AIMUHUCTPALIMA HASUHCKOI'O CEJIBCKOT'O ITOCEJIEHMA
AJIEKCAH/IPOBCKOI'O PANOHA

TOMCKOM OBJIACTU
MOCTAHOBNIEHUE

03.04.2023
Ne 38

c. Hazuno

O0 yTBep:k/IeHUM AIMUHUCTPATHBHOIO PerjIaMeHTa MPeJI0CTABICHU MYHUIIUIIAJIBLHOM YCJIYyrH
«Ilepenaya B cCOOCTBEHHOCTH IPasKJAaH 3AHMMAEMbIX MMH KUJIBIX NIOMeLeHn i
JKMJTHIIHOTO (poHIa (MPUBATH3ALUSA KMJIUIITHOTO (poHIA)»

B cootBerctBumM ¢ ®deaepanbubiM 3akoHOM OT 27.07.2010 No 210-03 «OO0 opraHuzaiiuu mpeao-
CTaBJICHUS TOCYIAAPCTBEHHBIX W MYHHIMIAIBHBIX YCIYD», PYKOBOACTBYsAChH YcTaBoM HasuHcKoro
CEJIbCKOTO MOCEICHHUS,

INOCTAHOBJIAIO:

1. VYTBepaurh aIMHUHUCTPATUBHBI PETJIAMEHT MPEAOCTaBICHUS MYHULMNAIBHON YyCIyru
«Ilepemaya B COOCTBEHHOCTh TPaXKIaH 3aHUMAEMbBIX HMH IKHJIBIX IMOMEUICHHH >KWIHIIHOTO (oHaa
(mpuBaTHU3aLMs KWIMITHOTO (POHIA)» COTIACHO MPUIIOKEHHUIO K HACTOSIIEMY [TOCTaHOBIICHHIO.

2. Hacrosiiiee mocTaHOBIIEHHE BCTYIMAET B CHITY IOCIIE €r0 O(QHIMATBHOTO OMyOIUKOBAHHS MyTEM
pa3MencHHs Ha o(duIMaTbHOM CalTe MyHHUIMNAIBHOTO oOpa3oBaHms «HasmHCKOe cenbckoe
nocesnieane» B cetn «MuTteprer» (https://www.nazino-adm.ru/).

3. KoHTpoIIb 32 UCMIOTHEHUEM HACTOSIIETO MOCTAHOBJICHHS OCTABIISIEFO 33 COOOM.

I'maBa Ha3suHCKOro CEJILCKOIrO MOCETICHU N.C. Mo3srosasa

[Ipunoxenue



MMOCTAHOBJICHUIO a[IMUHUCTPALIUHI
HasuHckoro ceabcKoro noceaeHus
ot 03.04. 2023 Ne 38

AJMMHHUCTPATUBHBIN perjaMeHT
npeaocTaBjieHus MyHuunaapHoii yeayru «llepegadya B cOOCTBEHHOCTDH IPaKIaH 3aHUMAEMbIX UMM
JKIJIBIX MTOMEIEeHN i JKIWITHIHOTO (poHAa (MpUBATH3ALMS KUJIUIIHOTO (POHIA)»

1. O01mme noJ10KeHus
1.1. [IpenmeT peryaupoBaHusl.

AJIMUHUCTPATUBHBIN pErJaMEHT 10 MNPEJOCTABICHUIO MyHHIUNanbHOW yciyru «llepegaya B
COOCTBEHHOCTh TPXKIAH 3aHUMAEMbBIX MMM JKWIBIX MMOMEIICHUN KUIUIIHOTO (hoHAa (TmpUBaTH3AIIMS
KuuiHoro (oHma)» (mamee — aAMUHUCTPATHBHBIN pErIaMeHT) pa3paboTaH B IENSIX IOBBIIICHUS
Ka4yecTBa NPEeOCTaBICHUs] MyHHIUIIAIBHON YCIIyTH, CO3AaHNsl KOM(POPTHBIX YCIOBUHN AT PU3UUECKUX U
IOPUAMYECKUX JIMIl M OINpeAesseT IMOCIeIOBaTeIbHOCTh M CpPOKU JEeHCTBUHN (aAMUHUCTPATUBHbBIE
IpoIEeyphl) aIMHUHUACTpAK Ha3WHCKOro CEIbCKOro MOCENeHHs M ee JOJDKHOCTHBIX JIMI (hajee -
aIMUHHUCTpAIus).

1.2. Kpyr 3asButeneit

1.2.1. 3asgBUTENSIMU HA IPEAOCTABICHNE MYHUIIMITAIIBHOW YCIIyTH SBJISIIOTCS rpaxaane Poccuiickoit
Qenepanun  (najee — TpakaaHe), HUMEIOUIME MpPaBO IOJb30BaHUS O KUIBIMU  IOMEIEHUSAMU
MYHHIIUTAIBHOTO KUJIMIIHOTO (POHJA COLMAIBHOIO HCIOJIb30BaHUsA Ha3MHCKOro ceabCKOro MoceaeHHs
(manee — >KuJble MOMEIIEHUS) HA YCIOBUAX COLIMAIIBHOIO HaiiMa (Janee — 3asiBUTENH ).

1.2.2. Ot uMeHHu 3asiBUTENS 3a MPEIOCTaBICHUEM MYHHUITUTIATHHOM YCIIYTH MOXKET OOpaTUTBCS €ro
YIIOJTHOMOYEHHBIH NPEACTaBUTEND (J1ajlee — IPEACTABUTED).

1.3. TpebGoBanust K MOPAIKY HHPOPMUPOBAHUS O MPETOCTABICHIUN MYHHUIIUTITAIBHON YCIIYTH

1.3.1. Tlopsmox monydeHuss uHGPOpMAIMK 3asBUTEISIMH 110 BOMPOCAM  MPEJOCTaBICHUS
MYHHUILIUNIAJIBHOW YCIYyTH U YCIYT, KOTOpbIE SBISIFOTCS HEOOXOAUMBIMH M OO0SI3aTENbHBIMHU IS
IIPEIOCTABIICHUSI MYHULIUIIAJIbHON YCIIyTH, CBEACHUN O XOJ€ NMPEAOCTaBICHUS YKa3aHHbBIX YCIyT, B TOM
yHuclie Ha ouuMaIbHOM caifte, a Takke Ha EauHOM moprajne rocylapCTBEHHBIX M MYHHUIIMIATBHBIX
yenyr (hyHkiwmif) (nanee — Enunblit mopran).

1.3.2. Uadopmanmio mo BompocaM MPEAOCTaBICHUS MYHUIIMITAIBHONW YCIYTH M YCIyT, KOTOpPBHIE
SBIISIIOTCSI HEOOXOMMBIMH U 0053aTEIbHBIMU JJIS1 IPEAOCTABICHHUS] MyHHIIUIIAIBHOM YCIIyTH, CBECHUN O
X0Jle TPeOCTaBICHUs YKa3aHHBIX YCIyT, B TOM 4Hclie Ha oduUUaIbHOM caiiTe, a Takke Ha EnxnHom
[IOpTaJIe MOKHO MOJTYYHUTh:

B aJIMUHHUCTpAIIH:

B YCTHOU (hopMe MpH JTMYHOM OOpaIICHUH;

C MCIIOJIb30BaHUEM TeIe(POHHOI CBSI3M;

B (hopMe 3IEKTPOHHOTO JOKYMEHTA MOCPECTBOM HAIIPABICHUS Ha aJpec 3JEKTPOHHOM MOUTHI;

10 MMHUCbMEHHBIM 0OpaICHUSIM.

1.33. B ¢wmanax yupexnenus «MHOroQyHKIMOHAJIBHBIA  IEHTP  MPEJOCTaBICHUS
TOCYJapCTBEHHBIX U MYHHUITUTIATBHBIX yCIyT ToMckoi ob6mactiy, ganee — MOILI):

IIPY JINYHOM OOpalleHuH;

MOCPEICTBOM MHTEpHET-caiiTa — https://md.tomsk.ru/ .

— «Online-koHCYNTBTaHTY, « DNEKTPOHHBIN KOHCYJIBTAHTY, « BUpPTyanbHas IpUEMHAS.
Nudopmanus o MeCTOHaX0XACHUH U rpaduke padOThHI, CIIPAaBOYHBIX TeiedoHaX, OQUIIUATBHBIX CalTax
M®I] nmpenoctaBieHus: TOCYIaPCTBEHHBIX M MYHHUIMIIAIBHBIX YCIyr TOMCKOM 00nacTé pa3MenieHa Ha
EnuHom mopraise  MHOTOQYHKIIMOHAIbHBIX  IEHTPOB  MPEAOCTaBICHHUS TOCYNAapCTBEHHBIX U
MYHUIUNATBHBIX ~ ycayr Tomckoit o6macti B MH(DOPMAIMOHHO-TENEKOMMYHHKAIIMOHHON  CETH
«uTeprer» - Gosuslugi.ru.

1.3.4. Ha odunmansHoM caiite agMUHHUCTpaluy ajapec oduuumansHoro caira https:// www.nazino-
adm.ru/ .

1.3.5. B unpopmanoHHO-TeIeKOMMYHUKaIMOHHOMW ceTn «MHTepHeT» Ha Eaunom.

Ha Egunom nopTrane pasmeraercs cieayromnias HHGOpMaIus:



https://www.gosuslugi.ru/397886/2/info
https://md.tomsk.ru/

1) ucuepnbIBaOLIUi EpEUYEHb JOKYMEHTOB, HEOOXOAUMBIX Ul IPEIOCTABICHUSI MyHUIIUIIAIbHOMN
yCIyTH, TpeOoBaHMsI K 0()OPMIIEHHUIO YKa3aHHBIX JOKYMEHTOB, a TaK)Ke IepeueHb JOKYMEHTOB, KOTOpbIE
3asBHUTENb BIIPABE MPEACTABUTh [0 COOCTBEHHON MHUIINATUBE;

2) KpyT 3asBUTENEH;

3) CpoK IpeloCTaBICHUsI MyHULIUIIAIbHON yCIyTH;

4) pe3ynbTaThl HPEAOCTABICHHUS MYHHUIMIAIBHON YCIyrH, MOPSAIOK NPEACTaBICHUS JOKYMEHTa,
SBJISIOLIErOCs PE3YyJIbTATOM IPEIOCTABICHUS MYHULIUTIAIbHON YCIYTH;

5) pa3mep rocy1apCTBEHHOM MOIUIMHBI, B3UMAaeMOH 32 MPEJI0CTaBICHUE MYHUIUIIAIbHOMN YCIIyTH;

6) ucUepHbIBAIOIIMKA  MEpeuyeHb OCHOBAaHUM s  NPUOCTAHOBIEHUS  WJIM  OTKasza
B IIPEJIOCTABIICHUU MYHULIMTIATBHON YCIYTH;

7) o mpaBe 3asBHUTENA Ha JocyacOHoe (BHecyneOHOe) oOkamoBaHUE NeUCTBHM (Oe3aeicTBuUs) U
peLIeHH, TPUHATHIX (OCYILIECTBISAEMbIX) B X0JI€ MPEIOCTABICHUS MyHUIIUIIAIbHON YCIIyTH;

8) dopmbl 3asBieHU (YBEIOMJICHHH, COOOIIEHHWI), WCHOIb3yeMble TIPH MPEIOCTABICHUHN
MYHHIIUIIATBHON YCITYTH.

WNnpopmanusa Ha EnuHoM mnoprane o Nopsiike U CpoKax MpeloCTaBICHUS MyHUIIUIAIBHON yCIyTu
Ha OCHOBaHMHM CBEJICHHH, copepkalmxcs B ¢eaepalbHON rocy1apcTBeHHOW MH(POPMAIIMOHHON cucTeMe
«®DenepanbHbIl peecTp TOCYJAapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT ((QyHKUMIA)», HpeaocTaBisieTcs
3asBUTEIIIO OeCIIaTHO.

Hoctyn k uHOpManMM O CpoKax U MOPSAKE MPEAOCTaBICHMsI YCIYT'M OCYLIECTBIsETcs Oe3
BBINOJIHEHUSI 3asBUTENIEM KaKUX-THOO TpeOOBaHMWM, B TOM uyHcie 0€3 HCIOJIb30BaHUS MPOTPAaMMHOTO
o0OecrieyeHus, yCTaHOBKA KOTOPOTO HAa TEXHUYECKHE CpPEJCTBA 3asBUTENS TpeOyeT 3aKIIoueHUs
JMILIEH3MOHHOTO MM MHOTO COIJIAllleHHs ¢ [paBooOiajarereM MpOrpaMMHOIO oOecredeHus,
[PEeyCMAaTPUBAIOLIET0 B3MMaHUE IUIAThl, PETUCTPALMI0O WIM aBTOPU3AIMIO  3asBUTENS WU
IPEJOCTaBIICHHE UM IEPCOHAIBHBIX TAHHBIX.

1.3.6. Ha unpopManMOHHBIX CTEHAaX B aJMUHUCTpAllMM, a Takxke B ceTu VIHTepHET Ha
oduLmanbHOM caiiTe aAIMUHUCTPAIMK Pa3MELIeHbI eIy romue HH(HOpMAIIMOHHbIE MaTEPUaIIbL:

- azpec, HoMmepa TenedoHOoB U (akca, rpaduk padboThI, aIpec TEKTPOHHON MOUYTHl AIMUHUCTPALIUN;

- rpaduk JMYHOTO TMpUEMa TIJIaBOH MYHHUIMIAIBHOIO OOpa30BaHMs, €ro 3aMeCTUTEISIMH,
JOJDKHOCTHBIMU JIMLIAMU  aJIMMHUCTPALlMM, CHEIHaJUCTaMH, OTBETCTBEHHBIMH 3a IPEJOCTaBICHUE
MYHHIIUTIATbHON yCITyTH;

- HOMep KaOuHeTa, B KOTOPOM IIPEIOCTaBIIAETCS MYHULMIAIbHAs yciyra, (aMuiuMd, UMeEHa,
0TYeCTBa U JIOJDKHOCTHU CIELUAINCTOB, YYaCTBYIOIIUX B IPEJOCTaBICHUN MyHULIMIIAIBHON YCIYTH;

- CBEJICHUS O MPEOCTABIISIEMON MYHULIUIIAJIBHOMN YCITyTE;

- IEepeYeHb JOKYMEHTOB, KOTOpPBIE 3asBUTEIb JOJDKEH IPEICTaBUTh I IPEJOCTaBICHUS
MYHHUIUTIATBHON YCITyTH;

- 00pas1bl 3aM0JTHEHUS IOKYMEHTOB;

- IepeyeHb OCHOBAHMUU JJIs OTKa3a B IpUEME JOKYMEHTOB, NPHUOCTAHOBJIEHHS U OTKa3a B
MPEIOCTaBICHUU MYHUIIUTIATBHON YCIYTH;

- U3BJCYEHUS M3 aJMMHHUCTPATHUBHOIO perjaMeHTa, perjaMeHTHPYIOUIMe MpeJoCTaBICHUE
MYHHIIUNAIBLHOW yCIyTH, B TOM YHCIIe CTaHAApPT MPEAOCTaBICHHUS MYHUIUNAIBHON YCIYyTH, MOPSIOK,
COCTaB, IIOCJIEIOBATEIbHOCTh U CPOKU BBINOJIHEHHUSI aJMUHUCTPATUBHBIX Mpouenyp (AeicTsuii),
TpeOOBaHUS K MOPSIKY UX BBINOJIHEHHs, B TOM YUCIIE€ OCOOCHHOCTH BBIIOJIHEHUS aJMHUHUCTPATUBHBIX
nporenyp (IeicTBUiA) B JIEKTPOHHOU (hopMme.

WudopMalMoHHBIM  CTeHJ, coaepkamuii HHpOpManuil O TMpouesype  IMpeaoCTaBICHUs
MYHMIIUIAJIBbHON YCIIyTH, pa3MeIlleH B X0JJI€ aIMUHUCTPALIHH.

Ha odpunmansHom caiite agMUHUCTpaluy WHGOpMALUs pa3MelleHa B pasjelie, MpelyCMOTPEHHOM
JUIS pa3MelieHust HHQOopMaluyi 0 MyHUIIUIIAIBHBIX yCITyrax.

KoHcynpTHpOoBaHHE 1O BONpOCaM IPEAOCTaBIECHUS MYHULMIAIBHON YCIYyTH OCYLIECTBIIAETCS
OecIIaTHO.

Crieniuanuct, OCYLIECTBISIOMIMNA KOHCYJIBTUPOBaHUE (IIOCPEACTBOM Tesie(hOHA WIM JIMYHO) MO
BOIPOCAaM MPEAOCTaBICHUS MyHUIIMIIAJLHONW YCIyTH, TOJKEH KOPPEKTHO U BHUMATEIbHO OTHOCUTHCS K
3asBUTEIISIM.

[Ipy KOHCYJIBTUPOBAaHUU MO TeaeOHY CIEUUATUCT JOHKEH Ha3BaTh CBOIO (paMMIIMIO, UMS U
OTYECTBO, JIOJDKHOCTb, @ 3aTe€éM B BEXJIUBOW (opMe dYeTKo U mNoApoOHO NPOUH(OPMHUPOBATH
00paTHBILErocs [0 UHTEPECYIOLIUM €0 BOIIPOCAM.



Ecnu crneumanuct He MOXET OTBETUTh Ha BOIIPOC CAMOCTOATEIbHO, JUMOO MOATOTOBKA OTBETA
TpeOyeT NPOA0JKUTEIBHOIO BPEMEHH, OH MOXKET MPEAJIOKUTH 00paTUBLIEMYCSl 00paTUTHCSI MMCbMEHHO,
a100 Ha3HAYUTH APyroe yao0HOoe ISl 3aMHTEPECOBAHHOTI'O JIMLIA BPEMs ISl TOJTYUYEHUS] HHPOPMAaIIUH.

Pexomennyemoe Bpemst Ui TeneoHHOro pasropopa — He Oosiee 10 MUHYT, JTUYHOTO YCTHOTO
uHbopMupoBaHus — He 6osiee 20 MUHYT.

WNupuBuayanbHOe MUCBMEHHOE WH(POPMHUpPOBAaHUE (IO 3JIEKTPOHHOW IOYTE) OCYLIECTBISAETCS
IyTeM HaIpaBJiCHUs D3JEKTPOHHOTO NHChbMa Ha aJpec AJIEKTPOHHOM IOYTHl 3asBUTENS] M JOJKHO
COJIepKaTh YETKUM OTBET HA [TOCTABJIEHHBIE BOIIPOCHI.

WuauBuayanbHoe NUCbMEHHOE HH(OpMHpoBaHHE (110 IMOYTE) OCYIIECTBISETCS IYyTEM
HaIpaBJICHUs IIMCbMa Ha IIOYTOBBIM aJpec 3asBUTEN U JOJDKHO COAEpKAaTb UETKUH OTBET Ha
MIOCTaBJIEHHbIE BOIPOCHI.

1.4. CrpykTypa aAMHUHHACTPATUBHOIO pErjlaMeHTa IIpeyCMaTpUBAET MAIMHOYUTAEMOE ONMCAHNE
IpoLEeyp IPEJOCTaBICHUSI MYHUIUINAIBHONH YCIyrd, OOECIEeYMBAIONIEE aBTOMATH3AaLMIO IMPOLENYD
IPEOCTABICHUS] TAKOM YCIYr'M C HMCHOJIb30BAHWEM HMH(OPMAIIMOHHBIX TEXHOJIOTHH, B COOTBETCTBUU C
TpeOOBaHUSIMU, YCTAHOBJIEHHBIMU YIIOJHOMOYEHHBIM HAa OCYILECTBICHHE HOPMAaTUBHO-IIPABOBOTO
perynupoBanus B cpepe HMHGPOPMALMOHHBIX TEXHOJOTHH (eepanbHbIM OpPraHOM HCIIOJHUTEIbHON
BJIACTH.

2. CTangapr npeaocTaBjaeHHsI MyHUIIUNIAJbHOH YCIYTH

2.1. HaumeHoBaHNe MyHHLIUTIAIBHON yciyTH - «llepenaya B cOOCTBEHHOCTh TPaXKAaH 3aHUMAEMbIX
VMU JKUJIBIX OMEIIEHUH KWIHITHOTO (hoHAa (IpUBaTU3ALMS KUIMIHOTO (OoHIa)»

2.2. MyHununaibHas yciayra HpeloCcTaBiIsIeTcs Y HOJTHOMOYEHHBIM OpraHOM — aJIMUHUCTpaLAEn
HazuHcKoro cenbckoro rnoceyieHusl.

2.2.1. AAMMHHUCTpaIysl OpraHu3yeT MpeaoCTaBIeHue MyHMLMNAIbHOW yciayru Ha 6aze ML Ha
TeppuTopuu HazmHCKOTo CenbCKOro moceaeHus..

2.2.2. Anmunucrpanus, M®L, Ha 6a3e KOTOPOro OPraHU30BaHO MPEJOCTABICHUE MyHHUIIMIIATbHOM
yCIIyTH, HE BIpaBe TpeOOBaTh OT 3asBUTENSI OCYIIECTBICHHS ACUCTBUN, B TOM YHCIIE COIJIACOBAHUM,
HEOOXOIUMBIX JJISi MOJYyYEHHs MYHULMIAIbHONH YCIYyrM M CBSI3aHHBIX C OOpalleHHEM B HHbIE
rOoCy/IapCTBEHHbIE OpraHbl (OpraHbl MECTHOIO CaMOYIIpPaBJICHMsI), OpraHU3alUH, 3a HCKIOYEHHEM
NOJY4YEeHUsl YCJIYT, BKIIOYEHHBIX B II€pEUeHb YCIYr, KOTOpbIE SBISAIOTCA HEOOXOAUMBIMU H
00s3aTeNIbHBIMU IS [IPEIOCTABICHNS MyHUIIUIIAJIbHBIX YCIYT.

2.3. Pe3ynpraT npeaocTaBieHNs] MyHULUIIAIBHON YCIIyTH

2.3.1. Pe3ynapTaToM MNpenOCTaBICHUS MYHHUIUIIAIBHOW YCIYIM B 3aBUCUMOCTH OT OCHOBAaHUH
oOpaleHus ABIsAEeTCS:

1) noroBop mepenayu >KUJIOrO HMOMEUIEHUS B COOCTBEHHOCTh Ipa’kKJaHUHA (IpaxklaH) B MOPSIIKE
[IpUBaTU3aLNY;

2) yBepomieHHE 00 OTKa3ze B IepeJaye >KWIOro IOMEUIEHHs B COOCTBEHHOCTh TIpakJaHMHA
(rpaxaH) B OpsAKE MPUBATU3ALIUH.

2.3.2. Pe3ynbTar NpeoCTaBICHUS MyHUIIUNIAIBHON YCIYTH YYUTHIBAECTCSA U ITOATBEPKIAETCA ITyTEM
BHECEHHUs a/IMUHUCTpaluell B MHOOPMAIIMOHHYIO CUCTEMY CBEICHUH B 3JIEKTPOHHOM (hopme.

PesynbTar mpenocraBieHUs MyHHULMIIAIBbHOW yciayrd He odopmisiercss B (opMe JTOKyMEHTa Ha
OyMa)XHOM HOCHUTENE, €eClId HMHO€ HE YCTaHOBJICHO HOPMAaTHBHBIMH IPABOBBIMU  aKTaMH,
PEryJIUPYIOMKUMHU NOPSAIOK MPEAOCTaBICHHS TAKOW YCIYTH.

TpeboBanust ab3ameB NEpBOr0O M BTOPOrO HACTOSILErO IyHKTa HE PACHpOCTPAHIIOTCS Ha
MYHMLIMIIAJIbHBIE YCIYTH, pE3YyJIbTaTOM MpPEAOCTaBICHHUS KOTOPBIX HE SIBJISIFOTCS BO3HHUKHOBEHUE,
U3MEHEHHUE, IPEKPaLeHNE TPaB U 00A3aHHOCTEH 3asiBUTENS U UHBIX JIMII.

MyHuLMNIadbHbIE YCIIYTH, PE3yJIbTaTOM MPEJOCTABICHUS KOTOPBIX SIBISETCS IPEOCTaBICHUE
3afBUTENIAM - (DU3MYECKHM JIMIAM COJEP)KALIMXCS B MYHMLIMIAIBHBIX HMH(POPMALMOHHBIX pecypcax
CBEJICHUM O HUX CaMHUX, MX HECOBEPIICHHOJIETHUX AETIX (ONEKAaeMBbIX JIMIAX), MPUHAAISKAIEM UM U
YKa3aHHBIM JIMIIAM HUMYIIECTBE, MPEJOCTaBIAIOTCA B 3JIEKTPOHHOU (hopme Oe3 B3uMaHMs IUIAThI, €CIIH
MHOE HE YCTAHOBJICHO (pe/iepalIbHbIMU 3aKOHAMH.

ITpu popMupoBaHUM U BeIEHUH MYyHHULMIIAIBHBIX HH(POPMALIMOHHBIX CUCTEM, YKa3aHHbIX B a03are
IIEPBOM HACTOSALIEr0 IyHKTa, OOECIEeYUBAETCS [OCTOBEPHOCTh M aAKTYyaJIbHOCTh HH(OpMaLUH,
cojJiepxarieiicss B TaHHBIX MH(POPMAIIMOHHBIX pecypcax, IOCTYyI K YKa3aHHOW MH(OPMALUK B ClyyasxX U
MOPsIZIKE, KOTOPBIE IPENyCMOTPEHBI 3aKOHOAaTenbcTBOM Poccuiickoin denepanuu, 3amunra yKa3aHHOMU



uHbOpMallMl OT HENPaBOMEPHBIX JOCTYINa, YHUYTOXKEHUSA, MOAUPHUIUPOBAHUS, OJIOKUPOBAHUSA,
KOIIMPOBAaHUs, MIPENOCTABIICHUS, PACIIPOCTPAHEHUS U UHBIX HENPABOMEPHBIX JAECHCTBUM, pE3€PBUPOBAHUE
uHpopMaluy, oOecreynBarollee BO3MOKHOCTh €€ BOCCTAHOBJICHMS, a TaKke ydeT U (puKcanus
BHOCHMBIX U3MEHEHUI.

2.4. Cpok Ipe1oCTaBIeHNUs MyHUIMITAIbHOW YCIIYTH.

2.4.1. MyHununaipHas yciayra IpeIoCTaBiIsSIeTC B TEUEHUE JBYX MECSILEB CO IHS MOCTYIJICHUS
3asBJICHUS O MIPEJIOCTABICHUN MYHUIIUIIAIBHON YCIYTU B aIMUHUCTPALIUIO.

2.4.2. IlpuocTaHOBJIEHUE MNPENOCTABICHUS MYHULMIAIBHON YCIYTM 3aKOHOJATEIbCTBOM HE
IIPELyCMOTPEHO.

2.4.3. Cpok Bblgaud (HampaBlIEHUs) JOKYMEHTOB, SIBJISIOLIMXCS PE3YJIbTaTOM IPENOCTaBICHUS
MYHHULIUINAJIBLHONW yCIyrd, — 3 KaJleHAAPHBIX JHS CO JIHS HOJINUCAHMS I1aBOW aAMHHHMCTPAIMM JOTOBOpa
nepeaayy KUJIOro MOMENICHUS B COOCTBEHHOCTh I'paXkJIaHUHA (TpaXkJ1aH) B MOPsAKE MPUBATU3ALUK WIH
yBeAOMJIEHHSI 00 OTKasze B Iepeade >KUJIOro MOMEIIEHUsS B COOCTBEHHOCTh TpaXkJaHWHA (Ipa)<aaH) B
NOPSIKE IPUBATU3ALIMH.

2.5. AnmunHucTpanus oOecliedrBaeT pa3MEIlEHUE U aKTyaJu3aluio IEepedyHs HOPMAaTHUBHBIX
IPaBOBBIX AKTOB, PETYJIUPYIOIIUX MPEJOCTaBICHUE MYyHULIMIAIBHOW YCIyr'd, Ha CBOEM O(HULIHAIBHOM
caiite, a TakXke B COOTBETCTBYIOILEM pa3zfieiie GpeepaabHOro peecTpa.

2.6. HcuepnbiBaromuii  mepeueHb  JIOKYMEHTOB, HEOOXOMUMBIX Ui  HPEAOCTaBIICHHS
MYHHULIMTIAJIbHON YCIYTH.

2.6.1. HcuepnpiBaromuii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B  COOTBETCTBUU C
3aKOHO/IaTEIbHBIMU WJIM UHBIMH HOPMATUBHO-TIIPABOBBIMH aKTaMH JUIsl IPEJOCTAaBICHHUS MyHULIMIIAIBHON
YCIIyTH, TIOJUIEKAIINX IPEICTABICHUIO 3asiBUTEIIEM

2.6.1.1. Jlnga mnomydeHHss MYHHULMIAJIBHOW YCIYrHM 3asBUTENb (3asBUTENN) WIH €ro (ux)
npecTaBuTeNb (MpeaCcTaBUTENN) oOpamaerca (oOpamarTcs) B aJMHHUCTPALUMIO C 3asBICHUEM O
nepegaye B COOCTBEHHOCTb JKMJIOTO OMEIEHUS (Aaee — 3asBlieHUe) 10 popMe COrjacHO MPHII0KEHUIO
K HaCTOSILEMY aIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

Eciu B npuBatu3alMu SKUJIOTO TIOMEUIEHHMsS] Y4YacTBYET HECKOJbKO TIpaxaaH Poccuiickoit
®enepanyu, TO 3asdBJICHUE MOANUCHIBACTCA BCEMM IpakaaHamu Poccuiickoin denepanuu, JOCTUTIIUMHU
Bo3pacTa 14 jeT ¥ UMEIoIUMHU NPaBO HA yYacTUE B MPUBATU3ALMHU KUJIOTO MOMEIIECHHUS, JTUYHO 00 UX
npezcTaBuTeNeM (IIPEeJCTaBUTENIAMN).

B ciydasx, korna B KHJIOM MOMELIEHUH MPOXKHUBAIOT HCKIIOYUTEIBHO HECOBEPLICHHOJETHHUE B
Bo3pacte 10 14 ner, ¢ 3asiBICHHEM OT HUX HMEHM B aJMHHHUCTPALUIO OOpaLIalOTCAd POJUTEIH
(YCBIHOBUTENHN), OIIEKYHBI C MPEABAPUTEIBHOIO pa3peIIeHNss OPIraHOB ONEKU U MONEYUTENbCTBA MO0 110
VMHUIMATUBE YKa3aHHbIX OPTraHOB.

B ciydasx, korna B JKHJIOM MOMELIEHUH MPOXKHUBAIOT HUCKIIOYUTEIBHO HECOBEPLICHHOJETHUE B
Bo3pacte oT 14 no 18 ner, ¢ 3asBIeHHEM B aAMUHUCTPAIMIO CAMOCTOSITEIbHO OOpAIIaloTCsl YKa3aHHbIE
HECOBEpIICHHOJIETHUE TpakJaHE C corlacus poauTesneil (yCbIHOBHUTENEH), MonedyuTeneili U OpraHoB
OIIEKH U NOIIEUYNUTENBCTBA.

B ciywae cmeptu poamTtenel (yChIHOBHUTENEH), a TakK€ B HMHBIX CIIy4asX YTpaThl IMOMEYCHUS
POJUTEIIEH, ECIIH B JKUJIOM ITOMEIIEHUN OCTAJIUCH IPOKUBATh UCKIFOUYUTEILHO HECOBEPIIEHHOJIETHHUE, HE
JOCTUTIIIKE Bo3pacTa 14 jer, ¢ 3adBlIEHUEM OT UX UMEHHU B aJJMUHHCTPALMIO 0OpalatoTCs UX 3aKOHHbIE
IIPEJCTAaBUTENIN C IPEIBAPUTEIIBHOTO pPa3pellieHUs] OpPraHoB OINEKM M IIONEYUTENbCTBA WM IIpU
HEO0OXOJMMOCTH IO NHUIIMATUBE TAKUX OPraHOB.

B cnydae cmeptu poautenell (yChlHOBHUTENEH), a TAaKKe B HMHBIX CIIydasX yTpaThl MONEYCHHS
poauTenel, eciii B KUJIOM TOMEIIEHUH OCTaJUCh MPOKHUBATH MCKIIOYUTEIBHO HECOBEPIIEHHOJETHHE,
JOCTUTIIME Bo3pacTa 14 jer, ¢ 3asiBIeHUEeM B aJMUHUCTPALIMIO CAMOCTOSITEIBHO 00paIllatoTCsl yKa3aHHbIE
HECOBEpIICHHOJIETHUE TpakJaHe C COrjacusi WX 3aKOHHBIX IpPEACTaBUTEIEH M OpraHOB OINEKH U
IIOTIEYUTEINILCTBA.

2.6.1.2. K 3asBneHuto 3asBUTENb (3afBUTEIM) WIH €ro (UX) MNpPeACTaBUTENb (IIPEICTABUTENN)
npuiaraet (MIpUIaraiT) ciaeayroIue J0KyMEHThI:

1) Konuio JOKyMEHTa, YAOCTOBEPSIOLIEr0 JIMYHOCTD 3asiBUTENS (3asBUTENEH);

2) KONHUIO JOKYMEHTA, YJOCTOBEPSIOIIEro JMYHOCTh MPEJCTABUTEINs 3asBUTENS (3asBUTENEH), U
JIOKYMEHTBI, TOATBEPKIAIOIIME TOJTHOMOYMS MpPEACTaBUTENs 3asiBUTENs (3asBUTENEH) (HOTapualbHO
yIOCTOBEpEHHAasl TOBEPEHHOCTb; CBUIETEIBCTBO 00 YCBHIHOBICHMU (YIOYEPEHHMH); CBHJIETEIBCTBO O
POXKIEHUH, CBUAETEIHCTBO 00 YCTaHOBJIEHUH OTLIOBCTBA, €CIM OHH BbIAAHBI KOMIIETEHTHBIMU OpraHaAMHU



MHOCTPAHHOI'O IOCYapCTBa U UX HOTAPUAJIBHO YAOCTOBEPEHHBIN MEPEBO]] HA PYCCKUIL SI3bIK), — B CIIy4ae,
€CJIM OT MMEHHU 3asiBUTENS (3asBUTENEN) NEHCTBYET MIPEICTaBUTENb;

3) cormacue  poauTeneld  (YCHIHOBUTENEH),  OMEKYHOB, 3aKOHHBIX  IPEICTaBHUTENICH
HECOBEpPUICHHOJIETHUX HA [PUBAaTU3ALMI0 JKWIONO IIOMEIIEHUS B CilyyasX, HPedyCMOTPEHHBIX
¢benepanbHBIM 3aKOHO1aTEIbCTBOM;

4) cornmacue B MMCbMEHHOM (opMe BCeX MMEIOLINX MPaBO Ha MPHUBATU3ALUIO JKUJIOTO ITOMELICHUS
COBEpUICHHOJETHUX T'paXk/laH, HECOBEPIICHHOJIETHUX IpakJaH B Bo3pacTte OT 14 jeT, B TOM 4wHcie
BPEMEHHO OTCYTCTBYIOIIMX I'paXk/laH, Ha 3aKJIFOUEHUE C HUMU JI0I0BOpa ME€peNayvy KMIIOr0 IIOMELICHMSI B
COOCTBEHHOCTh TpakJlaH JMOO OTKa3 JaHHBIX TpaXkJaH OT 3aKJIIOYEHHUS C HUMHU JOroBopa Iepenayu
JKHUJIOTO TIOMEILIEHHsI B COOCTBEHHOCTb I'paX/1aH B (pOpMe 3asiBIICHUS, YIOCTOBEPEHHOTO B HOTapUaIbHOM
HOPSJIKE.

2.6.1.3. 3asgButenp (3asBUTENM) WIM €ro (MX) MpeACTaBUTENb (IPEACTABUTENH) HAMpPaBIsSET
(HampaBIIAIOT) 3asBJICHHE M JOKYMEHTHI, yKa3aHHbIE B IMyHKTE 16 HACTOAIIETO aJIMHHUCTPATUBHOTO
periaMeHTa, OJHUM U3 CJIEIYIOLINX CIIOCOO0B:

1) myTeM JIMYHOrO OOpaleHHs B aIMUHUCTPALILIO;

2) yepe3 OpraHu3alMy MOYTOBOHM CBSA3U. B 3TOM ciiyyae JHOKYMEHTHI MPEICTABIISIOTCS B KOIMUSX,
3aBEpEHHBIX HOTAPUYCOM WM JOJDKHOCTHBIM JIMI[OM, YIOJHOMOYEHHBIM B COOTBETCTBUU C
3aKOHOJIaTEJIbCTBOM Ha COBEPILICHHE HOTapUANbHBIX JEHCTBHHA, WM OPraHOM (JOKHOCTHBIM JIMIIOM),
YIOJHOMOYEHHBIM Ha BblJauy COOTBETCTBYIOLIETO TOKYMEHTA;

3) uepe3 MOII.

2.6.2. VcuepnbiBaromuil nepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUM C HOPMATHBHBIMU
IIPABOBBIMU ~ aKTaMM U1 IPEJOCTABIEHUS MYHULUINAIBHOM yCIyIH, KOTOpbIE HaxoIATCA B
pacnopsHKEeHUH TOCYJapCTBEHHBIX OPraHOB, OPIaHOB MECTHOTO CaMOYIPAaBJIE€HUS W HUHBIX OPraHoB, U
MOJUIEKAIUX [IPEICTABICHUIO B PAMKAX MEKBEIOMCTBEHHOI'O B3aUMOJECHCTBUSL:

1) Bbmmcka u3 EAMHOrO rocylapcTBEHHOIO peecTpa HEIBMKUMOCTH O TIpaBax KakJoro
OTJIEJILHOIO JIMIIA, YYaCTBYIOIIETO B MPUBATU3ALIUH JKUJIOTO TIOMEIIEHUs, Ha UMEBIINECs (UMEIoIuecs) y
HEro 00BbEKThl HEABMKMMOI'O UMYIIECTBA;

2) JOroBOp COLMAIBHOIO HaiiMa JMOO Oplep Ha 3aHMMaeMOE€ >KWJIOE IOMEIlEeHHe, HHOU
[IPABOYCTAHABIIMBAIOIINN JTOKYMEHT, MOJTBEPXKJIAIOLINI MPaBO IMOJIb30BAHUS 3asiBUTENS (KaXIOro H3
3asBUTEJICH ) 3aHUMAEMbIM JKUJIBIM [TOMEIICHUEM;

3) cmpaBka O COOTBETCTBHM aJpecOB OOBEKTOB HEIBWKUMOCTH B ClIy4yae W3MEHEHHUs ajpeca
JKUJIOTO TIOMELLEHUS;

4) aKkT opraHa OneKy U MONEYUTEIHCTBA O HA3HAYCHUH ONIEKyHa UJIU MONEYUTEIIS;

5) aKkT opraHa ONEKM U IONEYUTEIbCTBA — B CIyyasX, KOrja Iepejaya XHJIbIX MOMEIICHUH B
COOCTBEHHOCTb I'paXKJaH OCYLIECTBIISIETCS C pa3pelieHusl (Corjacus) OpraHoB ONEKH U TOMEYUTENbCTBA
WM 0 UX UHULMATHUBE;

6) CBUIETENILCTBO O POXKJEHUHU, CBUAETEILCTBO OO0 YCTAHOBIIEHWU OTIIOBCTBA, CBUJETEIICTBO O
3aKJIIOYEHUH Opaka, CBUAETENbCTBO O PACTOPKEHMM Opaka, CBHUJCTEIBCTBO O IEpPEMEHE HMEHH,
CBUJIETENILCTBO O CMEPTH, 32 MCKIIIOUEHUEM CBUIETEIBCTB, BBIJIAHHBIX KOMIIETEHTHBIMH OpraHaMu
MHOCTPaHHOI'O IOCY1apCTBa;

7) cBeneHuss 00 MCHOJIb30BAaHUM (HEHUCIIOJIB30BAHUM) TPaKAAaHUMHOM IIpaBa Ha OJHOKPATHYIO
OecIuIaTHYIO NPUBATU3ALMIO KUIJIOTO TOMELICHHUS.

2.6.3. Konuu JOKYMEHTOB JOJKHBI ObITh 3aBEPEHBI MOANKCHIO 3a8BUTENS C yKa3aHueM (haMUINU U
MHUIMAJIOB (OTYECTBO B MHUIMAJIAX - NPU HAJIWYMM) 3a8BUTENA, a TAKXKe Aarhl 3asBicHMs. JIMCTBI,
COCTaBJISIIOLIME KOMUIO OJHOTO JOKYMEHTA, JOJDKHBI ObITh MPOHYMEPOBAHbI U MPOIIUTHI C YKa3aHUEM
KOJIMYECTBA MPOIIUTHIX JIUCTOB.

2.6.4. IIpu noxaue 3asBJICHUS U NPUIaraéMbIX K HEMY JJOKYMEHTOB JIMYHO 3aBUTEJIEM COTPYIHUKY
aJIMUHUCTpAIUY, TPEIbABIAETCS NOKYMEHT, YAOCTOBEPSIOIIUI JIHMYHOCTh (pusnyeckoro iumna (ero
IPEJICTABUTEINSA), MPEACTABUTENS IOPUIUYECKOrO JIMLA, JTOKYMEHT, HOATBEPKIAIOIINI MOJIHOMOYHS
npeAcTaBuTeNs (U3UUYECKOr0 WIHM IOPUIMYECKOro juua (Ipu Tmojaye 3asBICHHs IMPEICTaBUTEIIEM).
CoTpyAHMK aAMHHHCTpPAlMM U3rOTAaBIMBAET KONHUIO JIOKYMEHTa, YAOCTOBEPSIOLIErO JUYHOCTh
¢usuueckoro aMua (€ro MpenCcTaBUTENs), MPEACTaBUTENS IOPUIAMYECKOTO JIMIA, JIOKYMEHTA,
MOJITBEP KIAIOLIETO TOJHOMOYUS MPEJACTaBUTENS (PU3NYECKOT0 WM IOPUAMYECKOro Jinia (IpH mnojaaye
3as1BJICHUS NPEJICTABUTENIEM), U BO3BpAIAET YKa3aHHBIC JOKYMEHTHI.



B nensix mpegocraBieHHs] MyHUIMIIAIBHOM YCIyTW YCTAHOBJIEHHE JIMYHOCTH 3asiBUTEINIE MOKET
OCYLIECTBIIATECA B XOJ€ JMYHOTO IIpUEMa IIOCPEICTBOM MPEABABICHUS IACIoOpTa IpaXkJaHWHA
Poccuiickoii ®denepauun MO0 MHOrO JOKYMEHTA, YIOCTOBEPSIOIIErO JIMYHOCTh, B COOTBETCTBUH C
3aKoHOJaTeabcTBOM Poccuiickoit denepanyl Uil MOCPEACTBOM MACHTU(DUKALMU U ayTeHTU(DUKALIMH B
aamuauctpanuu, MOL ¢ ncnonb3oBanneM MHGOPMALIMOHHBIX TEXHOJIOTHM, MPEyCMOTPEHHBIX YacCThIO
18 crarbu 14.1 depepanbHoro 3axkoHa or 27 wutons 2006 roma Ne 149-03 «O6 wunbopmanmw,
MHGOPMALIMOHHBIX TEXHOJIOTHUSIX U O 3alllUTe HHPOPMALI.

2.6.5. ATMMHHUCTpAIs HE BIpaBe TPeOOBATh OT 3asiBUTEIISL:

1) mpencraBieHUs] JOKYMEHTOB M MH(OpPMAalMM WU OCYIIECTBJIECHUS IEHCTBHIA, MpeacTaBiIeHUE
WIM  OCYyIIECTBICHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTUBHBIMM IIPAaBOBBIMH  aKTaMH,
PEryJIUPYIOIIMMU OTHOIIEHHS, BOZHUKAIOIIME B CBSA3H C IPEIOCTABIEHUEM MYHUIIUIIAIBHON YCIYyTH;

2) mpeicTaBleHHs JOKYMEHTOB M HMH(OpMAalUHM, B TOM YHCJIE IOATBEP)KIAIOIIUX BHECEHUE
3asBUTEJIEM IUIAThI 3@ MPEJOCTABIEHNE MYHULUIAIBHON YCIYTH, KOTOPblE HAXOASATCS B PacCHOPSKEHUN
OpPraHOB MECTHOI'O CaMOYIpaBJIEHUS JIMOO TOBEIOMCTBEHHBIX OpraHaM MECTHOTO CaMOYIPaBICHUS
OpraHu3alii, y4acTBYIOLIUX B MPEJOCTaBICHUH MPEAYCMOTPEHHBIX YacThio 1 cTarbu 1 denepasibHOTO
3akoHa oT 27 wuronga 2010 r. Ne 210-®3 «OO6 opraHuzanuu MpeJOCTaBIEHUS T'OCYJIApCTBEHHBIX U
MYHULIMNAIbHBIX yciayr» (nanee — ®enepanpHpiii 3akoH Ne 210-D3) MyHUIUMNAIBHBIX YCIOyT, B
COOTBETCTBUM C HOPMAaTUBHBIMM IIpaBOBbIMM aktaMu Poccuiickoil ®enepanuy, HOPMATHBHBIMHU
IIPaBOBBIMU aKTaMu ToOMCKOH o007acTH, MyHUIMNAJbHBIMM IPAaBOBBIMH aKTaMH, 33 HCKIIOUYEHUEM
JIOKYMEHTOB, BKJIIOYEHHBIX B OIIpElEICHHbIN yacThio 6 cratbu 7 PenepanpHoro 3axkoHa Ne 210-D3
nepeyeHb JOKYMEHTOB. 3asBUTENb BIIpaBe IPEACTaBUTh YKa3aHHbIE JOKYMEHTbl U HHGOpMALUIO B
OpraHbl, IPeAOCTABISAIONINE MYHUIUATIBHBIC YCIIYTH, 10 COOCTBEHHON MHUIIUATHUBE;

3) ocymecTBICHHUs] JCUCTBUH, B TOM WYHCIIE COIJIACOBAHUM, HEOOXOIUMBIX ISl TOJYYCHUS
MYHUIUNAJIBHBIX YCIYT M CBSI3aHHBIX C OOpAaIlleHHEM B MHBIE T'OCYJapCTBEHHbIE OpIaHbl, OPIaHBbI
MECTHOIO CaMOYIIPaBJICHMs, OpraHU3aluy, 3a HUCKIIOYEHHEM [OIY4YeHHMs] YCIYr U TMOJy4YeHHs
JOKYMEHTOB M HWH()OpPMALMU, MPEJOCTaBIIEMBIX B pe3yjibTaTe IMPeJOCTABICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B IIEPEYHH, yKa3aHHbIe B yacTH 1 cratbu 9 denepanbHoro 3akona Ne 210-3;

4) npencraBiaeHUs JOKYMEHTOB M MH(OpMaIK, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJIKUCh MPU NEPBOHAYATIBHOM OTKa3e B IpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTaBICHUS
MYHUIUNAIBHON YyCIOyrd, 700 B NPEAOCTaBIEHHMM MYHHLMIIAIBHOM YCIyTH, 3a HCKIIOUEHHEM
CJIEIYIOLINX CITy4aeB:

a) W3MEHeHHe TpeOOBaHMN HOPMATHBHBIX IPABOBBIX AKTOB, KacaroOIIUXCA MPEAOCTABICHUS
MYHHMLIMNIAJIBbHOW  yCIyrW, T[OCJ€ [EepBOHAYAIbHOM MOJauu  3asBJIEHUS O IPEIOCTABICHUU
MYHMLIMIIAJIBHON yCIIyTH;

0) Hamuyue OoWMOOK B 3asBJIEHUH O IPEIOCTABICHWHM MYHUIUNAIBHON YCIyTM M JOKYMEHTax,
NOJAHHBIX 3asBHUTEJIEM IIOCJE IMEPBOHAYAIBHOIO OTKa3a B NpPUEME JTOKYMEHTOB, HEOOXOIUMBIX JUIS
IIPEIOCTABIICHUS MYHULMIAIBHON YCIyrH, JIMOO B MPEJOCTABICHUM MYHHUIMIIAJBHOW YCIYyrd U HE
BKJIFOUEHHBIX B IIPEJCTABIICHHBIN paHee KOMILIEKT JOKYMEHTOB;

B) HCTEYEHUE CPOKA JEHCTBUS JOKYMEHTOB WJIM U3MEHEHHE MH(POPMAIMH IOCIIe IEPBOHAYAIBHOTO
OTKa3a B NpHEME JOKYMEHTOB, HEOOXOAUMBIX ISl MPENOCTAaBICHUS MYHUIUNAIBHON YCIyrd, JInOo B
IIPEIOCTABIEHUU MYHUIIUNIAIBHON YCIYTH;

I) BBIABICHUE JOKYMEHTAJIBHO TIOATBEPKICHHOrO (akTa (IPU3HAKOB) OLIMOOYHOrO WM
IIPOTUBONPABHOTO JIeHCTBUS  (0e374eMCcTBUsI) JOJDKHOCTHOIO JIMIAa OpraHa, IpeJoCTaBIISIOLIErO
MYHUIUNATIBHYIO YCIyTy, MyHULIMOAIBHOTO ciyxaiero, padoruuka M®ILI, paboTHuka opraHuzanu,
npeaycMoTpeHHo 4acteio 1.1 crateu 16 ®enmepanpHoro 3akona Ne 210-®d3, mpu nepBoHAYAIBHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPENOCTaBICHUS MYHUIUNAIBHOM YCIyrd, JIMOO B
IPEIOCTABJIEHUN MYHUIMNAIBHON YCIyrH, O 4YeM B IUCbMEHHOM BHUJE 3a MOJIHUCHIO PYKOBOAMUTEIS
oprasa, IpEeNOCTABIIAIOIIEI0 MYHULMIAIBHYIO Ycayry, pykoBogutens MLl npu nepBoHavaibHOM
OTKa3e B IpueME JOKYMEHTOB, HEOOXOAMMBIX ISl IPEJOCTaBJICHUS MYHHMIMIIAIbHOW YCIyIrH, JUOO
PYKOBOIMTENS OpraHu3aluy, IpelycMOTpeHHoN yacTeio 1.1 crateu 16 ®@enepanbHoro 3akona Ne 210-
@3, yBenoMIsieTcs 3asiBUTENb, a TAK)KE IPUHOCSATCS U3BUHEHUS 32 JOCTaBJICHHbIE HEYA00CTBa;

5) mpenocraBieHuss Ha OyMa)XHOM HOCUTENIe JOKYMEHTOB W MH(OpMAIMH, 3JIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2 yacTu 1 ctatbu 16 denepalibHOTO 3aKOHA
Ne 210-®3, 3a ucKkiIOUEHUEM CIIy4aeB, €CJIM HAaHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JTM00 UX U3bATHE



ABJIIETCS HEOOXOJUMBIM YCIIOBUEM MPEJOCTABICHUS IOCYJapCTBEHHON WM MYHMIIMIIAIbHOW YCIIyTH, U
UHBIX CIIy4aeB, YCTAHOBJICHHBIX (peiepanbHbIMU 3aKOHAMHU.

Eciu nHOe He MpeaycMOTPEHO HOPMAaTHUBHBIMH IPABOBBIMHU aKTaMM, OMNPEAEINISIONIMMU MOPSAIOK
IIPEIOCTABIICHUS HACTOSIIENH MyHUIMIIAIILHOM YCIIyTH, ITOJIOXKEHHSI IOJITYHKTa 2 HACTOALIETO ITyHKTa HE
pacnpoCTpaHAIOTCS Ha TIOKYMEHTBI, IPECTaBIIIEMbIe B OpME TOKyMEHTa Ha OyMa)XKHOM HOCHUTEJIE WU B
(bopMe IEKTPOHHOTO JOKYMEHTa, PeayCMOTpeHHbIe YacThio 6 cTathu 7 denepanbHoro 3akona Ne 210-
O3.

2.6.6. TpeboBaHus K JAOKyMEHTaM, NPEJCTABISAEMbIM 3asBUTENEM (3asgBUTEISIMU) WM €ro (MX)
npejacTaBuTesieM (MPeACTaBUTENSAMU):

1) MOKyMEHTHl JOJDKHBI HMMETh IIeYaTH, HOJNMCH YIOJHOMOYEHHBIX JOJDKHOCTHBIX JIUI
rOCY/IapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CAMOYNPABICHUS WIM JOJHKHOCTHBIX JIMI] HHBIX
OpraHu3alil, BbIAABIINX JaHHbIE JOKYMEHTBI UM YJOCTOBEPUBILUX ITOAJIMHHOCTD KON JIOKYMEHTOB;

2) TEKCThI JOKYMEHTOB JOJKHBI ObITh HallMCaHbl pa300pPUKBO;

3) TOKYMEHTHI HE JOJDKHBI UMETh MOAYUCTOK, MPUIUCOK, 32aYEPKHYTHIX CJIOB M HE OTOBOPEHHBIX B
HUX WCIPABIICHU;

4) TOKyMEHTBI HE JIOJKHBI OBITh UCIIOJIHEHBI KapaHAAIoM;

5) JOKYMEHTBI HE JOJKHBI MMETh HMOBPEXKACHUN, HAIUYUE KOTOPBIX HE IMO3BOJSET OJHO3HAUHO
UCTOJIKOBATh UX COJIEP/KAHUE.

2.7. WcuepnpiBalolivii epeyeHb OCHOBAHUI Ul OTKa3a B IpUeMe JIOKyMEHTOB, HEOOXOJIUMBIX
JUISL IPEIOCTABIIEHNUS MyHULIMIIAJIbHON YCIIYTH.

2.7.1. OcHOBaHUAMH IS OTKAa3a B IPUEME 3asIBJIICHUS K PACCMOTPEHHUIO SIBJISIOTCS:

1) ¢ 3asBieHHeM OOpaTWIOCh JUIO (JIHIA), HE OTHOCsIIeecs (HE OTHOCAUIMECS) K KPYyry
3asBUTENICH, YCTAHOBJIEHHOMY ITYHKTOM 3 HACTOSIIETO aJIMUHUCTPATUBHOIO PErJIaMEHTa;

2) OTCyTCTBHE Yy NpPEICTABUTEN 3asABUTENS JOBEPEHHOCTH, YJOCTOBEPSIOLICH IOJHOMOYHUS
IPEJICTaBUTENs 3asiBUTENS], O(QOPMIEHHOW B YCTAHOBJIEHHOM 3aKOHOM HOpSJKE, WIM JIOKyMEHTOB,
NOATBEPXKJAOIIUX  CTaTyC 3aKOHHOIO IPEJICTaBUTEN HECOBEPILIEHHOJIETHETO, IPEICTaBUTEI
rpaXJaHWHA, MPU3HAHHOIO B YCTAHOBJIEHHOM IOPSAJKE HENEeClOCOOHbIM WJIM OrPAaHUYEHHOTO B
JIeeCcIIOCOOHOCTH.

3) He mpeacTaBIeHbI JOKYMEHTHI, yKa3aHHbIe B MyHKTE 2.6.1.2 HACTOAIIEr0 afMUHUCTPATUBHOTO
pErIameHTa;

4) HECOOTBETCTBHUE IPEACTABICHHBIX JIOKYMEHTOB TpeOOBAHUSM, yKa3aHHbIM B IyHKTe 2.6.6
HACTOALIET0 aIMUHUCTPATUBHOIO PEIVIAMEHTA.

2.7.2. B ciy4yae yCTaHOBJICHHMsI OCHOBAHMM Ui OTKa3a B IIPUEME 3asBICHUSA K PaCCMOTPEHUIO
JOJKHOCTHOE JIMLO aJIMUHUCTPALIMN, OTBETCTBEHHOE 3a IIPUEM U PETUCTPALMIO JOKYMEHTOB, COBEPILIAET
JIEUCTBHSI TI0 YBEJOMIICHHIO 3asiBUTEIS (3asBUTEIICH) WIIH €ro (KMX) MpeaCcTaBUTENs (TIPEeICTaBUTEIICH).

2.7.3. Otka3 B npueMe 3asBJICHHUS K PACCMOTPEHHIO HE IMPEMATCTBYET MOBTOPHOMY OOpallleHHIO
3asiBUTENS  (3asBUTENEH) wiaum ero (uWxX) mpeacTtaBuTeNst (TPEACTaBUTENCH) 3a TMPEIOCTaBICHUEM
MYHUIUNAIBHON yCIYTH M MOXET ObITh 00’KaloBaH 3asBUTENIEM WM €ro MPEeJICTaBUTEIEM B IOPSJIKE,
YCTaHOBJICHHOM JIEMCTBYIOLIUM 3aKOHOJATEILCTBOM.

2.8. HcuepnbiBaromuii IE€peUYE€Hb OCHOBAaHMM JUII IPUOCTAaHOBIEHUS WIM OTKa3a B
IIPEIOCTABJIEHUN MYHUIIUNIAIBHON YCIYTH

OcHoBaHMsl [UIsl NPUOCTAHOBJIEHUS WJIHM OTKa3a B MPEAOCTaBICHMM MYHMIMIIAJbHOW YCIyru
(benepanbHBIM 3aKOHO/IATEIBCTBOM U 3aKOHOIaTEIbCTBOM TOMCKOM 001acTH HE MPEyCMOTPEHBI.

2.9. [Ilepeuenbp yciyr, KOTOpble SBISAIOTCA HEOOXOAMMBIMU U  00s3aTENbHBIMU IS
IIPEIOCTABIICHUS! MyHULIUTIATbHON YCIyTH

VYceiyr, KOTOpble —SIBISIOTCS HEOOXOAMMBIMM UM 00s3aTeNbHBIMM JJIi  NPEIOCTABICHUS
MYHMIIUIIAJIbHON yCIyTH, HE UMEETCSl.

2.10. MyHuuunaipHas yciryra npeocTaBisieTcs OeciaTHo.

2.11. MakcuManpHBI CpPOK OXUAAHUSA B OYEpEaU IPH MOJA4Ye JTOKYMEHTOB U IIPU MOJYyYECHHH
pe3yJibTaTa NpeAoCTaBICHNs] MyHULUIIAIIBHOM YCIIyTH COCTaBIIAET 15 MUHYT.

2.12. MakcuMaJIbHBIN CPOK PETMCTPALIAN 3AIIPOCA 3aSBUTEIIS O MPEJOCTABICHUY MyHUIIUIIAIBHON
YCIIyTH:

1) nmpu HampaBieHMM 3asBICHHMS M IPUIATAEMBIX JOKYMEHTOB IIOCPEJICTBOM IOYTOBOIO
OTIIPABJICHHUS WM B 3JCKTPOHHOM Buzae uepe3 Enunbiii mopran, a Ttakxke vepe3 MOI[ - 3 (tpm)
KaJICH/IapHBIX JIHS;



2) npu nuyHOM OOpalleHWU 3asBUTENS - B NPUCYTCTBUM 3asBUTENS B JIeHb OOpalEHUS
MaKCHMaJIbHBIN CPOK HE JOJKEH IIPEBbIIATh 15 MUHYT.

2.13. TpeboBaHusl K TOMEIICHHUSIM, B KOTOPBIX MPEIOCTABISAETCS MyHHIIMIAIbHAS YCIyTa, K 3ay
OKMJaHMs, MeCcTaM [UIs 3allOJIHEHMS 3allpOCOB O IIPEJOCTaBICHUM MYHULUINAIBHOW YCIYIH,
MH(GOPMAILMOHHBIM CTEHJaM ¢ 00pa3liaMy MX 3allOJIHEHUS U MEePEeYHEM JOKYMEHTOB, HEOOXOIMMBIX IS
OPEJOCTABICHUS KaXI0M MYHUIMIAIBHON YCIYrH, pa3MEIIeHUI0 U O(OPMIIEHUIO BU3YaJIbHOM,
TEKCTOBOM M MYJIbTHUMEIUNHHON MH(pOpMaLUU O MOPSAKE MPEAOCTaBICHUS TaKOM yCIIyTH, B TOM YHUCIE K
00€CTeYeHHIO TOCTYITHOCTH U1l MHBAJIMAOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit enepanyiu 0 COLMAIBHOMN 3aIUTE HHBAJINIOB.

2.13.1. Undopmanus o rpaduke (pexume) padOThl aJMUHUCTPALIMHN Pa3MEIIAeTCsl IpU BXOJE B
3/1aHHE, B KOTOPOM OHO OCYIIECTBIISIET CBOO JIESTEIBHOCTD, HA BUJTHOM MECTE.

3n1aHue, B KOTOPOM IMPENOCTaBISETCS MyHHUIMIAIbHAs YCIyra, JIOJDKHO OBITh 000pYyHI0BaHO
OTJEJIbHBIM BXOJIOM JUIsl CBOOOIHOIO JOCTYIIA 3asIBUTEIICH B IOMELICHNUE.

Bxon B 3maHue jgommkeH ObITh  000pYIOBaH HMH(POPMAIMOHHOW TaOIWYKOW (BBIBECKOM),
cozepkauieil uHpopmanuo o0 aJMUHUCTPALMU, OCYLIECTBISIOIIEM IPEIOCTAaBIEHUE MYHULMIAIbHON
yCIyTH, a TaKKke 000pyZ0BaH YAOOHOH JIECTHUIEH ¢ MOPYYHAMH, MaHAycaMH Uil OeCHpensiTCTBEHHOTO
NepeABMUIKEHUS TPaXKIaH.

Mecta mpenocTaBlI€HUS MYHUIUNAIBHOW YCIYrH OOOpYAYIOTCS C Y4YeToM TpeOOBaHM
JOCTYITHOCTH JUII WHBAJIMJIOB B COOTBETCTBHM C JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuilckoi
®denepaliuy 0 COLMAIBHOM 3aIlMTe HHBAINU/IOB, B TOM YHUCIIE 00ECIIeUNBAIOTCS:

ycloBusL s OECHpensTCTBEHHOro JocTyna K OOBEKTy, Ha KOTOpPOM OpraHu30BaHO
IIPEIOCTABIICHUE YCIIYT, K MECTaM OTIbIXa U MIPEAOCTABIIAEMBIM yCIIyraM;

BO3MOXXHOCTh CAMOCTOSTEIBHOIO IMEPEIBUKEHUSI 10 TEPPUTOPUM OO0BEKTa, Ha KOTOPOM
OpPraHM30BaHO IPEJOCTABICHUE YCIYT, BXOJa B Takol OOBEKT M BBIXOJAa M3 HEro, IOCAIKU B
TPAHCIOPTHOE CPEJCTBO U BBICAJKH U3 HETO, B TOM YHUCJIE C HCIOJIb30BAHUEM KPECIIA-KOJISCKHU;

COIIPOBOKJCHWE HHBAIMJOB, HMEIOIIMX CTOMKHE paccTpoilcTBa (QyHKIMM 3peHus U
CaMOCTOSITEJIbHOTO MEPE/IBUKEHUS, 1 OKa3aHUWE UM IOMOILIM Ha O0OBEKTe, Ha KOTOPOM OPIraHHU30BAHO
IIPEIOCTABIICHUE YCIIYT;

HaJJIexallee pasMenieHue oO0OpyAOBaHMS U HocuTenedl uHpopManuyu, HEOOXOAMMBIX s
o0ecrieyeHHs OeCTIPEenATCTBEHHOIO JIOCTYNa WHBAIUIOB K OOBEKTY M NPEAOCTABISEMBIM YCIyraM C
Y4ETOM OI'PaHUYEHUN UX JKU3HEACATEIbHOCTH;

nyOsinpoBaHre HEOOXOAMMOM Ul MHBAIMJOB 3BYKOBOM M 3pUTEIbHON MH(OpMAIUH, a TaKxke
Ha/MKUCEN, 3HAKOB U MHOU TEKCTOBOU U rpaduueckoil nH(GOpMaluy 3HaKaMHU, BBIIIOJIHEHHBIMH peIbeHO-
TOYEUHBIM MIpUGTOM bpaiing, nonyck cypaonepeBoIuruka u TU(IOCYpAONEPEeBOIUHKA;

JIOTYCK Ha OOBEKT, HA KOTOPOM OPraHM30BaHO IPEJI0CTABICHUE YCIYT, COOAKU-TIPOBOJHUKA TPU
HAJIMYUM JIOKYMEHTa, HOJTBEP)KIAIOIIEr0 €€ CIelHanbHOe O0Y4YeHHE U BBIJABa€MOIo B IMOpSKE,
YCTaHOBJIEHHOM 3aKoHoaarenbcTBOM Poccuiickoit denepanuuy;

oKa3aHHe pabOTHUKAMU opraHa (Y4pexJIeHHs), IPEAOCTABISIONIETO YCIYTH HACEICHUIO, TOMOIIU
MHBaJIMJAM B IPEOJOJIEHUH OapbepoB, MEIIAIOLIUX IOJYyYEHUI0 MMM YCIyr HapaBHE C JIpYyTUMU
OpraHaMmH.

IlomenieHus, B KOTOPBIX NPEAOCTABISIETCS MyHULMIIAIbHAS yCIIyra, JOJDKHBI COOTBETCTBOBATH
CaHMTAapPHO-TUTMEHUYECKUM IpaBWJiaM M HOpMaTHBaM, MpaBUJIaM IOKapHOH Oe3omacHoCTH,
Oe3omacHoctu Tpyna. [lomemenus o0oOpyAyroTcs cHCTEMaMU KOHJIWLIMOHMPOBAHUS (OXJAXKIECHUS U
HarpeBaHus) U BEHTWIMPOBAHMS BO3[yXa, CPEACTBAMHU OINOBELICHHS O BO3HUKHOBEHUH YPE3BBIYAWHOMN
cutyanuu. Ha BUIHOM MecTe pacronararoTcsi CXeMbl Pa3MELIEHUs CPEACTB HOKAPOTYIUEHUS U IIyTeHl
sBakyauuu Jrogei. IlpemycmarpuBaercs o0OopynoBaHHWE JOCTYMHOIO MeCTa  OOIECTBEHHOTO
MOJIb30BaHUS (TyaJIeT).

[Tomemennss MO®Ll nans paGoTel C 3asBUTENSAIMH  O0OpYIyIOTCS 3JEKTPOHHOM cHcTeMOU
yIOpaBlIeHUSI OYEepeb0, KOTOpas NpeAcTaBiseT co00il KOMIUIEKC MPOrpaMMHO-AIIapaTHbIX CPEICTB,
MO3BOJIAIOIIMX ONTUMU3MPOBATh yIPaBICHUE ouepensMu 3asBuTened. Ilopsamok ucmosb30BaHUA
AJIEKTPOHHON CUCTEMBI YIPABJIECHUS MPELYCMOTPEH aJMHUHUCTPATUBHBIM PErVIAMEHTOM YTBEPKICHHBIM
npukasom aupexkropa MOII.

2.13.2. IlpueM OKYMEHTOB B aJIMUHUCTPALIUU OCYLIECTBIISIETCA B CHEIMAIIbHO 000pYA0BaHHBIX
MOMEIICHUAX WIN OTBEJCHHBIX JJIsl 3TOT0 KaOMHEeTaXx.



2.13.3. Ilomemienusi, mnpeAHAa3sHAuYE€HHble JUId  IpueMa  3asBUTENEH, oOopyayroTcs
MHQOPMALMOHHBIMUA CTEHJIAaMH, COJEpKalllMMHU CBEJEHUs, yKa3aHHble B myHkTe 1.3.3 Hacrosiero
aJMHHHCTPATUBHOIO PErjaMeHTa.

HNHdopmannoHHbIe CTEH bl Pa3MELIAI0TCA Ha BUIHOM, IOCTYITHOM MECTE.

Odopmnenne MHOOPMALMOHHBIX JUCTOB OCYIIECTBISETCS YIOOHBIM Ui YTEHUS MIPUPTOM —
Times Neew RomaNe, ¢opmat nmcra A-4; TekcT — mpomnucHble OyKBbI, pasmepoM mpudra Ne 16 —
OOBbIUHBIM, HAaUMEHOBaHUWE — 3arjlaBHble OYKBbI, pazmepoMm mipudra Ne 16 — xupHbii, mons — 1 cm
BKpPYroByt0. TeKCTbl MaTepHalioB JOJDKHBI OBITh HameuyaTaHbl Oe3 HCIpaBlIeHHH, Hamboiee BaXKHAs
uHopMalus BblAeNsAeTCs KUPHBIM mpudToM. [Tpu odhopminennn nHPOPMAIMOHHBIX MaTEPHAIOB B BUJIE
0o0pa3loB 3asBJICHUNA Ha TMOJy4YEHHE MYHHULMIIAIBHOM YyCIIyru, OOpa3LoB 3asBiIEHUll, NepeyHei
JIOKYMEHTOB TpeOOBaHUs K pazMepy Hipudra u popmaTy JucTa MOTYT ObITh CHUKEHBI.

2.13.4. TlomemieHust Juis NpHeMa 3asBUTENEN JOJDKHBI COOTBETCTBOBAaTb KOM(OPTHBIM JUIs
rpaXkJaH yCJIOBUSAM U ONTUMAJIbHBIM YCIOBHUSIM padOThl JOKHOCTHBIX JIMIL aJMUHUCTPALUN U JOJIKHBI
obecreunBaTh:

KOM(pOPTHOE PACIOIO0KEHUE 3aIBUTEINSI U JOHKHOCTHOIO JIMIA a]MUHUCTPALUY;

BO3MOXHOCTb U yJ100CTBO 0(hopMIIeHHUSI 3asBUTENIEM MUCbMEHHOT'O 00paIleHus;

Tene(OHHYIO CBA3b;

BO3MO>KHOCTb KOIIMPOBAaHMsI IOKyMEHTOB;

JOCTYI K HOPMAaTHUBHBIM IPAaBOBBIM aKTaM, PETYJUPYIOLIUM IPEIOCTaBIECHUE MYHMIIUINAIbLHON
YCIIyTH;

HaJIM4Ke MUChbMEHHBIX MTPUHAIJICKHOCTEN 1 Oymaru ¢popmara A4.

2.13.5. JInsg oxupaHus 3asgBUTEISAMH IIpUEMa, 3alOJIHEHHs HEOOXOAUMBIX Ul MOJY4YEeHHUs
MYHHULIMNIAJIbHOW YCIYTM JOKYMEHTOB OTBOJAATCA MECTa, OOOpYy/IOBaHHbIE CTYJbSIMH, CTOJaMH
(croiikamMu) IUIi BO3MOXKHOCTHM O(OPMIIEHHSI JIOKYMEHTOB, OOECIEUMBAIOTCS pyUKaMH, OJaHKaMu
JTOKyMeHTOB. KonnuecTBo MecT OXuAaHUs OIpeaenseTcss UCXOoAs U3 (aKTUUECKOW Harpy3Kd u
BO3MO>KHOCTH UX pa3MEILEHUS B IOMELICHUM.

2.13.6. Ilpuem 3asBuTENed MpU NPEJOCTABICHUM MYHULUNAIBHOM YCIYyTd OCYLIECTBIISAETCS
coryiacHO Tpaduky (pexumy) paboThl aJIMUHHMCTPALUU: €KEAHEBHO (C MOHEIENbHUKA MO MATHHILY),
KpOME BBIXOJHBIX U MPa3JHUYHBIX JHEH, B TeUeHHUE pa0OUEro BpEMEeHH.

2.13.7. Paboyee MecTO MJOJDKHOCTHOIO JIMIA  aJMUHHUCTpAllMM, OTBETCTBEHHOTO 32
IIPEIOCTABIIEHUE MYHULMIIAIBHOMN yCIIyTH, TOJKHO OBITH 000PY/I0BAaHO NEPCOHAIBHBIM KOMITBIOTEPOM C
JOCTYTIOM K HH(OPMAIIMOHHBIM pecypcaM aIMUHHCTPALIUH.

Kabunersl mnpuema 1mosiydarenel MYHULMINAIBHBIX YCIOYr JIOJDKHBI OBITh  OCHAIEHBI
MH(POPMALMOHHBIMU TaOJIMYKaMU (BbIBECKAMH) C YKa3aHHEM HOMepa KaOuHeTa.

CrienuanucThl, OCYIIECTBISIONINE MPUEM TT0JTydaTele MyHUIUIAIbHBIX YCIIyT, 00€CIIeYnBaIOTCS
JUYHBIMU HArpyJHBIMH HACHTU(PHUKAIMOHHBIMM KapToukamu (O3WmkamMu) M (MIM) HACTOJIBHBIMU
TabJINYKaMU.

2.13.8. TpeboBaHus K 00eCHeueHHIO JOCTYIHOCTH MPEIOCTABICHNUS MyHULIMIAIBHOW YCIyTH s
MHBAJIHJIOB.

AnMuHHCTpanuei o0ecrieyuBaeTcs Co3JaHle HHBAINAAM CIEIYIOLINX YCIOBUIM TOCTYITHOCTH:

a) BO3MOXHOCTb O€CIIPENSTCTBEHHOI'O BX0/1a B IOMEUICHHSI aIMUHUCTPALlUU U BBIXOJA U3 HUX;

0) BO3MOYKHOCTb CaMOCTOSATENBHOTO NEpPEABIKEHHS B IMOMEUICHUSAX aJMUHHCTpAlUU B IEJSAX
J0CTylla K MECTY NpPEJOCTaBIEHHUS YCIyTH, B TOM YHUCII€ C MOMOUIbI0 paOOTHUKOB aJMUHUCTpPALIUU,
IIPEIOCTABIIAIOIEr0 MyHULIUIIATIBHYIO YCIIYTY, ACCUCTUBHBIX U BCIIOMOIaTEIbHBIX TEXHOJOTUH, a TaKkKe
CMEHHOTO Kpecia-KOJISICKU;

B) BO3MOJKHOCTb IIOCaJIKW B TPAHCIOPTHOE CPEICTBO M BBICAJKM M3 HEro IEepel BXOJIOM B
aJMHHHCTPAIINIO, B TOM YHCIIE C HCIOJIb30BAaHUEM KPECa-KOJICKH U, IPU HEOOXOAUMOCTH, C TOMOIIbIO
paOOTHUKOB aIMUHHUCTPALIUY;

I) CONPOBOXIEHHE WHBAJIUIOB, MMEIOIIUX CTOMKHWE paccTpOHCTBA (QYHKUMH 3pEHUs WU
CaMOCTOSITEJIBHOTO NIEPEIBUKEHUS, U OKa3aHUS UM IIOMOILY B IOMELIEHUAX aJMUHUCTPALUH;

1) COACWCTBME WHBAJIWAY IpPU BXOJ€ B IOMEIICHHWE AJAMHHHMCTpPAllMM M BBIXOJE M3 HEro,
UH(POPMHUPOBAHUE UHBAIH/A O JIOCTYIHBIX MapUIpyTax OOLIECTBEHHOI'O TPAHCIIOPTA;

€) HaIekaiee pa3sMelieHue HocuTene wuHdopmanuy, HEOO0XOauMON Il OoOeCTIeYeHUS
0ecHpensTCTBEHHOr0 JOCTyNa WHBAJIMIOB K MYHHIMIIQIBHOM yCilyre, ¢ y4eTOM OTpaHMYeHHUH HuX
JKU3HEJESATENIbHOCTH, B TOM 4YHCJIe AyOJIMpOBaHHE HEOOXOIMMOM MJIs MOJyYeHUs YCIyTd 3BYKOBOH U



3pUTENIbHON MH(OpMaLMK, a TaKKe HAAMKNCEH, 3HAKOB U MHOW TEKCTOBOW U rpapuueckoil nHpopMauu
3HAKaMH, BBIIIOJHEHHBIMU pelibe(HO-TOYeuHbIM HIpupTOoM bpailng n Ha KOHTpacTHOM (OHE; JOMYCK
CypIIOTIEPEBOIUMKA U TU(IIOCYPIOTIEPEBOTUNKA;

k) oOecrieyeHHe JOIMyCKa B TIOMEIIEHHE aJMHUHUCTpPALMM, B KOTOPOM IPEJOCTaBIISETCS
MYHHMLIMNAJIBHOW yCiIyra, COOaKH-IPOBOJHMKA IPU HATUYUU JOKYMEHTa, MOJITBEPXKIAIOLIETO €€
crienManbHOe 00ydeHue, BbIIAHHOTO 1O (opMe U B MOPSIKE, YTBEP)KICHHBIX MPUKa3oM MUHUCTEpPCTBA
Tpy/Zla U corranbHOM 3ammuThl Poccuiickont @eaepanmu ot 22 utons 2015 . No 386H;

3) OKa3aHue pabOTHUKAMM AaJMUHHCTpPAllMM HMHOM HeoOXOAMMOW WHBAJIWAAM IIOMOIIU B
IIPEOA0ICHUH 0apbepOB, MELIAOIINX TOJYUYEHUIO UMHU YCIYT HaApaBHE C IPYTUMH JIMLAMU.

2.14. IlokazaTenu JOCTYITHOCTH M Ka4e€CTBa MyHUIIUIIAIbHON yCIyTU

2.14.1. OCHOBHBIMHU TOKA3aTEISIMH JTIOCTYITHOCTH U Ka4eCTBa MyHHUIUNAIBbHOMN YCIIyTH SBIISIOTCS:

KOJIMYECTBO B3aUMOJNCUCTBUN 3asBUTENSA C JAODKHOCTHBIMU JIMLIAMM IIPU IPEAOCTABICHUU
MYHULMIIAJIBHOM YCIYyI'M W HMX NPOAOJDKUTENBHOCTh. B mponecce NnpenocTaBieHUs MyHULUIAIbHON
yCIYTH 3asiBUTENb BIIpaBe oOpamatbcs B aJIMUHHCTPALMIO IO Mepe HEOOXOIMMOCTH, B TOM YHCIE 3a
MOJTy4YeHUEM UH(POPMAIMH O XO/I€ MPEI0CTABICHUS MyHUIIUIIAIbHON yCIIyTH;

BO3MOYKHOCTbB I10JIa4¥ 3aIIpOCa 3asiBUTENS O MPEIOCTaBICHUN MYHMIMIIAIBHON YCIIyI'Y U BBIAAYU
3asIBUTENAM JOKYMEHTOB I10 PE3YJIbTATAM MPEIOCTABICHUS MyHUIIMNAIBHON yciyru B MOLI;

BO3MOXHOCTh JINOO HEBO3MOXHOCTh HOJYYEHHUS MYHMLIUNAIBHOW YCIyTH B  JIIOOOM
TEPPUTOPUATBHOM MOJPA3/eIEHUH OpraHa, MPeJIOoCTaBIISIONIEr0 MyHUIUMIAIBHYIO YCIYyTy, MO BBIOOPY
3asBUTEIIS (IKCTEPPUTOPHUAIBHBIN IPUHLIUI);

BO3MOXKHOCTbH IOJIy4eHUs MH(POPMALIUU O XOJ1€ IPEJOCTABICHUSI MyHUIIUIAIBHON yCIyTH, B TOM
YHCJIe ¢ UCTI0JIb30BaHUEM O(ULIMAILHOTO HHTEPHET-CcaiiTe afiMUHKICTpauuu, Equnoro noprana;

YCTaHOBJIEHUE JIOJDKHOCTHBIX JIUL, OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHUIIMIIAIIBHON YCIIYTH;

YCTaHOBJIEHHE U COOIIOCHNE TPeOOBaHUN K IOMEIIEHUSIM, B KOTOPBIX IPEOCTABIISETCS YCIIyTa;

YCTaHOBJICHHE U COOJIIOJIEHUE CpPOKa MPEAOCTaBICHHS] MYHHUIMIIAIBLHOM YCIyTHd, B TOM YHUCIIE
CpOKa OXHAAHUS B OYEpeaU IPU MOJAYe 3asBICHUSA U IIPU IOJYYEHUU pe3yJibTara MPeJOCTaBICHUS
MYHULUIIATIBHOU YCIYTH;

KOJIM4ECTBO 3asBJIICHUM, MIPUHATBIX c UCIIOJIb30BAaHUEM MH(POPMALIMOHHO-
TEJIEKOMMYHUKALIMOHHON CETH 00ILEro Nojb30BaHus, B TOM uucie nocpeactsom EnuHoro noprana.

2.14.2. Ilpu npenocTaBIeHUM MYHHULHMIAIBHOW YCIYI'M IIO 3KCTEPPUTOPUAIBLHOMY IPUHIIUILY
3asiBUTENH (TMPEICTABUTENN 3asIBUTENS) UMEIOT MpaBo Ha oOpareHue B a00oii M®L] BHe 3aBuCcHMOCTH
OT MECTa PEerucTpaluu 3asBUTeNs (MPeICTaBUTENS 3asIBUTENIS) [0 MECTY JKUTEJIbCTBA, MECTa HAX0XKICHHS
00BbeKTa HEJABUIKUMOCTH B COOTBETCTBUU C JIEUCTBUEM SKCTEPPUTOPHAIILHOTO MPUHIIHUIIA.

[IpenocraBienne MyHUIMNATBHON YCIYTH MO SKCTEPPUTOPHAIEHOMY HPUHIUITY 00ecrieunBaeTcs
Ipy JTUYHOM OOpaIieHUH 3asBUTENS (MPEIACTABUTENS 3asABUTENSA) MO MECTY NpPEObIBAHUS 3asBUTENS
(mpencraBurens 3assurens) B MOL] ¢ 3asaBieHreM 0 IpeoCTaBIeHUN MyHULIMIATBHON YCIyTH.

2.14.3. BsaumopeiictBue 3asBuTeNs (€ro MpeacTaBUTENs) C JOJDKHOCTHbIMM juiniamu MO,
aIMUHUCTPALUU [pU IMPEIOCTABICHUM MYHHULMIIAIBHONW YCIYyTH OCYIIECTBISAETCA JABa pasza - IIpU
npenacrasieHun B M®L, agMuHHuCTpaluio 3asBJIE€HUS CO BCEMH HEOOXOAMMBIMH JOKYMEHTaMH JUIs
IIOJIyYEHUsI MYHMIMIIAJIBHONW YCIyTH W IPU IOJIyYEHHUU DPe3yJbTaTa MPEAOCTaBICHHUS MYHULMIAIBHON
YCIIYTH 3asiBUTENEM HENOCPEACTBEHHO. IIpONOIKUTENBHOCT OJHOIO B3aMMOJCHCTBUS 3asBUTENSA C
JOJDKHOCTHBIM JjiMioM ML, agMuHMCTpauMM IOpH HPENOCTABIEHUM MYHULMNAIBHON YCIYrM HE
npesblmaer 15 muHyr. B ciyyae HampaBiieHHMs 3asBIEHUS IIOCPEACTBOM EnnmHOro mnoprana
B3aUMOJCUCTBUE 3aABUTENA C JOLKHOCTHBIMU Jmnamu MOILl, agMuHHCTpanuu OCYLIECTBIAETCSA ABa
pasza - npu npeacrtasieHud B MOLl, atMuHUCTpanuio Bcex HEOOXOAUMBIX JTOKYMEHTOB JJIs MOJTy4YEHUs
MYHHMLMINAJIBHOW YCIYI'M WM IpU IOJY4YEHHH pe3yJbTaTa IPeJOCTABICHUS MYHULMNAIBHON YCIyru
3asiBUTEJEM  HENOCPEACTBEHHO. [IpOMOIKUTENBHOCTE  OJHOIO  B3aUMMOJEWCTBHUS  3asBHUTENSA  C
JOJDKHOCTHBIM JjiMioM ML, agMuHMCTpauMM IOpH HPENOCTABIEHUM MYHULMNAIBHON YCIYrM HE
IIPEBBIIACT 15 MUHYT.

3agBUTENAM 00€CIeUnBaETCsI BO3MOKHOCTD OLEHUTh JOCTYIHOCTh U Kauye€CTBO MYHHULUMIAIBLHOU
ycinyru Ha EnuHoM nopraie.

2.14.4. ]lna monydeHuss MyHMLIMIAJIBHOW YCIyr'W 3asBUTENb BIpaBe oOpatuthcss B MOILl B
COOTBETCTBUU co cTaTtbel 15.1 denepanpHoro 3akoHa Ne 210-®3 nmyteM nogaun KOMILJIEKCHOTO 3aIripoca
0 MIPEJOCTaBIEHUHN HECKOJIBKUX FOCYIapPCTBEHHBIX U (MJIM) MYHUIMIIAIbHBIX YCIYT».



2.15. HWuble TpeOoBaHUS, B TOM 4YHCIIE YYHUTHIBAIOLUIME OCOOEHHOCTH IPEIOCTABIICHUS
MYHUIMNATBHONH ycnyrd B MOILl, 0coOeHHOCTH NpPeAOCTaBICHHUS MYHUIMNAIBHONH YCIyrd IO
AKCTEPPUTOPHAIIBHOMY MPHUHLIMITY (B cllydae, €clidi MYHMIMIAJIbHas YyCiIyra MpeAoCTaBisieTcs I0
HKCTEPPUTOPHAIBHOMY TMPHUHIMITY) MU OCOOCHHOCTHM NPEJOCTaBICHUS MYHUIMIAIBHON YCIyru B
AJNIEKTPOHHOU (hopme

2.15.1. [Ina nosiydeHHs MYHMLIMIIAJbHOW YCIYTH 3asBUTEISAM NPEIOCTABISAETCS BO3MOXHOCTH
IPEJICTaBUTh 3asBJICHUE O MPEAOCTaBICHUM MYHHUIMIIAJBLHOM YCIYTU U JTIOKYMEHTHI (cojaepxKaiiuecs B
HUX CBEJEHUS), HEOOXOAUMBIE AJIS MPEAOCTABICHUS MYyHMLMIAIBLHOW yCIyr'd, B TOM 4ucie B (opme
AJIEKTPOHHOI'O JOKYMEHTA!

B aJIMMHUCTPALINIO;

yepe3 MOL] B agmMuHuCTpanuio;

HOCPEJICTBOM HCIIOJIb30BaHUS UH()OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOIUH, BKIHOYas
WCIIOJIb30BAaHNE, C TNPHUMEHEHHEM >JIEKTPOHHOM MOJIMCH, BHUJ KOTOPOM JOJDKEH COOTBETCTBOBATH
TpeOOBaHUSAM, yCTAHOBICHHbIM «lIpaBuiaMu HCHONB30BaHUS YCWJIEHHOW KBalU(DULIUPOBAHHOMH
AJIEKTPOHHOM MOJIMUCU MPHU OOpaleHUH 32 MOJYyUYEHHUEM TOCYNapCTBEHHBIX M MYHULMIAIbHBIX YCIYI»,
YTBEp)KJIEHHBIX NocTaHoBjieHueM [IpaBurensctBa PO ot 25 aBrycra 2012 r. Ne 852 «O06 yTBepkIeHUH
[TpaBmi1 KUCIOJIb30BaHUS YCHJIEHHOM KBaIU(pUIIMPOBAHHOW 3JIEKTPOHHOW MOANUCU MpPH OOpalleHUH 3a
IIOJIyYEHUEM TOCYAAPCTBEHHBIX M MYHUUUNAIBHBIX YCIYI M O BHECEHUM H3MeHeHMs B IlpaBuna
pa3pabOTKU M YTBEPKACHUS AJMHUHHCTPATHBHBIX PETJIAMEHTOB IPEIOCTABIEHUS TOCYJapCTBEHHBIX
ycIyr» (C U3BMEHEHUSIMU U JIOMOJHEHHsIMH) U TocTtaHoBiieHus [IpaButensctBa PO ot 25 urons 2012 Ne
634 «O BuAax >3JEKTPOHHOM NOJIMUCH, HCIOJIB30BAaHUE KOTOPBIX JOMYyCKaeTcs HpU OOpallleHUuu 3a
HOJY4YEHHUEM IOCYAapCTBEHHBIX U MYHUIIUNIAIBHBIX YCIYT» (J1anee — 3JIeKTPOHHAsI TOITUCH).

3asBI€HUS M JIOKyMEHTBI, HEOOXOAMMBIE Ul TNPEAOCTaBICHHUS MYHULUIAIbHOW YCIYTH,
npefocTaBisieMble B (opMe 3JIEKTPOHHBIX JIOKYMEHTOB, IIOANHUCBHIBAIOTCS B COOTBETCTBUU C
TpeboBanusimu crareid 21.1 u 21.2 depepansuoro 3akona Ne 210-d3 u denepanbHOro 3akoHa OT 6
anpens 2011 rona Ne 63-®3 «O0 37eKTPOHHOM MOATUCH.

B ciydae nHampaBieHus 3asBIE€HUI U JOKYMEHTOB B JJIEKTPOHHOH (DOpME C HCIOJIB30BAaHUEM
Enunoro noptana, 3asiBlieHHE U JJOKYMEHTBI IOJDKHBI ObITh OIMCAHbl YCUJICHHOHN KBAIN(UIIMPOBAHHOM
AJIEKTPOHHOM MOJIHUCHI0, KOTOPbIE JOMYCKAIOTCS K MCIIOJIb30BAHMIO NPU OOpaIleHUH 32 IOJyUYEeHUEM
MYHUIUNAJIBHON YCIIyTH, OKa3bIBA€MOW C IPUMEHEHUEM YCHJICHHON KBaTU(HUIIMPOBAHHON 3JIEKTPOHHOM
MOANKMCH, M  ONPENENSIOTCS Ha OCHOBAaHMM  YTBEPKJAEMOM  OPraHoM, IpeNOCTABIIIIOLIUM
MYHUIMIAJIBHYIO YCIyry, 1o coriacoBanuio ¢ ®DenepanbHoil ciyx0oii 6e3omacHoctu Poccuiickoii
®enepan MoJeNd yrpo3 Oe3onacHocTd MH(GOpMaluu B HH(OPMALIMOHHONW CUCTEME, UCIIOJIb3YeMOM B
HelsiX MnpuemMa oOpallleHHi 3a MOJydeHHeM MYHHIMIAIBHOM YCIIyTM U (M) MPEeJOCTaBJICHUS Takou
YCIIyTH.

2.15.2. 3asBurensm obecrieunBaeTCs BO3MOXKHOCTD MOMYyYeHHUs MH(OPMAIIMK O IPEOCTaBIIsIeMON
MYHUIMIIAIBHOM ycayre Ha EquHoM mopraite.

Jnis monmyuyeHust AoCTyna K BO3MOXKHOCTAM ExuHOro mopransa HeoOXOIUMO BBIOpaTh CyObBEKT
Poccuiickoii ®enepanuu, M IOCI€ OTKPBITUS CHUCKAa TEPPUTOPUATIbHBIX (PerepalbHbIX OpraHoB
UCIIOJIHUTENILHOW BJacTu B 3ToM cyObekre Poccuiickoit denepannu, OpraHOB UCHOIHUTENBHOM BIIACTH
cyobekta Poccuiickoit @enepanyi 1 OpraHoB MECTHOI'O CaMOYIIpaBJI€HUs BbIOpaTh aJMUHUCTPALMIO C
NepEeYHEM OKa3bIBAEMbIX MyHULIMIAIBHBIX YCIYT U HH(pOpMAIMEN MO KaXJI0H yciyre.

B xapTouke ka0l yCIyru COIEpKUTCS ONMKCAHUE YCIyTH, NoApoOHas nH(opManus o Mopsake
U croco0ax oOpallleHus 3a YCIIyroi, MepeyeHb JTOKYMEHTOB, HEOOXOAMMBIX Ul IOJIyYEHUsS YCIYTH,
uHboOpMalus O CPOKAaX €€ HCIOJHEHHS, a Takke OJIaHKU 3asBJICHUM U (opM, KOTOpbIE HEOOXOAUMO
3allOJIHUTD JJIs1 OOpaIlleHus 3a YCIyTOM.

[lonaya 3asBUTENEM 3ampoca U MHBIX JOKYMEHTOB, HEOOXOJMMBIX I IPEIOCTABIICHUS
MYHHMLMINAJIBHOW YCIIYTH, U INPUEM TaKUX 3alpOCOB MU JIOKYMEHTOB OCYLIECTBIIETCS B CIEAYIOLIEM
HOPsIZIKE:

1oJlaya 3ampoca Ha MpeJOCTaBICHUE MYHULMIIAIBHON YCIYTU B 3JIEKTPOHHOM BHJIE 3asIBUTEIIEM
OCYILIECTBJISIETCS Yepe3 JIMUHbIM KaOuHeT Ha EqunoMm nopraie;

Ui opopMIIeHHS JOKYMEHTOB MOCPEACTBOM ceTH «VHTepHeT» 3asBUTEII0 HEOOXOIUMO IPOUTH
IpoLeaypy aBropusanny Ha EquHom noprane;

JUIs aBTOPHU3ALMU 3asBUTEII0 HEOOXOIMMO BBECTH CTPAXOBOM HOMEP MHIUBHIyaJIbHOIO JINLEBOTO
cyeTa 3aCTpPaxOBaHHOTO JHUIA, BbAaHHBIA [leHcuonueiM  ¢onmoMm Poccuiickoit  Deneparumn



(rocynapctBeHHbIM yupexaeHueM) no Tomckoit obnactu (CHWJIC), u maposb, MoiydeHHbIH mocie
peructpauuu Ha EnnHom nopraie;

3asiBUTEJIb, BEIOpAB MyHHUIIMIIAJIbHYIO YCIYTY, FTOTOBUT MAaKeT JOKYMEHTOB (KOIUU B AJIEKTPOHHOM
BUJIE), HEOOXOIUMBIX JJIS €€ MPEAOCTABICHHs, U HAIMPABISAET UX BMECTE C 3asABJICHUEM 4Yepe3 JMYHBIN
kaOuHeT 3asBuTed Ha Ennnom nopraie;

3agBJICHHE BMECTE€ C JJIEKTPOHHBIMH KOMMSAMHU JOKYMEHTOB IIOMAJaeT B HH(OPMAIIMOHHYIO
CUCTEMY aJMUHUCTpPALIMM, OKAa3bIBAIOIIErO BHIOPAHHYIO 3asBHUTEIEM YCIYry, KOTOopas oOecrnedyuBaeT
IpUEM 3arpocoB, OOpalleHul, 3as8BJICHUN U MHBIX JTOKYMEHTOB (CBEACHHUH), MOCTynUBIIUX ¢ EnnHoro
ropTania u (Uim) yepe3 CUCTEMY MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMO/IEHCTBUS.

2.15.3. Jlna 3asgBuTeneil obecredynBaeTcsi BO3MOXKHOCTb OCYIIECTBJIATH C HCIOJIb30BAaHHUEM
EquHoro mnoprana Iody4eHUE CBEICHMM O XOJA€ BBINOJHEHHUs 3alpoca O MPeJOCTABICHUHU
MYHMLMIIAJIBHON YCIIYTH.

CBenieHus 0 X0/1e ¥ pe3yJibTaTe BHINOJIHEHUS 3a1poca O MPEeA0CTaBICHUN MyHUIUIIAIbHONW YCIIyTH
B DJICKTPOHHOM BH/JI€ 3asIBUTENIO MPEJICTABIAIOTCS B BUJE YBEIOMJICHHS B JINYHOM KaOWHETe 3asBUTEIS
Ha EnuHoMm noprare.

2.15.4. Ilpu HampaBiIeHUU 3asBJICHUS U JOKYMEHTOB (COJAEpIKaIlMXCs B HUX CBEJIEHH) B Gopme
AJIEKTPOHHBIX ~ JOKYMEHTOB B  MOpsAKe, NPEeIyCMOTpeHHOM myHkToM 2.14.1  Hactosmero
aJIMUHUCTPATUBHOTO periiaMeHTa, 00ecreunBaeTCsl BO3MOXKHOCTh HAPABJICHHUS 3asBUTEIIO COOOIECHHS B
AJIEKTPOHHOM BH/JI€, TOATBEPKIAAIOLIEr0 UX IPUEM U PETUCTPALIHIO.

2.15.5. MO®Il npu obOpaiieHun 3asBUTENs (IIPEICTABUTENS 3asABUTENS) 3a MPEAOCTABICHUEM
MYHHMIIMINAJIBHOW YCIYTH OCYLIECTBIISIIOT CO3JaHHME 3JIEKTPOHHBIX OOpa30B 3asBICHUS U JOKYMEHTOB,
NpPECTaBIsIeMbIX 3asBUTENEM (IIPEICTABUTENIEM 3asBUTENsI) M HEOOXOIUMBIX MJsl MPEAOCTaBIICHUS
MYHUIMIIAJIBHOM YCIYIM B COOTBETCTBMM C aJMUHHCTPAaTUBHBIM pErNIAMEHTOM IPEIOCTaBICHUS
MYHHMIMINIAJIBHOW YCIYTH, U MX 3aBEPEHHUE C LIEJbI0 HANpPaBICHUS B aJMUHUCTPALUIO U MPUHATHUS
peuIeHus O MPeJOCTABICHUY MYHUIMIIAIIBHON YCIIyTH.

2.15.6. IIpu obpamennu B MOL[ myHHLIMnanpHas yciiyra nNpeiocTaBisieTcs C y4eToOM MPUHIIMIIA
AKCTEPPUTOPHAIIBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asBUTENb BIpaBe BbIOpaTh Uid OOpalleHus 3a
nonydenueM ycinyru M®LI, pacnionoxeHnHslid Ha Tepputopun ToMckoil 001acTu, HE3aBUCUMO OT MECTa
€ro perucTpanuu Ha Tepputopur TOMCKOW 00JacTH, MECTa PACMOJOXKEHHS Ha TEPpUTOPHH TOMCKOM
0011acTH 0OBEKTOB HEABHKUMOCTH.

2.15.7. B mensx mpeaoCTaBlIEHHs MYHUIUNAIBHBIX YCIYI YCTAHOBJICHUE JMYHOCTU 3asSBUTEIS
MOJKET OCYILECTBIATHCS B XOJ€ JIMYHOIO IPHUEMa MOCPEACTBOM IIPENBABICHUS MAcCIOpTa IpaxkJaHUHA
Poccuiickoii denepauun MO0 MHOrO JOKYMEHTA, YIOCTOBEPSIOIIErO JIMYHOCTh, B COOTBETCTBUH C
3aKoHOJaTeabcTBOM Poccuiickoit denepanyl Uik MOCPEACTBOM MACHTU(DUKALMU U ayTEeHTU(DUKALIMH B
aJMHHHMCTPAIM, C HCIOJIb30BAHUEM HH(OPMALMOHHBIX TEXHOJIOTUH, MPEIyCMOTPEHHBIX 4acThio 18
cratbu 14.1 ®depepanbHoro 3akoHa oT 27 wutong 2006 roma Ne 149-03 «O6 wunpopmanmu,
MH(GOPMALMOHHBIX TEXHOJIOTHUSIX U O 3alllUTe HHPOPMALIHY.

2.15.8. Ilpu npenocTaBieHMH MYHULIUNAIBHBIX YCIYT B 3JIEKTPOHHON (GopMe MACHTUPHUKALMS U
ayTeHTU(UKALMS MOTYT OCYILECTBISATHCS MOCPEICTBOM:

1) enuHON cuCTeMbl HJISHTHU()UKALMU M ayTeHTU(UKAIUM WIM HMHBIX TOCYJapCTBEHHBIX
MH(GOPMAILIMOHHBIX CUCTEM, €CIIU TAKUE rOCYJapCTBEHHbIE HH()OPMALIMOHHBIE CUCTEMBI B YCTAHOBJIEHHOM
[TpaButenscTBOM Poccuiickoit @enepannu nopsjike 00ECneynBarOT B3aUMOAECHCTBUE C €AMHOM CUCTEMOI
uAeHTU(DUKAIMY W ayTeHTU(UKALWU, MPU YCIOBUM COBMAJEHHUS CBEACHUH O (U3MUECKOM JUIE B
yKa3aHHBIX HH(OPMAIIMOHHBIX CHCTEMAX;

2) eAMHON CUCTEMbI HJIEHTU(UKALUY U ayTeHTU(PUKALUU U eIUMHON MH()OPMALIMOHHONW CUCTEMBI
NEepCOHANbHBIX JJAHHBIX, oOecredunBaromeil o0padoTKy, BKIOYas cOOp W XpaHEHHE, OMOMETPHUYECKUX
NEPCOHAIbHBIX JAHHBIX, MX IMPOBEPKY MU Mepeaadyy HHGOpPMALUKM O CTENEHH HUX COOTBETCTBUS
IPEeOCTaBICHHBIM OMOMETPUYECKHM MEPCOHATIBHBIM JaHHBIM (PU3MUYECKOTO JIMLIA.

2.15.9. Ilpu HacTyIUICHHH COOBITHUH, SIBJISIONIMXCS OCHOBAHHUEM JUISI  TPEAOCTaBIICHUS
MYHHMLMNAIBHBIX YCIYT, AJIMUHUCTpALMs, BIIPABE:

1) mpoBOIUTH MEpONPUATHUS, HAIPABICHHbIE HA IOATOTOBKY pE3YyJbTaTOB IPEIOCTaBICHUS
MYHHMIMINAJIBHBIX YCIYr, B TOM YHCJIE HAIPaBJISITh MEXBEJOMCTBEHHBIE 3alpOChl, IOJIy4YaThb HAa HHUX
OTBETHI, IIOCJIE YET0 YBEJAOMIIATH 3asBUTEISA O BO3MOXKHOCTH MOJATh 3alpoC O MPEIOCTaBICHUHU YCIyTH
JUIsL HEMEJUIEHHOT O MOJIY4YE€HMsI pe3yJIbTaTa NpeJ0CTaBIEHUS TAKOW yCIIyTH;



2) mpu YCJIOBMM HaJW4uus 3ampoca 3asBUTENSl O IMPEIOCTABICHWU MYHHUIMIAIbHBIX YCIYT, B
OTHOILLIEHUU KOTOPBIX Yy 3asABUTEISA MOIYT IIOSBUTBCS OCHOBAHUSA JUI UX IIPENOCTaBICHUS €My B
OyayuieM, MpPOBOAUTH MEPOIPUSTHSI, HAaIpaBJICHHbIE HAa (OPMHUPOBAHUE pe3ysbTara MPEJOCTaBICHUS
yCIyTH, B TOM YHCJI€ HAPABJIATh MEXKBEIOMCTBEHHBIE 3aPOCHI, IOJIy4YaTh HA HUX OTBETHI, POPMUPOBATH
pe3yJIbTaT IPEJOCTABICHHUS YCIYTH, a TAKXKE IPENOCTABIIATE €r0 3asiBUTEIIIO C UCIOJIb30BaHueM Exqunoro
noprajla TOCyAApCTBEHHBIX M MYHMIUINAIBbHBIX YCIyI M YBEIOMIIATH 3aABUTEIA O IIPOBEICHHBIX
MEPOINPUATHSIX.

MyHunmnanbHast ycliyra He OKa3blBaeTCsl B YIPEXKJAIOIIEM (IPOAKTUBHOM) pEXKUME.

3. CocTaB, 10CJIA0BATEJBHOCTD H CPOKH BBINOJHEHHS aAMMHUCTPATHBHBIX NPOLEAYP,
TpeOOBaHusl K MOPSIAKY UX BbINOJHEHUS, B TOM YHcJe 0CO0eHHOCTH BbINOJIHEHUS
aIMMHHMCTPATHBHBIX NPOLEAYP B JJICKTPOHHOI hopMe, a TaKKe 0COOCHHOCTH BbINOJTHECHHUS
aAMMHHMCTPATHUBHBIX NPOLEAYP B MHOTOQYHKIIMOHAIBbHBIX LIEHTPax

3.1. [IIpenocraBjieHMe MYHHUMNAJBHONH YCJIYrd BKJIIOYaeT B cedsl  cJeayoume
aJIMHHUCTPATHBHBIE MPOIETYPHI:

1) npuem, peructpanus 3amnpoca U J0KyMEHTOB, IPEJCTABICHHBIX 3asBUTENEM (3asIBUTEIISIMN);

2) popmupoBaHUE U HAIPaBIEHUE MEKBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl (OpraHU3aliu), y4acT-
BYIOLIME B IIPEIOCTABICHUN MyHULIUIIAJIbHON YCIIyTH;

3) mpuHSTHE pEIlIEeHUs O MpUEeMe 3asBJIEHUS U JOKYMEHTOB K PAaCCMOTPEHUIO WM peIIeHUs 00
OTKa3€ B IPUEME 3asBJICHUS U JIOKYMEHTOB K paCCMOTPEHHUIO;

4) npuHATHE pelIeHUs O Niepeiaye B COOCTBEHHOCTh I'paXkIaHUHA (TpaXk/iaH) KUJIOT0 IOMELIEHHS B
HOpsiIKe NpUBaTU3alMM WK 00 OTKa3e B meperade B COOCTBEHHOCTh I'pa)KIaHMHA (TpaXkaaH) KHIJIOTO
MOMEILEHUS B MOPSAKE MPUBATU3ALINN;

5) 3aKiIroueHUe JOroBOpa O mepefaye B COOCTBEHHOCTh Ipa)KIaHUHA (TpakKAaH) JKUJIOTro IoMelle-
HUS B TIOPSAIKE NPUBAaTU3ALMMY, BblJladya (HAaIIpaBJICHUE) 3asIBUTEIIO Pe3ysIbTaTa MyHULIUIIATbHON YCIYTH.

3.2. [Ipuem, perucrpauus 3asiBJeHHs] U JOKYMEHTOB, NMPeACTABJIEHHbIX 3asiBUTeeM (3asiBH-
TeJSIMH)

3.2.1. OcHoBaHueM U1 Hayajla OCYILECTBIEHUS aJIMUHUCTPATUBHOW IPOLEAYpPHl SBISAETCS IO-
CTYILJICHHE B aJMHHHMCTPAIMIO OT 3asBUTENs (3asBUTENEH) WIM ero (MX) IpeacTaBuTelNs (IpercTaBu-
TeJieit) 3asiBIICHHs] ¢ IPUIIOKEHHBIMU JIOKYMEHTaMH OJIHUM M3 CIIOCOOO0B, YKa3aHHBIX B IMyHKTE 2.6.1.3 Ha-
CTOSILEro aIMUHUCTPAaTUBHOIO PETJIaMeHTa.

3.2.2. [Ipuem 3asgBineHHs U JOKYMEHTOB OT 3asBUTENICH U (WIM) UX MPEICTaBUTENIEH OCYILECTBIISET -
Cs B aJJMUHHUCTpALMH TIO MPEIBAPUTENILHOMN 3alUCH, KOTOPasi IPOU3BOAUTCS MO TeIePOHY, YKa3aHHOMY
Ha o(UIIMaIbHOM caiiTe aIMUHUCTPALIUH, JINOO MPH JIMYHOM OOpAIeHUH 3asBUTEIIS WM €r0 MPeICTaBH -
TeJs B aIMUHUCTPALIUIO.

3.2.3. B nensp noctymieHus (MOIy4eHHs Yepe3 OpraHu3aliy o4ToBoil cBsazu, or M®ILI) 3asBneHue
pPErUCTpUpYyETCS JTOJDKHOCTHBIM JIMLOM aJMUHHUCTPALIMU, OTBETCTBEHHBIM 3a MPHEM M PErucTpalfio
JIOKYMEHTOB, B YpHaJjie perucTpaluy oOpaiieHuii 3a mpe10CTaBICHUEM MYHUIMIIAIbHOMN yCIIyTH.

3.2.4. Ilpu nuuHOM OOpallleHuu 3asBUTENS (3asBUTENEH) WM €ro (MX) MPEeACTaBUTENS B aJAMH-
HUCTPALMIO 3asiBJICHUE MOANMCHIBACTCS 3asIBUTEIEM (BCEMU 3asBUTEISIMH) WIH €ro (MX) MpeacTaBUTeIeM
(mpeacTaBUTENSIMHU) B MPUCYTCTBUU JOKHOCTHOIO JIMIIA A JMUHUCTPALMH, OTBETCTBEHHOI'O 33 MPUEM U
PETUCTPALIMIO IOKYMEHTOB.

3.2.5. [Ipu nuyHOM OOpaleHUH 3asBUTENS (3asBUTENEH) Uiu ero (uX) npeacraBuTens (IpeacTaBu-
Tene) B aAMUHHUCTPALMIO WINM NOCTYIUIEHWU 3asBJICHUS B aAMMHHUCTPALMIO Y€pE3 OpraHMU3alvy I104-
TOBOW CBSI3U JODKHOCTHOE JIMIIO aJMHUHHMCTPAIK, OTBETCTBEHHOE 3a NMPUEM U PETUCTPALUIO JOKYMEH -
TOB, 0(OPMIISIET PACHHUCKY B MOJIyYEHUH aIMHUHHMCTpALUEHl 3asBICHUS U JOKYMEHTOB B KOJIMYECTBE IO
OJIHOMY JK3EMIUISIPY JUISl KaKJIOro 3asBUTENS M OJMH SK3EeMIULIp JJIs NPUOOLICHHS K 3asBICHUIO U
JOKYMEHTaM, MpPEICTaBICHHbIM B aJIMUHHMCTpaLuio. Pacnucka BblIaeTcs 3asSBUTENIO (3aBUTENSAM) WM
ero (ux) mpeacTaBUTeNO (MIPeICTaBUTENEH) B IEHb MOJyUYEHUS aJMUHUCTPAIEN TOKyMEHTOB IIPH HETO-
CPEJICTBEHHOM OOpallleHUH 3asBUTENs (3asBUTENEi) Wiu ero (Mx) mpeacraBuTens (IpeacTaBUTeNei) B
aJMUHMCTpAIIMIO, a B CIy4ae IMOCTYIJICHHS 3asBJICHUS U JJOKYMEHTOB B a/IMUHUCTPALIMIO YEPE3 OpraHu3a-



LIUM TTIOYTOBOM CBSI3M — HAINPABJIAETCS HE MO37HEE padouero AHs, CIEAYIOLEro 3a JHEM HOIYUYEeHHUs 3asB-
JIEHUsI ¥ JOKYMEHTOB, I0YTOBBIM OTIIPABJIEHUEM C YBEAOMJIEHHEM O BPYUYEHUH 4Y€pe3 OpraHu3aluu Moy-
TOBOM CBSI3M HA TMOYTOBBIN ajjpec 3asBUTEINS (3asBUTENEH), yKa3aHHBIM B 3asBieHUU. OJIUH SK3EMILIAP
pacrucKy NpUOOIIAeTCs K MPEICTABICHHBIM B aIMUHUCTPALIUIO 3asBICHUIO U JOKYMEHTAM.

3.2.6. Cpok perucrpanuu MnpeacTaBICHHbIX B aJIMUHUCTPALIMIO 3asiBICHUS U JOKYMEHTOB IIpU HeE-
MOCPEJICTBEHHOM OOpAIlleHNUH 3asBUTENS (3asiBUTENEH) WK ero (UX) MpeacTaBuTeNs (MpeacTaBuTeseii) B
aJMHHMCTPAIMIO HE JIOJDKEH MPEeBbIIaTh 15 MUHYT, IpU HanpaBiIeHUH JOKYMEHTOB Yepe3 OpraHu3aluu
MOYTOBOM CBS3U — OJIUH pabouuii IeHb CO JIHSA MOJTY4YEHUS B aIMUHUCTPALMU YKA3aHHBIX TOKYMEHTOB.

3.2.7. 3asgBieHue U MpuiiaraeMble K HEMY JOKYMEHTHI MEpPEAAl0TCs JOHKHOCTHBIM JIMLOM aMU-
HUCTpALMU, OTBETCTBEHHBIM 3a IIPUEM U PETUCTPALMIO JOKYMEHTOB, JOLDKHOCTHOMY JIMILY aJIMUHUCTpA-
LIUM, OTBETCTBEHHOMY 3a MPEA0CTaBICHHE MYyHHUIMIIAIBLHOU yCIIyTH, 10 12 yacoB paboyero nHs, cieny-
IOLIETO 32 THEM PETUCTPALIUHU 3asIBJICHUS.

3.2.8. Pe3ynpTaTOM aJMUHUCTPATUBHOM MpOLEAYpPHl IO NPUEMY M PETHCTPALUU 3asABJICHUS U
JIOKYMEHTOB SIBJISIETCSI IPUEM U PETUCTPALINS 3asIBJIICHUS U JOKYMEHTOB.

3.2.9. Cnocobom ¢ukcanuu pesyjbpTaTa aJMUHHUCTPATUBHON MPOLEAYPHl SBIISETCS PETUCTpALIUS
JOJKHOCTHBIM JIMLIOM aJAMUHUCTPALIMY, OTBETCTBEHHBIM 3a IIPUEM M PETUCTPALIUIO TIOKYMEHTOB, 3asBIie-
HUS U IOKYMEHTOB B )KypHaJle perucTpaluu oOpalieHuil 3a NpeJoCcTaBIeHUEM MyHUIIUIIAIbHOMN yCIIyTH

3.3. ®opMupoOBaHUE W HaNpaBJIeHHE MeKBeJOMCTBEHHBIX 3alIpOCOB B OpPraHbl (OpraHusa-
LMH), yYACTBYIOLIHE B PeI0CTABJIEHNH MYHULIIMIIAJIBHOM YCIYIH

3.3.1. OcHoBaHuEM )i Ha4ajla aIMUHUCTPATUBHON MPOLIENYPHI SBISIETCS HENIPEICTAaBICHHUE 3asiBU -
TeneM (3asiBUTENIIMU) XOTs Obl OJJHOTO M3 JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6.2 HACTOSILEro aJMHu-
HUCTPAaTUBHOT'O PErJIaMEHTa.

3.3.2. JIOMKHOCTHOE JIMIO aJIMHUHHACTPALMU, OTBETCTBEHHOE 3a IPEIOCTABICHUE MYHHIMIIAIBHON
yCIYTH, B T€YEHUE TpeX pabouyux AHEW CO JHsS PErUCTPALMM 3asiBICHUS, MIPEJICTABICHHOIO 3asBUTENIEM
(3asBUTENSIMH) WK €T0 (MX) IpeJcTaBuTeNIeM (MPEACTaBUTENSAIMH), @ B CIy4ae [0/a4yu 3asiBJICHUS Yepes
M®I] — paborHuk M®IL] B TeueHue Tpex pabouux gHEH co AHA oOpaieHus c 3asBieHueM B MOL],
(dbopMupyeT U HaNlpaBIsIET MEXKBEIOMCTBEHHBIE 3aIIPOCHI:

1) B ®enepanbhyto ciayx0y rocy1apcTBEHHON perucTpaluy, KajacTpa U Kaprorpaguu, ee TeppuTo-
puanbHbIi opran unu denepanbHoe rocynapcTBeHHOE Ot KeTHOe yupexaenue «DenepanbHas kaaact-
poBas nanata ®enepanbHOM cay*kObl TOCYAapCTBEHHONM perucTpaiuy, KagacTpa u kaprorpadgum» — B 1e-
JSIX TOJTYYEeHMSI BBIMUCKH U3 ENMHOTO rocy1apcTBEHHOIO peecTpa HeIBHKUMOCTH O IIpaBaxX KaskJIoro OT-
JIeNIHOTO JIMIIA, YYaCTBYIOIIETO B NMPHUBATU3ALUH JKUJIOr0 MOMEIICHUs, Ha UMeBIIMecs (MMErolecs) y
HEro 00BbEKThl HEABMKMMOI'O UMYIIIECTBA;

2) B JlemapTtaMeHT COLMAJILHON 3alMThI HaceaeHus: TOMCKOI 06acTu — B LeNsAX MOTyYCHHUS:

a) aKTa opraHa OIEKM M IIONEYUTEIbCTBA O HA3HAYEHMM OINEKyHa WJIM IONEYHUTeNs B Cilyyae
oOpaleHus: B KaUeCTBE MPEICTABUTENS 3asIBUTENSI ONEKYHa WU MTOIEYUTEI;

0) akTa opraHa OIEKU U IONEYUTENICTBA B CIyyasX, KOI/a nepejnaya >KAjiblX MOMEHIeHUH B c00-
CTBEHHOCTb I'PaXK/1aH OCYIIECTBIISIETCS C pa3pelleHus (Coryiacusl) OpraHoB ONEKH U MONEYUTENbCTBA WIH
10 UX UHUIIUATUBE;

3) B opraHbl 3alMCU aKTOB TIPA)KJAHCKOTO COCTOSHHUS — B LEJIAX IOJYYEHHsS CBHJIETENBCTBA O
POXKIEHUM, CBUIECTEIbCTBA OO0 YCTAHOBJIEHMH OTLOBCTBA, CBUJETENILCTBA O 3aKIIOUYEHUU Opaka,
CBUJIETEJIbCTBA O PACTOPKEHUM Opaka, CBUIETENbCTBA O IIEpEMEHE UMEHHU, CBUJETEIbCTBA O CMEPTH, 32
UCKJIIOYEHUEM CBUJIETENIbCTB, BbIIaHHBIX KOMIIETEHTHBIMU OpraHaMy HHOCTPAHHOI'O TOCY1apCTBa;

4) B opraHu3aiyy 1o rocy1apcTBEHHOMY TEXHUYECKOMY yUeTy M (W) TEXHUYECKON MHBEHTapu3a-
IIUU — B LIEJISIX MOJIyYEHUS CBEJIEHUI 00 UCIOIb30BaHUM (HEHUCIIOJIb30BAHNUN) TPaKIaHWMHOM IIpaBa Ha O/l -
HOKpaTHYI0 O€CIUIaTHYIO MPUBATU3ALHMIO KUJIOTO TOMEICHHUS.

3.3.3. MexBeAOMCTBEHHBIN 3alpoc O MPEACTaBIECHUN JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6.2 Ha-
CTOSIIIEr0 aAMUHUCTPATUBHOTO perjiaMeHTa, (GOpMUpPYyeTCs B COOTBETCTBUH C TPEOOBAHUSIMH CTaTbu 72
®enepanbHoro 3akoHa ot 27 uronsg 2010 roga Ne 210 @3 «O6 opraHuzanuu MpeaoCTaBICHUS TOCYIap-
CTBEHHBIX 1 MyHULIMIIAJIBHBIX YCIYT).

3.3.4. MexXBeJOMCTBEHHBIN 3aIpOC HAIMpPaBIAETCA B OpME IIEKTPOHHOTO JTOKYMEHTa ¢ UCIOJIb30-
BaHUEM €JIMHOM CHUCTEMBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBUSA U, IIPU HAJIMYUH TEXHHU-



YEeCKOM BO3MOXHOCTH, C UcIoyib3oBaHueM [loprana, a B citydae oTCyTCTBHS IOCTYIIA K 3TOM CUCTEME — Ha
OyMa)KHOM HOCHUTeEJIE.

3.3.5. He mo3anee onHoro pabovero AHs cO AHS MOCTYIUICHHS OTBETa Ha MEKBEIOMCTBEHHBIN 3a-
IIPOC JOJDKHOCTHOE JIMLIO aAMUHHUCTPALMK, OTBETCTBEHHOE 32 IIPEAOCTaBICHUE MyHULMIIAIBHON YCIIyTH,
PErUCTPUPYET MOJMYyUYEHHBIM OTBET HAa MEKBEJOMCTBEHHBIN 3a1poc B )KypHaJe perucrpanuu oOpaiieHui
3a IIPEIOCTABJIEHUEM MYHULIUIIAIBHON YCIYTH.

3.3.6. Pe3ynbTraToM aJIMUHUCTPATUBHOMN MpOLENYpbI SBJISETCS MOITYYEHHE B paMKax MEXKBEIOM-
CTBEHHOI'0 B3aUMOJICHCTBUS JOKYMEHTOB M CBEIEHUH, YKa3aHHbIX B IyHKTe 2.6.2 HACTOAILLETO aJMHU-
HUCTPAaTUBHOTO perjiaMeHTa.

3.3.7. Cnocobom ¢ukcanuu pe3ysibTaTa aIMUHUCTPATUBHON MpOLEAYpHI ABIsAETCS GUKcanus Qax-
Ta TMOCTYIUICHUS] JOKYMEHTOB U CBEJIEHUH, MOJIyYEHHBIX B paMKax MeEXBEJIOMCTBEHHOI'O B3aUMOJEH-
CTBHSI, HEOOXOAMMBIX Ul NPEAOCTAaBICHUS] MyHULIIMIAIBHONW YCIyTH, B JKypHaJle perucTpanuu oodparie-
HUU 32 NIPEJOCTABICHUEM MYHHUIIUIIAIBHONW YCIIYTH.

3.4. IlpunsiTue pelieHust 0 IpUeMe 3asiBJICHUS] H JOKYMEHTOB K PACCMOTPEHHIO UJIH pPellleHHs
00 oTKka3e B IpueMe 3asiBJICHHUS U IOKYMEHTOB K PACCMOTPEHHIO

3.4.1. OcHoBaHMeEM JUIs Hayajaa aIMUHUCTPATUBHON NPOLEAYPHI SBISAETCS IOJYyUYEHUE JOJKHOCT-
HBIM JIMIIOM aJJMUHUCTPALIH, OTBETCTBEHHBIM 32 MIPEJIOCTABICHNE MyHHUIIUIIAIbHON yCIIyTH, 3a8BJICHUS U
JIOKYMEHTOB, YKa3aHHBIX B IIyHKTax 2.6.1.1, 2.6.1.2 u 2.6.2 HacTOsIIEro aIMUHUCTPATUBHOIO PErjIaMeH-
Ta.

3.4.2. JIoIKHOCTHOE JIMLO aAMMHUCTPALMM, OTBETCTBEHHOE 3a INPENOCTaBICHUE MYHULMIAIBHON
yciyry, B TeyeHue 10 kaneHgapHbIX JHEH CO JHS MOCTYIJICHUS 3asBJICHUS U IOKYMEHTOB OCYIECTBIISIET
IIPOBEPKY 3asBJIECHUS U NPEACTABIECHHBIX JOKYMEHTOB HAa HaJIMYM€ OCHOBAHUM, YCTAHOBIICHHBIX B ITyHKTE
2.7.1 nHacrosimiero agMUHHCTPATUBHOTO DPErJIaMEHTa, U NPUHHUMAET pElIeHHE O NpUeMe 3asBICHUS U
JIOKYMEHTOB K PaCCMOTPEHUIO WU pelIeHue 00 0TKa3e B IpUeMe 3asBICHUS U JTIOKyMEHTOB K pacCMOTpe-
HHUIO.

3.4.3. B ciiy4ae yCTaHOBJICHMSI HAIMYKS OCHOBAHUM Ul OTKa3a B IIPUEME 3asIBIICHUS U JOKYMEHTOB
K PacCMOTPEHUIO, YKa3aHHBIX B MyHKTE 2.7.1 HACTOSALIEr0 aJMUHUCTPATUBHOTO PErjaMeHTa, O0JIKHOCT-
HOE JIMLO aJMUHHMCTpPALUH, OTBETCTBEHHOE 3a IPEJOCTaBICHUE MYHMIMIIAJbHOW YCIYrdM, IPUHUMAET
pelieHue 06 oTKa3e B IMpUeMe 3asiBICHUS U JOKYMEHTOB K PACCMOTPEHUIO U MOJArOTaBIMBAET yBeIOMIIE-
HHUe 00 OTKa3e B pHUeMe 3asBJIICHUS U JOKYMEHTOB K pACCMOTPEHHIO ¢ yKa3aHHEM IPUYMH BO3BpaTa 3asB-
JICHUSI U JOKYMEHTOB.

B ciydae ycraHOBIIEHUSI OTCYTCTBUS OCHOBAHUM Ul OTKa3a B IpUEME 3asiBICHUS U JOKYMEHTOB K
PaccMOTPEHUIO, YKa3aHHBIX B MYHKTE 2.7.]1 HACTOAIIEro aIMUHUCTPATUBHOIO PErjaMeHTa, JOKHOCTHOE
JULO aJMUHUCTpPALMH, OTBETCTBEHHOE 3a MPEAOCTaBICHUE MYHHUIMIIAIBHOW YCIIyTH, IPUHUMAET pellie-
HUE O IIpUEME 3asiBJICHUS U JOKYMEHTOB K PAaCCMOTPEHHIO, O YEM JIEaeT 3aliCh Ha 3asBJICHUU U B XKy -
HaJle perucTpaluy oopalieHui 3a NpeoCTaBIeHUeM MYHUIIUNIAIbHON YCIyTH.

3.4.4. Pe3ynpTaroM aJMHHHMCTPATHUBHOW IMPOLIEAYPHI SIBISIETCS pELICHHE O MpHEME 3asiBICHUS U
JIOKYMEHTOB K PaCCMOTPEHUIO WU pelIeHue 00 0TKa3e B pHeMe 3asBICHUS U JTIOKyMEHTOB K pacCMOTpe-
HHUIO.

3.4.5. CnocoboMm ¢ukcanmu pesyibraTa aIMUHUCTPATUBHON MPOILEIYpHI ABISETCS 3alUCh B XKYp-
HaJle PEerucTpauuu oOpalleHuil 3a MpeAoCTaBICHUEM MYHHUIMIIAJBHOW YCIyTH O MpPHEME 3asiBICHUS U
JOKYMEHTOB K PAacCMOTPEHMIO WJIM NHCbMEHHOE YyBeAOMIIeHHEe 00 OTKa3e B INpHeMe 3asBJICHUS U
JIOKYMEHTOB K PaCCMOTPEHHUIO.

3.4.6. JIoIpKHOCTHOE JIMLO aAMMHUCTPALMM, OTBETCTBEHHOE 3a INPENOCTaBICHUE MYHULMIAIBHON
yCIllyTH, B TedeHue 1 pabodero AHs cO JHS MOATOTOBKHU YBEIOMJIEHHS 00 OTKa3e B IIpUEME 3asiBICHUS U
JIOKYMEHTOB K PaCCMOTPEHHUIO 00€CIIeYUBAET €ro MOIMUCAHUE IT1aBOM aIMUHHUCTPALIUH.

3.4.7. YBenomienue o0 oTKa3e B IprUeMe 3asBJIEHUS U IOKYMEHTOB K PACCMOTPEHUIO HaIlpaBIIsieTcs
3asBUTEIIO JIOJDKHOCTHBIM JIMIIOM aJMUHUCTPAIMM, OTBETCTBEHHBIM 3a HalpaBjeHUE (Bblauy) 3asBUTE-
10 (3asIBUTENSIM) pe3yJibTaTa MyHUIIUIIAIbHON YCIIYTH, IIOYTOBBIM OTIIPABICHUEM 10 IIOYTOBOMY aJIpecy
3asBUTEIIS, YKA3aHHOMY B 3asBJICHHH, JTUOO MO OOPAIIEHUIO 3asiBUTENS BPy4aeTCsl eMy JIMYHO B T€UCHUE
3 KajJeHJapHbIX JHEW CO THS MOANMCAHUS IJ1aBOW aJIMUHUCTpPALMU YBEJOMJICHUS 00 OTKa3e B Mpueme
3asBJICHUS U IOKYMEHTOB K PaCCMOTPEHHUIO.



3.5. IlpunsiTHe pelleHUs O Nepedaye B COOCTBEHHOCTb TIpakKIaHUHA (TPaxaaH) KUJIOT0
NMOMellleHUsl B NMOPsiAKe NMPUBATH3ALMH WJIN 00 0TKa3e B mepegade B COOCTBEHHOCTh IPaKIaHUHA
(rpaxkaan) )KuJjioro noMeluleHusi B MOpsijiKe NpUBaTU3ALNU

3.5.1. OcHoBaHueM i Hayaja aJMUHUCTPATUBHON MpoLEIypbl SBISETCA IOJyYEeHHUE
JOJDKHOCTHBIM JIMIIOM aJAMMHMCTPAlMM, OTBETCTBEHHBIM 3a IPEJOCTABICHUE MYHULUINAJIBHON YCIIyIH,
JIOKYMEHTOB, HEOOXOJIMMBIX MJJI NPEJOCTaBIEHUS MYHULMIAIbHON YCIYrH, yYKa3aHHbIX B IIYHKTax
2.6.1.1,2.6.1.2 u 2.6.2 HacTOs1IEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA.

3.5.2. JIOMKHOCTHOE JIMIO aJIMHUHHACTPALMU, OTBETCTBEHHOE 3a IPEIOCTABICHUE MYHHIMIIAIBHON
yCIyrd, B CpOK He Ooiee 4eM JABaaUaTh KaJCHIAPHBIX JHEH €O JHS MOCTYIUICHUS 3asBICHUS
paccMaTpuBaeT MOCTYNUBILIEE 3asBJICHUE U NIPOBEPSET HAIMYNE UM OTCYTCTBUE OCHOBAHUM JJI OTKa3a B
nepeaaye B COOCTBEHHOCTh I'pakJaHUHA (MpakJiaH) >KUJIOro MOMELICHUs B MOpsAKEe NPUBATU3ALMH U 1O
pe3yJsibTaTaM 3TUX PACCMOTPEHUS U MIPOBEPKU MPUHUMAET PEIICHUE O 3aKII0YEHHUH JIOT0BOpa O mepeaaye
B COOCTBEHHOCTb TIpa)KAaHWHA (TpaXklaH) >KWIOr0 MOMELICHUS B MOPAJIKE MPUBATU3ALMM WU TpU
HaJIM4YMM OCHOBAHMM, YKa3aHHBIX B IyHKTe 3.5.3 HAcCTOAWIEr0o aJMHHHCTPATHBHOIO pErJIaMEHTa,
peuieHre o0 O0TKase B epeaaye B COOCTBEHHOCTb I'pakIaHMHA (TPaXKAaH) KUIIOTO MTOMEIECHHS B IOPsIKe
[pUBaTU3ALIH.

3.5.3. OcHoBaHus I OTKa3a B IepeAaye B COOCTBEHHOCTb TpaKAaHWHA (TpaXkAaH) KHUIIOTO
MOMEILEHUS B OPSAKE MPUBATU3ALINU:

1) xunoe mMmoMeuieHne He OTHOCUTCS K MYHUIMNAIBHOMY >KUIMIIHOMY (DOHIY COLUAIBHOTO
MCIIOJIb30BaHUSI MYHULIUIIATBHOTO 00pa30BaHus;

2) XWJIO€ TOMELICHHE HE MOJUIeKHUT INPHUBATU3ALUU B COOTBETCTBUM C 3akoHOM Poccuiickoii
Oeneparun ot 4 uronga 1991 roma Ne 1541-1 «O npuBatuzanmu >xunuinHoro ¢ouga B Poccuiickoit
Denepauuny;

3) 3asBUTENb HCIIOJIB30BAJl CBOE IPABO Ha OJHOKPATHYIO OECIUIaTHYIO MPUBATH3ALUIO SKHUIIOTO
MOMEIIEHUS! TOCYJapCTBEHHOTO HJIM MYHUIMIAJIBHOIO JKUIMIIHOTO (DOHMA, 32 UCKIIOUEHHEM Cilydasd,
KOI'JIa 3TO IIPaBO ObLIO UCHOIb30BAHO 3asIBUTENIEM J0 HACTYIUICHUS COBEPILIEHHOJETHSI.

3.5.4. Tlo pe3ynbraraM NpPOBEACHHON IPOBEPKM JOKYMEHTOB, YyKa3aHHOM B IyHKTe 3.5.2
HACTOALIET0 aJMUHUCTPATUBHOTO PEIrJIaMEHTa, JOJKHOCTHOE JIMIO aJMUHUCTPALlUU, OTBETCTBEHHOE 3a
IpPEeJOCTaBIEHNEe MYHUIMIIAIbHON yCIYTH, B CPOK He Oojiee 4eM TpHUIUaTh JHEH CO JHSA MOCTYIUICHHS
3asBJICHUS NOJrOTABIMBACT OJMH U3 CIEAYIOUIUX JOKYMEHTOB:

1) mpoekT foroBopa o nepegaye B COOCTBEHHOCTh TpaKAaHMHA (Ipa)<IaH) KUJIOTO MMOMELICHUS B
MOpsJIKE IPUBATU3ALNH;

2) yBegomsieHue 00 OTKa3ze B IHepefaye B COOCTBEHHOCTh TIpakJaHMHA (Tpaxk[IaH) >KUJIOTO
MOMEILEHUS B HOPSAKE MPUBATU3ALINU.

3.5.5. IIpoekT goroBopa o nepenade B COOCTBEHHOCTh IpaXk1aHUHA (FPakJiaH) KUIJIOTO MTOMEIECHHS
B MOPsIIKE IPUBATU3ALMH MOATOTaBIMBAETCS JTOJKHOCTHBIM JIMIIOM aJMUHUCTPALlMU, OTBETCTBEHHBIM 32
IIPEIOCTABIIEHNE MYHULMIIAIIBHON YCIIYTH, B KOJIMYECTBE 110 OJHOMY SK3EMIUIAPY Ul KaKIOW CTOPOHBI
YKa3aHHOI'O JO0roBOpa M OJHOTO 3K3eMIULsipa Uil TeppUTOpuaibHOro opraHa no Tomckoil oGmactu
@enepanbHOil caykObl TOCYJapCTBEHHOM perucTpanuu, KajgacTpa U Kaprorpaduu (manee — opras
peructpauuu mpaB). B TakoM ke KOJMYECTBE SK3EMIUIIPOB YKa3aHHOE JOJDKHOCTHOE JIMIIO
MOJTrOTABIUBACT JOBEPEHHOCTh Ha IMPEJICTaBIEHUE WHTEPECOB MYHUIUIAIBLHOIO 00pa30BaHUs B OpraHe
perucTpanuu mnpas (gajiee — J10BEpEHHOCTH ).

YBenomiieHre 00 0TKa3e B nepeaue B COOCTBEHHOCTh rpaX</1aHuHa (TpakaH) )KUJI0r0 MOMEIEeHUs
B MOPsIIKE IPUBATU3ALMH MOJATOTaBIMBAETCS JT0JKHOCTHBIM JIMIIOM aJMUHUCTPALlMU, OTBETCTBEHHBIM 32
IIPEIOCTABJIEHUE MYHHULIMINAIBHONW YCIYTH, B KOJMYECTBE II0 OJHOMY OJK3EMIULIPY [UIsl KaXkI0ro
3asiBUTEJIS.

3.5.6. Ilocie 1OArOTOBKM JOKYMEHTOB, YKa3aHHBIX B IyHKTe 3.5.4  HacToswero
aJIMUHHUCTPAaTUBHOIO  perjaMeHTa, JOJDKHOCTHOE JIMLO aJMUHUCTPALlMM, OTBETCTBEHHOE 32
IpPEJOCTaBIEHNEe MYHHLMNAIBHOM YCIyrd, B TEYeHHE Tpex pabouux [HEH co JHA HOJArOTOBKU
JIOKYMEHTOB 00€CIIEYMBAET COIVIACOBAHUE YIMOJIHOMOYEHHBIMH JIMLAMU aJMUHUCTPALUU U IMOANKUCAHUE
JIOKYMEHTOB, IIPEyCMOTPEHHBIX IIYHKTOM 3.5.4 HAcTOAIIEro aMUHUCTPATUBHOIO pErjlaMEHTa, IJ1aBOU
aJMUHHUCTPALIH.

3.5.7. Kputepuem NpUHATHS PELICHUS ABIIAETCSA HAJIMUUE WIA OTCYTCTBUE OCHOBAHUM JJI OTKa3a B
nepejaye B COOCTBEHHOCTb IpaKJaHUHA (IpaXk/1aH) )KUJIOT0 MOMEIIEHUS B OPSAIKE IPUBATU3AINH.



3.5.8. Pe3ynpTaroM agMUHHCTPATUBHOW NPOLIEAYPHI ABISETCS MOATOTOBKAa MPOEKTa JOroBOpa O
nepeaaye B COOCTBEHHOCTb I'pakJaHHHA (TpaX</J1aH) >KWJIOTO MOMELICHUs B MOPsJIKEe MpUBaTH3ALUMK WIN
yBeAOMJIEHHsSI 00 OTKasze B Iepefjaue B COOCTBEHHOCTh TpakJaHWHA (Ipa)<JaH) >KUJIOTO MOMEILEHUs B
HOPSIZIKE IPUBATU3ALUH.

3.5.9. Cnocobom ¢ukcanuu pe3ysbraTa agMUHUCTPATUBHOW HPOLEAYpPHI SIBISIETCA MOJNUCAHHE
[JIABOM aJMHHHUCTPALMU JOTOBOpa O Iepefauye B COOCTBEHHOCTb Tpa)kJIaHUHa (IpaxkJaH) >KUIOTO
MOMEILEHUS] B TOPSAKE MpUBaTH3aLUMU WIM YBEIOMJIEHUS 00 OTKa3e mepenaye B COOCTBEHHOCTh
rpaxJIaHuHa (Tpa’kAaH) KUIIOTO MOMELEHHS B OPsAKE TPUBATU3ALIUH.

3.6. 3aki104eHHe JOroBOpa 0 mepefade B COOCTBEHHOCTb IPakKIAHMHA (TPakIaH) KUJIOTO
noMeleHUs] B TOpPsAKe NPUBATH3ALMH, BblJaya (HANpaBiieHHe) 3asBUTEII0 pe3yJabTaTa
MYHHIMNIAJTBHOMH YCIyTH

3.6.1. OcHoBaHueM JUIsl Hadyajla aJIMUHUCTPATUBHOM INPOLELYpHl SBIAETCS IMOANMCAHUE TIJIaBOU
aJMHHMCTpAIMK JOTOBOpa O Iepesadye B COOCTBEHHOCTh IpaKAaHWHA (Tpak/laH) >KUJIOro MOMEILIEHUsS B
HOpsiIKE TMPHUBATU3ALUU WM YBEJIOMJIEHUS 00 OTKa3e B Iepegadye B COOCTBEHHOCTb TIpakJaHMHA
(rpaskaH) *KUIJIOr0 IOMELIEHHS B MOPSIIKE IPUBATU3ALIUY.

3.6.2. JIOJKHOCTHOE JIUIO aJIMUHHCTPALUU, OTBETCTBEHHOE 3a HalpaBjieHUE (Bblady) 3asBUTEIIO
(3asBUTENSIM) pe3ysibTaTa MyHUIIUIAIBHON YCIyTH, B T€UeHHE 3 KaJIEHJApHbIX JTHEH CO AHS MOJIMUCAHUS
JIOTOBOpa O Tepenade B COOCTBEHHOCTh TIpaxkJaHMHA (TpakJaH) >KHIJIOTO IOMEILEHHUs B MOpsaKe
IpUBaTU3alMM TJABOM aJAMMHUCTpPAllMM HAMpaBiseT 3asBUTENIO (3asABUTENSIM) YBEAOMJIEHHE O
HEOOXOIMMOCTH SIBKM B aJMUHHUCTPALMIO JUId IOJIMUCAHUS YKa3aHHOTO JOTOBOpa M IOJyYCHHS
JIOTOBOpA, JIOBEPEHHOCTH MOYTOBBIM OTIIPABJICHHUEM I10 MOYTOBOMY aJIpecy 3asBUTENS, YKa3aHHOMY B
3as1BJICHUH, JTUOO 10 OOpAIEHUIO 3asBUTENS (3asiBUTENIEH) — BpydaeT ero JIUYHO.

B cnyuae, ecnu 3asBinenue mpencraBisiock yepe3 M®LI, noroBop o mepenade B COOCTBEHHOCTh
rpaxJaHuHa (IpakJaH) *KUJIOrO MOMEILICHUs B MOPAAKE MPUBATH3ALMUU U JOBEPEHHOCTH (110 OJHOMY
AK3EMIUISIPY JUISl KaXKIOW CTOPOHBI YKAa3aHHOI'O JIOTOBOpPA U OJMH 3K3EMIUISP JAJIsl OpraHa perucTpaluu
IpaB) HaMpPaBISAETCS JOJDKHOCTHBIM JIMIIOM aJMUHUCTPAIMH, OTBETCTBEHHBIM 3a HalpaBjieHUE (BbIIAdy)
3asgBUTENIO pe3yJbTaTa MYHHUIMIIAJLHOM YCIIyTH, B CPOK, YKa3aHHbIM B a03alle MEpBOM HACTOALIETO
nyHkta, B M®IL] 11 npenocraBieHus I0roBopa o nepepade B COOCTBEHHOCTh I'pakJaHHHA (IpakIaH)
JKWJIOTO TIOMELIEHHUs] B IMOpsAKE NMPUBATU3alMU Ha MOANMCAHUE 3asABUTENIO (3asBUTENSIM) U BblIauy
3asBUTEIIIO (3asBUTEISIM) YKa3aHHOT'O IOrOBOPA U TIOBEPEHHOCTH.

3.6.3. JloipKHOCTHOE JUI0 aAMUHUCTPALMM, OTBETCTBEHHOE 3a HallpaBJICHUE (BbIJady) 3asBUTEIIIO
(3asiBUTENSIM) pe3yJIbTaTa MyHUIIMIIAIBHON YCIYTH, B TeUEHHE 3 KaJeHJApHBIX AHEH CO JHS MOIMUCAHUS
yBeJAOMJIEHHsI 00 OTKasze B Iepefaue B COOCTBEHHOCTh TpakJaHWHA (Ipa)<JaH) >KUJIOTO MOMEILEHUs B
HOpsIKE TMPHUBATU3ALMU HAINpaBIIeT 3asABUTENIO (3asBUTEISAM) yKa3aHHOE YBEJOMJICHHE MOYTOBBIM
OTIIPaBJICHUEM [0 IOYTOBOMY aJpecy 3asBHUTENS, YKa3aHHOMY B 3asBJIEHUH, JIMOO MO OOpaIIeHUIO
3asBUTEIIA (3asIBUTENICH) — BpydaeT ero JUYHO.

B ciyuae, ecnu 3asBnenue mpencrasisioch yepes ML, yBenomnenue 006 oTkaze B mepemayde B
COOCTBEHHOCTh TpakJaHMHA (TpakKAaH) >KUJIOr0 MOMEIIEHUS B MOpPsAKE MPHUBATHU3ALMU HAINPABIAETCS
JOJKHOCTHBIM  JIMIIOM ~aIMUHUCTPAllMM, OTBETCTBEHHBIM 3a HalpaBlieHUE (BbLAAuy) 3asBUTEIIO
(3asiBUTENSIM) pe3yJsibTaTa MYyHUIMIIAIbHON yCIYTH, B CPOK, YKa3aHHBIM B a03ale MepBOM HACTOSIIETO
nyHkTa, B MOL] 11t mpenocTaBiaeHUs 3asiBUTENIO (3aIBUTEIISIM).

3.6.4. Ilpu nUYHOM MOJIyYE€HUH JIOTOBOpA O Mepenade B COOCTBEHHOCTh TpaKAaHWHA (IpakaH)
JKWJIOTO TOMEIIEHUS B MOPsJIKE NpUBATHU3ALMM, JTOBEPEHHOCTH, YBEIOMIIEHUSI 00 OTKasze B Iepenaye B
COOCTBEHHOCTh TpakJaHMHA (TpakJaH) XHUJIOTO IOMELICHUS B MOPSAIKE NPUBATU3ALMM 3asBUTENb
(3asBUTENM) WM €ro (MX) MpeACTaBUTENb (IPEICTaBUTENN) pPACIUChIBaeTCS (PacHUCHIBAIOTCA) B UX
NOJIYYEHUH B JKypHaJle perucTpalui oOpalleHii 3a mpeoCTaBIeHueM MyHUIUIAIbHON YCITyTH.

3.6.5. Pe3ynpTaToM aIMHHUCTPATUBHOM MPOIETYPHI SBISCTCS 3aKJIIOUYCHHE JOrOBOpa O mepeaade B
COOCTBEHHOCTh TIpaJaHMHA (TpakJaH) >KWJIOTO IIOMEIEHUs B MOpSAKEe NpUBATH3alMM, BblJaya
YKa3aHHOT'O JIOTOBOpa U JIOBEPEHHOCTH 3asBUTENO (3asBUTENSIM), MO0 HarpaBieHHE (BblIaya)
3asBUTEIIIO (3asIBUTENSIM) YBEAOMIIEHHUS 00 OTKa3e B repejadye B COOCTBEHHOCTh TpakIaHKUHA (IpakIaH)
JKUJIOTO TIOMELIEHHUSI B MOPSIIKE MPUBATU3ALUY.

3.6.6. Crocobom (ukcanuu pesyiabTata aJIMUHUCTPATUBHOW MPOLEAYpHl SBISIETCS 3aHECEHHUE
JOJKHOCTHBIM  JIMIIOM ~aJIMUHUCTPAllMM, OTBETCTBEHHBIM 3a HaNpaBlieHUE (BbLAAuy) 3asBUTEIIO



(3asBUTENSIM) pe3yibTaTa MYHULMIAIbHOM YCIyrM, B JKypHaje perucTpauuud oOpaiieHuil 3a
IPEOCTaBIEHUEM MYHMLMIAIBHOW YCIYTM OTMETKHU O IOJIyY€HUM JIMYHO 3asiBUTENEM (3asBUTEISIMH)
WIH ero (MX) HpeIcTaBUTENIEM J0roBOpa O IMepenaye B COOCTBEHHOCTh IpaKAaHWHA (Tpask[IaH) KUJIOTO
MIOMEIIIEHUS B NOPsIKE IPUBATU3ALIMHU U IOBEPEHHOCTH, Bbllaue (HalpaBIeHUH) YBEIOMIICHHUS 00 OTKa3e
B Tiepefade B COOCTBEHHOCTh TPaKJaHWHA (TPaXKJaH) JKUJIOTO TIOMEIIECHUS B TOPSIKE MPHUBATHU3AINH
3asBUTEIIIO (3asBUTEISIM) WIIM O Nepeiaue YKa3aHHbIX TOKyMeHToB M®ILI.

3.7. IlepeyeHbp AaIMHUHHUCTPATHBHBIX MHpoueAyp (JeHCTBHI) MNPH NPeJOCTABJICHUH
MYHHMIHNAJbHBIX YCJIYT B 3J1eKTPOHHOI (popme

3.7.1. llpu HampaBi€HUM 3asBJICHUSA O IPENOCTABICHUN MYHMIMIAIBHOW YCIYTH B 3JIEKTPOHHOM
dopme 3asBUTENs (GOpMUpYET 3asBICHME Ha MPENOCTABICHWE MYHHMLIMNAIBHOW YCIyru B (opme
AJIEKTPOHHOI'O JOKYMEHTA U MOAMKUCHIBAET €ro 3JEKTPOHHOM MOANKUCHIO B COOTBETCTBUU C TPeOOBAaHUSAMU
or 28 wmrona 2014 r. Ne 184-®3 «OO6 snexkrponHoi noanucu». Ilpu HampaBieHuM 3asBICHUS O
IIPEIOCTABJIEHUN MYHUIMNAIBHON YCIyrd B AJIEKTPOHHOW (QopMe 3asiBUTENb BIPaBE MNPUIIOKUTH K
TaKOMY 3asIBIICHUIO JOKYMEHTbI, HEOOXOIUMBIE Ul MPEAOCTABICHUS MYHULMIIAIBHON YCIyTH, KOTOpPbIE
dbopMupylOTCd M HANpaBIsAIOTCS B BUAE OTICIbHBIX (aillloB B COOTBETCTBHUM C TpPeOOBaHUSIMU
3aKoHOJaTenbCcTBa. [lpy HampaBieHUU 3asBJICHUS W NPUIAraeMbIX K HEMY JIOKYMEHTOB B 3JEKTPOHHOM
dbopMe npecTaBUTENIEM 3agBUTENS, IEHCTBYIOIIUM Ha OCHOBAaHUU JIOBEPEHHOCTH, TOBEPEHHOCTh JOJIKHA
ObITH mpejacTaBieHAa B (GOpPME 3JIEKTPOHHOTO JOKYMEHTA, MOIMMCAHHOIO 3JIEKTPOHHOW IOAMNUCHIO
YIOJIHOMOYEHHOTO JIMLIA, BBIJABLIETO (ITOAMNKUCABIIET0) IOBEPEHHOCTbD.

3.7.2. IlpenocraBieHue MYHULMOAIBHOW YCIYIM B DJIEKTPOHHOH (opme BKIO4aeT B cebds
CJIeIyIOIINE aIMUHUCTPATUBHBIC IPOLIEAYPbI:

1) mpuem 3asBiaeHHs M JOKYMEHTOB (MH(OpMAIMH), HEOOXOAMMBIX IJs TPEIOCTaBICHUS
MYHHUIUTIATIBHON YCITyTH;

2) npoBepKa ACUCTBUTEIBHOCTh YCUICHHOHN KBaJIM(UIIMPOBAHHOM 3JIEKTPOHHON MOAMUCH;

3) o0paboTka W TpeaBapHUTEIbHOE PACCMOTPEHHE ITOKYMEHTOB: (OPMHPOBAHHUE DJICKTPOHHBIX
JOKYMEHTOB U (WJIM) 3JIEKTPOHHBIX 00Pa30B 3asBJICHUS, JOKYMEHTOB, MPUHSATHIX OT 3asBUTEJIS, KOMUI
JIOKYMEHTOB JIMYHOTO MPOUCXOXKACHUS, IPUHATHIX OT 3asBUTENS (MPEICTABUTENS 3asiBUTENIS), 3aBEPEHUE
AJIEKTPOHHOM MOANHUCKHIO B YCTAaHOBJICHHOM IOPSIKE;

4) npuHATHE PEUICHUS O TIOJTOTOBKE BHINUCKHU, YBEIOMIICHUS;

5) HampaBlieHHE 3asBUTENIO YBEIOMJCHHMS O IpHEeMe 3asBICHUS MM OTKaza B IpHEME K
PacCMOTPEHHUIO 3asiBICHUS;

6) popmMupoBaHue pe3ybTaTa IpeA0CTaBICHUS MyHULIMTIATBHON YCIyTH;

7) HanpaBieHue (BblAaya) pe3yibTara.

3asBUTENb BIPAaBE OTO3BATh CBOE 3asBJICHUE HA JIFOOOW CTAAMMU PACCMOTPEHUS, COTJIACOBAHUS WU
MOJTOTOBKU JOKYMEHTA.

3.8. Ilopsimok ocyliecTBJIeHUSI B JIJIEKTPOHHOH ¢opme, B TOM YHCIE C HMCIOJIb30BaHHEM
Enunoro moprana, aAMMHMCTPATHBHBIX Npoueayp (AelCTBHIl) B COOTBETCTBHH C IOJIOKCHUSIMH

cratbu 10 ®enepanbhoro 3akona Ne 210-P3.

IIppueM wu perucrpanus 3ampoca OCYIIECTBISIOTCS JOJDKHOCTHBIM JIMIIOM aJIMHHHMCTPALUH,
OTBETCTBEHHOTO 34 PETUCTPALUIO.

ITocne perucTpanuu 3anpoc HaIpaBiIsAeTCs B AIMUHUCTPALIKIO.

AnvuHucTpanus o0ecreduBaeT IpPUEM JOKYMEHTOB, HEOOXOAMMBIX JJIsi IpPeJoCTaBICHUS
MYHMIIMNIAJIBHOW YCIyTH, M PErucTpaluio 3ampoca 0e3 HeoOXOAMMOCTH IMOBTOPHOIO MpEACTABIICHUS
3asBUTEJIEM TAKUX IOKYMEHTOB Ha OyMa)XHOM HOCHTEJIE.

B cnywyae mnoctymieHus 3asBICHUS M JOKYMEHTOB, YKa3aHHBIX B IyHKTE€ 2.6 HACTOSIIETO
aJIMIHUCTPAaTUBHOTO perjaMeHTa, B J3JIEKTPOHHOH ¢opme ¢ wucnoiab3oBaHueM EnnmHoro mnoprana,
MOJNUCAHHBIX YCUICHHOW KBaTM(DUIUPOBAHHON AIIEKTPOHHON MOMAMUCHIO, JOJDKHOCTHOE JIMIIO,
OTBEUAIOIIEE 32 MPEJOCTABICHUE MyHULIUIIAIBHON YCIIyTH:

- TpOBepsieT JAEUCTBUTEIBHOCTh YCWJIEHHOM KBaNM(UIMPOBAHHON JIIEKTPOHHOM MOJANUCU C
UCIIOJIb30BaHUEM CPEACTB MH()OPMAIMOHHONW CHCTEMBI I'OJOBHOTO YJOCTOBEPSIOIIErO LIEHTpPa, KOTOpas



BXOJUT B  COCTaB  HH(QpacTpyKTypbl, obOecrneyuBaromeii  HMHPOPMAIMOHHO-TEXHOJIOTHYECKOE
B3aUMOJICHCTBUE JIEHCTBYIOIIMX U CO3[aBaeMbIX HMH(OPMAIIMOHHBIX CHCTEM, HCHOJIb3YEMBIX JUIS
MIPEIOCTABIICHUS YCIYT.

- (hopMupYyET FIIEKTPOHHBIE JTOKYMEHTHl M (MJIM) 3JEKTPOHHBIE 00pa3bl 3asBJICHUS, JOKYMEHTOB,
INPUHSATBIX OT 3asBUTENS, KOMHMM JIOKYMEHTOB JIMYHOTO IPOUCXOXKJIEHHUS, MPHUHATBIX OT 3asBUTENSA
(mpencTaBuTeENs 3asgBUTENA), oOecreunBas MX 3aBEPEHHUE AIEKTPOHHON IMOANHUCHI0 B YCTAHOBJIEHHOM
HOPSJIKE.

Cpok aAMMHHUCTPATUBHOMN MTPOLEAYPHI [10 IPUEMY 3asIBJIICHUS U NIPUJIAra€MbIX K HEMY JOKYMEHTOB,
pPErucCTpalvy 3asBJICHUS U BblJaye 3asBUTEII0 PACIUCKH B MOJYUYEHUU 3asBJICHUS U IOKYMEHTOB, B TOM
quciie ¢ ucnosb3oBanueM Exqunoro noprana - 2 aHsl.

[Ipu mosydyeHuu 3ampoca B 3JIEKTPOHHOM (hopMe B aBTOMATUYECKOM PEXKHUME OCYIIECTBISETCS
(bopMaTHO-TOrMYECKU KOHTPOJb 3ampoca, MpoBepsieTcs Hajluuue OCHOBAHUM JUIsl OTKa3a B IpHeMe
3arpoca, YyKa3aHHbIX B NyHKTe 2.6.1 HacTosmero aJMUHUCTPATUBHOIO pErjaMeHTa, a TaKkKe
OCYLIECTBIISIOTCSA CIENYIOIINE NEHCTBUS:

1) npu HaM4YMK XOTs ObI OJTHOTO M3 YKA3aHHBIX OCHOBAHUU JOJHKHOCTHOE JIUI0, OTBETCTBEHHOE 32
IIPEIOCTABJIEHUE MYHULMNAIBHON YCIYTM, B CpPOK, HE IPEBBILIAIOUIMI CPOK IPEJOCTaBICHUS
MYHMIIMNAIBHON YCIYTH, HOJArOTABIMBAET MMMChMO O HEBO3MOKHOCTH MPEIOCTABICHUSI MyHUIIUIIAIbHOMN
YCIIyTH;

2) npu OTCYTCTBUHM YKa3aHHBIX OCHOBAHHMIl 3asBHUTENIO0 COOOLIAeTCs MPUCBOEHHBIH 3ampocy B
AJIEKTPOHHOM (pOpME YHUKAIBHBIA HOMED, II0 KOTOPOMY B COOTBETCTBYIOLIEM pazzene Enunoro noprana,
OopUIMAIBLHOrO caifTa 3asBUTENI0 OyAeT MpelcTaBieHa WH(OpPMaLKsS O XOJi€ BBIMOJIHEHUS YKa3aHHOTO
3arpoca.

Pe3ynabTaTroM agMHHHMCTPAaTHMBHOW MPOLEAYPHl MO MPHEMY 3asBICHUS U INPUWIAraeMbIX K HEMY
JIOKYMEHTOB, PETUCTPALIMM 3asBJICHUS M BbLJAUE 3asBUTEIIO PACIMCKU B IOJYYEHUU 3asBICHUS U
JIOKYMEHTOB, B TOM YHCJE€ C HCHOJb30BaHUMEM EanHOrO moprana, sBisSeTcs MPUEM M PETUCTpaLus
3asBJICHUS U NPUJIaraeMblX K HEMY JOKYMEHTOB.

[locne npuHATHA 3ampoca  3asiBUTENs  JODKHOCTHBIM — JIMIIOM,  YIOJHOMOYEHHBIM  Ha
IpPEeOCTaBIEHNEe MYHHUIMIAIbHON YCIyTrH, CTaTyC 3ampoca 3asBUTEINs B JIMYHOM KaOuHere Ha EnnHoMm
nopraie, opUIHaTHLHOM CaiiTe OOHOBIISIETCS 10 CTaTyca «IIPUHSITOY.

[Ipu npenocTaBieHNH MyHULIMIATBHON YCIYTH B JIEKTPOHHOM (pOpME 3asBUTEIIO HAPABIISIETCS:

a) YBEJIOMJICHHE O 3alliCH Ha MPUEM B aIMUHHUCTpanuio wim MOL];

0) yBeIOMJIEHHE O NpPHEME U PETUCTPALMM 3alpoca U HHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABICHUS MYHULIUTIATbHON YCIYTH;

B) YBEIOMJICHUE O HavaJle IPOLEAYPbI IPEJOCTABIECHUS MyHULIMIIAIILHON YCIYTH;

') yBeloMJIEHHE 00 OKOHYaHUM MPETOCTABICHUSI MYHUIUIIAIBHON YCIYTH JM00 MOTUBUPOBAHHOM
OTKa3e B IpPUEME 3alpoca U MHBIX JTOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEAOCTaBICHHUS MYyHHUIIMIIATbHOM)
YCIIyTH;

€) YBEJOMJIEHHE O pe3yJbTaTax PacCMOTPEHHUS JOKYMEHTOB, HEOOXOJUMBIX JUISl MPEAOCTABICHHS
MYHULIUIIAJIBbHON yCITyTH;

) YBEJOMJIEHUE O BO3MOYKHOCTHU IOJIyYUTh PE3YJIbTAT MIPENIOCTABICHUS MYyHULIMIAIBHON YCIyrH
1100 MOTUBHUPOBAHHBIN OTKA3 B MPEAOCTAaBICHUN MyHUIIUIAIBHON YCIIyTH;

3) YBEJIOMJIEHHE O MOTUBUPOBAHHOM OTKa3€ B IPEI0CTABICHUN MYHUIMIIATIbHOMN yCIyTH.

Eciu B pesynbpTaTe NpoBepKH KBAIU(DUIMPOBAHHOM HOANMCH OyJET BBISIBICHO HECOOJIIOJIEHUE
YCTAaHOBJICHHBIX YCJIOBMM NPU3HAHUSA €€ JEHUCTBUTEIIBHOCTH, IOJDKHOCTHOE JIMLO AAMUHHUCTpAalMM B
TedeHue 3 JHeH co JHS 3aBepIleHUsl MPOBEACHUS TaKOl NMPOBEpKH MPUHHMMAET pelieHHe o0 oTkaze B
IIPUEME K PACCMOTPEHUIO 3asBJIECHUS 3a MIOJyYEHUEM MYHUIMNAIBHON YCIyTH U HaIIPaBJIAET 3asBUTEIIO
yBeJOMJIEHHE 00 3TOM B AJIEKTPOHHOM (hopMe ¢ yKa3aHHeM MyHKTOB cTaTtbu 11 denepanbHOro 3aKkoHa OT
28 urona 2014 r. Ne 184-03 «OO6 31€KTPOHHONW NOJMHMCH», KOTOPbIE MOCTYXHJIM OCHOBAaHHEM ISt
INPUHSTHSA YKAa3aHHOTO pelieHus. Takoe yBelIOMIIEHHE MOJIUCHIBACTCS KBAIM(ULIMPOBAHHON MOAMUCHIO
JOJDKHOCTHOTO JIMIA AJMUHUCTPALIMM U HAIPABJISIETCS MO aJJpecy JIEKTPOHHON MOYTHI 3asBUTEINS 00 B
ero JU4HbIN KabuHeT Ha Equnom moprade.

Ilocne momydeHus: yBeIOMJICHHMs 3asBUTENb BIIPaBe OOpPATUTHCS IOBTOPHO C 3asBJICHUEM O
IIPEIOCTABJIEHUU MYHULIUIIATBHON yCIyTH, YCTPAaHUB HAPYILIEHUS, KOTOPBIE MTOCITYKUIN OCHOBAaHUEM JIJIS
0TKa3a B IPUEME K PACCMOTPEHHUIO NIEPBUYHOIO 3as1BJICHUS.



[Ipu nonaye 3asBiIEHUS B OJIEKTPOHHOM BHJAE JJIs MOJNYy4YEHMs] IOJUIMHHHMKA pe3yJibTaTa
NPEJOCTABICHUS] MYHMLMIAIBHOW YCIyrM 3asBUTENb INPUObIBAET B aJMUHHCTPALHUIO JIMYHO C
JIOKYMEHTOM, Y0CTOBEPSAIOIIUM JIUYHOCTb.

Wudopmanus 0 NPOXOXKACHUU TOKYMEHTOB, a TaKK€ O MNPHUHATHIX PEIICHUSX OTpa)kaeTcs B
CUCTEME 3JIEKTPOHHOT'0 JOKYMEHTOO0O0pOTa B JIEHb MPUHATHS COOTBETCTBYIOLIUX PEILICHUH.

Cpok HUCHOJHEHUS aJMUHUCTPATUBHOM NIPOLEAYpbl 10 BbAAUE 3asBUTEIIO pPe3yJbTaTa
IIPEIOCTABIICHUSI MyHULIUIIATbHON yciayru — | pabouunii 1eHb.

3.9. [lepeyeHb AAMUHUCTPATUBHBIX Npoueayp (neiicrBuii), BoinojaHssemMbix M@

[Ipu oOparteHny 3asBUTEINS C 3asIBJICHUEM U JOKYMEHTaMU, YKa3aHHBIMU B ITyHKTE 2.6 HACTOSIIETO
aJIMUHUCTPATUBHOrO periamenrta, B M®II npenocraBieHne MyHUIIUIAIBHON yCIYTH BKJIIOYaeT B ceds
CJIeIyIOIINE aIMUHUCTPATUBHBIC IPOLIEAYPbI:

1) mpueM 3asiBIIEeHUS U NpUJaraeMbIX K HEMY JOKYMEHTOB, PErHCTpalus 3asBICHUS U BblJaya
3asBUTEIIIO PACTIMCKU B MOJTYYEHHUH 3asIBICHUS U JOKYMEHTOB;

2) nepeBo B ANEKTPOHHYIO (OPMY U CHATHE KOMUU C IOKYMEHTOB, ITPEJICTABICHHBIX 3asBUTEIIEM,
MOJIHUCH U 3aBEPEHUE NE€YATHIO (AIEKTPOHHON MOIMUCHIO);

3) mepemaua KypbepoM 3asBJICHHMS U IpHJIAaraéMblx K HeMy JOKyMeHToB u3 MO®IL[ B
aJMHHHCTPALIHIO;

4) nepenaya KypbepoM HakeTa JOKYMEHTOB U3 afMUHUCTparun B MOII;

5) BbIlaya (HaImpaBJIeHUE) 3asIBUTEIIO pe3ysIbTaTa IPe0oCTaBICHUS MyHULIMIIATbHON YCIYTH.

3asBUTENb BIPAaBE OTO3BATh CBOE 3asBJICHUE HA JIIOOON CTAAMMU PACCMOTPEHUS, COTJIACOBAHUS WU
MOJIMOTOBKU JOKYMEHTa, 0OpaTUBIINCH C COOTBETCTBYIOIIUM 3asiBieHneM B MOII.

3.10. ITopsiaok BBINOJHEHUS AIMUHUCTPATUBHBIX npoueayp (aeiicreuit) MOIL

3.10.1. [Ipu npueme 3asBJICHUS U MPUJIaraéMbIX K HEMY JOKyMeHTOB paboTHUK M®LI:

UHPOPMHPYET 3asBUTENIEH O MOPSAJIKE MPEJOCTaBICHUS MYHUIMNAIbHON yciayru B M®LI, o xone
BBIIIOJIHEHMSI 3aIIpOca O IPEAOCTABICHUH MYyHULMIIAIBHOW YCIYTH, 110 MHBIM BOIIPOCAM, CBSI3aHHBIM C
IIPENOCTABICHUEM MYHMIMIIAIBHOW YCIYTH, a TAaKXKE KOHCYJIbTUPOBAHME 3asABUTEIIEU O IOPSAIKE
IIPENOCTABICHNs] MyHULIUNIAILHON yciryru B MOII;

IIPUHUMAET 3aIpOC 3asBUTEIICH O MPEJOCTABICHUN MYHUIMIIAIBHOW YCIYId U MHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEJOCTaBICHHSI MyHUIIUIIAIILHOMN YCIIyTH;

YCTaHABIUBAET JIMYHOCTb 3asABUTEINIA, B TOM YHCIE IIPOBEPAET IAOKYMEHT, YAOCTOBEPAIOLIUN
JIUYHOCTH, ITPOBEPSIET MOJTHOMOYNS 3asIBUTENS, B TOM YHCIIE IOJITHOMOYHMS IIPEICTABUTENS JEHCTBOBATh OT
€ro UMEHUY,

IIPOBEPSIET HAJIMYME BCEX HEOOXOAMMBIX JTOKYMEHTOB HCXOJS U3 COOTBETCTBYIOUIETO IEpeyHs
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEIOCTABICHUS MyHUIMIIAIbHOMN yCIIyTH;

MIPOBEPSIET  COOTBETCTBUE MPEJCTABICHHBIX JIOKYMEHTOB YCTaHOBJIEHHBIM TpPEOOBaHUSM,
YAOCTOBEPSACH, YTO:

JOKYMEHTbl B YCTAaHOBJICHHBIX 3aKOHOJATEIBCTBOM CIydasX HOTAapPUAIBHO YAOCTOBEPEHHI,
CKpEIUJIeHbI nevyaTsaMu (MpU HAJIMYUU TeYaTh), UMEIOT HaileXKallye MOANUCH CTOPOH MITH OIPEe/IeNICHHbIX
3aKOHOJIaTEJIbCTBOM JOJKHOCTHBIX JIHILL;

TEKCTHI JIOKYMEHTOB HallKCaHbl pa300pUHBO;

dbamMmiuM, MMEHa M OTYecTBa (QHU3MYECKUX JIML, aJgpeca HMX MECT >KUTEJIbCTBA HaIlMCaHBI
IIOJIHOCTBIO;

B JIOKYMEHTax HET MOJYUCTOK, IIPUIMCOK, 3a4YE€PKHYTBHIX CJIOB M MHBIX HE OINOBOPEHHBIX B HHX
UCIIPABIICHUU;

JOKYMEHTBI HE UCIIOJTHEHBI KapaH1alloM;

JOKYMEHTBI HE UMEIOT IOBPEXACHUM, HAJIMYME KOTOPBIX HE IIO3BOJSAET OJAHO3HAYHO HUCTOJIKOBAThH
UX COJIEP>KAHUE;

CPOK JIEUCTBUS JOKYMEHTOB HE UCTEK;

JOKYMEHTBI CcoJlepKaT HHGPOpMaLUIO, HEOOXOAMMYIO JJIi NPEJOCTaBICHUS MYHULMIAIbHON
YCIIYT'H, YKa3aHHOU B 3asIBJICHUU;

JOKYMEHTBI [IPE/ICTAaBJICHBI B IOJJTHOM 00bEME;



3asIBJICHHE COOTBETCTBYET YCTAHOBJIEHHBIM TPEOOBAaHUSAM K €ro (opMe U BUAY;

IpU OTCYTCTBUM OCHOBAHUHM JJISI OTKa3a B NpHEME JOKYMEHTOB O(OpMIISIET C HCIOJIb30BaHUEM
CHUCTEMBI IEKTPOHHOM OYepeu PACIHHUCKY O IMPHUEME JOKYMEHTOB, a IPU HAJWYUU TaKUX OCHOBAaHUU —
pacrucky 00 oTkasze B IpUeMe JOKYMEHTOB.

PabotHuk M®I] oT nMeHU 3assBUTEIS 3aMIOJIHSIET 3asBJICHHE TT0 COOTBETCTBYIOMIEH popme.

PabotHuk MOIL] mnepeBoOUT B 3JEKTPOHHYIO (OPMY M CHHUMAEeT KOINUM C JOKYMEHTOB,
IIPEJICTABICHHBIX 3asiBUTENIEM, MIOJIICHIBAET U 3aBEPSIET [1€YaThO (3JIEKTPOHHON MOJAIMHUCHIO).

3asBUTENb, IPEACTABUBLIMNA JOKYMEHTHI JUIS MTOJIy4YeHUs] MyHULIUIIAIBHONW YCIIYTH, B 0053aT€IbHOM
nopsiike uHpopmupyercst paboraukom MOII:

0 CpOKeE IIPENOCTaBIICHNs MYHULIUIIAJIbHON YCIIYTH;

0 BO3MOKHOCTH OTKa3a B PEIOCTABICHUU MYHHIUIIAIBHONU YCIIYTH.

Ecnu npencraBieHHble KONMKM JOKYMEHTOB HOTApUAIbHO HE 3aBEPEHbI, COTpyaHUK ML, cinyus
KOIIUU JIOKYMEHTOB C X MOJJIMHHBIMU 3K3EMIUISIPaMH, 3aBEpSeT CBOEH MOJMUCKHIO C YKa3aHUEM (aMIIuu
Y MHULIMAJIOB U CTABUT IITAMII «KOIHs BEPHAY.

3.10.2. Ilepenaua nokymeHToB n3 M®IL] B aAMUHHUCTPALIMIO OCYIIECTBISETCS HE MO3AHEE OJHOTO
paGouero 1Hs, CIEAYIOLIEr0 3a JTHEM IpueMa JOKyMEHTOB, Ha OCHOBaHMM peecTpa, KOTOPBIii
COCTaBJISIETCSA B JBYX K3EMILIIPaX U COACPKUT JaTy U BpeMs IepeadH.

IIpu npuemMe TOKyMEHTOB CHELUAIUCT aAMUHUCTPALMY, OTBETCTBEHHBIN 34 IIPUEM U PETUCTPALIUIO
JIOKyMEHTOB, IPOBEPSET COOTBETCTBUE U KOJIWYECTBO JTOKYMEHTOB C JAaHHBIMM, YKa3aHHBIMHU B peecTpe,
IIPOCTABIIET ATy, BPEMs MOJIy4YECHHs] TOKYMEHTOB U IIOAIMKCH.

[Ipu nepenave nakera JOKYMEHTOB CHELUATUCT aMUHUACTPALUH, IPUHUMAIOIINAN UX, IPOBEPSET B
IPUCYTCTBUU Kypbepa COOTBETCTBUE M KOJIMYECTBO JOKYMEHTOB C JAaHHBIMM, YKa3aHHBIMU B peecIpe,
IIPOCTABJISIET J1aTy, BPEMS IOJy4YEHHS JOKYMEHTOB M IOANUCH. IIepBhIil 3K3eMILIAp peecTpa OCTaeTcs y
JOJDKHOCTHOTO JIMLIA AJMMHUCTpAIMM, BTOPOW — MOAJCKUT BO3BpaTy Kypbepy. HHbopmauus o
MOJIyYE€HUU TOKYMEHTOB 3aHOCUTCS B 3JIEKTPOHHYIO 0a3y.

3.10.3. Ilepenaua nokyMeHTOB u3 aaMHMHUCTpauuu B MO®IL[ ocymecTBiaseTcss He IO30HEE
CJIEYIOIIETO JTHA Ha OCHOBAHUU PEECTPa, KOTOPBIM COCTABIISIETCS B ABYX IK3EMILIAPAX.

IIpu mnepenaye mnakera JOKyMeHTOB paboTHUK MOI[, npuHMMaromMii HX, OPOBEpSET B
IIPUCYTCTBUHU Kypbepa COOTBETCTBUE M KOJIMYECTBO JIOKYMEHTOB C JaHHBIMM, YKa3aHHBIMH B peecTpe,
IIPOCTABJIACT ATy, BPEMs IOJy4eHHs JOKYMEHTOB M IOANUCH. IIepBbIil dK3eMILIAp peecTpa OCTaeTcs y
nojukHocTHOro Jjuna ML, BTOopoil — mojiexuT Bo3BpaTy Kypbepy. WHdopmauus o mnomyueHuun
JIOKYMEHTOB 3aHOCHUTCS B AJIEKTPOHHYIO 0a3y.

3.10.4. MO®II ocyuecTBisieT Bblady 3asBUTEII0 pe3yibTaTa NPEJOCTaBICHUS MYHUIMIAIbHON
yCIyrd, B TOM 4YHCJE BblJaya JOKYMEHTOB Ha OyMa)KHOM HOCHTEINE, MOATBEP)KIAIOIIUX COAEp KaHUE
JIEKTPOHHBIX TOKYMEHTOB, HalIPAaBJICHHBIX aAMUHUCTpanueil B M®I] no pe3ynbraram npenocTaBiIeHUs
MYHHMLMINAJIBHBIX YCIYyT OpraHaMy, IPEJOCTaBIIOLIMMU MYHHMIMIIAJIbHBIE YCIYI'M, a TaKXe Bbllada
JOKYMEHTOB, BKJIIOYas COCTaBJIeHME Ha OyMaKHOM HOCHUTENIE U 3aBEPEHHUE BBIIUCOK U3
UH(POPMALIMOHHBIX CUCTEM OPraHOB, IPEIOCTABIAIOIINX MyHUIIUTIAIBHBIE YCIYTH.

Jns  momydeHus JOKYMEHTOB 3asBUTeNh mnpuObiBaeT B MODI[ nudHO € JOKyMEHTOM,
YAOCTOBEPSIOIIMM JINYHOCTD.

OcHoBaHMeM U1l HaYana aJMUHUCTPATUBHON MpoLenypsl sBisiercs nomyuyenue MOI] pezynbrara
IIPENOCTABIICHUs] MYHULIUIIAIBHON YCIIyTH.

[Ipu BeIaYe JOKYMEHTOB JOJKHOCTHOE JInio MOL:

yCTaHaBJIMBAET JIUYHOCTH 3asBUTENS, IPOBEPSET HATMUME PACIIUCKH (B Cllydae yTepH 3asiBUTEIIEM
PACIMCKH PACIIEYaThIBAET C UCIOJIb30BAHUEM IIPOrPAMMHOIO AIEKTPOHHOIO KOMIUIEKCA OJMH IK3EMIULIP
pacrucku, Ha 00paTHOM CTOPOHE KOTOPOM JieNlaeT HAANNUCh «OPUTHHAJ PACIIUCKU YTEPSIH», CTAaBUT JIaTy U
TIO/ITHCH);

3HAKOMUT C COJEPKaHUEM JOKYMEHTOB U BBIJIAET UX.

3.10.5. B cnyuyae oOpaieHust 3asBUTENSl 3a NPEJOCTABICHHUEM MYHULUNAIBHON YCIyru IO
JKCTeppUTOpUanbHoMy npuHuuny MOLI:

- IPUHUAMAET OT 3asBUTEIIA 3a5BJICHUE U JOKYMEHTBI, IIPE/ICTABICHHBIE 3asIBUTEIIEM;

- OCYIIECTBIIIET KOMUPOBaHUE (CKAaHUPOBAHHE) TOKYMEHTOB, IPEAYCMOTPEHHBIX YacThiO 6 CTaThu
7 ®enepanbHOro 3akoHa Ne 210-D3 (nanee — TOKyMEHTHI JMUYHOTO MPOUCXOXKICHUS) U MPEACTABICHHBIX
3asiBUTEJIEM, B CIIy4ae, €CIU 3asBUTENIb CAMOCTOSATEIbHO HE INPEACTaBUI KOIUHU JOKYMEHTOB JUYHOIO
IIPOUCXOXKJIECHHUsS,, a B COOTBETCTBMM C aJMHHUCTPATHBHBIM PEIJIAMEHTOM IPEIOCTaBICHUS



MYHHULIMNAJIBHOW YCIYTM JJisi €€ MpeAOoCTaBICHHUs] HEOOXOAMMO IpeACTaBlIeHHE KONUM JOKYMEHTa
JMYHOTO MPOUCXOXKIEHU (32 UCKIIIOYEHUEM CiIydasi, KOIr/la B COOTBETCTBUM ¢ HOPMAaTUBHBIM IPABOBHIM
aKTOM /I NPEJOCTABJICHUS MYHMIMIIAJIbHOW YCIYIM HEOOXOIUMO MpEIbSBICHUE HOTAPHUAIBHO
YAOCTOBEPEHHOM KOIIMU JOKYMEHTA JIMYHOTO IIPOUCXOXKICHUA).

- hopMHpYET AIEKTPOHHBIE JOKYMEHTHI M (MJIA) SJICKTPOHHBIE 00pa3bl 3asBJICHUS, TOKYMEHTOB,
IPUHATBIX OT 3asABUTENS, KONMM JTOKYMEHTOB JIMYHOTO IPOMCXOXKIEHHUS, NPHUHATHIX OT 3asBUTEIA
(mpeacraBuTens 3asBUTENS), oOecreunBas UX 3aBEPEHHME AJIEKTPOHHON MOJIMUCHI0 B YCTAaHOBJIEHHOM
MOPSLIIKE;

- C MHCINOJIb30BaHMEM HH()OPMALIMOHHO-TEIEKOMMYHUKALIMOHHBIX TEXHOJOTUH HaIpaBisieT
AIIEKTPOHHBIE JOKYMEHTHI U (MJIM) JIEKTPOHHbIE 00pa3bl TOKYMEHTOB, 3aBEPEHHbIC YHOJIHOMOYEHHBIM
JIOJ>KHOCTHBIM JInioM M®LI, B aaMuHUCTpaLUIO.

3.10.6. B cinyuyae oOpaieHus 3asBUTENS 3a NPEAOCTABICHHMEM MYHUIUNAIBHON YCIyTH IO
IIpUEMY 3asBUTEJICH 110 MPEIBAPUTEIBHOM 3aIIUCH

B mensx mnpenocrtaBieHHMs MYyHHUIMIAIBHOM YCIYI'M OCYILIECTBIJIAETCA IIPUEM 3asBUTENIECH IO
IIPEABAPUTEIILHOM 3aIHUCH.

3anuch Ha IIpUEM IPOBOAUTCS nocpeacTBoM EnnHoro nopraina.

3asiBUTENIO0 MPEAOCTABISETCSI BO3MOKHOCTh 3allUCH B JIH0OBbIE CBOOOIHBIC JUIsl MpuUeMa JaTy u
BpeMs B Ipezieniax ycraHoBiaeHHOro B MOII rpaduka npuema 3asButTesei.

M®II He BmpaBe TpeOOBaTh OT 3asBUTENS COBEPIIECHUS HHBIX JEUCTBUN, KpOME MPOXOXKJIECHUS
UICHTU(QHUKAIMY U ayTeHTU(PUKALUU B COOTBETCTBUU C HOPMAaTUBHBIMU MPABOBBIMU akTamu Poccuiickoii
@Oenepaly, yKazaHus LEIU IpUEMa, a TakKe MPEOCTaBIECHUS! CBEIEHUM, HEOOXOUMBIX Ul pacueTa
JUINTENIbHOCTH BPEMEHHOTO MHTEpPBaja, KOTOPbI He00X0AUMO 3a0pOHHPOBATH IS IPUEMA.

DopMHpOBaHKE 3aIPOCa 3asBUTEIEM OCYILECTBIIETCS MOCPEACTBOM 3aIOJHEHUS JJIEKTPOHHOU
dopmbl 3anpoca Ha Enunblil nopTai, opunmaibHoM caidte 6e3 He00X0AUMOCTH JONOIHUTENBHOM 1Mo1aun
3arpoca B Kakou-1100 UHOH opme.

Ha Enunom mnoprane, oduuuansHOM caiiTe pa3MernaroTcss oOpasibl 3alOJHEHUs 3JIEKTPOHHOU
dbopmbl 3ampoca.

dopmaTHO-JI0THYecKas MpPoBEepKa CPOPMHUPOBAHHOIO 3aMpOca OCYLIECTBISAETCS aBTOMATUYECKU
1ocjie 3aloJIHEHUS 3asBUTENEM KaKJIOro W3 MOJIed AJIeKTpoHHOU ¢opMbl 3amnpoca. [Ipu BbissBIEHUU
HEKOPPEKTHO 3aIMO0JIHEHHOTO T0JIsl 3JIEKTPOHHOHN (OpMBI 3ampoca 3asBUTEIb YBEAOMIISETCS O XapakTepe
BBISIBJICHHOM OLIMOKM M TOpSIKE €€ YCTPaHEHUs IOCPEACTBOM HH(POPMAIMOHHOTO COOOIEHUS
HEMOCPEICTBEHHO B AJIEKTPOHHOM (opme 3arpoca.

[Tpu popmupoBaHuM 3ampoca 3asBUTENIO 00ECIIeUnBaETCs:

a) BO3MOXKHOCTh KOIIMPOBAHHUS U COXPAHEHUS 3a1Ipoca U UHBIX JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.6 HaCTOAIIEr0 aJMUHUCTPATUBHOIO PETJIaMEHTa, HEOOXOJUMBIX I MPEAOCTaBICHHUSI MyHULIUIAIbHON
YCIIyTH;

0) BO3MOXKHOCTb 3aIlOJIHEHUSI HECKOJbKUMHU 3asSBUTEISIMH OJIHOM AJIEKTPOHHOM (QopMBbI 3ampoca
npu OOpalleHHuu 3a YCIyraMu, MpearojiaralouiMMy HalpaBI€HHUE COBMECTHOI'O 3alpoca HECKOIbKHUMHU
3asBUTEISIMU;

B) BO3MOXKHOCTb TIe4aTH Ha OyMa)KHOM HOCHUTEJIE KOITUH IEKTPOHHON (OpMBI 3aIpoca;

I) COXpaHEHHE paHee BBEACHHBIX B JJEKTPOHHYI0 (opMmy 3ampoca 3HauYEHUU
B JIIOOOH MOMEHT IO JKEJIAHUIO IOJIb30BaTeNsl, B TOM 4YMCJIE€ IPU BO3HUKHOBEHMM OIIMOOK BBOJAA U
BO3BpaTe JIJIsl IOBTOPHOT'O BBO/Ia 3HAYEHUH B 3JIEKTPOHHYIO (JOpMY 3arpoca;

) 3all0JJHEHUE MOJIeH 3JIeKTPOHHOM (opMBbI 3ampoca 70 Hayaja BBOJA CBEJCHUN 3asBUTEIEM C
HCIIOJIb30BAaHUEM CBEICHMM, pa3MEIIEHHbIX B (elepalbHONM TOCyIapCTBEHHONM HH(GOPMaLMOHHON
cucreme «Exunas cucrema uneHTH(PUKALUU U ayTeHTU(UKAUN B HHQpaAcTPyKType, 0OecreunBaroIeii
MH(GOPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJACHCTBHE MH(POPMAIMOHHBIX CHCTEM, MCIIOJb3YEMbIX IS
NPEOCTABIICHHUS TOCYIaPCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT B 3JIGKTPOHHON (Gopme» (nanee — eaquHas
cuctemMa UACHTU(UKAIMM U ayTeHTU(]UKAIMKM), U CBEACHUN, onmyOnuKoBaHHBIX Ha EjquHOM moprare,
opuLmanbHOM calfiTe B 4YacTH, Kacarolleics CBEJeHHUH, OTCYTCTBYIOIIMX B €IUHOH cHCTeMe
UAeHTU(UKAIUY U ayTeHTU(PUKALINH;

€) BO3MOXHOCTbh BEPHYTbCS Ha JI000# U3 3TAanoB 3aloJHEHUs dJIEKTPOHHOM (opMBbl 3ampoca 6e3
MOTEPU paHee BBEACHHON MHPOpMAIIY;



’K) BO3MOJKHOCTBH JIOCTyNa 3asiBUTENS Ha EnxuHOM moprane uianm oQUIHUAIBbHOM CalTe K paHee
MOJIaHHBIM MM 3alpocaM B TEUEHHE HE MEHEE OJHOr0 roja, a TakKe YacTUYHO C(HOpPMHUPOBAHHBIX
3allpOCOB - B TEUEHHE HE MEHEe 3 MECSIIEB.

3.11. BapuaHThbl npeIOCTABJIEHHUS] MYHUIUNAJIBHOH YCJYrH, BKJIKHYAKWIIHE MOPSIA0K
NMPeIOCTABJICHUS YKA3aHHOW YCJAYrH OTAeJbHBIM KAaTeropusiM 3asiBUTeJieill, 00beIMHEeHHBbIX
00IUMMH NPU3HAKAMH, B TOM 4YMCJe B OTHOLIEHHWHM Ppe3yjbTaTa MYHUIUNAJIBLHOH YCJIyru, 3a
MOJIy4eHHeM KOTOPOro OHM 00paTWINCh

3.11.1. Ilpu oOpaieHuy 3a MOJyYEHHEM MYHHUIMIIAIBHOM YCIyr'M HEHNOCPEICTBEHHO B OpIaH,
[PEOCTABISAIOMUN MYHHUIMIIAJbHYIO YCIYTy OTHEJIbHBIX KaTeropuil TrpaxaaH (3asBUTENEH C
HapylIEHHEM ONOPHO/BUIaTEIbHOIO amnnapara, He3psuyux Wi cIaboBUIAIIMX 3asiBUTENEH, 3asBUTENCH ¢
HapylIeHHeM ciyxa, BeTepaHoB Bemmkoit OTedecTBEHHOW BOWHBI, JIMI, HArpaKIECHHBIX 3HAKOM
«Kutemo OnokanHoro JleHuHrpaga», JHUL, HarpakKICHHBIX 3HAKOM <«OKuTenp OCakIeHHOTro
Cesacronons», ['epoeB CouuanucTUYECKOro TpyJa, MOJHBIX KaBajiepoB opaeHa Tpynosoi CraBsl,
I'epoeB Coserckoro Coroza, I'epoeB Poccuiickoit ®@enepaunu U MONHBIX KaBajiepoB opaeHa CiaBbl)
CIIEIAJIUCT aIMUHUCTPALMH JIOJKEH CIE0BaTh CIEIYOIUM IIpaBUiaM:

IOpU TMOJy4YeHUH HHGOPMAIMM O HAXOXKICHUU Yy TMaHIyCa MOCETHTENs, >KENAIOUIero IOIy4YUTh
MYHHMIIMINAJIbHYIO YCIYTy W MEpPEABUTAIONIErocs B MHBAJIUAHON KOJSICKE 0€3 CONMpPOBOXKIAIOIIETO JIMIIA,
JIOJKEH HE3aMEIUIMTEIbHO BBIMTH U NIOMOYb €MY IPOEXaTh A0 MECTA IIPEIOCTABICHUS MyHHUIUIIAIbHON
YCIIyTH;

BBISICHUB IIPUHAUIEKHOCTh 3asBUTENS K BBIIICYKAa3aHHBIM KaTErOpUsM, JOJDKEH IIOMOYb €My
3aIM0JIHUTh HEOOXO0JUMbIE JOKYMEHTHI U 00ECIEUUT UX IIPUEM BHE OUEpEH;

O0IIaThCs C 3asBUTENIEM C HapyIIEHHEM ClyXa KOPOTKO U B MPOCTHIX BBIPAXKEHUSX, HE KPHUaTh,
FOBOPUTH C OOBIYHOM CKOPOCTBHIO, HE MPHUKPBIBaTh POT PYKaMM, pasroBapuBas 4Yepe3 IMepeBOJYUKA
JKECTOBOI'O sI3bIKa (B Cllydae NMPHUCYTCTBHUs), OOpalaTbCs K YENOBEKY C HapylIEHHEM cliyxXa, a He K
IIEPEBO/IUHNKY;

opu  HEoOXOAMMOCTH MPOMH(GOPMHUPOBATH 3asABUTENS O IMOpAAKE U crHocobax —OIUIaThl
rocy/apCTBEHHOW MOULIMHBI (MHOH MJIaThl), HEOOXOAMMOM /JIsl IOJTYUYEHUS YCIYTH;

3aBepIIMB  OOCIIy’)KHUBAaHUE 3asBUTENs, CIEIHUAIUCT, OTBETCTBEHHBIM 3a IpeloCTaBICHUE
MYHHULIMNAJIBHOW YCIYTH, JOJDKEH TIpU HEOOXOAMMOCTH CONPOBOAUTH 3asBUTENS U3  3JaHUs
YIIOJIJHOMOYEHHOI'O OpPraHa.

3.11.2. [IpaBo Ha 00cy’KMBaHKE BHE OUEpENU IIPU NPEABABICHUU JOKYMEHTOB, MTOITBEPKIAIOIINX
[IPUHAIJIEKHOCTh K COOTBETCTBYIOLIEH KaTErOPUU, UMEIOT CIECAYIOLIUE IPaXKIaHe:

BeTepanbl Benukoit OTedecTBEHHOM BOHBI,

JMLIa, HarpaxaeHHble 3HaKoM «OKutento 6iokanHoro JIeHUuHTrpanay;

JMIa, HarpaxaeHHble 3HakoM «Kutenb ocaxxneHHoro CeBacTonosy;

I'epou Coumanuctuueckoro tpyna, I'epon tpyna Poccuiickoit denepauuu M IOJIHBIE KaBajepbl
opaena Tpynosoii Cnasel;

I'epou Coserckoro Coro3a, ['epou Poccuiickoit denepannu u noiaHsle kaBajepsl opaeHa Ciasel;

NeTU-uHBaIuAbl, nHBanuAb! | u Il rpynn u (win) uX 3aKOHHBIE NPEICTABUTENH.

3.12. llopsiaok ucnpaBiieHUs] JOMYUIEHHBIX ONEYaTOK M OIIUOOK B BbIIAHHBIX B pe3yJibTaTe
NpeAoCTABICHUS] MyYHULIIMIIAJIBHON YCJIYIH IOKYMeHTaX

OcHoBaHMEeM U151 Hauana aIMUHUCTPATUBHOM MPOLEAYPHI SIBIIIETCS MpeICTaBlIeHHE (HapaBIeHUE)
3asgBHUTENIEM B aJMHUHHCTPAIMIO B MPOU3BOJILHONU (popme 3asiBieHMs] 00 HCIpPABICHUM ONEYaTOK U (WIIK)
OMOOK, JIONMYyIIEHHBIX B BbIIAHHBIX B pe3yjbTaTe MPEAOCTABICHUS MYHHULIUIAIBHONW YCIyTH
JIOKYMEHTaX.

JIOJ>KHOCTHOE JIMIIO aAMMHUCTPALMK, OTBETCTBEHHOE 34 IIPEIOCTABICHUE MYHULIMIIAIBHOMN YCIIYyTH,
paccMaTpuBaeT 3asBJICHUE, [IPEICTABICHHOE 3asIBUTEIIEM, U IPOBOJUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU
CBEICHUI B CPOK, HE NpEBbILIAIOIMNA 2 pabodyux JHEH ¢ JaThl PErucTpaludd COOTBETCTBYIOLIETO
3as1BJICHHUS.

KputepueM npuHATHSA peLIEHUS 10 aJIMUHUCTPATUBHOM IpoLENype SBIAETCA HAJIUYUE WU
OTCYTCTBHE TaKHX OINEYaTOK U (MJIK) OLIHOOK.



B cnyuae BbIsSIBIEHHS JOMYIIEHHBIX OMNEYaTOK M (WiaM) OMMOOK B BBIIAHHBIX B peE3yJibTaTe
IIPEIOCTABJIEHUSI MYHULMNAIBHON YCIYIM JOKYMEHTax JOJDKHOCTHOE JIMLIO AJIMUHUCTpALUH,
OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYHUIMNAIBHON YCIYrH, OCYLIECTBIIIET HCIPABICHUE U 3aMEHY
YKa3aHHBIX JOKYMEHTOB B CpOK, HE IHpeBbIIAIOIUNA 5 paboumx AHEH € MOMEHTa PErucTpaliu
COOTBETCTBYIOILETO 3asIBJICHUS.

B cnywae orcyrcTBus omedarok M (WiM) OHIMOOK B JIOKYMEHTaX, BBIJAHHBIX B pPE3yJbTaTe
IIPEIOCTABJICHUS MYHUIIMINAIBHONW YCIyTd, JODKHOCTHOE JIMLO AaJMUHHUCTPAlld, OTBETCTBEHHOE 3a
NPEJOCTaBIEHNE MYHUIMNAIBHON YCIYrW, NMHCBMEHHO COOOILIAeT 3asBUTENI0 00 OTCYTCTBUU TaKuX
orneyaTok M (uiau) omMOOK B CPOK, HE NPEBbIIAIOMUNA 5 pabouux JHEH ¢ MOMEHTa perucTpaluu
COOTBETCTBYIOILETO 3asIBJICHUS.

PesynapTaTroM aaMHHMCTPaTHMBHOW MpOLEAYphl SIBISETCS Bblgauya (HAIpaBJIEHUE) 3asBUTEIIO
WCIPABJIEHHOIO B3aMEH paHEe BBIJAHHOIO JIOKYMEHTA, SIBIIAIOILErOCS PpE3yJbTaTOM IPENOCTaBICHUS
MYHMILIUIAIBLHON yCIIyTH, WK COO0IEeHNe 00 OTCYTCTBUM TaKUX OINEYaTOK U (MJIK) OIIHOOK.

4 . ®opMBbI KOHTPOJISA 32 MCIIOJTHEHHEM A/IMUHUCTPATHBHOIO pPerjiaMeHTa

4.1. Texymuii KOHTPOJb 32 COONIOJEHUEM M HCIIOJHEHHEM HACTOAIIEro AIMHUHHUCTPATUBHOIO
perjamMeHTa, MHbIX HOPMATHBHBIX IIPABOBBIX aKTOB, YCTAaHABJIMBAIOIIUX TPEOOBaHUS K MPEIOCTABICHUIO
MYHULUIIATIBHON YCIYTH, OCYILIECTBIIIETCS HA MOCTOSIHHOW OCHOBE JOJKHOCTHBIMH JIMLAMHU Y ITOJIHOMO-
YEHHOT'0 OpraHa, yIOJHOMOYEHHBIMU Ha OCYIIECTBIEHHE KOHTPOJIS 3a IPEAOCTABICHHEM MYHHIIMIIAIIb-
HOM YCIIyTH.

4.2. Cnenuanuct, NpeAoCTaBISIIOIINA MyHHUIUIIAIbHYIO YCIYyTY, HECET OTBETCTBEHHOCTh 3a CO-
OJI0ICHHE CPOKOB U TMOPSAIKA HCIIOJHEHHS KaXKAOH OTAEIbHOM aJMHHHUCTPAaTUBHON Mpoueaypbl (aeil-
CTBUS) MpPH IPEIOCTABICHUN MYHUIMIAIBHON yciyru, pasMenieHue uHpopmanuu Ha OduimaibHoM
caifte MyHUIIMIATBHOTO 0Opa3oBaHus «Ha3uHCKOE CenbCKOoe MOCENIeHUE», TOCTOBEPHOCTh U MOJHOTY
CBEJICHUI, IIPEACTABISIEMBIX B PAMKaX IIPEIOCTABICHNS MyHULIUIIAIBHON YCITyTH.

4.3. CobnroneHue OTBETCTBEHHBIMH JOJDKHOCTHBIMHU JIMIIAMU CPOKOB M IOPSAKA HCHOIHEHUS
KKJI0M OTACIBbHON MPOIEAYPHI (ICUCTBHS) MPU MPEAOCTABICHUH MYyHHUITUTIATHFHOM YCIYTH OCYIIIECTBIIS -
eTcs B (hopMe MJIAaHOBBIX U BHEIUIAHOBBIX IPOBEPOK.

4.4. TInaHoBBIE TIPOBEPKH MPOBOJATCA HA OCHOBAHHHM IOCTAHOBIEHUs AnmuHuctpanuu Ha-
3MHCKOTI'O CEIbCKOIO IIOCEJICHMs HE PeXKe OJHOIO pa3a B [1Ba roja.

4.5. BaernyiaHOBBIE TPOBEPKHU MPOBOJSATCS HA OCHOBAHUU IMOCTaHOBIEHUS AnMuHucTtpauuun Ha-
3MHCKOT'0 CEJIbCKOI0 MOCEJIEHUS MPU HAJIMYUU OOpallleHus 3asBUTEN WIM MHPOPMALUH, MOCTYHUBIICH
13 FOCYJITapCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CAaMOYIIPABIICHHUS.

JU1g mpoBeeHNs IUIAHOBBIX U BHEIJIAHOBBIX IPOBEPOK MPEAOCTABICHHSI MyHULIUIIAIbHON YCIIyTH
[IOCTAHOBJICHUEM IOCTAHOBJICHUS AJMUHUCTpauuu HaszmHCKOro cenbCcKoro moceseHus (Gpopmupyercs
KOMHUCCHs, pyKOBOAUTEIIEM KOTOpOi siBisieTcss ['maBel Ha3uHCKOTo cenbckoro mnoceneHus. YncIeHHOCTh
Y TEPCOHAJBHBIM COCTaB KOMHUCCHM YTBEP>KIAIOTCS MOCTaHOBIEHWEM AnmuHuctpanuu HasuHckoro
CEJIbCKOIO ITOCEJICHHUS.

B cinyuae npoBeneHusi BHEIUIAHOBOM MPOBEPKHU 110 KOHKPETHOMY OOpaleHHIO 3asiBUTEIO B TE€UE-
Hue 30 KaJeHAapHBIX JHEW CO JHSA PEerucTpaluy MUCbMEHHOro oOpameHust 0OpaTUBLIEMYCs 3asiBUTEIIO
HaIpaBJsieTcss HHPOpMaIUs O pe3yJbTaTaxX IPOBEJCHHON IPOBEPKHU.

PesynbraThl npoBepku 0GhOpMIISIFOTCS B BUJAE aKTa, MOANUMCAHHOTO BCEMHU YJI€HAMU KOMUCCHUH, B
KOTOPOM OTMEYalOTCs BBISIBJICHHBIE HEJAOCTATKU M YKa3bIBAKOTCS MEPHI, HAIIPaBJICHHbIE HA UX yCTpaHe-
HUE.

[lo pe3ynbraram mpoBeaeHUs MPOBEPOK CPOKOB M MOPSIKA MCIOJHEHUS KaXKIOM OTAEIBHOM aj -
MUHHMCTPATUBHON MpOLeTyphl (AEUCTBUS) MIPU MPEIOCTABICHUN MYHUIMIIAIBHON YCIyTH B CIIy4ae BbISB-
JICHUs HApyUICHU! MOPSAKAa U CPOKOB IPEAOCTABICHHWS MYHULMIAIBHOW YCIIyI'M, IpaB 3asBUTEICH
BUHOBHBIE JIMLIA IIPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATEIBLCTBOM Poccuiickoit
denepanuu.

IIepconasibHast OTBETCTBEHHOCTh OTBETCTBEHHBIX IOJDKHOCTHBIX JIMI[ 3aKPEIUISETCS B MX JOJIK-
HOCTHBIX HHCTPYKLHUSAX B COOTBETCTBUHU C TPEOOBAHUSIMHU JEHCTBYIOIIETO 3aKOHO1aTEIbCTBA.

4.6. I'paxxnane, ux o0bEIUHEHUS U OpraHMU3ALMU BIPAaBE HANPAaBUTh MHCbMEHHOE OOpalieHue ¢
pock0Ol O NPOBEACHUM MPOBEPKU COOMIOACHHUS M HCIIOIHEHUS TIOJOXKEHUH aJIMUHUCTPATUBHOTO
periaMeHTa, HOPMAaTUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAaHMS K MPEIOCTaBICHUIO MY-
HULNATAJIBHOMN YCIIyTH, ITOJIHOTHI U Ka4eCTBa IPEIOCTABICHUS MyHULIUITIAIbHON YCIYTH.



5. HocyneOHblii (BHecy1eOHBII) MOPSAIOK 00KaT0BAHUSA PellieHUi U AeiicTBUI (0e31elicTBUSA)
OpraHa, nNpeaoCTABJAIIIEr0 MYHHIMIAJIBHYIO yeayry, M®II, opranu3anuii, npeaycMOTPEHHbIX
yacTbio 1.1 crtatbn 16 PenepanabHoro 3akona 27 urogst 2010 roga Ne 210-P3 «O06 opranusanun
NpeJoCTaABJIEHUS TOCYAAPCTBEHHBIX 1 MYHMIHNAJIbHBIX YCJIYI», 4 TAK/Ke HX J0JKHOCTHBIX JIHII,
MYHMIHMIAJBHBIX CJIYKAIINX, PA00OTHUKOB

5.1. 3asBuTenr uMeeT NpaBO Ha OOXKaJOBaHUE pelleHUs M (UiaM) JAedcTBui (Oe3aelcTBUS)
YIOJIHOMOYEHHOTO  OpraHa, JODKHOCTHBIX JIMI] YTIOJIHOMOYEHHOTO OpraHa, MYyHHUIMNAJIbHBIX
ciyxammx, M®L], a Tawke padotHuka M®L], a Taxke opraHuzanuii OCYIIECTBISIOMMUX (QYHKIMHU IO
IIPEIOCTABIICHUI0 MYHUIMIAIBHBIX YCIYI WIM UX paOOTHUKOB B J0CY/IeOHOM (BHECYAEOHOM) MOpsAKE
(manee - xanoba).

OpraHbl MECTHOTO CaMOYTIPaBJICHMSI, OPIraHU3alMK U YIIOJHOMOYEHHbIE HA PACCMOTPEHHE 5KaJIO0bI
JIM1Ia, KOTOPBIM MOXKET OBITh HaIlpaBJIeHA Xkajio0a 3asiBUTENS B JOCY1eOHOM (BHECYIeOHOM) MOPSIIKE;

5.2. B nocynebHom (BHecyneOHOM) MOpsAKE 3asiBUTENb (IIPEICTaBUTENb) BIpPaBe OOpPaTUTHCA C
*aso00ii B mMCbMEHHOU (popMe Ha OyMa)KHOM HOCHUTEJIE UM B JIEKTPOHHOHU (opme:

K PYKOBOJIUTENIO YTOJHOMOYEHHOTO OpraHa - Ha pemieHue u (wim) JedctBus (6es3zneiicTBue)
JOJDKHOCTHOTO JIMIA, PYKOBOJIUTENS CTPYKTYPHOI'O IOJAPA3JEJICHUs YIOJHOMOYEHHOIO OpraHa, Ha
pemieHue U jaeWctBus (Oe3zneiicTBUE) YNOJIHOMOYEHHOTO OpraHa, PyKOBOAUTENS YIOJHOMOYEHHOI'O
Oprasa;

K pykoBoguTtento MO®L] - Ha pemenus u neiictsus (0eszneiictaue) padotHuka MOLI;

K yupenutento M®L] - Ha pemenue u neiictus (6e3neiicrsue) MOL;

PYKOBOAWTEIIO OpraHu3allid - TpH O00KaloBaHWU JCUCTBUN (Oe3nmeiicTBusl) pPaOOTHHUKOB
OpraHu3aluii, NpeaycMOTpeHHbIX YacThio 1.1 cTateu 16 denepanbHoro 3akoHa ot 27 uross 2010 Ne 210-
®3 «0O06 opraHuzalUy MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U MYHMIMIAIBHBIX YCIYI», a TaKkKe
IIPUHUMAEMBIX UM PELIEHUH NIPU NPEAOCTaBICHUY MyHULIMIIAIILHON YCIIYTH.

B VYnomnomouennom oprane, M®II, y yupeautenss M®L] onpenensroTcs ynoJHOMOYECHHBIE Ha
paccMOTpeHHUe Kajao0 JOHKHOCTHBIE JIMLA.

5.3.Crioco0b1 HHGOPMHUPOBAHUS 3asIBUTENICH O MOPSAKE MOJAYM U PACCMOTPEHUS KAJIOOBI, B TOM
yuciie ¢ ucnonsb3zosanueM EINTY.

Nudopmanus o mopsake Mmogayu M pacCMOTPEHUS KajaoObl pa3MeniaeTcss Ha MH(POPMAIMOHHBIX
CTEH/Jax B MecCTax MpEeJOCTaBICHMsS MYHULUIAIBHON YCIyTH, Ha caiTe YIMOJIHOMOYEHHOIO OpraHa,
EIIl'Y, a taxxke npenocTaBisieTcss B yCTHOW ¢gopMme 1o TenedoHy U (WiK) Ha JUYHOM INpueme jaubo B
NUCbMEHHOU (hopMe MOUTOBBIM OTIPABICHUEM I10 AJPECy, YKa3aHHOMY 3asiBUTENIEM (IIPECTaBUTEIIEM ).

5.4. IlepeueHb HOPMATHUBHBIX IPAaBOBBIX AaKTOB, PErYJIUPYIOUIMX MOPSJIOK JOCYAEOHOro
(BHecyneOHoro)  oOkamoBaHusi  jaedcTBui  (Oe3neiicTBus) W (WIM)  pEUICHMN,  MPUHSATHIX
(OCyIIECTBICHHBIX) B XOJ€ MPEAOCTABICHNUS MyHUIIMITAILHOU YCIIYTH.

[Mopsmox nocyneOHOro (BHecyAeOHOTO) oOXKaloBaHHS peIICHUH U jaeicTBuil (Oe3aeiicTBHs)
VYI0JIHOMOYEHHOTI'O OpraHa, MPeAoCTaBISIONIEr0 MyHHUIUIAIBHYIO YCIYTY, a TaKXkKe €ro J0JKHOCTHBIX
JIML PETYJIUPYETCA:

®denepalibHbIM 3aKOHOM «O0 opraHM3aluy MPEJIOCTaBICHUS TOCYIapCTBEHHBIX U MyHHUIIMIAIbHBIX
yCIIyT»;

Hocranosnenuem IlpaButensctBa Poccuiickori @eaepamnu ot 20 HOs0ps 2012 roma Nel198 «O
benepanbHON TOCYIApCTBEHHON MH(POPMAIIMOHHON cHucTeMe, 00ecreunBaroIeil mporecc I0cyaeOHOro
(BHecyneOHOro) oOkajnoBaHMsI pemieHMd W AeiictBuil  (06e3AeicTBHsI), COBEpPUICHHBIX  IPU
IIPEIOCTABIIEHUY I'OCYJaPCTBEHHBIX U MYHULIMIIAIIBHBIX YCIIyT».

[Ipunoxenne Nel
K aJMUHUCTPATUBHOMY PETJIAMEHTY

B

(yka3vleaemcs HaumeHOBaHUE MECMHOU aAOMU-
HUCMpayuy MyHUYUnaiIbHo20 00pa3068aHUsl)
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3ASBJIEHUE

5

1)

(hamunus, umsa (nontHocmoio), NPU HATUYUYU OMYECTNEO (NOTHOCMbBIO)
«_» L.p.
nacnopT (CBUAETENbCTBO O POXKICHUH) ,
BBIJIAH «__ » I., IPOKUBAIOIIHI 10 aJpeCy: ,
MIOYTOBBIH aJpec ; TeJIe(OH IS CBSI3U ; an-
pecC IEKTPOHHOM MOYTHI (TIPU HATTUYUH)

2)

(hamunus, umsa (nontHocmoio), NPU HATUYUYU OMYECTNEO (NOTHOCbBIO)
«_» L.p.
nacnopTt (CBUAETENbCTBO O POXKICHUM) ,
BBIJIAH «__ » I., IPOKUBAIOIIHI 10 aJpecy: ,
MIOYTOBBIH azpec ; TeJIe(OH IS CBSI3U ; an-
pEeC IEKTPOHHOM MOYTHI (TIPU HATUYUH)

3)

(hamunus, umsa (nontHocmoio), NPU HATUYUYU OMYECTNEO (NOTHOCbBIO)
«_» L.p.
nacnopT (CBUIAETENBCTBO O POXKICHHH ) ,

BBIJIAH «__ » I., TIPO’KUBAIOIIUH TI0 aJIpecy: ,
MOYTOBBIH azpec ; TeJIe(OH IS CBSI3U ; an-
pec AMEKTPOHHOMN MOYTHI (ITPU HATHMYUH)
4)

(hamunus, ums (norHOCMbIO), NPU HATUYUU OMYECTNEO (NOTHOCMbIO)
« _» Lp.,
achopT (CBUIACTEIBCTBO O POXKICHIH ) ,
BBIJIAH «__ » I., IPO’KUBAIOIIU TI0 a/Ipecy: ,
TIOYTOBEIN asIpec ; TeJIe(OH TS CBSI3U ; an-

pec PIEKTPOHHOM MOYTHI (TIPU HATTHMYHUH)

npoiy (IpocuM) nepenaTb MHE (Ham) B

(6 cobcmeeHHOCMb 00HO20 TUYA, OOUWYIO COBMECTHYIO COOCIMBEEHHOCY,
000 0011e8YI0 COOCMBEEHHOCb — HYHCHOE YKA3AMb)

3aHMMaeMoe MHOH (HaMH) Ha YCIOBHUSX COLMAJIBHOTO HaliMa >KWJIO€ TMOMEIEeHHE IO afpecy:
, yuua , 1. , KB. (KOMH.)

Hacrosmum s (Mbl)

(VKaszwleaomces pamunus, ums, om4ecmeo (nocieoHee npu HAIU4UL)
Kaxco020 U3 uy, y4acmeylouux 6 npusamu3ayui)

YBEIOMJICH (YBEIOMJICHBI), YTO B CIlydyae COKPBITUS  WH(POPMAIUK O JIMIAX, MMEIOUIMX IPaBO
MOJTb30BAHUS JKHIIBIM TTOMEIIIEHUEM I10 aJIPECy: yiI.

, 1. , KB. (KOMH.) ,
B TOM YHCJIE BPEMEHHO OTCYTCTBYIOIIMX JIMIAX, HMMCIOIIUX TPAaBO Ha ydacTHUE B MPHUBATHU3ALNNN
YKa3aHHOTO YKHUJIOTO MTOMEIICHHUS, UHBIX CBEICHUN, MOTYIIUX TOBIHATH HA MPUHITAE aJMHUHUACTPAIIUCH
pelieHuss O TPHWBATHU3AIMH, BCE HETATHBHBIC IOCICICTBUS, CBSI3aHHBIC C HEICHCTBUTEIBHOCTHIO




(He3aKIIIOYEHHOCTHI0) JIOTOBOpA Iepeaddl yKa3aHHOTO JKWJIOTO IIOMEMICHHS B COOCTBEHHOCTH
rpaxxaanuHa (TpaxaaH), Oyay (Oyaem) HeCTH CaMOCTOSITENBHO.

Cornacue 4ICHOB CeMbH, YYaCTBYIOIIMX B IPUBATU3ALIMH:

damunus, uMs1, 0T4ECTBO (TI0- Jlannble macnopra Jloms Ilognucu
CJIeIHEE MPU HAJTHUYHH ) (CBUIETENHCTBA O POXKIE-
HUN)
l.
2.
3.

K 3agBnenuto npunararorcs:

1) ;
2) ;
3)

« » 20 L.

(moamuch 3asBUTETIS

WJTU TIPEACTABUTEISI 3asIBUTEIIS)
(TOAHCH 3asBUTEISA

WJTU IPSACTABUTEIIS 3asIBUTES)
(moamuch 3asBUTETS

WJTU TIPEACTABUTEISI 3asIBUTEIIS)
(TOAIHUCH 3asBUTEISA

WJIH TIPEJICTABUTEIS 3asIBUTEIIS)




	АДМИНИСТРАЦИЯ НАЗИНСКОГО СЕЛЬСКОГО ПОСЕЛЕНИЯ
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	5. Досудебный (внесудебный) порядок обжалования решений и действий (бездействия) органа, предоставляющего муниципальную услугу, МФЦ, организаций, предусмотренных частью 1.1 статьи 16 Федерального закона 27 июля 2010 года № 210-ФЗ «Об организации предоставления государственных и муниципальных услуг», а также их должностных лиц, муниципальных служащих, работников
	_____________________________________________________________________________
	(в собственность одного лица, общую совместную собственность, общую долевую собственность – нужное указать)
	занимаемое мной (нами) на условиях социального найма жилое помещение по адресу: ______________, улица ________________________, д. _________, кв. (комн.) __________.
	Настоящим я (мы) _____________________________________________________________
	(указываются фамилия, имя, отчество (последнее при наличии)
	каждого из лиц, участвующих в приватизации)
	уведомлен (уведомлены), что в случае сокрытия информации о лицах, имеющих право пользования жилым помещением по адресу: ________________ ул. ___________________
	____________________________, д. ___________________, кв. (комн.)_________________,
	в том числе временно отсутствующих лицах, имеющих право на участие в приватизации указанного жилого помещения, иных сведений, могущих повлиять на принятие администрацией решения о приватизации, все негативные последствия, связанные с недействительностью (незаключенностью) договора передачи указанного жилого помещения в собственность гражданина (граждан), буду (будем) нести самостоятельно.

