AJIMUHUCTPALIUST HASMHCKOI'O CEJIBCKOT'O TIOCEJIEHUS
AJIEKCAH/IPOBCKOI'O PAMIOHA

TOMCKOI OBJIACTU
ITOCTAHOBJIEHUE

22.12.2023
Ne 130

c. Hasuno

(011 YTBEPIKICHUU AZ[MHH]/[CTpaTl/IBHOFO periiaMmeHnTa npeaocraBjCcHUA MyHHlIPll'[a.]'leOﬁ yciayru
«I[a‘la NMHUCbMEHHBIX pa31>ﬂcneﬂm71 HaJIoromjaaTe/JibIIMKaM U HAJIOIrOBbIM areHTaM 1mo BOoIpocam
NPUMEHCHUS MYHUIUMINTAJbHBIX HOPMATUBHBIX MIPABOBLIX AKTOB 0 HAJI0rax u CﬁOan»

Bo wucnonnenne @enepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranuzanuu
NPEIOCTAaBICHUSI TOCYNApCTBEHHBIX W  MYHHLUNAIBHBIX  YCIYI», PYKOBOJACTBYSCH YCTaBOM
MYHUIHMINAITEHOTO 00pa3zoBanus «HaznmHCKOE ceNbCKoe TIOCENeCHHEY,

ITOCTAHOBIJIALO:

1. YTBepauTh AIMHHUCTPATUBHBIA PETJIaMEHT MpeI0oCTaBIeHIsI MyHUIIUTIANBHOM yemyrn "[lada
MMUCBMEHHBIX Pa3bACHEHUI HAJIOTOIUIATENBIINKAM W HAJOTOBBIM areHTaM IO BOIIPOCaM NPHUMEHEHUS
MYHMIWTAIBHBIX HOPMAaTUBHBIX aKTOB O Hajorax M cOopax" COIVIaCHO MPHIIOKEHUIO K HACTOAIIEMY
MIOCTaHOBJICHHIO.

2. Hacrosiiee mMOCTaHOBJIEHHE BCTYMAaeT B CHJIY C MOMEHTa O(HIMAIBLHOrO O0OHAPOJOBAHMUS,
MOCTAHOBJICHUE pA3MECTUTh Ha OQUIMATILHOM caiiTe AJMUHHCTpanMud Ha3WHCKOTo CebCKOTo
rmocelieHns AJlekcaHaIpoBckoro paitoHa Tomckoit odmactu (https://www.nazino-adm.ru/).

3. KOHTpOJ'IL 3a HCIIOJJTHCHHUEM HACTOAMIICTO ITOCTAHOBJICHUA OCTABJIAIO 3a COOOI.

I'maBa Ha3uHCKOTO CEIBCKOTO MOCEICHUS N.C. Mo3srosas



[Ipunoxenue k
IIOCTAHOBJICHHUIO aIMUHUCTPALUN
Ha3uHCKOro cenbCKoro noceseHus
o1 22.12.2023 1. Ne 130

AJMUHUCTPAaTUBHBIN peraaMeHT
IIPEIOCTABIICHUS MYHULIUIIAIBHON YCIyTH «/laya MMChbMEHHBIX pa3bsiCHEHUN
HaJIOrOIUIATEIIbIIMKAM U HAJIOTOBBIM areHTaMm 110 BOIIPOCaM MPUMEHEHUS MyHUIUIIAIbHBIX
HOPMAaTHBHBIX IPAaBOBBIX aKTOB O HAJOrax M cOOpax»

1. O01mue MoJI0KeHu s

1.1. [IpenmeT peryiaupoBaHusl.

AJIMUHHUCTPAaTUBHBIA PETJaMEHT MO MPEAOCTABICHUI0 MYHHMIIMNAIBHOU yciyru «Jlaua
MUCbMEHHBIX Pa3bSICHEHUN HAJOTOIUIaTeNbIIMKAM M HAJOTOBBIM areHTaMm [0 BOIpOocam
MPUMEHEHHUS MYHHIIMIAIbHBIX HOPMATHUBHBIX MPABOBBIX aKTOB O HaJlorax M cbopax» (maiee —
aJIMMHHUCTPATUBHBIN perjameHT, PerimameHnrt) pa3pa®oTaH B LeJSX TOBBIIICHHUS KadyecTBa
MPEOCTaBICHUS] MyHUIIUTIAILHON YCIIyTH, CO3/1aHUsI KOM(MOPTHBIX YCIOBUH /Ui PU3UUECKUX U
IOPUAMYECKUX JIUI] U ONPEJEIISeT MOCIeI0BaTeIbHOCTh U CPOKH JACHCTBUIA (aIMUHUCTPATUBHBIC
npoueaypsl) AnMuHucTpauuu Ha3sMHCKOro cenbcKoro IOCENeHUs U €€ JOHKHOCTHBIX JIMIL
(mamee — AIMUHUCTpALIHS).

1.2. Kpyr 3asBureneit

3a mojydyeHHEM MYHUIUNAIBHOM YCIyrH MOTYT oOOpaTHTbcs (U3HUecKoe WU
IOPUAMYECKOE JIUILO (32 UCKIIOUEHUEM IOCYAAPCTBEHHBIX OPraHOB, TEPPUTOPHAIIBHBIX OPIaHOB,
OpPraHoOB rOCY/IapCTBEHHBIX BHEOIOKETHOBIX (DOHIOB U UX TEPPUTOPUAIBHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYTMpABJICHUs), TUO0 UX NPEACTABUTENH, NCHCTBYIOIINE B CHIIY IOJHOMOYHH,
OCHOBAHHBIX Ha IOBEPEHHOCTH WJIM UHBIX 3aKOHHBIX OCHOBAHUSX (Jajee - 3asBUTEIHN).

1.3. TpeGoBaHus K MOPAAKY HHPOPMHUPOBAHHUS O MPEJOCTABICHUH MyHULIUTIATIEHON
ycayru22

1.3.1. Tlopsiaok mosydeHus WHGOPMALUY 3aIBUTEISIMU TI0 BOMIPOCAM MPEAOCTABICHHS
MYHHIIMIIAILHOW YCIYTH U YCIYT, KOTOpBIE SIBISIOTCS HEOOXOIMMBIMH U OO0SI3aTEIbHBIMU JUIS
IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIIyTH, CBEACHUN O XO0/1€ IIPEIOCTABIICHUS YKA3aHHBIX YCIYT,
B TOM 4Hclie Ha OQHUIMAILHOM caiite, a Takke Ha EQuMHOM moprajne TocyJapCTBEHHBIX H
MYHUIUTAIBHBIX YCIYT ((QyHKIIHIA).

1.3.2. Uudopmanuio 1mo BompocaM MNPeIOCTaBICHUS MYHHIIMIAIBHOW YCIYTH WU YCIYT,
KOTOpBIE SIBIISIOTCS HEOOXOIUMBIMU U O0S3aTENBHBIMU UIS MPEAOCTABICHHUS MYHUIUIAIBLHON
YCIIyTH, CBEIEHUH O XOJIe MPEJOCTABICHUS YKa3aHHBIX YCIyT, B TOM 4HKCJe Ha O(PUIHATIBHOM
caiite, a Takke Ha EquHOM mopTasie TOCYNapCTBEHHBIX W MYHUIIUMATBHBIX YCIYT ((PYHKITHI)
(manee — Enuublii mopTan) MOKHO MOJTYYHUTh:

B aIMUHUCTPAIUU:

B YCTHOH (popMe Mpu JIMYHOM OOpaIeHUN;

C UCIIOJIb30BaHUEM TeIe(OHHOH CBSI3H;

B (popme 3JEKTPOHHOrO JOKYMEHTa MOCPEICTBOM HAMpaBJICHHs Ha aJpec 3JIEKTPOHHOM
MIOYTHI,

0 MUCbMEHHBIM 0OpaIICHUSIM.

[IPY JIMYHOM OOpalleHNH;

MOCPEJICTBOM UHTEPHET-calTa — https://www.nazino-adm.ru//.

1.3.3. IlpegocTaBineHre MyHUIMIIATBHON yCIyTH TOCPEeACTBOM MHOTO()YyHKIIMOHATEHOTO
nentpa (manee - MO®I]) ocymecTsiseTcss B moapasaeneHusx Tomckoro oomactaoro M®II mo
MPEAOCTABICHUIO TOCYAApPCTBEHHBIX U MYHUIIMIAJIBHBIX YCIYT MPU HAJIWYUU BCTYIUBILETO B



CWIIy COINIallleHHs O B3aumonevcrBuu Mexay MOPL[ u agmuuucrpauuu. IIpenocraBieHue
MYHHIMNAILHOW ycayrd B MHBIX M®IL] ocymiecTBisieTcs, IpyU HAJIWYUKM BCTYMHBILETO B CHUITY
COTJIAIIEHUS O B3aUMOJCHCTBUM MeXay TOMCKHM 00JacTHBIM MHOTO(YHKIHMOHAIBHBIM
LEHTPOM IO MPEIOCTABICHUIO TOCYIaPCTBEHHBIX U MyHHUIMITAIBHBIX YCIYT U UHBIM M®DLI.

IIPYU JIUYHOM OOpAILEHUH;

MOCPEJICTBOM UHTEPHET-CANTa — https://www.nazino-adm.ru//

Wudopmanuss 0 MeCTOHaXOXICHMM U Trpaduke pabOThl, CHPAaBOYHBIX TeledoHax,
opunmansupix caiitax M®L[ mpenocraBieHHs TOCylIapCTBEHHBIX U MYHHUIMIAIBHBIX YCIIYT
Tomckoii obnacTu pazmenieHa B ”HPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «IHTepHeT) -
https://md.tomsk.ru.»;.

1.3.4. Ha EqunoMm moprae pa3Meriaercs cieayronas nHpopmarms:

1) wucyepmnbIBalONIMM TMepeYeHb JIOKYMEHTOB, HEOOXOJUMBIX MJii MPEeAOCTaBICHUS
MYHUIIUTNIATBHON yCIIyTH, TpeOOoBaHUS K O(GOPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TaKke
nepeyeHb JOKyMEHTOB, KOTOPBIE 3asIBUTEIb BIIPaBe MPEACTaBUTh IO COOCTBEHHON MHUIIMATUBE;

2) KpyT 3asBUTENEH;

3) CpoK mpeioCTaBICHUsI MyHUIIUIIAIbHON YyCIyTH;

4) pe3ynbTaThl IPENOCTABICHUS MYHULUINAIBHONW YCIYI'M, HOPSAOK IpPEICTaBICHUS
JOKYMEHTA, SIBJIIOIIErocs Pe3yIbTaTOM IIPEI0CTABICHUS MyHUIIUIIAIbHON yCITyTH;

5) pa3mep rocynapCTBEHHON NOLUIMHBI, B3UMAEMON 3a MPeI0CTaBICHNE MYHULIUIIAIbHON
YCIIyTH;

6) wucdepnbpIBalOIIMKM IE€pEUYEHb OCHOBAaHUM I IPUOCTAHOBJIECHUS WIM OTKa3a
B [IPE/IOCTABJIICHUN MYHUIIUIIATBHON YCIYTH;

7) o mpaBe 3asBHTENs Ha JocyAcOHOe (BHecylneOHOe) oOXKalloBaHUE JCHCTBHIA
(6e3neiicTBUSA) W pEIICHUM, NPHUHATHIX (OCYIIECTBISEMBIX) B XO0JI€ IPEAOCTaBIICHUS
MYHMLMIIAJIbHON yCIIyTH;

8) dbopmbr 3asBiIeHUI (YBEIOMIICHHM, COOOIICHHIA), UCIIONB3YyEMbIC TIPHU MPEIOCTABICHUH
MYHHUILIMIIAJIBHON YCIYTH.

WNudopmanusa na EquHoM noprasne o mopsiike U CpOKax MpeloCTaBICHUS MyHHUITUIATBLHOM
YCIyTM Ha OCHOBAaHMM CBEACHUH, COAEpKalMXCs B (enepaitbHOl rocyaapcTBEHHOU
nH(popMallMOHHOU cucteme «PeepalbHbIil peecTp rocyAapCTBEHHBIX U MYHULIUTIATbHBIX YCIYT
(pyHKIHiT)», TPEeqOCTaBIACTCS 3asIBUTEIIO OSCIIATHO.

Jloctyn k uHpOpMAaLMK O CPOKAX U MOPSAIKE MPEIOCTABIICHUS YCIYTH OCyIIecTBIseTcs 0e3
BBITIOJIHEHUS  3afBUTEJIEM KAaKUX-IIMOO TpeOoBaHWMH, B TOM 4Hciae O€3 HCIOIb30BaHUS
MIPOrpaMMHOTO OOECIEeUeHHUs, yCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CpEICTBA 3asBUTENS
TpeOyeT 3aKiIoueHHs JHUIIEH3MOHHOTO WJIM WHOTO COIJIAIEHUS C IpaBooOIajgareseM
MIPOrpaMMHOTO OOecreyeHus, MpelyCMaTpUBAIOIIEr0 B3WMAaHUE IUIAThl, PErHCTPAINIO WU
aBTOPHU3ALIMIO 3asIBUTEIISL WIIM [IPEIOCTABIEHNUE UM IIEPCOHAIBHBIX IaHHBIX.

1.3.5. Ha undopmanmoHHBIX CTeHIax B AJIMUHHUCTpAIIMH, a TakKe B ceTh MIHTEepHET Ha
o(unmansHOM caiite AIMUHUCTpAIMK Pa3MELICHBI CIIeTyIoue HHHOPMAIIHOHHBIE MaTEePUAIIbL:

- aapec, Homepa TenedoHOB U (akca, rpaduk pabOThL, aApec 3IEKTPOHHON MOYTHI
aJIMMHUCTpPALINH, a TaK¥Ke CTPYKTYpPHOT'O 1oJipa3zeyeHus, HENOCPEACTBEHHO
MIPEIOCTABIIAIONIET0 MyHUIIUITATIBHYIO YCIYTY;

- TpadK JMYHOTO MPHEMa TIaBOM aJMUHUCTPAIMH, €TO 3aMECTUTEINSIMH, JTOJKHOCTHBIMH
JUIAMH  aJIMUHUCTpAllM{,  CHEIHMaJUCTaMH,  OTBETCTBEHHBIMH  3a  IPEIOCTaBJICHUE
MYHMLMIIAJIbHON YCIIyTH;

- HOMep KaOHMHeTa, B KOTOPOM MPEOCTaBIsCTCS MYyHHUIMNANbHAs Yyciayra, (haMuiiu,
UMEHa, OTYEeCTBAa M JIOJDKHOCTH CHELMAJIUCTOB, YYacTBYIOIIMX B  IPEJOCTaBICHUU
MYHHIIMUIIAILHON yCITyTH;

- CBEJICHHS O MPEIOCTABISIEMON MYHULIMIIAJILHON YCIIYTE;

- MepevYeHb TOKYMEHTOB, KOTOPBIE 3asBUTEINb JOJDKEH MPEACTABUTH YIS MPEAOCTABICHHUS
MYHMLMIIAJIbHON yCIIyTH;

- 00pa31ibl 3aNI0JTHEHUS IOKYyMEHTOB;



https://md.tomsk.ru./

- TIepeYeHb OCHOBAHMHU JJISi OTKa3a B MpUEME JOKYMEHTOB, IPHOCTAHOBJICHUS U OTKa3a B
IPEJOCTaBICHUN MyHULIMIIAIbHON YCITYTH;

- U3BJICUCHHS U3 aJIMUHUCTPATUBHOTO PETJIAMEHTA, PETrJaMEeHTHPYIOIIUE MPEI0CTABICHUE
MYHUIUNAIBHON YCIyTH, B TOM 4YMCJ€ CTaHJIApT NPEAOCTABICHHS MYHUIUIAIbHOW YCIyIH,
MOPS/IOK, COCTaB, MOCIEAOBATEIILHOCTE U CPOKU BBIMOJIHEHUS] aJMUHUCTPATUBHBIX HPOIETYP
(neiictBuit), TpeOOBaHMS K HMOPSAKY HUX BBIOJHEHHS, B TOM YUCJIE€ OCOOCHHOCTH BBIIIOJIHEHUS
aJIMUHUCTPATUBHBIX MPOLEAYp (ASHCTBHIA) B 3JEKTPOHHOH hopme.

WNHpopMalMOHHBIM CTEHA, coaepkaluii MHGOpMAIMIO O MPOLEAYype INPerOoCTaBICHUS
MYHUIIUTIATBHON YCIIyTH, pa3MeIleH B X0JuIe aIMUHUCTPALIHH.

Ha oduuumaneHoM caiite AnMuHHCTpauuu uHGOpMalus pa3MmelleHa B pasjedne,
MPEIYCMOTPEHHOM JUIs pa3MelIeHNs HHPOPMALUU O MyHHUIMIIAIbHBIX YCIyTax.

KoncynbTupoBanue 1o  BONpocaM  HIPEJOCTaBICHUS  MYHUIUNAIBHOM  YCIYTH
OCYIIECTBIISIETCS OECIIaTHO.

Crienanuct, OCYLIECTBISIONIMNA KOHCYJIBTUPOBaHHUE (IOCPEACTBOM TenedoHa WM
JUYHO) 1O BONPOCAM TPEAOCTABICHUA MYHUIUIAIBHON yCIYTH, JOJDKEH KOPPEKTHO U
BHUMATEJIbHO OTHOCUTHCS K 3asIBUTEIISIM.

[Ipu KOHCYJABTHPOBAHUM IO TeJIEPOHY CIEIHATUCT JODKEH Ha3BaTh CBOIO (haMUIIHIO,
UM M OTYECTBO, [JOJDKHOCTb, a 3aTéM B BEXJIMBOM (QopMe UYEeTKO M IOAPOOHO
pOMH(GOPMUPOBATH OOPATHBILETOCS 110 UHTEPECYIOUIHM €r0 BOIIPOCAM.

Ecnu crenuanuct He MOXET OTBETHTh Ha BOIIPOC CaMOCTOSITEIbHO, JMOO MOArOTOBKA
oTBeTa TpeOyeT MNPOJOHKUTEIBHOTO BPEMEHH, OH MOXXET TPEAJIOKHUTh OOpaTUBIIEMYCS
00paTUThCs MUCBMEHHO, JINOO HA3HAUYUTh APYroe yA0OHOE /sl 3aMHTEPECOBAHHOIO JIMLIA BpEMsI
IUISL TIOJTy4eHUsT HH(OpMAIiH.

Pexomennyemoe Bpems Ui TenedoHHOro pasroBopa — He Oosnee 10 MUHYT, JTUUHOTO
ycTHOTO HH(GOpMUpOBaHHS — HE Ooiee 20 MUHYT.

WunuBuayanbHoe  NHUCbMEHHOE  MH(OpMUpOBaHME (IO  3JIEKTPOHHOM  moure)
OCYIIECTBIISICTCSI MyTE€M HAMpPAaBICHUS DJIEKTPOHHOTO MUChMa Ha aApEeC AIEKTPOHHOW IOYTHI
3asBUTEJISA U IOJDKHO COZIEPIKATh YETKUM OTBET Ha IIOCTABJICHHBIE BOIIPOCHI.

WupuBuayanbHOoe MUCbMEHHOE HH(DOpMHUpOBaHHE (IO IMOYTE) OCYMIECTBISETCS IMyTEM
HalpaBJIeHUs NMChbMa Ha IOYTOBBIM ajipec 3asBUTENA U JIOJDKHO COJAEp)KaThb YETKUH OTBET Ha
MIOCTaBJICHHBIE BOTIPOCHI.

2. CTanaapr npeaocraBjieHUs MyHUIUNIAJbHOMH YCIyTH

2.1. HaumeHoBaHME MyHUIMNAIbHON Yyciayrd - Jlaya NHCbMEHHBIX pPa3bsICHEHUM
HAJIOTOIUIATEeNbIIMKAM M HAJOTOBBIM areHTaM I10 BONPOCAaM MPUMEHEHUS MYHHIIMIAIbHBIX
HOPMATHBHBIX IMPABOBBIX aKTOB O HAJIOTaxX M cOOpax.

2.2. MyHununaigbHas yciayra npeaocTtaBisercss AqMuHucTpanueid Ha3uHCKOro cebckoro
MOCEJICHHS (J1ajiee — aAMUHUCTpaIus).

2.2.2. AnMuHUCTpanus HE BIpaBe TPeOOBATh OT 3asBUTENS OCYIIECTBICHUS JICUCTBHH, B
TOM YHCJIE COTJIACOBAHUH, HEOOXOAUMBIX ISl TIOTYUYCHUSI MyHUITUIAIBHON YCIYTH U CBS3aHHBIX
c oOpamieHHeM B HHbIE TOCYJapCTBEHHBbIE OpraHbl (OpraHbl MECTHOIO CaMOYyIpaBlIEHUS),
OpraHM3aliy, 32 UCKIYEHUEM IOJYUYEHUS YCIIyI, BKJIIOUEHHBIX B IEPEUYEHb YCIYT, KOTOpBIE
SBJIAIOTCS HEOOXOIUMBIMH U 0053aTENIbHBIMU IS IIPEIOCTABICHUS MyHUIIUITATBHBIX YCIYT.

2.3. KoHe4yHbIM pe3yibTaToOM MPEAOCTaBICHHUSI MyHULIMIIAIBHOW yCIyTH SIBISIETCS Bblaya
(HampaBiieHHE) 3aBUTEIIO Pe3yJIbTaTa MPeJI0CTaBICHUS MyHHUIIMIIAIbHON YCITyTH.

Pe3ynbpTaTom npenoctaBiaeHuss MyHULIUMIAIBHON YCIYTH SIBIISETCS:

1) nmuchbMeHHOE pa3bsSICHEHHWE IO BONpPOCaM MPUMEHEHHS MYHUIMNAIBHBIX IPaBOBBIX
aKTOB O HaJOTax u cbopax;

2) MUCHbMEHHBIN 0TKa3 B MPEIOCTABICHUU MYHUIIUIIAIBHON YCIYTH.

2.4. Cpok mpenocTaBIE€HHUS MYHHULIMIAIBHOW YCIyI'M HE JOJDKEH IpeBbILIATh JIBYX
MECSIEB CO JHS PETUCTPAllUU 3asBIICHUS O MPEIOCTABICHUU MYHHUIIMIIAILHOW YCIYTH M HMHBIX
JOKYMEHTOB, YKa3aHHbBIX B IyHKT€ 2.6 HACTOSILEro aJMHUHHCTPATUBHOrO periameHTa. Cpoku



MPOXOXKJICHUS] OTNEIbHBIX aJMHHHCTPATUBHBIX MPOLEIAYP M CPOKH BBHIMIOJHEHUS JCHUCTBUMN
OTJENbHBIMHU JOHDKHOCTHBIMU JIMIIAMH YKa3aHbl B pa3zesie 3 HACTOALIETO aAMHHHCTPATHBHOIO
periiaMeHra.

2.5. AnmuHucTpauuss oOecnedyMBaeT pa3MElIeHHe U aKTyaJu3aluio  IepeyHs
HOPMATHUBHBIX MPABOBBIX AKTOB, PETYJHUPYIOUIUX MPEIOCTaBICHUE MYHUIIMNAILHOM YCIyTH, Ha
cBOEeM O(UIIMAIBHOM caiiTe, a Takke B COOTBETCTBYIOIIEM paszelie ¢eaepaibHoro peectpa.
[lepeyenr HOpMATMBHO — TPABOBBIX AaKTOB, MCIOJB3YyEMbIX TMPU  OCYLIECCTBICHUU
MIPEIOCTABIICHUS] MyHULIUTIATHHON yCITyTu AJIMUHUCTPALIUEH:

- Hanorossiii kogexc Poccuniickoit ®denepanuu;
- ®enepanbHbiil 3ak0oH OT 6 OKTAOPst 2003 r. N 131-D3 "OO6 00mux mpUHIUIIAX OpraHU3AINH
MECTHOro caMmoymnpasiienust B Poccuiickoit @enepannn";

- ®enepanbhbiii 3akoH oT 27 urosst 2010 1. N 210-D3 "O6 opranu3aiuy npeocTaBICHUs
roCyJapCTBEHHBIX U MyHUIIUTIATBHBIX yCIIyT".

2.6. HcuepnpiBaromuii mnepedeHb JOKYMEHTOB, HEOOXOIMMBIX Ui MPeJOCTaBICHUS
MYHHUIIMIIAJIBHON YCIYTH.

2.6.1. HcuepnbIBalomuii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUHU C
3aKOHOJIATEIbHBIMU WJIA MHBIMH HOPMATHUBHO-TIPABOBBIMM aKTaMH ISl MPEIOCTaBICHUS
MYHHIIMIIATLHON YCIIyTH, TOUIeKAIINX IPEICTABICHUIO 3asIBUTEIIEM

3asBJICHUE O Jlaye TMHUCHhMEHHBIX pa3bsSICHEHUH 1O BOINpocaM MNPUMEHEHUS
MYHHIIMIIAJBHBIX TPAaBOBBIX aKTOB O Hajorax M cobopax (manee - 3asgBieHue) mo ¢opme,
YKa3aHHOU B MPWJIOkKEHUU | K HacTosAIeMy AJMUHUCTPATUBHOMY PETJIAMEHTY.

3asiBUTEINb B CBOEM IMHCbMEHHOM OOpaleHUH B 00s13aTEIbHOM MOPSIAKE YKAa3bIBACT:

- HAUMEHOBAHUE YIIOJIHOMOYEHHOT'O OpraHa MECTHOTO CaMOYTPAaBJICHHs, THO0 (haMUIHIO,
UM, OTYECTBO PYKOBOJIUTENS, JUOO TOJMKHOCTH COOTBETCTBYIOIIETO JIMIA, KOTOPOMY
HAIPaBIICHO MUCEMEHHOE OOpaIICHIE;

- HAaUMMEHOBAHME OpraHu3alMd WId (QamMuiIus, UM, OTYECTBO TpaKIaHHUHA,
HaIpaBUBIIETO OOpaIICHNUE;

- aJipec 3asiBUTES, 10 KOTOPOMY JOJKEH ObITh HAlpaBJIeH OTBET;

- coziepKaHue OOpaIICHHUS;

- TIOATHCH JINIIA;

- 1aTa oOpaleHusl.

[TucemenHoe oOparnieHue puaudeckoro Juna odopmisieTcs Ha OJlaHKE C yKa3aHHEM
PEKBH3UTOB 3asiBUTEIS, AAThl M PETHCTPAIIMOHHOTO HOMepa, (haMuiauu u HoMmepa TenedoHa
UCIIOJHUTEJNIA 3a MOANHCHI0 PYKOBOAUTENS WM JOJHDKHOCTHOTO JIMIA, HMMEIOIIEro IpaBo
MOJAMKUCH COOTBETCTBYIOIIUX JOKYMEHTOB.

2.6.2.JIokyMeHTbI, HEOOXO/IUMbIE B COOTBETCTBHH C HOPMATHBHBIMH IIPABOBBIMU aKTaMH
JUISL TIPEJOCTaBIICHUS MYHHUIMNAIBHOM yCIyT'H, KOTOpPbIE HAaXOASTCS B PACHOPSIKEHUU
rOCy/IapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpPaBJICHHS W HHBIX OPraHoOB, H
MOJJIekKAIIUX  MPEJACTABJICHUI0O B  paMKaX  MEXBEJOMCTBEHHOTO B3aUMOJCHCTBUS  HE
MPElyCMOTPEHBI.

2.6.3. Konuu JOKYMEHTOB JIOJDKHBI OBITH 3aBEPEHBI MOJIKCHIO 3aABUTENSA C YKa3aHHUEM
dbamMuuu ¥ MHULIKMAIOB (OTYECTBO B MHHIMANAX - MPU HAJIMYMHK) 3asgBUTENS, a TaKXKe JaTbhl
3asiBJeHUs. JIUCTBI, COCTABISIONINE KOMUIO OAHOTO JTOKYMEHTA, JIOJDKHBI ObITh MPOHYMEPOBAHbI
Y TPOIINUTHI C YKa3aHUEM KOJIMYECTBA MPOIIUTHIX JIUCTOB.

2.6.4. Tlpu nopade 3asiBIEHUS U MPUIAraeMbIX K HEMY JOKYMEHTOB JIMYHO 3asiBUTEIIEM
COTPYIHUKY aJMHUHUCTPALIUM, MPEIBSABISETCS JOKYMEHT, YAOCTOBEPAIOMIUNA JHYHOCTD
¢busnyeckoro nui@a (ero MpeaCcTaBUTENsI), TPEACTABUTENs IOPUIAMUYECKOTO JIMIA, JTOKYMEHT,
MOJATBEPXKIAIOIIUI TTOJTHOMOUHUS TPEICTaBUTeNs (U3HMUECKOTO WK IOPUAWYECKOro juia (mpu
nojaue 3asBicHUs npejacraButeneMm). Cekperapb KOMUCCUU U3TOTaBIMBAET KOIHUIO JIOKYMEHTA,
YAOCTOBEPSIOLIETO JMYHOCTh (PU3WYECKOro Juia (ero mpeacTaBUTeNs), NpeACcTaBUTENs
IOpUJIMYECKOTO  JIMIA, JIOKYMEHTa, [OATBEPXKJAIOIIETO  MOJHOMOYHUS  MPEACTaBUTENS
(buU3MYECKOTO WM IOPUIMYECKOro Jnna (Mpu Mojauye 3asBICHHS IPEJICTABUTENEM), H
BO3BpAILlAET yYKa3aHHBIC JIOKYMEHTHI.



2.6.5. AaMuHMCTpalMs He BIIpaBe TPeOOBATh OT 3asiBUTEIIA:

1) mpencraBieHHs JAOKYMEHTOB M HMH(OpPMAIMM WM OCYUIECTBICHUS JECHCTBHIA,
IIPEJICTABICHUE UM OCYILECTBICHHE KOTOPBHIX HE MPELYyCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU
aKTaMH, pEryJHUpYIOIMMU OTHOILICHUS, BO3HUKAIOIIKE B CBSI3M C MPEJOCTaBICHHEM
MYHMLMIIAJIbHON yCIIyTH;

2) mpecTaBieHHs TIOKyMEHTOB U MH(GOpPMaIlMU, B TOM YUCIIE MOATBEPKAAIOIINX BHECCHHUE
3asBUTENIEM IUIAThl 3a IIPENOCTABICHUE MYHUIMNAIBHOM YCIYrHM, KOTOpBIE HaXOASTCS B
pacmopspKeHUM OpraHoB MECTHOTO caMOyMpaBieHHs JuO0 MOJBEJOMCTBEHHBIX OpraHam
MECTHOI'O CaMOYyIIpaBJICHUS OpraHu3aluid, y4acTBYIOLIMX B IIPEIOCTABJICHUN
npeaycMoTpeHHbIX YacThio 1 cratbu 1 denepanbHoro 3akona ot 27 wutons 2010 r. N 210-03
"O6 opraHM3anMUd = TOPEAOCTABICHHUS  TOCYJapCTBEHHBIX M MYHHUIMOAIBHBIX  yciyr"
MYHHIIMIIAIBHBIX YCIYT, B COOTBETCTBUM C HOPMATHBHBIMHU IPaBOBBIMU akTamu Poccuiickoit
@enepanuy, HOPMATUBHBIMU IPABOBBIMH aKTaMH TOMCKOH 00JacTH, MYHUIUIAJIbHBIMU
IIPaBOBBIMU aKTaMu, 3a UCKITIOYCHHEM JIOKYMEHTOB, BKJIFOUEHHBIX B
orpeesieHHbIN YacThio 6 crathl 7 PepepanpHoro 3akona ot 27 utonsg 2010 r. N 210-d3 "O6
OpraHM3alli TMPEeAOCTaBICHHUS] TOCYJApCTBEHHBIX W MYHHIMIIAJIBHBIX YyCIOyr' MepevyeHb
JTOKYMEHTOB. 3asiBUTENb BIIPaBe MPEJICTABUTh YKa3aHHbIC JOKYMEHTHI M HH(POPMAIIHIO B OPTaHBI,
MIPEIOCTABIIAIONINE MYHULIUTIATbHBIE YCIYTH, 10 COOCTBEHHON MHUIIMATHUBE,

3) ocyiiecTBICHHS JEHCTBHI, B TOM YHCIIE COTIACOBAaHUMN, HEOOXOIUMBIX JIJIS TTOTYYCHHUS
MYHHIIMIIAIBHBIX YCIYT U CBSI3aHHBIX C OOpallleHUEM B MHbIE TOCYIapCTBEHHBIEC OPTaHbl, OPTraHbl
MECTHOT'O CaMOYIPABJIEHUsI, OPraHU3alMY, 33 MCKJIIOUYEHUEM IOJIyUYEHUS YCIyTI U MOIYyYEHHS
JOKYMEHTOB M HMH(OpMalMM, MPeIoCTaBIsIEMbIX B pe3yJibTaTe MPEAOCTaBICHHUS TAKUX YCIYT,
BKJIIOUEHHBIX B I€PEYHH, yKa3aHHbIE B yacTu | craThu 9 PepepanbHOro 3akoHa oT 27 MIONA
2010 r. N 210-®3 "O6 opraHm3anuyd NpPEIOCTaBICHUS TOCYJAPCTBEHHBIX U MYHHITUIATBHBIX
yemyr";

4) mpezacTaBieHUs JOKYMEHTOB W WH(OpMalUU, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh MPH MEPBOHAYATHHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOAUMBIX
JUIA TPEIOCTaBICHUS] MYHHUIMIAIBHOM yCIyru, JuU00 B MPEIOCTaBICHUU MYHUIMIAIBHOM
YCIIyTH, 32 UCKIIIOYEHUEM CIIEYIOUINX CIIy4acB:

a) U3MEHEeHHe TPeOOBaHUN HOPMATHUBHBIX NPABOBBIX aKTOB, KACAIOLIUXCS MPEAOCTABICHHUS
MYHMLMIIAJBHOW YCIIYI'M, IOCJIE IE€pBOHAYaJIbHOW I10/1aYd 3asBJICHUS O NPEIOCTABICHUU
MYHHIIMIIAILHON yCITyTH;

0) HaimuyMe OImMMOOK B 3asBICHHH O NPEJOCTABICHUH MYHHIMIIAIBHOW YCIyTH U
JOKYMEHTaX, MOJIaHHBIX 3asgBHUTEJIEM IOCJe MEePBOHAYAIBHOIO OTKa3a B MpPHEME JOKYMEHTOB,
HEOOXOIUMBIX JUISI TPEIOCTABJICHUS MYHHUIMIAIBHON yCiyru, 700 B MperoCTaBICHUU
MYHHIIMIIAILHON YCIIyTH U HE BKJIIOYEHHBIX B MIPEJICTABICHHBIN paHee KOMIUIEKT JJOKYMEHTOB;

B) MHCTCUYEHHE CpOKa JICHUCTBHS JOKYMEHTOB WM W3MEHEHHEe WH(OpMaluu TOcIie
MEPBOHAYAILHOTO OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOIMMBIX JJisi TPeJOCTaBICHUS
MYHUIIUTIATBHON YCIIyTH, MO0 B MPEIOCTABICHUN MYHUIIUIIAIBHON YCIIyTH;

I') BBIABJICHHE JOKYMEHTAJIbHO MOJATBEPKJACHHOrO (pakTa (IpH3HAKOB) OMIMOOYHOTO WIIN
MIPOTHBONPABHOTO JeicTBUs (0e31eiicTBUS) MTOMHKHOCTHOTO JIMIA OpPraHa, MPeIOCTaBIISIOIIEro
MYHHUIMIAIbHYIO  YCIOYTy, MYHHIMIIAJBHOTO  CIy’Kallero, pabdOTHUKA  OpraHu3alu,
npexycMoTpeHHoH yacteio 1.1 crateu 16 denepanbHoro 3akoHa ot 27 utons 2010 r. N 210-03
"O6 opraHu3anUy MPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHUIMNAIbHBIX YyCIyr", mpH
[IEPBOHAYAJILHOM OTKa3e B IPUEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl IPEIOCTaBICHUS
MYHHIMIAIBHOW yCIyTH, Ju00 B TNPEJOCTAaBICHUM MYHUIUNAIBHON YCIYrH, O 4YeM B
IIMCbMEHHOM BHJIE€ 3a IOJNUCHI0 PYKOBOJUTENS OpraHa, MpeJOCTaBISIOUIEr0 MyHHUIIUIIAIbHYIO
yciayry J0O PpPYKOBOIUTENsSl OpraHU3aluM, MpeAyCMOTpeHHOW dacTthio 1.1 crateum 16
@enepanbHoro 3akoHa ot 27 wmrons 2010rT. N 210-®3 "OO opranuzanuu MpeaoCTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIMIAIBHBIX YCIyr", YBEIOMIISIETCS 3asBUTEINb, & TAKKE MPUHOCSITCS
M3BUHEHHUS 3a JOCTABJIEHHbIE HEY100CTBA.

5) npenocTaBieHus Ha OyMa)XHOM HOCHTENEe JOKYMEHTOB W HH(OpMaluu, 3J1eKTPOHHbIE
o0pa3sl KOTOPHIX paHee ObLIM 3aBEpEHBI B COOTBETCTBHM C IMyHKTOM 7.2 4yactu 1 crtatbu 16



@enepanbHoro 3akona ot 27 wumtong 2010 Ne 210-®3 "OO opraHuzanuu MpeaoCTaBICHUS
rOCy/IapCTBEHHBIX W MYHUIUIAIBHBIX YCIYTr'", 3a HMCKJIIOUEHHUEM CIy4yaeB, €CJM HaHECCHHE
OTMETOK Ha TaKWe JOKYMEHTHl JHOO WX H3bATUE SBIACTCS HEOOXOTUMBIM YCIOBHUEM
MPEIOCTABIICHUS MYHMIIMIIAJLHOW YCIIYTU, U UHBIX CIy4aeB, YCTAHOBJICHHBIX (erepalbHbIMU
3aKOHaMHU.

3asBUTENN B LEJIX MONyYeHUS MyHHUIIMIIAILHON yCIIyTH 00paIiaiTcs B AIMUHUCTPALIMIO,
HETMOCPEJCTBEHHO. B 3IeKTpoHHOH (QopMe MyHHIMNAIBHBIE YCIYTHd HPEAOCTaBISIOTCS
croco0aMu, TPeTyCMOTPEHHBIMU 4YacThio 2 ctaThu 19 denmepanpHoro 3akona Ne 210-D3, c
MCTIOJIb30BaHUEM €IMHOTO MOpTajia TOCYAapCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIYT, O(pUIIHATBHBIX
CaliTOB yKa3aHHBIX OPraHoB B COOTBETCTBUM C HOPMATUBHBIMH TPABOBBIMH aKTamH,
YCTaHABJIMBAIOIUMU HOPAIOK PEAOCTABICHNUS MyHUIIUIIAIBHBIX YCIYT.

2.7. OcHoBaHus Uil OTKa3a B IpuUeME€ JOKYMEHTOB 3aKOHOJATEJIbCTBOM HE
IIPEyCMOTPEHBI.

2.8. HcuepnpiBaroliuii MepeyeHb OCHOBAHUU JJIi TMPUOCTAHOBJIICHUS WJIM OTKa3a B
IIPEIOCTABJICHUN MYHULIUIIAIBHON YCIIyTH

2.8.1. OcHoBaHMIl s NPUOCTAHOBJIEHUS IPEIOCTABICHUS MYHHULIMIIAIBLHOW YCIYyIH
3aKOHOJaTeNbCTBOM Poccuiickoit denepauu HE IPEAYCMOTPEHO.

2.8.2. MHcuepnbiBatouuii mepeuyeHb OCHOBaHUM Il OTKa3a B MPEJAOCTaBICHUU
MYHMIMIIAIBHON YCITyTH:

- eClli B TNHUCHbMEHHOM OOpAalleHWW HE YKa3aHa (aMuIHs 3asBUTEINS, HAINPABHUBIIETO
oOpaleHue, Wi He yKa3aH IOYTOBBIN ajipec, 10 KOTOPOMY JI0JIKEH ObITh HAIIPABJICH OTBET;

- €CJIM TEeKCT MUCbMEHHOTO OOpalleHus He MOAJACTCS NPOYTECHHIO U OHO HE IMOJJICKHUT
HaMpaBJICHUIO HA pACCMOTPEHHE JOPKHOCTHOMY JIMILY, O YEM B TEUEHHE CeMU JIHEH cooOIaeTcs
3asBUTEII0, HAIPABUBIIEMY oOpalieHue, eciau ero (amuius W MOYTOBBIM aapec MOANAIOTCS
IIPOYTEHHUIO;

- €cllM B IIMCBMEHHOM OOpAaIleHHUU 3asBUTENS COJIEPXKUTCS BOIPOC, HAa KOTOPHIA €My
YIOJHOMOYEHHBIM OpPraHOM MHOTIOKPATHO J1aBaJIUCh IIMCbMEHHBIE OTBETHI 110 CYILECTBY B CBSI3U
C paHee HamnpaBIsIEeMbIMH OOpAIICHUSIMH, M IPU STOM B OOpPAILICHUH HE MPHUBOISITCS HOBBIC
JIOBOJIbI MJIM OOCTOSATENbCTBA, IV1aBa CEJIbCKOTO IOCENEHHsI B COOTBETCTBUU C paclpe/ieeHueM
0053aHHOCTEH BIIpaBe NPUHATH PEIICHHE O OE30CHOBATEIBHOCTH OYEPEJHOT0 OOpameHus U
IIPEKPALLEHUH MEPENUCKU C 3asBUTEIEM 0 JAHHOMY BOIIPOCY IIPU YCIOBUH, YTO YKa3aHHOE
oOpalleHne W paHee HampapisieMble OOpAalIeHUs HANpPABISUIMCh B YHOJIHOMOYEHHBIH opraH. O
JAHHOM PELICHUH YBEJOMJISIETCS 3asBUTENIb, HAIIPABUBIIMM 0OpalleHHe;

- €CJIM OTBET M0 CYIIECTBY IOCTABJICHHOTO BOIIPOCA HE MOKET OBITH J1aH 0e3 pa3rialieHus
CBEJICHUI, COCTABISIOMIMX I'OCYJApCTBEHHYIO WIIM MHYIO OXpaHsAeMylo (elepaibHbIM 3aKOHOM
TaiiHy, 3asBUTENIO, HAIIPABUBILIEMY OOpalleHue, cooOIaeTcss 0 HEBO3MOXKHOCTH JaTh OTBET I10
CYLIECTBY IIOCTAaBJIEHHOIO B HEM BOIpPOCAa B CBA3M C HEIOIMYCTUMOCTBIO Das3IJIalICHUs
YKa3aHHBIX CBEJCHUI;

— eciu 00palleHHue COJIEPKUT HELEH3ypHbIE JTUOO OCKOPOUTEIbHBIE BBIPAXKEHUS, YIPO3bI
KU3HH, 3J0POBbI0 U UMYIIECTBY JOJKHOCTHOIO JIMILA, @ TAK)XKE WIEHOB €r0 CEMbH. 3asBUTEIIIO
COO0O0IaeTCs 0 HEJOMYCTUMOCTH 3JI0YIIOTPEOICHUS TPABOM.

2.9. MyHununagbHas yciyra npelocTaBisieTcs 0ecIuiaTHO.

2.10. MakcumanpHBIi CpPOK OXHUIAHMSI B Ouyepeld IpH MoJadye JOKYMEHTOB U IIpH
II0JIy4E€HUU Pe3yJIbTaTa MIPEIOCTABICHNS MyHUIIMIIAJbHON YCIIyTH COCTABIAET 15 MUHYT.

2.11. MakcuManbHBIN CPOK PETUCTPALIUH 3asIBJICHHS O NMPEJOCTABICHUN MYHHUIUIIAIBHON
YCIIyTH:

1) mpu HampaBiIeHUU 3asIBICHUS W IPUIAraeMbIX JOKYMEHTOB IOCPEICTBOM IOYTOBOIO
OTIPABJICHUS WIN B 3JICKTPOHHOM BHJe uepe3 Enaunplii noptai - 3 (TpHu) KaJeHJapHBIX JTHS;

2) mpu JUYHOM OOpaIleHUH 3asBUTENS - B MPHUCYTCTBUM 3asBUTENS B JEHb OOpaIleHUs
MaKCHMAaJIbHBIH CPOK HE JOJDKEH IIPEBbILIATh 15 MUHYT.

2.12. TpeboBaHUsI K IOMEUIEHUSIM, B KOTOPBIX IPEIOCTABISAETCS MyHULIMNIAIbHAS YCIIyTa,
K 3aJly OXHJaHWs, MecTaM JUIsl 3all0JHEHHUsS 3allpoCcoB O INPENOCTaBICHUM MYHULMIAIBHON



yCIyrd, WHGOPMAIMOHHBIM CTEH/AaM C 00pa3laMH WX 3alOJIHCHHS W IEepeYHEM JIOKYMEHTOB,
HEOOXOIUMBIX JJIsl NPEAOCTABJICHHS KaKJOW MYHMLMIAIBHOW YCIYTd, Ppa3MEIIEHUI0 U
oopmieHnI0 BU3yanbHOW, TEKCTOBOM H MYJIbTUMEIUHHON HHGpOpMAIMM O TMOpPSIKe
IIPEJOCTABICHUS] TaKOW YCIYrd, B TOM 4YMCJI€ K OOECIEUEHMIO JOCTYMHOCTH [yl MHBAJIMJIOB
YKa3aHHbIX OOBEKTOB B COOTBETCTBUU C 3aKOHOJATEIbCTBOM Poccuiickoii ®enepanuu o
COLIMAJIbHOM 3aIIUTE NHBAJIUOB.

2.12.1. Huadopmaunuss o rpaduke (pexume) pabOTHl YHOJTHOMOYEHHOTO OpraHa
pazMeniaeTcs IpU BXOJE B 3JaHHE, B KOTOPOM OHO OCYHIECTBIJIAET CBOKO JEATEIBHOCTb, Ha
BUJTHOM MECTE.

31aHMe, B KOTOPOM IPENOCTaBISIETCS MYyHHLMIIANbHAS YCIyra, JOJDKHO OBbITh
000pYI0BaHO OTJICJIEHBIM BXOZOM JIJIsl CBOOOIHOTO JOCTYTIA 3asBUTENICH B TOMEIICHHUE.

Bxox B 3manue gomkeH ObITh 000pyn0BaH MHMDOPMAIMOHHOW TAaOJIMYKOW (BBIBECKOHN),
cozepkameil napopmauo 00 YHOITHOMOYEHHOM OpraHe, OCYLIECTBISIOIIEM IMPEI0CTaBICHUE
MYHUIUNAIBHON YCIyTH, a Takke 000pyA0oBaH yAOOHOH JEeCTHUIEH ¢ NOPYYHSIMHU, MaHIyCaMH
111 O€CIPETAITCTBEHHOTO MEPEIBIKEHUS TPaXKIaH.

Mecra npenoctaBieHus MyHULMIAIbHON yCIyrd 00OpyAyHOTCS C y4eTOM TpeOOBaHU
JOCTYIHOCTH /Il MWHBAJIMJIOB B COOTBETCTBUM C JICHCTBYIOIIMM 3aKOHOJATEJILCTBOM
Poccutiickoit @eneparuu o coruaibHOM 3aIUTe HHBAIMIOB, B TOM YHCIIe 00€CTICUMBAIOTCS:

yCIOBHA sl OECHPEmsITCTBEHHOTO JOCTyNa K OOBEKTy, Ha KOTOPOM OPIraHHU30BaHO
IIPEIOCTABIIEHUE YCIYT, K MECTaM OTIbIXa U MPEJOCTaBIAEMBIM yCIIyTaM;

BO3MOXHOCTh CAMOCTOSITEIILHOTO NEPEABIDKEHHS 110 TEPPUTOPUN 00BEKTa, HA KOTOPOM
OpPraHU30BaHO IPEIOCTABJICHUE YCIYT, BXOJa B TaKOM OOBEKT M BBIXOAA M3 HErO, MOCAJIKU B
TPaHCIIOPTHOE CPEJCTBO U BBICAJKU U3 HETO, B TOM YMCJIE C UCIIOJIb30BAHUEM KPECIIA-KOJISICKY;

COIIPOBO’KICHUE HMHBAJIUIOB, UMEIOIIUX CTOWKHE pPacCTpoiicTBa (YHKLIMU 3PEHUS U
CaMOCTOSITEJIbHOTO IEPEIBWKEHUS, U OKa3aHUE KM IIOMOIIM Ha OOBEKTe, Ha KOTOPOM
OPraHHU30BAHO MPEJOCTABICHUE YCIIYT;

HaJUIeKalee pa3MerieHue 000pyA0BaHus U HocuTeNel nH(popMaIiu, He0OXO0IUMBIX JUIS
obecrieyeHuss OecNpensaTCTBEHHOIO JOCTyIla MHBAJIMIOB K OOBEKTy M IPEIOCTaBISEMbIM
yCIIyraM ¢ y4eTOM OTPaHUYEHUMN UX KU3HEAESITEIbHOCTH;

nyOsimpoBaHre HEOOXOAMMOM AJIsi MHBAJIUAOB 3BYKOBOW M 3pUTENbHON MHpOpMaluH, a
TaKXKe HaJNHuced, 3HAKOB M WHOW TEKCTOBOM M rpaduyeckoil uHOpManuu 3HAKaMH,
BBINIOJIHEHHBIMH  pelbeHO-TOUEeUHbIM HIpudTOoM bpaiig, nomyck cypaonepeBoIYMKa U
TU(IIOCYPIOTIEPEBOIUNKA;

JIOIyCK Ha OOBEKT, Ha KOTOPOM OpIaHM30BaHO IPEJOCTaBIEHUE YCIYyr, COOaKH-
MPOBOJHUKA NPHU HAJMYUHM JOKYMEHTA, MOJTBEP)KIAIOMIETO €€ CIelualbHoe oOydeHue u
BBIIaBAEMOTI'0 B IIOPSJIKE, YCTAHOBIEHHOM 3aKOHOAAaTeabCcTBOM Pocculickoit denepannn;

OKa3aHHe pabOTHUKaMM opraHa (YUpeKIeHHs ), IPEeIOCTABIISIONIEr0 YCIyTH HACEICHHIO,
IIOMOILM MHBAJIMJIaM B IIPEOI0JIEHUH OaphepoB, MEIIAIOUIMX MOJIyYEHUIO MU YCIIyT HapaBHE C
JOPYTUMHU OpraHamH.

[Tomemenusi, B KOTOpPBIX IPENOCTABIIACTCA MYHHULMIIAIbHAS yCIyra, JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-TUIMEHMUYECKUM IIpaBWJIaM W HOpMaTHBaM, MpaBUiIaM IOXKapHOM
0€3011aCHOCTH, 0e3onacHoCTH TpyZa. ITomewmenus obopynyrorcs CUCTEMAMH
KOHAMIIMOHUPOBAHUS (OXJaXJECHUS W HAarpeBaHMs) U BEHTWJIMPOBAHMs BO3yXa, CPEICTBAMU
OIIOBEUICHMsI O BO3HUKHOBEHUM UYPE3BbIYAWHON cHTyanuu. Ha BUIHOM MecTe pacnosiararorcs
CXEMBI pa3MEUICHUs CPEACTB NOKAPOTYLIEHUs U MyTeH 3BaKyauuu jrojen. [Ipegycmarpusaercs
000pyJOBaHUE TOCTYITHOTO MECTa OOLIECTBEHHOI'O M0JIb30BaHUS (TyaseT).

2.12.2. IlpyemM JOKYMEHTOB B YIOJHOMOYEHHOM OPIaHE€ OCYILECTBISETCS B CHELUAIBHO
000pYJOBaHHBIX TOMELICHUAX WM OTBEIEHHBIX Ul 3TOr0 KaOMHETax.

2.12.3. TlomemieHus, TpeIHA3HAUCHHBIC [UIsI TpUeMa 3asBHUTENCH, O0OpYIyOTCS
MHQOPMALIMOHHBIMU CTEHJAMM, COJEp)KAlIMMU CBEIEHUs, yKazaHHble B mnoxamyHkre 1.3.5
Ilonpaznena 1.3 Pernamenra.

HMHpopmannoHHbIe CTEH bl Pa3MELIAtOTCA Ha BUTHOM, IOCTYITHOM MECTE.



Odopmiienne HHGOPMAITMOHHBIX JIMCTOB OCYHIECTBISIETCS YAOOHBIM JUISL UTCHHS
mpudTom — Times New Roman, dbopmar nucra A-4; TEKCT — NPOIMUCHBIE OYKBBI, pa3MepoM
mpudTa Ne 16 — 0ObIuHBINA, HAUMEHOBAaHHE — 3arjlaBHbIC OYKBBI, pazmepom mmpudta Ne 16 —
KUPHBIM, monst — 1 cMm BkpyroByro. TekcTbl MarepHalloB JOJDKHBI ObITh HameyaTaHbl 0e3
UCTIpaBJICHUH, Haubojee BakHAs MHPOPMALUS BBIIENACTCS KUPHBIM HmpudToMm. Ilpum
odopmiieHnn WHGOPMALMOHHBIX MAaTEepUAJIOB B BHJE OOpa3loB 3asBICHUI Ha MOIy4YCHHE
MYHHIIUITATLHOW YCIIyTH, 00pa3loB 3asiBICHUN, IEPEYHEH JOKYMEHTOB TPEOOBaHUS K pa3zMepy
mpudTa 1 GopMaTy JIMCTa MOTYT ObITh CHH)KCHBI.

2.12.4. Tlomemmenust asl mMpUeMa 3asBUTENEH JOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM
Ul TpakJaH YCJIOBUSAM U  ONTHUMAJbHBIM  YCIOBUSIM  pabOThl  JOKHOCTHBIX — JIMII
YIOJIHOMOYEHHOT'O OpraHa M JOJDKHBI 00eCTIeunBaTh:

KOM(OpPTHOE PpACIOJIOKEHUE 3asBUTENI U JOJKHOCTHOTO JIMLA YHOJIHOMOYEHHOTO
OpraHa;

BO3MOXXHOCTb U YA00CTBO OOPMIICHHUS 3asiBUTENIEM TUCbMEHHOT'0 00paIlieHus;

TeNneOHHYIO CBSI3b;

BO3MOXXHOCTh KOTIMPOBAHUSI IOKYyMEHTOB;

JOCTYIlT K HOPMAaTUBHBIM TIPAaBOBBIM aKTaM, pETYJIHMPYIOLUIUM IPEIOCTaBICHUE
MYHHIIMIIAILHON yCITyTH;

HaJIM4Ke MHUCbMEHHBIX IPUHAMIIEKHOCTEH 1 Oymaru ¢popmara A4.

2.12.5. lnst oxxugaHus 3asiBUTEISAMU TIpUEMa, 3aIl0THEHUS HEOOXOIMMBIX JJIS TTOTyYeHUS
MYHUIIUTATBHON YCIYTH JOKYMEHTOB OTBOJSTCS MeCTa, 00OpYIOBAaHHBIE CTYJIbSIMH, CTOJAMHU
(croiikaMu) 711 BO3MOKHOCTH O0(OPMIICHHSI IOKYMEHTOB, 00ECIIEUUBAIOTCS pyUYKaMH, OJIaHKaMU
IOKyMeHTOB. Konmn4yecTBO MeCT OXHUIaHUsS OnpezensieTcs ncXoas u3 (pakTH4ecKoi Harpy3kd U
BO3MO>KHOCTH MX pa3MeIlEeHHUS B TOMELIECHUH.

2.12.6. llpuem 3asgBuTENE€d MNpU  MNPENOCTABICHUUM  MYHHUIMNAIBHOM  YCIyru
OCYIIECTBIISIETCS COrIacHO rpaduky (pexxumy) paboThl YIOJTHOMOYEHHOI'O OpraHa: €XeJHEBHO
(c moHeneNpHUKA O TMATHHILY), KPOME BBIXOJIHBIX M NMPa3AHUYHBIX THEH, B TeUeHUE pabodero
BPEMEHH.

2.12.7. Pabouee MeCTO JOHKHOCTHOTO JIMIA YITOJTHOMOUYEHHOT'O OpraHa, OTBETCTBEHHOTO
3a MpeAOoCTaBICHHE MYHUIUNAIBHON YCIyTH, AOKHO ObITh 00OpYAOBAHO NEPCOHAIBHBIM
KOMITBIOTEPOM C JTOCTYIIOM K HH(OPMAIIMOHHBIM pECypcaM YIIOJTHOMOUEHHOTO OpraHa.

KaGuneTrsl mpuema mnosiyuaTesied MYHHULMIAIBHBIX YCIYT JTOJKHBI OBITH OCHAIIECHBI
MH(POPMALIMOHHBIMU TaOJIMYKaMH (BBIBECKAMHM) C yKa3aHHEM HOMepa KaOMHeTa.

CreuuanucTbl, OCYIIECTBISIONIME MpPUEM TMOoJy4yaTeleldl MYHHUIUMAIbHBIX  YCIYT,
o0ecreynBarOTCA JTUYHBIMUA HArpyJHBIMH HICHTH()HUKAIIMOHHBIMH KapToukamu (OdikamMu) u
(W) HACTOJIBHBIMU TAOTMYKAMHU.

2.12.8. TpeboBaHus K OOECIEYEHUIO IOCTYIMHOCTH NPEAOCTABICHHUS MYHHIIMAIBHOM
YCIIyTH JUI UHBAJIHJIOB.

VYNOTHOMOYEHHBIM  OpPraHoM,  NPEJOCTABJIAIONIMM  MYHHUIHMIAJIBHYIO  YCIYTY,
o0ecrnieunBaeTcs CO3aHNe MHBAIUAAM CIIEIYIONINX YCIOBHI TOCTYITHOCTH:

a) BO3MOYKHOCTh OECIIPEIIITCTBEHHOTO BXO0Jla B MOMEIICHHUS YIIOJHOMOYEHHOTO OpraHa u
BBIXO/Ia U3 HUX;

0) BO3MOXXHOCTH CaMOCTOSITEJILHOTO IMEPEIBI)KEHUS B MOMEIICHUSX YIOJTHOMOUYEHHOTO
OopraHa B LEJISIX JOCTylla K MECTy NpPeJOCTaBlICHHUS YCIyTd, B TOM YHCJIE C IOMOIIBIO
paOOTHUKOB  YIOJHOMOYEHHOTO OpraHa, MpeJOCTaBISIONIEr0 MYHUIUIAIBHYIO —YCIYTY,
ACCHCTHUBHBIX U BCIIOMOTATENIbHBIX TEXHOJIOTHM, a TAK)KE CMEHHOTO Kpecia-KOJISICKHU;

B) BO3MOKHOCTB ITOCAJIKU B TPAHCIIOPTHOE CPEACTBO U BBICAJIKH M3 HETO Mepe] BXOJIOM B
YIOJHOMOYEHHBI OpraH, B TOM YHCIE C HCIOJIb30BAaHUEM KpEcla-KONSACKH W, MpHU
HEO0XOIMMOCTH, C IOMOIIBI0 PAOOTHUKOB YIIOJIHOMOYEHHOTO OpPIaHa;

I') COMNPOBOXKJCHHE WHBAIUAOB, UMEIONIMX CTOWKHE paccTpoiicTBa (DYHKUHU 3pEHUS U
CaMOCTOSITENIHOTO TEPEIBUKECHHUS, U OKAa3aHUS UM TIOMOIIHM B MOMEIICHHUSX YIOJIHOMOYEHHOTO
Oprasa;



1) COAECUCTBUE MHBAJIUAY IIPU BXOJI€ B IOMEIIEHNUE YIIOJIHOMOYEHHOTO OPraHa U BBIXOJE
U3 Hero, THPOPMUPOBAHKE MHBAINU/A O JOCTYIHBIX MapIIpyTax 0OIIeCTBEHHOTO TPAHCIIOPTA;

€) HaJuIeXkalee pa3MmelleHne HocuTeneil nHpopmanun, HeoOXOAUMOM Asi obecreueHus
OecrpensTCTBEHHOIO JOCTYyINa MHBAJIUIOB K MYyHHIIMIIAIBLHOW ycIyre, ¢ YY4€TOM OrpaHUYCHHIM
UX JKU3HEAEATENBHOCTH, B TOM 4YHCIE XyOIMpoBaHHWE HEOOXOAWMOW JUISl TOJMYYEHHUS YCIyTH
3BYKOBOM M 3pUTEIIbHOW HWH(MOpMAIMU, a TaKXe HAAMNKMCEH, 3HAKOB M WHOW TEKCTOBOH M
rpaduueckoil nHGOpMaIK 3HAKAMHU, BBHIMOJIHEHHBIMH penbedHO-ToueuHbM mpudTom bpaiins
Y Ha KOHTPAcTHOM (OHE; JOMYCK CypAOIepeBOIYMKa U TU(IOCYpIONepEeBOAUNKA;

’K) obecrieyeHne JOMycKa B TIOMEIIEHHE YIOJHOMOYEHHOTO OpraHa, B KOTOPOM
MPEIOCTABIIACTCS MYHUIMNAIBHON yciyra, coOaKU-MPOBOJHUKA IPU HAIMYUU JOKYMEHTa,
MOJTBEPXKIAIOIIETO €€ CIHelHajbHOe OOydYeHHe, BBIIAHHOTO MO (opMe U B TOPAIKE,
YTBEP)KJICHHBIX TpUKa3oM MUHHUCTEpPCTBA TpyAa M COUMAIbHOM 3ammThl Poccuiickoit
®enepanuu ot 22 utonst 2015 r. Ne 386H;

3) oka3zaHuWe PaOOTHHKAMH YIOJHOMOYEHHOIO OpraHa WHOW HEOOXOIMMOI HHBaTUIAM
MIOMOIIIM B MPEOAOJICHUU OapbepoB, MEMIAIONIUX MOIYYECHUI0 UMM YCIyT HapaBHE C APYTUMH
JTUIAMH.

2.13. Iloka3aTenu JOCTYIHOCTH M KaueCTBa MyHHMIIUIIAIbHON yCIyTU

2.13.1. OCHOBHBIMH MOKa3aTEJISIMUA JIOCTYITHOCTH M Ka4e€CTBa MYHHUIIMITAIIBHOW YCIyTH
SBJISIOTCS:

KOJIMYECTBO  B3aUMOJCHCTBHI  3asBUTENI C  JOJDKHOCTHBIMHM  JIMIIAMH  TIPU
IIPEIOCTABJIICHUM MYHHULMIAJIBHOM YCIYrM M HMX IPOJOJDKUTENIBHOCTb. B mpouecce
MIPEIOCTABIICHUS] MYHUIIMIAILHON YCIyTu 3asBUTENb BIpaBe 0OpauiaThCsl B YIOJTHOMOYEHHBIN
Oopran 1o Mepe HEOOXOJMMOCTH, B TOM YHCIE 3a IMOJIy4eHHEeM HWHPOpPMALUU O XOje
MIPEIOCTABIICHUSI MyHULIUTIATbHON YCIYTH;

BO3MOXHOCTh JIMOO HEBO3MOXXHOCTH IOJyYEHHs] MYHHLIMNAIBHOW YCIYrH B JIO00OM
TEPPUTOPUATHHOM MOAPA3JAEICHUN OpraHa, MpPeJOCTaBISIOUIEr0 MYHHUIMIIAIBHYIO YCIYyTy, IO
BBIOOpPY 3asBUTEINS (IKCTEPPUTOPHATIBHBIN IPUHLINI);

BO3MOXXHOCTh TMOJIy4eHUs HHQOpPMAIMK O XOJAE MPEIOCTABICHUS MYyHUIUNAIbHOMN
YCIYyTH, B TOM YHCJIE C HCIOJIb30BaHHEM OQHUIMAIBLHOIO WHTEPHET-CaiTe aaMHUHUCTPAINH,
Enunoro moprana;

YCTaHOBJIEHUE JOHKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a IPEIOCTaBICHUE MYHULIUIIAIBHON
YCIIyTH;

yCTaHOBJICHHE U COOJIOIEHUE TPEOOBAHMIA K IOMEIIEHUSAM, B KOTOPBIX MPEIOCTABIACTCS
yCIIyTa;

YCTQHOBJICHHE U COOJIOACHUE CPOKA MPEOCTABICHUS MYyHMIMNAIBHOW YCIYTH, B TOM
YHclie CPOKa OXHUAAHUA B OYEpeOu NpH IOoJaue 3asBJICHUS M TNPU MOJYyUYEHUHU pe3yJbTaTa
IIPEIOCTABIICHUS MyHULIUIIAIbHON YCIIYTH;

KOJIMYECTBO  3asBJICHUH, MPHUHATBIX C  HUCIHOJB30BaHUEM  HH(OPMALMOHHO-
TEJIEKOMMYHHUKAIIMOHHONW CETH OOIIEro IOJIb30BAaHMUs, B TOM YHCIIE IMOCpPEACTBOM EnuHOro
rnoprana.

2.13.2. Ilpu mnpenocTaBlI€HWH MYHULUIAIBHOM YCIYI'M IO 3KCTEPPUTOPUATBHOMY
MIPUHIIMITY 3asiBUTENH (IPEICTaBUTENN 3asBUTEIIS) UMEIOT MpaBo Ha oOpaieHue B 1000t MOL]
BHE 3aBUCHUMOCTM OT MECTa PETUCTpaluu 3asABUTENS (IPEACTaBUTENS 3asBUTENs) IO MECTY
KUTEIbCTBA, MECTa HAXO0XJCHHUA OOBEKTa HEABM)KMMOCTH B COOTBETCTBHM C JCHCTBHEM
9KCTEPPUTOPUATBHOIO IPUHIIUIIA.

[IpenocraBieHne MYHUIUIAIBHON YCIYTH 1O O3KCTEPPUTOPHAIBLHOMY PUHIHUITY
o0ecrieynBaeTcsl MpPU JUYHOM OOpalleHHH 3asBUTENs (TIPEICTABUTENS 3asgBHUTENA) IO MECTY
npeObIBaHus 3asBUTENs (MpeactaButens 3assureis) B MODL] ¢ 3asBieHneM o npeaocTaBieHUH
MYHHUIIMIIAJIBHON YCIYTH.

2.13.3. B3aumopeiicTBue 3asBHUTENs (€ro MPEACTABUTEINS) C JODKHOCTHBIMHU JIUIIAMHU
M®I], ynoJTHOMOYEHHOrO OpraHa TIpH IPEAOCTABICHUM MYHULMUIIAIBHOM  YCIyrd
OCYIIECTBIISIETCS JIBa pasa - npu npeacraBieHud B MOILI, ynoiHOMOYEHHbIN OpraH 3asBICHUS
CO BCEMH HEOOXOAMMBIMH JOKYMEHTAaMH [UIS TMOJYYCHHS MYHUIUMNAIBHOW YCIYI'H U TIpH



IIOJIyYeHUU  pe3ysibTaTa  IPEJOCTABJIECHUS  MYHULIMIAIBHOM  YCIYTM  3asBHUTEIEM
HEIMOCPEACTBEHHO. [IpoI0IKUTENBHOCTS OJTHOTO B3aMMOJECUCTBUS 3asBUTEINS C JOHKHOCTHBIM
auuoM MOLI, yImoJHOMOYEHHOrO OpraHa IpU IPEAOCTAaBICHUM MYHULUINAIBHON YCIYyTH HE
npeBbimaer 15 mMuHyT. B cinydae HampaBiieHHs 3asBlIeHHsS mnocpeAacTBoM EauHoro moprana
B3aMMOJICVCTBUE 3asABUTENSA C JOJDKHOCTHBIMM JiMnaMu MOIL], ynoJHOMOYEHHOro oOpraHa
OCYLUECTBJISIETCA JBa pa3a - npu npexncraBieHndn B MOPILI, ynoaHOMOYEHHBI OpraH BceX
HEOOXOIUMBIX JIOKYMEHTOB Uil MOJYYEHHS MYHUIUMNAIbHONW YCIYIM W TpU TOJIYYCHUHU
pe3yibpTaTa NOpPENOCTaBICHUS MYHULUIAIBHONM YCIYyTH 3asBUTEJIEM  HENOCPEICTBEHHO.
[IpogoIKUTENBHOCT OJHOTO B3aUMOJACHCTBUS 3asABUTENA C JOJDKHOCTHBIM JuuoM MOII,
YIIOJIJHOMOYEHHOTO OpraHa IpHu IMPEAOCTABICHUM MYHHUIMIAIBHOW YCIyTM HE MpeBbIaeT 15
MUHYT.

3asBUTENsIM 00€cleyrMBaeTCsl BO3MOXKHOCTh OLEHUTh JOCTYIHOCTh M  KadeCTBO
MYHUILMIIAIBHON yciyru Ha EquHom noprae.

2.13.4. JInsa nosy4eHus] MyHULIMITAIbHON YCITYTH 3asiBUTENb BIpaBe 00patutbcsi B MDI
B COOTBETCTBMM cO cTrartbell 15.1 denepanbHoro 3akoHa ot 27 utosg 2010 roxa Ne 210-d3 «O6
OpraHu3alMK IMPEJOCTABICHUS TOCYJAAPCTBEHHBIX M MYHHLIMIAIBHBIX YCIyr» IYTEM IOJa4H
KOMIUIEKCHOI'O ~ 3alpoca O IPEAOCTaBICHUH HECKOJIBKMX TOCYyJapCTBEHHbIX U (WIN)
MYHULUIIATIBHBIX YCIIYI».

2.14. Vnple TpeOoBaHUS, B TOM YHCJIEC YYUTHIBAIOIIME OCOOCHHOCTH MPEIOCTABICHUS
MYHHIIMIAILHOW YCIyTH B MHOTO(YHKIIMOHAJIBHBIX LEHTPax, OCOOEHHOCTU MpPEea0CTaBICHUS
MYHMIMIIAJIBHONW YCIYTH O 3KCTEPPUTOPUATBHOMY IPUHLUIY (B Cllydae, €CIM MyHULMIAIbHAS
yclyra — NIpeJoCTaBisieTCsl IO  AKCTEPPUTOPUAIBHOMY  NPHUHILMIY) U OCOOEHHOCTH
MPEOCTABICHUS MyHHIIUIIAIBHOW YCIYTH B 3JIEKTPOHHOU (hopme

2.14.1. Jlna mnoay4eHUs MYHHIUIAIBHOW YCIYyTH 3aiBUTEISAM IPEIOCTaBISETCA
BO3MOXXHOCTb IIPEJICTABUTh 3asBJICHHE O IPEJOCTABICHUM MYHHULMIAIBHOM YCIYIM U
JOKYMEHTHl (coiepikamuecs B HHX CBEICHHUSA), HEOOXOIUMBbIE MJid MPeJOCTaBICHUS
MYHUIIUTIATILHON YCIIYTH, B TOM YHCIE B (pOpMe dJIEKTPOHHOTO IOKYMEHTA:

B YIIOJIHOMOYEHHBIN OpraH;

MOCPEJICTBOM HCIIOJIB30BaHUSA HH()OPMAITMOHHO-TEIEKOMMYHHKAIIMOHHBIX TEXHOJIOTHH,
BKJIFOYAsl HCIIOJIb30BAHHME, C IPUMEHEHUEM DJIEKTPOHHON MOAMMCH, BHUJ KOTOPOM JOJIKEH
COOTBETCTBOBATh TPEOOBAHMSM, YyCTAaHOBICHHbIM «llpaBuiaMu MCIONB30BaHUS YCHICHHON
KBUIM(UUMPOBAHHON  SJEKTPOHHOW  MOJAMUCH  MpH  OOpamieHuH 3a  TOJy4YeHUEM
roCy/IapCTBEHHBIX U MYHULMIIAJIBHBIX YCIyT», YTBEPKAECHHBIX NocTaHOBIIeHHEM [IpaBuTenscTBa
P® ot 25 aBrycra 2012 r. N 852 "OO6 ytBepxknenun I[IpaBwsl HCIOIB30BaHMS YCHICHHON
KBaTM(HUIMPOBAHHOW  AJNEKTPOHHOW  MOANMUCH  Tpu  oOpamieHHMH 32  TOJTy4YCHHUEM
roCy/IapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT U O BHECEHUH U3MeHeHus B [IpaBuia pa3paboTku u
YTBEPKIACHUSI aAMUHUCTPATUBHBIX PETJIAMEHTOB IPEIOCTABICHUS I'OCYJapCTBEHHBIX yciuyr" (c
W3MEHEHUSMH U JIOTIOJHEHUSIMH ) U TTocTaHoByieHus [IpaButenbcTBa PO ot 25 nrons 2012 Ne 634
«O BHUIax 3JIEKTPOHHOHN IOAMMUCH, UCIIONBb30BaHUE KOTOPBIX JOIYCKAeTCs MpU OOpaIleHud 3a
MOJTy4YE€HHUEM TOCYITAPCTBEHHBIX U MYHULIUIIATBHBIX YCIyD» (Jlajiee — 3JIEKTPOHHAs MOJIITUCH).

3asBNeHUS U JOKYMEHTBI, HEOOXOIUMBIE Ul MPEAOCTABICHUS MYHUIUIIAIBHON yCIyTH,
[peloCcTaBisieMble B (pOpME 3JIEKTPOHHBIX JOKYMEHTOB, IMOAMUCHIBAIOTCS B COOTBETCTBUU C
tpeboBanusmu crateit 21.1 u 21.2 @enepanpHoro 3akona ot 27 uroist 2010 roga Ne 210-d3 «O06
OpraHu3alMK IPEJIOCTaBICHUS I'OCYIapCTBEHHBIX U MYHULUIIAIBHBIX yciayr» u denepaibHOro
3akoHa oT 6 arpenst 2011 roga Ne 63-D3 «O0 31€KTPOHHON TOJIHCK.

B cnyuae HampaBiieHusi 3asBICHUA U JTOKYMEHTOB B DJEKTPOHHOH ¢opme ¢
ucnosp3oBaHueM EnuHOro moprana, 3asBICHHE U JOKYMEHTBHI JOJDKHBI OBITH IMOZAMMCAHBI
YCWJIEHHON KBaIU(DUIMPOBAHHON DSJIEKTPOHHOM MOANUCHIO, KOTOpbIE JOIMYCKAIOTCA K
UCTIOJIb30BAHUIO TPU OOpaIleHUH 33 MOJYYCHHEM MYHHUIMIIATBHON YCIyTH, OKa3blBA€MOU C
MIPUMEHEHUEM YCHJIEHHOW KBaIU(UIIMPOBAHHOW 3JEKTPOHHOM MOAMKMCH, U OMPEIENISIIOTCS Ha
OCHOBAaHUM YTBEPKAAEMON OpraHOM, IPEJOCTABISIOIIMM MYHULUIAIBHYIO YCIyry, IIO
coriacoBaHuto ¢ denepabHON ity k001 0e3omacHocTr Poccuiickoit deneparin MoAeIH yrpo3



6e3onmacHOCTH MHGPOpPMALKUK B MH(POPMAIMOHHOW CHUCTEME, MCIIONB3yeMOH B LEIX Hpuema
oOparlieHu 3a MOJyYeHUEM MYHUIIMTIAIBHOMN YCIyTr U (WIK) IPeJoCTaBICHUS TAKOW yCITyTH.

2.14.2. 3asgButensM oOecrieuyuBaeTCs BO3MOXHOCTh NOJy4YeHUs HH(popMamuu o
MPEA0CTaBIIIEMO MyHULIMIIAJILHON yciyre Ha Equnom noprane.

Jis monydeHusi ocTyma K BO3MOXKHOCTSAM EpmHoro moprana HEoOXOOUMO BBIOpaTh
cyonekT Poccuiickoit denepannu, U mociie OTKPHITUS CIIUCKA TEPPUTOPHAIIBHBIX (eepanbHbIX
OpPraHOB MCIOJHUTEIBHOM BIacTM B 3TOM cyObekTe Poccuiickoit ®enepanuu, OpraHoB
WCIIOTHUTEJIbHOW BJacTH cyObekra Poccuiickoit @Denepanyi W OpraHoB  MECTHOTO
caMOyIIpaBJIeHHs BBIOpaTh aIMUHUCTpAINIO (yKa3aTh HAMMEHOBAHUE aIMUHUCTPAIIMH COTIACHO
YcTaBy) ¢ nepeyHeM OKa3bIBa€MbIX MYHUIIUIIAIBHBIX YCIYT U HH(GOpMaLUel Mo KaXa0H ycyre.

B kapTouke Ka)KAol yCIIyTH COAEpIKHUTCS ONMUCAHUE YCIYyTH, MoApoOHas uHpopMaIus o
nopsiike U crnocobax oOpamieHusl 3a YCIyrod, HepedeHb TOKYMEHTOB, HEOOXOAMMBIX IS
MOJTyYeHUs yCITyTH, MHPOPMAITUS O CPOKAX €€ MCIIOTHECHHUS, a TaKkKe OJaHKu 3asBleHU u Gopwm,
KOTOpbIE HE0OXOIUMO 3aMOIHUTD JUIs 0OpaIleHUs 3a YCIyTOM.

[lonaua 3asBUTENEM 3alpoca U MHBIX JOKYMEHTOB, HEOOXOIMMBIX JJI IPEIOCTABICHUS
MYHULUIAJIBHON YCIYrd, W TMpPUEM TaKUX 3alpoCOB U JOKYMEHTOB OCYIIECTBIISIETCS B
CJIEYIOILEM HOPSIKE:

[oJlaya 3ampoca Ha MPEeAOCTABICHHE MYHHUIMNAIBHOW YCIyTM B 3JEKTPOHHOM BHJIE
3asBUTENIEM OCYIIECTBISETCS Yepe3 JINUHbIN kabuHeT Ha Exunom mopraie;

Uit 0OpMIICHHSI TOKYMEHTOB TMOCPEICTBOM ceTu «MHTepHeT» 3asiBUTEII0 HEOOXOANMMO
IIPOUTH NPOLEAYPY aBTOpU3aLMuU Ha EnuHOM nopraie;

JUISL aBTOPU3AIIMH 3asIBUTENI0 HEOOXOIMMO BBECTH CTPaXOBOW HOMEp MHAMBHIYyaIbHOTO
JHUIIEBOTO CYeTa 3aCTPAaXxOBAaHHOTO JMIA, BbIOaHHBIM IlencmonneiM Qonmom Poccuiickoi
Odenepannn (rocyaapcTBEHHBIM yupekaeHnuem) mo Tomckoit obmactu (CHUJIC), m maposns,
IIOJIyYEHHBIN 110CJIE perucTpanuu Ha Enuaom nopraine;

3agBUTENb, BbIOPAaB MYHMIIMIIAJIBHYIO YCIYTy, FOTOBUT MakeT IAOKYMEHTOB (KOMHU B
SJIEKTPOHHOM BHJIE), HEOOXOIUMBIX Ui €€ MpPEJOCTaBICHUS, W HAIpPaBISET WX BMECTE C
3asiBJICHHUEM Yepe3 JIMUHBIN kaOuHeT 3asButens Ha Equnom noprane;

3asiBJICHHE BMECTE C  DJIGKTPOHHBIMH  KONMSMM  JOKYMEHTOB IIONAaJaeT B
MH(GOPMALIMOHHYIO CHCTEMY  YIOJIHOMOUYEHHOTO OpraHa, OKa3blBaIOLIEro BBIOPAHHYIO
3asBUTENIEM YCIYTY, KOTOpas 00ecleyrBaeT MprUeM 3alpocoB, OOpAIICHUH, 3asIBICHUI U WHBIX
JOKYMEHTOB (cBeieHuii), mnoctynuBmux ¢ EguHoro mnoprama u (Wid) dYepe3 CHCTEMY
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOICHCTBUSI.

2.14.3. JIns  3asBuTeNied  OOCCIEYMBAETCS  BO3MOXKHOCTH  OCYIIECTBISAITH €
UCIOJIb30BaHWEM EnuHOro moprajia MHOJIy4YEHHE CBEAEHHM O XOJE BBIIOJHEHHUS 3ampoca o
MPEAO0CTABICHUN MYHULIUITAJIbHON YCIIyTH.

CBeneHuss 0 XO0A€ U pe3ysbTaTe BBINOJIHEHUSA 3alpoca O IPEIOCTaBICHUU
MYHULUIAJIBHON YCIYyTM B 3JEKTPOHHOM BHJE 3asBUTENIO0 IPEACTABISAIOTCS B BUIE
YBEIOMJICHHSI B TMYHOM KaOHWHeTe 3asiBUTENs Ha EnuHoM moprane.

2.14.4. Tlpu HanpaBJICHUH 3asBJICHHUS U JOKYMEHTOB (COAEPIKAIUXCSI B HUX CBEACHUI) B
¢dopMe DNEKTPOHHBIX JOKYMEHTOB B TMOPSAAKE, MPEIyCMOTPEHHOM MOAMYHKTOM 2.14.1
nonpaznena 2.14 Permamenra, o0ecrneunBaeTcss BO3MOXKHOCTh HAINpaBICHHS 3asBUTEIIO
COOOIICHHUS B 3JICKTPOHHOM BH/IE, TOITBEPHKAAIOUIETO UX TPUEM U PETUCTPALIHIO.

2.145. M®Il npu oOpamenun 3asBuTens  (IPEACTaBUTENS — 3assBUTEIS)
3a MPEJOCTaBICHHEM MYHHUIIMIIATBHON yCIYTH OCYIIECTBIIAIOT CO3JIaHUE HIIEKTPOHHBIX 00pa3oB
3asBJICHUS W JOKYMEHTOB, IPEACTABISAEMbIX 3asBUTeNeM (TpPEICTaBUTENEM 3asBUTENS) U
HEOOXOIUMBIX Ul  TPEAOCTABICHHS MYHUIUIAJIBHOH YCIYyTd B  COOTBETCTBHUH  C
aAMUHUCTPATUBHBIM PETJIAMEHTOM IPEAOCTABICHUSI MyHULUIIAIBHON YCIIYTH, U UX 3aBEPEHHE C
LIEJIbI0 HAIPABJICHUS YIOJHOMOYEHHBIM OpraH Uil HPUHATUS PELIEHHS O NPEeAOCTaBICHUU
MYHULUIIAIBbHON YCIYTH.

2.14.6. Ilpu obpamenun B M®L] MyHHIMDanpHasi yciiyra MpeJIoCTaBISACTCS C YYETOM
MPUHIIAIIA KCTEPPUTOPUATIBHOCTH, B COOTBETCTBHH C KOTOPBHIM 3asBUTEJb BIIPaBE BBHIOPATH IS
oOparteHust 3a monydenuem yciryru M®L, pacnionokeHHbIN Ha TeppuTOprE TOMCKOH 007acTH,



HE3aBUCHMO OT MeCTa €ro perucrpauud Ha Ttepputopun Tomckod oOnactu, Mecra
pacnosoxeHus Ha Tepputopun ToMckoi 001acTu 00BEKTOB HEIBUKUMOCTH.

2.14.7. B nensx nOpeaoCTaBICHUS MYHULMNAIbHBIX YCIYyI YCTaHOBJIEHHE JUYHOCTH
3asBUTENSI MOXKET OCYUIECTBIATHCA B XOJI€ JHMYHOTO MpHeMa MOCPEACTBOM IPEabsBICHUSI
nacrnopra rpaxnanuHa Poccuiickolt @exepanmu 1u00 WHOTO JOKYMEHTA, YIOCTOBEPSIOIIErO
JUYHOCTh, B COOTBETCTBUU C 3aKOHOAATEeNbCTBOM Poccuiickoii denepanuu wWiM NOCPEACTBOM
UACHTUPUKAIMYA U ayTEeHTU(PHUKAIMKA B aIMUHUCTPALIMH, C HCIIOIb30BaHUEM HH(DOPMAITMOHHBIX
TEXHOJIOTHH, TPeayCMOTPEHHbIX 4acThio 18 cratbu 14.1 ®denepanbHOro 3akoHa ot 27 HIOIA
2006 Ne 149-®3 «OO6 wunpopmanyuu, HHOOPMAIMOHHBIX TEXHOJIOTUAX U O 3alIUTe
nHopmMaIum.

2.14.8. TIlpm mpenoCTaBICHWH MYHHLIUIAIBHBIX YCIYyT B 3JEKTPOHHOW (opme
uaeHTU(DUKAIMS U ayTeHTU(PUKAIMST MOTYT OCYIIECTBISATHCS TOCPEACTBOM:

1) eauHoO# cucTeMbl UACHTU(DUKAIMHA M aAyTCHTU(UKAIMH WU UHBIX TOCYAapCTBEHHBIX
MH(GOPMALIMOHHBIX CHUCTEM, €CIIM TaKue TOCYJIapCTBEHHbIE HH(POPMAIMOHHBIE CHCTEMBI B
yctaHoBieHHOM [IpaButensctBoM  Poccuiickoii  @epepanuu  nopsake — 00ecreduBaroT
B3aMMOJICIICTBIE C €IWHON cHCTeMON WACHTU(UKAIMM U ayTeHTHU(PHUKAUHU, NPU YCIOBUU
COBIIAJICHUS CBEJICHUH O (PU3MUECKOM JIMIIE B YKa3aHHBIX HH()OPMAIIHOHHBIX CUCTEMAX;

2) enuHOM CUCTeMbl UACHTHU(PHUKAIUU U ayTEHTU(PUKAIUU U €IUHOM MH(POPMAIIMOHHOMN
CUCTEMBI TIEPCOHANIBHBIX JTaHHBIX, oOecreunBaroeii o0paboTKy, BKIIOYas cOOp U XpaHEHHE,
OMOMETPUYECKUX MEPCOHANIBHBIX JaHHBIX, UX IPOBEPKY U Mepeaady HHGOpMAIUU O CTEIIEHU UX
COOTBETCTBUS TPEAOCTABICHHBIM OHOMETPHUYECKUM TEPCOHAIBHBIM JAHHBIM (PU3UIECKOTO
JUIa.

MyHununagbHas yciayra He OKa3bIBaeTCsl B YIIPEKIAIOUIEM (IIPOAKTUBHOM) PEXKHUME.

3. CocTaB, 10C/1e10BATEIbHOCTh H CPOKHU BbINOJHEHHS A AMMHUCTPATUBHBIX NPOLIEAYP,
TPeOOBAHMS K MOPSAKY UX BbINOJHEHHS, B TOM YHCJie 0COOEHHOCTH BbITIOJIHEHH S
AIMMHHUCTPATUBHBIX MPOLEAYP B JIeKTPOHHOH dopme

3.1. [IlpemocrtaBieHue MYHHIMIAIBHOM yCIYrd BKIOYAaeT B ce0S  CICIyIONIUE
aMUHUCTPATUBHBIEC MPOLEAYPHI:

1) mpuem U perucTpanus 3asBlICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB;

2) paccMOTpEHHUE 3asiBICHMSI U JIOKYMEHTOB, NPUHATUE PEIICHUS O Jaye NMHCbMEHHBIX
pa3bsACHEHUI 110 BONPOCaM MPUMEHEHUS MyHHUIIUIIATBHBIX IPABOBBIX aKTOB O HAJIOrax U cOopax;

3) HampaBJeHUE PE3yJIbTATOB PACCMOTPEHHUS 3asBJICHUS:

- TUCbMEHHOE Pa3bsCHEHHUE M0 BOMPOCAM MPUMEHEHHUS MYHUIIUIAIBHBIX MPABOBBIX aAKTOB
0 Haylorax u cbopax;

- MIUCbMEHHBIN 0TKA3 B MIPEIOCTABIIEHUN MYHHUIIUIIATBHON YCIYTH.

3.2. Ilpuem u peructpaius 3asBJICHUS U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB

3.2.1. OcHoBaHMeM MJI Hayajaa aMUHUCTPATUBHOM MPOLICAYPHI SIBISETCS MOCTYIICHHE B
AJIMUHHUCTPALIUIO 3asBJICHUS U MPUIOKEHHBIX K HEMY JIOKYMEHTOB.

3.2.2. 3asBieHue, TMOCTYINHUBIIEE HEMNOCPEACTBEHHO OT 3afBHUTENS, MOCPEACTBOM
(haKCUMUIILHOW WIIM TOYTOBOHM CBS3M MPHHUMAETCS W PETUCTPUPYETCS B JCHBb MOCTYIUICHUS
CHEIMAUCTOM, OTBETCTBEHHBIM 3a IMpPHEM JIOKyMEHTOB AnMuHHCTpaiuu. [lpu auuHOM
oOpallleHny 3asBUTEIS B Y TOJTHOMOUYEHHBIN OpraH Mo ero npockoe Jenaercs OTMETKa O IpueMe
3asBJICHUS HA KOTHMU WJIM BTOPOM IK3EMIUISIPE C yKa3aHUEM JIaThl IpUeMa 3asBICHHUS.

3.2.3. Ilpu nuuHoM OOpamIeHHH 3asABUTENb MPEIBAPUTEIBHO MOXKET TOJIYYHUTh
KOHCYJIBTAIlMIO CIIEUANNCTa AJMUHUCTpPALMU, OTBETCTBEHHOrO 3a WH()OPMHpPOBAHUE, B
OTHOLICHUH TIOPSIJIKA MPEACTABICHUS U MPABHIILHOCTH O0(OPMIICHUS 3asIBIICHUSL.

3.2.4. B pneHp peructpauuu 3asBICHHUS YKa3aHHOE 3asBICHHE C MPUIOKECHHBIMU
JOKYMEHTaMH CIELUAINCT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB AJMUHHUCTpPALUU NEPENACT
PYKOBOJUTEINO Y OJIHOMOYEHHOI'O OpraHa.



3.2.5. Pe3ynpTaTOM BBINOJIHEHUS aJMHUHUCTPATUBHON IPOLETYpPbI SBISETCS IMOITY4YEHHE
3asBJICHUS C MPUIIOKEHHBIMU K HEMY TOKyMEHTaMu [ J1aBe aIMUHUCTpALIUH.

3.3. PaccMoTpenue 3asBi€HMS U JOKYMEHTOB, IPHUHATHE M HaIIpaBJICHHUE 3asBUTEIIO
pelIeHuSs.

3.3.1. OcHoBaHuMeM I Hayajga aJMHUHUCTPATUBHOM MpPOLEAYpPHl SBIAETCS IOJIy4YEHHE
3asIBJICHUS U MpUJIaraéMbIX K HEMY JTOKYMEHTOB | J1aBoil aqMUHUCTpaIUH.

3.3.2. 'maBa aAMUHUCTpAMK HE TIO3/IHEE PabOUYEro JHs, CIEAYIOLIETO 3a THEM Mepeadn
3asIBJICHUS U MPUJIAraeMbIX K HEMY JOKYMEHTOB, ONpeelisieT CIelHaaIucTa, OTBETCTBEHHOTO 3a
pacCMOTpeHHME 3asiBIIEHUsl (Zlajee — OTBETCTBEHHBIH HCIOJIHUTENb), IyTEM HAJOXKEHUS
COOTBETCTBYIOIIEH BH3bl Ha 3asBIICHUE U TEpelaeT YKa3aHHbIE JOKYMEHTHI CIEIHUAINCTY,
OTBETCTBEHHOMY 3a IIPEIOCTABJIICHUE MYHULMIAIBHONW YCIOyru (najgee - OTBETCTBEHHBIN
WCIIOJTHUTEIIB).

3.3.3. OTBeTCTBEHHBIN UCIIOJIHUTEND PACCMATPUBAET 3asiBIICHUE C MPUIOKEHHBIMU K HEMY
JOKYMEHTaMU 1 0(OpMJISIET MUCbMEHHOE Pa3bsCHEHUE.

OTBeT Ha BONPOC MPEAOCTABIISAETCS B MPOCTOH, YETKON U MOHATHOH (popmMe 3a MOAMUCHIO
PYKOBOJUTENS YIIOJTHOMOUYEHHOTO OpraHa JIn0o Juila ero 3aMelaoiero.

B otBete Takxke yka3zbIBaeTcs (paMuIIHs, UMsI, OTYECTBO, HOMEp Tesie(hOHA JTOIKHOCTHOTO
JUIa, OTBETCTBEHHOI'O 32 MOJITOTOBKY OTBETA Ha OOpaleHue.

IIpu paccmoTpeHun oOpaleHusl YINOJIHOMOYEHHOE JIOJDKHOCTHOE JIMLO  BIIPaBe
MIPUBJIEKATh UHBIX JOJHKHOCTHBIX JIUI] YIIOJIHOMOUYEHHOTO OpraHa Jjisl OKa3aHUsl METOANYECKON 1
KOHCYJIFTATUBHOM ITOMOLIH.

OtBer Ha oOpamieHue 3asBUTENS MOAMKUCHIBAETCS PYKOBOAMUTEIEM YIIOJIHOMOYEHHOIO
oprana B Cpok He Oosiee 2 paboyux JHEW C MOMEHTa TIOTY4YEHHUS IPOEKTa OTBETa OT
OTBETCTBEHHOT'O HCIIOJTHUTEJIS.

Ilocne moamnucaHusi OTBETa CHELMAIUCT, OTBETCTBEHHBIM 3a IMPHUEM U PETUCTPALIUIO
JOKYMEHTOB, PETHCTPUPYET OTBET B JKypHAJIE PEerucTpalii KOPPECTIOHACHIIUU C IPUCBOCHUEM
UCXOMALICTO HOMEpa W HampaBisgeT ajpecary IO IMouTe JuOO BpyyaeT aapecaTy JHYHO B
TeyeHue 1 paboyero JHsA C MOMEHTA MOJIUCAHHUS.

OtBer Ha oOpalieHue, NocTymnariiee B GopMe IEKTPOHHOTO JOKYMEHTA, HAIIPABISETCS B
(bopMe FIIEKTPOHHOTO JOKYMEHTA MO aJpecy 3JIEKTPOHHOM MMOYTHI, YKa3aHHON B 00pallleHuy WiIH
B IMCbMEHHOM (hopMe 110 MOYTOBOMY a/Ipecy, YKa3aHHOMY B OOpaIleHHH.

3.4. CpoK UCIIOJTHEHUS] MyHUIIUITAIBHOW YCIIyTH.

MakcuMalbHbI CPOK MCIIOJIHEHHS] aJIMHHUCTPATUBHOM MPOLEAYpPbl COCTABJISAET JBa
Mecsa C IaThl MOCTYIUICHUS 3asIBICHUS.

3.5. Pe3ynpTaToOM aAMMHUCTPATUBHON IPOLEAYPBI SBISETCS:

1) nanpaBnenue OO mepedaya peuieHUs AJMUHUCTPALMU O Jaye IHCbMEHHBIX
pa3bsICHEHUH 110 BOIPOCaM NPUMEHEHUSI MYHUIIUIIAIBHBIX ITPABOBBIX aKTOB O HaJorax U cOopax;

2) HampaBlieHue JIU00 repeaya petieHusi AJIMUHUCTPalUu 00 OTKa3e B aye MUCbMEHHBIX
Pa3bsICHEHUH 110 BOIPOCAM NPUMEHEHUSI MYHHUIUITAIBHBIX IPABOBBIX aKTOB O HAJIOTax M cOOpax.

3.6. IlepevyeHr aAMUHUCTPATHBHBIX MpoleAyp (ACHCTBUI) TIpH TPEAOCTaBICHUU
MYHHUIIUTIATBHBIX YCIYT B 3JIEKTPOHHOU (hopme

3.6.1. Ilpu HampaBieHMM 3asBJICHUA O NPEAOCTABICHUM MYHHUIMIAIBHOW YCIyTH B
AJIEKTPOHHON (hopMme 3asBUTENs (HOPMUPYET 3asBICHHE HA IMPEIOCTABICHUE MYHUIMIAIHLHON
yciyru B (GopMe 3JIEKTPOHHOTO JIOKYMEHTa U TMOAMHCHIBAET €ro 3JIEKTPOHHOW MOJIMUCHIO B
cooTBeTCcTBUHM ¢ TpebOoBanusmMu DexnepanpHoro 3akoHa «O0 3nmekTpoHHOW moamucu». Ilpu
HAIPABJICHUU 3asBIICHUS O MPEJOCTABICHUH MYHUIUMNAIBHON YCIYyTH B 3JEKTPOHHOU (opme
3asBUTENIb BOpPaBE MPWIOKUTh K TaKOMY 3asBJICHUIO JIOKYMEHTHI, HEOOXOAMMBIEC s
MPEIOCTABIICHUS MYHUIIUIAIBHON YCIIyTH, KOTOpble (OPMUPYIOTCS U HAIPABISIIOTCS B BUJC
OTACTBHBIX (PaiJIOB B COOTBETCTBUHM C TPEOOBAaHHMSIMHU 3aKOHOJATENbCTBA. [Ipu HampaBlieHUH
3asBJICHUS W TpUIIaraeMbIX K HEMYy JOKYMEHTOB B 3JEKTPOHHOW (opme mnpeacraBuTesemM
3asBUTENSA, JCHCTBYIOIIMM HAa OCHOBaHMM JIOBEPEHHOCTH, JOBEPEHHOCTb JIOJDKHA OBITh
npejctaBieHa B (opMe 3JIEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO AJIEKTPOHHOW MOAMUCHIO
YIOJHOMOYEHHOTO JINLIA, BBIIABLIETO (ITOANHMCABILIET0) IOBEPEHHOCTD.



3.6.2. [IpenocraBineHre MyHUIIMTIATBHON YCIIYTH B 3JIEKTPOHHOU (hopMe BKIFOUYAET B ceOs
ClIeAyIOLINE aIMUHUCTPATUBHBIE IPOLIETYPHI:

1) npuem 3asBieHuss ¥ TOKYMEHTOB (MH(pOpMAaIim), HEOOXOIUMBIX Ul MPEJOCTaBICHUS
MYHULUNAIBHON YCIIyTH;

2) npoBepKa yCUICHHOW KBaTH(PHUIIMPOBAHHON 3JIEKTPOHHOM MMOIUCH;

3) oOpaGoTka ¥ HpEIBApUTEILHOE PAacCMOTPEHHE JOKYMEHTOB: (OpPMHpPOBAHUE
AJIEKTPOHHBIX JOKYMEHTOB U (MJIH) 3JIEKTPOHHBIX 00pa30B 3asBICHHS, JOKYMEHTOB, IPHHATHIX
OT 3asBUTENS, KONHUH JOKYMEHTOB JIMYHOIO IIPOMCXOXKIACHUS, MPHUHATBIX OT 3asBUTEIS
(mpencTaBUTENS 3a8BUTENS), 3aBEPEHUE IIEKTPOHHOM MMOANNUCHIO B YCTAHOBIEHHOM IOPSIKE;

4) npuHATHE PELIEHUs O NOArOTOBKE BBIIHUCKHU, YBEAOMIICHUS;

5) HampaBlIeHHE 3asBUTENIO YBEJAOMIJIEHUS O NpUEME 3asiBICHUS WIN OTKa3a B MPUEME K
PacCMOTPEHUIO 3asIBJICHMS;

6) hopMupoBaHUE pe3ybTaTa MPEAOCTABICHUS MyHHUIIUITATLHOW YCITYTH;

7) HanpaBieHue (Bblaya) pe3yJibTara.

3asBUTENIb BIIpaBE OTO3BaThb CBOE 3asBJIEHUE Ha JIIOOOH CTaguu pacCMOTPEHMUS,
COIJIACOBAHUS WJIM MOATOTOBKH JOKYMEHTA.

3.7. Tlopsamok OCyIIeCTBICHUS B 3JCKTPOHHOU (hOpMe, B TOM HYHCIE C HCIOJIb30BaHUEM
Enunoro noprasia rocy1apcTBEHHbIX U MyHULIMIAIBHBIX YCIyr (QyHKIMIT), a AMUHUCTPATUBHBIX
nporieayp (IeHCTBHIT) B COOTBETCTBUH C MOJOXEHUsAMHU cTaThu 10 denepaibHOro 3akoxa OT 27
mona 2010 r. N 210-®3 "O6 opraHmsaumm npepocTaBieHNs rocyAapCTBEHHbIX U
MYHULUMNANbHbIX ycayr".

IlpueMm w©  peructpamust  3ampoca  OCYIIECTBISAIOTCA  JOJDKHOCTHBIM  JIMIIOM
YIOJTHOMOYEHHOI'O OPraHa, OTBETCTBEHHOT'O 3a PErUCTPALUIO.

[Tocne perucrpanuu 3ampoc HampaBisIeTCsl B YIIOJHOMOUYEHHBIN OpraH, OTBETCTBEHHBIH 3a
IIPEIOCTABIIEHNE MYHULIUIIATBHON YCIYTH.

VYTONHOMOYEHHBIH oOpraH o0ecrneyuBaeT IpUEeM JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIICHUS] MYHHUIIMIAIBHOM YCIyTd, U PErUCTpalMio 3ampoca 0e3 HeoOXOIUMOCTH
MOBTOPHOTO MIPEJCTABICHNS 3asBUTEJIEM TAKHX JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.

B cnyuae noctyniieHus 3asBieHUs U JOKYMEHTOB, YKa3aHHBIX B Iojapaszzeine 2.6 paszaena 2
Pernamenra, B aneKkTpoHHOH ¢opme ¢ ucnonb3oBaHueM EauHOro moprana, MOANUCAHHBIX
YCHJICHHOH KBaIM(DUITUPOBAHHOM 3JIEKTPOHHOM MOMUCHIO, TOIHKHOCTHOE JIMIIO, OTBEYAIOIIEe 32
IPEJOCTaBIEHNEe MyHULIUIAILHON YCITyTH:

- TIPOBEpPSET YCHICHHON KBATH(DUIIMPOBAHHOMN 3IEKTPOHHON MOIHCH C MCIOIB30BAHUEM
CpeACTB MH(POPMALMOHHON CUCTEMBI FOJIOBHOTO yIOCTOBEPSIOLIETO LEHTPa, KOTOpasi BXOJUT B
COCTaB UHPPACTPYKTYPHI, oOecrneunBaromien MH(POPMAIMOHHO-TEXHOJIOTUIECKOE
B3aUMOJICHCTBHE JEHCTBYIOIUX U CO3/1aBa€MbIX MH()OPMAILIMOHHBIX CUCTEM, HCIOIb3YEMBIX IS
IIPEIOCTABIIEHUS YCIIYT.

- (opMHUpyeT HJIEKTPOHHbIE JOKYMEHTbI W (WJIM) D3JEKTPOHHbIE OOpa3bl 3asiBICHUS,
JOKYMEHTOB, IPUHSATBIX OT 3asBUTEJSI, KON JOKYMEHTOB JIMYHOTO IIPOUCXOKICHUS, IPUHATHIX
OT 3asiBUTENS (MPEeICTaBUTENS 3asBUTENISA), OOECIIeUrBasi UX 3aBEPEHHUE HIEKTPOHHON MOIIHUCHIO
B YCTaHOBJICHHOM TOPSJKE.

Cpok aJMUHHCTPATUBHOW MpOLEAYpHl MO MPHUEMY 3asiBICHHMS U MpPUIAraeMbIX K HEMY
JOKYMEHTOB, PETUCTPALIMHU 3asBJICHUS U BblJa4ye 3asIBUTEIIO PACIIUCKU B TOJYyYEHUU 3asiBICHUS
U IOKyMEHTOB, B TOM YHCJI€ C UCIOJIb30BaHueM Exqunoro noprana - 2 gHsl.

IIpy mnomywyeHun 3ampoca B AJIEKTPOHHOH (opMe B aBTOMATUYECKOM PEXHUME
OCYILLECTBIIsAETCS (POPMATHO-JIOTHYECKUI KOHTPOJIb 3alpoca, MPOBEPSAETCs] HaJMYUEe OCHOBAHUM
JUId OTKaza B IIpUEME 3ampoca, yKa3aHHbIX B mnoapasnene 2.7 Pasnmena II nacrosmero
AJZIMUHUCTPATHBHOTO PErJaMeHTa, a TAK)KEe OCYILIECTBISIOTCS CIeyIoue IeHCTBUSA:

1) npu Hamuuuu XOTS OBl OJHOTO W3 YKa3aHHBIX OCHOBAHMH JOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MPEAOCTABICHHE MYyHMLMNAIBHONW YCIYTH, B CPOK, HE NMPEBBIIIAIONINN CPOK
IIPEIOCTABIICHUS MYHMIMIIAJBHOM YCIyr'W, IIOATOTAaBIMBAE€T IHUCHBMO O HEBO3MOKHOCTH
NPEOCTaBIEHUS] MyHULIUIIAIBHON yCITyTH;



2) Ipy OTCYTCTBUH YKa3aHHBIX OCHOBAHMIA 3asBUTEIIO COOOIIAETCsl MPUCBOCHHBIN 3a1IPpOCy
B JJIEKTPOHHOH (hopMe YHHKaJIbHBII HOMEp, IO KOTOPOMY B COOTBETCTBYIOLIEM pa3zjele
Enunoro nmoprana, opuuuanbHOro caiita 3asBUTEN0 OyAeT MpeAcTaBieHa HHpopMaIus o xoe
BBINOJIHEHHS] YKA3aHHOT'O 3aIpoca.

Pe3ynbpTaTroM agMHHHUCTPATUBHOM HPOLEAYpPHI IO MPUEMY 3aSIBICHUS U NPUIAraeMbIX K
HEMY JOKYMEHTOB, PErMCTpallMy 3asBJICHUS W BbIJA4€ 3asBUTENIO PACHMCKH B IOJTY4YEHUHU
3asBJICHUS U IOKYMEHTOB, B TOM YHCJIE C HCIIOJIb30BaHUEeM EuHOro noprasna, iBiaseTCs IPUEM U
perucTpanys 3asBjIeHHs U IPUJIaraéMbIX K HEMy JIOKYMEHTOB.

Ilocne mnpuHATHS 3ampoca 3asBUTENS JIOJDKHOCTHBIM JIMIIOM, YIOJIHOMOYEHHBIM Ha
IIPEJOCTaBIEHUE MYHUIUIIAIBHON YCIIyTH, CTaTyC 3allpoca 3asBUTENsS B JIMYHOM KaOMHETEe Ha
Enunom noptane, opunuanbHOM caiiTe 0OHOBISETCS JI0 CTaTyca KIIPHHSATOY.

IIpu npenocraBieHUHM MYHMLIMIAIBHOW YCIYyTM B 3JEKTPOHHOM (opMe 3asiBUTEIIO
HaIpaBJIAETCA:

a) yBEeJIOMJICHHE O 3aIlUCH Ha IPUEM B YIIOJIHOMOYEHHBIN OpraH;

0) yBeIOMJICHHE O TPHEME U PETHCTPALMU 3alpoca U UHBIX JTOKYMEHTOB, HEOOXOIUMBIX
U1 IPEAOCTABICHHSI MyHULIMIIAIBHON YCITyTH;

B) YBEJIOMJIEHUE O HaJaJle IPOLEAypbl IPEJOCTABICHUS MyHUIUIIAIIBHON YCIYTH;

r) yBeIOMJeHHE OO0 OKOHYAHMM IIPEJOCTaBICHUS MYHHULMNAIbHON yciyru Jmbo
MOTMBUPOBAaHHOM OTKa3€¢ B IPUEME 3alpoca M UHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIS
IPEJOCTaBICHUS] MyHHULIUIIAIIBHON) YCIIyTH;

€) YBEOOMJIIEHHE O pe3yJbTaTaXx pPacCMOTPEHUS JOKYMEHTOB, HEOOXOIUMBIX JUIs
IIPEJOCTaBIICHUS] MyHHULIUIIAIBHON yCIIyTH;

’K) YBEIOMJIEHHE O BO3MOXHOCTHU MOJIYYUTh PE3YJIbTAT MPEAOCTABICHHSI MyHULUIIAIBHOM
yCIIyrd 1100 MOTUBUPOBAHHBINA OTKAa3 B IPEJOCTaBIEHUN MyHULIUIIAIILHON YCIIYTH;

3) YBEIOMJIEHHE O MOTUBUPOBAHHOM OTKa3€ B IIPEJIOCTABICHUN MYHUIIUIIAJIbHON YCIyTH.

Ecinu B pesynbTrare NpoBepKHM KBaIM(UIMPOBAHHAS MOANMCH HE OyIeT MOATBEP)KICHA,
JOJDKHOCTHOE JIMIO YIIOJIHOMOYEHHOI'O OpraHa ycClIyTM B T€UeHue 3 JHEW cO THS 3aBepLICHUS
IIPOBE/ICHUS] TAKOW NPOBEPKHM INPUHUMAET pellieHHe 00 OTKa3e B IpUEME K pPacCMOTPEHUIO
3asBJICHHSA 32 MOJyYCHHEM MYHHUIMIIATBHON YCIYTH M HANpaBiseT 3asiBUTEIIO yBEIOMIICHHE 00
9TOM B JJIGKTPOHHOH ¢dopMme ¢ ykazaHueM IMyHKTOB ctatbu 11 denepanpHoro 3akona «O06
AJIEKTPOHHOM MOJIMUCH», KOTOpPbIE MOCIYXWIA OCHOBAHHUEM Ul TPUHATHS YKa3aHHOTO
pewenus. Takoe yBeJOMJICHHE NOJNMCHIBAETCSA KBATU(PULIUPOBAHHON MOAMUCHIO JOKHOCTHOI'O
JUIa YIOJIHOMOUYEHHOTO OpraHa M HallpaBiIsIeTCd 10 aJpecy 3JIEKTPOHHOM IOYTHI 3asBUTEIIS
1100 B ero JM4HbIM kabuHet Ha Eaunom nopraie.

ITocne nosyueHus: yBeAOMIIEHHMS 3asIBUTENb BIPAaBE 0OPATUTHCS IIOBTOPHO C 3asBJIEHUEM O
IPEJOCTaBIEHUN MYHUIMNAIbHON YCIyr'd, YCTpaHMB HApyLIEHHs, KOTOPbIE MOCIYXHWIN
OCHOBAHHUEM JIJISl OTKa3a B IPUEME K PACCMOTPEHUIO IEPBUYHOTO 3asIBJICHUS.

ITpu nonade 3asBIEHMSA B IJIEKTPOHHOM BHJE JUISL MOJIyYEHUs MOAJUMHHHUKA pe3yJIbTara
MPEOCTABICHUS] MYHHUIMIIATBHOW YCIyTH 3asBUTEIb NMPUOBIBACT B aJMUHHUCTPAIMIO JIMYHO C
JOKYMEHTOM, yJIOCTOBEPSIOIIUM JINYHOCTb.

WNudopmanus 0 mpoxXoxkAeHUN JOKYMEHTOB, 8 TAKXKE O MPUHATBIX PEIICHHUSIX OTPaKaeTcs
B CHCTEME 3JIEKTPOHHOI'O JOKYMEHTOO00pOTa B IEHb IIPUHATHUS COOTBETCTBYIOIIMX PEIICHUH.

Cpok HCIONHEHHs aAMUHHMCTPATUBHOW HpPOLEAYpbl IO BblAAUe€ 3asBUTEII0 pe3yjbTaTa
IPEJOCTaBICHUS] MyHULIUIIAIIBHON yciayru — 1 pabouuii 1eHs.

3.8. [lepedeHp aAMUHUCTPATUBHBIX MpoLEeRyp (AelcTBUl), BoITOIHAEMbIX MOL]

ITpu oOpaleHny 3asBUTENS C 3a8BICHUEM U JOKYMEHTaMH, YKa3aHHBIMU B 1ojpaszaene 2.6
pasnena Il Permamenta B M®L] npenocTtaBieHre MyHHIMNAIBHOW YCIyTd BKJIIOYaeT B ceOs
ClIeyIOIME aIMUHUCTPATUBHBIE IPOLIETYPHI:

1) npuem 3asBieHHS M IPUJIAraeMbIX K HEMY JOKYMEHTOB, PETUCTpALUs 3asBICHUS U
BbIJ1a4a 3asBUTEIII0 PACIIUCKU B MOJIyUYEHHUH 3asBICHUS U JIOKYMEHTOB;

2) mepeBoA B AIEKTPOHHYIO (OPMY U CHATHE KOMUK C JOKYMEHTOB, IPEICTABICHHBIX
3asBUTEJIEM, ITOANUCH U 3aBEPEHUE MIeUaThiO (JIEKTPOHHOM MOAINHUCHIO);



3) mepenaya KypbepoM 3asBJICHHS W TpUJIaraeéMblx K HeMy JoKymeHToB u3 MOI[ B
YIIOJIHOMOYEHHBIN OPraH;

4) nepenaya KypbepoM MaKeTa JOKyMEHTOB U3 YIIOJIHOMOYEHHOro oprada B M®IJ;

5) BelIavya (HampaBliCHUE) 3asBUTENIO0 pe3yJbTaTa MPEAOCTaBICHUS MYHHIIMIIAIbLHOM
YCIIyTH.

3asgBUTENb BIIpaBe OTO3BaTh CBOE 3asBJICHUE Ha JIOOOH CTaguu pPacCMOTPEHHUS,
COTJIACOBAaHUS WJIM MOJATOTOBKU JIOKYMEHTa, OOPAaTHBIINCH C COOTBETCTBYIOLINM 3asiBIICHUEM B
MOII.

3.9. Ilopsi10K BBINOJIHEHUS aIMUHUCTPATUBHBIX Ipouenyp (aevicteuii) MOI]

3.9.1. [Ipu npueme 3asBJICHHS U PUJIATaeMbIX K HEMY JOKYMEHTOB paboTHUK MDILI:

UHPOPMHUPYET 3asgBHUTENCH O MOPSAKE NPEAOCTABICHHUS MYHHUIMIAIBHON YCIyrn B
MHOTO(QYHKIIMOHAJIHLHOM ILIEHTPE, O XOJ€ BBINOJHEHHsS 3ampoca O MPeJOCTaBICHUU
MYHMIMIIAJILHON YCIIyTH, 110 UHBIM BOIIPOCAaM, CBSI3aHHBIM C IIPEIOCTaBICHUEM MYHHULIMIIAIBHON
YCIIYTH, a TaK)K€ KOHCYJbTUPOBAHUE 3asIBUTEIIEH O MOPAJIKE IMPEIOCTABICHUS MYHULUIIAIBHON
YCIyTH B MHOTO(YHKIIMOHATBHOM LIEHTPE;

IIPUHUMAET 3alpoC 3asBUTENIEd O MPEAOCTABICHUM MYHULHUIAJIBHON YCIYTH W HMHBIX
JOKYMEHTOB, HEOOXOAUMBIX JUISI IIPEIOCTABICHUSI MYHHUIUITAIbHOMN YCIIyTH;

YCTAaHABIMBAECT JIMYHOCTh  3asBUTENS, B TOM 4YHUCJIE MPOBEpSAET  JOKYMEHT,
YAOCTOBEPSIOIIUN JIMYHOCTb, IIPOBEPSET MOJHOMOYMS 3asiBUTENS, B TOM YMCIE IOJHOMOYHS
[IPEACTABUTEIS IEUCTBOBATh OT €r0 UMEHH;

NPOBEPSET HAJIMYUE BCEX HEOOXOAMMBIX JIOKYMEHTOB HCXOJSl M3 COOTBETCTBYIOIIETO
MepeyHs JOKYMEHTOB, HEOOXOIUMBIX JJISl IPEJOCTABICHHS MyHUIIUIIAIIBHOMN YCIyTH;

MPOBEPSET COOTBETCTBUE MPEACTABICHHBIX JOKYMEHTOB YCTAHOBJICHHBIM TpPEOOBAHUSIM,
YIAOCTOBEPSACH, UTO:

JOKYMEHTBI B YCTAHOBJIEHHBIX 3aKOHOAATEIBCTBOM CIIy4asX HOTapUalIbHO YIOCTOBEPEHBI,
CKpeIUIeHbl TedaTsMu (TMPU HaJUYUU TeYaTH), UMEIOT HaJyIeKallue MOJIMUCH CTOPOH WIH
OIIpE/IEIIEHHBIX 3aKOHOJATEIBCTBOM JIOJKHOCTHBIX JIMIL;

TEKCThI IOKYMEHTOB HalMCaHbl pa300pyuBo;

damunuy, UMEHAa U OT4eCTBA (PU3MYECKHX JIUII, aJpeca MX MECT JKUTEIbCTBA HAIHCAHBI
MOJIHOCTBIO;

B JIOKYMEHTaX HET MOJYUCTOK, IPUIIHUCOK, 3a4EPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX B
HUX UCTIPABJICHUN;

JOKYMEHTBI HE UCIIOJTHEHBI KapaH/1alloM;

JOKYMEHTbl HE HMEIOT IOBPEXKJICHHUW, HAJU4YME€ KOTOPBIX HE IO3BOJISET OJHO3HAYHO
HCTOJIKOBATh X COJIEP)KAHUE;

CPOK JI€MCTBUS JOKYMEHTOB HE HUCTEK;

JIOKYMEHTBI ~ coiepkaT  HH(pOpMAIHMIO, HEOOXOOUMYIO  JUIS  IPEAOCTABICHHA
MYHULUIIAJIBHON YCIyTH, YKa3aHHOU B 3as1BJICHUY;

JOKYMEHTBI [TPE/ICTABIIEHBI B IOJJHOM 00bEME;

3asBJICHHE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBaHUSAM K ero ¢hopMe U BUAY;

Opd OTCYTCTBUM OCHOBaHMH JJIsi OTKa3a B TMpPHEME JOKYMEHTOB OQOpPMISET C
HCIIOJIb30BAHUEM CHCTEMBI 3JIEKTPOHHOM OYepeaM PpaCIHUCKy O IMpPUEME JIOKYMEHTOB, a IpU
HAJIMYMU TAKUX OCHOBAHUHN — PaCIHUCKy 00 OTKa3e B IpUeMe JOKYMEHTOB.

Pa6otHuk M®I] oT MMeHU 3assBUTEIS 3aII0JIHSIET 3asBJICHHE 10 COOTBETCTBYIOMIEH popme.

Pabotank M®L] nepeBoauT B IIEKTPOHHYIO (POpPMY M CHHMAET KOMUHU C JOKYMEHTOB,
MIPEJICTAaBICHHBIX 3asBUTENIEM, TIOIUCHIBAET U 3aBEPSIET MeYaThio (3JEKTPOHHOM MOAIMKUCHIO).

3asBUTENb, NPEICTABUBLIMM JTOKYMEHTHI AJI IOJyYEHUS MYHHULMIIAJBHOW YCIyIH, B
o0s13aTenbHOM nopsake nHpopmupyercs padoraukoM MOII;

O CpPOKE IPENOCTaBICHNS MyHUIIMIIAJIbHON yCIIyTH;

0 BO3MOKHOCTHU OTKa3a B PEIOCTABICHUU MYHHIUIIAIBHONU YCIIYTH.

Ecnu npeacraBieHHble KONUU JOKYMEHTOB HOTaPUAJIBHO HE 3aBEPEHbI, COTPYIHUK MOILI,
CIIMYMB KONMHU JOKYMEHTOB C UX MOJIJIMHHBIMHU 3K3EMIULIPAMH, 3aBEPSET CBOEU IMOIIUCHIO C
yKa3zaHueM (paMUINU ¥ WHUIMAJIOB U CTaBUT IITAMIT «KOITUS BEpHay.



3.9.2. Ilepenaua nokymeHnToB u3 M®L] B aaMMHUCTpaLMIO OCYLIECTBIIAETCS HE IO3/IHEE
oHOro pabodero AHs, CIEQYIOIIEro 3a JHEM IpueMa JOKYMEHTOB, Ha OCHOBaHHH pPEecTpa,
KOTOPBIN COCTABISETCS B IBYX SK3EMILUISIPAX U COACPIKUT JATy U BpeMs Iepeadu.

[Ipy mpueMe TOKYMEHTOB CIELUAIMCT YIMOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a
MPUEM M PETUCTPALMIO JOKYMEHTOB, IPOBEPSET COOTBETCTBUE U KOJMYECTBO JOKYMEHTOB C
JaHHBIMHU, YyKa3aHHBIMH B peecTpe, MPOCTABIAET [aTy, BpeMsl IOJY4YEHUS JIOKYMEHTOB H
MO/THKCH.

[Ipu mepemadye makera JIOKYMEHTOB  CIEUUAIMCT  YIOJHOMOYEHHOIO  Oprasa,
NPUHUMAIOIIMA HX, TPOBEPSET B MPUCYTCTBUU Kypbepa COOTBETCTBHE M KOJIMYECTBO
JOKYMEHTOB C JIaHHBIMU, YKa3aHHBIMH B pEECTpe, MPOCTaBIAET JaTy, BpeMs MOIy4YCHHS
JOKYMEHTOB W moAnuchk. [lepBbIii 3K3eMIUISIp peecTpa OCTaeTcs y JOJDKHOCTHOTO JIMIA
YHOJHOMOYEHHOT'O OpraHa, BTOPOil — MOJJIEKUT BO3BpaTy Kypbepy. MHpopmalus o nmoaydyeHun
JOKYMEHTOB 3aHOCHUTCS B DJICKTPOHHYIO 0a3y.

3.9.3. Ilepenaya 1OKYMEHTOB M3 YNOJHOMOYEHHOro oprana B M®I] ocyuiecTBisieTcs He
MIO3HEE CIIEAYIOUIETO JIHS HA OCHOBAHUM PEECTPa, KOTOPBIN COCTABISAETCS B IBYX SK3EMIUIApaX.

[Ipu mepenave makera AOKyMEHTOB paboTHHK ML, mpuHUMArONIMI WX, MPOBEPSET B
MPUCYTCTBUU Kyph€pa COOTBETCTBHUE M KOJUYECTBO JOKYMEHTOB C JAaHHBIMH, YKAa3aHHBIMU B
peecTpe, IPOCTABISET ATy, BpeMs MOJyYeHHUs JOKYMEHTOB U MOIAMUCH. IlepBblil sK3eMIusip
peecTtpa ocraercs y IOKHOCTHOrO juua MOILI, BTOpoi — MOIJIEKUT BO3BpaTy Kypbepy.
WNudopmanivs o nony4eHun JOKYMEHTOB 3aHOCUTCS B DJIEKTPOHHYIO 0a3y.

3.9.4. MOI[ ocyumecTBIsieT BblJady 3asBUTEII0  pe3ysbTara IpPeAOCTaBICHUS
MYHHIIMIIAJLHOW yCIyrd, B TOM 4YHCJE Bblaya JIOKyMEHTOB Ha OyMa)kKHOM HOCHTeEIE,
MOATBEPKIAIOIIUX COJIEPKAHUE DIIEKTPOHHBIX JOKYMEHTOB, HAMPABICHHBIX Y TOJTHOMOYEHHBIM
OpraHoM B MHOTO()YHKLIMOHAJIBHBIM IIEHTP MO pe3yjibTaTaM MPEAOCTaBICHUS MYHUIIUIAIbHBIX
YCIIYT OpraHamu, MpeaoCTaBISIONMMUA MyHUIIUTIAIbHBIE YCIYTH, a TAKXKE BblJaya JOKYMEHTOB,
BKJIIOUAsi COCTaBJIeHHE Ha OyMa)kKHOM HOCHUTEJIE W 3aBEpEHHUE BBINMHUCOK W3 HH()OPMALMOHHBIX
CUCTEM OpPraHOB, MPEIOCTABISIOINX MYHHUIIUIAIbHBIC YCIYTH.

Jlis monydeHus TOKYMEHTOB 3asBUTeNb MpuObiBaeT B M®I[ nuuHO ¢ JHOKyMEHTOM,
YJ0CTOBEPSIOIIUM JINYHOCTD.

OcHOBaHMEM JIsl Hayajga aJMHUHUCTPATUBHOW MIpoleAypbl sABiseTcs noaydenue MOI]
pe3yibTaTa npeloCTaBICHUS MyHUIIUTIAIBHOM YCIYTH.

[Ipu BbIIaue TOKYMEHTOB AOJKHOCTHOE Juiio M®DII;

YCTaHABIMBAET JIMYHOCThH 3asBUTENIS, MPOBEPSET HAIIMYUE PACIUCKHU (B cCilydae yTepH
3asBUTENIEM PACIHUCKH paACHeyaThiBAaeT C HCIOJb30BAHUEM MPOrPAMMHOTO 3JIEKTPOHHOTO
KOMIUIEKCA OJIMH SK3EMIUIAp paclucKd, Ha OOpaTHOM CTOPOHE KOTOPOH [elaeT HaJIuCh
«OpUTHHAJ PACIUCKHU YTEPSIH», CTABUT ATy U MOJIINCH);

3HAKOMHUT C COJIEP>KaHUEM JOKYMEHTOB U BBIJIAET UX.

3.9.5. B ciyuae oOpaieHus 3asBUTEIS 3a MPEAOCTABICHHEM MYyHHUITUTIATIBHOW YCITYTH 110
JKCTeppUTOpUanbHOMy npuHuuy MOILI:

- IPUHUMAET OT 3asBUTEJIS 3asBJICHUE U JTOKYMEHTBI, IIPEICTABICHHBIC 3asIBUTEIIEM;

«- OCYIIECTBJIIET KOMHPOBAHHE (CKAHUPOBAHME) JOKYMEHTOB, MPETyCMOTPEHHBIX
yacThio 6 cTathu 7 @enepanbHoro 3akona ot 27 urosst 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEAOCTaBIICHUS] TOCYJAPCTBEHHBIX M MYHULIUMAJIBHBIX YCIyr» (ajee — AJOKYMEHTBI JIMYHOTO
MIPOMCXOXKICHUS) U MPEACTABICHHBIX 3asBUTENIEM, B Cllydae, €CJIM 3asiBUTEIb CaMOCTOSTENIBHO
HE TMPEJACTAaBUJ KOMHUMU JIOKYMEHTOB JIMYHOTO TMPOUCXOXKICHUS, & B COOTBETCTBUU C
aJIMMHHUCTPATUBHBIM  PETJIAMEHTOM MPEAOCTaBICHHUS MYHUIMNAIBHON YCIyru Ijs —ee
MIPEIOCTABIICHUST HEOOXOIMMO MPEICTABICHHE KOMUU JOKYMEHTA JTUYHOTO TIPOUCXOXKICHHUS (32
UCKIIIOYEHHEM CJyyasi, KOrJla B COOTBETCTBUM C HOPMATHUBHBIM IPaBOBBIM aKTOM JUIS
MPEIOCTABIICHUS MYHUIMIAIBHOH  YCIYyIH HEOOXOOUMO TPEIBSIBICHHE HOTAPHAIBHO
YAOCTOBEPEHHOM KOIUHU JOKYMEHTA JIMYHOTO IPOUCXOKICHHUSA).

- (¢opMupyeT 3JIEKTPOHHBIC JOKYMEHTBHI W (WJIM) 3JIEKTPOHHBIC O0pa3bl 3asiBICHUSA,
JOKYMEHTOB, PUHSATHIX OT 3asBUTEJS, KOMUN JOKYMEHTOB JIMYHOTO POUCXOKICHUS, TPUHATHIX



OT 3asBUTENS (IPEACTaBUTENS 3asBUTENS), OOECIIEUnBasl UX 3aBEPEHUE AJIEKTPOHHOM MOANNUCHIO
B YCTaHOBJICHHOM HOPSIKE;

- € WCIONB30BaHMEM  HH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX  TEXHOJOTHI
HAIPAaBIIAET JEKTPOHHBIE JOKYMEHTHI U (MJIM) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB, 3aBEPEHHBIC
YIOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM MHOTO()YHKIIMOHAJILHOTO IIEHTPa, B aIMUHUCTPALIUIO.

3.9.6. B ciyuae oOpaieHus 3asBUTEIA 3a MPEAOCTABICHHEM MYHHUITUTIAIBHOW YCIYTH 110
IIpUEMY 3asBUTEIICH 110 IPEIBAPUTEILHOM 3aIIUCH

B nensx mpenoctaBiieHuss MyHUIIMIIAILHOW YCIIYTH OCYLIECTBIISICTCS IPUEM 3asiBUTEINCH
I10 TIPEIBAPUTEIBLHOM 3aIUCH.

3anuch Ha pUeM IPOBOAUTCS NocpeAcTBoM Ennnoro noprana.

3asBUTENIO MPEJOCTABIACTCS BO3ZMOXKHOCTH 3allUCH B JII0ObIE CBOOOJHBIC JJISI MpHEMa
JaTy U BpeMsl B pejienax yctaHoBieHHoro B M®I] rpaduka nprema 3assBUTEICH.

M®I[ ne BmpaBe TpeOOBaTh OT 3asBUTENII COBEPIICHHWS HWHBIX JEHCTBUH, Kpome
MPOXOXKACHUS UACHTU(DUKAIMM U ayTeHTU(UKAIMK B COOTBETCTBUM C HOPMATHBHBIMHU
IIpaBOBbIMU akTamu Poccuiickoi denepanny, ykazaHus LU IPUeMa, a TaKKe IIPEJOCTABICHUS
CBEICHMI, HEOOXOAMMBIX JJIsi pacyera JJIMTEIbHOCTH BpPEMEHHOTO WHTEpBasia, KOTOPHIH
HE00X0IMMO 3a0pOHUPOBATH IS TIPHEMA.

@opMUpOBaHUE 3arpoca 3asBUTENIEM OCYILIECTBISIETCA IOCPEICTBOM 3aMOJHEHUS
ANEeKTPOHHOU (hopmbl 3ampoca Ha Enunblii moprtan, odummansHOM caiite 6€3 He0OXO0IUMOCTH
JIOTIOJIHUTENIBHOM MOJauy 3a1poca B Kakoi-1100 UHOM dopme.

Ha Epmaom moprane, odummansHOM caidTe pa3MemarTcs o0pasibl 3amoJHEHUS
ANIEKTPOHHOMN (OPMBI 3ampoca.

dopmarHO-JIIOTHYECKas  IMpoBepka CHOPMUPOBAHHOTO  3aIpoca  OCYIIECTBIISACTCS
aBTOMATUYECKU IIOCJIC 3arOJHEHHsI 3asgBUTENIEM KaXKIOrOo M3 IMOJIed 3JIEKTPOHHOU (OpPMBI
3ampoca. [Ipy BbISIBIEHUM HEKOPPEKTHO 3ANOJIHEHHOTO MOJS 3JEKTPOHHOHM (opMmbl 3ampoca
3asBUTENb YBEJIOMIIIETCS O XapaKTepe BBHISIBJICHHOW OHIMOKM U TOpSAKE €€ yCTpaHCHHS
MOCPEJICTBOM HMH(OPMAIIMOHHOTO COOOIIEHHSI HETOCPEACTBEHHO B AIJIEKTPOHHOH (opme
3arpoca.

[Ipu popmupoBanuu 3ampoca 3assBUTEIIO 00€CIICUNBACTCA:

a) BO3MOXXHOCTh KOIMPOBAHMS U COXPAHEHUS 3alpoca U UHBIX JIOKYMEHTOB, YKa3aHHBIX
B moapaznene 2.6 Pa3nena 2 HacTosAmero AJIMUHUCTPATUBHOTO PETJIAMEHTa, HEOOXOUMBIX IS
MPEIOCTABIICHUSI MYHULIUTIATbHON YCIYTH;

0) BO3MOXXHOCTH 3aIIOJTHEHUSI HECKOJBKHMHU 3asSBUTEISIMH OJHOW 3JIEKTPOHHOH (HOpMBI
3arpoca npu oOpalleHuH 3a yCIayraMu, IpenoaraloliiMy HallpaBiIeHHe COBMECTHOTO 3ampoca
HECKOJIbKUMHU 3asiBUTEIISIMU;

B) BO3MOKHOCTb I1€4aTH Ha OyMa)KHOM HOCHUTEJIe KOIIUHU AJIEKTPOHHOH (OpPMBI 3ampoca;

I) COXpaHEHHE paHee BBEJICHHBIX B JJIEKTPOHHYIO (opMy 3ampoca 3HaYeHHUI
B JIF0OO MOMEHT 10 KEJIAHUIO MOJIH30BaTelNs, B TOM YHUCJIE P BOZHUKHOBEHUHU OMIMOOK BBOJA
¥ BO3BpaTe [yl MOBTOPHOTO BBOJIA 3HAUECHUH B AJIEKTPOHHYIO (hopMy 3arpoca;

J1) 3allOJIHEHUE ToJIed DSJIEKTPOHHOM (opMbI 3ampoca A0 Hayala BBOJA CBEACHUU
3asBUTEIIEM C HWCIOJB30BAHUEM CBEICHUH, pa3MEIICHHBIX B (enepaabHON TrocynapcTBEHHON
uHpopMamoHHON cucteme «EnuHas cuctema UASHTHQHUKAUMU U ayTeHTU(DUKAIMH B
UHPpPACTPyKType, obecrneunBaromeil HH(POPMAIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBHE
MH(GOPMALIMOHHBIX CUCTEM, HCIOJIB3YeMbIX ISl MPEJOCTAaBICHUS TOCYJapCTBEHHBIX H
MYHUIIUTATBHBIX YCIYT B 3JIEKTPOHHOH (hopme» (manee — equHas CUCTeMa HISHTHU(UKALUU U
ayTeHTU(UKALIMK), U CBEJICHUHN, onyOIMKoBaHHBIX Ha EnuHoM moprane, opunnaabsHOM caiite B
YacTH, KacarolleiCsi CBEACHUH, OTCYTCTBYIOUIMX B €IWHOW CHUCTeME WIACHTU(UKAIUU U
ayTeHTU(UKALINH;

€) BO3MOXKHOCTh BEpPHYTBHCSI Ha JII0OOOW M3 3TAlOB 3aMOJHEHHUS DJIEKTPOHHOH (hopMBI
3anpoca 6e3 moTepH paHee BBEACHHON HHPOpMAIIY;

) BO3MOXHOCTbH JIOCTyIa 3asBUTEN Ha EMUHOM mopraiie uian opHUIMAIBHOM caiTe K
paHee MOJAHHBIM MM 3allpocaM B TEUYEHHE HE MEHee OJIHOrO Tojia, a TakKe YacTHUYHO
c(hOPMHUPOBAHHBIX 3aMIPOCOB - B TCUCHUE HE MEHEE 3 MECSIIICB.



3.10. Iopsinok ucnpaBieHUs JOMYIICHHBIX ONEYaTOK U OIIMOOK B BBIIAHHBIX B PE3YJIbTATE
MIPEIOCTABIICHUS] MyHHUIIUIIAILHON YCIyTH JOKYMEHTaxX

OcHoBaHMeM Ui Hadaja aJMUHUCTPATHBHOM TNPOLEAYPHI SBISAETCS NpPEACTABICHUE
(HampaBieHue) 3asBUTENIEM B YTIOJHOMOYEHHBIN OpraH B MPOU3BOJILHOM dopMe 3asBieHus: 00
UCTIPABICHUU ONeYaToK W (WiM) OmMOOK, MJOMYUICHHBIX B BBLAAHHBIX B pe3yJbTare
MIPEIOCTABIICHUSI MyHHUIIUIIAIbHON yCITyTU JOKYMEHTAaX.

JIOJDKHOCTHOE JUIO YTIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEIOCTABICHHE
MYHHIIMIIAILHOW YCIYTH, PACCMaTPUBAET 3asBJICHUE, MIPEJICTABICHHOE 3asiBUTENIEM, U MIPOBOJIUT
MIPOBEPKY YKa3aHHBIX B 3asBJICHUU CBEJICHHUH B CPOK, HE MPEBBIAIONMIA 2 pabounx JHEH C
JIaThl PErUCTPALIUU COOTBETCTBYIOLIETO 3asBICHUSI.

KpureprieM mpuHsTHS peHICHUs MO0 aAMUHUCTPATHBHOHM Mpolenype sSBISETCS HaTUdne
WJIM OTCYTCTBUE TAaKMX OTIEYAaTOK U (MJIH) OIITHOOK.

B cnyuae BBIsSIBICHHS JIOMYIIEHHBIX OMEYaTOK U (MJIM) OIMIMOOK B BBIAHHBIX B Pe3yJIbTaTe
MPEIOCTABIICHUS] MYHULIUIIATBHON YCIYTU JOKYMEHTaX JAOKHOCTHOE JIULO YTIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHOE 3a IMPEJOCTABICHHUE MYHHLUINAIBHOW YCIYTH, OCYILECTBIISET
UCIPaBIIEHUE U 3aMEHY YKa3aHHBIX JIOKYMEHTOB B CPOK, HE MPEBBIIAIONUN 5 pabounx THEH
MOMEHTA PETUCTPAIIH COOTBETCTBYIOILETO 3asBICHUSI.

B ciydae orcyTcTBHs omeyaToK U (MIM) OMIMOOK B JIOKYMEHTaX, BHIJAHHBIX B pe3yjbTare
MPEJOCTABICHUS] MyHULIUTIAIBHOW YCIYTH, JOJDKHOCTHOE JIUIO CTPYKTYPHOTO MOJpPa3/IeIeHUs
YIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IMPEJOCTABICHHE MYHHUIMMNAIBHON YCIyTH,
MUCHMEHHO COOOIIAeT 3asBUTENI0 00 OTCYTCTBUHM TAaKUX OMNEYATOK M (WIM) OUIMOOK B CPOK, HE
MPEBBILIAIONINM 5 paboYnX JHEH ¢ MOMEHTa PETUCTPAllii COOTBETCTBYIOIIETO 3asBIICHUSI.

PesynbraToM  agIMHHHUCTPAaTUBHOW TPOLEAYpPHl  SBISETCS Bblnavya (HarpaBlICHHE)
3asiBUTEII0 MCIPABICHHOIO B3aMEH pPaHee BBIJAHHOTO JOKYMEHTA, SIBJISIFOIIETOCS Pe3yIbTaToM
MPEOCTABICHUS] MYHUIIUIIAIBHON yCIYTH, WM COOOIIeHne 00 OTCYTCTBUM TaKUX ONEYaTOK U
(wn) omuOoK.

4. ®opMbI KOHTPOJISl 32 UCIIOJIHEHHEM A/IMUHUCTPATHUBHOIO perjiaMeHTa

4.1. Tlopsnok OCYyIECTBIEHUS] TEKYILIEro KOHTPOJS 3a COONIOJEHHEM U HCIIOJHEHHEM
OTBETCTBEHHBIMHU JOJDKHOCTHBIMU JIMLAMHU IIOJIOKCHUM pErlaMeHTa W HMHBIX HOPMAaTHUBHBIX
IIPaBOBBIX AKTOB, YCTaHABIUBAIOIIMX TPEOOBAaHUS K NPEJOCTABICHUIO MyHULIMIIAILHON YCIIyTH,
a TAKXKe IPUHATUEM UMU PELICHUMN.

JIOJDKHOCTHBIE JIMIIA, MYHUUUIAJIBHBIE CIIy)KallMe, Y4YacTBYIOIIHME B IPEIOCTaBICHUU
MYHUIUIIAJIBHON YCIyTH, PYKOBOJCTBYIOTCS IOJIOKEHUSMH HacTosALWEro PerimaMenra.

B NOMDKHOCTHBIX pErIaMeHTax AODKHOCTHBIX JIMIL, YYacTBYIOIIMX B IPEJOCTaBICHUU
MYHUIIUNATBHON YCIYTH, OCYIIECTBISIOMMX (YHKIHUU MO MPEAOCTABICHUIO MYHUIUIIAIHLHON
YCIYyTH, YCTaHABJIMBAIOTCS JOJKHOCTHBIE OOSI3aHHOCTH, OTBETCTBEHHOCTb, TpPEOOBaHMS K
3HAHUSM U KBaJTH(PHUKAIUN CTIEIUAIHCTOB.

JIOJ>KHOCTHBIE JIMIA OPTaHOB, YYACTBYIOIIMX B IPEAOCTaBICHUA MyHULUIIAIBHON YCIIyTH,
HECYT IIEPCOHAJIBHYI0 OTBETCTBEHHOCTb 3a MWCIIOJHEHHUE aJMUHUCTPATUBHBIX MpPOUEAYp U
COOJIFOJICHHE CPOKOB, YCTaHOBJEHHBIX HacrosmuM PermamentoM. Ilpu mnpenocraBinenun
MYHUIIUTIATBHON YCIYT'H TpPaXJaHHHY TapaHTHPYETCs MpaBO Ha MOJy4YeHue HH(opMaruu o
CBOHUX IIpaBaX, 00513aHHOCTAX U YCIOBUAX OKa3aHUSA MYHUIUIAIBHON yCIyTIH; 3alllUTy CBEACHUI
0 NIEPCOHAIBHBIX JAHHBIX; YBAXKUTEIBHOE OTHOLIEHNUE CO CTOPOHBI JOJKHOCTHBIX JIMII.

Texymuii KOHTPOJIb M KOOPAMHALUSA IIOCIENOBATEIBbHOCTH JEHCTBHUM, OIpPEIEICHHBIX
QAMUHUCTPATUBHBIMU  NPOLEAYpaMH, 110 IPEAOCTABICHUI0 MYHMIMIAIBHOW  yCIIyI'M
JOJDKHOCTHBIMU ~ JIMIIAMM  YIIOJHOMOYEHHOIO  OpraHa  OCYILECTBIISIETCS  IOCTOSIHHO
HEINOCPEACTBEHHO JOJDKHOCTHBIM JIMIIOM YIIOJJHOMOYEHHOI'O OpraHa IIyTeM IpOBEACHUS
IIPOBEPOK.

IIpoBepky IOJHOTBHI U KAauyecTBA MPEAOCTABICHUS MYHHULMIIAIBHON YCIYyTH BKJIKOYAalOT B
ce0s NpoBelEeHHE IPOBEPOK, BBIABICHME U YCTPAaHEHME HapyLIeHWH IIpaB 3asBUTEINEH,
paccMOTpeHHe, NPUHSATHE pEIIeHHH M MOJIrOTOBKY OTBETOB Ha OOpalleHHs 3asBUTENCH,



COZepKalIMX KajJoObl Ha JAeHcTBHS (Oe3AeliCTBHE) W pPEUIeHHs JOJDKHOCTHBIX  JIUIL
YHOJHOMOYEHHOT'O OpTr'aHa, OTBETCTBEHHBIX 3a MIPEIOCTABICHUE MYHUIIUTIAIBHOMN YCIyTH.

4.2. Ilopsanok M NEPUOAMYHOCTH OCYILECTBICHMS IUIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK
MOJIHOTHI ¥ Ka4ecTBa MPEe0CTaBICHHS MyHUIIMTIATbHON YCIyTH, B TOM YHUCIIE MOPSIOK U (hOPMBI
KOHTPOJIS 3a MOJIHOTOW U Ka4ECTBOM IIPEIOCTABIICHUSI MyHUIIUIIAJIbHON YCITyTH.

KonTposnb 3a monHOTON U KaueCTBOM MPEOCTABICHHUS MyHUIIUIIATHHON YCIIYTH BKIIOYAET
B ce0sl MpOBeIeHHUE IJIAHOBBIX U BHETIAHOBBIX POBEPOK.

[1naHOBbIE ¥ BHEIJIAHOBBIE IPOBEPKU MOTYT MPOBOJUTHCS TIaBOM, 3aMECTUTEJIEM IJIaBBhI,
KypUpYIOIIMM YIOJIHOMOYEHHBIM OpraH, 4epe3 KOTOpBIM IpenoCTaBiIIeTCd MyHHULIMIAIbHAS
yciyra.

IIpoBeneHne  MIAHOBBIX  IPOBEPOK, IMOJHOTHI W KayecTBa  IMPEAOCTaBICHMS
MYHHIIMIIAILHOW YCIIYTU OCYLIECTBIISETCS B COOTBETCTBUU C YTBEPKICHHBIM IpaUKOM, HO HE
pexe OIHOTO pasa B Iofl.

BHemnnaHoBble TPOBEPKU MPOBOAATCS 110 OOpAILIEHUSM IOPUANYECKUX U PUINUECKUX JIHUI] C
kKajobaMHM Ha HapylIeHHEe HUX IpaB M 3aKOHHBIX MHTEPECOB B XOJI€ IPENOCTaBICHUS
MYHHIIMIIAILHOW YCIYTH, a TakK€ Ha OCHOBaHMH JOKYMEHTOB U CBEJIEHUH, YKa3bIBAIOLIUX Ha
HapylLIeHHE UCIIoJHEHus PernamenTa.

B xoJ1e i1aHOBBIX M BHETJIAHOBBIX MPOBEPOK:

NPOBEPSETCSl 3HAHHE OTBETCTBEHHBIMH JIMLAMH TpeOoBaHMiA HacTosiero Periamenra,
HOPMAaTUBHBIX TPAaBOBBIX aKTOB, YCTaHABIMBAIOIIMX TpeOOBaHMUS K MPEAOCTABICHUIO
MYHMLMIIAJIbHON YCIIyTH;

poBepsieTCS co0roieHne CPOKOB u MOCIIe0BATEIHHOCTH UCIIOJTHEHUS
aJIMMHUCTPATUBHBIX MIPOLIENYD;

BBISBJISIIOTCS. HApyLICHWs TMpaB 3asBUTENCH, HEAOCTaTKH, JOIMYIIEHHbIE B XOJe
IIPEIOCTABIIEHUSI MyHUIIUIIAJIbHON YCIYTH.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIUI] OpraHa, MPeOCTaBISIONIEr0 MYyHHUIIUNAIbHYIO
YCIIyTy, 3a pelIeHus U neiicTBus (Oe31eiCTBIE), IPUHUMAEMbIe (OCYIIECTBIISIEMbIE) UMHU B XOJI€
MPEIOCTABIICHUS] MyHHUIIUIIAIbHON YCITyTH.

Ilo pesynpTaTam HpPOBENEHHBIX IPOBEPOK B CIIydyae BBIABICHUS HAPYLIECHUS IOPsJIKa
MPEIOCTABIICHUSI MyHUIUIAILHOW YCIYTH, MpaB 3asBUTENIC BUHOBHBIC JIMIA MPHUBJIEKAIOTCS K
OTBETCTBEHHOCTH B COOTBETCTBMM C 3akoHoaareiabCcTBOM Poccuiickoin ®denepanuu, u
MIPUHUMAIOTCS. MEPBI IO YCTPAHEHUIO HApYIICHUH.

JIOJDKHOCTHBIE JIMIA, MYHULUIAJIbHBIE CIIy)KalllMe€, YYacTBYIOILIHME B IPEAOCTaBICHUU
MYHHIIMIAIBHOW YCIYTH, HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTh 3a NPUHATHUE PEIICHUS U
nectBus (0e3/1eCcTBHE) MTPU MPEIOCTABICHUN MYHHUITUNIATBHOM YCITYTH.

[lepconanbHasi OTBETCTBEHHOCTh YCTAHABIMBAETCS B JOJDKHOCTHBIX pErjaMeHTax B
COOTBETCTBHUH C TpeOOBaHMSIMHU 3aKOHOaTeabcTBa Poccuiickoit deneparui.

4.4. TlonoxxeHus, XxapakTepusymwuiue TpeOoBaHHS K MOPSAAKY M (GopmMaM KOHTPOJIA 3a
IIPEIOCTABJIICHUEM MYHULUIIAIBHOM YCIYTM, B TOM 4YHCJIE CO CTOPOHBl TpaXJIaH, HX
00BbeTMHEHN U OpTaHU3AINI

KoHTponps 3a mpenocraBieHHEM MYHULIUNAIBHOW YCIYyTH OCYIIECTBIAETCS B (opme
KOHTPOJIS 3a coOroieHHEM MOCJIEI0BATEILHOCTH neicTBUi, orpeaeNeHHbIX
aJIMMHHUCTPATUBHBIMU NPOLEAYPAMU [0 HCIIOIHEHUIO MYHUIUNAIBHON YCIYrH, U NPUHITHEM
pelIeHNH TOJDKHOCTHBIMH JIMIIAMHU, ITyTeM MPOBEICHUS MPOBEPOK COOIIOACHUS U UCIIOJHEHUS
JNOJDKHOCTHBIMU  JIMIAMHM  YIIOJTHOMOYEHHOTO OpraHa HOPMAaTHBHBIX IIPaBOBBIX aKTOB
Poccutiickoit ®eneparuu, ToMckoit 001acTu, a Takke moyioxeHuit Pernamenra.

IIpoBepka Taxke MOXKET IPOBOAUTHCSA 10 KOHKPETHOMY OOpAalll€HHIO TpakJaHWHA WIH
OpraHu3alii.

[Topsimoxk ¥ GopMBI KOHTPOJISL 32 MPEAOCTABICHHEM MYHUIMIIAJIBHON YCIYyTH JOJKHBI
OTBEYaTh TPEOOBAHUSM HETIPEPBHIBHOCTU U JEHCTBEHHOCTH (3(P(HEKTUBHOCTH).

I'paxxnane, uX OOBEIUHEHUS M OpraHU3alMd MOTYT KOHTPOJIMPOBATH MPEIOCTABICHHE
MYHHIIUIIAILHOW YCIYTH MyTEeM MOJTY4YeHHs] TUCbMEHHON U YCTHOM MH(POPMAIH O pe3yIbTaTax
IIPOBEJICHHBIX MPOBEPOK U IPUHATHIX IO PE3YJIbTaTaM POBEPOK MEpax.



5. locyneOHblil (BHecy1eOHBbIH) MOPSIIOK 005KAJJ0BAHUS PellleHuii U 1eiicTBU i
(0e3neiictBust) AamMunucrpaunu, M®II, opranusaumii, ykazanubix B yactu 1.1 cratsu 16
®enepajabHOro 3akona ot 27 uroJis 2010 roxa Ne 210-®3 «O0 opranuszanuu
NMPeI0CTABIEHUS TOCY1APCTBEHHBIX H MYHUMLIMIIAJBHBIX YCJIYI», 4 TAK:Ke UX JT0ZKHOCTHBIX
JINI, MYHHIMTAJBHBIX CJIYKAIIUX, PA0OTHUKOB.

5.1. Nudopmanus ais 3asBUTENS O €ro MpaBe MOJAATh >KaIo0y Ha pemeHust U (Wiu)
neiictust (Oe3neiicTue) Anmunucrpanuu, MOLI, opranusanuii, ykazaHHbIX B 4acTu 1.1 cTarbu
16 ®enepanbroro 3akoHa oT 27 utoiist 2010 roga Ne 210-D3 «O06 opranu3zauu npeaoCcTaBICHUS
rOCy/IapCTBEHHBIX M MYHUIIUTIATBHBIX YCIYT», & TAK)KE UX JTOJDKHOCTHBIX JIUI], MyHUIIUTIATBHBIX
CITy’Kalux, pabOTHUKOB MPHU MPEJOCTABICHUN MyHUIIUTIAIBHOMN YCIyTH.

3agBHUTENb HMMEET MpaBO Ha JocyAeOHoe (BHecyneOHOE) OOKalloBaHHME DELICHUNH U
nercTBuii (0€34€HCTBUA), MPUHATHIX (OCYIIECTBISAEMBIX) AJIMHUHHUCTPALUCH, JTOHKHOCTHBIM
TUIOM AJIMUHUCTpAlUU, JHO0 MYHHIUNATBHBIM ciyxammm, MO®IL], paborhukom MO®I], a
TaK)K€ OpraHU3alUsIMU, MPEAYCMOTPEHHBIMU YacThio 1.1 ctatbu 16 denepanbHoro 3akona No
210-®3, wiu ux pabOTHUKAMU B XOJIe MPEIOCTABJICHUS MYHUIMIAIBLHOW YCIyrH (Ianee —
nocyneoHoe (BHecyie0Hoe) 0OkamoBaHue).

5.2. [Ipeamer xayoObI.

[IpeameTrom nocyneOHOro (BHeCyAeOHOr0) OOKAJIOBaHUS 3asBHTENIEM pPEIICHUN |
neiictBuil  (0e3neicTBHUs) AJMUHHCTpAMU, JOHDKHOCTHOTO JHIa AJMUHUCTpaluu, JTU00
MYHUIIMNIATLHOTO  ciykamiero, MO®II[, pabotHuka M®I[, a Takke opraHu3aiui,
npeaycMoTpeHHbIx 4vactbto 1.1 crarem 16 ®enepanbHoro 3akona Ne 210-O3, wim ux
pabOTHUKOB SBISIETCS KOHKPETHOE pelleHHe WU JedcTBue (Oe3neiicTBUE), MPUHATOE WU
OCYIIECTBJICHHOE MMH B XOJ€ MNPEIOCTaBICHUS MYHUIMIAIBLHON YCIyrW, B TOM YHCIE B
CIIEYIOIIUX CIyyasx:

1) HapyLIeHHE CpOoKa PErUCTPALMU 3alpoca O MPEA0CTaBICHUM MyHULIMIIAIBHON yCIIyTH,
3ampoca, ykazaHHoro B ctatee 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHHE CPOKa IMPENOCTaBICHUS MYHHULMIIAJBbHOW yciyrd. B ykazaHHOM ciyuae
nocyneoHoe (BHeCcyneOHOe) 00KalloBaHHME 3asBUTENIEM PEIICHHH W JeUCcTBUE (Oe3aecTBus)
M®ILI, pabornuka M®L] BO3MOXHO B ciy4ae, €ciM Ha MHOTO(YHKIHOHAJIBHBIA ILIEHTP,
pemieHuss U JAeUCTBUS (O€3E€HCTBHE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHA (DYHKIUS 10
MPEOCTABICHUIO COOTBETCTBYIOIICH MYHHUIMIIAJIBHONH YCIYTHM B IOJIHOM OOBEME B TOPSIKE,
onpeaeneHHoM 4acTeio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TtpebGoBaHue y 3asBUTENS JIOKYMEHTOB WM HH(POPMALUU JHOO OCYIIECTBICHHS
NEHCTBUM, MpeICTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU
npaBoBeIMU akTaMu Poccuiickoit deneparyi, HOPMaTUBHBIMH TPAaBOBBIMH aKTaMH CyOBEKTOB
Poccuiickoit ®enepanny, MYyHHULUINAIbHBIMUA MPABOBBIMHU aKTaMU JUIS MPEJOCTaBICHHUS
roCyJapCTBEHHOM WJIA MyHULIUIIAJILHON YCIIYTH;

4) oTka3 B 1NpUeMe JIOKyMEHTOB, IMPEACTaBICHHE KOTOPBIX MPEILyCMOTPEHO
HOPMAaTUBHBIMU NIpaBOBbIMM akTaMu Poccuiickoir denepanuu, HOPMAaTUBHBIMU IIPABOBBIMU
aktamMu ToMckoi 005aCTH, MYHUIMIAIbHBIMU TPAaBOBBIMU aKTaMU Ui TPEAOCTaBICHUS
roCyJapCTBEHHOM YCIIYTH, Y 3asBUTEILS;

5) oTka3z B MPEAOCTaBICHUHM MYHHIIMIIAIBLHOM YCIYyrH, €CJIM OCHOBAaHHs OTKa3a He
peIyCcMOTPeHbI (heepaabHbIMA 3aKOHAMHU W TMPUHSATHIMH B COOTBETCTBUUM C HUMHU WHBIMH
HOpPMAaTUBHBIMM IpaBOBbIMU akTamMu Poccuiickoit ®enepauuu, 3akoHaMH U HUHBIMH
HOPMATUBHBIMH MMPABOBBIMH aKTaMH TOMCKOW 00JIaCTH, MYHUIIUTIATHHBIMU TIPABOBBIMU aKTaMHU.
B ykazannom ciydae nocyneOHoe (BHecyneOHOE) OOXKaJlOBaHHME 3asSBUTEIEM PCIICHUH |
neiicteuii  (OesmeiictBusi) MODI[, paGotHuka MOIL[ BO3MOXKHO B cilydae, €ClIM Ha
MHOTO()YHKITMOHAIBHBINA IIEHTpP, pelieHUus U JAeHCTBUs (0e31eCTBUE) KOTOPOTO OOXKATYHOTCH,
BO3JIOKEHA (YHKLHUS IO TNPEAOCTABICHHIO COOTBETCTBYIOIICH MYHUIMIIAIBHON YCIyTH B
MMOJIHOM 00BbEeMe B MOpsIKe, ompeneaeHHOM 4dacTbio 1.3 cratbu 16 denepanpHoro 3akona No
210-®3;



6) 3aTpeOoBaHME C 3asBUTENS MPU MPEIOCTABICHUN MYHUIIUTIAIBHON YCIyTH IJIaThl, HE
MPEeIyCMOTPEHHOM  HOPMATHBHBIMU  TPaBOBbIMM  akTamu  Poccuiickoi — Denepanuu,
HOPMAaTUBHBIMH IIPABOBBIMU aKTaMU TOMCKOH 001acTH, MYyHUIIUTIATHHBIMU TIPABOBBIMH aKTAMH,

7) oTKa3 AJIMUHHUCTpAIMH, JIOJDKHOCTHOTO Jinma AnMuuuctpanuud, M®Il, paGoTHuka
M®ILI, opranuzanuii, npeaycMoTpeHHbIX yacTbio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, nin ux pabOTHUKOB B UCIPABICHUU JOIMYIIEHHBIX MU OMEYAaTOK U OUIMOOK B BbIJIAHHBIX B
pe3ysibTaTe MPEAOCTABICHHUS MYHHIMIIATLHOW YCIyrd JOKyMEHTax JIM0O HapylIeHHe
YCTaHOBJIEHHOT'O CpPOKa TaKMX MCHpaBiieHui. B ykazanHoMm ciyuae pocynebHoe (BHecyeOHOe)
o0xaJloBaHUE 3asBHUTENEM pemieHuil u aelictBuil (O6e3aeiictBus) MO®LI, paborHumka MOI]
BO3MOKHO B ciydae, ecnu Ha MOILl, pemenus wu nedictBus (0e3A€HCTBHE) KOTOPOTO
00XaITyIOTCS, BO3JIOKeHa (DYHKIUS 1O MPEIOCTABICHUIO COOTBETCTBYIOMICH MYHUIIMITAIBHOMI
YCIIYTH B TIOJJHOM 00BEeMe B MOpsAKe, ompeneieHHOM dacThio 1.3 crateu 16 denepaibHOro
3akoHa Ne 210-D3;

8) HapylleHHe cpoka WIM TOpsAJIKa BbIJAYM JIOKYMEHTOB IO pe3yJjbTaTam
MPEA0CTABIICHUS] MYHULIUTTAILHON YCITYTH;

9) mnpuOoCTaHOBIEHUE TMPEJOCTABICHUS MYHUIUIAIBHON YCIYTH, €CIM OCHOBAHHS
MIPUOCTAHOBIICHUS HE TIPEyCMOTPEHBI (heIepATbHBIMU 3aKOHAMU U TPUHATHIMHA B COOTBETCTBHUH
C HUMHM WHBIMM HOPMATHBHBIMHU NpaBOBbIMH akTamu Poccuiickoit ®denepanuu, 3aKkoHAMH U
WHBIMH HOPMATHUBHBIMU TIPABOBBIMH aKTaMu TOMCKOHN 00JIaCTH, MyHHUIIMIIATbHBIMU MPABOBBIMH
akTamu. B ykazaHHOM ciydae gocyaeoHoe (BHecyie0Hoe) 00kaJoBaHUE 3asiBUTEIIEM PEIICHUN U
neiictuii (6e3aeiictBusi) MO, pabotHrka M®I] Bo3moxHO B ciiydae, eciiu Ha M®II, pemenus
u JercTBus (0e31eiicTBre) KOTOPOro 00KalyroTcs, BO3J0XKeHa (DYHKIHUS MO MPEeJOCTaBICHHUIO
COOTBETCTBYIOIIEH MYHHUIIMIAIBHONH YCIyTHM B TIOJHOM OOBEME B MOPSIKE, OMpEeAcICHHOM
yactbio 1.3 cratbu 16 denepanbHoro 3akoHa Ne 210-D3;

10) TpebGoBanue y 3asgBUTENS MPH MPEIOCTABICHUM  MYHHLIUOAIBHOW YCIYTH
JOKYMEHTOB WM UWH(MOpMalUW, OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJINCh MPH IEPBOHAYAIBHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOTUMBIX JUIS
MPEIOCTABIICHUS MYHUIUMIAIBHON YCIyTrH, 1M00 B MPEAOCTaBICHUH MYHUIMIAILHON YCIYyTH,
32 UCKIIIOUEHHMEM CJIy4yaeB, MPEIyCMOTPEHHbIX MyHKTOM 4 uvactu 1 crtateu 7 dDenepanbHOro
3akoHa oT 27 utong 2010 r. N 210-®3 "O06 opranu3anyu mpeaoCTaBIeHUs TOCYIapCTBEHHBIX U
MYHULIMNAIbHBIX ycayr" (nanee - PenepanbHblil 3akoH Ne 210-@3). B yka3aHHoM ciydae
nocyneoHoe (BHecyaneOHOe) 00KaloBaHHWE 3asBUTENIEM DPEIICHHH W JeUcTBUi (Oe3aecTBus)
M®ILI, pabornuka M®L] BO3MOXHO B ciy4ae, €ciM Ha MHOTO(YHKIHOHAJIBHBIA IIEHTP,
pemieHuss U JAeUCTBUS  (O€37EeHCTBHE) KOTOPOTO OOKAIyIOTCS, BO3JIOKEHA (DYHKIUS 10
MPEAOCTABIIEHUIO COOTBETCTBYIOIIUX MYHHUIIMIAIBHBIX YCIYyTI B MOJHOM OOBEME B MOPSJIKE,
onpeaeseHHoM 4acThio 1.3 cratbu 16 @enepanpHoro 3akoHa Ne 210-D3.

Opran, npeoCTaBIAOIUNA MyHUIIMIIAIbHYO yeiuyry, M®LI, opranuzanuu, ykazaHHble B
yactu 1.1 crarbu 16 ®DepepanbHoro 3akoHa Ne 210-D3, a Takxke HUX TOHKHOCTHBIE JIHIIA,
MYHHIIMIIATbHBIC CIyXallue, PaOOTHUKM W YIOJHOMOYCHHBIE HAa PACCMOTPEHHUE IKAJOOBI
JOJKHOCTHBIE JIMIIA, KOTOPHIM MOKET ObITh HalpaBjeHa xKanoda

5.3. Xamoba wa pemeHus u JAeicTBus  (Oe3melicTBHE)  MOJHKHOCTHBIX  JIHI]
AJIMUHHUCTpAIMY, MYHHUIMIAIBHBIX CIIyXalllUX IMOJAeTCs 3asBUTENEM B AJMUHUCTpALUIO Ha
uMs ThaBbl AnqMunuctpanuu, M®L[ nubo B opran rocynapcTBeHHOM BJIacTU (OpraH MECTHOTO
camoynpasiieHusi) Tomckoil o0nacTu, SABIAIOMIMNCSA y4peauTeleM MHOTO(YHKIMOHAIBLHOTO
IeHTpa (Janee - ydpenuTenb MHOTO(YHKIIMOHAIBLHOTO IIEHTPA), a TaKKe B OpraHHU3aIiH,
npeaycMoTpeHHbie yacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3.

5.4. B cnydae ecnu 00XKamyrOTCsl pelleHuss W jaeicTBus (Oe3neicTBUE) PYKOBOIMUTEIS
AJIMUHHCTpAIH, )Kanoda 1MoAaeTcs B BBILIECTOSIIIUN OpraH (B HOPSAAKE MOJYMHEHHOCTH).

[Ipy  OTCYTCTBUHM BBIIIECTOSIIIIETO OpraHa ajxoda TMOMAeTCs HEMOCPEICTBEHHO
PYKOBOJUTEINO0 AJIMUHUCTPAIIH.

5.5. XKanoOsl Ha pemeHuss u aeiictBus (OesmeiictBue) paborHuka MOIL] momarorcs
pykoBoautento 3toro M®II. XXanoOwl Ha pemenus u neiictBus (6e3aeiicteue) M®II momarorcs
yupenurento MOL] unn 1omKHOCTHOMY JIMIlY, YHOJHOMOYEHHOMY HOPMATHUBHBIM IPAaBOBHIM



aktom Tomckoit obnmactu. JKamoObl Ha pemieHus W aeicTBus (Oe3melicTBUE) PaOOTHHUKOB
OpraHu3aiuii, npeaycMOTpeHHbIX 4acThio 1.1 crtateu 16 ®enepanbHoro 3akoHa Ne 210-D3,
MOJAIOTCS PYKOBOJIUTEIISIM 3TUX OpPTaHU3aIUH.

5.6. Ilopsimok o1aun U PaCCMOTPEHUS KaTOOBI.

OcHoBaHMeM [UIsl Hayaja MPOUERyphl JOCYAeOHOro (BHECYIEOHOr0) 00XKaIOBaHUS
SBJIETCS MOCTYIUICHHE Kajlo0bl, MOJAHHONW B MUChbMEHHON (popme Ha OyMa)KHOM HOCHUTEIE, B
ANEKTPOHHOU (hopMe, B YIIOJTHOMOUEHHBIN OPTaH 10 PACCMOTPEHUIO HKaJIOOKI.

5.7. XKanoba Ha pemeHuss u aeicTBusa (0e3aeiicTBUe) AIMUHUCTPALUH, JTOHKHOCTHOTO
nuna AIMUHUCTpAIMU, MYHUIIMITAIIBHOTO CITY’KaIllero, PyKOBOJAUTENST AJMUHUCTPAIIUH, MOXKET
ObITh HampaBiieHa 1o mouTe, uepe3 MOILl, c¢ wucnoiabzoBaHueM HUHGOPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOW cetn  «MHTepHeT», o¢uIMaIbHOrO caifita AJMHHUCTpAIH,
dbenepalbHOW  TOCYIapCTBEHHOW  WMHGOpMAIMOHHOW  cucTeMbl  «EnumHbBIE  mopTan
rOCY/IapCTBEHHBIX U MYHHIIMIAIBHBIX YCIyT ((PyHKIHIA)», a TaK)Ke MOXKET OBITh MPUHSATA TPH
JIUYHOM MpUeMe 3asBUTEIIS.

3asBuTeno obecreynBaeTCss BO3MOXKHOCTh HAIIPABJIICHUS JKaloObl Ha pEHICHUS U
neiictBust  (Ge3neiicTBue) AIMHUHHCTpAIH, JMOJKHOCTHOTO — JUIla  AJIMUHUCTpALUHU,
MYHMIMIIAJIBHOTO CITY’Kallero B COOTBETCTBUM cO cTaTheil 11.2 ®enepanbHoro 3akona Ne 210-
@3 c ucnosb30BaHHEM MoOpTala (enepanbHOl rocyaapCcTBEHHON MH(GOPMAIMOHHONW CHCTEMBI,
obecrnieunBaromIel mpouecc a0cyAeOHOro (BHECYeOHOTr0) 00XKaIOBaHUs PEIICHUN U JEHCTBUI
(Oe3nelicTBUS), COBEPIICHHBIX MPHU MPEIOCTABICHUU TOCYNAPCTBEHHBIX M MYHUIUNAIbHBIX
YCIYr OpraHaMu, MPEJOCTABISIIONIUMU TOCYJApPCTBEHHbIE W MYHUIMIAIbHBIE YCIyTH, WX
NOJDKHOCTHBIMU ~ JIMLIAMH, TOCYJApCTBEHHBIMHM U MYHHUIMIAIbHBIMU  CIYXAIlUMU  C
UCIIOJIb30BaHWEM HH(OPMAIMOHHO-TEIICKOMMYHHUKAITMOHHON cetn  «MHTepHeT» (mamee -
cucTeMa J0CyAeOHOr0 00KaIOBaHUS ).

5.8. XKanoba Ha pemenus u neiicreus (6e3neiicteue) M®II, paborauka M®IL] moxeT
ObITh HaIlpaBJIeHA 10 IOYTE, C HCIOJb30BaHHEM HH(GOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM
cetru «HWuTepHer», oduumansHoro caiita MODL[, ¢denepanbHOl  rOCyIapCcTBEHHOM
nH(bOpMallMOHHON cucTeMbl «EAMHBIN MOpTan rocyJapCTBEHHBIX M MYHULHUMAIbHBIX YCIYT
(pyHKIHIT)», a TAKKE MOXKET OBITH MIPUHSTA MIPH JTUIHOM TIPUEME 3asBUTEIIS.

5.9. XKanoba Ha pemenust U nercTBus (0e3aelCTBUE) OpraHU3aIuid, MPEyCMOTPEHHBIX
yacTeio 1.1 crateu 16 @enepanproro 3akona Ne 210-P3, a Takxke ux pabOTHHKOB MOXKET OBITh
HampaBlieHAa IO TOYTE, C HCIOJIb30BaHHWEM HH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM CETU
«MHTEepHET», O(MUIMANBHBIX CAWTOB OSTUX OpraHu3anui, QenepalbHON TroCcyAapCTBEHHOM
nH(bOpMallMOHHON cucTeMbl «EAMHBIN MOpTan rocyJapCTBEHHBIX M MYHULUMAIbHBIX YCIYT
(pyHKIHIT)», a TAKKE MOXKET OBITH MIPUHSITA MIPH JTUIHOM TIPUEME 3asIBUTEIIS.

5.10. Kamoba, moctynuBIias B AIMUHUCTPAIUIO TMOJICKUT PETHCTPALUA HE TO3]THEE
CIICAYIOLIETO PabOYero JHs CO THS €€ MOCTYIIJICHHUS.

B cnydae momaum 3asButenem kanoObl uepes MODL[, M®I] obecneuynBaeT mepenavdy
XKanoO0bl B AJMUHHUCTpAIMIO B MOPSAJIKE W CPOKH, KOTOPBIE YCTAHOBJICHBI COTJIAIICHHUEM O
B3auMoiecTBUU Mexay M®I] u AnMuHHCTpanMel, HO He MO3/IHEE CICTYIOIEro pabouero THS
CO JIHS MOCTYTUICHHUS 5Kal00BbI.

5.11. XKanoba moimkHa coepKaTh:

1) HamMmeHOBaHWME AJMHHUCTPAIMH, JODKHOCTHOTO JIMNA AJIMHHHUCTPAIMH, JHOO
MyHHIMINAIbHOTO ciyxaiiero, M®L], ero pykoBoautens u (win) pabOTHHKA, OpraHu3alui,
IIpelyCMOTpEHHbIX yacThio 1.1 crarbu 16 denepanbHoro 3akoHa Ne 210-P3, ux pykoBoaureneu
1 (wm) paOOTHUKOB, pEIICHUS U ACHCTBUSA (0€31eHCTBHUE) KOTOPHIX 00KATYIOTCS;

2) damunuio, uUMs, OT4YeCTBO (TOCIETHEE — NpPU HAJMYUHU), CBEICHHS O MECTe
KUTENbCTBA 3afABUTENS — (QU3MYECKOro Juna JubO0 HaUMEHOBaHUE, CBEIEHUS O
MECTOHAXOXKJCHUU 3asABUTENSI — IOPUAMUYECKOr0 JIMIa, a Takke HOMep (HOMepa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) 3IEKTPOHHON MOYTHI (IIPU HAJTMYKK) U IOYTOBBIN aJpec, M0 KOTOPBIM
JIOJKEH OBITh HAIIPABIICH OTBET 3asBUTEIIIO;

3) cBeneHust 00 00KaTyeMbIX PEIICHUSIX U JeHCTBUAX (Oe3aeicTBUM) AIMUHHUCTPAIIUH,
JOJHKHOCTHOTO JTUIa AJIMHHHCTPAIMH, TUO0 MyHHIIMITAIBLHOTO ciykamiero, M®LI, paboTHuka



M®ILI, opranu3zanuii, npeaycMoTpeHHbIX yacTblo 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) noBOAbI, HA OCHOBAaHUM KOTOPBIX 3asBUTEIb HE COIVIACEH C PELICHUEM M JIEHCTBUEM
(Oe3nelictBueM)  AJIMHMHUCTpAalMM,  JODKHOCTHOIO — JuIla  AJMHUHUCTpalud,  JHOO
MyHUIUNaIbHOTO ciyxamiero, M®L[, pabornuka M®DL], opranuzanuii, MpesyCMOTPEHHBIX
gacteto 1.1 cratem 16 denmepanpHoro 3akoHa ot 27 wutonsa 2010 roma Ne 210-d3 «O6
OpraHu3alMK MPEJAOCTABICHNUS TOCYAapCTBEHHBIX U MYHUIUIAJIBHBIX YCIyT», HX PaOOTHUKOB.
3asBUTENIEM MOTYT OBITh MPEACTABICHBI TJOKYMEHTHI (IPU HAJIMYHH ), TOITBEPKIAIOLIHE T0BOIbI
3asiBUTEJIS, 100 X KOIIHH.

5.12. Cpoku pacCMOTPEHHS JKaJIOOBI.

XKano0ba, nocrynusmiast B Anqmuauctpaiuio, MOLL, yupenurento ML, B opranuzanumu,
npeaycMoTpeHHbie 4acthio 1.1 cratem 16 denmepanmpHoro 3akoHa Ne 210-®3, mmbo B
BBIIIECTOSIIIMNA OpraH (IpU €ro HaJIW4yuu), MOJIEKUT PACCMOTPEHUIO B TEUEHHUE ISTHAILATH
pabounx IHEH co THS ee perucTpaiuu, a B ciiydae o0)KaloBaHHs OTKa3za AJIMUHUCTpALUH,
M®ILI, opranu3zanuii, npeaycMoTpeHHbIX yacThlo 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, B npreMe JOKYMEHTOB y 3asBUTEJsI TMOO B UCIIPABICHUH JIOMYIICHHBIX OMEYaTOK U OLUTMOOK
WIA B ClIy4yae OO0KaJOBaHHWsS HApyIIEHUs YCTAaHOBICHHOTO CpPOKa TAaKHX HCIpPABICHUU - B
TEYEHHE MATU PabOUUX JTHEH CO JAHS €€ PerucCTpaltu.

5.13. TlepevyeHbp OCHOBaHUU JUIsi IPHOCTAHOBICHUS PACCMOTPECHHSI KallOOBI B CiIydae,
€CJI BO3MOXHOCTh IPHUOCTAHOBJICHUS MPEAYCMOTpPEHA 3aKOHOJATeNbcTBOM Poccuiickoit
denepauuu.

OcHoBaHuUsI 1Sl IPUOCTAHOBJICHUS PACCMOTPEHHUS KaJI0Obl OTCYTCTBYIOT.

5.14. Pe3ynbTar pacCMOTPEHUS KATOOHI.

[To pe3ynbraTam paccMOTpPEHUS KajJ00bl IPUHUMAETCS OJHO U3 CIICTYIOIINUX PEIICHUN:

1) xanmoba yIOBIETBOPSAETCS, B TOM 4YHCIE€ B (OpPME OTMEHBI NMPHHATOTO PpEIICHUs,
WCIPABIICHUS JOMYIIEHHBIX OMEYAaTOK M OMIMOOK B BBIIAHHBIX B pe3yJIbTaTe MPEeOCTaBICHUS
MYHMIMIIAJBbHOW YCIYTd JIOKyMEHTax, BO3BpaTa 3asBUTENIO JEHEKHBIX CpPEICTB, B3UMaHHE
KOTOpBIX HE NPEeIyCMOTPEHO HOpPMAaTHBHBIMU IMpaBOBbIMU akTaMu Poccuiickoit ®denepanuu,
HOPMAaTHBHBIMU IPABOBBIMHU aKTaMu TOMCKOW 00JIaCTH, MyHUITUIIAJIbHBIMHU ITPABOBBIMH aKTaMH;

2) B yIOBJIETBOPEHHUH KaIOOBI OTKA3bIBACTCS.

5.15. AnMuHuUCTpauusi OTKa3blBa€T B YJOBJIETBOPEHHUU JKaloObl B COOTBETCTBUHU C
OCHOBAHUSIMU, MPEAYCMOTPEHHBIMU MYHHIIUIIAJIbHBIM ITPABOBBIM aKTOM.

5.16. M®II oTka3bIBaeT B YAOBIETBOPEHUU >KaJIOObl B COOTBETCTBUU C OCHOBAHUSMH,
npexycMoTpeHHbIMU [lopsakom.

5.17. AnMuHUCTpaIusi OCTAaBIIACT Kano0y 0e3 OTBeTa B COOTBETCTBHHM C OCHOBAaHUSMH,
[IPElyCMOTPEHHBIMU MYHHUIIUTIATHHBIM IPABOBBIM aKTOM.

5.18. M®I[ ocraBmser »xamo0y ©Oe3 oOTBeTa B COOTBETCTBHH C OCHOBAaHUSIMH,
npexycMoTpeHHbIMU [lopsakom.

5.19. B cnyyae ycTaHOBICHHS B XOA€ WIM HO pE3yjibTaTaM PacCMOTPEHHS KalIOOBI
MIPU3HAKOB COCTaBa aJIMUHUCTPATUBHOTO MPAaBOHAPYLICHHS WA MPECTYIUICHUS JOJDKHOCTHOE
Mo, pabOTHUK, HAJENICHHBIC MOJHOMOYMSMH IO PACCMOTPEHMIO Kajo0, HE3aMeIIHTEIbHO
HAIPAaBIISAIOT UMEIOLIUECS MaTepHalIbl B OPTraHbl MPOKYPaTyPhI.

5.20. Iopsinok nHGOPMHUPOBAHUS 3aBUTEIIS O PE3YIbTATaX PACCMOTPEHUS JKAT00bI.

He nmo3gnee aHs, cleAyromero 3a AHEM MPUHSATHUS PEIlIeHHUs, YKa3aHHOTO B yactu 5.14
HACTOSILEro paszziesa, 3asABUTENI0 B TNHCbMEHHOH (opMe W 1O IKEemaHWIO 3asBUTENS B
AIIEKTPOHHON (opMe HaIpaBisieTcss MOTUBHPOBAHHBIH OTBET O pe3yjbTaTax pPacCMOTPEHHS
KaJIoOBbI.

5.20.1.B cnydae mnpusHaHHUS KAJIOOBI TMOJICKANIEH YIOBIECTBOPEHUIO B OTBETE
3asBUTEIIO JJaeTCs MHPOPMALUS O ACHCTBUSAX, OCYIIECTBISIEMBIX OPraHOM, MPEI0CTABIISIOIINM
MYHHUIMIAIBHYIO  YCIYyry, MHOTO(YHKIHMOHAJIBHBIM  LIEHTpOM JHOO  OpraHu3alue,
IpelycMOTpeHHOM YacThio 1.1 ctateu 16 ®PenepanbHoro 3akoHa ot 27 urois 2010 r. N 210-03
"O6 opraHu3zanUM MPEIOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUIMMNAIBHBIX YCIyr", B LEJSAX
HE3aMEJUINTEIbHOIO YCTPAHEHUS BBIABICHHBIX HAapyLICHUH IpPHU OKa3aHUM MYHULMIAIbHON



YCIyTH, a TakKe MNPUHOCATCS W3BMHEHHMS 3a JOCTABICHHBIE HEYJ0O0CTBAa W YKa3bIBaeTcCs
uHbopMalus O NalbHEHIINX ASHCTBUIX, KOTOPhIE HEOOXOAMMO COBEPIIUTH 3asBUTEINIO B IIEIAX
MOJIyYEHUS TOCYAApPCTBEHHOM MM MyHUIIUTIATBHON YCIYTH.

5.20.2 B cnydae mpu3HaHUSA JKaJoOObl, HE TMOJJICXKAIICH YIOBIECTBOPCHHIO, B OTBETE
3asBUTENIO JIAIOTCSI apryMEHTHUPOBAHHBIC Pa3bsICHEHUS O MPUYMHAX MPUHATOTO pEHICHUs, a
Takke HHpopMaIus o nopsake 00KaJloBaHUS IPUHATOTO PELICHHUS.

5.21. B cnydae ecnm xanmoOa Oblla HampaBieHAa B JJIEKTPOHHOM BHUJE IOCPEICTBOM
CUCTEMBI nocyneOHOro 00xaJloBaHuUs c HCIIOJIb30BaHHUEM nH(GOPMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHOW ceTu «WHTepHeT», OTBET 3asBUTENI0 HAMNpPAaBISIETCS MOCPEICTBOM
CUCTEMBI 10CYIeOHOTO 00XKaJIOBaHUSI.

5.22. Tlopsinok 00xaoBaHUs PEUICHHUS 110 Kajo0e.

3asgBUTENN UMEIOT MPaBO O0XKaloBaTh pelleHus U AeicTBus (O6e3neiicTBre), MPUHSITHIE
(ocymiecTBIsieMbIE) AJIMUHHUCTpaLIUEH, JIOJKHOCTHBIM JIMLIOM AJIMUHHCTpALIUH,
MYHUIIUTNIATBHEIM  ciykamumu, MOIL[, paGotHukom MOII, a Takke oOpraHU3aIUsIMU,
npeaycMoTpeHHbIMH 4acThio 1.1 crateu 16 @DepepanbHoro 3akona Ne 210-®d3, wiu ux
paboTHUKaMU B CyJ, B IMOpPSAKE U CPOKH, YCTAaHOBJICHHBbIE 3aKOHOJATENbCTBOM Poccuiickoit
denepauuu.

5.23. IlpaBo 3asiBUTENs Ha MoOJlydeHHEe WHGOPMALMU U JOKYMEHTOB, HEOOXOAUMBIX JUIS
00OCHOBAHUS ¥ PACCMOTPEHHS KaJIOOBI.

3asBUTENIN UMEIOT IIPaBO 0OpaTUThC B AaMuHUCTpanuio, MOILI, a Takke opraHu3aiuio,
npeaycMoTpeHHyto dacteio 1.1 crateu 16 denepanpHoro 3akoHa Ne 210-D3, 3a mosrydeHHEM
uH(bOpMallMd U JOKYMEHTOB, HEOOXOIMMBIX JUIi OOOCHOBaHHS M PAaCCMOTPEHHS >KajoObl B
MUCBMEHHOW (hopMe MO TI0YTE, C HWCIOIh30BAaHHEM HH()OPMAIMOHHO-TEIIEKOMMYHHKAITHOHHON
cetu «MHTepHeT», oduImanpbHOro caiWta AJAMUHUCTpanuH, oduiuaibHoro cairta MOI],
denepanbHOW  TOCYTApCTBEHHOW  WMH(OpMAaNMOHHOW  cucteMbl  «EmuMHBIE  mopran
rOCy/IapCTBEHHBIX ¥ MYHHUIMMNAIBHBIX Ychayr (QyHKIUil)», a Takke HOpU JUYHOM IpHEMe
3asIBUTEIS.

5.24. Cnoco6sl MH(POPMUPOBAHUS 3asBUTEICH O MOPSAKE TOJAYd M PaCCMOTPEHUS
KaJIoOBbI.

Nudopmanuio o nmopsaake mojgaud U pacCCMOTPEHHS KanoObl 3aBUTEIN MOTYT IMOJIY4YUTh
Ha MH()OPMAIMOHHBIX CTEH/IAX PACIIONOXKEHHBIX B MECTaxX MPEIOCTABICHUS MYHUIUIAIBLHOM
YCIIyT'H HEMOCPEJCTBEHHO B AIMHHHCTpAlMHM, Ha O(UIMaIbHOM caiiTe AIMUHUCTpAlUU, B
M®II, a Taxxe opraHu3anuy, NpeaycMoTpeHHO! yacTbio 1.1 cratbu 16 ®enepanbHOrO 3aKoHa
No 210-®3, B deaepanbHOl rocyaapcTBeHHONH HMH(POpManMOHHON cucteMe «EmuHbIi mopTan
rOCyIapCTBEHHBIX U MyHHUIIMITATBLHBIX YCIYT ((DYHKIIHIA).



[Ipunoxenue 1
K AZIMMUHUCTPAaTUBHOMY PETJIAMEHTY

dopma 3asiBiIeHUA

B

(Yka3aTb HaUMEHOBaHHUE Y TIOJJHOMOUYEHHOI'O OpraHa)
oT

(®UO Pusmueckoro nuIa)

(®UO pykoBoAUTENS OPraHU3ALNN)

(anpec)

(KOHTaKTHBIN TeTIe(OH)

3ASIBJIEHUE
110 Ja4e MUCbMEHHBIX Pa3bsiCHEHHUI 110 BONIPOCAM IPUMEHEHUs
MYHHMIHUNAJIBHBIX PABOBBIX aKTOB 0 HAJIOrax M coopax

[Ipowry nate pa3bsiCHEHUE IO BOIIPOCY

3asiBUTEIIb:
(®.1.0., nomxHOCTh NpeacTaBUTENS (TIOIMHUCH)
topuaudeckoro auina; ©.1.0. rpaxxianuna)

« » 20 r. M.IL.
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