTOB 3aHOCUTCS B 3JIEKTPOHHYIO 0a3y.

3.11.3. Ilepemaua noxkyMeHTOB u3 aamuHuctpanuu B MODI[ ocymecTBisiercss He IO3aHEE
CJIEIYIOIIETO JHS HA OCHOBAHHMM PEECTpa, KOTOPBII COCTABIISIETCA B IBYX IK3EMILIAPAX.

IIpu nepenaye mnakera AOKyMeHTOB paboTHUK MOPL[, npuHuMarommii ux, MOpoBepseT B
IIPUCYTCTBUHU KypbEpa COOTBETCTBUE M KOJIMUYECTBO JOKYMEHTOB C JaHHBIMHU, YKa3aHHBIMU B PEECTpE,
IIPOCTABJISIET J1aTy, BPEMS IOJy4YEHHS JOKYMEHTOB M IOANUCH. IIepBhIil 3K3eMILIAp peecTpa OCTaeTcs y
nomwkHocTHOoro juua ML, Bropoil — moanexuT Bo3BpaTy Kypeepy. WHbopmanus o mnoiyuyeHUH
JIOKYMEHTOB 3aHOCHUTCS B JIEKTPOHHYIO 0a3y.

3.11.4. M®II ocymecTBiseT Bblady 3asBUTEII0 pe3yjbTaTa NPEJOCTaBICHUS MYHULUIAIBHON
yCIIyTU, B TOM YHUCIJIE€ BbIJaua JIOKYMEHTOB Ha OyMaXHOM HOCHTEJE, MOATBEPKIAIOIINX COAEpKaHUE
JIEKTPOHHBIX JOKYMEHTOB, HallpaBJIEHHbIX agMUHUCTpanued B M®ILI no pesynbraraM npenocTaBieHUs
MYHHMLIMIAJIBHBIX YCIYyTr OpraHaMu, IpPeJOCTaBISIOIIMMU MYHHIMIIAJIbHBIE YCIYTH, a TaKXe Bbllaya
JOKYMEHTOB, BKJIIOYas COCTaBJieHME Ha OyMaXHOM HOCHTEIE€ U 3aBEpPEHUE BBIIUCOK U3
MH(GOPMAILIMOHHBIX CUCTEM OPTaHOB, MPEAOCTABISAIONINX MYHULIUIIATIbHBIE YCIYTH.

Jns  monmyyeHMs JIOKYMEHTOB 3asBHUTENb MNpuObiBaeT B MOL[ 1MYHO C JOKYMEHTOM,
YAOCTOBEPSOIINM JINYHOCT.

OcHoBaHMeM U1l Hayala aJMUHUCTPATUBHON ITpoLenyphl ABisieTcs noixyuyenue M®I] pesynbrara
[IPEIOCTABIICHUS MYHULIUIIATbHON YCITyTH.

IIpu BbIIaYe JOKYMEHTOB JOJKHOCTHOE JIno MOLI:

YCTaHABIIMBAET JJUYHOCTH 3asBUTENS], IPOBEPSIET HAIMYME PACIIUCKU (B CIIydae yTEpH 3asBUTEIIEM
pPaclMCKH pacleyaTblBaeT ¢ UCIOJIb30BAHUEM IIPOIPAMMHOIO 3JIEKTPOHHOTO KOMIUIEKCA OIUH 3K3EMILLIP
pacnucKy, Ha 0OpaTHOW CTOPOHE KOTOPOH JIeTaeT HaAUCh KOPUTMHAJ PACIMCKHU YTEPsIH», CTaBUT ATy U
TIO/IITHUCH);

3HAKOMHT C COJEPYKAHUEM JIOKYMEHTOB U BBIJIAET HX.

3.11.5. B cnyuyae oOpamieHus 3asBUTENs 3a MPEAOCTABICHUEM MYHHUIMIAIBHON YCIyru IO
JKCTeppUTOpUaIbHOMY npuHuuy MOILI:

- IPUHUMAET OT 3asiBUTEIIS 3asBJICHUE U IOKYMEHTBHI, IPEACTABICHHBIE 3aIBUTEIIEM;

- OCYILLECTBIISIET KOMMPOBAaHUE (CKAHUPOBAaHUE) TIOKYMEHTOB, IPETyCMOTPEHHBIX YacThIO 6 CTaThU
7 ®enepanpHOro 3akona Ne 210-d3 (nanee — JOKyMEHTBI IMYHOTO MPOUCXOXKICHHS) U MPEICTABICHHBIX
3asiBUTEJIEM, B CIIydae, €CIU 3asBUTENb CAMOCTOSATEIBHO HE INPEICTaBUI KONUHU JOKYMEHTOB JIUYHOTO
IIPOMCXOXKJIEHUSA, a B COOTBETCTBUM C QaJMUHUCTPATUBHBIM pErJIAMEHTOM IIPEIOCTABIICHUS
MYHHULIMNAJIBHOW YCIYTM JJisi €€ MpeAOoCTaBICHHUs HEOOXOAMMO IMpEACTaBlIeHHE KONUM JOKYMEHTa
JMYHOTO MPOUCXOXKIECHUS (32 UCKIIIOYEHUEM CiTydasi, KOI/la B COOTBETCTBUM ¢ HOPMATUBHBIM IPABOBHIM
aKTOM /Il NPENOCTABJICHUS MYHMIMIAIBHOW YCIYIM HEOOXOIUMO MpEIbSBICHUE HOTAPHUAIBHO
YAOCTOBEPEHHOM KOIIMU JOKYMEHTA JIMYHOTO IIPOUCXOXKICHUA).

- hopMHpYET AIEKTPOHHBIE JOKYMEHTHI M (MJIN) SJICKTPOHHBIE 00pa3bl 3asBJICHUS, TOKYMEHTOB,
IPUHATBIX OT 3asABUTENS, KONMM JTOKYMEHTOB JIMYHOTO IPOMCXOXKIEHUS, NPHUHATBIX OT 3asBUTEIA



(mpeacraBuTens 3asBUTENS), oOecreunBas UX 3aBEPEHHME AJIEKTPOHHOM MOJIMUCHI0 B YCTAHOBJIEHHOM
MOPSLIIKE;

- C MHCINOJIb30BaHMEM HH()OPMALIMOHHO-TEIEKOMMYHUKALMOHHBIX TEXHOJOTUN HaIpaBisieT
AIIEKTPOHHBIE JOKYMEHTHI U (MJIM) JIEKTPOHHbIE 00pa3bl TOKYMEHTOB, 3aBEPEHHbIC YHOJIHOMOYEHHBIM
JIOJ>KHOCTHBIM JInioM M®LI, B aaMuHUCTpanuio.

3.11.6. B cinyuyae oOpaieHus 3asBUTENS 3a NPEAOCTABICHHMEM MYHUIUNAIBHONH YCIyTH IO
IIpUEMY 3asBUTEJICH 110 MPEIBAPUTEIBHON 3aIIUCH

B nemsax mnpegocraBieHMs MYHMLIMIAIBHOW YCIYTM OCYILECTBISCTCA IPUEM 3asBUTEIEH 110
IIPEABAPUTEIILHOM 3aIHUCH.

3anuch Ha IpUEM IPOBOAUTCS nocpeacTBoM EnnHoro nopraina.

3asiBUTENIO0 MPEAOCTaBISETCSI BO3MOKHOCTh 3allUCH B JIH0OBbIE CBOOOIHBIC JUIsl MpuUeMa JaTy u
BpeMs B Ipezieniax ycraHoBiaeHHOro B ML rpaduka npuema 3asButTesei.

M®II He BmpaBe TpeOOBaTh OT 3asBUTENS COBEPIICHUS HHBIX JEUCTBUHN, KPOME MPOXOXKJIECHUS
UICHTU(QUKAIMY U ayTEeHTU(PUKALUU B COOTBETCTBUU C HOPMAaTUBHBIMU MPABOBBIMU akTamu Poccuiickoii
@Oenepaly, yKazaHus LEIU MpUEMa, a TaKKe MPEOCTaBICHUs! CBEJIEHUHN, HEOOXOUMBIX Ul pacueTa
JUINTEJIbHOCTH BPEMEHHOT'O MHTEpPBaja, KOTOPbI He00X0AUMO 3a0pOHHPOBATH JJIS IPUEMA.

DopMHpOBaHKE 3aIPOCa 3asBUTEIEM OCYILECTBIIIETCS MOCPEACTBOM 3aIOJHEHUS JJIEKTPOHHOU
dopmbl 3anpoca Ha Enunblil nopTai, opunuaibHoM caidte 6e3 He00X0AUMOCTH JONOIHUTENBHON 1M0o1aun
3arpoca B Kakou-1100 UHOH popme.

Ha Enunom mnoprane, oduuuansHOM caiiTe pa3MernaroTcss oOpasibl 3alOJHEHUs 3JIEKTPOHHOU
dbopmbI 3ampoca.

dopmaTHO-JI0THYecKas MpPoBepKa CPOPMHUPOBAHHOIO 3aMpoOca OCYIIECTBISAETCS aBTOMATUYECKU
1ocjie 3alOJIHEHUS 3asBUTENIEM KaKJIOro W3 IOJIed AIeKTpoHHOU ¢opMbl 3amnpoca. [Ipu BwissBIEHUU
HEKOPPEKTHO 3aIMOJIHEHHOTO T0JIsl 3JIEKTPOHHOHN (POpMBI 3arpoca 3asBUTEIb YBEAOMIISETCS O XapakTepe
BBISIBJICHHOM OLIMOKM M TOpPSIKE €€ YCTPAaHEHUs IOCPEACTBOM HH(POPMAIMOHHOTO COOOIEHUS
HEMOCPEJCTBEHHO B AJIEKTPOHHOM (opme 3arpoca.

[Tpu popmupoBaHuM 3ampoca 3asBUTENIO 00ECIIeUnBaETCs:

a) BO3MOXKHOCTh KOIIMPOBAHHUS U COXPAHEHUS 3a1Ipoca U UHBIX JOKYMEHTOB, YKAa3aHHBIX B ITyHKTE
2.6 HaCTOAIIEr0 aJMUHUCTPATUBHOI'O PETJIaMEHTa, HEOOXOJUMBIX I MPEAOCTaBICHHUS] MyHULIUTIATbHON
YCIIyTH;

0) BO3MOXKHOCTb 3aIlOJIHEHUSI HECKOJbKUMHU 3asSBUTEISIMH OJIHOM AJIEKTPOHHOM (QopMBbI 3ampoca
npu OoOpalleHHuu 3a YCIyraMu, MpearojiaralouiMMy HalpaBI€HUE COBMECTHOT'O 3alpoca HECKOIbKHUMHU
3asIBUTEIISIMU,

B) BO3MOXKHOCTb TIeyaTH Ha OyMa)KHOM HOCHUTEJIe KOITUH JIEKTPOHHON (OpMBI 3aIpoca;

I) COXpaHEHHE paHee BBEACHHBIX B DJJEKTPOHHYI0 (opMmy 3ampoca 3HauYEHUU
B JIIOOOH MOMEHT IO JKEJIAHUIO IOJIb30BaTeNsl, B TOM 4YMCJIE€ IPU BO3HUKHOBEHMM OIIMOOK BBOJAA U
BO3BpaTe JIJIsl IOBTOPHOT'O BBO/Ia 3HAYEHUH B 3JIEKTPOHHYIO (JOpMY 3arpoca;

) 3all0JJHEHUE MOJIeH 3JIeKTPOHHOM (opMBbI 3ampoca 70 Hayaja BBOJA CBEJCHUN 3asBUTEIEM C
UCIIOJIb30BAaHUEM CBEICHMM, pa3MEIICHHbIX B (elepalbHONM TOCyIapCTBEHHONM HH(GOPMaMOHHON
cucreme «Exunas cucrema uaeHTH(PUKALUU U ayTeHTU(UKAUN B MHYpacTPyKType, 0OecreunBaroei
MH(GOPMALMOHHO-TEXHOJIOTUYECKOE B3aUMOJACHCTBHE MH(POPMAIMOHHBIX CHCTEM, MCIIOJb3YEMbIX IS
NPEOCTABIICHHUS TOCYIaPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT B 3JIGKTPOHHON (Gopme» (nanee — eaquHas
cuctemMa UACHTU(UKAIMM U ayTeHTU(]UKAIMKM), U CBEACHUN, onmyOnuKoBaHHBIX Ha EjquHOM moprare,
ojpunmanbHOM caifiTe B 4YacTH, Kacarolleics CBEJeHHUH, OTCYTCTBYIOIIMX B €IUHOH cHCTeMe
UAeHTU(UKAIUY U ayTeHTU(PUKALINH;

€) BO3MOXHOCTbh BEPHYTbCS Ha J000# U3 3TAanoB 3aloJHEHUs SJIEKTPOHHOM (hopMBbl 3ampoca 6e3
MOTEPU paHee BBEACHHON MHPOpMAIIY;

) BO3MOXXHOCTb JOCTyMa 3asBHUTENs Ha EnuHoM moprane wiu oduuuanibHOM calTe K paHee
MOJIaHHBIM MM 3alpocaM B TEUEHHUE HE MEHEE OJHOIr0 roja, a TaKKe YacTUYHO C(HOPMHUPOBAHHBIX
3aIlpOCOB - B TEUEHUE HE MEHEE 3 MECHIIEB.

3.12. BapuaHThl mNpeJOCTaABJECHMS MYHHULIMIAJIBHOH YCJIYIH, BKJIOYAIOUIME TOPS/IOK
NpedoCTABJIEHUS] YKAa3aHHOW YCJIYIM OTHAeJbHBIM KaTeropusiM 3asiBUTeJell, 00beIuHeHHBIX
o0IIMMHU NPH3HAKAMH, B TOM 4YHCJe B OTHOLIGHMH pPe3yJbTaTa MYHULIMNAJIBHOW YCJIYrH, 3a
NnoJiy4yeHueM KOTOPOro OHU 00paTHINCh



3.12.1. Ilpu oOpaieHuH 3a MOJyYEHHEM MYHHUIMIIAIBHOM YCIyr'M HENOCPEICTBEHHO B OpIaH,
[PEOCTABIAIOMUN MYHHUIMIAIbHYIO YCIYTy OTHEJIbHBIX KaTeropuil rpaxaaH (3asBUTENEH C
HapylIeHHEM ONOPHO/ABUIaTeIbHOIO amlnapara, He3psyuX Wi cIaboBUIAIIMX 3asBUTEINEH, 3asBUTENCH ¢
HapylIeHHeM ciyxa, BeTepaHoB Bemmkoit OTedecTBEHHOW BOWHBI, JIMI, HArpaKIECHHBIX 3HAKOM
«Kutemo OnokanHoro JleHuHrpaga», JHUL, HarpakKICHHBIX 3HAKOM <«OKuTenb OCaKIeHHOro
Cesacronons», ['epoeB CouuanucTUYECKOro TpyJa, MOJHBIX KaBajiepoB opjieHa Tpynosoi CraBbl,
I'epoeB Coserckoro Coro3a, I'epoeB Poccuiickoit ®@enepaunu U MONHBIX KaBajiepoB opaeHa CiaBbl)
CIIEIMAJIUCT aIMUHUCTPALMHM JI0OJKEH CIE0BaTh CIECIYOIUM IIpaBUiaM:

OpU MOJyYeHUH HMH(GOPMAIMM O HAXOXKICHHUU Yy TMaHIYyCa MOCETHTENs, >KENAIOUIero IOJIyYUuTh
MYHHMIIMIIAJIBHYIO YCIYTy W MEpPEABUTAIONIErocs B MHBAJIUAHON KOJSICKE 0€3 CONpPOBOXKIAIOIIETO JIMIIA,
JIOJKEH HE3aMEIUIMTEIbHO BBIUTH U NIOMOYb €MY IPOEXaTh A0 MECTA IIPEIOCTABICHUS MYHHUIUIIAIbHON
YCIIyTH;

BBISICHUB IIPUHAUIEKHOCTh 3asBUTENS K BBIIICYKAa3aHHBIM KaTErOpUsM, JOJDKEH IIOMOYb €My
3aI0JIHUTh HEOOXO0JUMbIE JOKYMEHThI U 00ECIIEUUT UX IIPUEM BHE OUEpEH;

O0IIAThCS C 3asBUTENIEM C HapyIIEHHEM ClyXa KOPOTKO M B NPOCTHIX BBIPAXKEHUSX, HE KPHUaTh,
FOBOPUTH C OOBIYHOM CKOPOCTBIO, HE MPHUKPBIBaTh POT PYKaMM, pasroBapuBas 4depe3 IMEepeBOAYUKA
JKECTOBOI'O sI3bIKa (B Cilydae NMPHUCYTCTBHUs), OOpalaTbCs K YENOBEKY C HapylIEHHEM cllyxa, a He K
IIEPEBOIUHKY;

npu  HeoOXOAMMOCTH MPOMH(GOPMHUPOBATH 3asgBUTENS O IMOpAAKE M crHocobax —OIUIaThl
rocyapCTBEHHOW MOULIMHBI (MHOH MJIaThl), HEOOXOAMMOM /JIsl IOJTYUYEHUS YCIYTH;

3aBepIIMB  OOCIIy’)KHBAaHUE 3asBUTENS, CIEIHUAIUCT, OTBETCTBEHHBIM 3a IpeloCTaBICHUE
MYHHULIMNAJIBbHOW YCIYTH, JOJDKEH TIpd HEOOXOAMMOCTH CONPOBOAUTH 3asBUTENS U3  3JaHUs
YIIOJIJHOMOYEHHOI'O OpPraHa.

3.12.2. [IpaBo Ha 00cy’KMBaHKE BHE OUEpEU IIPU NMPEABABICHUU JOKYMEHTOB, MTOITBEPKIAIOLINX
[IPUHAJIEKHOCTh K COOTBETCTBYIOLIEH KaTErOPUU, UMEIOT CIECAYIOLIUE IPaXKIaHe:

BeTepanbl Benukoit OTedecTBEHHOMN BOHBI,

JMLIa, HarpaxaeHHble 3HaKoM «OKuTeinto 61okanHoro JIeHUHTrpanay;

JMIa, HarpaxaeHHble 3HakoM «Kuteinb ocaxxneHHoro CeBacTonosy;

I'epou Coumanuctuueckoro tpyna, I'epon tpyna Poccuiickoit denepauuu M IOJIHBIE KaBajepbl
opaena Tpynosoii Cnasel;

I'epou Coserckoro Coro3a, I'epou Poccuiickoit denepannu u noiaHsle kaBajepsl opaeHa Cinasel;

NeTU-uHBaIuAbl, nHBanuAb! | u Il rpynn u (win) uX 3aKOHHBIE NPEACTABUTENH.

3.13. [lopsiaok ucnpaBjieHUs1 JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BbIIAHHBIX B pe3yJibTaTe
NpeAoCTABIEHUS] MyYHUIIMIIAJIBHON YCJIYIH TIOKYMeHTaX

OcHoBaHMEM U151 Hauana aAMUHUCTPATUBHOM MPOLEAYPHI SIBIIIETCS MpeICTaBlIeHIE (HapaBIeHUE)
3asgBHUTENIEM B aJMHHHCTPAIMIO B MPOU3BOJILHONU (popme 3asiBieHMs] 00 HCIpPaBICHUM ONEYaTOK U (WIIK)
OMOOK, JIONMYyIIEHHBIX B BbIIAHHBIX B pe3yJjbTaTe IMPEAOCTABICHUS MYHHULIUIAIBHONW YCIyTH
JIOKYMEHTaX.

JIOKHOCTHOE JIMIIO aAMMHUCTPALMK, OTBETCTBEHHOE 34 IIPEIOCTABICHUE MYHULIUIIAIBHOMN YCIIYyTH,
paccMaTpuBaeT 3asBJICHUE, [IPEICTABICHHOE 3asIBUTEIEM, U IPOBOJUT NMPOBEPKY YKA3aHHBIX B 3asBJICHUU
CBEICHUI B CpOK, HE NpEBbIIAIOIMNA 2 pabouyux JHEH ¢ JaThl PErucTpaludd COOTBETCTBYIOLIETO
3as1BJICHHUS.

KpurepueM npuHATHSA peLIEHUS 10 aJIMUHUCTPATUBHOM IpoLENype SBISAETCA HAJIUYUE WU
OTCYTCTBHE TaKHX OINEYaTOK U (MJIK) OLIHOOK.

B cnydae BbIsIBICHMS JONYLIEHHBIX OINEYAaTOK M (MJIM) OIIMOOK B BBIJAHHBIX B peE3yJbTaTe
IPEJOCTABJICHUS! MYHULUNAIbHONM YCIYrM JOKYMEHTaX JOJUKHOCTHOE JIMLIO AJIMUHUCTpALUH,
OTBETCTBEHHOE 3a IPEJOCTABICHUE MYHULMIAIBHON YCIYI'M, OCYLIECTBIIAET HCIIPABJIEHUE U 3aMEHY
YKa3aHHbIX JOKYMEHTOB B CpPOK, HE IMpeBbIIAIONIMI 5 pabouyux AHEH C MOMEHTa pPEerucTpaluu
COOTBETCTBYIOILETO 3asIBJIICHUS.

B cnyuae ortcyrcTBHs omeyaTok M (WiaM) OMIMOOK B JOKYMEHTax, BBIJAHHBIX B peE3yJbTaTe
IIPEIOCTABIICHUSI MYHMLIMINIAJIBHOW YCIYTH, JOJDKHOCTHOE JIMLO AJMUHUCTPAllUH, OTBETCTBEHHOE 3a
[IPEIOCTABIIEHUE MYHHUIMIAIBHOM YCIYTd, MUCBMEHHO COOOILIAET 3asgBUTENI0 00 OTCYTCTBHUH TaKHUX



omevatok W (Wih) OmMOOK B CPOK, HE MPEBBIMIAIOMIMNA 5 paboumx AHEH C MOMEHTa PErucTpaliy
COOTBETCTBYIOILETO 3asIBJIICHUS.

PesynapTaTroM agMHHMCTPaTHMBHOW MpOLEAYphl SIBISETCS Bbladya (HAIpaBJIEHUE) 3asBUTENIO
WCIIPABJIEHHOIO B3aMEH paHEE BBIJAHHOIO JIOKYMEHTA, SIBIIIOILErOCsS PpE3yJbTaTOM IPENOCTaBICHUS
MYHMIIMIIAJIBLHON YCIyTH, WK CO00IIEeHNe 00 OTCYTCTBUM TaKUX OINEYaTOK U (MJIK) OIIHOOK.

4. (I)Ole)I KOHTPOJIsA 32 HCITOJTHEHUEM A/IMUHUCTPATUBHOIO pErjiaMmeHTa

4.1. Tlopsmok OCYWIECTBICHHMS TEKYLIEr0 KOHTPOJS 3a COONIOJEHHMEM U HCIOJIHEHUEM
OTBETCTBEHHBIMHM JIOJDKHOCTHBIMHM JIMLIAMU TIOJIOKEHUM aJMUHUCTPAaTUBHOIO PEIVIAMEHTA U HHBIX
HOPMATUBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOLIMX TPEOOBAaHHUS K MPEAOCTaBICHUIO MYHULIMIATbHON
YCIIyTH, a TAK)KE IPUHITUEM UMU PELICHUH.

JIOJOKHOCTHBIE — JIML@, MYHUUUOAJIbHbIE CIy’Kallhe, Yy4yacTBYIOIIME B  IPEJOCTaBICHUHU
MYHHULMNIAJBHOW  YCIYI'M, PpPYKOBOJICTBYIOTCS —IIOJIO)KEHHSMHM  HACTOSIIETO0  aJMHHUCTPATHBHOIO
perinaMeHTa.

B OJKHOCTHBIX perjgamMeHTax JOJDKHOCTHBIX JIML, YYacTBYIOIUMX B  IIPEIOCTABICHUU
MYHHMILIMINAIBbHOW YCIYTH, OCYIIECTBISIOMMX (PYHKIMU 1O MPEIOCTaBICHHUI0O MYHULUIAIbHON YCIYTH,
YCTAQHABJIMBAIOTCS  JIOJDKHOCTHBIE OOSI3aHHOCTH, OTBETCTBEHHOCTb, TpeOOBaHMS K 3HAaHUAM U
KBaJIM(UKALIUY CIIEIUAINCTOB.

JIOJ>KHOCTHBIE JIMIIAa OPraHOB, YYAacTBYIOLUX B NPEAOCTaBICHUM MYHULMIAIBHON YCIyTH, HECYT
NEPCOHAIBHYIO OTBETCTBEHHOCTD 32 MCIIOJIHEHNUE aJIMUHUCTPATUBHBIX MPOLEAYP U COOJIIOIEHUE CPOKOB,
YCTaHOBJIEHHBIX HACTOSALIMM aJMUHUCTPATUBHBIM persiaMeHToM. IIpu npenocraBneHuy MyHULMIIAIBHOU
YCIIyTU TPaXIaHUHY FapaHTUPYETCs PABO Ha MOJIy4YeHHe UH(POpPMALMK O CBOUX MpPaBax, 00sI3aHHOCTAX U
YCIIOBUSAX OKa3aHWs MYHULUMIAJIBHOM YCIyrW; 3allMTy CBEACHUH O [E€PCOHAIbHBIX JIaHHBIX;
YBaXXUTEJIbHOE OTHOIIEHUE CO CTOPOHBI JOKHOCTHBIX JIUIL.

Texkymuii KOHTPOJb M  KOOpAMHALMSA  IIOCJIENOBATEIBHOCTH  ACUCTBHUM,  OINpPEAEICHHBIX
aMHHHUCTPATUBHBIMU MPOILEIYpaMHU, MO MNPEAOCTABICHUI0 MYHUIMNAIBHON YCIyTU JOJKHOCTHBIMU
JUIAMM  aJMUHHUCTPALMM  OCYILECTBISETCS IOCTOSHHO HEMOCPEACTBEHHO JOJDKHOCTHBIM — JIMLIOM
aJMUHMCTPAIMH ITyTEM IIPOBEIECHUS ITPOBEPOK.

[IpoBepkH MOJIHOTHI M KayecTBa MPEAOCTABICHHS MYHHIMIAIBHOM YCIyTM BKIIOYAIOT B ce0s
IIPOBEJICHUE IPOBEPOK, BBISBICHHE U YCTPAaHEHHE HApPYIIEHUN I@paB 3asBUTENEH, PACCMOTpPEHUE,
NPUHATHE PELICHUH W TOATOTOBKY OTBETOB Ha OOpAIECHHUs 3asBUTENEH, COAEp)KaIIMX XKajloObl Ha
neiictBust  (Oe3efCTBUE) M pEIICHHs JOJKHOCTHBIX JIMIL AJMUHHCTpPAlMM, OTBETCTBEHHBIX 3a
IIPEIOCTABIEHNE MYHULIMIIAIILHON YCIYTH.

4.2. Ilopaok ¥ NEpUOAUYHOCTh OCYIIECTBICHUS TUIAHOBBIX U BHEIJIAHOBBIX [TPOBEPOK MOJIHOTHI U
Ka4yecTBa NPEJOCTAaBICHUS MYHHUIMIAIBHOM YCIyrd, B TOM YHUCIE TOPSIOK M (OPMBI KOHTpPOJIS 3a
MOJIHOTOM M Ka4e€CTBOM MPEAO0CTaBICHHSI MyHULIUIATIBHON YCIIyTH.

KoHTposb 3a MOJHOTOM U Ka4yecTBOM IMPEIOCTABICHUS MyHULMIIAIbHON YCIIyTH BKJIIOYAeT B ce0s
IIPOBEJICHHUE IJIAHOBBIX U BHEIJIAHOBBIX ITPOBEPOK.

[TnanoBBIE U BHEIUIAHOBBIE IPOBEPKHU MOTYT IPOBOIUTHCA I1aBOM MYyHUIMIAIBLHOIO 00pa3oBaHus,
3aMECTUTENIEM TIJIaBbl ~MYHMIMIIAJILHOTO  OOpa3oBaHUs, KYPUPYIOUIMM  JODKHOCTHOE — JIMIIO
aJIMUHUCTpAIMY, OTBETCTBEHHOIO 3a MPEA0CTABICHIE MYHUIIUIAILHON YCIIyTH.

IIpoBeneHue MIAaHOBBIX MPOBEPOK, MMOJHOTHI U KAUECTBA MPEJOCTABICHUS MyHUIIUIIAIbHON YCIIYTH
OCYILECTBIIIETCS] B COOTBETCTBUU C YTBEPKJICHHBIM Ipa)KOM, HO HE peXKe OJTHOTO pa3a B TOf.

BHeruiaHoBBIE TIPOBEPKH IMPOBOMAATCS MO OOpAIIEHUSIM IOPUIMYECKUX M (PU3HUECKUX JHI[ C
*ayno0aMHi Ha HapylIeHHWEe MX IMpaB U 3aKOHHBIX MHTEPECOB B XOJE MPEJOCTAaBJICHUS MYHMLUNAIbHON
YCIIyTH, a TaK’K€ Ha OCHOBAaHUU JIOKYMEHTOB M CBEJCHHI, yKa3bIBAIOUIMX HAa HapyLIEHHE HCIOJHEHUS
HACTOSILEro aIMUHUCTPATUBHOTO PETJIAMEHTA.

B xoJ1e y1aHOBBIX ¥ BHETJIAHOBBIX MPOBEPOK:

IIPOBEPSAETCS] 3HAHUE OTBETCTBEHHBIMHM JMIAMU TPeOOBAHMN HACTOALIETO aJAMUHUCTPATUBHOTO
periamMeHTa, HOPMAaTHBHBIX IPABOBBIX AaKTOB, YCTAHABIMBAIOUIMX TPEOOBAaHUS K HPEJOCTABICHUIO
MYHUIUTIAIBHON YCIIyTH;

IpoBepsieTcsl COOIOJEHHE CPOKOB M TIOCJIEN0BATEIbHOCTH HCIHOJHEHHUS aJMHUHHCTPATHUBHBIX
Hponenyp;



BBISIBJISIFOTCSL HapyILICHUS! MpaB 3asgBUTENCH, HEJOCTATKH, NOMYIICHHBIE B XOJAE MPEIOCTaBICHUS
MYHULUIIATIBHON YCIYyTH.

4.3. OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI] OpraHa, MPEeOCTABIISIIONIETO MYHUIIMTIAIBHYIO YCIIYTY,
3a perieHus U AecTBus (0e3neicTBUE), MPUHUMAaeMbIe (OCYIIECTBIIIEMbIC) UMH B XOJI€ TIPEIOCTABICHUS
MYHHULIMTIAJIbHON YCIYTH.

[Io pe3ynpraram NOpPOBEAECHHBIX IPOBEPOK B ClIyyae BbBIABICHUS HApyUIEHUs IOpsJKa
MPEJOCTABICHUSI MYHUIMIIAIBHOW YCIYrd, MpaB 3asBUTEICH BHUHOBHBIE JMIA NPUBJIEKAIOTCS K
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATenbCcTBOM Poccuiickoit Penepaunu, U NPUHUMAKOTCSA
MEpHI 10 YCTPAHEHUIO HAPYIICHUH.

JIOJDKHOCTHBIE  JIMIA, MYHHIMIAJIBHBIC  CIIyXKallMe, YYacTBYHKOLIME B  IPEIOCTABICHUU
MYHHULIMTNIAIBHOM YCIYTH, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTH 32 NPUHATHE PEUICHUS U JIECUCTBUS
(Oe3nelicTBUE) MPU MPEAOCTABICHUH MYyHHUIIUITATIEHOU YCITYTH.

[TepcoHanibHasi OTBETCTBEHHOCTh YCTAHABIMBAETCS B IOJKHOCTHBIX PETJIAMEHTaX B COOTBETCTBUU C
TpeOoBaHUSMU 3aKOHOIaTeNbcTBa Poccuiickoii Deneparuu.

4.4. TlonoxeHusa, xapakTepusyiouiyge TpeOoBaHUs K TOpSAKY M (opMaM KOHTpOJs 3a
MPEIOCTaBICHUEM MYHHIIMIIAIBLHON YCIYTH, B TOM YHUCIIE€ CO CTOPOHBI TpaKIaH, UX OObEIWHEHUN U
OpraHu3aun

KouTponb 3a npemocTaBieHreM MYHUIIMIAIBHON yCIyrd OCYHIECTBISETCS B (hOopMe KOHTPOJS 3a
COOJTIOICHUEM TIOCJICIOBATEILHOCTH JCHCTBUM, OMPEACICHHBIX aIMUHUCTPATUBHBIMH IPOICAypaMH IO
WCIIOJIHEHUI0 MYHULMNAIBHOW YCIYTd, U NPUHIATHEM pEHICHUH [JOJDKHOCTHBIMHM JIMIAMH, IyTEM
MPOBEACHUS TPOBEPOK COOJIOJEHUS W MCIOJHEHUS JOJDKHOCTHBIMH JIMIIAMH  aJMUHUCTPAINU
HOPMATUBHBIX MPaBOBBIX akTOB Poccuiickoii ®denepammu, Tomckoit 001acTu, a Takke MOJOKEHUI
HACTOAIIEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA.

[IpoBepka Takke MOXKET TMPOBOJUTHCS MO KOHKPETHOMY OOpAaIlIeHUIO Tpa)<JIaHWHA WU
OpraHu3aIUy.

[Topsimox u (GOpMBI KOHTPOIIS 3a MPEAOCTaBICHHEM MYHUIIMIAIBHON YCIyTd JOJDKHBI OTBEUYATh
TpeOOBaHUSAM HENPEPHIBHOCTH U AEHUCTBEHHOCTH (3()(HEKTUBHOCTH).

I'paxxnane, ux OObBEOAUHEHUS U OPraHU3AIMH MOTYT KOHTPOJHMPOBATH MPEIOCTABICHUE
MYHUIIUTIAJTBHON YCIYyTd TYyTeM TMOJyYeHUs MUCHbMEHHOM M YCTHOM HMH(pOpMaUH O pe3yJbTarax
IIPOBEJICHHBIX IIPOBEPOK U MPUHATHIX IO pe3yJibTaTaM IPOBEPOK MEpax.

5. HocyneOHblii (BHecy1eOHBII) MOPSAIOK 00KaT0BAHUSA PelieHUi U AeiicTBUI (0e31elicTBUSA)
agMuHucTpannu, M®II, opranusanuii, ykazanHbiX B 4yacTi 1.1 cratbn 16 @enepajbHOro 3aKoHa
Ne 210-P3, a TakKe UX JOJTKHOCTHBIX JIHIL, MyHHIUNIAJBHBIX CIy’KAIMX, PAOOTHHKOB.

5.1. Mudopmanus ans 3asBUTENSI O €ro MpaBe MOJATh Kajoly Ha pelieHus U (W) AeHCTBUS
(Oe3nerictBue) agmunuctpanuu, M®LI, opranuszanuii, ykazanueix B yactu 1.1 crateu 16 ®enepaibHoro
3akoHa Ne 210-®3, a Takke MX AOHKHOCTHBIX JUI, MyHUIIUIAIBHBIX CIyXalluX, paOOTHUKOB MpHU
IIPEIOCTABJIEHUU MYHULIUIIATbHON YCIYTH.

3asBUTENb UMEET MpaBO Ha JocyAcOHOe (BHecyaeOHOe) o0X»alloBaHUE PEHICHWA W ACHCTBHIA
(6e3neicTBuS), MPUHSTHIX (OCYIIECTBISIEMBIX) aIMUHUCTPAINEH, TOJDKHOCTHBIM JIMIIOM aJMUHUCTPAIUH,
b0 MyHHUIMNANBHBIM — ciayxamuM, MOI[, pabotHukom MODI[, a Takke OpraHu3alUgIMU,
npeaycMOTpeHHbIMH YacThio 1.1 crateu 16 ®enepanbuoro 3akoHa Ne 210-D3, wim ux pabOTHHKaMU B
XO0/i€ IPEOCTaBICHUs] MyHULIMTIAIHON yCIyTH (fajnee — nocynedHoe (BHeCyie0HOe) 00KanoBaHue).

5.2. Ilpenmert »xaao0sbl.

[Tpenmerom nocynebHoro (BHecyaeOHOro) OO0KajaOBaHUs 3asBUTEIEM pPELICHUA U JeHCTBUI
(6e3neiicTBUS) aAMHHHUCTPALMH, JOJDKHOCTHOTO JIMIA aJMHHHCTPAlMH, JHOO MYHHUIIMIAIHHOTO
ciyxamiero, MOLI, paborauka M®II, a Takke opraHuzanuii, IpeaycMOTpeHHbIX YacThio 1.1 ctateu 16
®enepanbHoro 3akoHa Ne 210-O3, nian ux paOOTHUKOB SBIISETCS KOHKPETHOE PELICHHE WIN JIEHCTBUE
(Ge3neiicTBUE), MPUHATOE WIN OCYILECTBIEHHOE UMH B XOJI€ NPEIOCTABICHUS MyHUIIUIIAIBHON YCIyTH, B
TOM YUCJIE B CIEAYIONINX CIyqasiX:

1) HapyiIeHne CpoKa perucTpaliy 3arnpoca o IpeaoCTaBIeHMH MyHUIMIATBHON YCIyTH, 3a1poca,
yKa3zaHHOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-3;

2) HapylLIeHHE CpOKa NPeAOCTaBICHHs MYHUIMNAIbHONH yciyru. B yka3zaHHoMm ciydae
nocyneoHoe (BHecyAeOHOE) 00KaJIOBaHHME 3asiBUTEIEM pelnieHud u aeicTBuil (OeszmeiictBusi) MOILI,



pabotHuka M®IL] Bo3mMoxkHO B citydae, ecnu Ha MOLI, pemenus u neiictBus (6e3aeiicTBre) KOTOPOTo
00XamyroTcs, BO3J0KeHa (DYHKIUS MO MPEIOCTABICHUIO COOTBETCTBYIONICH MYHMIIUIIATHHONW YCIYTH B
MOJITHOM 00bEeMe B MOPSIKE, onpeneeHHOM JyacThio 1.3 ctateu 16 @enepansroro 3akona Ne 210-D3;

3) TpeboBaHUEe Yy 3asgBUTENS JTOKYMEHTOB WM WH(GOpPMAlMU MO0 OCYIIECTBICHUS EHCTBUH,
MIPE/ICTABJIICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPETyCMOTPEHO HOPMATHBHBIMH MPABOBBIMH aKTaMH
Poccuiickoii deneparyy, HOpMaTHUBHBIMM IPAaBOBBIMH akTaMH cyObekToB Poccuiickoit deneparum,
MYHUIUTIAJIGHBIMU TPABOBBIMU aKTaMM TSI TIPEJAOCTABICHUS TOCYAapCTBEHHOW WM MYHHUIIUITAIBHON
YCIIyTH;

4) oTkaz B MpuEME JOKYMEHTOB, MPEIACTaBICHHE KOTOPHIX MPEITyCMOTPEHO HOPMATUBHBIMH
npaBoBbIMU akTamu Poccuiickoit @enepanyy, HOpMAaTUBHBIMU TPABOBBIMHU akTamu ToMckoil oOmactw,
MYHUIUTIATGHBIMH TIPABOBBIMH aKTaMU JJIS PEOCTABICHHS TOCYIaPCTBEHHON YCIIYTH, Y 3asIBUTEIS;

5) oTKa3 B IpeaOCTaBICHUN MYHUIIUTIAIILHOM YCIYTH, €CJIM OCHOBAHHSI OTKa3a HE MPEeyCMOTPEHBI
dbenepalbHBIMUA 3aKOHAMH W TMPUHSTHIMA B COOTBETCTBUM C HUMH WHBIMH HOPMATHBHBIMHU TPABOBBIMH
aktamu Poccuiickonn Penepanuu, 3aKOHAMH M MHBIMM HOPMAaTUBHBIMM IIPABOBBIMU aKTamMu TOMCKOH
o0nacTv, MyHUIMNAJbHBIMM MPABOBBIMH akTaMH. B ykazaHHOM ciydae nocyneOHoe (BHecyleOHOoe)
o0xkanoBaHUE 3asBUTENIEM perieHuil u aeicteuii (0e3neiictus) MOL, pabotarka M®IL] Bo3MOXKHO B
ciaydae, ecnu Ha MOLI, pemenuss u aedictBusa (6e3aeiicTBUE) KOTOPOro OOXKAIYIOTCS, BO3JIOXKEHA
(GYHKIHS TI0 TPEIOCTABICHUIO COOTBETCTBYIONICH MYyHHUIIUITATLHOM YCIIYTH B IMOJIHOM 00BEME B MOPSIZIKE,
onpeneneHHoM dacThio 1.3 crathu 16 @enepanproro 3akona Ne 210-D3;

6) 3arpeboBaHWE C 3asBUTENs MPU NPEIOCTABICHUU MYHHIIMIAIBHOW YCIyrH TIUIAThl, HE
MPEIyCMOTPEHHOM HOPMAaTUBHBIMM MpPAaBOBbIMU akTamu Poccuiickoit ®enepanuiv, HOPMATHBHBIMU
MPABOBBIMU aKTaMu TOMCKOI 0051aCTH, MyHUIIUTIAILHBIMY IIPABOBBIMU aKTaMU;

7) OTKa3 aJAMUHUCTpPAIHH, IOJDKHOCTHOTO jauia aamuHuctpanuu, MO®Il, paboranka MOIL],
opraHu3aluii, npeaycMoTpeHHbIX dactbto 1.1 cratbu 16 DepepanpHoro 3akona Ne 210-®3, miam ux
PaOOTHUKOB B HWCHPABICHUM JOMYIICHHBIX UMK OINEYaTOK W OIMMOOK B BBIJAHHBIX B pE3yJbTaTe
MPEIOCTaBICHUSI MYHHUIIUIIATHHON yCIyTH AOKYMEHTaX Ju00 HapyllIeHHWE YCTAaHOBJICHHOTO CPOKa TaKUX
ucrpasieHuii. B ykazanHoMm ciydae mocyneOHoe (BHecyneOHOe) 00)KajloBaHUE 3asiBUTEIIEM PEIICHUN H
neiictBuil (6e3nmetictBuss) MOL, paborauka M®IL] Bo3MoxkHO B ciydae, ecnu Ha MOILI, pemenus u
neiictBust  (0Oe3neiicTBHE) KOTOPOro  OOXKalyrOTCsl, BO3JOXK€HAa (YHKUMS 1O MIPEIOCTABICHUIO
COOTBETCTBYIOIICH MYHUIUTAIBHON YCIyTH B MOJTHOM OOBbEME B MOPSAKE, ONpeAeNieHHOM 4YacThio 1.3
crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHWE CpOKa WM MOpsAAKa BbIIAYM JIOKYMEHTOB MO pe3yJibTaTaM MpeJoCTaBICHUS
MYHUIUTIATBHOUW YCIYTH;

9) nmnpuocTaHOBIEHHE  TMPEJOCTABICHUS  MYHHUIMIAIBLHOM  yCIyrd, €CIH  OCHOBaHUs
MIPUOCTAHOBIICHUS HE MPEAYCMOTPEHBI (heepaIbHBIMUA 3aKOHAMH W MIPUHATHIMUA B COOTBETCTBUU C HUMHU
WHBIMM HOPMaTUBHBIMU IpaBOBbIMU akTaMu Poccuiickoit ®enepanuu, 3aKkOHAMM U UHBIMHU
HOPMATHBHBIMH TPABOBBIMH aKTaMH TOMCKOW 00J1acTH, MyHHUIIMTIAIBHBIMH IPABOBHIMU aKTamu. B
YKa3aHHOM cly4ae JocyieOHoe (BHecyAeOHOe) oOkajloBaHHE 3asiBUTENIEM pEIICHUH U JAeWCTBUU
(6e3neiictBust) M®DII, paboranuka M®IL] Bo3MoxkHO B cirydae, ecaiu Ha MOIL], pemenuss u aeicTBus
(Oe3meiicTBHE) KOTOPOTO OOKANMYIOTCS, BO3NIOKEHA (DYHKIHUS MO MPEJOCTAaBICHUIO COOTBETCTBYIOIIEH
MYHMILIMNIAJIBHOW YyCIyTH B IOJHOM OO0BEME B MOpPSAKE, ONpeleleHHOM dacteio 1.3 crateu 16
®epnepanbHoro 3akoHa Ne 210-03;

10) TpeboBanme y 3asBHUTENS MPU MPETOCTABICHUH MYHHUIIUNIATBHOW YCIyTH TOKYMEHTOB WIIU
uHbOpMaIlMK, OTCYTCTBUE M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIHMCH MPHU MEPBOHAYAILHOM
OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOIUMBIX IS MPEJOCTABICHUS MYHHUIMIAIBLHOW YCIyrH, JUOO B
MPEeAOCTAaBICHUH MYHHUIMNAIBHONW YCIYTH, 32 MCKIIIOUEHHEM CIIy4yaeB, MPEIyCMOTPEHHBIX IyHKTOM 4
yactu 1 crateu 7 ®@enepanpuoro 3akoHa Ne 210-O3. B ykazanHoM ciydae mocyaeOHoe (BHecyneOHOe)
o0xkanoBaHue 3asBUTENIEM perieHuil u aeiicteuii (0e3netictusi) MOL, pabotarka M®IL] Bo3MOXKHO B
ciaydae, ecnu Ha MOLI, pemenuss u aedictBusa (6e3aeiicTBUE) KOTOPOro OOXKaIyIOTCS, BO3JIOXKEHA
GYHKIHS 110 IPEIOCTABIEHUIO COOTBETCTBYIONINX MYHUIIUTIAIBHBIX YCIYT B MOJTHOM 00beMe B MOPSIKE,
onpeneneHHoM dacThio 1.3 ctateu 16 @eaepanpuoro 3akoHa Ne 210-D3.

Opras, npeaocTapIAMMN MyHULUNAIbHY0 yeiuyry, M®ILI, opranusamnum, yka3aHHble B 4acTH
1.1 crateu 16 denepanshHoro 3axkoHa Ne 210-D3, a Taxke UX JOHKHOCTHBIE JIMIA, MYHHIIUIAIbHBIC
ciIyXaiue, pabOTHUKU M yMOJHOMOYEHHBIE HA PACCMOTPEHHE KaloObl JOMKHOCTHBIC JIMIA, KOTOPHIM
MOKET OBITh HalpaBJICHA Kajio0a.



5.3. XKanobGa Ha pemeHuss u aeicTBus (0e31€UCTBUE) MODKHOCTHBIX JIMIl aJIMUHHCTPAIIUH,
MYHMIMIAIBHBIX CIIY’KalllUX [OJAeTCs 3asBUTEIEM B aJIMUHUCTPALMIO HA UMS IVIaBbl MyHULMIIAIBHOTO
oOpazoBanusi, M®L[ nubo B opraH rocynapcTBEHHOM BJacTH (OpraH MECTHOIO CaMOYIIPaBJICHUS)
Tomckoit oOmactu, sBistomuiics yupenutenem MOI[ (manee - yupenutens MOIl), a Taxke B
OpraHu3aIy, MpeycMoTpeHHblie yacToio 1.1 ctateu 16 @enepansuoro 3axkona Ne 210-D3.

5.4. B ciyuae ecnu 00xanyroTcs pelieHus U aecTBus (Oe3zaeiicTBre) riaaBbl MyHULIMIAIBHOTO
o0pa3oBaHusl, kanoda MogaeTcs HEMOCPEACTBEHHO TJ1aB€ MYHULIUIIATBHOIO 00pa30oBaHUsl.

5.5. KanoOsl Ha pemieHus U aencTus (6e3aelicteue) padbotHruka M®PL] nogaroTcs pyKoBOIUTEIIO
storo M®ILI. Kano6s! Ha pemenus u aeicteus (6e3nericteue) MOL] mogatorcs yupeautento MOL] wim
JOJDKHOCTHOMY JIMILY, YIIOJIHOMOYEHHOMY HOPMATHBHBIM IPaBOBBIM akToM Tomckoil o0nactu. XKanoOsl
Ha pelleHuss U jaelctBusa (Oe3neicTBUE) paOOTHUKOB OpraHM3alMi, MPEeAyCMOTPEHHBIX YacTbio 1.1
cratbi 16 @enepanbHoro 3akoHa Ne 210-D3, nogaroTcst pyKOBOIUTENSIM 3TUX OpraHU3alui.

5.6. Ilopsiiok mogauu ¥ pacCMOTPEHUS KaJ0ObI.

OcHoBaHMeM /JIs Hayajga HpoLexypbl J0CYAeOHOro (BHECYIeOHOro) O0KaloBaHMs SBISAETCA
MOCTYIUIEHUE >Kalo0bl, MOJAHHON B NHCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B 3JIEKTPOHHOMN
dopme, B aIMUHUCTPALIMIO IO PACCMOTPEHUIO HKaJI00bI.

5.7. KanobGa Ha pemieHuss u aeiictBus (Oe3nelcTBUE) aJAMUHUCTPALMU, JOHKHOCTHOIO JIMIA
aJIMUHUCTpAlMM, MYHUIMIAIBHOIO CIIY’KaIlero, pPYKOBOJAUTENS aJIMUHHMCTPALUU, MOXET ObITh
HanpasJieHa 1o noyre, yepe3 MO®LI, ¢ ucnonb3zoBaHrueM HHPOPMAIIMOHHO-TEIEKOMMYHHUKALIMOHHON CETU
«MHTepHeT», odunmansHoro caifira aaMuHucTpanuu, Exunoro noprana, a Takke MOXKET ObITh MPUHATA
IIPU JJMYHOM NpUEME 3asBUTEIISL.

3agBuUTEN0 00ECIEUYNBACTCSI BO3MOXKHOCTh HANpaBJICHUS JKaJoObl Ha peIIeHUs U JIeHCTBUA
(Oe3nelicTBUE) aIMUHUCTPALIUHU, JOHKHOCTHOIO JIMIA aJIMUHUCTPALMK, MyHUIIUIIAIBHOTO CIY>KaIlero B
coorBercTBUU cO cratbedl 11.2 @enepanbHoro 3akoHa Ne 210-®3 ¢ wucnonp3oBaHUMEM IOpTala
benepaibHON TOCYIapCTBEHHOW MH(GOPMAIIMOHHONW CHUCTEMBI, 00ECIIEUMBAIONICH MPOIecC J0CYIAeOHOTO
(BHecyneOHOTrO) OOKanmoBaHMsI pelieHuid W AeicTBuil  (0e3ACCTBHsI), COBEPIICHHBIX  IPHU
IIPEIOCTABJIEHUN TOCYJApCTBEHHbIX W MYHUIUNAJIbHBIX YCIYyr OpraHaMy, HpPeJOCTaBISIOUIUIMU
rOCy/apCTBEHHBIE M MYHULMUNAJIBHBIE YCIYTHM, UX JIOJDKHOCTHBIMM JIMLAMH, T'OCYJAapCTBEHHBIMU U
MYHHULIMINAJIbHBIMU CIIYXalllUMUA C HUCIHOJb30BaHUEM HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW CETU
«uTepHeT» (nanee - cucteMa J0cyAe0HOr0 00KaJIOBaHUS).

5.8. Kamnoba na pemenus u aeictBus (6esnerictue) MODILI, pabornuka M®I] moxer ObITH
HalpaBJIeHa 0 MOYTe, C UCIOJIb30BaHUEM HH(OPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTH «HTepHeT»,
opunuansHoro caiira M®Ll, Equnoro noprana, a Takke MOXeT ObITh INPUHATA IPU JUYHOM IMpUEME
3asBUTEIIS.

5.9. Kayoba Ha pemieHust u aencTBus (0e3neHCTBUE) OpraHU3alMi, NPEJyCMOTPEHHBIX YaCTbIO
1.1 cratbu 16 denepanpHoro 3akoHa Ne 210-D3, a Takke UX paOOTHUKOB MOXET ObITh HaIpaBjeHa IO
1I0YTE, C UCMOIb30BaHUEM HMH(OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «HTepHeT», opuinambHbIX
caiiToB 3THX opraHu3zauuii, EnuHoro moprana, a Takke MOXET ObITh NPUHATA HPU JUYHOM IpHEME
3assBUTEJIS.

5.10. Xanoba, mnoctynmuBmIas B aJAMHUHHUCTPALMIO, TOJICKUT PErUCTPallMi HE TIO037Hee
CJIeIyIOIIero pabovero Hs CO JHS €€ MOCTYILICHHUS.

B cinyuyae nmomaun 3asButenem xanodsl yepe3 ML, MOIL] obecneunBaer nepenaydy >xajiodbl B
aJMHHMCTPAIINIO B MOPSAJKE U CPOKH, KOTOPHIE YCTAHOBJIEHBI COIIAIIEHUEM O B3aUMOJICHCTBUU MEXY
M®I] 1 agMUHHCTpALUEH, HO HE MO3HEE CIEAYIOIEro paboyero JHs CO JHS MOCTYIUICHHS KaloOBbI.

5.11. XKanoba moimkHa coepKaTh:

1) HauMeHOBaHME  AQJMUHHUCTpAllUM, JOJDKHOCTHOTO  JIMIA  aJMUHHCTpaluu, Jubo
MyHHMLIMINAJIbHOTO ciyxamero, MO®IL], ero pykoBoautenss u (WiaM) pabOTHHKA, OpraHU3ALMM,
nperycMOTpeHHbIX YacThio 1.1 crathu 16 denepanbHoro 3akoHa Ne 210-D3, ux pykoBoauTenei u (Win)
pabOTHUKOB, pelIeHus U AecTBUA (0e31eiicTBUE) KOTOPBIX 00KaIyI0TCs;

2) ¢damunuio, UMs, OTYECTBO (TOCIEAHEE — NPU HAIWYMU), CBEIEHUS O MECTEe >KUTEIbCTBA
3agBUTENS — (PU3MYECKOro Juua MO0 HAMMEHOBAaHUE, CBEJCHHUA O MECTOHAXOXACHUU 3asiBUTENs —
IOPUJIMYECKOT0 JIMIIA, a TaKkKe HOMep (HOMepa) KOHTAaKTHOro teiedoHa, ajapec (axpeca) 3JIeKTPOHHON
NOYTHI (IIPU HAJTMYMK) U TOYTOBBIN aJpec, M0 KOTOPHIM JOJKEH ObITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBenmeHuss 00 oOOXaJdyeMbIX peIICHUSX U JecTBusAX (Oe3aeCTBUM) aIMUHUCTPALUH,
JIOJDKHOCTHOTO JIMIA aMUHHUCTpAIy, MO0 MyHHIMIAIbHOTO ciyxamiero, M®OIL], pabornuka M®I],



OpraHu3amuii, NpeaycMOTpeHHbIX YacThio 1.1 crareum 16 dDenmepanpHoro 3akona No 210-D3, ux
paOOTHUKOB,;

4) noBOJBI, HAa OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIVIACEH C pEHIeHHEM U JEeWCTBUEM
(Oe3neiicTBUEM) aIMHHUCTPALUM, JOJDKHOCTHOTO JIMIA aJMUHHCTPALUMU, JIMOO MYHHUIUIAIBLHOTO
ciayxaiero, MO®ILl, paborHuka MO®ILI, opranuzanmii, npeaycMoTpeHHbIX uacThio 1.1 crateu 16
O®enepanbHoro 3akoHa ot 27 wurons 2010 roma Ne 210-d3 «O6 opraHuzanuu OpeaOCTaBICHUS
rOCy/IapCTBEHHBIX U MYHHUIMIIAJIBHBIX YCIYr», UX PaOOTHUKOB. 3asBUTEJIEM MOTYT OBITh MPE/ICTABICHbI
JOKYMEHTBHI (IIpY HAJIMYKH ), HOATBEPIKIAIOIINE JOBOJIBI 3asBUTEIIA, JINOO X KOIHUU.

5.12. Cpoku paccMOTPEHUS KATOOBI.

XKanoba, nocrynuBmas B aamuHuctpanuio, MOL[, yupeautemo MOPL], B opranuzanumy,
npeaycMoTpeHHbie dacThio 1.1 crateu 16 denepanpHoro 3akoHa Ne 210-D3, nu0G0 B BBIIIECTOSIIINI
opra (MpHu ero HaJM4YuH), MOJJIEKHUT PACCMOTPEHHUIO B TEUCHME MATHAALATH pabouux THEH co AHA ee
perucTpanuu, a B ciaydae oOkajoBaHUs OTKaza anMuHHcTpanuu, MOILl, opranuzanmii,
IIPEeyCMOTPEHHBIX YacThio 1.1 craten 16 denepanpHoro 3akoHa Ne 210-D3, B nmpueMe TOKyMEHTOB Y
3agBUTENS JIMOO B HCIPABIIEHWU JOMYIIEHHBIX ONEYaTOK W OLIMOOK WM B ciydyae O0XKaJloBaHUS
HapyLIEHUs] YCTAaHOBJIEHHOI'O CPOKa TAaKMX MCIIPABICHHUH - B TEUEHHE NATH pabouux JHEW co THS ee
pEruCTpaltH.

5.13. IlepeyeHb OCHOBaHMH JJIi NPUOCTAHOBJIEHUS PACCMOTPEHUs >XaJIoObl B Cilydae, €Cid
BO3MOKHOCTb IIPMOCTAHOBJIEHUS IIPEAYCMOTpEHA 3aKkoHOoAaTeIbecTBOM Poccniickoit denepanun.

OcHoBaHUs 11 IPUOCTAHOBIICHHS PACCMOTPEHHUS KaJI00bl OTCYTCTBYIOT.

5.14. Pe3ynbTat paccCMOTpPEHHS 3KaIOObI.

[To pe3ynbraTam paccMOTpPEHHS KaoObl IPUHUMAETCS OJJHO U3 CISAYIOIIUX PEILICHHHA:

1) >xanmo0a yJ0BJIETBOpPSIETCSA, B TOM YHCIE B (pOpME OTMEHBI IPUHATOTO PEIICHUS, UCTPABICHUS
JIOIYIIIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEAOCTABICHHUS MyHULMIIAIbHON yCIyTrH
JIOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEXKHBIX CPEACTB, B3MMAHHME KOTOPBIX HE IMPEIyCMOTPEHO
HOPMaTUBHBIMU IIpaBoBbIMU akTamu Poccuiickoil ®enepanuy, HOPMAaTUBHBIMM IIPaBOBBIMU aKTaMU
Tomckol 001acTi, MyHULIUIIATbHBIMU IIPABOBBIMH aKTaMH;

2) B yZOBJIETBOPEHUH KaJI0ObI OTKa3bIBACTCS.

5.15. B cnyuyae yCTaHOBJIEHHS B XOJ€ WM IO pe3yJbTaTaM PacCMOTPEHHUs KajoObl MPU3HAKOB
cocTaBa aJMMHUCTPATHUBHOIO IPABOHAPYILIEHUS WIM HPECTYIUIEHUS TODKHOCTHOE JIMIO, PabOOTHHK,
Ha/IeJIEHHbIE MOJHOMOYMSIMH [0 PACCMOTPEHHIO 3Kajo0, He3aMeIUIMTENbHO HAIPABIIAIOT HWMEIOLIUECs
MaTepHuasbl B Opraibl IPOKypaTyphbl.

5.16. Iopsaox nHGOPMHUPOBAHMS 3aSBUTEIIS O PE3YyJIbTaTaX PACCMOTPEHUS KATOOBI.

He nosmgnee nHs, ciepyrolero 3a AHEM MPUHATHS pELICHMs, yKa3aHHOro B dactu 5.14
HACTOSALIETO pa3jiesa, 3asiBUTEIII0 B MUCbMEHHOM opMe U 110 JKEeJTaHUIO 3asBUTENS B JIEKTPOHHOHN dopme
HaIpaBJIIeTCs] MOTUBUPOBAHHBINA OTBET O PE3yJIbTaTax paCCMOTPEHHS KaJlO0OBbI.

5.16.1.B ciyuae npuszHaH#s %Kaa00bl OIEKAIICH yAOBICTBOPEHUIO B OTBETE 3aIBUTEIIO JACTCS
uHpOpMaLus O JEHCTBUAX, OCYIIECTBISEMBIX OPraHOM, MPEIOCTABISIOIIMM MYHHIMIIAIBHYIO YCIYTY,
M®II nubo opranuzanueit, npeagycMorpeHHoi yacteio 1.1 ctarbu 16 @enepanbHoro 3akoHa Ne 210-D3,
B LEISIX HE3aMEUIMTEIbHOIO YCTPAHEHHUS BBISABICHHBIX HApyLIEHWM NpU OKa3aHUU MYHHULUIAIbHON
YCIIyTH, a TaKXKe€ MPUHOCITCS M3BUHEHUS 3a JIOCTAaBJIEHHBIE HEYJ00CTBa U yKa3blBaeTcs MH(opManus o
JaNbHEHIINX JIeHCTBHUAX, KOTOpble HEOOXOJMMO COBEpIIUTh 3asgBUTENI0 B LEISIX IOJYyYCHHS
rOCyJJapCTBEHHON WJIM MYHULIAIIAJIBHON YCITyTH.

5.16.2. B cinyyae npusHaHMs kanoObl, HE MOAJIEKAIIEH YAOBICTBOPEHHUIO, B OTBETE 3asIBUTEIIO
JTAIOTCSl apryMEHTHPOBAaHHbIE Pa3bACHEHUS O MPUYMHAX MPHUHITOrO PElIeHMs, a Takxke HHpopMauus o
nopsiike 00XaloBaHUs IPUHATOTO PEIICHUs.

5.17. B cnydae eciu >xanmoba Obljia HampaBjieHa B DJIEKTPOHHOM BHJIE MOCPEACTBOM CHUCTEMBI
JOCyIeOHOTO  00XalloBaHMS C  HCIOJIb30BAaHUEM HH(POPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHON —CETH
«MHTEepHET», OTBET 3asBUTEIIO HAMPABJISETCS IOCPEICTBOM CUCTEMBI JOCYA€0HOT0 00KaI0BaHMUS.

5.18. Tlopsinok o0xanoBaHus PELICHUS 10 Kajao0e.

3asBUTENIM MMEIOT NpaBO O00KajgoBaTh pelIeHUs U JedcTBus (Oe3neiicTBUE), NPUHATHIE
(ocymiecTBisieMble) aIMUHHMCTpaLUEl, JOJDKHOCTHBIM JIMIIOM AJAMHUHUCTPAMM, MYHHIUIAIbHBIM
ciayxamumu, M®LI, pabotHukom M®IL], a Takxke opraHuzauusMu, NPEeAyCMOTPEHHBIMU 4YacThio 1.1
cratbu 16 dexnepanpHoro 3akoHa Ne 210-D3, mnu ux paOOTHHKaMU B CyA, B HOPSJAKE M CPOKH,
YCTaHOBJIEHHBIE 3aKOHO1aTeNbCcTBOM Pocculickoit deneparum.



5.19. IlpaBo 3asBuUTENns Ha MOJy4yeHHEe HHGOPMALMU U JIOKYMEHTOB, HEOOXOIMMBIX IS
000CHOBaHUS U PACCMOTPEHUS KaJIOOBI.

3asBUTENIM MMEIOT MpaBO OOpaTuThCs B aaMuHUCTpanuio, MO®IL], a Takxke opraHusaimio,
npeaycMoTpeHHyro vacteto 1.1 cratem 16 ®enepanbHoro 3akoHa Ne 210-O3, 3a nojydeHHEM
nHbOpMaIlMU U JOKYMEHTOB, HEOOXOUMBIX ISl 0OOOCHOBAHMS U PACCMOTPEHUS KanoObl B MMCbMEHHOM
dopme MO MmouTe, C MCMOJB30BAaHHMEM HH(OPMAIIMOHHO-TEIEKOMMYHHUKALIMOHHON cetn «MHTepHeT»,
opuUIIMaTBLHOTO caiTa agMUHHUCTpaIuu, opuiuaisHoro caita MOLl, EquHoro nmoprana, a Takxe mpu
JIMYHOM IIpUEME 3asBUTEIISL.

5.20. Crioco6s! nH(MpOPMUPOBAHUS 3asIBUTEIIEH O MOPSJIKE [T01aYU U PACCMOTPEHUSI KATO0ObI.

Nudopmanuio o mopsake MOAaYd M PacCMOTPEHMs KajloObl 3asiBUTEIM MOTYT MOJYYUTh Ha
MH(GOPMAILIMOHHBIX CTEHJAaX pACIOJIOKEHHBIX B MECTax MPEJOCTaBICHUS] MYHULUIAIbHON YCIyru
HEMOCPEJCTBEHHO B aJMMHHUCTpPALMM, Ha OQUIMaIbHOM caiiTe aaMuHucTpauuu, B M®LI, a Takxe
OopraHu3aiuy, npearycMoTpeHHon yacteio 1.1 crateu 16 denepansroro 3akona Ne 210-D3, na Enqunom
HopTae.



HpOH_Iy npeaoCTaBUTh MHC U YJICHAM MOEH CEMBbH KHUIJIO€ IIOMEIICHHUE CIICHHUAJIM3UPOBAHHOI'O KU~

[Ipunoxenne Nel
K aJMUHUCTPATUBHOMY PETJIAMEHTY

I'nmaBe Ha3suHCKOro CENHLCKOTO MIOCEJIEHUA

oT

(bammnus, UMs1, OTYECTBO (nocneanee — npn Hamum) )
Jata poxxneHus
[acropT Ne

(cepust u HOMED)
BBIJIaH

HAaUMEHOBAaHHE OpTraHa, BBIIABIIEr0 MaclopT,
JlaTa BbIJIAud, KO TIOIpa3IeIcHus )
3aperucTpUpPOBaH(a) MO0 MECTY KUTEIbCTBA O aJpecy:

[TouToBBIl anpec:

Tenedon

MecTto paboTsl

JlOMmKHOCTD

3ASBJIEHUE
O ITPEJOCTABJIEHNU XXNJIOT'O IIOMEIIEHNA

CHELUAJIM3NPOBAHHOI'O XXUJIUIITHOI'O ®OHIA

HA3MHCKOI'O CEJIbCKOI'O ITOCEJIEHUA

JIUIITHOI'O q)OHJIa Has3uHaCcKOro celmbCKOro moceacHus.

YneHsl MOEW CEMBU:

cynpyr (cynpyra)

nacropTr

(pamuust, UMs1, OTYECTBO(ocnennee — npn Hammaun) , TO POKICHHS)

(cepm[ U HOMCP, HAUMCHOBAHHWEC OpraHa, BEIAABIICTO IMMACIIOPT, JaTa BbIJa4u, KOJ HO)IpaSI[GJ'IeHI/Iﬂ)

3aperucTpUpOBaH(a) MO MECTY KUTEIIbCTBA TI0 aTPECy:

JIETH:
1.

(pamunust, UMs1, OTIECTBO(nocnennee — npn namaun), TOJ POKIECHUS ) MACTIOPT (CBUAETEIBCTBO O POKICHHH )

(CCpI/I}I U HOMCP, HAUMCHOBAHUEC OpraHa, BbIAABIICTO IMMACIIOPT

3aperucTpUpOBaH(a) MO MECTY KUTEIIbCTBA TI0 aTPECY:

(cBHIETENHCTBO O POKICHUM), AaTa BBIIAUN)

2.

b



(pamunust, UMs1, OTYECTBO(nocnennee — npu Hammann), TOJ] POKICHUS)
nacnoprt (CBUAETEIbCTBO O POKICHUN)

(cepust ¥ HOMep, HAUMEHOBAHWE OPraHa, BBIIABIIETO MACTIOPT

b

(CBUETENBCTBO O POKICHHUM), AaTa BbIIAYN)
3aperucTpUpoBaH(a) 0 MECTY >KUTEIILCTBA 10 aJPecy:

poauTenu:
1.

(pamunust, UMs1, OTYECTBO, TOJT POKICHHUS)
acropT
(cepust 1 HOMEp, HAUMEHOBAHKE OpraHa, BBIAABIIETO MACHIOPT, aTa BbIAA4H, KO/ MOAPA3ICICHIUS)

b

3aperucTpUpOBaH(a) MO MECTY KUTEIIbCTBA TI0 aTPECY:

2.

((baMI/IJII/IH, nMs1, OTUCCTBO(nocnennee — npu Hanumauu), I'OJI pO)K)IeHI/IH)
MacropT ,
(cepust 1 HOMEp, HAUMEHOBAHKE OpraHa, BBIAABIIETO MACHOPT, aTa BbIAA4H, KO MOAPA3ICICHNUS)
3aperucTpUpOBaH(a) MO MECTY KUTEIIbCTBA TI0 aTPECY:

Kpome Toro, Ha MoeM MXIMBEHHH HAXOJUTCS HECOBEPIICHHONETHUN, HEAEEeCIOCOOHBINH (JIMOO OrpaHu-
YEHHO JIEECTIOCOOHBIN) TpaXKIaHUH (TPakIaHe):

(pammins, UMs1, OTYECTBO (nocnennee — np Hamaun), FOJ POKJICHUS)
nacnopr (CBUAETEIbCTBO O POKICHUN)
(cepust 1 HOMEp, HAUMEHOBAaHUE OpraHa, BBIJABIIETO IMACTIOPT (CBUACTEIBCTBO O POXKICHUH ), 1aTa BbIAA-
4n)
3aperucTpUpOBaH(a) MO MECTY KUTEIIbCTBA TI0 aTPECy:

Cnyxe0Hoe KHI0e MOMEIIEHNUE IPOLTY IPEIOCTaBUTh COBMECTHO C UJ€HAMH MOEH CEMbHU:

(crenens poactsa, @.M.Owmocnennee — npu namwamm). )

[Toanuce / /
((1)aMI/IJ'II/I$I, UM, OTYECTBO(nocnennee — npu Hannqun))

Hata «__ » 20 1.

K 3asBimenuro IIpuiararoTcsa CICAYIOINE TOKYMCHTHI:

1) ;

(MOpsIAKOBBIN HOMEpP, HAMMEHOBAHHE U HOMEpP JTOKYMEHTA, KEM U KOI'Jla BbIJIaH JOKYMEHT)
2) ;
(MOpsIIKOBBIN HOMEpP, HAMMEHOBAHHE U HOMEpP JTOKYMEHTA, KEM U KOI'Jla BbIJIaH JOKYMEHT)
3) ;
(MOpsIIKOBBIN HOMEpP, HAMMEHOBAHKUE U HOMEpP JTOKYMEHTA, KEM U KOTI'Jla BbIJIaH JOKYMEHT)
4) :
(MOpsIAKOBBIN HOMEpP, HAMMEHOBAHHE U HOMEpP JTOKYMEHTA, KEM U KOI'Jla BbIJIaH JOKYMEHT)
5) ;
(MOpsIIKOBBIN HOMEpP, HAMMEHOBAHHE U HOMEpP JTOKYMEHTA, KEM U KOI'Jla BbIJIaH JOKYMEHT)
6)

(MOpsIIKOBBIN HOMEpP, HAMMEHOBAHKUE U HOMEpP JTOKYMEHTA, KEM U KOTI'Jla BbIJIaH JOKYMEHT)




[Ipunoxenne Ne2
K aJMUHUCTPATUBHOMY PETJIAMEHTY

I'nmaBe Ha3suHCKOro CENHLCKOTO MIOCEJIEHUA

oT

((pamunust, UMs1, OTYECTBO (nocnennee — npn Hamuw) )
Jata poxxneHus
[acropT Ne

(cepust u HOMED)
BBIJIaH

HAaUMEHOBAaHHE OpTraHa, BBIIABIIEr0 MaclopT,
JlaTa BbIJIAud, KO TIOIpa3IeIcHus )
3aperucTpUpPOBaH(a) MO0 MECTY KUTEIbCTBA O aJpecy:

[TouToBBIl anpec:

Tenedon
MecTto paboTsl
JlOMmKHOCTD

3ASBJIEHUE

O ITPEJOCTABJIEHNU XXNJIOT'O IIOMEIIEHNA
MAHEBPEHHOI'O ®OHIA HABUHCKOI'O CEJIbCKOI'O ITOCEJIEHU A

[Tpoury mpeocTaBUTh MHE U YJI€HAM MOEH CeMbU KUJIOe MOMelIeHne MaHeBpeHHoro ¢onia Ha-

3UHCKOI'O CEJIbCKOT'0 MOCEIICHUS.
YeHsl MOEU CEMBHU:

cynpyr (cynpyra)

(pamunust, UMs1, OTYECTBO(nocnennee — npr Hammunn), TOJ] POKJICHUS)

nacropr

(cepm[ 1 HOMCP, HAUMCHOBAHHWEC OpraHa, BEIAABIICTO MMACIIOPT, JaTa BbIAa4u, KOJ nonpasz[eneHI/Is[)

3aperucTpUpOBaH(a) MO MECTY KUTEIIbCTBA TI0 aTPECY:

JIETHU:
1.

(pammins, UMs1, OTYECTBO (nocnennee — npn Hamaun), FOJ POXKJICHUS)

nacraopr (CBI/II[eTeJ'ILCTBO 0 pO)K,Z[eHI/II/I)

(cepust ¥ HOMEp, HANMEHOBAHUE OpTraHa, BBIIABIIIETO MACTIOPT

(CBUIETENBCTBO O POKICHUM), AaTa BbIIAYN)

3aperHCTpHp0BaH(a) 110 MECTY KHUTCJILCTBA 110 aIpCCy:

2.

(pammiins, UMs1, OTYECTBO (nocnennee — npn Hamaun), FOJ POKJICHUS)

nacropr (CBI/II[eTeJ'ILCTBO 0 pO)K,Z[eHI/II/I)

(cepust ¥ HOMEp, HANMEHOBAHUE OpraHa, BBIIABIIIETO MACTIOPT



(cBHETENBCTBO O POKICHHUM), AaTa BBIIAUN)
3aperucTpUpOBaH(a) MO MECTY KUTEIIbCTBA TI0 aTPECY:

poauTenu:
1.

((baMI/IJII/IH, nMs1, OTUCCTBO(nocnennee — npu Hanumyuu), I'OJI pO)K)IeHI/IH)
nacropt
(CCpI/IH 1 HOMCP, HAUMCHOBAHHUEC OpraHa, BbIAABIICTO MMACIIOPT, JaTa BbIAa4u, KOJ noupawenemm)

b

3aperHCTpHp0BaH(a) 10 MCCTY KUTCJIbCTBA I10 aIpECy:

2.

(pammns, UMs1, OTYECTBO (nocnenwnee — npn Hamaun), FOJ] POXKJICHUS)
[IacIopT

(cepm[ U HOMCP, HAUMCHOBAHHWEC OpraHa, BEIAABIICTO IMMACIIOPT, JaTa BbIJa4u, KOJ nonpasz[eneHHs[)
3apeFI/ICTpI/Ip0BaH(a) 10 MCCTY KUTCJIbCTBA I10 aIpECy:

Kpowme Toro, Ha MoeM MKAMBEHUH HaXOUTCSI HECOBEPILIEHHOJIETHU, HeJleeciocoOHbIN (1100 orpaHu-
YEHHO JIE€CIIOCOOHBIN) rpaskJaHuH (TpaXKaaHe):

((baMI/IJII/IH, nMs1, OTUCCTBO(nocnenunee — npu Hanumauu), I'OJI pO)K)IeHI/IH)
nacropt (CBI/I}IGTGHBCTBO (0) pO)KIleHI/II/I)

(cepust 1 HOMEp, HAUMEHOBAHUE OPraHa, BhIJABILIETO MACHOPT (CBUAETEIBCTBO O POXKACHUN),
JlaTa BbIJJAun)
3aperucTpUpOBaH(a) 0 MECTY >KUTENILCTBA 10 aJPeCy:

Kunoe MOMCIIICHHUEC MAHCBPCHHOI'O (pOH,Z[a npomy MnmpeaoCTaBuTb COBMCCTHO € YJICHAMHA MOEH CEMbHU:

(crenens poactsa, @.M.Owmocnenuce — npu namwamm). )
[Toamuce / /
(pamunust, UMs1, OTIECTBO(nocnennee — npu Hamun) )
Hata «_ » 20 T

K 3asBieHnIO npunaratoTcs CaeAyOMHue JOKYMEHTHI:

1) ;
(MOpsIIKOBBIN HOMEpP, HAMMEHOBAHKUE U HOMEpP JTOKYMEHTA, KEM U KOTI'Jla BbIJIaH JOKYMEHT)

2) ;
(MOpsIAKOBBIN HOMEpP, HAMMEHOBAHHE U HOMEpP JTOKYMEHTA, KEM U KOI'Jla BbIJIaH JOKYMEHT)

3) ;
(MOpsIIKOBBIN HOMEpP, HAMMEHOBAHHE U HOMEpP JTOKYMEHTA, KEM U KOI'Jla BbIJIaH JOKYMEHT)

4) :
(MOpsIIKOBBIN HOMEpP, HAMMEHOBAHKUE U HOMEpP JTOKYMEHTA, KEM U KOTI'Jla BbIJIaH JOKYMEHT)

5) ;
(MOpsIAKOBBIN HOMEpP, HAMMEHOBAHHE U HOMEpP JTOKYMEHTA, KEM U KOI'Jla BbIJIaH JOKYMEHT)

6)

(MOpsIIKOBBIN HOMEpP, HAMMEHOBAHHE U HOMEpP JTOKYMEHTA, KEM U KOI'Jla BbIJIaH JOKYMEHT)
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