AJIMUHUCTPALIMSI HABMHCKOI'O CEJIBCKOT'O ITOCEJIEHU A
HA3UHCKOI'O PAOHA
TOMCKOM OBJIACTU

INOCTAHOBJIEHHUE
25.12.2018 Ne 100
¢. Hasuno

O BHeceHMM HM3MEHEHMH B aJMUHUCTPATUBHBIN pEriiaMeHT
IIPENOCTaBICHUs  MYHHULMIAIBHOM  yciuyru  «Bbigauda
JOKYMEHTOB (€IUHOTO O KWJIMIIHOTO JOKyMEHTa, KOIHHU
(MHAHCOBO-JIMIIEBOI'O CU€Ta, BBIMUCKUA M3 JTOMOBOW KHUIH,
KapTOYKH yuyeTa COOCTBEHHHUKA KHJIOTO IOMEUIEHHUS, CIIPaBOK
U MHBIX JIOKyMEHTOB)», YTBEP>KACHHBIH MNOCTaHOBJICHUEM
Anmunuctpanuu Ha3mHCKOTro CelbCcKOro — MOCENeHUsl OT
30.05.2016 Ne 51

B cBsa3u ¢ npunsatuem ®enepanbHoro 3akoHa oT 19.07.2018r. Ne 204-®d3 «O BHeceHuun
n3MeHennii B ®enepanbHblii 3akoH  «O0 OpraHM3aly MPEJIOCTABICHHUS TOCYJApCTBEHHBIX U
MYHUIUNAIBHBIX YCIYT»,

I[TOCTAHOBJIAIO:

1. Baectn B agMHHUCTPATHUBHBIN pErJIAMEHT MPEIOCTABICHUS MYHHIMIAIBHON YyCIyru
«Bblgaua JOKYMEHTOB (€IMHOIO JKWJIMIIHOTO JOKYMEHTAa, KOIMHM (PMHAHCOBO-JIMLEBOIO CUETa,
BBINKUCKU U3 JIOMOBOW KHHMIH, KQpPTOYKU y4eTa COOCTBEHHHKA >KUJIOTO MOMELICHHUs, CIIPABOK U
UHBIX JIOKYMEHTOB)», YTBEP)KICHHBIM IOCTaHOBIEeHHMEM AnmuHHMcTpauuu HasuHckoro
cesnbekoro noceneHus ot 30.05.2016 Ne 51, cneayrouue u3MeHEHUS:

1.1. B nynkre 1.3.1. cioBa «-Cc HCHOJb30BaHUEM peruoHaipHoro Iloprama
rOCyJapCTBEHHBIX M MYHULMIAIBHBIX yciuyr Tomckoil obnmactu mo azapecy B cetu MHTepHer:
WWW.[PQS.tomsK.goVv.ru;» UCKITFOUHTE.

1.2. B nynkre 1.3.4. cnoBa «lIloprasa rocygapcTBEHHbIX M MYHULMIAIbHBIX YCIYT
Tomckoi 00J1acTH,» UCKIIOYUTD.

1.3. JIonoysHUTh MOAMYHKTOM 4 MyHKT 2.2.2. CIEAYIOIIEro COAep KaHus:

«4) mpencraBieHUs JTOKYMEHTOB M MH(POpPMAIMH, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCH IPH MEPBOHAYATIBHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOIMMBIX
JUId TIPElOCTABICHUS MYHHLMIIAIBHOM YCIyru, jau00 B MPeIOCTAaBICHUHM MYHHLUNAIbHOU
YCIIYTH, 32 UCKITIOUEHUEM CIIEYIOUINX CITy4aeB:

a) U3MEHEHHe TpeOOBaHUI HOPMATHBHBIX NMPABOBBIX AKTOB, KACAIOIIMUXCS MPEAOCTABICHHUS
MYHUIUMAJIBHON YCIyrH, TOCJ€ IEepPBOHAYAIBHON IMOJayu 3asBJICHUS O IPEIOCTAaBICHUU
MYHUIUNAIBHON YCIIyTH;

0) HaiuyMe OIMOOK B 3asBICHUM O NPEAOCTABICHHMM MYHHIMIAIBHOM YCIyTH H
JIOKYMEHTaX, MOJaHHbIX 3asBUTENIEM I0CJIE€ NEPBOHAYAIBHOTO OTKa3a B NpHEME JOKYMEHTOB,
HEOOXOIUMBIX U TPEJOCTaBICHUS MYHHUIMIIAIBHOM ycIyrd, 700 B IperoCTaBICHUU
MYHUIUNAIBHON YCIIYTH M HE BKJIFOUEHHBIX B IIPEJCTABICHHBIN paHee KOMILJIEKT JOKYMEHTOB;

B) HCTEUYEHHE CpOKa JeHCTBUSA JOKYMEHTOB MM M3MEHEHHEe WH(pOpMaIMKU TMocie
NEepPBOHAYAJILHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOOUMBIX MJIs MpPelOCTaBICHUs
MYHUIUIIAJIBHON YCIIyTH, TUOO0 B MPEIOCTABICHUN MYHHUIIMIIATBHOMN YCIyTH;

') BBISIBJICHHE JOKYMEHTAJIBHO TMOATBEPKIECHHOTO (DakTa (MpH3HAKOB) OMIMOOYHOTO WK
OPOTUBOIPABHOTO JecTBUS (0€31eiicTBUsA) TOMHKHOCTHOTO JIMIA OpPraHa, MPeIOoCTaBIISIOIIEro
MYHULMNAIBHYIO YCIYT'y, MYHHUIMIAIbHOTO CIyXalllero, IpH I[EepBOHAYaIbHOM OTKa3ze B
npueMe JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBIECHUS MYHMLMIAIBHOW yCIyru, Jnbo B



http://www.pgs.tomsk.gov.ru/

MPEIOCTABIICHUU MYHHIIMIIATBHOW YCIYTH, O YeM B NHUCHbMCHHOM BHJE 3a TIOJIIUCHIO
PYKOBOAMTENSI OpraHa, MPEAOCTaBISIONIET0 MYHUIMNANBHYIO YCIYTY, IPHU TMEepBOHAYATHHOM
OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX JIs MPEIOCTABICHUS MYHHUIUTATBHONW YCIYyTH,
YBEAOMIISIETCSI 3asIBUTEND, A TAK)KE MMPUHOCATCS U3BUHEHUS 32 TOCTABIICHHBIE HEY100CTBA.».

1.4. B nynkre 2.4.2. cnoBa «10 mgHei» 3ameHUTH ciioBamu «30 THEW».

1.5. HaumenoBanue moapazaena 2.5. pazmena |l u3noxuth B ciemyromieil peaakium:

«IIpaBOBBIC OCHOBaHUS ISl IPEOCTABICHUS MYHUITUTIAIBHON YCIYTHY.

1.6. HaumenoBanue pazaena IIl u3noxute B clemyromeil peaakiuu:

«CocraB, TOCIEIOBATEIHPHOCTh M CPOKU BBHITIOJHEHHS aIMUHUCTPATUBHBIX MPOIEAYD,
TpeOOBaHUS K TIOPSAAKY UWX BBINIOJHEHUS, B TOM YHCJIE OCOOCHHOCTH BBITOJIHCHUS
aIMUHHCTPATHBHBIX TPOIEAYP B ICKTPOHHOU (opme, a Takke OCOOCHHOCTH BBIITOJIHCHUS
aMUHHUCTPATUBHBIX MPOLETYP B MHOTOPYHKIIMOHAIBHBIX LIEHTPAX).

1.7. HaumenoBanue pazzgena V HU3IOXKUTh B CIEAYIOLIEH peAaKIUu:

«5. llocynebnoe (BHecynmeOHOE) oOOKajJoBaHWUE 3asBUTENIEM pCIICHUH | JICHCTBUU
(Oe3melicTBUSI)  opraHa,  NPEJOCTABISAIONIETO  TOCYJApCTBEHHYK  YCIYry,  Oprasa,
IIPEIOCTABIISAIONIEr0 MYHULIUIIAIBHYIO YCIIYTY, TOJKHOCTHOTO JIMIA OPTraHa, IPeJ0CTaBISIOLIEr0
TOCY/IapCTBEHHYIO YCIYTY, WIM OpraHa, MPeIOCTABISAIONIET0 MYHHUIIUNAIBHYIO YCIYTYy, JTHOO
TOCY/IapCTBEHHOTO WJIM MYHHUIIUIAIBHOTO CIYXallero, MHOTO()YHKIIMOHAILHOTO IIEHTpa, a
TaK)Ke OpraHW3aIfi, OCYIECTRISIONIX (YHKIIUU O TPEJOCTABICHUIO TOCYIaPCTBEHHBIX WIIN
MYHUIIUTIATBHBIX YCIYT, UM UX paOOTHUKOBY.

1.8. B nynkre 5.2.1.:

a) B moamyHkTe 5.2.1.1. ciioBa «3asBUTENS» UCKITIOYHTD;

0) B moamyHnkre 5.2.1.3. clioBa «JJOKyMEHTOB, HE TPEIYCMOTPECHHBIX» 3aMEHUThH CIIOBAMH
«JIOKyMEHTOB WJIM HMH(POpPMAIMK OO OCYIIECTBICHUS JCWCTBHI, TPEACTABICHUE WU
OCYIIECTBIICHUE KOTOPBIX HE MPEyCMOTPEHO;

B) JIONIOJIHUTH MOAMYHKTOM 5.2.1.8. ciiemyromiero comep kanus:

«5.2.1.8) HapymieHHe cpoKa WIM TOPsAAKA BbIIAYM JOKYMEHTOB IO pe3yjbTaTaM
MPEIOCTABIICHUSI MYHUIIUTIATBHON YCITYTH;Y;

T') IOTIOJTHUTB MOAMYHKTOM 5.2.1.9. cneayromiero coaep kaHus:

«5.2.1.9) npuoctaHOBICHHE MPEIOCTABICHUS MYHUIMIIAIBHON YCIyTH, €CIU OCHOBAHHUS
MIPUOCTAHOBIICHUS HE IPETyCMOTPEHBI (efiepaibHbIMU 3aKOHAMHU U MIPUHITHIMU B COOTBETCTBUU
C HUMH HMHBIMH HOPMAaTHBHBIMHU IIPaBOBbIMU akTamu Poccuiickon depepanuu, 3aKOHAMU U
UHBIMU  HOPMATHBHBIMH TIPaBOBBIMH  akTamMu cyObekToB Poccuiickoii ~ ®epnepanum,
MYHHIIUIIATFHBIMUA TPABOBBIMU aKTaAMU;»;

1) TOTOJTHATH moanyHKkToM 5.2.1.10. cneayromiero coaep kaHus:

«5.2.1.10.) TpeOoBaHue y 3asBUTENS MpPH MPEIOCTABICHUA MYHHULIUNAIBHOW YCIyTH
JOKYMEHTOB WM HH(OpMalMHU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
VKa3bIBAIMCH TPH IEPBOHAYAIBHOM OTKa3e B TMPHEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEIOCTABICHUSI MYHHUIIMITATLHOM YCIYTH, TUOO B MPEAOCTaBICHUH MYHUIIUIIAIBHOMN yCIyTH, 32
UCKITIOYCHHEM CJIy4aeB, MPEAYCMOTPEHHBIX TMOANMYHKTOM 4 myHKTa 5.2.1. Hacrosimero
Permamenra;».

1.9. TIlysmxr 5.7.2. nononHuTh cinoBamu: «B ciiyuae mpu3HaHUS KamoObl TMOAIEKAIICH
YIOBJIETBOPEHUIO B OTBETE 3asBUTENIO JaeTcsi MHGOpMaIus O JEHCTBUSX, OCYIIECTBISEMBIX
OpraHoM, NPEIOCTABIAIONMM MYHHIMIAIBHYIO YCIyTy, B IENIX He3aMeMIUTEIHHOTO
YCTpAaHEHUS BBISBICHHBIX HApYIICHUH NpU OKa3aHUM MYHHUIMIAIBLHOM YCIYTH, a Takke
MPUHOCSTCS W3BHHCHUS 3a JIOCTaBJICHHBIE HEyqo0CTBA W yKas3plBaeTcsi WHGOpMAaNUs O
JMAIbHEUIINX JEUCTBUSX, KOTOPbIE HEOOXOJWMO COBEPIIUTH 3asSBUTENI0 B LIETSAX IMOJIYyYEHUs
MYHULIMIAIbHON YCIIYTH.



B cnyyae mpusHaHuS KajnoObl HE MOJIEKAIIEH YHIOBICTBOPEHHIO B OTBETE 3asSBUTEIIO
JAIOTCS. apTyMEHTHUPOBAHHBIE pPa3bsICHEHHS O TMPUYMHAX NPUHATOTO pEIICHHS, a TaKKe
UHPOpPMALKS O TOPsAKE 00XKATOBAHUS PUHATOTO PEIICHUS. ).

1.10. HaumeHoBaHue M TEKCT mofpasnena 5.8. pazaena 5 UCKIIOYUTH.

1.11. B npunoxenue 1 K agMHUHHCTpaTUBHOMY periaMmeHty (Popme 3asBJICHUSA
0 BBIJaye JOKYMEHTOB (€IMHOIO >KWJIMIIHOIO JOKYMEHTA, KONHUU (PMHAHCOBO-IMILIEBOTO CUETa,
BBIIACKA W3 JIOMOBOW KHHTH, KQpPTOYKH ydeTa COOCTBEHHHKA >KHUJIOTO MOMEIICHHUS, CIIPABOK U
UHBIX JJOKYMEHTOB) TpeOOoBaHME  Ha YyKa3aHue (aMHIUM, HMEHM, OTYECTBA 3asBUTEIA
JIOTIOJTHUTE CIIOBAMH «IIOCIICHEE TPH HATUIHN).

2.HacTosimiee nocTaHoBlIEHHE BCTYIAET B CUILy MOCJE €ro O(pULIUAIBbHOTO OIyOIMKOBAHUS
(oOHapoI0BaHUA) B YCTAHOBICHHOM MOPSIIKE.

3.Pa3MecTuTh HacTOsIEE MNOCTAHOBJICHHWE Ha O(UIMAIBLHOM CalTe MYHHMLUIAIBLHOTO
obpasoBanus «HasuHCcKoe cenbckoe mocenenue» http://alsnaz.tomsk.ru/

4. KoHTpOJIb 32 HCIIOJTHEHUEM HACTOALIETO MOCTAHOBJICHHS OCTABIISI0 33 COOOM.

I'maBa Ha3suHCKOro cenbCKOTro MOCEIEHUS B.A.llraronxkua



YTBEPXJEH

MIOCTAHOBJIICHHEM

anMuHHCTpanun Hasuuckoro
CEJIBCKOTO MOCEICHHS

o1 30.05.2016 Ne 51( B pegaxuuu
MOCTAHOBJICHUSI AJIMUHHCTpAINU

HasuHCKOro cenbCcKoro moceNeHus
ot 2512.2018 Ne 100)

AJIMUHUCTPATUBHBIN PETJIAMEHT

IO MPEJIOCTABICHNUI0O MYHUIIUIATILHON YCIIyTH
«Bpi1aya TOKYMEHTOB (€IMHOTO KUJIHMIITHOTO TOKYMEHTa, KOMHH (PMHAaHCOBO-TTUIIEBOTO CUETa,
BBIIIMCKYU U3 JIOMOBOW KHUTH, KAPTOUKH y4eTa COOCTBEHHUKA KHJIOTO TIOMELIEHMS], CIIPaBOK U
MHBIX JIOKYMEHTOB)»

. O01mHe moJ10KeHus

1.1. Hpe)]MeT PEryjupoBaHud aIMUHUCTPATHBHOI'O pEriiaMeHTa

1.1.1. AJMUHUCTPATUBHBINA PETJIaMEHT IO MPEA0CTaBICHUIO
MYHHUIIUNIATBHOW yCIyrun «Bblgaua JOKYMEHTOB (€AMHOTO KHIWIIHOTO JOKYMEHTa, KOMUU
(MHAHCOBO-JIMLIEBOTO CYETA, BBIMMCKH U3 JIOMOBOW KHHUIM, KapTOUYKH ydeTa COOCTBEHHMKA
JKUJIOTO  TMOMEUIEHHUs, CHOPaBOK M HMHBIX JIOKYMEHTOB)» (Jajiee COOTBETCTBEHHO —
aJMUHHUCTPATUBHBIA pErjaMeHT, MyHUIUNAJIbHAs YyCiIyra) pa3paOoTaH B LENSIX IOBBIILIECHUS
KayecTBa MPEAOCTABICHHUS MYHHUIIMIIATBLHOW YCIYTH, M ONpEIeNsieT MOCIeA0BaTeIbHOCTh U
CPOKH  JCUCTBUH  (aAMUHUCTPATHBHBIX MPOLENYpP), TOPSAOK ©  (GOPMBI  KOHTPOJS
MPEIOCTaBICHUS MYHUIIMTIAIBHON YCIyTH, TOPSAOK W (OpMBI OOXKATOBaHUS PEUICHHA U
neiictBuil  (Ge3neiicTBUs) opraHa, NPEAOCTaBISIONIEr0 MYHULMIAIBHYIO YCIYTy, a Takke
JMOJKHOCTHBIX ~ JIMI, MYHUIMIAIBHBIX CIy)KallUX, YYacTBYIOIIUX B MPEIOCTABICHUU
MYHULIUIIATBHON yCITYTH.

1.1.2. MyHununanbHas yciyra NpeiocTaBisieTcs B LelsaX oOecreyeHus
MaJOMMYIIUX TpakJaH, MPOKUBAIOIIMX B TIIOCEJICHUUM U HYXKIAIOMIUXCA B YIYYIIECHUU
KWIHMITHBIX ~ yCTIOBHM, OJKWIBIMH  TOMEIIEHUSMH B  COOTBETCTBUU C  IKHJIUIIHBIM
3aKOHO/IaTeIbCTBOM, OpraHU3aIs CTPOUTEIHCTBA U COACPKAHUS MYHUIIUIATIBHOTO )KUITUIIIHOTO
doHIa, co3MaHME YCIOBUU Ui SKWJIMIIHOTO CTPOWTENhCTBA, N. 16 wactu 1 cratem 14
®enepanpHoro 3akoHa Ne 131-®3 or 06.10.2003 «OO6 oO0mmMX NpUHIUIAX OPTraHU3AIUN
MECTHOro camoyIpasiieHus B Poccuiickoit deneparum.

1.2. Kpyr 3asBuresneii

1.2.1. B xauecTBe 3asBUTENEN BBICTYIIAIOT HAHUMATEN, COOCTBEHHUKH JKUJIBIX
MOMEIIEHUH - (PU3MUECKHE JIWIIA, WHINBUIYAIbHbIC PEANPUHUMATEIN, FOPHINICCKUE JTUTA
(manee - 3asBUTEND).

1.2.2. Ot umenu 3asBUTEINSI MOTYT BBICTYNATh JIMIIA, UMEIOIIUE PABO B COOTBETCTBUHU C
3aKOHOJIaTeILCTBOM Poccuiickoit Deneparnuu mpecTaBIsTh HHTEPECHI 3asBUTEIIS, TUOO JTUIIA,
YIOJIHOMOYEHHbIE 3asBUTENIEM B MTOPSJIKE, YCTAHOBIEHHOM 3aKOHO1aTeNbcTBOM Poccuiickoit
denepanuu.

1.3. Ilopsinok nHGOPMHUPOBAHNS O NPEJIOCTABJICHMN MYHHIMIAJIBHOMN yCJIYIH.

1.3.1. Mecro naxoxxaenust Oprana: Tomckast 001acTh, AeKCaHAPOBCKUN paiioH,
c.Haszuno, niep. LlenTpansHbiid, 10M 2.
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Pexxum pabotel Oprana:

‘ ITonenenbHUK - NITHHULIA ‘ ¢ 9.00 1o 13.00, ¢ 14.00 1o 17.15

Wudopmanins o MecTe HaXOXKIEHUS U pexkrme paboTel Oprana MOKeT ObITh MMOTy4eHa:

- o tenedonam: (38 255) 4-21-01, 4-21-30.

-mo moute: 636765, Tomckas o6nacTh, AJeKCaHAPOBCKUN paiioH c.Ha3uHo,
niep. LleHTpanbHblid, 10M 2;

- 10 AJIEKTPOHHOU TouTe:_alsnaz@tomsk.gov.ru,;

- ¢ ucrnosib3oBanueM odurimanpHoro caiita MO «Ha3uHCKOe cenbckoe MmoceiaeHue» 1o
agpecy B ceru Murepuer: http:// alsnaz.tomsk.ru B pasgene "Opransl  BiacTu -
Anmunuctpanus';

- ¢ HCMoJib30BaHueM EAMHOro moprana rocyAapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT IO
aapecy B cetu MHTepHeT: WWW.epgu.gosuslugi.ru
Nudopmanuss o mMecte HaxoxaeHUs U rpaduke paboThl YJacTBYIOIIMX B IPEIOCTABICHUU
MYHHULIMNIAJIBHOW  YCIYrM OpraHu3anmuii  MOKeT ObITh IOJIydeHa C  HCIOJIb30BAaHUEM
odurmansHoro cailta MO «Ha3uHCKOE cenbcKoe TMOCeNeHue» Mo aapecy B ceTu MHTepHeT:
http://.alsnaz.tomsk.ru B pasaene "Opranbl BiaacTu - AaMUHUCTpaIys .

1.3.2. CnpaBounsie Tenedons Oprana: (38 255) 4-21-01, 4-21-30

1.3.3. Anpec odunuaasHOTO caiTa MO «Ha3uHCcKOE ceIbcKoe OCEJICHUE)
http://.alsnaz.tomsk.ru/

Anpec aaekTponHoii moutel Oprana: alsnaz@tomsk.gov.ru

1.3.4. Tlopsinok monydeHuss HHGOPMAIIMH 3asIBUTEIISIMUA IO BOIPOCAM MPEIOCTABICHUS

MYHUILIUINIATBHONW YCIIYTH, CBEICHHM O XOJe aJIMUHUCTPATUBHBIX MPOLEIYp, B TOM YHCIE C
UCTIONb30BaHNeM EMHOro mopTana rocy1apcTBEHHBIX H MYHUIUITATBHBIX YCIYT ((PYHKITHIA):
- TIpU JIMYHOM OOpaIlleHUH 3asBUTENS, JOBEPEHHOTO WJIM YIOJIHOMOYeHHOro yuna B Oprad, B
MECTaX MPEAOCTaBICHHUS yCIyr, Mo TenedoHy, mpu OOpalieHHnH B MHCBMEHHOW ¢dopMme
MOYTOBBIM OTIpaBlieHHEeM B aapec Oprana, nmo Qaxcy, npu oOpalieHuH Mo 3JIEKTPOHHOI mouTe,
Ha odunuansHOM caiite MO «Ha3uHckoe cenbckoe moceneHue», Ha EquHoM u pernoHaabHOM
MopTaliax rOCYJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT.

1.3.5. Tlopsinok, ¢opma wu MecTto pasMenieHus wuHPOpMamUU 1O  BOIPOCAM
MPEIOCTABICHUS! MYHULMIAIBHONW YCIYTH M YCIYI, KOTOpBIE SIBISIOTCS HEOOXOIUMBIMU U
00s13aTeIbHBIMU JIJ151 TPEOCTABIICHUS MYHULIUITAIEHON YCITYTH:

- Ha MHPOPMAIMOHHBIX cTeHJax B OpraHe, B MecTaxX MpeAOCTaBICHUS YCIYT, KOTOphIE
SIBIISTFOTCS. HEOOXOMMBIMU U 00sI3aTSIILHBIME IS PEIOCTABICHUS MYHUITUTIAIBHON YCITyTH, Ha
opunuanbuom caiite MO «Ha3uHckoe cenbckoe TMocesieHue», Ha EquHOM U pernoHaibHOM
MOpTaJIaX TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT (DYHKIUI).

II. Ctangapt npeaocTaBjeHUusi MYHUIIUIIAJIbHOM YCJIYTH
2.1. HammeHOBaHNe MYHHMIHIIAJIBHOM YCJIYTH

2.1.1. Bplgaua JIOKyMEHTOB (€QMHOrO >KUJIUINHOTO JOKYMEHTa, KONUU (HUHAHCOBO-
JMILIEBOTO CYeTa, BBIMUCKM M3 JIOMOBOW KHHUIM, KapTOUYKHM ydyeTa COOCTBEHHHKA HKHJIIOTO
MIOMEIIIEHUS, CIIPABOK U UHBIX IOKYMEHTOB).

1.2. HaumMeHOBaHHe OPraHa MeCTHOT0 CAaMOYNPaBJIeHUsl,
MPeI0CTABIAIONIEr0 MYHHIIUNIAIBHYIO YCJIYTY

2.2.1. OprasnoM, yrnoJHOMOYEHHBIM Ha MPEAOCTABICHUE MYHUIIUITAIIBHON YCIIYTH SIBISICTCS
aaMuHUCTpalus Ha3uHCKOTo ceabCKOro rmoceieHusl.
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2.2.2. Opras, NpeAoCTaBIAIONINA MYHUIMIIAJBHYIO YCIYTy, HE BIpaBe TpeOOBaTh OT
3asIBUTEIIS:

1) mnpeacraBneHuss TOKYMEHTOB W HH(OpPMAIMM WM OCYIIECTBICHUS JEHCTBUH,
MPEJICTaBICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU IPABOBBHIMU
aKTaMH, pPETYJUPYIONIMMH OTHOIICHHs, BO3HUKAIONIME B CBS3M C IPEAOCTABICHHEM
MYHHIIUTIATHHON yCIYTH;

2) npeAcTaBieHUs] JOKYMEHTOB ¥ MHGOpPMAIUK, B TOM YKCIe TOATBEPKIAIOIINX BHECEHUE
3asgBHUTENIEM IUIATHI 3a MPEJOCTABICHHWE MYHHIIMIIAIBHOW YCIIYTH, KOTOpBIE HAXOAATCS B
paclopsKeHUH OpraHa MPeIOoCTABIISIONIET0 MYHUIIMTIAIBHBIE YCIIYTH, HHBIX TOCYJapCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYIIPaBJIEHUSA JHUOO TMOJBEJOMCTBEHHBIX TOCYJapCTBEHHBIM
opraHaM WJId OpraHaM MECTHOTO CaMOYIpaBJICHUS OpraHU3alii, ydYacTBYIOIIMX B
MPEI0CTaBICHUN MPEyCMOTPEHHBIX 4acThio 1 cratbu 1 depepanbHOro 3akoHa OT 27 MO
2010 1. Ne 210-®3 «O06 opraHM3aIuu MpeOCTaBICHUS TOCYIaPCTBEHHBIX U MYHHUITUIATBHBIX
YCIIyT» TOCYIApPCTBEHHBIX M MYHHIIMITAJLHBIX YCIYr, B COOTBETCTBHU C HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickon denepanuy, HOPMAaTUBHBIMU IIPABOBBIMM aKTaMu ToOMCKOH
o0yacTi, MyHHMIIUINIAJbHBIMUA MPABOBBIMU aKTaMU. 3asBUTENb BIpPABE MPEJICTaBUTh yKa3aHHbIC
JOKYMEHTBI W HWH(MOPMAIMIO B OpraH, MNPEAOCTABISIIONIMA MYHHIUNATBHYIO YCIyTry, TIO
COOCTBEHHOI MHUIINATUBE;

3) ocymecTBieHHs JACWCTBUN, B TOM YHCIE COTJACOBAHUN, HEOOXOIUMBIX IS
IPEIOCTABICHUS MYHULMINAIbHOM YCIYrM M CBSI3aHHBIX C OOpalleHueM B  HUHbIE
rOCyJapCTBEHHBIE OpPTraHbl, OPraHbl MECTHOTO CaMOYIIPABIICHUS, OPTaHU3AlNH, 32 UCKITIOUYCHHEM
MOJTyYEHUS] YCIYT U MOJYYSHHs JOKYMEHTOB M MH(OpPMAIUH, MPEJOCTaBISIEMbIX B PE3yNIbTaTe
IPEIOCTABIICHUSI YCIIYT, KOTOpble SBISIOTCSA HEOOXOIMMBIMH U 00sA3aTENIbHBIMU  JJIs

IIPENOCTABICHUS FOCYJaPCTBEHHBIX, MYHULUITIAIBHON YCIYTH.

4) mpeAcCTaBICHUS JOKYMEHTOB M WH(OpManuu, OTCYTCTBHE W (WJIHM) HEAOCTOBEPHOCTH
KOTOPBIX HC YKA3bIBAJIMCh IIPHU IICPBOHAYAJIBHOM OTKAa3€ B IMPUCME NOKYMCHTOB, HCO6XOI[I/IMLIX
JUI TIPEIOCTABJICHUS MYHHIMIIAIBHON yCIyrH, JUOO B TPEIOCTABICHHHA MYHHIIMIAIBHOM
YCIIyTru, 3a HCKIIFOYCHHUEM CIICAYIOIIUX CIIYy1acCB:

a) M3MEHEHHe TpeOOBaHMIT HOPMATHBHBIX IPABOBBIX aKTOB, KACAIOIIUXCS MPEIOCTABICHHUS
MYHULUIIATIBHOM YCIIYI'M, IIOCJI€ II€PBOHAYaJIbHOM IIOJAa4U 3asBICHUA O IPEIOCTaBICHUU
MYHUIUITATBHON YCIIyTH;

0) HaiuyMe OIMOOK B 3asBJICHUUM O NPEAOCTABICHHUM MYHHIMIAIBHOM YCIyrH H
JOKYMEHTaX, MOJaHHBIX 3asBUTENIEM II0CJIe NEPBOHAYAIBLHOTO OTKa3a B IMpHEME JIOKYMEHTOB,
HEOOXOIUMBIX JUI MPEJOCTaBICHUS MYHHUIMIIAIBHON yCiIyru, 700 B IPeroCTaBICHUU
MYHUIUITAJIHLHON YCIIYTH M HE BKJIFOUEHHBIX B ITPEJICTABICHHBII paHee KOMILICKT TOKYMEHTOB;

B) HCTCUCHHE CpOKa JEHCTBUS JOKYMEHTOB WM UW3MEHEHHE WH(POpMAIUU TIOCTe
NEPBOHAYAILHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOMUMBIX ISl TPEIOCTABICHUS
MYHUIUIATIBHON YCIIyTH, THOO0 B MPEI0CTABICHUN MYHHUIIUIIAIBHON YCIIyTH;

') BBISIBJICHHE JOKYMEHTAJIBHO MOATBEPKIECHHOTO (DakTa (MpH3HAKOB) OMIMOOYHOTO WITH
MIPOTUBOMPABHOTO JieiicTBUs (O€3AeMCTBYSI) MOMKHOCTHOTO JIUIA OpTraHa, MPe0CTaBISIONIETO
MYHUIUITATBHYIO YCIYTY, MYHHUIIMIIQTBHOTO CIYXAIllero, TIpH IepPBOHAYAIBHOM OTKa3ze B
npueMe J0KYMCHTOB, HCO6XOI[I/IMBIX IJid OpCaOCTaBJICHUSA MYHI/IL[PIHaHBHOﬁ YCIIyru, 1mbo B
NPEJOCTABIICHUH MYHHIIMNIAIGHOW YCIYyTH, O YeM B NHCHBMEHHOM BHJE 3a IOJANHUCKHIO
PYKOBOAUTECIIAA OpraHa, NpCAOoCTaBIAOINICTO MYHUIHIAIBHYIO YCIYTY, HpU IMNECPBOHAYAJIBHOM
OTKa3e B MpHUEME JTOKYMEHTOB, HEOOXOIUMBIX Ui TPEAOCTABICHHUS MYHHIUTAILHOW YCIYTH,
YBCAOMITACTCSA 3adBUTCIIb, 4 TAKKC IPUHOCATCA U3BUHCHUA 34 JOCTABJICHHBIC HeyHOGCTBa.



2.3. Onucanue pe3yJbTara NpeaocTABJIeHNs] MYHUIIUTIAJIbHOMH yCIyTH

2.3.1. Pe3ynbTatoM npeaoCTaBlIeHUs MYHULIUITAIbHON YCIIYTH SIBISIETCSI:

BblJaua (HampasieHue) 3asBUTENI0 JOKYMEHTOB (€IMHOTO KHJIUIIHOTO JOKYMEHTa, KOITUU
q)HHaHCOBO-J'II/IHeBOFO cuc€Ta, BBIIIMCKH H3 JIOMOBOﬁ KHUTH, KAapTOUKHU Yy4CTa COOCTBEHHUKA
JKHJIOr0 MOMCHICHUS, CIIPABOK U HMHBIX I[OKYMGHTOB);

2.4. Cpok npeaocTaBjieHUuss MyHHIMIIAJIbHON yCJIYIrH

2.4.1. Cpok mnpenocTaBieHUsT MYHHUIMOAIBHOW ycCiayru coctaBisier 30 mHedl co JHs
MOCTYIUICHUS 3asBIICHUSI M JOKYMEHTOB, 0053aHHOCTh IO MPEICTABICHHIO KOTOPHIX BO3JIOKEHA
Ha 3asBUTEJNIS, B OpraH, NpeA0CTaBISIONINI MyHUIIUTAIBHYIO YCIYTY.

2.4.2. Pemenune o Bwigaue (00 OTKa3e B BbAaue) JAOKYMEHTOB (€IUHOTO >KUJIUIIHOTO
JOKYMEHTa, KOMMU (PUHAHCOBO-JIUIIEBOIO CYETA, BHIMUCKU M3 JTOMOBOW KHWUTH, KAPTOUKH ydeTa
COOCTBEHHUKA KUJIOTO MOMEIIEHHUS, CIPABOK M MHBIX JTOKYMEHTOB) JOJKHO OBITH MPHUHSTO HE
no3aHee yem uepe3 30 HEH co AHS MpeCTaBIICHUs 3asiBICHUS U JOKYMEHTOB, 00S3aHHOCTb 10
NPEACTABICHUIO KOTOPBIX BO3JIOXKEHA Ha 3asBUTENs, B OpraH, MNPeJOCTaBISIOIUN
MYHHULIUIIATIBHYIO YCIIYTY.

2.4.3. B cnydae npencraBiieHus 3asBUTENIEM JOKYMEHTOB, HEOOXOJAMMBIX B COOTBETCTBHH
C HOPMAaTUMBHBIMU MPaBOBBIMU aKTaMHU I MPEAOCTABICHUS MYHUIMNAIBLHOM YCIYyru, uepes
M®II cpokx mnpuHATUS pelieHus O Bbaade (00 OTKa3e B BblJaue) JOKYMEHTOB (€IMHOTO
KWINIIHOTO JOKYMEHTa, KOMHHM (PUHAHCOBO-JIMLIEBOTO CYETAa, BBIMHCKH M3 JOMOBOM KHUTH,
KapTOYKM ydeTa COOCTBEHHWKA JKWJIOTO TIOMEIICHHUS, CIPAaBOK M HHBIX JOKyMEHTOR)
ucumucisercs co aHA nepenayn MOI[ Takux [IOKYMEHTOB B OpraH, NpPeIOCTaBISIOLINN
MYHULIUIIATIBHYIO YCIIYTY.

2.4.4. Cpok BbIIaud (HampaBJICHUS MO aJgpecy, YKa3aHHOMY B 3asBJIICHUH, JHOO uepes
M®II) 3asBuTENO TOKYMEHTOB (€IMHOTO KUIUIIIHOTO JOKYMEHTa, KOMUU (PHHAHCOBO-JTHIIEBOTO
CYeTa, BBIIUCKA M3 JOMOBOM KHHMIM, KapTOYKH y4yeTa COOCTBEHHHKA >KUJIOTO MOMEIIEHUS,
CIPAaBOK M MHBIX JOKYMEHTOB) JTUOO yBEJIOMIICHHS 00 OTKa3e B BBbIJa4e JOKYMEHTOB (€IMHOTO
JKWJIHMITHOTO JTOKYMEHTa, KOMUU (MHAHCOBO-JIMIIEBOTO CYETa, BBIMUCKKA W3 JOMOBON KHUTH,
KapTOYKU y4eTa COOCTBEHHHUKA JKUJIOTO MOMEIICHHUS, CIIPABOK U MHBIX JTOKYMEHTOB), HE JIOJIKEH
MPEBBIIATH 3 AHEH CO JHS MPUHATHUS COOTBETCTBYIOIIETO PEIICHHUS.

2.5. [IpaBoBbIE OCHOBaHHUS I MPEIOCTABICHUS MYHHUIUIIATIBHOW YCIIyTH

2.5.1. [IpenocraBnenue MYHULIMNIATbHON YCIyTH OCYILIECTBISAETCS

B COOTBETCTBHH C:

Koncturynueit Poccuiickoii @enepanuu NpUHATOM BCEHAPOJIHBIM TOJIOCOBaHHEM 12
nexabps 1993 r. («Poccutickas razeran, Ne 7, 21.01.2009 r.);

KunumaeiM kogexkcoMm Poccuiickoit @enepamuu ot 29 nexadbps 2004 r. Ne 188-03
(«Poccuiickas razera», Ne 1, 12.01.2005 r.);

@denepanbHbIM 3aKOHOM 0T 6 OKTsiOpss 2003 1. Ne 131-®3 «O06 00muUX NPUHIHAIIAX
OpraHu3aIi MECTHOTO camoympaBiieHus B Poccutickoit @eneparum» («Poccutickas razeray, No
302, 08.10.2003 r.);

@enepanbHbiM - 3akoHOM  oT 27 wrons 2006 1. Ne 149-03 «O6 wunpopmanum,
MHGOPMAIIMOHHBIX TEXHOJOTUAX U O 3ammure uHpopmanum» («Poccuiickas razera», Ne 165,
29.07.2006 r.);
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@enepanbHbiM - 3ak0oHOM  oT 27 wmrons 2010 1. Ne 210-®@3 «OO6 opraHuzamuu
MPEIOCTAaBICHUS! TOCYIaPCTBEHHBIX U MYHUIIMIAIBHBIX yciyr» («Poccuiickas razera», No 168,
30.07.2010 r.);

®enepanbHbM 3akoHOM OT 29 nekadpst 2004 r. Ne 189-03 «O BBeaeHuu B JeHCTBUE
Kunmunraoro xoxaekca Poccuiickort @epepammm» («Poccmiickas razera», Ne 1, 12.01.2005;
Cobpanue 3akonomarenscTBa, 2005, Ne 52 (1 4.), cT. 5597; 2006, Ne 27, ct. 2881; 2007, Ne 1 (1
4.), cT. 14, Ne 49, ct. 6071; 2009, Ne 19, ct. 2283; 2010, Ne 6, cT. 566, Ne 32, cT. 4298; 2011, Neo
23, ct1. 3263);

@®enepanbibiM 3akoHOM OT 27 uionst 2006 r. Ne 152-®3 «O nepcoHalbHBIX JaHHBIX)»

(«Cobpanue 3akoHonatenbeTBa Poccuiickoit @enepanumny, 2006, Ne 31 (1 4.), cr. 3451; 2009, Ne
48, cT. 5716, Ne 52 (1 u.), cT. 6439; 2010, Ne 27, ct. 3407, Ne 31, ct. 4173, Ne 31, ct. 4196, Neo
49, ct. 6409, Ne 52 (4. 1), cT. 6974; 2011, Ne 23, ct. 3263, Ne 31, c1. 4701);
[TocranoBnenueM aamunuctpanuu Hasunckoro censckoro nocenenust 30.04.2010 Ne 13 «O0
YTBEPKIACHUH [Topsinka ~ pa3paboTKu  yTBEpKICHHUS aJIMHHHUCTPATHBHBIX PErJIaMEHTOB
HCIIOJHEHHS MYHHITATIATHHBIX GyHKIMH (IpeoCcTaBIeHUs] MYHHUIUTIATBHBIX  YCITYT)
B AJIMUHHCTpAINH Hasunckoro CEIIbCKOTO ITOCEIICHUS

2.6. UcuepnbiBalomuii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM
¢ HOPMATHUBHBIMH PABOBBLIMH AKTAMH /1JIsl IPeI0CTABIEHUSA

MYHHIHNAJIBHOH YCJIYTH

2.6.1. HcuepnbiBaroniuii nepeyeHb JIOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIPETOCTABJICHUS] MYHUIIUITAILHOW YCITYTH:

2.6.1.1. 3asBieHHME O BbIJau€ AOKYMEHTOB (€AMHOTO >XUIHUIIHOTO JOKYMEHTa, KOIUU
(MHAHCOBO-JIUIIEBOTO CYETA, BBIMHCKH W3 JIOMOBOW KHUTH, KapTOYKH ydeTa COOCTBCHHHKA
JKUJIOTO TOMEIIEHHs, CIIPAaBOK W HHBIX JOKYMEHTOB) MO (opMe COTflacHO MPUIOKEHHI0 1 K
aJIMUHHCTPATHBHOMY PETJIAMEHTY;

2.6.1.2. TOKYMEHT yJOCTOBEPSIFOIINIA THIHOCTD.

2.6.2. TekcTbl AOKYMEHTOB, MPEIACTABIISIEMBIX [JIi OKa3aHWS MYHHUIMIAIBLHON YCIYTH,
JTOJIKHBI OBITH HaIMCaHbI paz0opuuBo, HAaWMEHOBAHUS IOpUJIMYECKUX  JIWII
- 0e3 cokpamieHus, ¢ yKa3aHHEM HX MECT HaxoxiacHus. DamMwinyM, WMEHa W OTYECTBA
buznyecKux JUIl, aapeca UX MECT )KUTEIbCTBA IOJKHBI OBITh HAITMCAHBI TIOJTHOCTHIO.

2.7. UcuepnbIBalOIIuii NepevyeHb OCHOBAHUH /ISl 0TKA3a B IpHeMe JOKYMEHTOB,
He00XO0IMMBIX LISl IPeJ0CTABICHUSI MYHHIIUNIAIbHOMH YCIyTH

2.7.1.  OcHoBaHumeM JJs OTKa3a B  [puUeMe  JIOKyMEHTOB, = HEOOXOIHMMBIX
JUIsL  TIPEAOCTABICHMS] MYHULMIAIBHON YCIYIM SBISIETCS IPEACTABIEHUE JIOKYMEHTOB,
UMEIOIMX TOJYUCTKH JHOO MPUIIMCKH, 3a4epKHYTblE CJIOBAa M MHbIE HEOIOBOPEHHbIE
UCIPABJICHUS, a TAK)KE JOKYMEHTOB, CIIOJIHEHHBIX KapaHJIaIlIOM.

2.7.2. 3asgBUTENIO OTKa3bIBa€TCi B IPUEME JOKYMEHTOB JI0 MOMEHTa pPETUCTpaluu
HNOJaHHBIX 3asBUTEJIEM JOKYMEHTOB B OpraHe, HpPEeOCTaBJIAIOLIEM MYHHUIMNAIbHYIO YCIYTY,
MOII.

2.8. UcuepnpiBalomuii nepevyeHb 0CHOBAHMIA 1J1sl MPUOCTAHOBJIEHHS TPeI0CTABIEHHS
MYHUIIUNIAJTBHOH YCJIYyTH

2.8.1. OcHoBaHuU# 17151 IPUOCTAHOBJIEHUS] CPOKOB NPEOCTABICHUS] MYHULIUIIAIBHOM
YCIIYTH JeHCTBYIOIIMM 3aKOHOAATENBCTBOM HE MPENYCMOTPEHO.
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2.9. UcueprnipIiBaronuii nepeuyeHb OCHOBaHUH Ui OTKa3a B IPEIOCTaBICHUN
MYHULIMIATBHON YCIIYTH

2.9.1. OTka3 B Bbl1aye JOKYMEHTOB (€MHOIO KMWJIMIIHOTO TOKYMEHTa, KONUU (PMHAHCOBO-
JMILIEBOTO CYETa, BBIMUCKM M3 JIOMOBOM KHUIHM, KapTOUYKH ydyeTa COOCTBEHHMKA IKHIIOTO
MIOMEIIEHUS], CIIPAaBOK M HHBIX JIOKYMEHTOB KOIUHU (PMHAHCOBO-JIMLEBOTO CYETa, BBINHUCKU U3
JIOMOBOM KHHMIHM, KapTOYKH YydeTa COOCTBEHHMKA >KUJIOTO IOMEIEHHUs, CIPaBOK M HHBIX
JIOKYMEHTOB) JIOITYCKaeTCs B CIIydae:

2.9.1.1. HETPEeICTaBICHUS JIOKYMEHTOB, YCTAHOBJICHHBIX MMyHKTaMU
2.6.1.aAMUHUCTPATUBHOTO PETJIAMEHTA;

2.9.2. Pemenne 00 OTKa3ze B Bbladye JTOKYMEHTOB (€IMHOTO JKWJIMIIHOTO JIOKYMEHTa,
Konmuu (UHAHCOBO-JIUIIEBOTO CYETa, BBIMHCKA M3 JIOMOBOM KHUTH, KapTOYKHA Yydera
COOCTBEHHHUKA >KMJIOTO IOMELICHHs, CHPAaBOK M MHBIX JOKYMEHTOB) JOJDKHO COJAEP)KaTh

OCHOBaHUS ISl OTKa3a ¢ 00s3aTeIbHOW CCHUIKOW HAa HApYLIEHUs, MPETyCMOTPEHHBIE MYHKTOM
2.9.1. axMUHHUCTPATUBHOTO PETJIaMEHTA.

2.10. [1epeueHb ycayr, KOTOPHIE SIBISIFOTCSI HEOOXOUMBIMU B 00sI13aTEIbHBIMU
JUTSI IPEIOCTABICHNUS MYHHUIIUITATBHOM YCIIYTH, B TOM YHCIIE CBEJCHHS O IOKYMEHTE
(TOKyMeHTax ), BbIJaBAEMOM (BBIIaBaEMBIX ) OPTaHU3AIMSIMH, YIaCTBYIOIIAMHU
B IIPEIOCTABIICHUY MYHUIIUTIATBHON yCITyTH

2.10.1 [IpenocraBnenus YCIyT, KOTOpBIE SIBJISIFOTCS HEOOXOIUMBIMHU
1 00s13aTEIHHBIMU JIJISI TIPEAOCTABIICHUS] MYHULIMITAILHON YCIIYTH HE TpeOyeTcs.

2.11. Tlopsanok, pa3mMep M OCHOBaHMS B3MMAHHUS TOCYJAApPCTBEHHOW MOILIMHBI WJIM WHOMN
J1aThl, B3UMAEMOH 3a MPEe0CTaBICHNE MYHUIIUTIATILHON YCIyTH

2.11.1. TocynapcTBeHHasl MONUIMHA M WHAas IUIaTa 3a MPEIOCTABICHUE MYHUIIMNAIbLHON
YCIIyTHU HE B3UMAETCH.

2.12. MakcuMalibHBIN CPOK OKMAAHUS B OUY€pEIU MPHU MoJlaue 3ampoca
0 MPEIOCTABICHUN MYHUIIUTIAIIBHON YCIIYTH U TIPU TTOJIYYEHUU PE3yJIbTaTa MPea0CTaBICHUS
MYHULUINIATBHON yCIyru

2.12.1. MakcuManpHOE€ BpeMs OXHUJAHHS B OYEpPeAWM NpU ToAade 3asBICHHUS U
JIOKYMEHTOB, OOS3aHHOCTh IO TPEACTABICHUIO KOTOPHIX BO3JIOKECHA HA 3asBUTENS, IS
MIPEI0CTABICHNS MYHULIUIIAIbHON YCIIYTH HE TOJKHO IPEBBIILIATH | SMUHYT.

2.12.2. MakcuMallbHOE BpeMs OXHUIAaHWSA B OYEpeAW IMpU TMOJYYEHUU pe3yJbraTra
MPEIOCTABICHNUS MYHULIUITAILHON YCIYTH HE JIOJDKHO MPeBhIaTh 20 MUHYT.

2.13. Cpok perucTpalyu 3amnpoca 0 Ipea0CTaBICHUNA MYHUIIUTIATILHON yCITyTH

2.13.1. 3asBieHue W OKYMEHTBI, OOS3aHHOCTh MO TPEJCTABICHUIO KOTOPHIX BO3JI0KEHA Ha
3asBUTENS, ISl IPEIOCTABICHUSI MYHUIIMIAIBLHON yCIyrH, B TOM YUCIE B 3JIEKTPOHHOU (opme,
MOJ/JICKUT PETUCTPAIIUU B ACHb TOCTYIIJICHUSI.



2.13.2. 3asgBieHue W OKYMEHTHI, OOS3aHHOCTH MO TPEJCTABICHUIO KOTOPHIX BO3JI0KEHA Ha
3asBUTENS, Uil NPENOCTaBICHUS MYHULIMIAIBHOM YCIyru, noganHoe B MOILI, noanexur
pPETUCTpAalNH B I€Hb MOCTYIUICHUS.

2.14. TpeOGoBaHuUs K TOMEIIEHUSIM, B KOTOPBIX MPEAOCTABISETCS MyHUIIUIIAbHAS yCIIyTa,
K MECTYy OXHUJAHUSA W IpuUeMa 3asiBUTENCH, pa3MeIleHUI0 U O(OPMIIEHUIO BHU3YaJIbHOM,

TEKCTOBOM MH(OPMALIUU O MOPSJIKE MPEIOCTABICHNS MYHUIIUITAILHONW YCIIyTH

2.14.1. Bxon B moMeIlleHUE MpHEeMa U BBIJAYM JIOKYMEHTOB OOECIeYnBaET CBOOOHBIN
nocTyt 3asButenei. OdecnieueHne OecTpensaTCTBEHHOTO JOCTyNa MHBAIUAaM K OOBEKTaM, B
KOTOPBIX MPEIOCTABISACTCA MYHMIMNANbHAS YCIIyra, OCyIIECTBIISIETCS B COOTBETCTBHM C
TpeboBannem ctatbu 15 denmepanpHoro 3akona ot 24.11.1995 roma Ne 181-®3 «O
COLMaJIbHOW 3amuTe MHBaNUAOB B Poccuiickorn denepaunmny.

2.14.2. Ilpuem 3asBUTENICH OCYIIECTBIISIETCA B CHEHMAIBHO BBIAEICHHBIX IS 3TUX IIeJIei
MTOMEIICHUSIX.

Mecra oxunanust U npuema 3asBUTeNeH (UX MPeACTaBUTENEH) JOJIKHBI COOTBETCTBOBATh
KOM(pOPTHBIM YCIIOBUSM TUISt 3asBureneit (ux npeacTaBuTeneit),
B TOM YHCJIE JJIS JIUIl C OTPAHUYCHHBIMUA BO3MOXXHOCTSMH 37I0POBbsI, 1 ONITUMAIBHBIM YCIIOBHUSM
paboThI CIIEIHATIICTOB.

Mecta ans npuema 3asBuTened (MX NpeacTaBUTeNEH) AOKHBI OBITH 00OPYIOBAaHbI
MH(GOPMALlMOHHBIMU TaOMMYKaMHU (BbIBECKaMM) C yKa3aHWeM (aMHIMM, UMEHHM, OTYECTBa U
JIOJKHOCTH  CTIELIMAJIMCTA, OCYIIECTBISIONIETO0 MPEJA0CTABICHUE MYHUIUMNAIBHON YCIYrd WU
nHGOPMHUPOBAHUE O MPEAOCTABICHUN MYHHUIIMIIATBLHONW YCIYTH.

MecTta oxuaaHusi JOJKHBI ObITh OOOPYAOBaHbBI CTYJbSIMH, KPECEIbHBIMH CEKLHUSIMU,
ckaMbsiMH (OaHKeTKaMu). KomndecTBO MECT OXUIAHUS OMPEIENSIeTCS UCXOs U3 (pakTHUecKon
Harpy3Kd U BO3MOXKHOCTEW I MX pa3MENIeHUs B 3[JaHWU, HO HE MOXKET COCTaBIIATh MEHee 5
MECT.

MecTa [utst 3aMOTHEHHS JOKYMEHTOB JIOJDKHBI OBITH 000PYIOBaHbI CTYIBSIMH, CTOJIAMH U
obecrieueHbl o0pa3laMy 3amoJHEHUS JOKYMEHTOB, OJaHKaMHU JOKYMEHTOB U KaHIIENSPCKUMU
MPUHA/ICKHOCTSIMH.

2.14.4. VudopMalmoHHBIE CTCHABI JOJDKHBI COAEPKATh TOJMHYI0 H aKTyalbHYIO
UHGOPMAIIUIO O MOPSIJIKE MPEOCTABICHUS MyHUIIUIIATBbHOW YCIyrd. TekcTsl MH)OPMAIIMOHHBIX
MaTepuasoB, KOTOPbIE pa3MEIIAIOTCs Ha HH(OPMALIMOHHBIX CTEHaX B COOTBETCTBUH C IIYHKTOM
1.3.4. aqMUHHCTPATUBHOTO PETJIAMEHTA, IMEYaTalTcs YMOOHBIM i uTeHHs Mmpudrom, Oe3
WCIIPaBIIEHUH, C BBIJEICHHEM Hauboee BaXKHON MH(OpMaIMK MOTy>KUPHBIM HauepTaHUEM KU
MOTYEPKUBAHUEM.

2.15. Iloka3aTe/u JOCTYNHOCTH U Ka4eCTBAa MYHHIUNIAIbHOMH YCIyTH
2.15.1. Iloka3arenu TOCTYTHOCTH U Ka4ECTBA MPEIOCTABICHUS MYHUIIUTIATbHOW YCITYTH:
2.15.1.1. Koiau4ecTBO B3aUMOJEHCTBUHM 3asBUTENA C JOKHOCTHBIMH  JIMIIAMH,
MYHHUIIUNIATBHBIMA ~ CIY)KallUMH ~ TpPH  TPEJOCTABICHUH  MYHHUIMIAIBHON  yCIyru

HE TIPEBBIMACT 3, MPOAOKUTEIBHOCTD - He Oojee 20 MUHYT;

2.15.1.2. BO3MOXXHOCTb MOJY4YEHHs] MYyHHULUNAIbHON yciayru B M®IL] B coOTBETCTBUM B
COOTBETCTBUM C COIJIAIIEHWEM O B3aUMOJCHCTBUM, 3aKIIOUYeHHBIM Mexay MO®PIL[ u opranom
MECTHOTO CaMOYIpPAaBJICHUS MYHHUIMIIAIBHOTO oOpa3zoBaHus ToMmckoil o0iacTd, ¢ MOMEHTa
BCTYIUIEHUS B CHJIy COTJIAIIEHUS O B3AMMOJICHCTBHH;

2.15.1.3. cooTBeTcTBUE MHPOPMALIUH O MOPSIIKE MPEAOCTABICHHUSI MyHUIIMIIAIBHON yCIyTH
B MECTax TMpEAOCTAaBICHUS MYHHMLUNAIBHOM YCIyrd Ha HH(POPMAIMOHHBIX CTEHIAX,
opunmansHoM caiite, EnmHoM moprane, TpeOOBaHMSAM HOPMATHBHBIX IPaBOBBIX AaKTOB



Poccuiickoii @enepanyu, Tomckol 06macTu;

2.15.1.4. BO3MOXXHOCTb TOJY4YEHHS 3asBUTEIEM HHPOPMALMU O XOJI€ NPEIOCTaBICHUS
MYHHIIUTIATHHON YCIYTH TI0 JIEKTPOHHOU TouTe, Ha EnnHom mopTare;

2.15.1.5. cooTBeTCTBHE MECT MPEAOCTABICHUS MYHUIIMITAIIBHONW YCIYTH (MECT OKHJIaHUS,
MECT ISl 3aloJHEHUs JOKYMEHTOB) TpeOoBaHUAM paszgena 2.14. aaMUHHUCTPATHBHOTO
permameHTa.

2.16. Unble TpeOOBaHUSA, B TOM YHCJIe YYUTHIBAIOIIHE 0COOCHHOCTH NPe0CTABICHUS
MYHUIIUNIAJIbHOM YCJIYTH B MHOTOQYHKIMOHAJIBbHBIX HEHTPaX NMpe0CcTaBIeHUS
roCy1apCTBEHHbIX H MYHHIHUIIAJIBHBIX YCJIYT H 0COOCHHOCTH NMPEI0CTABJICHUS
MYHHUIUIIAJIBHOM YCJIYIH B 3JIEKTPOHHOM (popme

2.16.1. Uudopmanus 0 MyHUITUTIATHHOM YCIyTe:

2.16.1.1. BHeceHa B peecTp MYHHULUMNAIbHBIX YycIyr ((QyHKUUIH), OpPelOCTaBIISEMbIX
OpraHamM# MECTHOTO CaMOYIPaBJICHUsI MyHUIUIIATIbHBIX 00pa3oBanuil ToMckoit obmacTu;

2.16.1.2. pa3memiena Ha EnuHom nopraiie.

2.16.2. 3asBurtens (ero mpelICTaBUTENb) BIpPABE HAINPaBUTh JOKYMEHTHI, YKa3aHHbIE B
pasmene 2.6. aIMHHUCTPATHBHOTO peErJIaMEHTa, B DIIEKTPOHHOH (opMe CIeayIOUUMHU
crocobamu:

2.16.2.1. no 2IEKTPOHHOM MOYTE OpPraHa, IPEeAOCTABISIONIET0 MYHUIIMIIAIBHYIO YCIYTY;

2.16.2.2. uepe3 Enunblii noprai.

2.16.3. 3asBieHHe W JOKYMEHTBI, HEOOXOIUMBIC ISl MPEAOCTABICHUS MYHHUITUTIATBLHOMN
yCIyTH, TpeACTaBiIseMble B (hOopMe 3JIEKTPOHHBIX JOKYMEHTOB, HMOIMHUCHIBAIOTCS 3JIEKTPOHHOM
MOJIMCHIO, BUJI KOTOPOU MPEYyCMOTPEH 3aKOHOAATEIHLCTBOM Poccuiickoi denepannm.

2.16.4. 3asBurens BIOpaBe MNoAaTb JIOKYMEHTHI, YyKa3aHHble B pasgene 2.6.
aIMUHUCTpPAaTUBHOr0  periameHta, B M®DI[ B  COOTBETCTBMM C  COIJIAlICHUEM
O B3aUMOJCHCTBUHU, 3aKIIOYCHHBIM Mexay MOIL[ u opraHoM MECTHOro CcamoOyIIpaBICHUS
MYHULIUIIATBHOTO o0pa3oBaHusi ToMcKol 001acTH, ¢ MOMEHTA BCTYIUICHUS B CUJIy COTJIAIICHUS
0 B3aUMOJCHCTBHU.

I11. CocraB, nocnen0BaTeNbHOCTh U CPOKH BBIITOJIHEHUS aIMUHUCTPATUBHBIX MIPOLIENYP,
TpeOOBaHUS K TIOPSIIKY MX BBITIOJHEHHUS, B TOM YHCIIE OCOOCHHOCTH BBITTOJTHEHHS
aJIMAHUCTPATHUBHBIX MPOLEAYP B AIEKTPOHHOU (opMe, a TaK:Ke OCOOCHHOCTH BBITTOTHEHHS
aJIMIHHCTPATUBHBIX MPOLEAYP B MHOTO()YHKIIMOHAIBHBIX [IEHTPAX

3.1. Opranuzanus NpeAOCTaBICHUS MYHUIIUIIAIEHON YCIYTH BKIIOYAET B ce0sl CeAyIONIe
aIMUHUCTPATUBHBIE POLEAYPHI:

3.1.1. mpueM, peructpanus 3asBICHUs U JTOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTABICHHS
MYHULUIIATBHON YCIYTH;

3.1.2. paccMoTpeHHE JOKYMEHTOB, HEOOXOIUMBIX JJIsi MPEJOCTAaBICHUS MYHHUIUIAIbHOMN
YCOYyrd W TPUHATHE pelieHus O Bblgaue (00 OTKase B BbJaue) JAOKYMEHTOB (€IMHOTO
JKWJIMITHOTO JTIOKYMEHTa, KOMUU (MHAHCOBO-JIMIIEBOTO CYETa, BBIMUCKUA W3 JOMOBON KHUTH,

KapTOYKHU yueTa COOCTBEHHUKA KUJIOTO MOMEIIECHHUS, CIIPABOK U MHBIX TOKYMEHTOB);
3.1.3. BbAaua (HampapieHue) 3asgBUTENII0 JTOKYMEHTOB (€IUHOTO >KUIUIIHOTO JOKYMEHTa,
KONUU  (PMHAHCOBO-JIMIIEBOTO CUETa, BBIMUCKA W3 JOMOBOH KHUTH, KapTOYKH ydeTa



COOCTBEHHHMKA >KHJIOTO TOMEIICHHUS, CIPAaBOK W WHBIX JOKYMEHTOB) JTMOO YBEIOMIJICHHUS 00
OTKa3€ B BbIaye JOKYMEHTOB.

3.2 bnok-cxema IIPEIOCTABIICHUS MYHHULIUIIATbHON ycIyru MIpUBECHA
B MPHJIOKECHUH 2 K aJIMUHUCTPATHBHOMY PETJIAMEHTY.
3.3. [lpuem,  permctpaummsi  3asBICHHS W JOKYMEHTOB, HEOOXOIUMBIX

JUISl IPEIOCTaBICHUSI MyHULIMIIABHOM YCIYTH.

3.3.1. OcHoBaHuEM JJIs1 Hayana OCYUIECTBICHUS aIMUHUCTPATUBHOMN MPOILIEAYPHI SIBISETCS
nojfavya 3asBUTENEM (€ro MpeACTaBUTENEM) 3asBICHHUS U JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEAOCTaBICHUS MYHHUIIMNAIbHOW YCIyrd, B OpraH, NPEeAOCTaBIAIONIMN MYHUIUNATBHYIO
ycayry, MOII.

3asBlIeHUE U JOKYMEHTBI, HEOOXOIUMBbIE MJIs MpeAocTaBieHuss MyHUIMNANbHON YCIIyTH,
MOTYT OBITh IIPEJCTABICHBI 3asBUTENEM (€r0 MPEICTaBUTEIIEM):

MIPU TUYHOM OOpAIEHUH B OpPraH, MPeJ0CTaBISIONINI MYHUIIUTAIBHYIO YCIYTY;

B JIEKTpOHHOM (opMe uepe3 Enunblii moprai;

IO JIEKTPOHHOM MOoYTe opraHa, NpeJ0CTaBISIONIEr0 MyHULIUIIATbHYIO YCIIYTY.

3.3.2. OTBeTCTBEHHBIM 33 MCIHOJHEHHE aJMUHUCTPATUBHON MpOLEAYpHl SBISAETCA
VYpasistomuii JlellaMd  aJIMUHUCTPALIUKM  CEJIbCKOTO  IOCEJIEHUS, IPEAOCTaBIISIIOIIETO
MYHHUIIUTIATHHYIO YCIYTY, B COOTBETCTBUM C JIOJDKHOCTHBIMHM OOsI3aHHOCTAMHU (Hajee —
OTBETCTBEHHBI 32 UCIIOJHEHNE aIMUHUCTPATUBHON IPOLIEAYPHI).

3.3.3. 3anpoc 0 NpeaoCTaBICHUH MYHUUIUNAIBHON YCIYyTH, B TOM YHUCJIE B JIEKTPOHHOMU
dopme, MOJJICKUT perucrpanuu B JI€Hb ero MOCTYIUICHUSI.
B OpraH, Ipea0CTaBISAIOIINA MYHULIUTTAIBHYIO YCIIYTY.

3.3.4. OTBETCTBEHHBId 3a HCIOJHEHHE AIMUHUCTPATUBHOM MPOLIEAYPHI BBIMNOJIHAET
CIEYIOLINE NEUCTBUS:

3.3.4.1. ycranaBiIMBaeT npeaMeT OOpalleHus;

3.3.4.2. mpoBepsieT TMpEACTaBICHHBIE JOKYMEHThI Ha COOTBETCTBHUE TpeOOBaHUSIM,
YCTaHOBJIEHHBIM pa3/ieioM 2.7. aIMUHUCTPATUBHOTO PErJIAMEHTa;

[Ipn ycTaHOBIEHHH HECOOTBETCTBUS TPEACTABICHHBIX JOKYMEHTOB TpeOOBaHUSM
aIMUHUCTPAaTUBHOTO PErJIaMEHTa, OTBETCTBEHHBIM 3a WCIOJHEHHWE aJMUHHUCTPATUBHOMN
IpOIEyphl YBEIOMIISIET 3asBUTENA JTMOO €ro MPEeICTaBUTENS O HAIWYHM TPEMSTCTBHUA IS
npueMa JIOKYMEHTOB, OOBSCHSET 3asBUTENI0 COJEp>KaHUE BBISBICHHBIX HEIOCTATKOB B

MPEJICTaBICHHBIX JOKYMEHTaX, MpejiaraeT NpUHATh MEPHI 110 UX YCTPaHEHHUIO.

Ecnu HenoctaTku, NpEensTCTBYONUE TPUEMY JOKYMEHTOB, MOTYT OBITh YCTPAHEHBI B X0O/I€
pUeMa, OHU YCTPAHSIOTCS HE3aMeUIUTEIbHO.

B ciayyae HEBO3MOXHOCTM YCTPAHEHHs BBISBIEHHBIX HEJOCTATKOB B TEUYECHUE IPHUEMA,
JIOKYMEHTBI BO3BpALIAIOTCS 3assBUTEIIIO.

[lo TtpeOoBanuio 3asBUTENSI OTBETCTBEHHBIM 3a MHCIOJHEHHWE aJAMMHHUCTPATHUBHOMN
MPOLIEIypbl TOTOBUT MUCbMEHHBI MOTUBUPOBAHHBIN OTKa3 B IpUEME JOKYMEHTOB.

[IpunsTHE OpraHoM, MPEAOCTABISIIONIMM MYHUIIMIAIBHYIO YCIYTY, peuieHus 00 oTkase B
npuemMe JIOKYMEHTOB, HEOOXOJMMBIX [UJIi TMPEJOCTaBICHUS MYHHMIIMIAIBHOW YCIYIH He
MPENATCTBYET MOBTOPHOMY OOpamieHuto 3asBUTENs 3a MPEAOCTaBICHUEM MYHHUIIUIAIBHON
YCIYIHM IIOCJIE€ YCTPAHEHHsS NPUYMH, MOCITYKHMBIIMX OCHOBAHHMEM JUIsI NPHUHATUS OpraHOM,
IPEIOCTABIISAIOIUM MYHULIUIIAIBHYIO YCIIYTY, YKa3aHHOI'O PELLIEHUS.

3.3.4.3. peructpupyer 3asBI€HUE C MPEICTABICHHBIMU JOKYMEHTAMH B COOTBETCTBHH C
TpeOOBaHUSIMU HOPMATUBHBIX MPABOBBIX aKTOB, MPaBUJI JEJIONPOU3BOJACTBA, YCTAHOBICHHBIX B
oprase, IpeJoCTaBISAIOIEM MYHULIUIIATbHYIO YCIIYTY;



3.3.4.4. opopmiisieT pacrucKy B MOJYYCHHH OT 3asBHUTENS JOKYMEHTOB C YKa3aHHEM WX
NIEPEYHS U JAThl UX MOJIYUYCHHS] OPraHOM, MPEIOCTABIISIONIAM MYHHUITUITATBHYIO YCIYTY, a TAKIKE
C yKa3aHWUEM TIepeYHS JOKYMEHTOB, KOTOpBbIC OyIyT TIOJYYCHBI IO MEKBEIOMCTBCHHBIM
3arpocam.

3.3.5. B ciydae noJiayu 3ampoca B 3JIEKTPOHHOM dhopme
yepe3 Enunbplii mopran, 3asBlIeHHWE C MPUKPEIUICHHBIMH K HEMY CKaHHPOBAaHHBIMH KOMHSIMU
JIOKYMEHTOB TMOCTYIAIOT OTBETCTBEHHOMY 32 UCIIOTHEHUE aIMUHUCTPATUBHON MPOLEAYPHI.

[locrne moctyruieHus 3asBI€HHMS OTBETCTBEHHOMY 3a HCIIOJIHEHHE aJAMHHHCTPATHUBHOU
npoueaypsl B TMYHOM KabuHeTe Ha EnuHoMm moprane otoOpaxkaercs craTtyc 3asBku «lIpunsaro
OT 3asIBUTEIISD.

3.3.5.1. OTBETCTBEHHBI 3a UCIOJIHEHHE AaIMUHHUCTPATUBHOW MPOILEAYPHl MPOBEPSET
3asiBJICHHE W TMIPE/ICTaBJICHHbIE JOKYMEHThl Ha COOTBETCTBUE TpeOOBaHUAM pasjena 2.7.
aIMUHUCTPATUBHOTO PETJIaMEHTA.

Ecnu mpepncraBneHHbIE JTOKYMEHTHI HE COOTBETCTBYIOT YCTAaHOBJIEHHBIM TPEOOBaHUSM,
OTBETCTBEHHBII 3a MHCIIOJIHEHUE aJMUHUCTPATHBHON MpOLENypbl TOTOBUT YBEJIOMIIEHHE 00
OTKaze B IpueMe JIOKYMEHTOB. B JTUYHOM KaOuHeTe
Ha EnuHoM moprane B JaHHOM ciiydae otoOpaxkaercs ctaryc «OTka3»,B noie «KomMenTapuii»
oToOpaxaeTcs TeKCT «B nmpueme JOKyMEHTOB OTKa3aHO», a TAK)KE yKa3bIBa€TCsl IPUUMHA OTKa3a
B [IpUEME JOKYMEHTOB.

B cnyyae cooTBETCTBHSI TOKYMEHTOB YCTaHOBJICHHBIM TPeOOBAaHMSIM, OTBETCTBEHHBIN 3a
UCIIOJTHEHUE aJIMUHUCTPATUBHOM MPOLIEypPhl PETUCTPUPYET 3asIBIICHUE C TAKETOM JOKYMEHTOB.

B nmuyHom kabwHere Ha EnuHoMm mopraine otoOpaxkaercss cratyc «lIpomexyrodnbie
pe3ynbTaThl OT BeJOMCTBa», B moye «KomMmeHTapuil» oToOpaxaercs TEKCT CIEIYIOIIEro
conepkanusi: «Bame 3asBienue npuHsATO B pabory. Bam HeoOxonumMo momONTH «IaTay K
«BpeMs» B BEJOMCTBO C OPUTHHAJIAMU JJOKYMEHTOB.)

3.3.6. Ilpuem 3asBneHuss U JOoKymMeHTOB B MOIL| ocymiecTBisieTcsi B COOTBETCTBUU C
COTJIAIIEHUEM O B3aMMOJICUCTBUH, 3aKIIOUYCHHBIM Mexk1y M®L] u opranom, npeaocTaBIIsSIIOIIAM
MYHULIMIIATIbHYIO YCIIYTY.

3.3.7. Pe3ynapTaToM aJIMHUHHUCTPATUBHOW MPOLEAYPHI ABISIETCS PETHCTPALUs 3asBICHUS U
JOKYMEHTOB 3asiBUTENs] B YCTAHOBJICHHOM IMOpsIKE WM OTKa3 B IMpUEME JIOKYMEHTOB IO
OCHOBAHUSIM, YCTAaHOBJIEHHBIM B pa3/JesioM 2.7. aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.4. PaccMoTpeHHe JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHHUS MYHUIIUIAIBHOMN
YCIYTH W TPUHATHE pEIIeHUs O Bhimade (00 OTKaze B BBIJAY€) JMOKYMEHTOB  (€IMHOTO
JKWIHUIITHOTO JTIOKYMEHTa, KOMUU (MHAHCOBO-JIMIIEBOTO CYETA, BBITUCKKA W3 JIOMOBON KHUTH,
KapTOYKU y4eTa COOCTBEHHHKA JKUJIOTO MMOMEIIEHHS, CIIPABOK U MHBIX IOKYMEHTOB).

3.4.1. OcHoBaHMEM /Jisi Hayaja aJMUHUCTPATUBHOW MPOUEAYpPHl SIBISETCS MOJIYYEHUE
OTBETCTBEHHBIM 3a WCIIOJTHCHUE aJIMUHUCTPATUBHOMN MPOLIEIYPHI
JOJDKHOCTHBIM ~ JIMIIOM,  MYHUUUIAJIBHBIM  CIYXKalllUM  OpraHa, MpeJOCTABISIIOLIETO
MYHUIIUIIATIBHYIO YCIYTY, 3apETUCTPUPOBAHHOTO 3asBJICHUS U TOKYMEHTOB.

3.4.2. OTBEeTCTBEHHbIM 3a WCIOJHEHUE aJAMHHMCTPATUBHOW MpPOLEAYpPhl SBISETCS
YIOPABJISIIOLIU N JenamMu  aAMUHUCTpanuu  Ha3WHCKOro  CelbCKOrO  IMOCENIECHHS,
MPEIOCTABISAIONIET0  MYHUIMNAIBHYIO  YCIYTy, B  COOTBETCTBUM C  JOJDKHOCTHBIMU
00513aHHOCTSIMU (J1aj1e€ — OTBETCTBEHHBIN 32 UCIIOJHEHUE aIMUHUCTPATUBHON MPOLIETYPHI).

3.4.3. OTBETCTBEHHBIH 32 UCIIOJIHEHHE aIMUHUCTPATUBHON MTPOLIEAYPbI:
3.4.3.1. paccMaTpuBaeT 3asBJIIEHUE M JOKYMEHTbl Ha COOTBETCTBHE TpeOOBaHUIM
3akoHozarenbeTBa Poccniickont denepanuu, y10CTOBEPAACH, YTO:



34.3.1.1. JOKYMEHTHI TPEIOCTABICHBI B TIOJHOM OO0BEME, B COOTBETCTBHH C
3akoHoAaTenscTBOM Poccuiickoit denepainu u paznenom 2.6 aAIMUHUCTPATUBHOTO PETIIAMEHTA;

3.4.3.1.2. NOKyMEHTHl B YCTaHOBJIEHHBIX 3aKOHOAATEIbCTBOM CllydyasX HOTapHaJIbHO
3aBEpEHbl, CKPEIJICHBI MeYaTsIMH, UMEIOT HaJAJeKallue MOJAMUCH CTOPOH WU OMpeAeNIeHHBIX
3aKOHOJaTeNbcTBOM Poccuiickoit Denepanuiv JOJKHOCTHBIX JIHLI.

3.4.3.2. 3ampammuBaeT B paMKax MEKBEJOMCTBEHHOTO HH(GOPMAIIMOHHOTO B3aUMOCHCTBHS
(B cilydae eciu JIOKYMEHTBI HE IPEICTaBIECHbI 3asBUTEIIEM
10 COOCTBEHHOI MHUIIMATUBE) IOKYMEHTHI,

Cpox TOArOTOBKM W  HANpaBlIGHUS OTBETAa HA  MEXKBEJIOMCTBEHHBIM  3aIpoc
HE MOYKET MPEBBIIIATH MATH paboUuuX THEH CO JHS MOCTYIUICHUS MEXBEIOMCTBEHHOTO 3aIpoca B
OpraH WJIM OpraHU3alliio, MPEeIOCTABIAIOIINE JTOKYMEHT U HH(OpPMALMIO, €CIU HHbIE CPOKHU
MOATOTOBKM M HAMNpaBICHHUs OTBETa Ha MEKBEJIOMCTBEHHBIM 3alpoC HE YCTaHOBJICHbI
dbenepalbHBPIMA 3aKOHaMH, MpaBOBbIMH akTamu [IpaButennbctBa Poccuiickoit denepanuu u
MPUHATHIMU B COOTBETCTBHH C (heJepaabHbIMU 3aKOHAMH HOPMATHUBHBIMH TPAaBOBBIMHU aKTaMU
cyonekToB Poccuiickoit denepanuu.

3.4.3.3. no pe3yiapTaraM pacCMOTPEHMsI NPEIOCTABICHHBIX 3asBUTENIEM JTOKYMEHTOB U
JIOKYMEHTOB,  3alpOIICHHBIX B  paMKaxX  MEXKBEIOMCTBEHHOTO  HH(POPMAIIMOHHOTO
B3aUMOJICCTBUS, OTBETCTBEHHBIM 332 UCIIOJIHEHHE aJMUHUCTPATUBHON MPOLEAYPHl MPUHUMAET
OJIHO M3 CIEAYIOLUX PEIICHUN:

3.4.3.3.1. o BblAAYEe JOKYMEHTOB (€AMHOTO YXKWIMIIHOTO JOKYMEHTAa, KOIMUH (PUHAHCOBO-
JUIEBOTO CY€Ta, BBIMMUCKH M3 JOMOBOW KHWTH, KapTOYKH ydeTa COOCTBEHHHKA >KHIIOTO
MIOMEIIEHUS], CIIPABOK U UHBIX JOKYMEHTOB);

3.4.3.3.2. 00 oTka3e B BbIJa4Y€ JTOKYMEHTOB (€IMHOTO >KUJIHUIIHOTO JOKYMEHTAa, KOIHUU
(MHAHCOBO-JIUIIEBOTO CYETA, BBIMHCKH U3 JOMOBOW KHUTH, KapTOYKH ydeTa COOCTBEHHHKA
’KHJIOTO TIOMEIICHHUSI, CIIPABOK U UHBIX JTOKYMEHTOB).

3.4.3.4. nocne NpUHATHA COOTBETCTBYIOLIETO PELICHUS OTBETCTBEHHBIN 32 HCIIOJIHEHHE
aJMHUHHUCTPATUBHON MPOLIETypbl TOTOBUT IMPOEKT JOKYMEHTa (€UHOI0 JKUIUIIHOTO JOKYMEHTA,
KONUM  (PMHAHCOBO-JIUIIEBOTO CU€Ta, BBIMMCKA U3 JOMOBOM KHUTH, KapTOYKH yueTa
COOCTBEHHUKA JKWJIOTO IIOMEIIEHUS, CIPAaBOK M WHBIX JIOKYMEHTOB) Ha OJaHKe OpraHa,
MPEIOCTABISIONIET0 MYHHIMITAIBHYIO YCAYry, WM YyBeIOoMiIeHHe o0 OTKa3e B BblJaue
JOKYMEHTOB (€IMHOI0 >KUJIHUIIHOTO JTIOKyMEHTa, KOMUU (PMHAHCOBO-JIMIIEBOIO CUETA, BBHITUCKU
U3 JIOMOBOM KHHUTH, KapTOYKM ydeTa COOCTBEHHHMKA >KUJIOTO IMOMEIIEHHUS, CIPAaBOK U WHBIX
JOKYMEHTOB) CO  CCBUIKOM HA  HapylmIeHWs, NPEAyCMOTPEHHbIe  paszaenom  2.9.
aIMUHHUCTPATHBHOTO PETJIaMEHTA.

3.4.3.5. HanpaBisieT opOPMIICHHBIM MTPOEKT JOKYMEHTA (€AMHOTO KUIUIITHOTO JOKYMEHTA,
KONUM (PUHAHCOBO-JIUIIEBOTO CU€Ta, BBINMCKA U3 JOMOBOM KHUTH, KapTOYKH ydera
cOOCTBEHHUKA KHWJIOTO OMEIIEHUS, CIIPABOK U MHBIX JOKYMEHTOB) WM YBEJOMJIEHUE 00 OTKa3e
B BBIJa4€ JJOKYMEHTOB (€IMHOTO YKUJIHMIIHOTO JOKYMEHTA, KOMHH (PUHAHCOBO-JIMIIEBOTO CUETa,
BBIIIMCKU U3 JIOMOBOW KHHUIM, KAPTOUKHU Y4YeTa COOCTBEHHHMKA KWJIOTO MOMEIEHUs, CIIPABOK U
MHBIX JOKYMEHTOB) JIOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a PACCMOTPEHHE U MOJITUCAHUE.

3.4.4. CpoK UCHOJHEHUS a[IMUHUCTPATUBHOW MPOLEAYPHl HE JOIKEH MPEBbIIATh 7 JHEH
CO JHS TpeICTaBJCHHsS] 3asBJICHHS W COOTBETCTBYIOIIMX JIOKYMEHTOB B  OpraH,
MPEAOCTABIAIONINN MYHUIIUTTAIBHYIO YCIYTY.

B cnyuae mpencraBieHus 3asBUTENEM JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUH C
HOPMATHUBHBIMM TPABOBBIMU aKTaMH JJIs TMPEJOCTABJICHUS MYHUIUMIAIBHOM yCIyru, uepes
MO®I] cpox mpuHATHS pemieHus o Bbimade (00 OTKase B BbIAade) JOKYMEHTOB (EIMHOTO
JKWJIMITHOTO JTOKYMEHTa, KOMUU (PMHAHCOBO-JIMIIEBOIO CYETa, BBHIMUCKUA W3 JOMOBON KHUTH,
KApTOYKM ydeTa COOCTBEHHHMKA >KWJIOTO TIOMEHICHUS, CIPaBOK M WHBIX JIOKYMEHTOB)
ucuucnsiercss co aHA mnepeaaun MO Takux JOKYMEHTOB B OpraH, HpPeIOCTaBISIOIIUI
MYHULIUIIATIBHYIO YCIIYTY.
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3.4.5. Pe3ynbTaTtoM aJMUHUCTPATUBHON NPOLIEAYPHI SIBISETCS MOANMCAHHBIA JOKYMEHT
(€IMHOTO KWJIMIIHOTO JOKYMEHTa, KOMHH (PMHAHCOBO-JUIIEBOTO CYETA, BBIMUCKU M3 JTOMOBOM
KHUTH, KAPTOUYKH y4eTa COOCTBEHHHKA JKUIIOTO TIOMEIICHHsI, CIIPABOK M MHBIX JOKYMEHTOB) MU
yBeJIOMJICHHE OO0 OTKa3e B BblJaue JIOKYMEHTOB (€IUHOTO >KWJIUIIHOTO JIOKyMEHTa, KOIHUU
(MHAHCOBO-JIMIICBOTO CYETAa, BBIMMCKUA W3 JIOMOBOM KHHUTH, KApTOYKH Yy4eTa COOCTBEHHHKA

YKHUJIOTO TTOMEIICHHUS, CTIPABOK U MHBIX JOKYMEHTOB).

3.5. Boigaua (HampaBieHue) 3asBUTENIO JTOKYMEHTOB (€IMHOTO KUJIMIIHOTO JOKYMEHTA,
KONMMM (UHAHCOBO-JIIMLEBOTO CYETa, BBIMMCKM M3 JIOMOBOM KHUIM, KapTOYKH Yydera
COOCTBEHHUKA YKHUJIOTO TTOMEIICHUS, CIIPABOK U MHBIX TOKYMEHTOB) HJIM YBEJIOMIICHUS 00 OTKa3e
B BbIj1ady€ JIOKYMEHTOB (€AMHOT0 >KWJIMIIHOTO JOKYMEHTA, KONUU (PMHAHCOBO-JHIIEBOTO CUeTa,
BBIIACKA W3 JIOMOBOW KHHTH, KQpTOYKH ydeTa COOCTBEHHHUKA KHJIOTO IMOMEIICHHS, CIIPABOK U
UHBIX JJOKYMEHTOB).

3.5.1. OcHoBaHueM [yIsl Hayajla aJMUHUCTPATUBHOMN MpOLEAYphl SBISETCS MOANKUCAHUE
COOTBETCTBYIOIIUM JIOJDKHOCTHBIM JIMIIOM, JOKYMEHTa (€IMHOTO >KWJIMIIHOTO JIOKYMEHTA,
KonuK (UHAHCOBO-JIMIIEBOTO CYETa, BBIMHCKA W3 JIOMOBOM KHHTH, KapTOYKH yd4eTa
COOCTBEHHUKA >KUJIOT0 IOMEIIECHUS, CIIPABOK U MHBIX JTOKYMEHTOB) UJIM YBEIOMIICHUS 00 OTKa3e
B BBIIa4ye JIOKYMEHTOB (€IMHOTO >KWJIMIIHOTO JOKYMEHTa, KoUK (PMHAHCOBO-JIMIIEBOTO CUETa,
BBINUCKU U3 JIOMOBOW KHMIH, KQpTOYKU y4yeTa COOCTBEHHHKA JKMJIOTO MOMELICHUS, CIIPABOK U
UHBIX JIOKYMEHTOB).

3.5.2. OTBeTcCTBEHHBIM 3a HCIOJHEHUE aJAMHHHMCTPATUBHOW IPOLEIYpPhl SBISETCS
YIPaBJISAIOLINHA JenaMu  aAMUHUCTpAIUU Haszunckoro CEeNIbCKOTO  TMOCEJIEHUs
NPEIOCTABISAIONIET0  MYHHLMUIAIBHYIO  YCIYry, B COOTBETCTBUHM C  JOJDKHOCTHBIMH
00513aHHOCTSIMHU (J1aJiee — OTBETCTBEHHBIH 32 HCIIOJHEHNE aIMUHUCTPATUBHOM MIPOIIETYPHI).

3.5.3. OTBETCTBEHHBIN 3a UCIIOIHEHUE A JMUHUCTPATUBHON ITPOLIEAYPBI:

3.5.3.1. perucTpupyer nMuchbMO O BbIJaue JOKYMEHTOB (€IMHOTO KHIIHMIIHOTO TOKYMEHTa,
KoMK (UHAHCOBO-JIMIIEBOTO CYETa, BBHIMHCKH W3 JIOMOBOM KHUTH, KapTOYKH yd4era
COOCTBEHHUKA >KUJIOT0 TOMEIICHUS, CIIPABOK U MHBIX TOKYMEHTOB) UJIM YBEJIOMIIEHHE 00 OTKa3e
B BBIJaue JIOKYMEHTOB (€IMHOTO >KWJIMIIHOTO JOKYMEHTa, KOMU (MHAHCOBO-JIMIEBOTO CUETa,
BBIIACKY W3 JIOMOBOW KHHTH, KQpPTOYKH ydeTa COOCTBEHHHUKA KHJIOTO TOMENICHHS, CIIPABOK U

MHBIX JOKYMEHTOB);

3.5.3.2. BBIOAET HOJ POCHUCH 3asBUTENIO JOKYMEHTHI (€IUHOTO >KUJIUIIHOTO JOKYMEHTa,
KOMUM (UHAHCOBO-JIMLEBOTO CYETa, BBIMMCKM M3 JIOMOBOM KHHUIM, KapTOYKU Yydera
COOCTBEHHUKA KHWJIOTO TOMEUIEHMs], CIPaBOK M MHBIX JOKYMEHTOB) WJIM HampaBisieT €My
JaHHBIE JOKYMEHTBI 3aKa3HBIM [TMCBMOM I10 a/IpeCy, YKa3aHHOMY B 3asBJICHUU;

3.5.3.3. BBIAACT MOJ POCIHUCH 3asBUTENIO yBEAOMIIEHHE 00 OTKa3e B BbIJIaye JOKYMEHTOB
(€IMHOTO XHUJIUIIHOTO JOKYMEHTAa, KONMMHM (PMHAHCOBO-JIUIIEBOTO CUETA, BBIUCKU W3 JOMOBOM
KHUTH, KapTOYKU y4yeTa COOCTBEHHHKA >KHJIOTO IMOMEILEHHUs, CIIPaBOK M HHBIX JTOKYMEHTOB)
HalpaBiseT €My [JaHHOE YBEIOMJICHHME 3aKa3HbIM IIHCBMOM II0 aJpecy, YyKa3aHHOMY B
3asBJICHUU.

Konust mucebma o0 Bblade JOKYMEHTOB (€AMHOTO IKHJIHMIIHOTO JOKYMEHTa, KOIUHU
(MHAHCOBO-JIMLIEBOTO CYETa, BBIMHMCKU W3 JOMOBOW KHUIHM, KapTOUYKM YydeTa COOCTBEHHHKA
JKHUJIOTO TOMEIICHHUS, CIPAaBOK M HMHBIX JIOKyMEHTOB) WJIM YBEJOMJIEHHE 00 OTKa3e B Bbllaue
JOKYMEHTOB (€IMHOI0 >KUJIUIIHOTO JIOKyMEHTa, KOMUU (PMHAHCOBO-JIMIIEBOIO CUETA, BBITUCKU
U3 JIOMOBOH KHMI'HM, KapTOYKH ydeTa COOCTBEHHMKA XHJIOTO IMOMEIICHHUs, CIIPaBOK M HMHBIX
JIOKYMEHTOB) OCTAa€TCsl B OpraHe, Mpe0CTaBISIFOIIEM MyHUIIUTAIbHYIO YCIYTY.

B cnydae oOpaiuenus 3a noiaydeHneM MyHUIUNAIbHON yeayru B M®LI, nucbMo o Bbaaye
JIOKYMEHTOB (€IMHOT0 >KUJIUIIHOTO JIOKyMEHTa, KOMUU (PMHAHCOBO-JIMIIEBOIO CUETA, BBHITUCKU
U3 JIOMOBOH KHMI'M, KapTOYKH yueTa COOCTBEHHMKA KHMJIOTO MOMEIICHHUS, CIPABOK M MHBIX
JOKYMEHTOB) WJIM YBeJIOMJIEHHE 00 OTKa3e B BbIJaye JIOKYMEHTOB (€AMHOIO JKHJIUIIHOIO
JIOKYMEHTa, KON (PMHAHCOBO-JTUIIEBOIO CUETA, BBIMUCKU M3 IOMOBOM KHUTH, KAPTOUKU ydeTa



COOCTBEHHUKA JKWJIOTO IOMEILEHHUs, CIPABOK M HMHBIX JOKYMEHTOB) 3asBUTENIb IOIY4aeT B
M®II, ecnu uHOI crmoco0 MOTyYEHUS HE YKa3aH 3asBUTEIIEM.

3.5.4. B ciydae npenocTaBieHs YCIYTH ¢ UCHOJIb30BaHUMEM EnuHOro moprana B JMYHOM
kabuHere Ha EauHom moptane otoOpakaercs ctaryc «McnomHeHo», B noje «KoMmMeHTapuin»
oToOpaxaTbCsl TEKCT cleaymomero coaepxkanus «lIpuHsaro pemnieHne o NpenOCTaBICHUU
ycayriu». Bam Heo0X0aMMO 1MOI0MTH 3a pelleHneM B BEJOMCTBO «J1aTa» K «BPEMsI».

B ciydae oTkaza B mperoOCTaBIEHUU YCIYyTU B JIMYHOM KaOuHere Ha EnuHoM mopraine
oroOpaxkaetcsa craryc «Otkasz», B mnojie «KoMMmeHTapuii» oTOOpa)xaercss TEKCT CIEeNyHOIEero
conepxkanusi «llpunsAto permieHne 00 OTKa3e B OKa3aHUU YCIYTH, HA OCHOBaHUM «IPUYUHA
OTKa3ay.

3.5.5. Cpok BbIIau (HAMpaBICHUS IO aJpeCy, YKA3aHHOMY B 3asiBICHHUH, JUOO uepes

M®II) 3asBuTenio muchbMa, MOATBEPXKIAIOIIETO NPUHATHE PEIICHUs O BbIJaue JOKYMEHTOB
(€mIMHOTO KWJIMIIHOTO JOKYMEHTa, KOMHMH (PMHAHCOBO-JUIIEBOTO CYETA, BBHIMUCKU M3 JTOMOBOM
KHUTH, KaPTOUYKH yueTa COOCTBEHHHKA JKUIIOTO TIOMEIIEHHsI, CIIPABOK M UHBIX JOKYMEHTOB) WU
yBeOMJICHHsI 00 OTKa3e B BbIJade JIOKYMEHTOB (€IUHOTO >KHIUIIHOTO OKYMEHTa, KOIWHU
(UHAHCOBO-JIUIIEBOTO CYETA, BBIMHMCKH W3 JOMOBOW KHUTH, KapTOYKH YydeTa COOCTBEHHHKA
JKWJIOTO TIOMEIICHUS, CIPABOK M HWHBIX JOKYMEHTOB) - 3 pabo4yuX OHSA CO JHS TPUHATHUS
COOTBETCTBYIOIIETO PEIICHHUS.

MakcumanbHbIE  CPOK  BbAaYM  (HampaBiIeHUs]) pe3yjbTara IIPEIOCTABIICHUS
MYHULIMIIAJIbHONW YCIYTM HE MOXET MpeBbINIAaTh 3 paboumx JHEH co IHA noanucaHus [ naBoi
Ha3nHCKOro CenbCcKoro moceaeHus: COOTBETCTBYIOMIETO JOKYMEHTA.

3.5.6. Pe3ynpraTtoM aJIMHUHHUCTPATUBHOW TMPOLEAYPHI SBJISICTCS BbIJada (HAIpaBJICHUE)
3asBUTEIIO JAOKYMCHTOB (eILI/IHOFO KUJIHUIIHOTO JOKYMCHTA, KOIINHU q)HHaHCOBO-JII/II_IeBOFO cucTa,
BBIIIICKU U3 JIOMOBOW KHHUTH, KAPTOUKH y4eTa COOCTBEHHHMKA YKUJIOTO MOMEIIEHHUs, CIIPaBOK U
HHBIX I[OKYMCHTOB) HJIN YBECAOMIICHUSA 06 OTKa3€ B BbIAAa4Y€ JOKYMCHTOB (GI[I/IHOI‘ O XUJIUITHOI'O
JIOKYMEHTa, KO (PUHAHCOBO-JIUIIEBOIO CYETA, BHIMHCKH M3 JTOMOBOW KHHUTH, KQpTOUKH ydeTa
COGCTBGHHHK& JKHUJIOT0 MOMCHICHUSA, CIIPABOK U UHBIX IIOKyMeHTOB).

IV. ®opmbl KOHTPOJIS 32 UCIIOJTHEHHEM AIMMHUCTPATHUBHOIO perjiaMeHTa

4.1. [Topsimok  OCyIIECTBIEHMS ~ TEKYLIEro  KOHTPOJs  3a  COOJIIOEHUEM
U HWCHOJHEHUEM JODKHOCTHBIMH  JIMIJAMM, MYHHULUNAJIBHBIMU  CIYXKallUMH  OpraHa,
IIPENOCTABIIAIOIIET0 MYHULUMIIAIBHYIO YCIYTY, IOJIOKEHUN PErJIaAMEHTa M MHBIX HOPMAaTHUBHBIX
IPaBOBBIX AKTOB, YCTAHABIUBAIOIIUX TPEOOBAHUS K MPEJOCTABICHUIO MYHHLIUIIAIBHON yCIyTH,
a TaKKe MPUHATHEM UMHU PEILICHUN

4.1.1. OOmuit  KOHTPOJb  MPENOCTABICHUS MYHUIUNAIBHOW  yCIYIM  BO3JIOXKEH,
MPEIOCTABIIAIONIETO  MYHHUIUMIAIBHYIO  YCIYTY, B  COOTBETCTBHM C  JIOJDKHOCTHBIMHU
0053aHHOCTSMU.

4.1.2. Texymuii KOHTPOJb COOIIOJICHUSI TOCIEIOBATEILHOCTH M CPOKOB HUCIOJHEHHS
aJMUHHCTPATHUBHBIX JEHCTBUH W BBIMOJHCHUS aJMHUHHCTPATUBHBIX MPOICAYD, ONMPEACICHHBIX
aJIMUHHUCTPATHBHBIM PETJIAMEHTOM, OCYIIECTBIISICTCS YIPABIISIOMAM JelIaMU aJIMAHUCTPAIIAN
Ha3uHCcKOro CcenbCKOTO TOCeNeHHs, MPEAOCTaBISIONIET0 MYHUIMIANBHYIO — YCIYyTY, B
COOTBETCTBHUH C JOJKHOCTHBIMHU O0SI3aHHOCTSIMH.

4.2. TlopssmoK W TIEPUOJUYHOCTH OCYIIECTBICHHS TUTAHOBBIX M BHEIUIAHOBBIX ITPOBEPOK



MOJIHOTHI M Ka4eCcTBa MPEAOCTaBICHUS MYHUIIUTIAIBHON yCIyTH, B TOM YHUCIIE MOPAIOK U (OPMBI
KOHTPOJIS 3a IOJIHOTON M Ka4€CTBOM IPEIOCTABICHUS MYHULIUNIAIBHON YCIYTH

4.2.1. KoHTponb 3a MOJHOTOM M KaueCTBOM MPEJOCTABICHUS MYHHMIUNAIBHOW YCIyTH
BKJIIOUAEeT B ce0sl MpOBEACHNE TUIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK, BBISIBICHUE U YCTPaHEHUE
HapylIeHUH NpaB TrpaXKAaH W IOPUAWYECKUX JIHI, PACCMOTPEHHE, IMPUHATUE pEHICHUH U
MOJATOTOBKY OTBETOB Ha OOpallleHus 3asBUTENEH, COEpKAIUX KaJo0bl Ha peIIeHus], 1eHCTBUSL
(6e3meiicTBUE) TOIDKHOCTHBIX JIHII.

4.2.2. TlepnoguyHOCTh W CpPOKH TIPOBEICHHS IPOBEPOK YCTAHABIMBAIOTCSA TJIABOM
CEJIbCKOIO0  TOCENEHHUA  aJIMUHUCTPALIUM  CEIbCKOTO  IOCENEHMS, IPENOCTaBISAIOLIETO
MYHUIIUIIATIBHYIO YCIYTY, B COOTBETCTBHHU C JOJKHOCTHBIMU O0S3aHHOCTSIMH.

4.2.3. OcHOBaHUSAMHU MdJIs MPOBEACHUS BHEIUIAHOBBIX IPOBEPOK IIOJHOTHI M KauecTBa
IIPEIOCTABIEHUS MyHULIUIIAIbHON YCIYTH SIBJSIOTCS:

4.2.3.1. mocrtymieHne HWHPOPMAIMK O HAPYIICHUH IOJIOXKEHUH aIMUHHUCTPATUBHOTO
periaMeHTa;

4.2.3.2. nopy4eHue pyKOBOAUTENS OPraHa, NpeAoCTaBISIOUIEr0 MyHUIIUIIAIBHYIO YCIIYTY.

4.2.3. Pe3ynbTathl IpoBepku 0GOPMIISIOTCS aKTOM, B KOTOPOM OTMEUAIOTCs BBISIBJICHHBIE
HEJOCTaTKU U NMPEAJIOKEHUS [0 UX YCTPAHEHHUIO.

4.2.4. Ilo pe3ynpTaTaM IpPOBEIEHHBIX MPOBEPOK B CIIydae BBbISBICHHS HapYIICHUN IpaB
3asBUTENICH OCYIIECTBISIETCS MPHUBJIEYEHNE BUHOBHBIX JIMIl K OTBETCTBEHHOCTH B COOTBETCTBUU
C 3aKOHOJATENLCTBOM Poccuiickoi denepanuu.

4.3. TpeOoBaHus K MOPSAKY U opMaM KOHTPOJS 3a MPEAOCTaBICHHEM MYHUIIUTMATbHON
YCIIYTH, B TOM YyuCIie co CTOPOHBI TpaXKJaH, nux 00beAMHEHU
Y OpraHu3aui

4.3.1. JlomKHOCTHBIE JIMIla, MYHHUIMIAJIbHBIC CIIY)KalllU€ OpraHa, MPEIOCTaBIISIIONIETO
MYHUIIUTIATBHYIO YCIYTY, HECYT TMEpPCOHAIbHYI0O OTBETCTBEHHOCTh 3a TMPABWIBHOCTh U
000CHOBAaHHOCTh MPUHATHIX perieHuid. Takke OHM HECyT MepPCOHATbHYIO OTBETCTBEHHOCTH 3a
COOJTI0ICHHE CPOKOB M YCTAHOBIIGHHOTO TTOPSIIKA MPEIOCTABICHUS MYHHUITUTIATLHON YCIYTH.

4.3.2. IlepcoHanbHasi OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[, MYHUIIUTIATBHBIX CITYXaIUX
OpraHa, TMpPEeJOCTABIISIIOIEIO0 MYHHUIMNAIbHYI) YCIYry 3aKpeIuisieTcsi B JIOJKHOCTHBIX
WHCTPYKIUSAX B COOTBETCTBUH C TPeOOBAHUSAMHM 3aKOHOAaTeNbcTBa Poccuiickoit denepanuu.

4.3.3. KonTponb 3a TpeNOCTAaBICHUEM MYHULMUIAIBHON YCIyrH, B TOM YHCIIE
CO CTOPOHBI TpaxJaH, UX OOBEIMHEHWN M OpPTaHM3AIMA OCYIIECTBISETCS MyTeM MOTy4YeHUS
nHOpMaAIIMU O HAIMYMUA B JEUCTBHUAX (0€31eWCTBUM) MOJDKHOCTHBIX JIUIl, MYHHUIIUTIATbHBIX
CIyXaluX, a TakKe B MPUHUMAEMbIX MU PEIICHUSIX HAPYIICHUN TMOJIOKEHUNW HOPMATUBHBIX
MPABOBBIX AKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K MPEAOCTABICHUIO MYHHUIIUTIATBHON yCIyTH
1 aIMUHUCTPATHUBHOTO PETJaMeHTa.

4.3.4. JIns oCyIECTBICHHUS KOHTPOJIS 33 MPEIOCTABIICHUEM MYHUIUIIAILHOW YCIIYTH TPakIaHe,
UX OOBEOUHEHHS] M OpraHU3allid HMMEIOT TPaBO HAMpaBIATh B OpraH, MPEeIOCTABISIONIAN
MYHUITUTIATBHYIO YCIIYTY, WHANBUIYAJIbHBIC W KOJUICKTUBHBIE OOpaIIeHHs C MPEIOKEHUSIMH,
PEKOMEHJIalIMSIMU [0  COBEPIUICHCTBOBAHMIO KAadyecTBA M  TOPSJIKA  MPEJOCTABICHUS
MYHHUIIUTIATHLHOW yCIyTH, a TakKe 3asBICHUS M JKAIOObl C COOOLICHHEM O HapyIIeHUU
OJIPKHOCTHBIMM JINLIAMH, MYHUIIATIAIEHBIMU CITY>KalllUMH, MPEI0CTABIISIOIIMMHI
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MYHULIUINAIBHYIO YCIYTy, TpeOOBaHHI aJIMHUHUCTPATUBHOTO pErJIAMEHTa, 3aKOHOB W HHBIX
HOPMATHBHBIX MTPABOBBIX AKTOB.

V. locyneoHoe (BHecy1eOHOE) 00:KaI0BaHKeE 3asiBUTEIeM pellleHuil 1 1eiicTBUii
(0e3nmeiicTBHUSI) Oprana, NpeI0CTABIAINIET0 rOCYAAPCTBEHHYIO YCJIYIy, OPraHa,
NPeAoCTABIAIONIEr0 MYHHIMNAIBHYIO YCJIYTY, 10JKHOCTHOIO JIMLA OPraHa,
NPeI0CTABISIOIIET0 TOCYAaPCTBEHHYIO YCJIYTy, MM OPraHa, NpeIoCcTaBIsI0IIero
MYHUIIUNIAJTBHYIO YCJIYTY, JH00 roCyJapCTBEHHOI0 WM MYHUIIUIIAJIBHOTIO CJIYKAIero,
MHOT0()YHKIIMOHAJBHOTO LIEHTPA, a TAK/Ke OPraHU3aluii, 0CylmecTBIASIINX QyHKIHUHU 110
NMPeI0CTABIEHUIO TOCYAAPCTBEHHBIX WM MYHUIIUNIATbHBIX YCJIYT, HJIH UX PA00THUKOB

5.1. HWudopmamus st 3adBUTENS O €ro TMpaBe TMOJaTh Kajaol0y Ha pelieHue
u (wmm) neictBue (Oe3melicTBHE) oOpraHa, NPEIOCTABISIONIETO MYHHUIMMAIBHYIO YCIYTY,
JMOJDKHOCTHBIX ~ JIMI[  OpraHa, MPeAOCTaBISIONIET0  MYHULMIANbHYIO  yCIOyry, Jubo
MYHHIIHITATBHBIX CITYKaITUX

5.1.1. 3asgButens wMeeT TMpaBo Ha oOxamoBaHue JaeicTBUil  (Oe3mercTBUs)
U pEelleHUI opraHa, MpeIoCTaBIIAIONIEr0 MyHUIUIAIBHYIO YCIYTY, TOJKHOCTHBIX JIMI] OpraHa,
MPEAOCTABIIAIONIETO MYHUITUTIATBHYIO YCIYTY, JTHOO0 MYHHUIIUIIATBHBIX CIYKAIIUX B JI0CYA€OHOM
(BHECYZIEOHOM) TTOPSIZIKE.

5.2. IlpenMer xanoOsl

5.2.1. 3agBuTenr UMeeT IMpaBO 0OpaTUThCI C  KajmoOoW, B TOM YHUCIE
B CIEAYIOIIUX CIIyYasx:

5.2.1.1. HapymieHrne CpoKa PErucTpanuM 3ampoca O NPEAOCTaBICHHM MYHHUIMIAIBHOMN
YCIIyTH;

5.2.1.2. HapyuieHue cpoka MnpeJoCTaBICHUS MyHUIIUIATbHON YCIYTH;

5.2.1.3. TpeGoBaHue mpencTaBieHUs] 3asiBUTENEM JIOKYMEHTOB WM MH(pOpMauuu Jud0
OCYIIIECTBJICHUS I€UCTBUM, NMPEJCTABICHNUE WIN OCYIIECTBIECHUE KOTOPHIX HE MPETYCMOTPEHO
HOPMAaTHUBHBIMH  TpaBOBbIMU akTamMu Poccuiickoit  ®epepanun, Tomckoit obGnactw,
MYHULIMIIAJIbHBIMU TPABOBBIMU aKTaMH JIJISl PEOCTABICHHS] MyHUIIUIIAIILHOMN YCIIyTH;

5.2.1.4. orka3 B T1puemMe JOKYMEHTOB Yy 3adBMUTENS, MPEICTaBICHUE KOTOPBIX
MPEAYCMOTPEHO HOPMAaTUBHBIMU NpaBOBbIMU akTamu Poccuiickoir ®enepanuu, Tomckou
o0JacT, MyHULIUIIAIbHBIMU IPABOBBIMU aKTaMH ISl IPEAOCTaBICHHS MYHUIIUIAIBHOMN YCIIyTH;

5.2.1.5. oTKa3 B NpeOCTAaBICHUY MYHULIMIIAIBHON yCIIyTH, €CIIM OCHOBAHUS JUISl OTKa3a He
OpeayCMOTPEHbl (efiepanbHbIMM 3aKOHAMH M TNPHUHATBIMH B COOTBETCTBUM C HMMHU HHBIMHU
HOPMATHBHBIMM  TIpaBOBbIMU  aktamu Poccuiickoii  ®enepamuu, Tomckoi  obGmactw,
MYHUIIUTIATbHBIMU PABOBBIMH AKTaMU;

5.2.1.6. TpeboBaHuE C 3aBUTENS IPU NPEAOCTABICHUM MYHULIUIIAIIBHONW YCIYTH IJIAThI, HE
MPEyCMOTPEHHON HOPMATUBHBIMHU IpaBOBbIMU akTaMu Poccuiickoit ®dexpeparuu, Tomckoit
o0nacTy, MyHULIMIIAIbHBIMU IIPABOBBIMH AKTAMH;

5.2.1.7. oTka3 opraHa, NpeJOCTaBISAIOLIET0 MYHULMIIAIBHYIO YCIYTYy, €r0 JOJKHOCTHOTO
JUIa, MYHULUIATBHOIO CIIY)KAIEro B HCIPABICHUU JOMYIIEHHBIX OINEYaTOK M OLIMOOK B



BBIJIAHHBIX B PE3YyJbTAaTEC MIPCAOCTaBICHUA MYHHHHHaHBHOﬁ YCIyru JAOKYMEHTax 1100

HapyIlIeHWEe YCTAaHOBJIEHHOI'O CPOKA TaKUX UCIIPaBICHUM.

5.2.1.8. HapyuieHue CcpoKa WIM TMOpsSAKa BbIJIaYM JOKYMEHTOB II0 pe3yJbTaTam
IIPEIOCTABIEHUS MyHULIUIIAIBHON YCIIYTH;

5.2.1.9. mpuUOCTaHOBJIEHUE MPEIOCTABICHUS MYHUIIMIAIBLHOW YCIYTH, €CJIM OCHOBAHUS
NPUOCTAHOBIICHHUS HE MIPEIYCMOTPEHBI (pe/iepaTbHBIMH 3aKOHAMH M MIPUHIATHIMA B COOTBETCTBUU
C HUMHM HMHBIMH HOPMAaTHBHBIMH TPaBOBBIMU akTamu Poccuiickoit denepanuu, 3akoHaMu U
UHBIMH ~ HOPMAaTHBHBIMH  TIPaBOBBIMH  aKTaMu cyObekToB Poccuiickoit ~ deneparnmn,
MYHUIIUIIAIbHBIMU TPABOBBIMU aKTaMU;

5.2.1.10. TpeboBaHuMe y 3asBUTENS NpPHU MPEAOCTABICHUM MYHHUIUNAIBHON YyCIyru
JOKYMEHTOB WM HH(OpMaluH, OTCYTCTBHE€ U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3pIBAJMCh TPU TEPBOHAYAIHLHOM OTKa3e B TpUeMe JOKYMEHTOB, HEOOXOIWMBIX IS
MPEIOCTAaBICHUS] MYHHUIIMITATLHOM YCIYTH, THOO B MPEAOCTaBICHUHM MYHUIIMIAIBHOMN yCIyTH, 32
UCKJIIIOYEHHEM CJIy4yaeB, IPEAYCMOTPEHHBIX MOAMYHKTOM 4 mnyHKTa 2.2.2. HaCTOAILIETO
Pernamenra.

5.2.2. Kanoba moimkHa comepxKaTh:

5.2.2.1. HauMeHOBaHME OpraHa, HpPEJOCTABISAIONIEI0 MYHUIMNAIBHYIO  YCIYTY,
JTOJKHOCTHOTO JIMIIA, MYHUIMIAIBLHOTO CIYXAalllero, perieHus u aeicTBus (Oe3neiicTBue)
KOTOPBIX 00KATYIOTCS;

5.2.2.2. damunuio, uMs, OT4eCTBO (NP HAIMYUM), CBEJCHHUS O MECTE KHUTEIbCTBA
3asiBUTENS - (PU3MUECKOTO JINIIAa THOO0 HAMMEHOBAaHUE, CBEJICHHSI O MECTE HAaXOXKICHUS 3assBUTEIIS
- IOpUIMYECKOTO JIMIIA, a Takke HoMmep (HoMmepa) KOHTaKTHOro TeinedoHa, ampec (aapeca)
AJICKTPOHHOH MOYTHI (TIPH HAIMYHMH) M MTOYTOBBIA aJIpec, 0 KOTOPBIM JIOJDKEH OBITh HalpaBIlieH
OTBET 3asIBUTEITIO;

5.2.2.2.3. cBeneHuss o0 oOXadyeMbIX pENICHUSAX MU ACHCTBUAX (Oe3IeUCTBUHM) OpraHa,
MPEIOCTABIIAIONIETO MYHUIIUITAIBHYIO YCIYTY, €r0 JOKHOCTHOTO JUIA TNOO0 MYHHUIIUIIAIEHOTO
CITYXalIEro;

5.2.2.2.4. noBOABI, Ha OCHOBAaHWU KOTOPBIX 3asBUTE]b HE COIJIACEH C PEIIEHHUEM U
nerictBueMm (Oe3leiiCTBMEM) OpraHa, TMPEJOCTABISIIONIETO MYHUIMITAIBHYIO YCIyTy, €ro
JOJKHOCTHOTO JIMIA, MYHUIIUMIATBHOTO CIYXAIIero. 3asBUTEIEM MOTYT OBITh IMPEICTaBICHBI
JOKYMEHTHI (IIPH HaJIM4YKH), TOATBEPKAAI0IINE JOBOAbI 3asBUTES, THOO UX KOMUU.

5.2.3. B cnywae eciu xanoba TMOJAETCS depe3 MPEACTaBUTENS 3asBHUTEINSA, TaKkKe
MPEJCTaBISIETCS JOKYMEHT, TOJATBEPKIAIONINI MOJTHOMOYHMSI HA OCYIIECTBJICHHE NEHCTBUI OT
UMEHH 3asBHUTENS. B kauecTBe MOKYMEHTa, MOITBEPKIAIOLIETO MTOJIHOMOYHS Ha OCYIIECTBICHUE
JIEUCTBUM OT UMEHU 3asIBUTEINS, MOKET OBITH MpEJICTaBJICHA!

5.2.3.1. oopmiieHHass B COOTBETCTBHH C 3aKOHOJAATeIhCTBOM Poccuiickoii Demeparun
JIOBEPEHHOCTD (1151 PU3HUSCKUX JIUIT);

5.2.3.2. oopmieHHass B COOTBETCTBHUHU C 3aKOHOAATENbCTBOM Poccuiickoit denepanun
JIOBEPEHHOCTh, 3aBEPECHHAS MTEUAThIO 3asSBUTENS U MOANMCAHHAS PYKOBOIUTEIEM 3asiBUTEIIS HIIH
YIOJIHOMOYEHHBIM 3TUM PYKOBOAMUTEJIEM JIUIOM (U1 FOPUANUECKUX JIUIT);

5.2.3.3. xonus peunieHHUss 0 Ha3HAYEHWU WM 00 M30paHuM JUOO NpUKa3za O Ha3HAYCHHUH
(Gu3MYeCKOro NMIa Ha JOJDKHOCTh, B COOTBETCTBHHM C KOTOPHIM Takoe (hU3MYecKoe JHII0
o0JasaeT MpaBoM JICMCTBOBATh OT UMEHU 3asBUTEINSI 0€3 JOBEPEHHOCTH.

5.3. Opran, npeaocTaBJAIINNA MYHUIUNAIBHYIO YCJIYTY, H YIOJIHOMOY€EHHbIE
Ha paccMOTpPeHHe KaJI00bI T0JZKHOCTHBIE JINIA, KOTOPBIM MOKET ObITH HAaNpaBJIeHA
JKaJ100a



5.3.1. XKanoba Ha pemieHue u aAeiicTBue (O€3AEHCTBHUE) OpraHa, MPEIOCTABIISIONIETO
MYHHUIIUNIATBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA, MYHHIIMIIATBHOTO CIy’>Kallero, Opraua,
MPEIOCTABIISAIONIETO0 MYHHUIIUIIAJIBHYIO YCIYTY, MOJAeTcsi B MUChbMEHHON (opMe, B TOM 4YHCIIe
OpU JINYHOM IpUEME 3asBUTENS, WIM B DBJIEKTPOHHOW (QopMmMe B Oprad, IMpenoCTaBIISIOIINN
MYHHIIUIIATBHYIO YCIIYTY,

5.3.2. Kamoba Ha pemeHWe, NPHUHATOEC TJaBOH OpraHa, MPEJOCTABIISIIOIIETO
MYHHULIMIIATIBHYIO YCIIYTY, OJAETCs I1aBe MyHUIIUIIAIILHOTO 00pa30BaHMUSL.

5.4. llopsaaok nmoxa4M ¥ pacCCMOTPEHMS KAJI00bI

5.4.1. XKanoba momaercst B MUCbMEHHOH hopMe Ha OyMaKHOM HOCHUTEJIE:

- HEMIOCPEICTBEHHO B KAHLEJSIPUIO OpraHa, Pe10CTaBIISIOIEr0o MyHUIMIIAIBHYIO YCIYTY;

- TIOYTOBBIM OTIPABJICHUEM IO aJpecy (MECTy HaXOXJACHHUs) OpraHa, MpPeJa0CTaBISIONIETO
MYHUIIUIIATBHYIO YCIYTY;

- B X0JI€ JINYHOTO MIpHeMa IJ1aBbl OpraHa, IPeJ0CTaBIAIOIEr0 MyHULIUIIATBHYIO YCIIYTY;

5.4.2. Bpems mnpuema >xanod opraHa, HpPEAOCTABISIONIETO MYHHUIMIIAIBHYIO YCIYTY,
COBIMAJIa€T CO BPEMEHEM MPEAOCTABICHUS MyHUIUIIAIBEHON YCIYTH.

5.4.3. ’KanoOa mokeT ObITh N0aHa 3asIBUTENIEM B 3JIEKTPOHHOHN (POpME MOCPEICTBOM:

5.4.3.1. opunmansHOTO CaiiTa;

5.4.3.2. EnuHoro noprana;

54.4. Ilpu mnomaue kamoObl B JJIEKTPOHHOM BHJE JIOKYMEHTBHI, YKa3aHHbIE
B MyHKTe 5.2.3. aJMMHUCTPAaTHMBHOIO perjaMeHTa, MOTrYT ObITb MpeACTaBleHbl B (opme
DIIEKTPOHHBIX ~ JOKYMEHTOB, IMOJMHCAHHBIX  3JEKTPOHHOW  MONAMHUCHIO, BHJ  KOTOPOU
NpeIyCMOTPEH 3aKoHonaTenbCcTBOM Poccuiickoit denepanuu, Npu 3TOM NpeACTaBICHUE
JOKYMEHTA, YAOCTOBEPSIOIIETO IMIHOCTD 3asBUTENSA, HE TPEOYyeTCs.

5.4.5. Kanoba moxet ObITh OgaHa 3asBuTeNeM yepe3 MOLI. Ilpu nocrymieHnn xano0sl
M®I] obecrneunBaeT ee mepenady B OpraH, MPEAOCTABISIONINN MyHHUIMNAIBHYIO YCIYTY, B
MOPSAZIKE U CPOKH, KOTOPHIE YCTAHOBJIEHBI COIVIAIIEHUEM O B3aUMOJIEUCTBUHU, HO HE IO3]HEE
CJIEAYIOUIETO Paboyero JHs CO THS MOCTYIUICHUS >KaloOBbI.

54.6. B opraHe, mpenOCTAaBIAIOINIEM MYHUIUINAIBHYIO YCIYTY, ONpPEIEISIOTCS
YIOJIHOMOYEHHBIE Ha PACCMOTPEHHUE Kajlo0 JOHKHOCTHBIE JINIIA, KOTOPble 00eCeunBatoT:

5.4.6.1. mpuemM U paccMOTPEHHE XaIoO0 B COOTBETCTBUU C TpeOoBaHusMHU cTaThu 11.2.
®denepanbHoro 3akoHa oT 27 wutons 2010 r. Ne 210-d3 «O6 opraHu3anu MperoCTaBICHUS
TOCYJaPCTBEHHBIX U MYHUITUTIATBHBIX YCIIYT»;

5.4.6.2. nanpaBiieHuE Xano00 B yIIOJIHOMOYEHHBIH Ha PACCMOTPEHHUE JKAI00bI OpraH.

5.5. Cpoku paccMOTpeHHs KaJ00bl

5.5.1. XKanoGa, mocTynuBIIas B OpraH, NPeIOCTaBISAIOMINNA MYHHIMIAIBHYIO YCIYTY,
HOJUIEKUT PErHCTPALIMU HE MO3/IHEE CIIeIYIOIEro pabo4ero AHs CO JHs €€ MOCTYIUICHUS.

5.5.2. B ciuyudae ecnu xanoba momaercs depes MOILI, cpokx paccMoTpeHus xanoObl
UCUUCIIIETCSl CO JIHA PETHCTpalldy >KajJo0bl B OpraHe, MPeIOCTaBISIONIEM MYHHUIHMIATbHYIO
ycyry.

5.5.3. XKanoOa, mocTtynuBmIas B OpraH, NPEJOCTaBISIOIIUN MYHUIUNAIBHYIO YCIYTY,
MOJJIEKUT PACCMOTPEHHUIO JIOJDKHOCTHBIM JIMIIOM, MYHHIMIAJIBHBIM CIIy’KalllUM HaJI€JIC€HHBIM
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IOJHOMOYMSMM IO PacCMOTPEHHI0 Xkajlo0, B TedeHue 15 paboumx [HeH co [JHA ee
perucrpammn’.

5.54. B cnyyae oOxasoBaHMsA OTKa3a OpraHa, IpeJOCTaBISIOIIEr0 MYHUIUIAIbHYIO
ycayry, Jau00 IOJDKHOCTHBIX JIML, MYHUIMNAJIbHBIX CIYXallUX B INpPUEME JOKYMEHTOB Y
3asiBUTENS IMOO B UCHPABIECHUH JOMYILEHHBIX ONEYaTOK U OMIMOOK WM B ciiyyae 00KaloBaHUs
3asBUTEJIEM HApYIICHUS YCTAaHOBJICHHOTO CPOKa TAKUX MCIPABICHHH, ’Kajlo0a paccMaTpuBaeTcs
B TeueHHe 5 pabouux AHEH CO JHA ee perucTparyi.

5.6. Pe3yabTaT paccMOTpeHHUs! Ka100bl

5.6.1. Ilo pe3ymbraraMm pacCMOTPEHHs  JKaloOBl  OpraH, MPEIOCTABISIOIINMA
MYHUIUNAJIBHYIO YCIYTY, IPUHUMAET pelieHne 00 YAOBIETBOPEHUH KajJo0bl TuO0 00 OoTKasze B
ee YJIOBIIETBOPEHUH B (hopMe aKTa OpraHa, IpeJOCTaBISIONIEI0 MyHUIIUIATBHYIO YCIIYTY.

5.6.2. Ilpu ynoBineTBOpeHUH kajio0bl OpraH, MPeI0CTaBISIOMINNA MyHUIUIIAIBHYIO YCIYTY,
NPUHUMAET UCYEPIBIBAIOIINE MEPHI 10 YCTPAHEHUIO BBISBJICHHBIX HAPYIICHUI, B TOM YHCIE 110
BbIJIaue 3asgBUTENIO pe3ylbTaTa MyHUIMIAIBHON yCIyru, HE Mo3aHee 5 pabouux AHEH co JHS
IIPUHATHUS PELICHMs], €CJIM NHOE HE YCTAaHOBJIEHO 3aKOHOAATENbCTBOM Poccuiickont denepanun,
IIepmckoro kpas.

5.6.3. B cinydae ycTaHOBIIEHHS B XOJI¢ WJM IO pe3yJbTaTaM PAacCMOTPEHHUS KaloObI
IPU3HAKOB COCTaBa aJMMHUCTPATUBHOIO IPABOHAPYILIEHHUS WM IPU3HAKOB COCTaBa
OPECTYIUIGHUSI  JOJDKHOCTHOE — JIMIO,  YHNOJHOMOYEHHOE Ha  pacCMOTpPEHHE Koo,
He3aMeUTMTENIbHO HallPaBIIseT COOTBETCTBYIOIIME MaTepHUaibl B OpraHbl IPOKYPaTypHl.

5.6.4. Opran, nOpenOCTaBISAIOMIMA  MYHULMIIAJBHYIO  YCIyry, OTKa3blBaeT B
YZIOBJIETBOPEHUH KaJI00BbI B CIEAYIOIIMX CIIydasiX:

5.6.4.1. HaMuMe BCTYMMBILETO B 3aKOHHYIO CHIIy pPeIIeHHs CyJa, apOUTPakHOTo cyJa 1o
’Kasiobe 0 TOM K€ IPEIMETE U 110 TEM KE OCHOBAHUSIM;

5.6.4.2. monava »*aynoObl JTUIIOM, TOJHOMOYHS KOTOPOTO HE TOATBEP)KICHBI B TMOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickon denepannu;

5.6.4.3. Hanuuue penieHus 1o xajaooe, MPUHATOTO paHee B COOTBETCTBUU C TPEOOBAHUSIMU
HacTosALEro [1070eHns B OTHOILIEHUH TOTO XK€ 3asiBUTEIS U IO TOMY K€ IIPEAMETY KaI00Bbl.

5.6.5. Opran, NpeAoCTaBIAIONINNA MyHULIUTIAIBHYIO YCIIYTY, OCTaBiIseT kanoly 0e3 oTBeTa
B Cly4yae HaJu4us B Kajlo0e HELUEH3YPHBIX JTUOO OCKOPOUTENBHBIX BBIPAXKEHUH, Yyrpo3 *KHU3HHU,
3/I0pPOBBIO U UMYILECTBY JOJKHOCTHOTO JIMIA, & TAKXKE UIEHOB €0 CEMBHU.

5.6.6. B cimydae oTCyTCTBHSI BO3MOXKHOCTHU MPOYUTATh KaKyI0-THOO YacTh TEKCTa JKaNoOBbI,
dbaMunnio, UMsi, 0TYECTBO (ITPH HAIMYWK) W (WJIM) TIOYTOBBIN aapec 3asBUTENs, YKa3aHHBIC B
’anobe, OTBET Ha Kajo0y HE JAeTCsl U OHAa HE IMOAJICKUT HAIpPABJICHUIO Ha PACCMOTPEHHE B
rOCyJapCTBEHHBII OpraH, OpraH MECTHOTO CaMOYIpaBJICHUS WIH JTODKHOCTHOMY JIMIY B
COOTBETCTBUM C UX KOMIIETEHLIMEH, O YeM B T€YEHUE CEMU JHEH CO JHS PErucTpalyy *Kanoobl
cooOmraercs 3asBUTEIIO, €CIH ero (GaMUIINs ¥ IOYTOBBIN a/Ipec MOAAI0TCS IPOUTCHHIO.

5.7. Hopsinok nHpopMUpPOBaHMS 3aABUTEJIS 0 Pe3yJIbTaTaX PACCMOTPEHMS KAJT00bI




5.7.1. OTBeT no pe3yapTaTaM PacCMOTPEHHS >KajJo0bl MOJIUCHIBAETCS YIIOTHOMOYEHHBIM
JIOJDKHOCTHBIM JIMIIOM OpraHa, MPeIOCTaBJISIONIEr0 MYHUIIUMIIAIBHYIO YCIYTy, U HANpaBiIseTCs
3asIBUTEITIO HE TIO3/IHEE JHsI, CISIYIONIETO0 3a THEM PUHATHS PEIIeHus], B MTUCBMEHHOH dopMe.

5.7.2. Tlo >kenaHWIO 3asBUTENS OTBET II0 pe3yjbTaTaM PACCMOTPEHUS KAIOOBI
MPEACTABISIETCS HE TO3[HEE JHs, CICAYIONIEro 3a JHeM TMPUHATHS pelieHus, B (opme
AJIEKTPOHHOI'O JOKYMEHTA, MOJAMHUCAHHOTO 3JEKTPOHHOM MOJMUCHIO YIOJTHOMOYEHHOTO Ha
paccMOTpeHHe >Kajio0bl JIOJDKHOCTHOTO JHIa M (WJIM) YIOJHOMOYEHHOTO Ha PaccCMOTPEHHE

’Kaj00bl OpraHa, BUJI KOTOPOM YCTAaHOBJICH 3aKOHOAATEIbcTBOM Poccuiickoit denepanuu.

B cnyuae nmpusHaHus xanoObl MOANEKAIEH yIOBIETBOPEHUIO B OTBETE 3aIBUTEIIO JIA€TCs
I/IH(i)OpMaIII/ISI (6] HCI;'ICTBI/ISIX, OCYHICCTBIACMBIX OpraHoM, NpCAOCTaBJIAIOINUM MYHUIHUIIAJIBHYIO
yCIyTy, B ULENSIX HE3aMeIUTEIbHOTO YCTPAHEHHUs BBISBICHHBIX HAPYUICHHH MpU OKa3aHUU
MYHUILIMIIAJIbHONW YCIIYTH, a TaKKe MPUHOCATCS M3BUHEHUS 3a JOCTaBJICHHBbIE HEYN00CTBAa U
yKa3bIBaeTCs HMHPOpMAIUs O JalbHEHIIMX JAEWCTBUAX, KOTOPHIE HEOOXOAMMO COBEPIIUTH
3asBUTEIIO B LIEIISAX NOJYYEHHS] MyHUIIMIIAIBHONW YCIIYTH.

B cnydae mpusHaHus kanoObl HE MOAJIEXKANIEH YAOBICTBOPEHUIO B OTBETE 3asBUTEIIO
JAIOTCS apryMEHTUPOBAaHHBIE pPAa3bsCHEHHs O MPUYMHAX TMPUHATOTO PEIIeHHs, a Takxke
uH(bopMalus 0 MOpsAJIKEe 00’KaT0BaHUs IPUHITOIO PELIECHUSI.

5.7.3. B oTBeTe 1o pe3ynapTaTaM pacCMOTPEHUS JKAI00bl YKa3bIBAIOTCS:

5.7.3.1. HauMeHOBaHUE OpraHa, PacCMOTPEBIIETO Kaloly, MOMKHOCTh, (amMHIIvs, UM,
0TYeCTBO (TP HAJIMYUH) €TO JOHDKHOCTHOTO JIUIA, IPUHSBIIETO PEIICHUE T10 JKalooe;

5.7.3.2. HOMEp, maTa, MECTO MPHUHITHUS DPELICHHUS, BKIIOYAs CBEACHHA O JOJKHOCTHOM
JUIe, pelieHue uin Aeiicteue (6e3aeiicTBre) KOTOPOro 00KamyeTcs;

5.7.3.3. pamumnms, umsi, OTYECTBO (MPU HAJTUYHH ) UM HAUMEHOBAHUE 3asIBUTEJIS;

5.7.3.4. ocHOBaHUS ISl IPUHATHUS PEIICHUS TI0 Kal00¢;

5.7.3.5. mpuHsATOE 1O *kaj00e peleHue;

5.7.3.6. B cimydae eciim kajno0a rnmpu3HaHa 000CHOBAaHHOM - CPOKH YCTPAHEHHSI BBISIBIICHHBIX
HapYIICHHA, B TOM YHUCIIE CPOK MPEIOCTABICHHUS Pe3yJIbTaTa MyHULIUTIATBHON YCITYTH;

5.7.3.7. cBeaeHus o MOpsAKE 00KaTOBaHUSI PUHATOTO MO KaJ00€e pereHus.

5.8. Ilopsiiok 00:xa10BaHUS PellieHUs 10 Kaji00e
5.8.1. UcknroueH.

5.9. IIpaBo 3asiBuTE I HA NOJy4YeHUe MHPOPMAIIUN U JOKYMEHTOB, HEOOXOAUMBIX IJIf
000CHOBAHMS M PACCMOTPEHUS KAJT00bI

5.9.1. B cnydae ecnu [isi HamucaHWs 3asBIEHUS (KalOObI) 3asgBUTETIO0 HEOOXOAMMBI
uHbopMalus U (UJIK) TOKYMEHTHI, UIMEIOIINE OTHOIICHHE K MPEAOCTaBICHUIO MYHUIIUIAIBHON
yCIYTH M HaxosIlMecs B  OpraHe, [MPeJoCTAaBIAIONIEM MYHULUIAIBHYIO  YCIYTy,
COOTBETCTBYIOIINE HH(pOpMAIMs M JOKYMEHTBHI TPEACTABIAIOTCS €My [UIsi O3HAKOMIICHHUS B
OpraHoM, MpPENOCTABISIIONIMM MYHUIMIAIBHYIO YCIYTy, €ClIM 3TO He 3aTparuBaeT IIpaBa,
CBOOOIBI U 3aKOHHBIC HHTEPECHI APYTUX JIUII, @ TAK)KE B YKa3aHHBIX HHPOPMAIUHN U JJOKYMEHTAX
HE COJEp)KaTCsl CBEACHMS, COCTABIIOIIME TOCYJApPCTBEHHYI0 WM MHYI0 OXpaHSIEMYIO
benepanbHBIM 3aKOHOM TalHY.



5.10. Cnnoco0b1 nH(pOpMUPOBaAHUS 3asiBUTEJIEN 0 OPSAKe
NMOJAAa44 M PACCMOTPEHHUSA KAT00bI

5.10.1. Opran, nOpeaOCTABISIONIMNA  MYHUIIMOAIBHYIO  yCIyry, oOecreunBaeT
MH(GOPMUPOBAHUE 3asBUTENCH O MOpsAKe 00KaloBaHUs pelIeHUN U neicTBui (Oe3neicTBus)
Oprasa, MpeIoCTaBISIOIIET0 MYHHLIMIAIBHYIO YCIYTy, JAOJDKHOCTHBIX JIMI, MYHUITUIAJIbHBIX
CIIy’KalllUX TOCPEACTBOM pa3MellleHHss MH(pOpMalMM Ha CTEHJaX B MECTax IpelOoCTaBICHUS
MYHUIUIIATBHBIX YCIIYT, Ha opuIHMaTBEHOM caire,
Ha EnqnHoM moprare.



[Tpunoxxenue 1 k
AJMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MyHULIUIIATbHON
ycayru «Beliaua JOKyMEHTOB
(EIMHOTO KUJIMIIHOTO TOKYMEHTA,
KONMU (PMHAHCOBO-JIMLIEBOTO CYETA,
BBIIIMCKYU U3 JIOMOBOW KHUTH,
KapTOYKH yueTa cCOOCTBEHHHMKA
KHUJIOTO TIOMEUIEHMSI, CIIPABOK U
UHBIX JOKYMEHTOB)»

(®.1.0 nocnenHee npu HATUYUH.,
100 HAUMEHOBAHHE FOPUIMYECKOTO
JIU1IA)

(ampec MecTa )KUTEIbCTBA, aPeC IS
KOPPECTIOHICHITNH )

(KOHTaKTHBIN TeePOH)

3ASBJIEHUE

[Ipomy BeIIaTH IS
MPEIOCTaBICHUS

JIOKyMEHTBI ITpe/icTaBIeHbl Ha pueme " " 201 .

Bxopsammit HoMep perucTpalnuu 3asBICHUs

Brinana pacnucka B OJy4eHUU JOKYMEHTOB " " 20 T
Pacniucky nomyumn " " 20 1.

(TOATUCH 3asIBUTEIS)

(®.1.0. 10/mKHOCTHOTO JIMIIA, TPUHSABIIETO 3asBICHUE) (moamuce)



[Ipunoxenue 2

K AIMUHUCTPATUBHOMY PEIJIAMEHTY
IPEOCTaBIEHUS] MyHULIUIIAIBHON yCITyTH
«Bp11aua TOKYMEHTOB (€IMHOTO KUJIMIIIHOTO
JOKYMEHTa, KON (PHAHCOBO-JTULIEBOTO
CYeTa, BBIMUCKU U3 IOMOBOW KHUTH,
KapTOUKH yueTa COOCTBEHHUKA KHUIIOTO
MIOMEILEHUS], CIIPABOK U UHBIX JOKYMEHTOB)»

BJIOK-CXEMA
MpeaoCTaBJICHUA MYHHHHHaHLHOﬁ yciayru «Bbmaqa JAOKYMCHTOB (eI[I/IHOF O XXUJIHNIIHOI'O
AOKYMCHTA, KOIINU q)HHaHCOBO-HI/HleBOFO Cc4yeTa, BBIIIMCKU U3 I[OMOBOfI KHUTH, KAPTOYKHU yUICTa
COOCTBEHHHUKA JKHIIOTO MMOMCIICHU, CIIPABOK U MHBIX ,Z[OKYMCHTOB)»

3agBUTEID

[Tonpaznenenus

v

Hauvano ycnyru

MNopaya 3aaB/ieHNA 4N1A NONYYEeHUA

OOKYMEHTOB

MpuHATHE peLleHnn o Bblgade

AOKYMEHTOB

OTKa3 B NpeaocTaBieHmm
OOKYMEHTOB

Perncrpauua 3aasneHma

'

Heobxogumble

[OKYMEHTbI B
aa Hanuumm? HeT
3anpoc
HeAOoCTaloLWMX
v
McnonHeHmne AHanus
-—
3anpoca OOKYMEHTOB







